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Welcome to PIEE Business Suite.
This demonstration contains audio narrative.
Please adjust your volume accordingly.

Welcome to Invoicing, Receipt, Acceptance, and Property Transfer
This application was formerly known as Wide Area Workflow (WAWF).
Please start by selecting one of the links from the menu above.

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

This presentation will demonstrate a Vendor creating a Construction Payment Invoice document.

To create a document, click on the "Vendor" menu dropdown and click the Create Document link.
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User Vendor Documentation Lookup  Exit

Vendeor - Create Document
Contract Info

CAGE Code | DUNS | DUNS+4/ Bxt. [c

Type y From Template? *
Vo oD Coniract Non-FAR) | [We2aizzbzic0 ) | ] [7e
*= Required Fieids
Pre-Populate Contract Order
Contract Number begiss with  Delivery Order begins with Date DateEnd  Popul
1 | FYYYMMDD & ¥yyvmMwoD 2 epa | wawr
[+] Advanced Search Criteria for WAWE

NOTE: You must either enter a Contract Number or selectane from the sarch resuts.

Security & Privacy Accessibility Vendor Gustom

Document Type Create Assistance

eceiving Report COMBO 101
0

Eneray Invoice and Enerav (Combo)
Next| [Reset| [Help

Government Customer Support  FAQ

The Vendor can create a WAWF document by selecting a CAGE Code/DUNS/DUNS+4 from the CAGE dropdown and entering in
the Contract Number and if applicable, the Delivery Order Number.

User Vendor Documentation Lookup  Exit

Vendeor - Create Document
Contract Info

CAGE Code / DUNS / DUNS+4 / Ext. * e Type y From Template? *
v oD Gontract Mon FAR) | [Wo12472202160 ]| ] (v

* = Required Fields

Bie.Sopul
Contract Number segiss with  Delivery Order begins win | IssuelSubmitted Date  IssuelSubmitted Date End_| Populate From
] ]| rvvymamoD &= [ywYmwoD = i m IAWE

[+] Advanced Search Criteria for WAWF

NOTE: You must either enter a Contract Number or select ane from the sarch resuts.

Document Type Create Assistance

WAWF Invoice and Recel
anc)

Enerav Invoice and Enerd

Next| [Reset| [Help

upport FAQ

To retrieve a list of Contract Numbers and Delivery Order Numbers from EDA, the Vendor can select a CAGE Code from the
dropdown list and click on the "EDA" link.

The system will permit the Vendor to filter the search result by entering a few characters in the Contract Number or Delivery
Order fields as well as entering dates in the date range fields.
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Scene 4

(WAWF

User: Arman Shoraka
User Vendor Documentation

-
Lookup  Exit
Vendor - Create Document
Contract Info
CAGE Code / DUNS / DUNS+4 / Ext. *  Cc . Type y From Template? * -
v oD Gontract Mon FAR) | (Wo12472202160 ] | ] [~
* = Required Fields.
Pre-Populate Contract Order

Contract Number begiss with  Delivery Order begins wit

Date
] [FYYYAmMDD [z

DateEnd  Popul
FYYYMNIOD 2 eoa

WAWF
[+] Advanced Search Criteria for WAWF

NOTE: You must elther enter a Contract Number or select ane from the sarch resuts.

Document Type Create Assistance

WAWF Invoice and Receiving Report CQMR0.4a
Commercial item Financing
Construction Invoice

Cost Voucher - Final

Cost Voucher - Interim and Direct Subr
Creditinvoice

Energy Invoice

Eneray Invoice and Enerav

(Combo)

Next| [Reset| [Help

For additional information regarding pre-populating contract data from EDA, please refer to the EDA Pre-Pop Demonstration
within the "Other" section of the WAWF WBT.

Scene 5

(WAWF

User: Arman Shoraka
User Vendor Documentation

Prnter Friendy

Lookup  Exit

Vendeor - Create Document
Contract Info

CAGE Code / DUNS / DUNS+4 / Ext. *  Cc - Type

YV oD Contract (Non-FAR) | [W9T2412202160 ]

From Template? *

Nv

*= Required Fields

Pre-Populate Contract Order

Contract Number begins with  Delivery Order begins with

Date
] [FYYVAMDD [z

DateEnd  Popul
FYYYMNIDD = eoa

WAWF

[+] Advanced Search Criteria for WAWF

NOTE: You must elther enter a Contract Number or select ane from the sarch resuts.

Document Type Create Assistance

WAWF Invoice and Recelving Report COMBO 101
Commercial item Financing

Construction Invoice

Cost Voucher - Final

Cost Voucher - Interim and Direct Submit
Creditinvoice

Energy Invoice

Eneray Invoice and Enerav (Combo)

Next| [Reset| [Help

The create From Template option is available on the Contract Information page.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create Cicon Document Page 4 of 30 |

User Vendor Documentation Lookup  Exit

Vendeor - Create Document
Contract Info

CAGE Code / DUNS / DUNS+4 / Ext. *  Cc . Type Y From Template? *
v DoD Gontract Mon FAR) | (Wo12472202160 ] | ] [~

*= Required Fields

Pre-Populate Contract Order

Contract Number sagias watn ~ Delivery Order uagiss with Date Date End

1 | FYYYMMDD & ¥yyvmMwoD 2 epa | wawr

[+] Advanced Search Criteria for WAWF

NOTE: You must elther enter a Contract Number or select ane from the sarch resuts.

