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Intro 
 

 
Welcome to Wide Area Workflow e-Business Suite.   
This demonstration contains audio narrative.  Please adjust your volume accordingly. 

Scene 2 
 

 
This presentation will demonstrate an Inspector inspecting a Corrected Receiving Report. 
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Scene 3 
 

 
The Government Inspector selects the Inspection Folder option from the Inspector's dropdown menu option. 

Scene 4 
 

 
The Search Criteria screen is displayed. 
This screen lets the Inspector retrieve only documents that meet certain criteria. For example, if the Inspector enters a contract 
number in the "Contract Number" field, only documents with that contract number will be retrieved. If the Inspector enters 
nothing in these fields, all documents are retrieved. 
 
The search results will call up documents that have updated in the last 30 days, unless the Inspector enters a specific date 
range into the date criterion. This permits offices with a large quantity of documents to more readily access their folders. 
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Scene 5 
 

 
The only required field on the Search Criteria page is the DoDAAC field. 
 
The Inspector selects a DoDAAC from the drop-down list. 

Scene 6 
 

 
The Inspector can use the Type Document drop down list to choose to display only one document type on the Results page. 
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Scene 7 
 

 
The Inspector selects Corrected-Receiving Report. 

Scene 8 
 

 
The Inspector clicks the Submit button. 
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Scene 9 
 

 
Since the Inspector searched for "Corrected-Receiving Report", the search result screen displays all Progress Payment that are 
ready for inspection. 

Scene 10 
 

 
The Corrected Receiving Report is displayed below the original Receiving Report document. 
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Scene 11 
 

 
To open the document, the Inspector can click on the Shipment Number link. 

Scene 12 
 

 
The Inspector clicks on the Shipment Number link to open the Corrected Receiving Report. 
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Scene 13 
 

 
When the Inspector has opened the Corrected Receiving Report, the following tabs should be displayed: 
Header, Line Item, ACRNs, Addresses, Misc. Info, and Preview Document 
 
UID and Pack data are not permitted on Corrected Receiving Reports.  
Therefore, UID and Pack  data tabs are not displayed in this document. 

Scene 14 
 

 
Corrected Receiving Reports apply only to MOCAS pay entitlement system, DCMA administered contracts, Inspection Point 
Source and Acceptance Point Source. 
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Scene 15 
 

 
The system permits the Inspector to open a new window to view the differences between the previous data and the current 
data.  

Scene 16 
 

 
After the Inspector clicks the "Click here to View Differences" link, a File Download pop-up window is displayed. 
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Scene 17 
 

 
The Inspector can click "Open" to view the differences and click "Save" to save the PDF file in the workstation computer. 

Scene 18 
 

 
When the Inspector clicks the "Open" button, the PDF file is displayed on a new window.  
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Scene 19 
 

 
Move back to the window of the Corrected Receiving Report, verify the Contract, Shipping, and Routing Information.  

Scene 20 
 

 
The Inspector will return to the Header page later to submit the inspection approval in the Action By: DoDAAC section. 
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Scene 21 
 

 
The Save Draft Document button is available on every page. The Inspector can save an incomplete document by selecting the 
Save Draft Document button. The Save and Continue functionality allows the user to save the document in its current state and 
either continue working on it, or come back to it at a later time. Unworked Corrected Receiving Reports will be systematically 
purged after 60 calendar days, with notifications being sent at seven days prior to the purge. 

Scene 22 
 

 
The Inspector can navigate to the Line Item page by clicking the Line Item tab. 
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Scene 23 
 

 
The Line Item page is displayed. 
On the Line Item page, the Inspector has the ability to enter or edit the  Accounting Classification Reference Number (ACRN), 
the Standard Document Number (SDN), and the Agency Accounting Identifier (AAI) for each line item if this is required for the 
inspection. 

Scene 24 
 

 
The "Click here to View Differences" link is available on the Line Item tab. The Inspector can click on this link to view the 
differences between the previous data and the current data for the whole document. 
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Scene 25 
 

 
The Inspector can navigate to the ACRNs page by clicking the ACRNs tab. 

Scene 26 
 

 
The ACRNs tab is displayed. 
 
The ACRN Amount needs to balance to the CLIN Amount.  
Vendor, Inspector, and Acceptor have the ability to enter the ACRNs and balance them. 
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Scene 27 
 

 
The Inspector can modify the ACRN Amount. 

