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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

== An official website of the United States government A

& —PIEE S

Welcome Back

Log in to your account with a Common Access Card (CAC), Personal Identity Verification (PIV) Card or User ID.

Get help with CAC / PIV Card Login
:
P

Your Account Administrator can help you view or edit profile
resel

This presentation will demonstrate the functionality of Documentation Administration as a WAWF System Administrator.
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ss. Click Here To Complete Your Annual Revalidatio

Your Access Approval annual validation has expired. You must finish your annual validation process or your access to Procurement Integrated Enterprise Environment wil be blocked. Please go to User Menu and select

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin

System for Award
‘Managoment

Electronic Data Access

N\
@WF

Security
=

Wide Area Workliow

mylnvoice

On the portal page, click the WAWF application icon.

Step 3

Welcome to Wide Area Workflow (WAWF)!

Please start by selecting one of the links from the menu above.

IPFEEISTT

Click th

Government and Government Support Contractor Messages
(201301-17 12:05:00) System: All Subject: Build Info Action Required! Message For: All Users
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Security & Privacy Accessibility

Click the Document Administration link.

Vendor Customer Support

Last Successtul Logon Date: 2020107124 18:14:50 EDT

Last Unsuccesstul Logon Atlempt: 2015110109 12:38:20 EDT

Contract
Closeout

Contract Closeout

Web Based Training

Govemment Customer Support FAQ
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User  Document Administration  Documentation  Lookup  Exit

Document Administration

The Document Administration page is displayed with the menu options. Click the View DOCUMENTS link.

User  Document Agministration  Documenta tion  Lookup  Exit
View DOCUMENTS
Search For

Systems

Contract Number

Delivery Order

Reference Procurement d
‘Gaining Contract Number
‘Gaining Delivery Order
Shipment Number
Invoice Number

Batch Number

Location Code

Location Code

Location Code

Type Document
Inspection Point vl
Acceptance Point 7]

s J o ] o]

The View DOCUMENTS search criteria page is displayed. This page will allow the user to search for Active, Archived, and Saved
documents. However, values must be entered in at least one search field to return the desired document. The Submit button
will execute the search option chosen. The Return button will take the user to the previous page. The Reset button will clear
the search fields to allow the user to start over. As an example, to view such document, select Active Documents from the
Search For menu drop-down, select Invoice from the Type Document menu drop-down, enter Create Date and click the Submit

Button.
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osasEceaTs
os2sECPeTS

The number of items displayed on the search results screen. Click View to view the document and click the DOCUMENTS to
view the document's XML data. Click the Return button to go back to the search criteria page of View Documents.

Expand Al Collapse Al
[JDocument Informatior
Contract Number Type Contract Number Delivery Order Reference Procurement identifier Effective Date Supplies or Services
Intomateonal Agreement 01234567690123 WeTH RPINOOO000000000123 spL
Invoice Number Invoice Date Final Invoice? Invoice Received Date
INV1408 20130829 N 20130820
‘Summary of Detail Level Information Total ()
1 CLINISLIN(S) 6.250.00
0 Miscalaneous Amouri(s) 000
Document Tota (5} 625000
Shipment | ‘Shipment Date Final Shipment
SHP1408 20130820 N
[Line item Information
Item No. Product/Service ID ‘Amount ($)
o001 SPNODOO123456 625000
son
Description
Invoice Line lfem Descrption
Line Item Total ($): 6,250.00
‘Administered By X
FAQ

results screen.
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User  Document Administration  Documentation  Lookup  Exit
View DOCUMENTS - Data

PAYMENT_WORKED_IN

WEIGHT_MEASURE_CD ry
MARK_FOR_DODAAC

iP_FROM_EXT
(ORIGINAL_DOCUMENT 10
UseR

LNAME
SN

SERVICE_PERIOD_FROM

GBL_REF_NR

RECEIVER_DODAAC

OTHER_EXT N

'DEST_ACCEPTANCE_IN

ARP_CHECK IN N
UPDATE DT 20120829 142639
ATTACHMENT IN N

LPO_REJECT_N

==

The View DOCUMENTS - Data page is displayed when clicking the DOCUMENTS link.

