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Welcome to PIEE Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

User : Arman Shoraka

User  Vendor Documentation  Lookup  Exit

‘Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above,

Security & Privacy Accessibility Vendor Customer Support  Government Customer Support  FAQ

This demonstration provides an overview for a Vendor creating a Telecom (Contractual) Invoice.
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‘Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Security & Privacy essibility Vendor Custom

Government Customer Support  FAQ

The Vendor selects Create Document from the Vendor dropdown menu.

Scene 3

Vendor - Create Document
Contract Info

ndor Documentation Lookup  Exit

CAGE Code / DUNS / DUNS#4 / Ext.°| Contractualz* C
—— Vi (

= Required Fields

Pre-Populate C

Delivery Order

From Template? *
[CX3}

Contract Number begins witn

begins with

Date

| fYvvmDD @ [Fmwoo

[+] Advanced Search Criteria for WAWF

DateEnd  Populate From
& eoa ‘ WAWF

NOTE: You

‘& Contract Number

Document Type Create Assistance

‘search resuts

voice and Receiving Report COMBO 101

wext | [Reset | [Hop

urity & Privacy  Accessibility

Vendor Customer Support Government Customer Support FAQ

The Vendor can create an WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering
in the Contract Number and if applicable, the Delivery Order Number.
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User Vendor Documentation Lookup  Exit

Vendor - Create Document
Contract Info

CAGE Code / DUNS /DUNS#4/ Ext.* Contractual?*

Type (© Delivery Order From Template? *
o) el [—
Pre-Populate C
Contract Number begins with ¥ begins with Date Populate From

i | fYyYmmoD @ [yvmmoo E epa | wawr

[+] Advanced Search Criteria for WAWF.

NOTE & Contract Numer

Document Type Create Assistance

wing Report COMBO 101

wert| [Reset | [Hoip

Sec rivacy A ity Vendor Cusiomer SUpport  Government CUSIomer SUPPort TAY

To retrieve a list of Contract Numbers and Delivery Order Numbers from EDA, the Vendor can select a CAGE Code from the
dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.

For additional information regarding pre-populating contract data from EDA, please refer to the EDA Pre-Pop Demonstration for
DR_879 within the "Other" section of the WAWF WBT.

Once the required fields are entered, click the "Next" button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.

User Vendor Documentation  Lookup  Exit

Vendor - Create Document

ins PDS data in EDA. This data will be used to pre-populate cartain fieids on the document

INFO: Gic the Pevious bution or Contract >> ik to enter a ciflerent Coniract Number or Continue reatng he documert.
Contractual T Type ContractNumber Delivery Order CAGE ~ DUNS ~ DUNS+4 Exiension Pay Official~
¥ 3 DonContract (NonFAR)  WS1242202160 QU8 114896066 Q0300

* = Required Fields

Seloct Inspect By Accept By  Ship To DCAA  MarkFor Inspection Acceptance . . Currency ~ FMS Case
CLINISLIN:*  DoDAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC  Point Point  Services Supplies FOB  Tcoge” gentiier =D
O 0001 WISPTT  WISPTT  WISPTT 0 [ ¥ 0 CostNo Fee

0002 W1SPTT WISPTT WASPTT o D Y o Cost Plus Award Fee
O 003 WISPTT  WISPTT  wiseTT 0 0 ¥ 0 o A roative Foa
O 0004  WISPTT  WISPTT  WISPTT [} D Y [ Cost Sharing

Fixed Price Re-
0005 WISPFT  WASPTT  WISPTT :

O 0006  WISPTT  WISPTT  WISPTT

O 007  WISPTT  WISPTT  WISPTT

() () (et (oed| [eSse)
The Pay DoDAAC page is displayed.
The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

Click the Next button to continue creating a document.
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Vendor - Create Document
Contract >> Pay DODAAC

Contractual Type ContractNumber DeliveryOrder CAGE ~ DUNS  DUNS+4 Extension Pay Oficial~