Scene 28 
 

 
The Inspector can add and delete ACRNs by clicking the "Delete ACRN" or "Add ACRN" links. 
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Scene 29 
 

 
The "Click here to View Differences" link is available on every tab. 

Scene 30 
 

 
To review the Addresses page, the Inspector clicks the Addresses tab. 
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Scene 31 
 

 
The Addresses page contains the mailing addresses of the Vendor/Contractor and Government codes involved in this document 
workflow. 
 
The "Click here to View Differences" link is available on the Addresses page.  

Scene 32 
 

 
To navigate to the Miscellaneous Information page, the Inspector clicks the Misc. Info tab. 
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Scene 33 
 

 
The Misc. Info page is displayed.  
 
The miscellaneous information found on this page includes the initiator's (Vendor) and Inspector's contact information, the 
initiator's comments, and the ability to view initiator attachments and add attachments.  

Scene 34 
 

 
To view Vendor's attachment, the Inspector can click the View Attachment link in Initiator's section. 
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Scene 35 
 

 
To add an attachment, the Inspector clicks the Add Attachments link. 

Scene 36 
 

 
The Attachments page is displayed. 
This tab can be used to send file attachments. 
Multiple attachments may be associated with a document, with the file size of EACH, individual attachment, not exceeding 6 MB 
of data. 
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Scene 37 
 

 
To locate the file, the Inspector clicks the Browse button. 

Scene 38 
 

 
The file directory is displayed in the Attachment field. 
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Scene 39 
 

 
The Inspector clicks the Upload button. 

Scene 40 
 

 
The screen returns to the Miscellaneous Information page with the new attachment that the Inspector just added to the 
document. 
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Scene 41 
 

 
The Inspector can view the attachment by clicking the View Attachment link.  

Scene 42 
 

 
And delete the attachment by clicking the Delete Attachment link. 
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Scene 43 
 

 
This text field is where the Inspector adds comments. The comment field is a conditional item if the document is being 
approved. If the document is recommended for rejection or for a reduced amount, a comment is mandatory. 

Scene 44 
 

 
The Inspector can navigate to the Preview Document page by clicking the Preview Document tab.  
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Scene 45 
 

 
The Preview Document tab is displayed.  
The Inspector can scroll the contents of the tab to review the document. 
System-generated barcodes will NOT be displayed on this page but will appear in the printed version of the Corrected Receiving 
Report. 

Scene 46 
 

 
The Inspector can expand all document sections by clicking the Expand All link.   
 
The Inspector can collapse the contents of the tab by clicking the Collapse All link. 
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Scene 47 
 

 
All document sections are now collapsed. 
 
The Inspector can expand and collapse individual headers by clicking on the section headers. 
 

Scene 48 
 

 
The Document Information section is expanded. 
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Scene 49 
 

 
To navigate to the Header page, the Inspector clicks the Header tab. 

Scene 50 
 

 
The Header page is displayed. 
 
To submit the inspection approval, the Inspector must scroll down to the bottom of the Header page to access the Action By: 
DoDAAC section. 
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Scene 51 
 

 
The Inspector has the options to accept the document or reject the document to the Vendor.  

Scene 52 
 

 
If the Inspector chooses to reject the document to initiator, comments on the Misc. Info tab will be mandatory. 
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Scene 53 
 

 
DCMA Inspectors with Source Inspection and Source Acceptance (S/S) Receiving Reports have an extra button - Accept / Date / 
Sign / Submit.  

Scene 54 
 

 
Upon clicking the Accept / Date / Sign / Submit button, four fields will automatically be populated:  
- The CQA (Certified Quality Assurance) and Acceptance checkboxes will be checked 
- The date field will be populated with the signature date 
- The Inspector's name will appear in the signature button. 
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Scene 55 
 

 
The Inspector clicks the "Accept / Date / Sign / Submit" button. 

Scene 56 
 

 
After clicking the "Accept / Date / Sign / Submit" button, WAWF brings the user directly to the Inspection Folder. The Inspector 
now has the option to print the submitted Corrected Receiving Report, which includes system-generated barcodes for tracking 
purposes. 

 

http://www.demo-builder.com/


InspectionOfCorrectedRR Page 29 of 29 
 

Built with Tanida Demo Builder 
www.demo-builder.com 

 

 
Scene 57 
 

 
A success message appears at the top. The document will proceed to the Pay Official History Folder. The Inspector may also 
access the document from the History folder to print a copy with embedded tracking barcodes. 

End 
 

 
This concludes our demonstration. 
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