User  Document Administration  Documentation  Lookup  Exit

Document Administration

Return to the Documents Administration page and click the View IGT Receiving Report DOCUMENTS link.
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Step 10

User Document Administration Documentation  Lookup  Exit
View IGT Receiving Report DOCUMENTS

FOUO - Privacy Sensitive:
Privacy Act Stateny

Search For
1GT Order Number [¢aiaito
Mod Number [equaito v
GTAC Number

Shipment Number [cqualto v/

n n is protected under the Privacy Act of 1974 and shall be handled as "FOR OFFICIAL USE ONLY." Violations may be punishable by fines, imprisonment, or both.

Location Code | Extension

Location Code [ Extension

The View IGT Receiving Reports DOCUMENTS search criteria page is displayed. This page will allow the user to search for

Active, Archived, and Saved documents. However, values must be entered in at least one search field to return the desired
document. The Submit button will execute the search option chosen. The Return button will take the user to the previous
page. The Reset button will clear the search fields to allow the user to start over. As an example, to view such document,
select Active Documents from the Search For menu drop-down, select Received from the Type Document menu drop-down,

enter Create Date and click the Submit Button.

Step 11

User  Document Agministration  Documentation  Lookup  Exit
View IGT Documents - Selection

The number of items displayed on the search results screen. Click View to view the document and click the DOCUMENTS to
view the document's XML data. Click the Return button to go back to the search criteria page of View Documents.
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Step 12

User  Document Administration  Documentation  Lookup  Exit
View IGT Documents - Selection

Select the number from the menu drop-down and click the Resize button.

Step 13

User  Document Administration Documentation  Lookup  Exit

View IGT Documents - Selection

The number of items will be displayed on the page. Click the First button to go to the first page, click the Prev button to go to
the previous page, click the number to go to that particular page, click the Next button to go to the next page and click the Last

button to go the last page. Click the Return button to go back to the search criteria page of View IGT Documents.
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Step 14

User  Document Agministration  Documenta tion  Lookup  Exit

Document Administration

Return to the Document Administration page and click the View 2.0 DOCUMENTS link.

Step 15

User  Document Agministration  Documenta tion  Lookup  Exit
View 2.0 DOCUMENTS

Contract Number [caualic V] ——
Delivery Order ~ [cqualo v ]
Shipment Number [sauaito v —
Invoice Number  [cauaiio v

Location Code | Extension! Type [

status [ v

Create Date [WYYYANIDD 103 - thew - FVVAMOD. o

[T [ =)

The search criteria page for View 2.0 DOCUMENTS is displayed.

Searching for document information. Data must be entered in at least one search field. Enter search data then click Submit. The
Submit button will execute the search option chosen. The Return button will take the user to the previous page. The Reset

Button will clear the search fields to allow the user to start over.
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Step 16

&
DARBO7S4CD31S.
DARBO794CDITS.

The search results screen is displayed. Click the View button to view the particular document. Select the number from the menu
drop-down to resize the number of items displayed.

Step 17

User  Document Administration Documentation  Lookup  Exit

Document Administration

Return to the Document Administration page and click the Send Key to PMO link.
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Step 18

User  Document Administration  Documentation  Lookup  Exit
Send Key To PMO
Contract Number
Delivery Order

‘Gaining Contract Number
‘Gaining Delivery Order
IGT Order Number

1GT Mod Number

Shipment Number

Invoice Number
Type Document

Status

[E=IE=TE=

search “Submit.

The search criteria page for Send Key To PMO is displayed. This page allows the user to View Send Key To PMO Documents
using the various search fields available on the page. Searching for document information. Data must be entered in at least one
search field. Enter search data then click Submit. The Submit button will execute the search option chosen. The Return button
will take the user to the previous page. The Reset Button will clear the search fields to allow the user to start over.

