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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

£ My Account  Help

Warning g Jomit,
‘CAC or Digital Certficate to sign documents.

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Payment Operational Support

)

System Messages

The user navigates to the WAWF module. This demonstration is an overview of a Cost Voucher Approver approving a Cost
Voucher document.
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Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

The Cost Voucher Approver selects the Government menu option.

Welcome to Wide Area Workflow (WAWF)!
Please start by selecting one of the links from the menu above.

Then selects the Cost Voucher Approver sub menu option. The Cost Voucher Approver selects the Approval Folder sub menu
option.
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Estimsted Delvery Date (YYYYMWOD) ‘Estimated Dolivery Date End (YYYYMMDD)
=]

Eiling Period From Dats (YYYIMMIDD) Biling Porid From Dats End (YYYYAMMDD)
=}

Biling Perod To Date (YYYYMWDD) Bifing Period To Dt End (YYYYMMOD)
= =

Result sie ResultFont

The Search Criteria page is displayed. This page will allow the Cost Voucher Approver to search for documents in the Approver
Folder.

The DoDAAC field is the only mandatory field on this page. Select a DoDAAC from the dropdown list.

Built with Tanida Demo Builder

www.demo-builder.com



http://www.demo-builder.com/

| Cost Voucher Approval Document Approver

Page 4 of 21 |

User Goverment  Documentaton Lookup  Ext

Search Criteria - Approval Folder

Ship From 1 Ship From Extension

Invoice Number

(A Do

Invoica Received Dato End (YYYYIMMDD)

Extmatod Dolvery Date End (YYYYIMMIDD)

Biling Poricd From Date End (YYYYMMDD)
=}

Biling Peiod To Date End (YYYYMADO)
=

ResultFont

Select Cost Voucher from the Type Document dropdown to narrow the results.

User Goverment  Documentaton  Lookup  Ext

Search Criteria - Approval Folder

Extmatod Dolvery Date End (YYYIMMIDD)

Biling Poricd From Date End (YYYYMMDD)
=}

Biling Peiod To Date End (YYYYMADO)
(=]

ResultFont

Enter in information in the search fields and click the Submit button to see the results. The more information entered, the more

you can narrow your results to the specific records you are searching for.
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Step 8

T —
Approval Folder for 'HAA160" (500 items, sorted by Invoice Received Date Ascending)

I S Y

10 CV-lnterim First STRICKNER CONSULTING SCMK1 855038626 N6309611M3265 2010822 2011082 BYNOS38 20110822 D2011-0822 ¢
(

e (1]

iy & Priva

The Cost Voucher Approver Folder results page is displayed. This page contains a list of documents that match the selection
criteria.

Step 9

User Goverment  Documentaton  Lookup  Ext

Approval Folder for HAATSO' (500 items, sorted by Invoice Received Date Ascending)

HoORIWOIZI  CORA [

998 20100721 20100721 InProcess
P HOuEBWOZZI  CORA B0 [200072 2010072 Sinprocess
998 HOTSWOMSt)  CORA BVMOMSS  [20100909 20109509  Resubmied
MeCK 1P o3 HousWIZI  CORA B0t [2010.221 020101221 inprocess. 528999
MECX, 1P ey HQusEWOIIBN  CORA VONASY (20110018 020110110 InProcess 58991
ox 1P o TS RPIN-00000" 00001 HOOIITWOSIS  CORA B0 [20110516 020110516 inprocess. $320250000
1P GRUMMAN GUIDANCE AND ELECTRONICS COVPANY. INC. 06431 039134218 JHECONTRACT1S 10822 2082 [ gz |aorr0s22 020110822 Submited s140000
HECONTRACT1Y 20110822 2110823 | mwaar  fa0110622 020110822 Subited sa0800
M670040380131 amms22 2mes22 [ st |aorres22 020110522 submited 324266000
NG0S611MS255. 20110822 20110822 | mosss  |a0110822 020110822 Submited S 16143151400
cora 20110909 20110909 [ mvMona1  |2011.0308 020110905 Resubmitea s289900
HAAISDVIWOS9  CORA 20110509 20110309 [ BuM10s  |2011.0508 020110505 Resubmited sam00
cora 2110909 20110909 [ mwtite  |2011.0909 020110999 Resubmited s2900
HNMGBGBTFT2 20110919 20110919 | BMoooz  |2011.0918 020110915 Submited 45000
JHNNGRGRTFT32 0110919 20110919 [ mvmoons 20110919 020110919 Resubmited sas00
HNHGBGETFT32 2110819 20110919 20110919 020110515 Resubmited sas000
HNHGBGBTFT: 20110919 20110919 [ Bwwooos  |2011.0920 020110520 Resubmited sas00
JHNMGBGRTFT32 2110819 20110919 20110020 020110920 Subited 45000
JHNHGBGETFT2 2110920 20110920 20110920 020110920 Subited sas00
2110919 20110919 20110920 020110920 Resubmited s100
<
First Prov 01 02 03 04 05 06 07 08 09 10 11 12 13 4 15 16 17 18 19 20 21 22 23 24 25 Nt La 11 Shipment [Jlovoico.