Document Type Create Assistance

nd Recelving Report COMBO 101
ncing

Eneray Invoice and Enerav (Comboy

=)= =

Once the required fields are entered, click the "Next" button to continue.

Note: The Delivery Order field is optional in WAWF, however it may be required by your contract.

User Vendor Documentation Lookup  Exit

Vendeor - Create Document
Cantract >> Pay DODAAC

INFO: Contract contains PDS data in EDA This data wil be used to pre-popuiate certain fields on the document

INFO: Ciick the Previous button or Contract Number or the document

Contractual c Type  Ce y CAGE  DUNS DUNS+4 Extensiof Pay Official®
¥ ] 00D Contract (Non-FAR)  W9124J2202160 1QUT8 114896066 [Ha6300

- = Required Fields

inspectBy  AcceptBy  ShipTo  DCAA  MarkFor Inspection  Acceptance Currency  EMS Case
DoDAAC ~ DoDAAC ~ DoDAAC  DoDAAC  DoDAAC Point Point  Services Supplies FOB  “coge” gentifier CI=DD
0001 WISPTT  WISPTT  WISPTT o o v D

[m]
O o002 WISPTT W1SPTT WISPTT

Select
CLINISUIN: *

CostNo Fee

) D

Y ) Cost Plus Award Fee

o

0003 WISPTT  WISPTT  WISRTT

a

004 WISPTT  WISPTT  WISPTT
0005 WISPTT  WISPTT  WISPTT

[ o006  WISPTT  WISPTT  WISPTT

O o007 W1SPTT WISPTT WASPTT

= omic ~

st oo (o] [t (o)

The Pay DoDAAC page is displayed.
The Pay DoDAAC will be pre-populated from the EDA system if the contract number exists in the EDA system.

The Vendor has the option to use the pre-populated Pay DoDAAC or enter a Pay DoDAAC that is not in the EDA system.

Click the Next button to continue creating a document.
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User Vendor Documentation  Lookup  Exit

Vendeor - Create Document
Cantract >> Pay DODAAC

—_— — —_— ———

¥ ] oD Contract (Non-FAR)  W9124J2202160 1QU78 114896066 [Ha0300

= = Required Fields

Select __InspectBy  AcceptBy  ShipTo  DCAA  MarkFor Inspection Acceptance " " Currency  FMS Case
[TCONSN:™ | DoDAAC ~ DoDAAC  DoDAAC ~ DoDAAC  DoDAAC Point Point  Services Supplies FOB  “coge” genifier CII=ID
0001 MSPTT WISPTT WISPTT o D Y D
o002 1SPTT WISPTT  WisPTT o ) Y [
0003 1SPTT WISPTT  WISPTT o o Y )
0008 1SPTT WISPTT  WASPTT [ [ Y [ Cost Sharing
0005 1SPTT  WASPTT  W1SPTT o ) ¥ D Gotenminaton Prospective
Fired Price Re-
0006 1SPTT  WISPTT  WISPTT D 0 Y D determination
Retrospactive
Fixed Prica with Economic
0007 1SPTT  WASPTT  W1SPTT o o v D Price Adustment - Actual
s

Fixed Price with Economic

0008 15PTT  WISPTT  WISPTT Price Adustment - Cost
Indexes
Fixed Price with Economic
0009 15PTT  WISPTT  WISPTT Price Adjustment -

Estabished Prices

st oo | (s [t ()

Security & Privacy Accessibility Vendor Custom Government Customer Support  FAQ

Select required CLIN/SLIN and click the next button.

User Vendor Documentation Lookup  Exit

Create New Document
Contract >> Pay DaDAAC >> Document

WARNING: The Services/Suppiies indicator on the selecied Line and il not be. Header page. Th indicator willdefaultto the WAWF edits based on documentand Pay <
Ofice.

[[#/ARNING Tne line ftems setected contain boi cost type and fixed price ine fems_Please make sure you have selecied the appropriate flems ]

Contract Delivery  Reference Procurement  CAGE DUNS + Pay Currency
Number Order dentifier Code  DUNS 4 Extension  offcig) Code
W912402202160 QU738 114896066 HQ0300

* = Required Fields

Select Document to Create: *

© Progress Payment

© Receiving Report

© Invoice and Receiving Report (Combo)

©) Reparables Receiving Report

) inunira and Danarahlas Darsiving Dannrt (Cambal

Security & Privacy  Accessibility OO OO P PO OO N Ou o

The Document page is displayed with a list of valid document types for the selected contract number and pay system.