-
Y C——) oD Contract (Non-FAR) W3124J2202160 1QU78 114896066 Q0300

* = Required Fields

Solect | InspectBy AccoptBy  ShipTo  DCAA  MarkFor Inspection Acceptance ’ Currency ~ FMS Case
CLINISUIN:* | DODAAC ~ DoDAAC  DODAAC ~ DoDAAC ~ DoDAAC Foint Point  Services Supplies FOB  Tcoge” dentfier E=D
oot [wiserr  wiserr wiserr 0 o Y o CostNo Fee
0002 W1SPTT WISPTT WISPTT D D ¥ D Cost Plus Award Fee

Cost Plus Incentive Fes

0003 W1SPTT WISPTT WASPTT D D Y D (Cost Bazed)
0004 | wiserT  wiserT  wisPTT [} ) Y ) Cost Sharing
0005 | wiserT  wiserT  wiserT ) o v o
0006 | WISPTT  WISPTT  WisPTT [} D v [
007 wisPrT  wisPTT  wisPTT 0 [} Y 0 -
R R A R _

Wext| [Provious | [ Seect A | [Resst | [ |

Select required CLIN/SLIN and click the next button.

User Vendor Documentation Lookup Exit

Create New Document

Contract »> Pay DODAAC »> Document

WARNING: The Services/Suppies indicator on Ine selected Line s 6id not match, and vl on the Header page. indicator wil defau to the WAF eils based on Gocumentand
Pay Office
WARNING The line oo 3 Tave selected the ]
Contract Delivery  Reforence Procurement  CAGE DUNS + Pay Currency
Number Order Identifier Code DUNS 4 Extension Official Code
W9124122D2160 1QU78 114896066 HQO300
* = Required Fields

Select Document to Create:

O Invoice

O Credit invoice

Olnvoice as 2-in-1 (Services Only)
O Construction Payment Invoice

© Commercial lem Financing
CPerformance Based Payment

Receiving Report (Combo)
eparables Receiving Report

Sec rivacy Accessibilty V¢

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or
later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.
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Create New Document
Contract > Pay DoDAAC >> Document

* = Required Fields
Select Document to Create: *
fe]!

Invoice
e as 2.in-1 (Services Only)
© Construction Payment Invoice
 Commercial ltem Financing
O Performance Based Payment

O Progress Payment —
© Recelving Report

O Invoice and Receiving Report (Combo)

) Reparables Receiving Report

O Invoice and Reparables Receiving Report (Combo)

© Cost Voucher (FAR 52.216-7, 52216-13, 52.216.14, 52.232-T)
(2 Non Procurement Instruments (NPIy Voucher

Grant Voucl
C Navy Construction / Facilities Management Invoice

[ rovins) (] ()

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

Click the Telecom Invoice radio button. Click the next button.

but comments will be required on the document

i Reference TAGE Code DUNS DUNS+4 Extension Pay DoDAAC
W9124J2202160 1Qurs 114896066 HQ0300

* = Reqired Fields, Date = YYYYMM/DD
Effective Date Issue By DoDAAC Admin DoDAAC  Inspect By DoDAAC / Extension

| — ] [Nesi71 ] Neg171 ] [waser I ]

Acceptor DoDAAC */ Extension  LPO DoDAAC / Extension

W1SP7T I |

Wt | [provious | [Reset | [Foip

SECUNTy & PIVACY  ACCESSIDIy — Vendor CUSIOMEr SUPPOMt  GOVernment CUSIOMmer SUpport FAG

The Routing page is displayed. Enter routing information for the document. WAWF electronically routes the document based on
the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract

information.

An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of fixed
price line items on a cost type voucher document. User will receive an error message and will be prohibited from proceeding
when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive only a warning
message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be

able to proceed.

Click the next button.
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Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

IOWPRR e | i | commnts | o e | i | st | i ot |

‘S * = Required Fieds on Submit double * = Required Filds on Submd, saving raf document, and 13bbing
-

y
1234567890123 WETO!

