| State Local Employee Self Registration

Page 1 of 9 |

Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust

your volume accordingly.

B= an official website of the United States government.
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Procurement Integrated Enterprise Environment

Enterprise services, capabilties, an 10-to-end Procure-to-Pay (P2P)

Trusted by our government
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This presentation will demonstrate the Self Registration process for a State/Local Employee user. Click the Register button to

begin.
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Privacy Act Statement

AUTHORITY:

PRINCIPAL PURPOSE:

ROUTINE USES:

DISCLOSURE:

The user then clicks the A button to

The user then clicks the Agree button to acknowledge they have read the Privacy Act Statement.

L statestocal Employee

Click State/Local Employee from the What type of user are you? section.

Click State/Local Employee from the What type of user are you? section.
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Registration Steps

1 Registration Home.

2 Authentication 1

Integrated

Common Access Card  Personal dentity Verification

ertificate or C¢ r ti must be taken for these

Please follow hi prior to registeri
authentication types.
Plea n the Certificate Login button to select the appropriate certificate.

LOGINWITH

CACHelp?

ates a User self-r using a Common Access Card.

For training purp

Select the appropriate i method and inue with the
with Smart Card Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage
under Info for all Users.

process. For additional help

For training purposes, this presentation demonstrates a User self-registering using a Common Access Card.

Select the appropriate Authentication method and continue with the registration process. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

Authentication - Certificate User ID.

He

Common, Access Card / Personal Identity Verlfication

jser ID*

EDIPI10505555555

&

The User ID has been auto generated based upon the certificate selected and can be changed, click the Next button.

The User ID has been auto generated based upon the certificate selected and can be changed, click the Next button.
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4.Profilen

First Name ™

L ]

Home Organization DoDAAC/FEDAAC * @ i
GPC DoDAAC Lookup

Email
Commercial Telephone ! Extension Intl Country Code and Phone ! Moblle Telephone

Citizenship®  _________ Designation*

us

Enter Required Information on the User Profile page and click the Next button when finished.

Enter Required Information on the User Profile page and click the Next button when finished.

Registration Steps
1.Reglstration Home
2. Authentication
3.UserID

4.profile

5. Supervisor / Agency 1

Additional Profil Information

Job Title

Confirm Email*

Enter iired it on the

Profile Information page for the user profile. Intl Country Code and Phone !

DSN Telephone

Alternate Supervisor nformation (Optional) ©

LastName!

Email!

DSN Telephone. one ! nsion Intl Country Code and Phone !

R

Enter the required information on the Additional Profile Information page for the user profile.
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try Code and Phone !

Finish entering Additional Profile Information

and click the Next button to continue the
~ registration process.

— Please Select —

Office Symbol

oo || e | ovenen | @ |

Finish entering Additional Profile Information and click the Next button to continue the registration process.

User Roles for FEDMALL
FedMall - State/Local Empioyee

1fyouneed access to any other applications, Repea Steps 1 to 4 again

I = CEmm e

Select a role from the roles list then click
the Add Roles button.

Select a role from the roles list then click the Add Roles button.
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Step 10

trllick) [ETEA Click Add Roles'

v UserRoles for FEDMALL
FedMall_State/Local Empio

+AdRoles

Role Location Code Type.

FedMall-State/Local Employee

Application
FEDMALL

DoDAAC

Showing 110 1of 1 entries

‘ After adding the roles, the roles
' ded click the

After adding the roles, the roles will populate in the Role Summary section. Once all required roles are added click the Next

button to continue.

Step 11

ustification/ Attachments

NLY. Do NOT enter classified

information n this system.

L]

Enter a Justification for access. Attachments are
optional. Click the Next button to continue.

Enter a Justification for access. Attachments are optional. Click the Next button to continue.

7. Justification 1
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Step 12

Registration Steps

1.Reglstration Home
2. Authentication
3.UserID

4.profile
5.Supervisor / Agency
6.Roles

7. Justifcation

8 Summary 1

Registration Summary - lease Verify Al the information

UserInformation
UserlD  EDIPI10506627871
UserType  Government

Login  Common Accoss Card/Porsonal
Method  Identity Verification

Supervisor Information
FirstName *
bwonsandi
Email®
buonsandit8@amailcom

DSNTalophone Phono!
9086665555

The Registration Summary page is displayed.

e B

FirstName
Demo.

Home Organization DODAAC/FEDAAC®  Organization
sos124 Dema
GradefRank*

Top

2020005704

Cyber Awareness Taining Date*

LastName*
B

Job Series*
o006

Code and Phone

Citizenship® Designation

us MILITARY

[

JobTitl®
Super

Extension Il Country Codo and
Phone!

Agency Information

Agency Name*
cac

city”
Stormwind

Organization

State”
Alabama

Offico symbol

JobTitle®

Correctional Istitution

Mobile Tlephane. DSNTelephone

Country*
Urited States of Ame v/

Supervisornformation

FirstNama LastName*

buonsamd Deno

Emsil®

DSNTelephone Phone
9084665555

AlternateSupervior Information

FirstNama'! LastName
Emailt
DSNTelephone Phone!

Resson?

Userotes
Role
FedMil-State/Loca Employee

Review information and click the Next button.

Gedit Agencynformation
Job Titla® AgencyName*
Super cac

city

Stormuing
Extension IntiCourtry Code and Organization

Gra

Job Titlet
Extension IntiCountry Code and

Adress*
105.Rank

State
Asbams

OffceSymbol

Location Coda Type
DeDAAC

Location Code

Grar

e Country”

Urited Ststes o Amer v

G

Extension Growp
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Step 14

The Agreement page is displayed please review the Statement of Accountability Agreement. The Home Organization DoDAAC
will be automatically populated in the Government Organization field: PIEESSO-SSOAC-1518 - When self-registering in PIEE the
system will populate the 'Government Organization' field on the Statement of Accountability page with the Home Organization
Location DoDAAC from the User Profile. Click the Signature button to sign the document indicating you have read and agree

Step 15

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 16

Successful Registration

« FedMall

The approval request will g0 to your Supervisor(s)/Sponsor.

1fyou have any questions,please contact the Customer Support.

A Successful Registration message is displayed letting the User know they have successfully registered.

This concludes our demonstration.
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