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Roles with the ability to Create a COR Status Report:

Roles and Access e Contracting Officer Representative (COR)

Roles with the ability to Edit a COR Status Report:

Contracting Officer Representative (COR)
Contracting Officer (CO)

Contract Specialist (CS)

Quality Assurance Person of Contact (QAPOC)
Administrative Contracting Officer (ACQO)

Roles with the ability to Review a COR Status Report:
e Contract Specialist (CS)

The COR Status Report Workflow works as follows:

COR Status Report 1. The COR creates the Status Report and upon submission of the report, SPM generates
Workflow an email to notify the CO/CS/QAPOC/ACO of the creation.
2. The COR Status Report then goes to the assigned CO/CS’s COR Documents section
awaiting their action.
The Reviewer (CS) may review and sign the report by clicking the review button.
The CO or CS approves or rejects the Status Report in the COR Document section.
An email is then sent to the COR alerting them of the approval/rejection.

o ks

To access the Smart Form Report, select the COR Surveillance and Oversight option from the
Accessing the COR  sp\ Menu. The COR Surveillance and Oversight — Search Criteria page displays. Enter in the
Status Report search criteria and click the Search button.

A list of relevant contracts is returned. The returned search results are restricted by role, agency,
and DoDAAC.

Q COR Surveillance and Oversight - Search Results.

Display 10 items Filter
COR Nomination / Delivery / Contract Contract Supervisor / Last Document Issuing Reports
COR Home COR Appointment Pre Award Contract Task Order Officer Specialist Commander Action LastAction  Office in
Name  Ii DoDAAC Type Status Number Number Number Name Name Name Date Date DoDAAC Review
FU4a17 Primary  Terminated COR CN12342 D003 2021/11119 FU4417 NO
FU4417 Primary  Inactive COR EDATESTDEMO 202210909 S0512A NO
FU4417 Primary  Inactive COR F0960391D0999  YC1Z 2022100109 2021/11/42 S0512A YES
FU4417 Primary  Inactive COR F3060291C0134 2022109109 2023/12/01 S0512A YES
FU4a17 Primary  Inactive COR FA238423PB009 2024/03/05  2024/01/24 FA2384 YES
FU4417 Primary  Inactive COR FA442806C9999 0003 2021/12107  2023/12/01 N00024 NO
FU4417 Primary  Inactive COR FA442806C9999 0002 2021112107 2023/12/04 N00024 NO
FU4417 Primary  Inactive COR N0001423D0401  NOOO1423FA401 2023/05/01 HQO034 NO
FU4417 Primary  Inactive COR N0001907C0001 20231121 2023/12101 N00019 NO
FU4417 Primary  Inactive COR N0001907C0001 0001 202311721 N00019 NO
Showing 1 to 10 of 19 items Previous 2 Next

From the results, select the Contract Number link for the desired contract. Upon selecting the link,

the Contract Management page displays.
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Confract Management - Terminated COR

+ Contracfing Information

+ Contractor Information

=+ Period of Performance for Monitoring

+ Contract Place of Performance

+ QA Surveillance Plan / Waiver

+ COR Information

+ Supenicor { Commander Information

+ Designation Letter

+ Termination Letter

+ Workdiow History

+ COR Documents

On the page, select the desired tab to expand the section.

Contract Management Tabs:

Contracting Information

Contractor Information

Period of Performance Monitoring
Contract Place of Performance

QA Surveillance Plan / Waiver
COR Information
Supervisor/Commander Information
COR Certifications

Supervisor / Commander Certifications
Contracting Officer Certifications
Designation Letter

Workflow History

COR Documents

Contractor Billing Review

To access the Smart Forms, locate the COR Documents tab and expand. Locate the COR

Status/Progress Reports section. In this section, all reports relevant to the user are available.