An error or warning will appear upon selecting both cost type and fixed price line items. User will receive an error message and
will be prohibited from proceeding when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or
later). User will receive only a warning message when the contract does not contain instances of DFARS Clause 252.232-7006
(December 2018 or later) and will be able to proceed.
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User Vendor Documentation Lookup  Exit

Create New Document
Contract >> Pay DaDAAC >> Document

Contract Delivery  Reference Procurement  CAGE DUNS + Pay Currency
Number Order Identifier Code DUNS 4 Extension Official Code
912402202160 1QUTE 114696066 oo [USD

* = Required Fielde

Select Document to Create: *
O Invoice
O Credit Invoice

avo " Qnly
T Commercial lem Financing
O Performance Based Payment
O Progress Payment
O Receiving Report
2 and Recaiving Report (Combo)
Recsiving Report

Reparables Receiving Report (Combo)
her (FAR 522167, 52.216.13, 52216.14, 52.232.7)
© Non Procurement Instruments (NP} Voucher

[Fes] o) () )

Security & Privacy Accessibility Vendor Customer Support Government Customer Support FAQ

Click the Construction Payment Invoice radio button. Click the next button.

User Vendor Documentation ~ Lookup  Exit

Vendeor - Construction Payment Invoice
Contract >> Pay DaDAAC >> Document >> Routing

T Namber nifor Exension  Pay DoDAAC
Wer20:2202160 Q0300
* = Required Fields, Date = YYYY/MMDD

Effective Date Issue By DoDAAC ‘Admin DoDAAC*  Inspect By DoDAAC / Extension

[ — e R — T R 2, S E—

Contracting Officer * / Extension LPO DoDAAC / Extension

[ o [

[ere] [Frevions]

The Routing page is displayed. Enter routing information for the document. WAWF electronically routes the document based on

the location code (DoDAAC/CAGE) fields. Therefore, ensure that the information is accurate according to the latest contract
information.

An error or warning will appear upon selection of cost type line items on an invoice type document, as well as selection of fixed
price line items on a cost type voucher document. User will receive an error message and will be prohibited from proceeding
when the contract contains instances of DFARS Clause 252.232-7006 (December 2018 or later). User will receive only a warning

message when the contract does not contain instances of DFARS Clause 252.232-7006 (December 2018 or later) and will be
able to proceed.

Click the next button.
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User  Vendor Property Transier  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice
Contract »> Pay DODAAC >> Documer

e e
I (aenes | (Db | [Commerts | [ ivmtom ][ e Armomts ][ Aimivmons | [ Previow b |

singe* = Raquied Fies on Signing; dotie = Requred Fics o Signng, s 1, s eting
Contract Number Mentifr Issue Date  CAGE CodelExt. Pay DoDAAC
123567890123 WBT1 oocst F03000
Type Invoice Date* FinalInvoice
‘Cooperatie Agreement 20502119 ] NE]
‘Shipment Number Shipment Date _—
Yoo @
Curency Codo Document Total (5)
uso
Contractor Certiicaion”

I hereby cety. o h bestof my knowiede and bele it -
() The

the sp

‘subcontract agreements and the requirements of chapter 33 of Ttle 31, United Stales Cod
request

@) Ths.
@

fnal acceptance.

Signature Date
w5z uc]

il i

Signaturs of Contractor Ropresentative

‘Save Dratt Document | | Previous | [ Hoip |

The "Header" tab is displayed.

The Invoice Date has been pre-populated from the WAWF system server. Changing it may cause processing issues with the

entitlement system.

User  Vondor  Property Transier  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice
Contract »> Pay DODAAC »>

Documen »» Ruting »» Daa Captre
I (s | Dbt | [Comments | e o] [ Aot |- Aiivmons ] [ Previow bomment |
s =  doue == n sgnng snavong
et Pay DoDARC
VU023 wart t0cot Fo000

Type Invoice Date ' Finai nvoice
‘Cooperative Agreement 201502119 B NI=]
‘Shipment Number Shipment Date

rvvmon o
Currency Code Document Total ($)
vso
Contractor Cotiication
| hereby certfy. to the best of my knowledge and belief, that
1) The terms, contract.
bk T
et 1

(3) This request Pl
e Ly e St

Signature Date
sz juc]

Signaturs of Contractor Ropresentative

‘Save Dratt Document | | Previous | | Hoip |

If the Construction Invoice is a Final Invoice, select "Y" from the dropdown list.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create Cicon Document Page 8 of 30 |

User  Vendor  Property Transier  Documentation  Lookup  Exit

Vendor - Construction Piym'nt Invoice
Contract »> Pay DODAAC > - Data Capture

W\[ thnm Misc. Amounts | Attachments || Preview Document |

sigte» :doutl = on Sgning. ataseing
Contract Number lssue Date DoDAAC
12567890123 WBT1 oocst F03000
Type Invoice Date* FinalInvoico
Cooperatie Agreement 2002119 ] NE]
Shipment Number Shipment Date
Yoo @
Cunency Codo Document Total (5)
uso
Contractor Certiicaion”

ereby certiy. to the best of my knowiedge and belief. that —

um ‘amounts requested are only for perormance i accorda)
mibcorkacors and ppliers heve boen mad this cerlficaton, in accordance with

m

(3) i requst mre:;y iions of the subcontract: and

The "Save Draft Document" button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it, or come back to it at a later time.