Contract Number Type Invoice Number ** Swvole Dute *

] [oteosos [ (7]
‘Shipment Number ‘Shipment Date:
CC] wwimmoo =

Currency Code. Document Total (5)

uso

Subot] [Sove Dot Documens] [Pevvions]| [vte]

The Header page is displayed. Invoice Number is mandatory.
Shipment Number and Shipment Date are mandatory when the Admin location code is DCMA.

If the Admin Location is not DCMA and the Vendor does not enter the Shipment Number and Shipment Date, the Shipment
Number will default to the Invoice Number and the Shipment Date will default to the Invoice Date.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

WD s | i | commnts | o e | i | st | i vt |

‘Sl * = Required Fieds on Submit doutle * = Required Filds on Submd, saving raf document, and 13bbing
o

oy Issue Date
1234567890123 WETO!

Contract Number Type Invoice Number ** Swvole Dute * Final Bl 2
Intomational Agroement (2060805 (] =~
‘Shipment Number ‘Shipment Date.

[TELCOMD12345678 VMDD [i:]

Currency Code. Document Total (5)

uso

The "Save Draft Document" button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it, or come back to it at a later time.
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Scene 12

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

R [ s | oscounts [ comments | Lineem ][ i Amouns ][ Atachmenss

|[ preview Document |

uso

Subot] [ Sove ot Documer] [Peovions | [ vt

The Invoice Number is mandatory.
The Vendor enters the Invoice Number before continuing.

165 on Submi, saving ora document, and tabbing
Reference Procurement Identifier  Issue Date.

1234567890123 01

Contract Number Type Invoice Number ~ brvolcs Onte *
Intemational Agreement ' TELCOWOT23678 ] | (207600805 =
‘Shipment Number T SwpmemDae

(TELCOMD12345678. [AVIMAOD @

Currency Code Document Total (5)

Final Bl 2

~

User  Vendor  Property Ignser  Dgcumentation  Lookup  Exit

y
1234567890123 WETO!

Contract Number Type Invoice Number ** mevicn Oute
Intomational Agroement TELCOMOTZST ] (20160805 (]
‘Shipment Number ‘Shipment Date.

[TELCOMD12345678 VMDD [i:]

Currency Code. Document Total (5)

uso

Subont] [Sove Dot Documens | [Pevvions]| [vte]

Click the "Addresses" tab to navigate to the Addresses page.
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Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

Discounts | [ Comments | Line em || Mise. Amounts || Awachments || Preview Document |
* = Required Fields. ~
Payeo: 06481 DUNS: 030134218 DUNS + 4: Extonsion:
~Payee Name 1; NORTHROP GRUNMAN SYSTEMS CORFORATION
Payee Name 2: [
Payee Nome 3: [

Address 1: [ET1T

Address 2:

]
]
Address 3: | ]
1

Address 4: NORTHHILLS CA 013433035

Submmt] [ Save Drah Document | el

The Addresses tab is displayed.
The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes
onto the document.

Routing > Data Capture
Comments || Line tem | Mise Amounts || Awachments || Preview Document |

= Requred Fiets
Payeo: 06481 DUNS: 039134218 DUNS +4: Extonsion:

“Payee Nome 1; [NORTHROP GRUMMAN SYSTEMS CORPORATION

-
-
G ﬁ
Country: [USA_] Military Location Description:

Inspect By DoDAAC/ Ext.: SO512A
* Activity Neme 1: [DOWALOSANGELES

Address 2: [

1

1

]

Address 1: [BT11 ]
]

Address 3: | ]
1

Address 4: NORTHHILLS CA 013433035

Submmt] [ Save Drat Document| el

Click the "Discounts" tab to navigate to the Discounts page.
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Vendor - Telecom Invoice (Contractual)
Canrac - Bay DODAKC =» Document = Rovting - Data Capme
[ eater | -Asseses ) TN [ Commees | i e, i Amoumes [ Atachments ][ v Do |

* Astarisk ndcates requred enty for Save’

Document Level Discount Terms

Discount Percentage (%) Due Days Actions.
Add

Discount Amount (5) Discount Date. Actions
Add

Net Days  Actions.

