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Welcome to Wide Area Workflow e-Business Suite.   
This demonstration contains audio narrative.  Please adjust your volume accordingly. 
 

 
This presentation will demonstrate batch processing the acceptance and certification of all Misc. Pay documents with the 
same batch number.  
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Start by selecting Invoicing, Receipt, and Property Transfer link.  

 
A new menu link will be added for Acceptor Role to perform Miscellaneous Pay Batch Acceptance.  
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A new menu link will be added for the Local Processing Official.  

 
A new menu link will be added for the Local Processing Official Reviewer.  
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A new Batch Number field is available on the Search Criteria page for the Acceptor, LPO and LPO Reviewer.  

 
When a Batch Number value is entered, the search will look for batches with a number 'LIKE' the value entered in the Batch 
Number field. Click 'Submit' to search the Misc. Pay batches that are available for acceptance based on the search criteria 
provided.  
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The Acceptor, LPO and LPO Reviewer can click 'Select' to choose a batch to process. Only one batch can be accepted at a 
time.  

 
After clicking 'Select' on the previous screen for a specific batch number, a list of all the Misc. Pay documents will be 
displayed.  

 
  

http://www.demo-builder.com/
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Individual Misc. pay documents can be excluded from batch acceptance by unchecking the 'Batch Accept' checkbox.  
 
All checkboxes  on the page will be selected by default.  

 
Misc. Pay documents that are part of a Batch will only be displayed in the Batch Acceptance Folder. They will not be 
displayed in the traditional Acceptance Folder. Click Batch Accept to accept, date and sign all of the documents in the batch.  
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A Success page will be displayed after the Batch Accepted or Batch Certified button is clicked.  

 
Misc. Pay documents that are part of a Batch will only be displayed in the Batch Acceptance Folder. They will not be 
displayed in the traditional Certification Folder. Click Batch Certify to sign, date and sign all of the documents in the batch.  

 
  

http://www.demo-builder.com/
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A Success page will be dislayed after the Batch Certify button is clicked.  

 
The Acceptor, LPO Reviewer and LPO can process a batch Misc. Pay document manually from Misc. Pay Batch Folders by 
selecting the Shipment or Invoice Number links. 
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A Misc. Pay will be dropped from the batch (the batch number will be removed from the document) in the following 
scenarios.  
 
Upon rejection of a batched Misc. Pay by the Acceptor. 
Upon recall and resubmit of a batched Misc. Pay by the Acceptor Initiator. 
If the Acceptor updates the Date Received field on a batched Misc. Pay (this is done because the Date Received would no 
longer match the authoritative source).  
If the LPO Reviewer or MPO add, deletes, or updates Sub-Lines or LLA or a batched Misc. Pay.  
If the LPO Reviewer or LPO make a batched Misc. Pay available for recall. 
If the Acceptor, LPO Reviewer, or LPO put a batched Misc. Pay on hold.  
If the Acceptor, LPO Reviewer, or LPO saves a batched Misc. Pay.  
If the Pay Official rejects a batched Misc. Pay, suspends a batched Misc. Pay or makes a batched Misc. Pay available for 
recall.  

 
This concludes our demonstration. 
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