Scene 15

User  Vendor  Propérty. Documentation  Lookup  Exit

Vendor - C\%\anﬂw

Contract »> Routing > Data Capture

I sosev || mocoms || Commerts | ncitom || o Amonts || Atctimens

|[ Preview Document |

‘single * = Raquited Fekds on Signing; Souble * = R on Signing. saving arat documant, and 1abbing

Contract Number Issue Date Pay DoDAAC
1234567890123 o0cat FO3000
Type Invoice Date* Final Invoice
‘Cooperative Agreement W7e% 20150211 lui] NEl
Shipment Number ‘Shipment Date
YYYAMD0 )
Cumrency Code Document Total ($)
usD
Contractor Certification*

I herey cety. o h bestof my knowledge and bele at -
(1) The

2)Parmers o wscorkacoes nd uppiers have bewn ered by this ceriication, in accordance with
ket il ot el

(3) This request. d condiions of the subcontract; and

{4) This comfcaton 1 ot 1o be constred a5 fral acceptance of &

‘Save Dratt Document | | Previous | | Hoip |

The Invoice Number is mandatory.

Enter the Invoice Number and click the "Addresses" tab to navigate to the Addresses page.
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Scene 16

User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice

a G

[Ctine e | oo Amourts || Ao ][ review Bocument_|

Payee: 00C81 DUNS: 021798486 DUNS = 4: 0001
*Payoe Mame 1:  EXCELLIGENCE LEARNING CORPORATION

Address 1:  ZLOWER RAGSOALE ORSTE 200

City:  WONTEREY
Country:  USA Milltary Location Description:
Administered By DoDAAC: S05124
* Rctivity Name 1:  OCMALOS ANGELES

Activity Nemo 2:
Activity Name 3:
Address 1. 16111 PLUVIER STREET
Address 2 BLOG 10 ZNDFLOOR

Actdross 3

(o Ok Gocemee] (1]

The Addresses tab is displayed.
The Vendor can use this tab to view or edit the address information.

Based on the routing location codes entered, WAWF will pre-populate the address information for each of the location codes
onto the document.

Scene 17

User  Vendor  Property Transfer D tation  Lookup  Exit

Vendor - Construction P: 0t

Contract »» Pay DaDAAC >, ; Routing >> Data Capture

(- acer Jm—]m (e | SYTerren | wy v———  — r—| - —

— —

- Requted Fics

Payee: 00C31 DUNS: 021795486 DUNS + 4: 0001 Extension:
+Payea Name 1;  EXCELLIGENCE LEARNNG CORPORATION
Payee Name 2
Payes Name 3:

Address 2: e

Iy State: A Zip Code: 938405748
Country: USA Military Location Description:

‘Administered By DoDAAC: 05124

16111 PLUMER STREET

2 BLOG102NDFLOOR

To navigate to the Discounts page, click the "Discounts" tab.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Vendor Create Cicon Document

Page 10 of 30 |

Scene 18

proe—l

g R —

User  Vendor Property Transfer Documentation  Lookup  Exit
'Vendor - Construction Payment Invoice
Contract >> Pay DOBAAC >> Document > Reuting »> Data Capture
[ sger | [ Adareses | [Commens | Ctimerem ][
* st e ey fr S
Document Level Discount Terms
Disc 90 05) DueDays
| Amount ($) Discount Date:
NetDays
1
(o)

Securily & Privacy Acces:

The Discount page is displayed. The Discounts page allows the

iilty  Ver

dor Customer Support Govemment Custc

Vendor to offer discounts for payment within a certain number

of days.The Net Days displays the number of days in which an invoice is to be paid. This number is determined from the "Final

Invoice" selection made on the Header tab.

The Net Days Discount defaults to 14 days for Non-Final Construction Payment Invoices.
The Net Days Discount defaults to 30 days for Final Construction Payment Invoices.

User  Vendor Property Transfer  Documentation _Lookup  Ext

Vendor - Construction Payment Invoi
Contract >> Pay DaDAAC >> Document >>, > Data Capture

| Header ”ﬁ\m‘ﬁr

|

rme—

Ao | [ review Bocamen_|

* Aster Indicates required enty for ‘Sae”

Document Level Discount Terms
Discount Percentage (%) Due Days

Discount Amount ($) Discount Date

NetDays.
"

(SomOutiGacemen] (1)

Securily & Privacy Acces:

The Vendor clicks the Comments tab to go to the Comments page.

iilty  Ver

\dor Custamer Support  Goy
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User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

st -

Ao | [ review Bocament_|

Initiator Comments

The Comments page is displayed.

This tab allows the Vendor to enter further instructions or comments.

NOTE: If the Construction Payment Invoice is being submitted after a previous "final" Invoice, you are required to fill out the

Comments page.

User Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> D

F=mlr=air—l . [

Aot | [ Preview Docament_|

e

Initiator Comments

(GemOutioucmen) (18]

Securily & Privacy Accessibility Vendor Gustomer Support Gov

To navigate to the Line Item page, click the "Line Item" tab.
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Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

[ enter | [Aaremes | (Do | [commerss |

User  Vendor Property Transfer  Documentation Lookup  Exit

B e o | Avaens || review Becument_|

Atleast one Line flem s required
Line Item Details

Hem No. Product/Servica ID

Quaifier Qty. Provided Unit of Measure Uom Code Unit Price (5] Amount (5) | Actions. i
Add

The Line Item page is displayed.