() (]

ity & Privax vernment

Click on the Voucher Number link to begin the approval process.
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Step 10

0 Approved Payment
0 Cost Suspenion o Disalowance

e

When the Cost Voucher Approver opens the Cost Voucher, five or six tabs should be displayed:
Header, Line Item, ACRNSs (if Mocas, One-Pay or Standard), Addresses, Misc. Info and Preview Document.

Step 11

User Goverment  Documentaton  Lookup  Ext
Cost Voucher Approver - Cost Voucher (Interim Sampled)

Ak | Addreses |[ . ko ||

e

The Cost Voucher Approver can navigate to the Line Item page by clicking the Line Item tab.
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Step 12

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)
Header AR | Addreses |[ M. ko || Preview Document |

Daiivery Order Reforence Procurement dontier

0000000001

The Line Item tab is displayed.

Step 13

Securiy & Privacy Accessibillty Vendor Customer SupportGovernment Customer Support A

This tab can be used to edit and enter the Agency Accounting Identifier (AAI), the Standard Document Number (SDN) and the
Accounting Classification Reference Number (ACRN) for each line item if this is required for the acceptance.
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Step 14

Ut Goverment  Documeniaton  Lookw Ext
Cost Voucher Approver - Cost Voucher (Interim Sampled)
[ Henier | | Aaremes | W, ko |~ Prevew bocument |

Dalivery Order Reforence Procurement donter Voucher Number
/oN

sssss

=[]

The Save Draft Document button is available on every tab. The Vendor can save an incomplete document by clicking this

button. The Save and Continue functionality allows the user to save the document in its current state and either continue
working on it or come back to it at a later time.

Step 15

User Government  Documentaton  Lookup  Exit
Cost Voucher Approver - Cost Voucher (Interim Sampled)
(= Addrenes | M. fo_|[ Prevew Document |

Daiivery Order Relorence Procurement donter Voucher Number
/oN

sssss
e No. ProducyService D Qualier
o0t

0000000001

Security & Privacy Accessibilly Vendor Customer SupportGovernment Customer Support A

Click the ACRNs tab to navigate to the Accounting Classification Reference Number (ACRN) Worksheet.
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Step 16

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)

CERET=] o (e e —]

Contract Number Daiivery Order Reorence Procurement donter Voucher Number Voucher Date
HAR1S020P0611 vomze  oowown
em Number CLN Amount (§) ACRN Amount (5] Diterence (5
10 2005
AcRN ACRN Amount (5 Actons
nnnnn

The ACRNs page is displayed. If One-Pay, Mocas or Standard, the ACRNs tab will be shown on the document. The One-Pay,

Mocas and Standard payment systems permit a Line Item to be funded by several ACRNs. If the CLIN is funded by more than
one ACRN, the Cost Voucher Reviewer will use this multiple ACRNs worksheet.

Step 17

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)
CRET] o [y e —]
Contrctumber Delvery Ordr

Reteence Procursmen dottir oucher Numbse VoucherDste
vantsazopogt1 vz ooooem
e Number CUN Amount 5] ACRN Amount (9 Oiterencs )
10 20905 I 20
aca ACRN Amount () Actions
[ Dotete ACEN]
aancan

The Cost Voucher Approver can use this tab to add or delete ACRN data.
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Step 18

CLIN Amount (] ACRN Amount (5 Oifterence ()
AcRN ACRN Amount (5) Actons.
[CS] Dol ACRN

......

ity & Privacy Accessibilty Vendor Custon

The Cost Voucher Approver can navigate to the Address page by clicking the Addresses tab.

