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Welcome to PIEE Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

[reio ]

Secunty & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

This demonstration provides an overview for a Vendor creating a Cost Voucher Final.
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History Folder ‘Welcome to Wide Area Workflow (WAWF)!
ycic oy Please start by selecting one of the links from the menu above.
or

Rejected Receiving
Reports Folder

Rejected Invoices
Folder

Correction Required
Folder

Documentation
Required Folder

Saved Documents
Folder

Pure Edge Folder

Help,

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

The Vendor selects Create Document from the Veﬁaor dropdown menu.

User Vendor Documentation Lookup EXIt

Vendor - Create Document

Contract Info.

CAGE Code / DUNS / DUNS+4/Ext.| Contractual? * | Contract Number Type Contract Number * Delivery Order From Template?
TGUTE 148960651~ vV [Wor2a12202760 ] | >

* = Required Fields

Pre-Populate C

Contract Number begins win  Delivery Order begins witn  Issue/Submitted Date Issue/Submitted Date End |-Repulate From
‘ ] e B revamizs 13| con | wewr

[] Advanced Search Criteria for WAWF.

NOTE: You must efther enter &

Document Type Create

WAWF Invoice and Receiving o)
Commercial item Financing
e

Credit invoice
Energy Invoice
Enerav Invoice and Enerav Receiving Report (Combol

[ ] ()

The Vendor can create an WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering
in the Contract Number and if applicable, the Delivery Order Number. To retrieve a list of Contract Numbers and Delivery Order
Numbers from EDA, the Vendor can select a CAGE Code from the dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.The create From Template option is available on the Contract
Information page. Once the required fields are entered, click the Next button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.
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WAWF

User Vendor Documentation Lookup  Exit

Vendor - Create Document
Contract »> Pay DoDAAC

User: Arman Shoraka [

Printer Frenty

INFO: Contract contains PDS data in EDA This data wil be used to pre-populate certain fieds on the document.

INFO: Click the Previous button or Conract »> lin to enter a diferent Contract Number or ontinue creating the document.
&

Contractual
Y ) DD Contract (NonFAR)  W912412202160
* = Required Fields
Select  InspectBy AcceptBy  ShipTo  DCAA  Mark For
CUNSLIN:*  DoDAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC ~ DoDAAC
O o001 W1SPTT WISPTT W1SP7T
O o002 W1SPTT WISPTT WISPTT
O o003 W1SPTT WISPTT WI15PTT
O o004 WASPTT WISPTT W1SP7T
O 0005  WISPTT  WISPTT  WISPTT
] o006  WISPTT  WASPTT  WisPTT
[ o007  WISPTT  WISPTT  WisP7T o

o
Avard Fee
Incentive Fee
2d)
ing
o

Inspection  Acceptance
o Thm'Ce  Services Supplies FOB

CAGE  DUNS

1QU73 114896065

DUNS +4 Extension Pay Official *

HQ0300

Cumency  FMS Case
Code Identifier

Contract Type

ination
Ri clive

Fixed Price with
Economic Price
Adjustment - Actual Costs

[ [Provious | [t [Reset]

The Pay DoDAAC page is displayed.

The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

User: Arman Shoraka [
WAWF [E—
User  Vendor  Documentation Lookup  Exit
Vendor - Create Document
Contract >> Pay DaDAAC
Contractual i Type G Delivery Order CAGE ~ DUNS  DUNS+4 Extension Pay Official &
Y DoD C -FAR) W9124J22D02160 1QU78 114896066 [HQ0300
= Required Fields
Sefect | InspectBy AcceptBy  ShipTo  DCAA  MarkFor Inspection Acceptance Currency  FMS Case
CLINSLIN:* | DoDAAC ~ DoDAAC ~ DoDAAC ~DoDAAC ~ DoDAAC  Point [Pokiggg iSomices] |Stpelies] F06 Ic: Identifier EITEILS
o001 | wiserT  wiserT  wiserT ) ) ¥ 0 CostNo Fee
0002 | WiseTT  wisPTT  wisPTT o [} Y D Cost Plus Award Fee
Gost Plus Incentive Fee.
o003 |wiserr  wiserT  wiserT o [ ¥ [ Conlpmad
0004 | WISPTT  wisPTT  wisPTT o ) Y [ CostSharing
Fixed Price Re-
0005 W1sPTT WISPTT WI1SPTT ] D Y 2] determination
Prospective
Fixed Price Re-
0006 | WISPTT  WISPTT  WisP7T o [ Y [ determination
Retrospective
Fixed Price with
o007 | wiserT  wiaserT  wisPTT 0 [} Y [ Economic Price
Adjustment - Actual Costs
Fixed Price with
Economic Price
0008 | WSPTT  WASPTT  W1SPTT Adusiment - Cost
Indexes