The Vendor clicks the Add link under the 'Actions' heading to Add a Line Item.

Vendor - Construction Payment Invoice

User  Vendor Property Transfer  Documentation Lookup  Ext

[scumain) s ounmet ] (revom)

T s |

S ,

L s A
Quy. Provided * Unit of Measure * Unit Price (8) Amount ()

- _— —

P

Hew

The CLIN/SLIN page is displayed.

Item Number, Stock Part Number, Stock Part Type, Quantity Provided, Unit of Measure, Unit Price and Line Item Description are

mandatory fields.
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Navigate to the "Military Standard Requisitioning and Is

Hom No.** Product/Sarvice ID. *

ProductServics 1D Quaifior

oo seNZsBTB0T2 43 -LOCALLY ASSIGNED NUMBER
Q. Provided Unitof Moasure* UnitPrce (5)° Amount (5

-] EA-EACH 50.00

SN ACRN PR Number

Doscrption*

T e &

(scumain) (s ounsmet ] (revos] (1]

ecurity & Privacy ssibility Vend

Support G

sue Procedures (Milstrip)" page.

The Milstrip page is displayed.

User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice

MILSTRIP No. MILSTRIP Qty. Actions
Save

7B FOR FURTHER ACTION.

URON COMPLETION OF WORK IN THIS AREA, CLICK ON ANOTHES

E

Milstrip is a government assigned number used to identify a specific piece of material.

The total quantity/quantities entered in the Milstrip quantity field must be equal to the quantity shipped field on the line item.
This may require the entry of the word "NONE" in a Milstrip field with a balancing quantity.
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User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Constyuggion Payment Invoice

Ee

Security & Privacy Accessibility Vend

¥

To add a Milstip, enter the data in the Milstrip Number and Quantity fields, then click the "Save" link.

Scene 27

User  Vendor Property Transfer  Documentation  Lookup  Exit
Vendor - Construction Payment Invoice

anson | ETSEER
*= Requred Fecs
MILSTRIP No. MILSTRIP Qty.

NONE 1

UPON GOMPLETION OF WORK IN THIS AREA, GLICK ON ANOTHER TAB FOR FURTHER ACTION.

el

The Milstrip is now saved.

The total quantities entered in the Milstrip Quantity field must be equal to the "Quantity Shipped" field on the Line Item Details
page.

Click the "Edit" link to modify the Milstrip data, and click the "Delete" link to remove the Milstrip.
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User  Vendor Property Transfer Documentation Lookup  Ext

Vendor - Construction Payment Invoice

ansun | TSR
*= Requred Fecs
MILSTRIP No. MILSTRIP Gty. Actions.
Save
NONE i Edit Delet

UPON GOMPLETION OF WORK IN THIS AREA, GLICK ON ANOTHER TAB FOR FURTHER ACTION.

Ee

Security & Privacy Accessibilty Vendor Customer Support Government Cu

To add another Milstrip, enter data in the fields and repeat the procedures.

UPON COMPLETION OF WORKIN THIS AREA, CLICK ON ANGTHER TAB FOR FURTHER ACTION

Ee

Return to the CLIN/SLIN page.
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User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice

T s |

B —
Item No.** Product/Service ID.
o= s
S —
50 EA-EACH

==

e

——

53 6rat Gocument and tazeing.

Unit Price (8) *

@00

ACRN

ProductService ID Qualifier *
A3-LOCALLY ASSIGNED NUMBER
Amount [$)

PR Number

When the required information for the line item has been entered,

click the "Save CLIN/SLIN" button to save the line item.

User  Vendor Property Transfer  Documentation Lookup  Ext
Vendor - Construction Payment Invoice

Contract > Pay DoDAAC >> Document > Routing >> Data Capture

| e | s || NS |

P T —

Atleast one Line flem s equired

Line Item Details
Hem No. ProductService 1D Quaiifier Q. Provided
o001 SPN123456759012 A 50

Unit of Massure

Eaxch

VoM Code Unit Prica (5)
A 000

Amount (5)
250000 | Edit Delote
Add

The Line Item page is now saved.

The Vendor may edit or delete Line Items as necessary by clicking the Edit and Delete links under the 'Actions' heading.
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User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document >> Rout

[ enter | [ Ao (Dot | [Commenss

Wi Amorts | Avacmerts || Proview Document_|

Atleast one Line flem s required

Line ltem Details
WmNo, | ProkctSeviceld  Qualar | Qu.Provded  Uskoldessurs  UoMCods  UnPrcaf) | Amoum(s)
P [E— 5 © eacn e ww 2sem

]

(GomOmtGacmee) (1)

Securily & Privacy Accessiility Vendor Customer Support Govemment Custc

To add another Line Item, the Vendor can click the "Add" link and repeat the process.

