SPM Homepage COR Surveillance and Oversight

Correspondence Create a Correspondence Report: COR
Report Access Edit a Correspondence Report: COR, CO, and CS
Reviewer: None
Correspondence
Report The COR creates the Correspondence Report, an email is generated and sent to the CO/CS after creation.
Workflow
Step 1: Select COR Surveillance and Oversight from the SPM Menu and the following page will display. After entering in search
criteria, the user will click the Search button. Search results will be restricted by role, agency and DoDAAC.
Search As Contract Number Delivery / Task Order Number Pre Award Number
Contracting Officer Representative v Equal To v Equal To v Equal To v
COR First Name COR Last Name Nomination / Appointment Status COR Type
Equal To v Equal To v - Select - v - Select - v
Steps io sma” Contract Officer First Name Contract Officer Last Name Contract Specialist First Name Contract Specialist Last Name
Form Access Equal To v Equal To v Equal To v Equal To v
Supervisor | Commander First Name Supervisor / Commander Last Name QA POC First Name QA POC Last Name
Equal To v Equal Te v Equal To v Equal To v
ACO First Name ACO Last Name Issuing Office DoDAAC Home Organization DoDAAC
Equal To v Equal To A Equal To v Equal To v




Step 2: A list of relevant contracts will be returned.

@ COR Surveillance and Oversight - Search Results

Displsy 10 ¥ items

Filter:
COR COR Home COR Nemination / Appointment Pra Award Cantract Delivery | Task Order Contract Officer Contract Specialist Supervisar/ Commander Last Action Issuing Office Reports in
Mame  Ji Dodaac Type Status Number Number Number Name. Name Name Date DoDAAC Review
Mitchel, FU4e1T Frimary Active COR EA30301903303 Officer, Oliver 2019103114 Flse1T YES
Wiiiam

Mitchell, FU41T Frimary Active COR WISPITHDGA0? 3333 Officer, Oiiver 2012103108 FU4417 vES
Wilism

Mitshell, Fu4a17 N Active COR WIIQUNI4DO035  WOTQWN14D00350020 Officer, Qiiver 201710315 FU4417 NO
Viiiam
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Step 3: After selecting the Contract Number link, the following page will be displayed. Each contract will have the following
sections of information: Confracting Information, Contractor Information, Contract Place of Performance, QA Survelliance
Plan/Waiver, COR information, Supervisor/Commander Information, COR Certifications, Supervisor/Commander Certifications,
Contracting Office Certifications, Designation Letter, Termination Letter, Workflow History, and COR Documents.
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To create, edit of view Smart forms, the user will navigate to the COR Documents section. The user will click on Add Smart
Forms and select the appropriate Smart form.

= COR Documents 0 hep

COR Stztus Report
= COR Status/Prpgr  Trip Report

Cormespondence Report ﬁ

Smart Form
Selection Display| 10w |fer ConEractDiscrepancy Report Filter:

Contractor Progress Report

Category Caonstruction COR Compliance Review b | Year Document Document Description Created By Created On Status Actions

Surveillance Checkist

Status Reports illance Schadule 030 COR. Status Report (Smart Form) COR Status Report Hanzen, Abby 2020/085/04 Reviewed D \View

Showing 110 1 of 1 iler /ANty Tracking Infarmation [ - Next
Warranty Source of Repair Instructions

Universal Examination Record

=+ Add Docurment(s’ 4+ Add Smart Form

The required fields are: Month, Year, From, and Discussion.

+ Add Smart Form - Comespondence Report

Month * Year*
[ EE—— | | 2020 v

‘Contract Number Delivery/Task Order Number
0123456

From * To*

Discussion *

Correspondence
Report

Smart Form
Attachments

Attachment Name Actions

+ Add

Note: If the user has deleted attachment{s), they will be deleted from the system when the Smart Form is submitted/updated.

History

Date Action By Email Phone Role Status Signature