User Goverment  Documentaton  Lookup  Ext
Cost Voucher Approver - Cost Voucher (Interim Sampled)
[ ) M. ko || Preview Document |
Dalivry Ordor Reference Procuroment Hdontifier Voucher Number Voucher Date [
vout 200811
Prime Contractor ‘Advinistored By
CAGE Cods. ouNs. DUNS +4 Extnsion DobAAC
o648 039134218 ses2a
Actvity Nor

NORTHROP GRUMMAN SYSTEMS CORPORATION DOWALOS ANGELES

Actvty Namo 2 Actvity Name 2

ActvtyName 3

Addrosa 1

1240 BURBANK BLVD

Adaross2

Addross 3

Addross s Addross 4

ciy suto zn

VIOODLAND HiLLS ca 133200

Country Wiltary Location Description

usa

DCAA Auditor Service Approver
DodAAC Extension Extension

The Addresses page is displayed. The Cost Voucher Approver can use this tab to verify if the addresses are correct.
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Step 20

Addross 4 Addross 4

The Cost Voucher Approver can navigate to the Miscellaneous Info page by clicking the Misc. Info tab.

Step 21

g ——r

Cost Voucher Approver - Cost Voucher (Interim Sampled)

(et | e e |30 | s | SR e mers |

Delvery Ordr RelrencaProcursmnt dantir Voucher Numbar Voucha Dae
Vo

Datoof Acion  RD: Phone - osw:
202006011 1228 EDT /202008011 042657086

The Misc. Info page is displayed. This page contains information about the different users who have worked the document. The
user may add comments and attachments on the Approver section.
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Step 22

CostVe t Voucher (Interim Sampled)
1 Addresses | R Preview Document |
Daiivery Order Roforonce Procurement donter Voucher Number Voucher Date
onzs oo
Datoof Acion  RD: Phone - osw:
202006011 1228 EDT /202008011 042657046
Tite: Acion(s):

Click the Add Attachments link to add an attachment.

Step 23

User Goveroment  Dcumeatation Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)

Form - Attachments

WARNING: WAWF for Sensitive

Do NOT enter classified information in this system.

Uplns| [Ron | i

The Cost Voucher Approver clicks the Browse button to locate the file that is to be attached.
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Step 24

User Goveroment  Dcumentation Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)

Form - Attachments

WARNING: WAWF for Sensitive Y.
Do NOT enter classified information in this system.

Browse

e s

The selected file is now displayed in the Attachment field. Click the Upload button to upload the attachment.

Step 25

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)
(o] ][ Ao s | S prvw o |

Dalivery Order Roloronce Procurement donter

joucher Number Voucher Date
N2 oo
Datoof Acion  RD: Phone - osw:
202006011 1228 EDT /202006011 042657086
Tite: Action(s):
a Submited e, From Tempat] |
Approver
Name: Datoof Action: osw:
Domo Bulder 2007107 1418 EDT
Emai: Tite: Actionts):
[o—— sisaton

The attachment is now saved on the document.
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Step 26

The attachment can be viewed or deleted by clicking the View Attachment or Delete Attachment links.

Step 27

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)
Hesder

To add another attachment, click the Add Attachments link and repeat the process.
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Step 28

Doct docx View Atischment  Delete Atachment.
Add Aachments

The text field is where the user adds comments. The comment field is a conditional item if the document is being approved. If
the document is being rejected, a comment is mandatory.

Step 29

Click the Preview Document tab to navigate to the Preview Document page.
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Step 30

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)

et || e | . i |
—

) ocument nfonmaton

Contract Number Type
D Cortrac (FAR)

Vot

Summary of Detai LevelInformation
1cLNSUNG)
Miscetaneaus

Towl
s289965

5000
Document Total: 289965
2ne tem infomaton

Ettectve Dot
AA15020P0611 e —
Voucher Number

229 _)
Vendor Invoice Number
Task Order Bl

ot

AcRN PR Number

Amount Billed (5

Diforonce (5)

The Preview Document page is now displayed. This page provides a full representation of the document. The Cost Voucher
Approver can scroll the contents of the tab to review the document. If the Cost Voucher Approver notices an inaccuracy after

reviewing the Voucher information, the user can return to the appropriate tab to correct the information.