Add

s [ eve bt ocumert] [
The Discounts tab is displayed.

The Discounts page allows the Vendor to offer discounts for payment within a certain number of days or to offer alternate net
terms.

The Pay DoDAAC used by the Vendor will determine the number and type of discounts that may be applied to a Telecom
Invoice.

If the contract already includes discounts, then the Vendor does not need to re-enter them here. If the Vendors want to offer
better discounts than those in their contracts, they may enter the discounts here.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice. ractual)

tract > Pay DODAAC >> Document > Routing > Data Capture

Comments | ("L hem | e Amoumts [ Arachments [ review pocument )

* Astaris Indic onty for Save’
Docume Discount Terms

l Discount Percentage (%) ue Days Actions '

Discount Amount (5] ‘Discount Date. Actions

Net Days  Actions.

If the discount percentage is selected, fields for entering the percentage and due days are displayed. The discount may be
applied on a sliding scale (percentage drops as the number of days increases), which is why multiple entry fields are displayed.
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

(posr | s | SO commers | v .| i v

|| Attachments || preview Document |

* Astarisk ndcates requred enty for Save’
Document Level Disgount Terms

Discount| 3 Due Days

Add

|mmm Discount Date.

et Days Actions.
Add

The discount amount allows entry of a specific dollar amount of discount for payment by a specific date. Again, multiple fields

are provided for entry of a sliding discount.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

(posr | s | SO commens | v .| i e

|| Attachments || preview Document |

* Astarisk ndcates requred enty for Save’
Document Level Discount Terms

Discount| %) Due Days
) Discount Date:

Net Days  Actions.
Add

Actions.
Add

Add

The Net Days field is provided for entering the number of days after the invoice date that the entire amount is due (no
discount). If no number of days is entered, the field defaults to 30 days.
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> >

To add a Discount Percentage, click the "Add" link.

Scene 21

- Routing »» Data Cptre
[Chester [ Adeses Commens | [t hem | e Amoumts [ Aeachments [ review ocument |
* st oque aty oS
Document Level Discount Terms
Discount Percentage (%) Due Days. Actions
Add
Discount Amount (3) Discount Date

Add

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

NetDays Actions.

Canrac - oy DODAKC =» Document = Rovting - Dat Capme

[ eater | -Asseses ) TN [ Commes i hem. | i Amumes [ Atachments__][_ v Docmen|
- pp—

Docu | Discount Terms.

Discount Percentage (%) * Due Days

Z 60

Add
Discount Amount ($) Discount Date- Actions.

The Discount Percentage and Due Days are entered. Vendor may click the "Delete" link to remove the discount, and click the

"Add" link to add another discount.
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* Astarisk ndcates requred enty for Save’
Document Level Discount Terms

Discount Percentage (%) Due Days. Actions
3 (0 Delets

Add
Discount Amount (8) Discount Date Actions.

Click the "Comments" tab to navigate to the Initiator Comments page.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

Cantract > Pay DoDAAC »> Document >~ Reuting »> Data Capture
[ Heater [

Addresses |[ Discounts | [EESRISTRRY [ ine hem | s Amounts

|| Atachments || preview Document |

Initiator Comments.

=

The Initiator Comments page allows the Vendor to enter comments for the document.
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ey e ey

Vendor - Telecom Invoice (Contractual) p

Contract »» Poy DOOAAC »» Document »> Rating -+

Weater | Aareses m]mm i Aot [ Arachments [~ Prevew bocument |
| S—

Intiator Comments.