User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

st | [omeoms | cormns | SRR mowes || s | e |

Atleast one Line flem s required
Line Item Details

Hem No. ProductService ID Quaiifier Q. Provided Unit of Measure UoM Code Unit Pric (5) Amount (5) Actions.
o001 SPN123456730012 A 50 Eaxch EA 2000 250000 Edit Delote
Add

(ot Gacemre] (1)

ppoit FAQ

Navigate to the Miscellaneous Amounts page by clicking the "Misc. Amounts" tab.
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User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

Miscellaneous Amounts

Misc. Feo Misc. Foe Amount (5)
Misc. Allowance Misc. Allowance Amount S)

Tax Tax Amount (5}

([ Header | [“Adaresses | [Discounts | -Comments | tine e | (RS

The Misc. Amounts tab is displayed.

This tab can be used to enter Miscellaneous Fees (i.e., Transportation Direct Billing), Miscellaneous Allowances (i.e., Price
Deviation), and Taxes. There will be different fields required depending on the pay code the Vendor entered.

Note: An attachment is required when submitting a Construction Invoice via Web, FTP, EDI where a Miscellaneous Charge
worksheet has been completed and a Miscellaneous Fee Code of B660, C040, D340, F155, F460, F650, or 1260 is entered, and
the Miscellaneous Fee Amount exceeds the amount allowed for the specific Miscellaneous Fee entered into the system.

Scene 35

User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DaDAAC >> Document > Routing >> Data Capture

Miscellaneous Amounts
Misc. Feo Misc. Foe Amount (5)

Misc. Allowance Misc. Allowance Amount (S)

Tax Tax Amount (5}

[ttt | | Commere |t | S

(om O Cocmmee) (1]

To add a Miscellaneous Fee, click the "Add" link.
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User Vendor Property Transfer Documentation  Lookup  Exit
Add Misc. Fee

* Asteisk Indicates required enty for ‘Save’.
Misc. Fee

Misc. Fee Price ()

Description

The Add Misc. Fee page is displayed.
Select Misc. Fee type from the dropdown list and enter Misc. Fee Price.

User  Vendor Property Transfer Documentation  Lookup  Exit

Add Misc. Fee

 Astorik indicate reuied iy for Save”

Misc. Fee * Misc, Fee Price (5)°
1250~ TRANGPORT DIRECT BILLING GAARGE [5] 10001

Description *

THANSPORT SIRECT STLLTNG CHARGE

(ersminc Fos) (Prevows) (1w ]

After the Misc. Fee has been selected from the dropdown list, the description will be pre-populated in the Description field.
Click the "Save Misc. Fee" button to save the data.
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User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

([ eader | [‘Adaresses | Discounts | Comments | tine nem | (RS

Miscellaneous Amounts

Misc. Feo Misc. Foo Amount (5) Actions

1260 10001 Edit Delete
Add

Misc. Allowance Misc. Allowance Amount {5) Actions
Add

Tax Tax Amount (5) Actions

(o DuiGacemse) (i)

Securily & Privacy Accessibility Vendor Custom

The Misc. Amounts tab is displayed with the updated Misc. Fee in

r Support Gov

formation.

The Vendor may edit or delete Misc. Amounts as necessary by clicking the Edit and Delete links under the 'Actions' heading.

To add another Misc. Fee the Vendor can click the "Add" link and

repeat the process.

User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

(- eader | [-Adaresses | [“Discounts | [-Comments | ~tine e | (S

Miscellaneous Amounts

Misc. Feo Misc. Foo Amount (5) Actions

1260 10001 Edit Delete
Add

Misc. Allowance Misc. Allowance Amount (5) Actions
Add

Tax Tax Amount (5) Actions

Add

(C]
Security & Privas

Navigate to the Attachments page by clicking th

ssibility Vendor Gusiomer Suppor

e "Attachments" tab.
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User  Vendor Property Transfer Documentation Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

[ ender | [Adiremes | (ot | [Commenss | tine o ][ Amers |

There is an attachment size imit of 6MB, atiachments over this size il be rejected
Attachment

(Browse ] [ Uplosd |

Attachments Name  Actions

(Sevs rat Dociment] (e

The Attachments page is displayed.
This tab can be used to send file attachments.

The attachment size limit is based upon the parameter.

parameterized file size limit.

Multiple attachments may be associated with a document, with the file size of EACH, individual attachment, not exceeding the

In this example, the attachment size limit is 6MB.

User  Vendor Property Transfer Documentation Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

There is an attachment size imit of 6MB, atiachments over this size il be
Attachment

[t | S | s | et | et | | R v e |

A
Attachments Name ~ Actions

(Sove e Do) (el

To locate the file, click the "Browse" button.
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User Vendor Property Transfer Documentation Lookup  Exit

Vendor - Construction Plym=m Invoice
Contract > Pay DaDAAC »> Document »> Routing »> Data Capu

(o S | s | st e | RS e |

There is an attachment size imit of 6MB, atiachments over this size il be rejected

Attachment e
CUsersvescobiDeskton Browsa ) | Upond «
Attachments Name ~ Actions.

(Sevs ra Document] (1]

The selected file is now displayed in the Attachment field.

Click the "Upload" button to continue.

User  Vendor Property Transfer Documentation Lookup  Exit

Vendor - Construction Payment Invoice.
Contract »» Pay DaDAAC »> Document »> Routing »> Data Capu

(i S | s | st e | RO |

attachment size limit of 6MB, attachments over this size wil be rejected

/m =)

Attachments Name.