Step 19

User  Document Administration  Documentation  Lookup  Exit
Send Key To PMO - Selection

2 waoisiowos o001
3 Haowsioworzs TsTs

4 HOOISZNORMABULDZS AUGITCMBDOS20
5 ECPOSTKAFFI

5 ECPOSTSKAFFIS

12 Haoss21380208 Ris2

3 Hao3s21360308 589
Haois211Wos0L Aoy

5 HO0E211W004

mmmmmmmmmmmmmmmmmm 20

17 HQOIS2NORMABUILD2S  AUGITBBOCIS20
16 HQOSSNORMABUILDIA  SEP1SCMBDOS20
19 HUJS2NORMABUILDZ?  SEPOICMEDOS20
20 HOOISNORMABULDZ? SEPOTRCBDDDALLS20

21 HQUIZNORMABUILDZ7  SEPO1SS6CIS20

Reques ~
q
P11t witts invoe Certited i
sHPos2s iNvoszs invoe Cettea ]
5 %0 invoe Getitea )
STOIAA  TC1B0T21428  nvoice Certited ]
TCi8872147A  invoce certtes ]
imoce  Cetmes p
invoce Certiea i
imoce  Certtes P
invoe Gertitea i
Invoice Certited P
w2337 o invoe certtes ]
055043 TCta87604%5  Invoice Certitea [
w120 Vo130 invoce ceriea )
SHiP1Se. 1Nvo18 invoce. certtes ]
u 0 invoce certne )
5 510 invoce Certited 1
% 20 invoce. certtes )
a7 a0 invore Cetitea ]
" 1%0 invoce Certited i
) 0 invore Gertea ] M

The search results page is displayed. Click the View button to view the document and click the DOCUMENTS button to view the
XML data. Click the Next button to go to the next page. Click the Return button to go back to the search criteria page
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Step 20

User  Document Administration  Documentation  Lookup  Exit
Send Key To PMO - Selection

Actions

Hem  Contract Number Delivery Order _ Gaining Contract Gaining Delivery IGT Ordsr No_IGT Mod No_Shipment Number_Involce Number Document Type Status. Request Deleton *

1 HG0STOSFI0N6 CBDOGSTDEXTRA0AES sHpissTz INvies invoice Pa view| pocuments ¥
2 AMEENO1ZMS 1216 AMO001 AMO001 Invorce P view| pocumenTy [
3 HaosoIEWIZIE SHPO305 INVo30 invoice P view| pocumenty [
4 HGUITBUILD3IOVSZM nvs207 INvs2071 Invore P view|pocuments [
5 HOO303BUILDIFOVSZM 2035 5 530 invoice Paid View| DOCUMENTS &
6 FOS000BUILDSTZVEZIM 05 050 Invore. Palg View|pocumenty [
7 HO0ISZBUILDIN VS s 80 invoce Pas view| pocumenty [
5 HQUI0IBUILD3I VS “ u‘ Invorce Pag View| DOCUMENTS V)
s HaokaTIZTMPLT R2s8 vazsoz Nva231z invoice P view| pocumenTs
10 0189170803 KaM102 SHIP100 75 Invore view| pocuments [

“Asterisk indicates required feld

Click Next 2 or click Retumn’

Support Govemment Customer S

Select one or more checkboxes and enter a comment to request document deletion. Click the Next button.

Step 21

User  Document Administration  Documentation  Lookup  Exit
Send Key to PMO - Confirmation

tom  Contract Number Delivery Order _ Gaining Contract _Gaining Delivery IGT Order No_IGT Mod No_Shipment Number_Invoice Number Document Type_Status
1 Ho0sITOSFI0M6 CBDOQSTDEXTRQO4ES SHP16572 Wvies7 nvoice Pais
2 HoossBUILDSFOVEM 2035 5 0 Invoice Pais
3 HO0S3BUILDSHIVSZIM s s nvoice Paig
4 oossTizTMpLT 258 invazs0z NVa2Z invoce Fag

. or click ‘Return’

The Send Key to PMO Confirmation page is displayed. Click the Submit button to continue.
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Step 22

User  Document Administration  Documentation  Lookup  Exit
Send Key to PMO - Notificati

A notification page is displayed with a success message.

Step 23

User  Document Administration Documentation  Lookup  Exit

Document Administration

Return to the Document Administration page and click the Delete Documents link.
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Step 24

[fes] (]

Once the WAWF PMO approved the request of the document deletion, the documents will be displayed on this screen. Click the
View button to view the document or click the DOCUMENTS button to view the XML data.

Step 25

Rt

Select one or more checkboxes for the particular documents, then enter comments. Click the Next button to continue.
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Step 26

The Delete Document Confirmation page is displayed. Click the Submit button to complete the process.

Step 27

The Delete Documents Notification page is displayed with a success message.
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This concludes our demonstration.
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