Click the "Line Item" tab to navigate to the Line Item page.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract >> Py > Document > Routing >> Data Capture

Heater ) obcounts | [‘conments ) [RETRTIRNN (i Amounts [ Aachments | Preview bocument_|

A SON ACRN
[ [ 1T clear

Atleast one Line lem s equred
Line Item Details

The Line Item page is displayed.

The Vendor may pre-populate all "Agency Accounting Identifier (AAI)
Classification Reference Number (ACRN)" data at one time or designate AAI, SDN, ACRN for each Line Item.

Hem No. Qy. Invoiced Unit of Measure UofM Code Unit Price (5)

Total Price (5)

Standard Document Number (SDN)", and "Accounting
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

Cantract > Pay DoDAAC »> Document >~ Reuting >~ Data Capture
[ Header || Adaresses | Discounts || Comments | [ENII [ msc. Amounts

|| Attachments || preview Document |

Atleast one Line lem s equired
Line Item Details

Hem No. Qy. Invoiced

To add a Line Item, click the "Add" link.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

SON ACRN
| ey e
jaar PR Numi
uuuuuu i

andtabbing
Unit Price (5)*

Total Price ($)

[Sove CLISUN ] [Save D Document| [Prevows| [t

The Add CLIN/SLIN form page is displayed.

The SDN, ACRN and AAI were pre-populated from the document level.
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

single * = Requir double ** = Requi and
Item No. ** Qty. Invoiced * Unit of Measure * Unit Price (8)
[oo01 s 1 EA-EACH [s000

SON ACRN Total Price ($)
[8DN00000 1234 e 250000
A PR Number

[ [

The system requires the entry of the Line Item Number, Quantity Invoiced, Unit of Measure, Unit Price, and Line Item
Description.

Agency Accounting Identifier, Standard Document Number and ACRN are optional fields.

Click the "Save CLIN/SLIN" button to save the line item.

Scene 29

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Contract > Pay DoDAAC >> Document >~ Routing > > Data Capture
[ Header || Adaresses || Discounts || Comments | [ENSYIN(  Misc.Amounts || Atachments || Preview Document |

A SON ACRN
[@53188 [SOND0O0001234 1 BET] clear

Atleast one Line lem s equired

Line Item Details

Item No. Qty. tnvoiced Unit of Measure. UofM Code Unit Price ($) Total Price ($) Actions.
o001 50 Each EA 5000 250000 Edit. Delete

Aad

The Line Item is now saved.

The Vendor may edit or delete Line Items as necessary by clicking the Edit or Delete links under the Actions heading.
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC > Document >~ Reuting >~ Data Capture

[ ender | Adsesses | Ocounts | Conmens | [N (e Amounts|[ Avtachments | review Document |
AAl SON. ACRN
[ [EDNB0B0081Z3E 1 B clear

Atleast one Line lem s equired

Line Item Details
Item No. Qty. Invoiced Unit of Measure UofM Code. Unit Price ($) Total Price (8)
0001 50 Each EA 5000 250000 Edj

The Vendor may add another Line Item by clicking the "Add" link and repeating the procedures.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

Attachments || Preview Document |
A SON ACRN
[EEiE [ BE] cloar
Atleastone Line fem s requred
Line Item Details
Item No. Qty. tnvoiced Unit of Measure. UofM Code. Unit Price ($) Total Price ($) Actions.
0001 50 Each A 5000 250000 Edit Delets

Click the "Misc. Amounts" tab to navigate to the Miscellaneous Amounts page.
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User  Yendor Property Iranster  Documentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

Cantract > Pay DoDAAC >> Document >~ Routing > Data Capture

| Header || Addresses || Discounts ||

Miscellaneous Amounts
Misc. Fee Wisc. Fee Amount (5)
Misc. Allowance Misc. Allowance Amount ($)

Tox Tax Amount (5}

The Misc. Amounts page is displayed.

[ tinenem | QTPNERVINR(  Acachments |[ Preview Document |

This page contains forms for Miscellaneous Fees (i.e., Transportation Direct Billing), Miscellaneous Allowances (i.e., Price
Deviation), and Taxes. There will be different fields required denpending on the pay code the Vendor entered.