[Hox ] [Provious | [ Skt [Reset]

pport FAQ

Select required CLIN/SLIN and click the next button.
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Create New Document
Contract >> Pay DODAAC >> Document

WARNING: The Services/Suppies indicalor on the selected Line ltems Gid not match, and wil
Office.

the Header page. Incicator will default o the WAWF edis based on document and Pay ~

elacted contain both cost type and fixed

ave selected the appropriale ftems. |

very  Reference Procurement  CAGE DUNS + Pay Currency
Number Order Identifior Codo  DUNS 4 Exension el Code

W9124J2202160 1QU78 114396066 HQ0300

* = Required Fields

Select Document to Create: ~

O Invoice

as 2:in-1 {Services Only)
iction Payment Invoice
mmercial ltem Financing

ed Payment

Report (Combo)
Receiving Report

Banarahlas Daraiinn Dannrt (Camhnt

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or

later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.

User  Vendor Documentation  Lookup  EXIt

Create New Document
Contract > Pay DoDAAC >> Document

Contract. Delivery  Reference Procurement  CAGE
Order Identifier Code

DUNS+ Pay Currency
S DUNS 4 Extension Y

Official Code
W9124J2202160 1QU7E 114896066 HQ0300 uso v |
* = Required Fields

Select Document to Create: *

O Invoice

O Credit Invoice

O Invoice as 2-in-1 (Services Only)
O Construction Payment Invoice

Q reial ltem Financing
O Performance Based Payment
O Progress Payment
O Receiving Report
Ot ane Rej
an eivin
ucher o

d

= = = @ LS

Security & Privacy Accessibility Vendor Customer Support  Govemment Customer Support  FAQ

Click the Cost Voucher radio button. Select Final Voucher with the dropdown. Click the next buttoh.
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i
" 3 Cost Voucher type document 0005, 0005, 0007, 0008, 0008

Contract Number Delivery Order Reference Procurement Identifier CAGE Code DUNS DUNS + 4 Extension Pay DoDAAC

912442202160 1Qu7e 114896066 HQ0300

* = Required Fields, Date = YYYY/MMDD
Effective Date Issue By DoDAAC Admin DoDAAC *  DCAA Auditor DoDAAC * / Extension

I

[F] Chmvios | (o] (]

Security & Privacy Accessibility Vendor Customer Support  Govemment Customer Support  FAQ

The Routing page is displayed. Enter routing information for the document. WAWF electronically rbutes the document based on
the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract
information.

An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of fixed
price line items on a cost type voucher document. User will receive an error message and will be prohibited from proceeding
when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive only a warning

message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be
able to proceed.

Click the next button.

User yendor Documentaon  Lookup  Ean
Vendor - Create Document
Cantract > Pay DIDAAC

Type Delivery Order CAGE ~ DUNS  DUNS+ 4 Pay Offcial*
0 U8 114898065 G030
= Requies Feits

MarkFor Inspection  Acceptance Cumency  FMSCase
CUNSUN:"  DODAAC DODAAC DODARC ~ DODAAC  DODAAC Point Poin  Serviees Supplles FOB  Tgoge Identifer o

L] Fim Foxed Prce
L] v Fixed Price Incertve (Successive.
Targets)

0003 WisPTT WisP7T WASPTT

0004 WISPTT WIsP7T WISPTT

0005 WisP7T wisp7T W1sPTT

L]