Dotument deex View Atiachment  Delets Attachment

(Sevs rat Document] (e

The file attachment is now displayed on the Attachments page.

The Vendor can view the attachment by clicking the "View Attachment" link and remove the attachment by clicking the "Delete
Attachment" link.

To attach another file, click the "Browse" button and keep doing this procedure until you have attached all files you want to
send.
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User  Vendor Property Transfer Documentation Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document >> Rout

[ ender | [Adiremes | [ Do | [Commenss

<

There is an attachment size limit of GMB, attachments over this size will e rejected

Attachment
(Browse ] [ Uplosd |
Attachments Name Actions
Document doex View Attachment  Delete Attachment

e

(Sevs raDocument] (1]

uiity & Privacy  Accessibility  Vends

To view the whole document, click the "Preview Document"

ustomer Support  Govermment Customer Suppor

tab.

User  Vendor Property Transfer  Documentation  Lookup  Exit

Vendor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

([ eader | [“Adreses | Discounts | Comments | Line e ][ . Amous Aitachments [ —

Expand Al Collapse All

Contract Number Dalivery Order
123467830123 wert I
Invoice Date
20150219
‘Summary of Detail Level Information
1 CLINSLING)
1 Miscellaneous Amouni(s)
Shipment Number Shipment Date
[ Line tem nformation
Total (5): 20001 o vt
Hom No. ProductiService ID Qualifier Qy.Provided  Unit of Measure UoiM Code UnitPrice (5) Amount (5)
0001 SPN12456769012 ) £ Each €A %000 250000
SON ACRN PR Number Qty.Inspocted  Qty. Accopted Government Amount ($)

The Preview Document tab is displayed.

The Preview Document page provides a full representation of

the document.

The Vendor can scroll the contents of the tab to review the document. If the Vendor notices an inaccuracy after reviewing the
Construction Invoice information, the Vendor can return to the appropriate tab to correct the information.
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User  Vendor Property Transfer  Documentation Lookup  Exit

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

Expand Al Collapse All

[ Document Information

Contract Number Type
Cooperative Agreement

Contract Number Delivery Order
123467890123 WBT1
Invoice Number trvoics Dabe
INV7BS4
Discounts.
NET: 14
‘Summary of Detail Level Information
1CLINISLINGS)
1 Miscelianeous Amount(s)

Shipment Number

[1Line tiem Information
Total (5): 260001
Hom No. ProductService ID. Qualifier Quy.Provided  Unitof Measure
0001 SPN123456755012 A E Each
SON ACRN PR Number Qty. Inspected

[ ender | [ (Do | [ Commerts ] o o[ Amorts | [ Ao

Final Invoice?

1)m_

Reference Procursment idantifier Issue Date.
201502119

Invoice Received Date

$250000
$10001
Document Total:  § 260001

Final Shipment

Governmant Toal (S):

The Vendor can collapse all document sections by clicking the "Collapse All" link.

User  Vendor Property Transfer Documentation  Lookup  Ext

Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

ExpanaAl  Colapse All

[+] Document information
[#1 Line ltem Information
141 Adaress Intormation
[+1Misc Information

[+1Workfiow Information

[ ender | [Adremes | [bcouts | [ Comments | ine o ][ Amomrts | Ao R

All document sections are now collapsed.
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Vendor - Construction Payment Invoice

User  Vendor Property Transfer Documentation  Lookup  Exit

Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

[ ender | [Aaaremes | (Dot | [ Comments | ine o ][ Amomrts | [ s R

Expana Al Colapse All

I m'y.. nformation
] LineBm nformation

[+ Adaress Information

] Misc information

4] Workfiow Information

The Vendor can expand all document sections by clicking the "Expand All" link.

Vendor - Construction Payment Invoice

User  Vendor Property Transfer Documentation Lookup  Exit

Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

[ ender | [Aairemes | (Dot | [Comments | o o ][ Amorts | v R

Expana Al Collapse All

{3 Bocumentintormation
Contract Number Type
Coaperative Agreement
Invoice Number
Nv78sd
Discounts.
NET: 14
‘Summary of Detail Level Information
1 CLINSLING)

1 Miscellaneous Amouni(s)

Shipment Number

[+] Line tem Informatson
[+] Addross Information
[+1Misc information

[+] Workfiow Information

Contract Number Delivery Order Reference Procurement ldentiier Issue Date.
123467830123 weT1 201502119
Invoice Date Final Invoice? Invoice Received Date
Total
$250000
510001
Document Total:  $260001
Shipment Date Final Shipment

All document sections are now expanded.
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User I can

User  Vendor Property Transfer Documentation Lookup  Ext
Vendor - Construction Payment Invoice
Contract >> Pay DoDAAC >> Document > Routing >> Data Capture

[ enter | [Aaremes | [bcoets | [Commerss | tine o ][ i Amorts | v

Expana Al Collapsé All

{3 Bocumentinformation

Contract Number Type Contract Number Delivery Order

Reference Procurement ldentiier Issue Date.
Gooperative Agreement 123467830123 w1 201502113
Invoice Number Invoice Date Final Invoice? Invoice Received Date
V7854 2150219
Discounts
NET: 14
‘Summary of Detail Level Information Total
1 CLINSLING) $250000
1 Miscellaneous Amoun(s) 510001
Document Total:  $260001
Shipment Number

[+] Line tem Informatson
[+] Addross Information
[+1Misc information

[+] Workfiow Information

Once the information is correct, the Vendor can navigate back to the Header page by clicking the Header tab.