Note. An attachment is required when submitting a Telecom Invoice (Contractual) where a Miscellaneous Charge worksheet has
been completed and a Miscellaneous Fee Code of B660, C040, D340, F155, F460, F650, or 1260 is entered and the
Miscellaneous Fee Amount exceeds the amount allowed for the specific Miscellaneous Fee entered into the system.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

[ Heuder || nsaresses |[ iscounts || comments || Line hem

Miscellaneous Amounts
Misc. Fee Wisc. Fee Amount (5)
Misc. Allowance Misc. Allowance Amount ($)

Tox Tax Amount ($)

To add a Miscellaneous Allowance, click the "Add" link.

Attachments || Preview Document |

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| VendorCreateTelecomCDocument

Page 18 of 26 |

user  yondor ranster  Dgcumentation  Lookup  Exit

* Astrsk Indicates 16QUFed 0ty o Save”
Iu.gn_m.- Misc. Allowance Price ($) *
—

[Sove M. Alomance | [Previous | [heo ]

The Add Misc. Fee page is displayed. Select a Misc. Allowance code from the dropdown list and enter Misc. Allowance Price.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Add Misc. Atlowance

After the Misc. Allowance has been selected from the dropdown list, the description will be pre-populated in the Description

field.

Click the "Save Misc. Allowance" button to save the data.
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Useryendor  Propenty Iranser _Dgcumentation  Lookup | Ext
Vendor - Telecom Invoice (Contractual)

Contract »» Pay DoDAAC >> Document >~ Routing >> Data Capture
| Header || Addresses |[ Discounts |[ Comments || Line iem

Miscellaneous Amg
Misc. Fee Misc. Fee Amount (5) Actions.

Misc. Allowance " Allowance Amount
'Fm 5000 Ed

Tax Tax Amount (5) Actions.

The Misc. Amounts tab is displayed with the updated Misc. Allowance information. To add another Miscellaneous Amount, click

the "Add" link and repeat the procedures.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit
Vendor - Telecom Invoice (Contractual)

Cantract > Pay DoDAAC > Document >~ Reuting >> Data Capture /

[ Hester_|[ Adaresss | Ocounts | conments | ine e (ETEERY T | eview Document |

Miscellaneous Amounts

Misc. Fee Wisc. Fee Amount (5) Actions.
Add

Misc. Allowance Misc. Allowance Amount ($) Actions

Fo10 5000 Edit Delete.

Add
Tax ‘Tax Amount (5) Actions
Add

Click the "Attachments" tab to navigate to the Attachments page.
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User | Vendor Property Transier  Dgcumentation Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data.

[Submit] [Save Drat Documert | [ein]

The Attachments page is displayed.
This tab can be used to send file attachments.

The attachment size limit is based upon the parameter.

[ easer )[ natreses |[ onscounts ][ Comments | tine nem | misc amouers | (IR Preview Documemt |

Multiple attachments may be associated with a document, with the file size of EACH, individual attachment, not exceeding the

parameterized file size limit.

In this example, the attachment size limit is 6MB.

User  Vendor Property Transier  Dgcumentation Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC > Document >~ Reuting >> Data.

[ Header || Addresses | Discounts || Comments || Line em |[ Misc. Amounts

There is an attachment size fimit hments over this size will be rejected.

Browse.. | | [Goid ]

Attachments Name  Actions.

To locate the file, click the "Browse" button.

ity Vendor Customer Support

Government Customer Support  FAQ
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Cantract > Pay DoDAAC »> Document >~ Reuting > Dat

User | Vendor  Property Transier  Dgcumentation Lookup  Exit
Vendor - Telecom Invoice (Contractual)

[ Heuder || naaresses || oiscounts ||
o o a

Then é ment size fimit of GMB, attac
CWserslrescot\Desktop| Browse . | [Upioad

Attachments Name  Actions.