~ COR Status/Progress Report(s)

Display 10 v items Filter:

Category I&  Subcategory Year / Month Document Document Description Created By Created On Status Actions

Progress Reports ~ N/A 2019/04 Contractor Progress Report (Smart Form)  Contractor Progress Report ~ Test, MSCORTCS = 2019/04/02 Submitted | ® view | 4 Edit
Showing 1 to 1 of 1 items Previous Next
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To submit a new COR Status Report, select the Add Smart Form button at the bottom of the

section.

~ COR Status/Progress Report(s)

Display 10+ |items Filter
Category I Subcategory Year / Month Document Document Description Created By Created On Status Actions
Status Reports ~ N/A 2023105 COR Status Report (Smart Form) COR Status Report 2023/05/26 Reviewed ® vew
Showing 10 1 of 1 items Previous KM Next

+ Add Document(s) + Add Smart Form

To create and submit a COR Status Report, search for the desired contract on the COR

Creating a COR

Status Report Contract Number and the Contract Management page displays. Select the COR documents tab
and expand. At the bottom of the section, select the Add Smart Form button and select COR

Surveillance and Oversight — Search Criteria page. From the returned results, select the desired

Status Report option from the dropdown list that displays.

~ COR Documents 0 e

COR Status Report
~ GCORTrpReponty  Trip Report
Corraspondencs Report

Cantract Discrepancy Report

Display 0~ iter Fiter
Contrator Progress Report
Category K| Constucton COR Campliance Review Dozument Document Description Created By Greated On Status Astions
Surveilance Checkist
Trip Report Trip Report (Smart Form) Trip Report West, Lisa 202001724 Submitted ® view| |© ipprore| | @ Feject

‘Surveillance Schedule

Showing 110 1 of { itery  "arTanty Tracking Information [ - Next
Warranty Souroe of Repai Instnucsons

Universal Examination Record

+ Add Document(s) | 4 Add Smart Form

The Add Smart Form — COR Status Report page displays.

1.COR Name 2. Contractor Name 3. Contract Number 4. Order Number
WIIQVN14D0035 WS1QVN14D00350029
5. Period of Performance for Monitoring Start Date Period of Pertormance for Monitoring Ena Date 6. Report Month * 7. Report Year *
20170815 20200331 Marc . 2018

8 Suwveillance Mathad * (Choose all that apply)

Surveillance Method Frequency QASP Reference

Metries
Periodic Sampiing

Random Sampiing

Periodic Inspection

100% Inspection

Validated Cusiomer Complaints
Unschiecuied Vsils

Customer Feedback

Thira Panty Audk

Otner (igentiy

Fill in the relevant fields and select Submit or Save.

An email is sent to the CO/CS alerting them to take action once the Smart Form is submitted. The

smart form is then available in the COR Documents section of the reviewing CO/CS.

To edit a COR Status Report, search for the desired contract on the COR Surveillance and

Editing a COR

Status Report and the Contract Management page displays. Select the COR documents tab and expand. Locate

Oversight — Search Criteria page. From the returned results, select the desired Contract Number

the COR Status/Progress Reports section and select the Edit button next to the desired contract.
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= COR Status/Progress Report(s)

Display 10~ items Filter

Category  |i Subcategory Year / Month Document Document Description Created By Created On Status Actions

Progress Reports  N/A 2019704 Contractor Progress Report (Smart Form)  Contractor Progress Report ~ Test, MSCORTCS ~ 2019/04/02 Submitted | ® View

Previous Next

Showing 1 to 1 of 1 items

The selected report displays and is editable.

Edit Smart Form - Contractor Progress Report

Month * Year *
April v 2019 v

Contract Number Delivery/Task Order Number Date of Report *
W9124713D0011 0003

2019/04/02

The COR must ensure that each progress report is factually accurate and complete and should check each progress report to determine the following

The contractor meet the delivery dates. *

Detail Problems Forseen:

Modify the desired fields and select the Update button at the bottom of the page to submit the
report changes.

Are the Delays/Discrepancies noted above caused by the contractor? *

Yes v

History
Date Action By Email Phone Role Status Signature
2019-04-02 09:40:31 Test, MSCORTCS 6696996 Contract Specialist Submitted Test, MSCORTCS

& Updato || © Heip

If the report is being resubmitted for CO/CS review, select the Resubmit button at the bottom of
the page.