]

L]

L]

Y

Fined Price Level of Efod
Fixed Price R doterminaton Prospectve

ocBole o
omole

o

¥ [ Fixod Price Incentve (Cost Based)
]
[

8 oo wispTT wise7T
8 oo WISPTT WisP7T
9 oo wisPTT wisp7T

8 oo wisPTT WisP7T

The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.
The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

Click the Next button to continue creating a document.
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User  yendor  Dgeumentaton  Lookup  Exit

Vendor - Create Document

Contract = Pay DODAKC

ConTaCTT e v TRGE— DUNS  DUNS+4 Extension PayOffical*
2 ] 00D Contract (NonFAR)  W912402202158 U nasesoss (oo

inspectBy  AcceptBy Ship To AR MarkFor  lmmpecion  Accpance Suppies FoB  Cumeey  FMSCase
o001 57T wispTT wise7T
0002 NSPTT WISPTT WISPTT
0003 15P7T wispTT w7t
0004 HSPTT WISPTT WASPTT

o

v

[
0
v [

0005 15p7T Wisp7T
o006 NSPTT WiseTT
o007 ASPTT WIsPTT
0008 NSPTT W1SPTT

The Document page is displayed with a list of valid document types for the selected contract number and pay system.
An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or

later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.

User : Kaylor kh_wawt_{

User  Vendor  Documentaton  Lookup  Exit
Vendor - Cost Voucher
Contract > Pay DeDAAC »» Document > Routing

[ ] BUNS DUNS+4 Extension Pay DoDAAC
SPIY0020P081Z 06481 039134218 Haa38

= Requred Fieids, Date = YYYYMUDD
Effective

(o m—]
‘Service Approver * / Extension
§P3300 I

The Routing page is displayed. Enter routing information for the document. WAWF electronically routes the document based on
the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract
information.

An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of fixed
price line items on a cost type voucher document. User will receive an error message and will be prohibited from proceeding
when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive only a warning
message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be
able to proceed.

Click the next button.
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User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher

Contract >> Pay DODAAC >> Document >> Routing >> Data Capture

IR oo | | | e |

|

Attachments.

y taboing
Identifier  IssueDate  CAGE CodelExt. Pay DODAAC

Contract Number Dolivery Ordor
1224567890123 WBTo1 osast Ho248
Voucher Date
c ype e Sv Do [Fina Voucher?
[ e —l -] Y
Vendor Invoice Number Sorvice Start Dato ‘Service End Date *
[FPPANDD [ec] FPVVAIMIDD (=]
Task Ordor Bill of Lading Number
\ ]
Currency Code Document Total (5)
usp

The "Header" tab is displayed.

The Voucher Date has been pre-populated from the WAWF system server. Changing it may cause processing issues with the

entitlement system.

User Vendor Property Transier Documentation  Lookup  Exit
Vendor - Cost Voucher
Contract >> Pay DDAAC >> Document >> Routing >> Data Capture

IR oo | s | | et |

e Amowts_|[_ Awiachmeonts || Proview Document_|
‘Contract Number Issue Date Pay DoDAAC
piye——" weTos ostst Haw2is
Voucher Date*

e ype Sysiom Sorvr Datg)  Final Voucher?

[ — T — v
e Servico Start D ® Servica End Date

[FEiE 18 [Z0TeRmaT 8

Task Ondor B of Lading Number

[ ]
Currency Code. Document Total ($)
uso

The Vendor enters mandatory Cost Voucher information.
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User Vendor Property Transier Documentation  Lookup  Exit

Vendor - Cost Voucher

Cont

>> Pay DDAAC >> Document >> Routing > Data Capture

IR v | v | [conmes || et [ ][ e[ oo |

Contract Number

1224567890123 WBTo

Voucher Date *
< oo Sysiam Sarver Datg)  Final Voucher

[ — - v

Vendor Invoice Number Sorvice Start Date* ‘Service End Date *

256091 18 BOTERGRT 168
Task Ordor Bill of Lading Number
[ ]
Currency Code. Document Total (5)

The "Save Draft Document" button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it, or come back to it at a later time.