[Submit] [ Save Dot Documert | [1ein]

[ 1
Vi siza villb rejeced

Outa Capture
Commens | tine nem | s Amounts | (IR reiew Document |
’

ent Customer Support  FAQ

The selected file is now displayed in the Attachment field.

Click the "Upload" button to continue.

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC > Document >~ Reuting >> Data.

[ Header || Addresses | Discounts || Comments |[ Line em |[ Msc. Amounts

User | Vendor  Property Transier  Dgcumentation Lookup  Exit

Actions.

[Sebmit] [ Save Drat Documert | [ein]

l View Attachment  Delete Attachment

There is an attachment size fimit of hments over this size will be rejscted.

The file attachment is now displayed on the Attachments page.

The Vendor can view the attachment by clicking the "View Attachment" link and remove the attachment by clicking the "Delete

Attachment" link.

To attach another file, click the "Browse" button and keep doing this procedure until you have attached all files you want to

send.
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User  Vendor Property Transier  Dgcumentation Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Contract »» Pay DoDAAC »» Document » Routing »> Data Captre
[ Heuder || Agaresses || oiscounts || comments || Lineem || Misc. Amounts mm

There is an attachment size fimit of GMB, attachments over ths size wil be rejected.

P

)
e e
Document docx:

View Attachment  Delete Attachment

ent Customer Support  FAQ

To view the whole document, click the "Preview Document” tab.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)

S

Expand Al Collapse A

[IDocument information

Contract Number Type

Infermational Agreement

Invoice Number

TELCOMO12345678

Discounts

2% s0Days

of Detail Level Information

1 CLINISLING)

1 Miscellaneous Amouni(s)

Document Total: $2450.00
‘Shipment Number ‘Shipment Date.
TELCOMO12345678 20160805
[lLine Htom Information
Unit Price (§) Unit of Measure UoMM Code Qty. tavoiced Amount (5)
0001 5000 Exch EA 50 250000
PR Number ACRN son Qty. Approved anl Approved Amount (5)
Aac ‘SOND0D00D1 234 033169

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document.

The Vendor can scroll the contents of the tab to review the document.

If the Vendor notices an inaccuracy after reviewing the invoice information, the Vendor may return to the appropriate tab to
correct the information.
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User Yendor Property Iranster  Documentation  Lookup  Exit
Vendor - T¢ (Contractual)
Contrg oD, ument > Routing >> Data.
[ Discounts | Comments |[ Line em || Misc. Amounts || Atachments
Expand Al || Collapse AN
~
[IDocument information
Contract Number Type Contract Number Deolivory Ordor Referonce Procurement idenifier Issue Dato
Intemational Agreement 1234567690123 WBTO1
Invoice Number Invoice Date Final Bill Invoice Received Date.
TELCOMO12345678 20160805 N
Discounts
2% 60Days
‘Summary of Dotail Lovel Toul
1 CLINISLING) 5250000
1 Miscelaneous Amouni(s $-5000
5245000
‘Shipment Number
TELCOMO123456768 20160805
[iLine item Information
Unit Price ($) Unit of Measure. UoM Code Qty. Invoiced Amount (5)
0001 5000 Each EA 50 250000
PR Numbor AcRN SN Qty. Approved anl Approved Amount (5)
AC ‘SOND000001234 033189

The Vendor can expand all document sections by clicking the Expand All link.

The Vendor can collapse the contents of the tab by clicking the Collapse All link.

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC >> Document >~ Routing >> Data.
| Header || Addresses || Discounts || Comments || Line em |[ Misc. Amounts

1 Attachments

Expand Al oso Al

[+I0ecument information
[1Line tom infomation
[+JAddress information

[sIMisc information

All document sections are now collapsed.