The document can only be signed and submitted from the Header page.

Scene 51

User : Arman Shoraka
WAWF

Prnter Frsenay
User Vendor Documentation Lookup  Exit

Vendeor - Construction Payment Invoice
Contract >> Pay DaDAAC >> Document >> Routing >> Data Capture

I (i | Do | (Comments | [t e[ s Amouns | [ Aachments

Contract Number Type Invoice Number =

[ revien Docaments)
(WAWF Sysiem Sorver Date) ~ Final Invoice ™

DoD Contract (Non-FAR) =3

2022009113 o) Nv]
Shipment Number Shipment Date

3 =

Currency Code Document Total ($)

usp 1700

Contractor Certification *

1 hereby certiy,to the best of my knowledge and belief, that -
(1) The amounts requested are only for performance tems,
(2) Payments to subcontractors and suppliers have been made from previous payments received under the cont
certfication, in accordance with d of chapter 39 of Title 31

(3) This request for progress notinclude any i

fract, and timely payments will be made from the procesds of the payment coverad by this
ode.
contractor i i fetain from a

or supplier in the t tons of the
ot and
(4) This certiication is not 1o be construed as final acceptance of a subcontractor's performance

Signature Date Signature of Contractor Representative

Signature
022100713 Lic}

S WihoutPreven

(s buntosvmet] (v ] (7]

Security &

pport  Governmer

The Header page is now displayed.

The Vendor clicks the Signature button to continue submitting the Construction Payment Invoice.
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Scene 52

WAWF VALIDATION WARNING MESSAGES

The contract indicates the following line items should be submitted on a Cost Voucher type document 0001 I

If not comected, this may resultin payment delays.

Press OK to submif cument or Cancel to retum

WAWEF will perform a series of validations and warn the vendor of potential issues that may result in payment delays. Click OK
to continue or Cancel to go back.

Scene 53

(WAWF

User Vendor Documentation  Lookup  Exit

User : Arman Shoraka
Vendeor - Construction Payment Invoice

Contract >> Pay DoDAAC >> Document >> Routing >> Data Capture

I i | Dcounts | Comments | Linekem |, | Amcimens ][ Previewboeament_|

|

RIVIVG- T Tarar upon GLIN level contract data within the EDA system. Please ensure that you have updated all appicable data to reflect desired values for this submission.
WARNING: The Invoice Date has been pre-popuiated from the WAWF system server

single * = Required Fields on Signing; double ** = Required Fields on Signing, saving draft document, and tabbing.
Contract Number

y ifier Effoctive Date CAGE Coda/Ext. Pay DoDAAC
W812412202160 2161215 1u7s HQ0300
§ = Inveice Date * —
Contract Number Type Invoice Number WAWE Syt Soever Date)  Final lnvoice
DoD Contract (Non-FAR) 3458 20220913 ] Nv]
Shipment Number Shipment Date
5] | [Eozzes =
Curroncy Code Document Total ()
uso 17.00
Contractor Certification *

1 hereby certif, o the best of my knowledge and belief t
(1) The amounts requssted are only for performance in a
(2) Payments to subcontractors and suppliers have been
certifcat i

ihe proceeds of the payment covered by this

tion, in accordance with subcontract agreements
(3) This request for progress payments does not includa in accordance with the terms and conditions of the
subcontract: and

(4) This certiication is not to be construed as final accep!)

(s buttossmet] (v ] (7]

User clicking cancel on previous screen will be brought back to Header tab. Click the View Validation Warnings to see current
warnings.
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User  Vendor Property Transfer  Documentation

WAWF Password Confirmation
User ID carlavendort
Password

Submit Without Preview (7]

[(Moxt] [ Provious | oo

Lookup  Exit

The Password Confirmation page is displayed

User  Vendor Property Transfer Documentation Lookup  Exit

WAWF Password Confirmation

User ID

[Moxt] [ Provious | oo

G

The Vendor clicks the Next button after entering t

ssibility - Vendor

Support

he correct Passw
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User  Vendor Property Transfer Documentation  Lookup  Exit

Success

«\

= v
123467390123 WBT1

W7Ess INV7854

Ema sont &

 CAGE coe 00C91 10 EDI Routing Cades- ISADT. S7. ISADS: ISA_000000008, GS03- GS-000000000003

Send Additional Email Notifications.

Thu Feb 18 16:22:44 EST 2015

Rem

Security & Privacy Accessibility Vend

The Success page is displayed with Email, FTP and EDI notifications as applicable.

User  Vendor Property Transfer  Documentation Lookup  Ext

Success

= v
123467390123 WBT1

W7Ess INV785

T _

The Vendor may send more email notifications by clicking the Send Additional Email Notifications link.
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This concludes the demonstration for a Vendor creating a Construction Payment Invoice.
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