‘Contract Number
1204567890123 wBTo

[ — - v

Vendor Invoice Number Sorvice Start Date* ‘Service End Date *

BT [ec] BERaET [e]
Task Ordor Bl of Lading Number
\ ]
Currency Code ‘Document Total (5)

When the Vendor has finished entering mandatory fields on the Header page, the Vendor may navigate to other tabs.

The Vendor navigates to the Address page by clicking the "Addresses" tab.
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User Vendor Property Transier Documentation Lookup  Exit

Vendor - Cost Voucher
Contract »> Pay DDAAC >> Document >> Routing >> Data Capture

r—— Db | [ Commers | -tne hom ][ o Amomts [ Aincments ][ PreviewDocment |

Payee: 06481 DUNS: 039134218

The Addresses tab is displayed.

The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes

onto the document.

User  Vendor Property Transier

Vendor - Cost Voucher
Contract »> Pay DoDAAC >>

To navigate to the Discounts page, click the "Discounts" tab.
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User Yendor  Property Iransier  Dgcumentation Lok Exit

Vendor - Cost Voucher

Contract »» Pay DODAAC »> Document >> Routing »> Data Capture

[ Header | Adaresses | (RSN [ Comments | Line tom || Misc. Amounts ||
Document Leve Dscount tems:
Discount Percentage (%)

e —

Due Days Actions
Add
Discount Amount ($) Discount Date Actions
Add
Net Days  Actions

Add

The Discounts page is displayed.

This tab can be used to offer discounts for payment within a certain number of days or alternate net terms.

The Pay DoDAAC used by the Vendor will determine the number and type of discounts that may be applied to a Cost Voucher.

Document > Routing >» Data Capture

Commerts |-t o [ Mo Amormes

Due Days Actions
Add
Discount Date Actions.

Add

If the Discount Percentage is selected, fields for entering the percentage and due days will be displayed.
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User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher
Contract »» Pay DODAXC »> Document >> Routing »> Data Capture
[ Header | adaresses | (SRS [ Comments | ine om || Misc. Amounts || Atachments || Preview Document |

Document Level e

Discount Due Days Actions
Add
— T
l Discount Amount [$) Discount Date “Actions |
Add

The Discount Amount allows entry of a specific dollar amount of discount for payment by a specific date.

User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher
Contract »» Pay DODAAC »> Document >> Routing »> Data Capture
[ || Adaresses | (RS [ commerns | Line tem |[ Misc. Amounts |[ Attachments | Preview Document |

Discount %) Due Days Actions
Add

e ($) Discount Date Actions.

Add
Net Days  Actions |

The Net Days field is provided for entering the number of days after the Invoice Received Date that the entire amount is due
(no discount). If no number of days is entered, the field defaults to 30 days.
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User Vendor Property Transier  Dgcumentation  Lookup  Exit

Vendor - Cost Voucher

Contract > Pay DoDAAC > Document >> Roulng > Data Capture
| Header || Adaresses Comments | Line em | Misc. A Attachments || Preview Document |
Document Leve Dscourt Temms: /i
Discount Percentage (%) Oue Days ' Actions.
Add
Discount Amount ) Discount Date Actions
Add
Net Days  Actions
Add

The Vendor clicks the Add link for Discount Percentage and Due Days.

User Vendor  Property Transier  Documentation  Lookup  Exit
Vendor - Cost Voucher

Contract »» Pay DODAAC »> Documet »» Routing > Data Capture
[ester [ (Commeres ) -ine tom |- Aot [ Aricmerts [ Preview ocomens )
Due Days * Actions.
— Deiete
Add
Discount Amount ($) Discount Date Actions.
NotDays Actons
Add

The Discount Percentage and Due Days fields are displayed.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create Cvf Document

Page 13 of 33 |

User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher

Contract >> Pay DoDAAC >> Document >> Routing >» Data Capture

(Commerss ) -ine hom | - Amoms—

Due Days * Actions.
Delete

Add

Discount Amount (5) Discount Date Actions.