Step 31

Contract Number
HAATSO20PO511

The Cost Voucher Approver can expand all document sections by clicking the Expand All link. The Cost Voucher Approver can

collapse the contents of the tab by clicking the Collapse All link.

Built with Tanida Demo Builder

www.demo-builder.com



http://www.demo-builder.com/

| Cost Voucher Approval Document Approver

Page 17 of 21 |

Step 32

t Voucher (Interim Sampled)

) | s | b i | S
ann

All document sections are now collapsed. The Cost Voucher Reviewer can expand and collapse individual headers by clicking on

the section headers.

Step 33

ver Approver - Cost Voucher (Interim Sampled)

[ ac | A | e i | T

Contract Number
HAATSO20POS11

20200811

Billof Lading Type.

Toa!
s289985

Document Tou: 289965

The Document Information section is expanded.
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Step 34

User Goverment  Documentaton  Lookup  Ext

Cost Voucher Approver - Cost Voucher (Interim Sampled)

ine e |[_ AR ][ Addreses |[ M. ko

Expen Al Colapsa Al
) Document mfrmaton

Contract Number Type Contract Number Delivery Order Eftoctve Date Shipbuiding
DD Cortrac (FAR) HATSO20PO611 20200511 N
Voucher Number

Voucher Date Finai Voucher
ven1z29 N

20200811 20200811

Vendor Invoice Number Servics SartDate Servica End Dato
2200502 202006

Task Order Billof Lading Number Billof Lading Type.

Summary of Detai Level Information Toa!

1 CLNSUNG) 289985

0 Miscataneous Amcun(s) 5000

ﬁ R

Navigate back to the Header page by clicking the Header tab.

Step 35

User Goverment  Documentaton  Lookup  Ext
Cost Voucher Approver - Cost Voucher (Interim Sampled)

(D [ e ke [ AR | Addremen | Mac. ko | Preview Bocoment |

Contract Number Type Contract Number Delivry Order Reference Procuroment ntifer Effoctve Date Shipbuiding
DD Contac (FAR) HAATS020P05 11 20008011 N
Voucher Number Voucher Date Finsi Voucher Invoics Received Dte
ventzze 20200611 N 2000611
Vendor Invoice Number Service SartDate Servics End Date
2200502 20200800

Task Onder Billof Lading Number Billof Lading Type.
Summary of Detai Level Information Toa!
1CLUNSUNG) 289985
0 Miscataneous Amcun(s) s000

Document Tou: $289965

Location Code Extension Name

NORTHROP GRUMMAN SYSTEMS CORPORATION
NORWEGIAN DEFENSE LOGISTICS SPT DIV

Signature Date

e

Select this checkbox if you have reviewed and recommend a provisional payment.
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Step 36

= oquea Pl
ACTION BY: HAATS0 -

[ Cost Suspenson o Disatawance
Susponded
Oisatlowed

e

Select this checkbox if you have reviewed and recommend a Cost Suspension or Disallowance. If recommending the Cost
Suspension or Disallowance checkbox, enter in the Disallowed amount. Note: Attachment and Comments are mandatory if this

checkbox is selected.

Step 37

e

Select this checkbox if you have reviewed and recommend rejection back to the Vendor. Note: Comments are mandatory when

this checkbox is selected.
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Step 38

User Goverment  Documentaton  Lookup  Ext
Cost Voucher Approver - Cost Voucher (Interim Sampled)

Shipbuiding
N

Summary of Detai LevelInformation Toal
1CUNSUNG) 289985

s000
Documen Toul: $289965

(o] [Seve D Dot [Poins] (W]

When the Approver clicks on the Quick Sign button, the system will select Approved for Provisional Payment automatically. If
the user is logged in with a User id/Password, the application will automatically sign the document. The user will not have to
enter a password. If the user is logged in with a CAC/Software Certificate, the application will automatically sign the document
with the certificate the user has used to login. The user will not have to select certificate.

Step 39

A success page will display when a document has been successfully approved.
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This concludes our demonstration.
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