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Welcome to the Procurement Integrated

Enterprise Environment. This demonstration
contains audio narrative. Please adjust your
volume accordingly.

Welcome to the Procurement Integrated Enterprise Environment. This demonstration contains audio narrative. Please adjust
your volume accordingly.

Scene 1

& My Account  Administration elp

PIEE

6.5

This presentation willdemonstrate the process of adding

and managing user training records within the PIEE portal.
Contract
SPM CDR EDA Closeout

Log in to the PIEE portaland

select My Account.

This presentation will demonstrate the process of adding and managing user training records within the PIEE portal. Log in to
the PIEE portal and select My Account.
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cene 2

£ My Account

2 profile

User

Supervisor

information.

Agency

View/Edit the user profile information.

View/Edit the user's supervisor information. some

Alternate Supervisor
View/Edit the user's alternate supervisor

View/Edit the user's agency information

Add Additional Roles
Add additional roles to your account.

Manage Roles

View existing roles, resubmit
rejected/inactive/archived roles, add
comments/attachments to the existing roles and
send reminder e-mails to your
Supervisor(s)/Sponsor (Govt./Govt. Contractor
users only)

My Training

View/Add/Archive training information.

Select My Training under the Profile menu.

My Training

Current Training s displayed. To view all user training picase select the

GPC Training

Display 10 v items

Course  Course

Type Component
DD DEPTOF
Specified  DEFENSE (DoD)

DoD DEPTOF
Specified  DEFENSE (DoD)

DoD DEPTOF
Specified  DEFENSE (DoD)
DoD DEPTOF
Specified  DEFENSE (DoD)

Showing 1 o4 of 4 items

Course Name

CLG 006 - Certifying Officer Legislation Training
for Purchase Card Payments (A/BOs who are
Certifying Officers and DAF FSOs)

CLG 0010 - DoD Governmentwide Commercial
Purchase Card Qverview

ACQOQ30 - Overview of Acquisition Ethics

LPO: COLF -Certifying Officer Legislation
Foundations

Completion

Date Certificate Frequency

2024/01/04  Certificate storedwithin 1 Year
DAU

2024/01/03  Certificate stored within 2 Years
DAY

2023/12/03  tempFilcBamplepdf  1Year

2021/03/02  tempFileExamplepdf 1 Year

3 o

Due Date
2025/01/03

2026/01/02

2024/12/02

2022/03/02

& Security

Change Authentication Type

Change Certificate or login method type for your
account.

Setup Digital PIN

Setup Digital PIN to perform electronic signature.

Change Password
Modify the password for your account.

Change Security Questions
Update the security questions for your account.

Hours  Provider Action
Defense
Acquisition
University
Defense
Acquisition
University

ALY Manual

ny manual

Records of the user's completed GPC and COR training are displayed.
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User training is tracked in PIEE at the user level. Training completed in Defense Acquisition University (DAU) will be
electronically forwarded by DAU to PIEE and systematically populated and displayed in the My Training page within the
individual user's profile. Training captured in PIEE via the DAU electronic feed is paired with a PIEE user based on the user's
email address. In order to facilitate the import of DAU training to PIEE, users not registered in PIEE will have 30 days to register

after completing DAU training.

Training data acquired from DAU will display "Certificate stored within DAU" in the Certificate column. Reminders for expiring
training completed in DAU will be sent to the email address in the DAU information feed.
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In addition to systematically entered DAU training, GPC and COR training courses taken by an individual may be recorded
manually in the user's profile. To manually add a completed user training course, select the Add Training button and select GPC
or COR Training from the dropdown menu.

Add Training
Course Type *
Component Specified

Component *

-Select -

Course *

- Select -

Certificate *

Completion Date * Frequency * Provider

- Select - v

Are you sure you want to add this training record?

When adding a GPC training record, the Add Training modal is displayed. For a description of all fields and available training
courses, select the Help button.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| User Training Page 5 of 16 |

Add Training

Course Type*
Component Specified

Component *

-Select -

Course *

- Select -

Certificate *

Completion D|

- Select - v

Are you sure you want to add this training record?

The Course Type field is locked as 'Component Specified'. Courses returned in the Course dropdown menu below will include
DoD and Component Specified GPC courses as well as LPO courses.