NatDays Actions
Add

The Vendor enters data in the Discount Percentage and Due Days text fields.

User Vendor Property Transier  Documentation  Lookup  Exit
Vendor - Cost Voucher

Contract »» Pay DDAAC > Document »> Routing »> Data Capture
[ . | u%.m ]
Dociement Love Dsccunt Toms:
Discount Percentage (%) * Due Days l Actions
T — e — Detete
Add
Discount Amount (5) Discount Date Thctions

NatDays Actions
Add

The Vendor can delete the discount by clicking the "Delete" link or add another discount by clicking the "Add" link.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

Page 14 of 33 |

| Vendor Create Cvf Document

The Vendor can navigate to the Comments page by clicking the Comments tab.

User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher
Contract »> Pay DoDAAC >> Document
[ Header | Adresses || Dscounts

ey g —|

SaeRTT

The Comments page is displayed.
This tab allows the Vendor to enter further instructions or comments.
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User Vendor Property Iransier  Dgcumentation  Lookup

Vendor - Cost Voucher
Contract »» Pay DoDAAC >> Document >> Routing >>

TKEM TR | vt || tnens [ e |

Initiator Comments.

oAeRTT

To navigate to the Line Item page, click the "Line Item" tab.

The Line Item page is displayed.
This tab can be used to enter the "Agency Accounting Identifier (AAI)" at the document level.

If all of the Line Items have the same AAI, the Vendor can choose to enter them here on the document level. WAWF will then

pre-populate the AAI for each CLIN/SLIN form. This reduces re-keying and avoids data entry error.The Vendor enters AAI data
and clicks the "Add" link to add a Line Item.
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[ e CLMSER) [ S G D s [,

The "CLIN/SLIN" page is displayed.
The AAI is pre-populated at the document level.

[ S CLMSER) [ S G D i) [

After entering all mandatory fields, the Vendor clicks the "ACRNs" tab.

Note: The ACRNSs tab is displayed for Mocas, One-Pay (without Shipbuilding) and Standard payment systems only.
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User Voo Puoperty Trer Docomeniston  Lookup Exk.
Vendor - Cost Voueher

e,
AGRN  Amount(s)  Actons.
A AcRN

| S O Docunt | b | -
The "Accounting Classification Reference Number (ACRN)" page is displayed.

Mocas, One-Pay and Standard payment systems permit a Line Item to be funded by multiple ACRNSs.

The ACRN Amounts need to balance with the line item total.
Vendor, Cost Voucher Approver and LPO have the ability to enter the ACRNs and balance them.

User Vendor Property Transier  Documentation  Lookup  Exit
Vendor - Cost Voucher

(o] (18]

To add an ACRN, the Vendor can click the "Add ACRN" link.
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User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher

[_amsm
Item No. (5) ACRN Amount ($) Difference (5)
o001 & za000 125000 125000

Dolote ACRN
Add ACRN

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

[ ovamer] 18]

Securily & Privacy Accessibility Vendor Customer Support  Government Customer Support FAQ

Fields for ACRN and Amount become available.
The Vendor enters ACRN and ACRN price from the contract.

User Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Cost Voucher

(oo | ST

HemNo.  CLINAmount(s)  ACRNAmount () Difference (§)

o001 250000 125000 125000
ACRN Amount (5)
ey [ 125000) RN
Add ACRN

UPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

[ ovamer] 18]

Securily & Privacy Accessibility Vendor Customer Support  Government Customer Support FAQ

The Vendor clicks the "Add ACRN" link to add another ACRN.
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Vendor - Cost Voucher

User Vendor Property Iransier Dgcumentation  Lookup ‘m/

[ cowsn | EETIR
Item No. ‘CLIN Amount ($)
- o

P

]

ACRN Amount (5) Difference (5)
250000 000
Actions

125000]  Detete ACRN

125000 [Delete ACRN

Add ACRN

LUPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

[ o] (18]

The Difference between the CLIN Amount and ACRN Amount is now displayed as zero (0.00).

| HemNo.  CLIN Amount (5)
o001 250000
AcRN Amount
]
Delete ACRN
Add ACRN

ACRN Amount (5) Difference (5)
250000 000
Actions

125000]  Detete ACRN

LUPON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHER TAB FOR FURTHER ACTION.

