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Roles The role(s) required to Review a Late Proposal (Offer) submitted by a Proposal Manager in the Solicitation module: 
• Solicitation Manager 

Reviewing a Late 
Proposal (Offer) 

This guide provides an overview of how a Solicitation Manager user Reviews a Late Proposal in the Solicitation module for Solicitations 
with a Response Date in the past.  
 
Log in to PIEE as Solicitation Manager and access the Solicitation module. In the Solicitation module go to Solicitation > Search. 
 

 

Search Criteria 

Enter a solicitation information with a Response Due Date in the past on the Solicitation Search Criteria page. 
 
Solicitation Search Criteria: 

• Solicitation Number 
• Open Date (Start / End) 
• Response Due Date (Start / End) 
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• Description (with modifiers) 
• Product or Service Code (Lookup) 
• NAICS (Lookup) 
• Set Aside Code (drop-down) 
• Place of Performance Zip Code 
• Contracting Office DoDAAC 
• Status (drop-down) 

 
Buttons: 

• Search 
• Reset 
• Help 

 
NOTE: At least one search criterion is required to perform a search. 
 
After entering search criteria click the Search button. The search results display on the next page. 
 

 

Search Results 

Search Results display: if the correct Solicitation is NOT displayed click the Previous button to perform a new search. 
 
Click on the Solicitation Number to open the Solicitation for review and create the Late Proposal (Offer). 
 
Search Results Columns: 

• Solicitation Number 
• Response Date 
• Subject 
• Description 



• Contracting Office Name 
• Place of Performance Zip Code 
• Set Aside 

 

 

Solicitation Tab 

A message will be displayed on the solicitation screen indicating that there are offers submitted. This message will only be available   
to the Solicitation Manager, and only after the solicitation is closed. 
 

 
 
Header Tabs: 

• Solicitation 
• Offer 
• Late Offer 
• Evaluation Committee 

 
Click on the Late Offer tab to continue. 
 
 



 

Late Offer Tab 

When the Solicitation Manager opens a solicitation that contains one or more late offers, a Late Offer tab will be available. Each late offer will 
display a view of the metadata associated with the submission.  Offer attachments will not be displayed. 
 
Click the Consider Late Offer button to indicate that a Late Offer will be considered for award. 
 
NOTE: The Solicitation Manager may reject a late offer and it will not be considered for award by clicking the Reject Late Offer button. 
 

 
 



Considering a 
Late Offer 

 
A Consider Late Offer pop-up displays select one of the following two reasons: 

• Only Offer Received 
• Evidence shows receipt at Government installation and was under Government control prior to response due date  

 
Select a Late Reason and then click the Yes button to consider the offer. 
 

 

Consideration 
Success 

Once the Late Offer has been considered for approval, a message displays indicating that the late offer has been considered for award and is 
now accessible from the Offer tab. The reason for acceptance will displays.  
 
NOTE: This information displays on the Offer tab for this offer. 
 
 

 

Offer Tab 
Late offers that have been accepted for consideration, along with the offer attachments, display on the Offer tab using the existing functionality 
for displaying offers received prior to the Response Date. 
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