Add Training

Course Type*
Component Specified

Component *

-Select -

Course *

Select your organization from the Component dropdown menu. If it is not listed, select the Component that granted your GPC
role(s) (example: Air Guard members select DEPT OF THE ARMY; many OSD customers and all other WHS-supported orgs
select WHS). If you are unsure, please contact your A/OPC for help.
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Add Training

Course Type *
Component Speci

Component *
-Select -

Course*

- Select -

Certificate *

Completion Date * = i
Are you sure you wai

In the Course dropdown menu, select the name of the course you have completed. If 'Other' is selected, enter the course name
in the subsequent Course Name field. In the Certificate field, select the Choose File button and upload your certificate.

Scene 11

Add Training
Course Type *
Component Specified

Component *

-Select -

Course*

- Select -
Certificate *

Completion Date * Frequency * Provider

- Select - v

Are you sure you want to add this training reco|

Enter the data requested in the remaining fields. Select the Add button to save the training course record to the My Training

page.
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When adding a COR training record, the Add COR Training modal is displayed. For a description of all fields and available
training courses, select the Help button.

In the Training Course dropdown menu, select the appropriate description.
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If 'Other Training' is selected, enter the course name in the Course Name field.

Are you sure you want to ada this training recors?

mm

The user will be expected to add a course certificate to document the course completion. Select the Choose File button in the
Certificate section and select the appropriate file from the local directory.
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Complete all other required fields. These will differ depending on the type of user training selected. Select the Add button to
save the training to the My Training page.

My Training

GPCTraining

Display 10 v items

Course Type. Course Component <
Dob Specitied DEPT OF DEFENSE (DoD) Dol

Hours
B

DoD Specified DEPT OF DEFENSE (DoD) DoD1(CLGO010) 202310801 Certifcate 3pdf 2Years 20250731 5

'

Showing 102 of 2items

COR Training

Display 10 v items Filter:

Course Name Training Level Equivalency  Completion Date. Certificste Hours  Provider
COR 206, CLE 206 CORs I a Contingency Emvironment 3 No 20230222 1pdf [

Showing 1to 1 of 1items

Upon adding additional training records, the information will be displayed under the GPC or COR sections on the My Training
page. After the training completion date, reminders for expiring GPC training will be sent to the email address on the user's
profile based on the specified frequency.
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Scene 18

My Training

Current

 Trainings displayed. To view all user training please select the Show All Talnlng'button located at the bottom.

GPC Training.

Display 10+ ltems
Course  Course Completion
Type  Component  CourseNgm

DEPTOF cGoos
Specified DEFENSE (DoD) Purchase|
orn

Specified DEFENSE (DoD) Card Ove|
oF ACQOO30- Overview of Acquisition Ethics 2023/12/03 tempFilebxamplepdl  1Year  2024/12/02 546
Specified  DEFENSE (DoD)

DD DEPTOF LPO: COLF - slati 2021/03/02 templ ol 1¥ear
Specified DEFENSE (DoD)

Showing 1t0 4of ditems

-]

2022/03/02 546 ALY

To edit a GPC training record, select the Edit button.

The GPC training record is displayed in read-only status. Complete all desired edits and select the Edit button.

Edit Training

Course Type
DoD Specified
Component
'DEPT OF DEFENSE (DoD)
Course
€LG 0010 - DoD Governmentwide Commercial Purchase Card Overview
Certifcate
Certifcate stored within DAU

Completion Date. Frequency * rs Provider

2024/01/03 2Years ~ Defense Acquisition University.

Are you sure you want to edit this training record?

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| User Training

Page 11 of 16 |

iningis displayed. To view all user traini

GPCTraining

slay 10 v items

ourse  Course
(e Component  CourseName Date Certificate Frequency DueDate  Hours Provider
DEPT! CLG 006~ Certifying Officer Legislation Trainingfor
secified  DEFENSE (DoD) Purchase Card Ps rtify
orrc

2024/01/0¢ Certifcate stored ear 20250103
fying within DAU

DEPTON LG 0010- - or 2024/01/03 Cen cored 2026/01/02
secified  DEFENSE(DoD) Card Over

DEPTOF ACQ0030- Overview of Acauisition Ethics 2023/12/03  tempFilcExample. r 2024/12/02 546
secified  DEFENSE (DoD)

DEPTOF LPO: COLF - C 202103102 20220302 546
secified  DEFENSE (DoD)

owing1to4 of 4 items

4

COR Training

Dispiay 10 v items

Users may modify entries for manually added courses. Course entries systematically imported from DAU may not be modified.
To archive GPC training information, select the Archive button in the Action column.