[ (18]

Securily & Privacy Accessibility Vendor Customer Support  Government Customer Support FAQ

The Vendor returns to the CLIN/SLIN page by clicking the "CLIN/SLIN" tab.
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Scene 38

TR

AAAAAAAAAAAAA

uuuuuuuu

[ e——

Back to the CLIN/SLIN page, the Vendor can save the Line Item information by clicking the Save CLIN/SLIN button.

Sahrns | o G

[stbr ] e oo oot (18]

The Line Item page is now saved.

The Vendor may edit or delete Line Items as necessary by clicking the Edit and Delete links under the 'Actions' heading.
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User Voo Puoper Trer DocomenistonLookupExk.

Vendor - Cost Voueher

A > ocumens »» Rt Ot Coptre
o) Aseoes | Dbcoms | Gonners | QU i, Ao ][ oty e Doent |

Product servce D . Ivoicea ot essure Vo Gose aumount Bilea )
ey a ' onetay Vake e 20000

-

0T
r————
Line Htem Details
oo,

wor

[ subern | | soweDran Document | |

To add another Line Item, the Vendor can click the "Add" link and repeat the process.

Productsenice D
ey

[ ] srw oo o] (0]

Navigate to the Miscellaneous Amounts page by clicking t

he "Misc. Amounts" tab.
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User Vendor Property Transier Documentation  Lookup  Exit

Vendor - Cost Voucher
Contract >> Pay DDAAC >> Document >> Routing >> Data Capture,

Atleast one Lne tem s equired
Line Item Details

Ttem No. Product/Service ID Qualifier Gty Invoiced Unit of Measure. UofM Code UnitPrice () Amount ($) Actions.
o001 1234567890123 o 50 Each e

Navigate to the Miscellaneous Amounts page by clicking the "Misc. Amounts" tab.

User Vendor Property Transier  Documentation  Lookup  Exit
Vendor - Cost Voucher
Contract >> Pay DDAAC >> Document >> Routing >> Data Capture

[ ier [ A || [commors i o (RO e[ e Dot |

Misceilaneous Amounts
Misc. Feo Misc. Foe Amount (8}

Misc. Allowance Misc. Aliowance Amount (5)

HHE

Tax Tax Amount (5)

The Misc. Amounts tab is displayed.
This tab can be used to enter Miscellaneous Fees, Miscellaneous Allowances and Taxes.

An attachment is required when submitting a Cost Voucher via Web, FTP or EDI where a Miscellaneous Charge worksheet has
been completed and a Miscellaneous Fee Code of B660, C040, D340, F155, F460, F650, or 1260 is entered and the
Miscellaneous Fee Amount exceeds the amount allowed for the specific Miscellaneous Fee entered into the system.
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User Vendor Property Transier  Documentation  Lookup  Exit
Vendor - Cost Voucher
Contract >> Pay DODAAC >> Document >> Routing >> Data Capture

Miscellaneous Amounts

Misc. Feo Misc. Foe Amount (8}
Misc. Allowance Misc. Allowance Amount (5)
Tax Tax Amount (5)

[ | st | o o | e o | RO e[ i |

The Vendor adds a Miscellaneous Allowance Amount by clicking the Add link.

User Vendor Property Transier  Documentation  Lookup  Exit

Add Misc. Allowance

Security & Privacy  Accessibility

The "Add Misc. Allowance" page is displayed.

Vendor Customer Support  Government Customer Support FAQ
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User

Vendor Trnsfer  Dgcumentation  Lookwp  Exit
Aauulﬁm

| Misc. Allowance Price (5) *
(5560 - CONTAINER ALLOWANCE
” DAMAGED MERCHANDISE ALLOWANCE
NT

Security & Privacy  Accessibility

Vendor Customer Support - Government Customer Support FAQ

The Vendor selects a Misc. Allowance Code by clicking the drop-down menu.