The Vendor can expand and collapse individual headers by clicking on the section headers.
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User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)
Cantract > Pay DoDAAC »> Document >~ Reuting >> Data Capture

[ easer ][ natreses | onscounts ][ Comments |[ tine nem || misc. Amoumts ][ avtachmerss | IR

Expand Al Collapse Al

{iDocument information

TELCOMO12345678
Discounts
2% s0Days
of Detail Level Information
1 CLINISLING)
1 Miscellaneous Amouni(s)

e
TELCOMO12345678
[1Line Hom Information
[sJAddress intormation

[sMMise Itormation

Contract Number

Delivery Order Roference Procurement Idemtiier Issue Date
1234567690123 WBT0
Invoice Date Final Bill Invoice Received Date
20160805 N
Total
5250000
$-50.00
Document Total: $2450.00

The Document Information section of the document is now expanded.

Vendor - Telecom Invoice (Contractual)

User  Vendor  Property Transfer  Dgcumentation  Lookup  Exit

Cantract > Pay DoDAAC > Document >~ Reuting >> Data Capture

[ Heater [ Asseses | oot | Commens | in nem. | i Amoumts [ Atachmenss | (NI

Expand Al Collapse Al

{IDocument information

Contract Number Type

Infermational Agreement

Invoice Number

TELCOMO12345678

Discounts

2% s0Days

of Detail Level Information

1 CLINISLING)

1 Miscellaneous Amouni(s)

‘Shipment Number
TELCOMO12345678

Contract Number Delivery Order

1234567690123 WBTo
Invoice Date Final Bill
20160805 N

Total
5250000

$-50.00

$2450.00

20160805

Reference Procurement Idemtifier Issue Date

Invoice Received Date

[1Line Hom Information

[sJAddress information

[sMMise Itormation

The "Submit" button is available on every tab.

When the Vendor has finished reviewing the document, the Vendor can submit the document to WAWF by clicking the "Submit"

button.
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WAWF VALIDATION WARNING MESSAGES

You have marked this Invoice as NOT a Final Invaice against a contract that has no remaining funds and all options have been
exercised

You have submitted an Invoice type document for a Contract that already contains a Final Invaice within WAWF.

The contract indicates the following ine items should be submitted on a Cost Voucher type document: 0001, 0002, 0003,

If not corrected, this may resut in payment delays.

Prass OK to submit the document or Cancel to retum

WAWEF will perform a series of validations and warn the vendor of potential issues that may result in payment delays. Click OK

to continue or Cancel to go back.

Scene 49

User  Vendor Documentation  Lookup  Exit

Vendor - Telecom Invoice (Contractual)

Contract > Pay DoDAAC »> Document >> Routing >> Data Capture

R o | e |G| e |

User: Arman Shoraka i

s Amunts | Aachments || Preview bocument._|

T3 I s document was populated based upon GLIN level contract data within the EDA system
ate has baen pre-populated from the WAWE system server

g
WARNING: Th Invoice D:

You have updated all refect

single * = Required Fields on Submit double ™ = Required Flelds on Submit saving draft document. and taboing

Contract Number
W9124J2202160

Identifier  Effective Date
0161215
Invoice Date *

(WAWF System Server Date) ~ Fnal Bill2*
(202208728 2] Nv)

Contract Number Type Invoice Number **
DoD Contract (Non-FAR) (3457

Shipment Number Shipment Date
] ] Roz210928

Currency Code Document Total (5)
usp 243400

Vendor Customer Support Government Customer Support FAQ

User clicking cancel on previous screen will be brought back to Header tab. Click the View Validation Warnings to see current

warnings.
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user %,ﬁ-m Documentation  Lookup  Exit

|Success

|
I~ I

Contract Otder  Shipment Number  lnvoice Number
123456] WBT01  TELCOMO12345678 TELCOMO12345678

Email sert o Vendor Krohnethomas @eaci com

After the Telecom Invoice Contractual has been submitted, the WAWF system informs the Vendor that the submission was
successful.

E-mails, FTP and EDI notifications were sent as applicable.

The Vendor may add more email addresses by clicking the Send Additional Email Notifications link.

This concludes our demonstration.
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