I T

Selecting the Update button populates a Signature form to display. To submit the new changes,

enter in the Pin and the OTP sent to the email address associated with the account. Select Sign
to confirm the updates.

Page | 4



Sign Contractor Progress Report

Info : As of 2024/05/07 16:37:17 UTC, an email was sent to your email account com with a One-Time Password (OTP). This password will expire in 200
seconds
@ The PIEE signature requirement has changed to allow support for all the major browsers. Click here for more information.

ﬂ‘r If you have not setup your Digital PIN, click on Manage Digital PIN link to setup your PIN
c] If you are having issue with receiving One-Time Password(OTP) via E-mail, you can also setup OTP on your mobile device by visiting Setup Time-Based One Time Password page

Pin* & Manage Digital PIN
OTP (One Time Password) * A Send OTP via E-
Mail

Are you sure you want to sign this Contractor Progress Report?

(2o (= > |

For CS users:
Reviewing a COR To review a COR Status Report, search for the desired contract on the COR Surveillance and
Status Report Oversight — Search Criteria page. From the returned results, select the desired Contract Number
and the Contract Management page displays. Select the COR documents tab and expand. Locate
the COR Status/Progress Reports section and select the Review button in the Actions column of

the desired contract.

Fitter:

Status Actions

Submitted

The selected report displays.
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Penose Inspaction

Unscheduied Vists

¥ Custome Faedback

o, deatify deay.

.15 the contractor progressing on schedule? 1o, provide ratonale:

mmmmmmmm fyes, dentify the issues:

Once reviewed, scroll down to the bottom of the report and select the Review button.

Selecting the Review button populates a Sign COR Status Report popup. Reviewers are
required to sign their review via password. To move forward with the review, enter the password
and select Sign. If the report does not pass the review, select back. Additional edits may be made

by the COR Status Report creator prior to the approval or rejection of the report.

Password ©

By signing, | verify that | have reviewed this COR

To approve/reject a COR Status Report, search for the desired contract on the COR Surveillance
Approving/Rejecting ;4 Oversight — Search Criteria page. From the returned results, select the desired Contract
the COR Status Number and the Contract Management page displays. Select the COR documents tab and
Report expand. Locate the COR Status/Progress Reports section and find the desired contract. In the
Actions column, select the Approve or Reject buttons.
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= COR Status/Progress Report(s)

Display| 10 v items Filter

Category 12 Subcategory Year / Month Document Document Description Created By Created On Status Actions

Status Reports ~ NA 2023/05 COR Status Report (Smart Form) COR Status Report 2023/05/26 Reviewed ® vew
Showing 110 1 of 1 tems Previous Next

If the report is approved, the process is complete. Selecting the Approve button populates a Sign
and Approve COR Status Report screen. Enter in the PIN and OTP that was emailed to the
address associated with the account. Click the Sign button to complete the process.

Infe : As of 2024/05/0T 16:29:05 UTC, an email was sent 1o your email account with a One-Time Password (OTP). This password will expire in 200
seconds

@ The PIEE signature requirement has changed to allow support for all the major browsers. Click fior more information
LF 1fyou have not setup your Digital PN, click on Manags Digital PIN Enk to sebap your PIN
@ 1 you are having issue with receiving One-Time Password(OTP) via E-mall, you can also setup OTP on your mobile device by visting Setup Time-Based One Time Password page

Pin* @ Manage Digital PIN
QTP (One Time Password) * +1 Send OTP via E-
Mail

Are you sure you want to sign and approve this COR Status Report?

If the report is rejected, it shows back up on the initiating COR’s dashboard with a Rejected status.
Click the Reject button to send the report back. Clicking the button populates a Sign and Reject

COR Status Report screen. Enter a comment and select the OK button to proceed.

Sign and Reject COR Status Report

Comments *
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