User Vendor Property Transier  Documentation  Lookup  Exit
Add Misc. Allowance

Misc. Allowance Price (5) *
10350 GOODS & SERVIGES CREDIT ALLOWANGE ] (000 ]
Description *

o05s €

SERVICES CREDIT ALLOWANCE

Security & Privacy Acces:

After the Misc. Allowance has been selected in the drop-down menu, the description will be pre-populated in the Description
field.

The Vendor enters Misc. Allowance Price and clicks the "Save Misc. Allowance" button.
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User Vendor Property Transier  Dgcumentation  Lookup  Exit
Vendor - Cost Voucher

Contract »» Pay DODAAC »> Document »> Routing > Data Capture
| Header | Adaresses || Discounts | Comments | Line tem | Attachments. Preview Document
Miscellaneous A
Misc. Foe Misc. Fee Amount (§) Actions.
Add
Misc. Allowancs Misc. Allowance Amount (5) ‘Actions
= —
Tox Tax Amount (5) Actions
Add

The Misc. Amounts tab is displayed with the updated Misc. Allowance information.

User Vondor  Property Iranster _Dgcumentaton  Lookup. Exit
Vendor - Cost Voucher )
Contract »> Pay DaDAAC »> Document »> Routing »> Data Capture

Vesder | [ Adevesses | Disounss | [ Comments |t tem Preview Bocument

Miscellaneous Amounts.

Misc. Foe Misc. Fee Amount {5) Actions.
Add
Misc. Allowance Misc. Allowance Amount (5) Actions.
D350 5000 Edit Delete
Add
Tax Tax Amount (5) Actions.

The Vendor clicks the Attachments tab to navigate to the Attachments page.
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User Vendor Property Iransfer Ogcumentation  Lookup Eit

Vendor - Cost Voucher
Contract »> Pay DoDAAC >> Document >> Routing >» Data Capture

[ st | [ s |- | Commerts |-t om || e s | (IO v o |

There is an attachment size it of hments over this size wil be rejected.

Auachment

|

Atiachments Name  Actions

Subm] | Sove st Document | | |

The Attachments page is displayed.

The Vendor clicks the Browse button to locate the file that is to be attached.

User Vendor Property Iransfer  Dgcumentation  Lookup  Et

Vendor - Cost Voucher
Contract »> Pay DoDAAC >> Document >> Routing >» Data Capture

[ ester | [ s |- | Comments |-t om || e s | (IO v o |

There is an altachment size kmit of 6MB, atachry is size wil be rejected
Auachment
CWsersVescotfDeskiop| Browse | [Upiosd |

Atiachments Name  Actions

Submmt] | Sove st Document | | |

The Vendor clicks the Upload button to attach the selected document.
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User Vendor Property Iransfer Dgcumentation  Lookup  Exit

Vendor - Cost Voucher
Contract »> Pay DoDAAC >> Document >> Routing >> Data Capture

[ ester | [ s |- | Comments |-t om || e mouns | (IO reviw docure |

There is an altachment size it of 6MB, atachments over this size will be rejected.
ar
Browse... | [Upload
Atiachments Name. Actions.
Document doex View Atiachment  Delete Attachment

Submi] | Sove st Document | | |

The attachment is now saved on the document.

User Vendor Property Iransfer  Ogcumentation  Lookup  Eit

Vendor - Cost Voucher
Contract »> Pay DoDAAC >> Document >> Routing »» Data Capture

[ ester | [ s |-t | Comments |-t om || e mouns | (IO v o |

There is an altachment size it of 6MB, atachments over this size will be rejected
Auachment
Browse.

Atiachments Name. Actions.
Document docx View Atiachment  Delede Atiachment

Submm] | Sove st Document | | |

The attachment may be viewed or deleted by clicking the View Attachment or Delete Attachment links.
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s
'Vendor - Cost Voucher

e

[ | e || o | coms | et || s s [Ty

There is an altachment size it of 6MB, atachments over this size will be rejected
Auachment
Browse... | [Uplosd|
Atiachments Name. Actions
Document doex View Atiachment  Delete Attachment

Submt] | Sove st Document | | |

ibility Ve

The Vendor can click the Preview Document tab to view the entire document.