Archive Training

T e trai'ﬁd e

Course Type
DoD Specified

Component
DEPT OF DEFENSE (DoD)
Course

DoD 2 (CLG 006)

Completion Date Fre
2023/08/10 1Year 5 Provider

Reason for Archival *

--- Please Select ---

Are you sure you want to archive this training record?

m — _

The Archive Training modal displays training course information in read-only status. Select the justification for archiving the
training record from the Reason for Archival dropdown menu. Select the Archive button to complete archival of the training

record.
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DEPTOF

1owing 110 40 4 tem:

o

Showing 110 20f 2items

The GPC training record has been archived and is no longer displayed under the GPC Training section. The view of all and
archived GPC training records may be toggled. To display all GPC user training, select the Show All Training button.

DD DEPTOF 2022/01/03
Specified DEFENSE

Showing 1 to 10f

COR222.COR222)

Showing 11020721

All active and archived GPC training records are now displayed. To remove archived GPC training records from view, select the
Show Current Training button.
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Scene 24

DoD  DEPTOF
Specified DEFENSE
(DoD)

DD DEPTOF
Specified DEFENSE

Showing 1 ta 100f 13items

L]

COR Training

Display 10 items

Course Name

‘Wide AreaWorkllow (WAWF) Training 202300124 GAM.doc.dock

2022/08/30

COR222, COR 222V, CLC 222 or Equivalent Certificate not required

Showing 10 20f2 items

Hours Provider Source
0 MANUAL
0 DAY

- m m SESSEN; m

To edit a COR user training record, select the Edit button.

EditCOR Training

Training Course

Wide Avea Workfiow (WAWF) Training

.. -

Completion Date *

202301726

Are you sure you want to edit this training record?

& =1 e

The COR training record is displayed in read-only status. Complete all desired edits and select the Edit button.
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DoD  DEPTOF
Specified DEFENSE
(©e0)

‘Showing 1t0 100f 13items

COR Training

Display 10 v items

Course Name.

CLG0010- DD Governmentwide 2022/01/03 Certifcatestored  2Vears  2024/01/03 Defense DAY Not
Commercial Purchase Card Overview within DAU Acquisition Current

University

Filter:

Traininglevel  Equivalency  CompletionDate  Certificate Hours Provider Souree

Wide Area Workfiow (WAWF) Training No 2023/01/24 GAMdocdoex 0 MANUAL

COR222,COR 222V, CLC 222 or Equivelent 1aBC No 2022/08/30 Certificate not required o DAY

Showing 1to 201 2 tems

To delete a COR training record, select the Delete button.

Delete COR Training

Course

Wide Area Workflow (WAWF) Training.

Completion Date Hours, Equivalency

202301724 o Ne

Are you sure you want to delete this training record?

[ =

To confirm deletion of the training course record, select the Delete button.
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DEPTOF
DEFENSE (DoD)

ACQUO030- Overviewof Acquisition Ethics. 2023/12/03 tempFileExamplepdf  1Vear

oD
Specified

DeD
Specifed

DEPTOF
DEFENSE (DoD)

LPO: COLF - Certifying Officer Legisiation Foundations  2021/03/02 tempFileExamplepdf 1 Year

Showing 1t 4of 4 items

“

CORTraining

Display 10 v items Filter:

2024/12/02 546 ALY Manual

20220302 545 ALY Manual

TourseName. Training Level

IAIBC

Equivatency  Completion Date

COR 222, COR 222V, CLC 222 or Equivalent No 2022/08/30

Tertifeate

Certifcate not required

Tiours  Provider  Source
0 DAU

==

‘Shoning 1to 1of 1items

3 @

[ e | e o]

The COR training record has been removed from the My Training page.

DoD
Specified

oD
Specified

DEPTOF
DEFENSE (DoD)
DEPTOF

DEFENSE (DoD)

ACQ 0030 - Overview of Acquisition Ethics 2023/12/03 tempFileExamplepdf 1 Year

LPO: COLF - Certitying Officer Legislation Foundations ~ 2021/03/02 tempFileExamplepdf  1Year

Showing 110 4of 4 tems

<

COR Training

Display 10 v ltems Flter:
Course Name

COR222, COR 222V, CLC 222 or Equivalent

Training Level
AIBC

Equivalency  Completion Date

2022/08/20

- -

Ne

Showing 10 1.0f 1items

2024/12/02 546 ALY Manual

202203002 546 ALY Manual

Certificate Hours  Provider

0

Source

Certificate not recuired DAY

* Asterisk indicates required entry

To export user training information to a .csv file, select the Export button and select the desired training. The user may open

or download the .csv file.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| User Training Page 16 of 16 |

This concludes our demonstration.
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