=

e | Voo | Proary Jmulr. . Dgcumesietn | Lockny | Ext
Vendor -Cost Voueher

Contrac > Py DDA »» ocumen » Rt > Dt Cptore

o)A | bcoms | Conment | Ui e || i, dours ) e | ORI

Expand Al Cotupue A8

) Document ot
‘Conpact Numbar Type

<

[E——T

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document.
The Vendor can scroll the contents of the tab to review the document.

If the Vendor notices an inaccuracy after reviewing the invoice information, the Vendor may return to the appropriate tab to
correct the information.
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The Vendor can expand all document sections by clicking the Expand All link.

The Vendor can collapse the contents of the tab by clicking the Collapse All link.

User Vendor Property Transier Documentation  Lookup  Exit

Vendor - Cost Voucher
Contract >> Pay DDAAC >> Document >> Routing >> Data Capture

[ | st | o | o | e o || ][ o

Expand A A

‘Submit| | Save Draf Document | [ Help

All document sections are now collapsed.

The Vendor can expand and collapse individual headers by clicking on the section headers.
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-

S | Nomior | Proery Dmenlr | Dpcumeniton | Lockmy | Ext
Vendor -Cost Voueher

Contrac » Py DDA »» ocumen » Rt Dt Cptare

o Ao | Dhcoms | Conment | U e || i, o[ e | ORI

[

K e
The Document Information section of the document is now expanded.

I m——

U Vomdor Puopery Traer Docomenision LookupExk

Vendor - Cost Voueher

et > Rovting»> v Copare
o) Ao | Do | Conment | e e || i, o) oo | SRR

£ _.
m

The "Submit" button is available on every tab.

When the Vendor has finished reviewing the document, the Vendor can submit the document to WAWF by clicking the "Submit"
button.
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WAWF VALIDATION WARNING MESSAGES

0003, 0001

3 a Cost Voucher typ

Ifnot corrected, this may resultin payment delays

Press OK to submit the document or Cance! o retum.

WAWEF will perform a series of validations and warn the vendor of potential issues that may result in payment delays. Click OK

to continue or Cancel to go back and ed

it data.

User : Arman Shoraka

TS Gocument vas populated based upon CLIN level convact data wihin the EDAsystem. Please ceswreavales
WARNING: T Date has been pre-popuiaied from the WAVF system sarvar.
single = Requ Subme, double * = Reay Subm ang tabbing
Contract Number y Effective Date  CAGE Code/Ext. Pay DoDAAC
W912417D4002 0001 2016012115 HKQS HQ0300
= Voucher Date *
Contract Number Type. Voucher Number (WAWF System Server Date)  Final Vouchar?
DoD C 3456 [20z20873 |2 N
Vendor Invoice Number Service Start Date * Service End Date *
[ RozzReZ B [202209713 =]
Task Order Bill of Lading Number
( (
Currency Code Document Total ($)
usp 3400
Subrit | [ Save Draft Document | [ Previous | [ Help

Click the View Validation Warnings button to open warnings in new window.
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User : Arman Shoraka
Printer reenay

WARNING s submision.
WARNING| = The contractindicates the following ine iterns should not be submitted on a Cost Voucher type document: 0003, 0001

singie®=Re{ * fnotcomscted, this may resultin payment delays.
Contract

Wo12417]
Contract

DaD Contr
Vendor In|
—1
Task Orde|

—
Currency
- ﬁ

e

Submit | | Save Drat Document | [ Previous | [ Help

WAWF Validation Warning Messages. Click Close.

Wed Sep 21 16:23:42 0T 2016

tomer Support

After the Cost Voucher has been submitted, the WAWF system informs the Vendor that the submission was successful.
E-mails, FTP and EDI notifications were sent as applicable.

The Vendor may add more email addresses by clicking the Send Additional Email Notifications link.
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This concludes our demonstration.
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