
PIEE Level – Functions of Government Administrator (GAM) 

Group Management  

• Level 2 Only – Add, Move, Rename, and Delete Groups as well as Manage Location 

Codes within Agency.  
o To add, move, rename, and delete groups, open the PIEE Administration Console -> go 

to Group Management -> click on the ‘Procurement/Finance/Logistics Group 

Information’ tab -> select a group from the Group Root menu drop-down -> click the 

specific group link from the Subgroup table -> Click the ‘Group Action’ button and the 

following menu options will be displayed from the drop-down:  

▪ Add Subgroup 

▪ Rename Group 

▪ Move Group 

▪ Delete Group 

 

o Select the specific menu option from “Group Action” and complete the process 

o To manage location codes, click the ‘Location Action’ button and the following menu 

options will be displayed from the drop-down: 

▪ Add Location(s) to Current Group 

▪ View Location Codes for Current Group 

 



• Lookup Government Administrator for their structures. 
o Open the PIEE Administration Console -> go to Group Management -> click the ‘Group 

Lookup’ tab -> Enter a location code and click ‘Search’ -> search results will be displayed 

on the screen with Group Type, Group Name, and a list of Government Administrators 

• View Groups they are assigned to as well as any subgroups. 
o Open the PIEE Administration Console -> go to Group Management -> select a group 

from the Group Root menu drop-down -> a list of Subgroup will be displayed in the 

Subgroups table for the selected group 

 

• View Location Codes within their group and any subgroups. 
o Open the PIEE Administration Console -> go to Group Management -> click on the 

‘Procurement/Finance/Logistics Group Information’ tab -> select a group from the 

Group Root menu drop-down -> click the specific group link from the Subgroup table if 

applicable -> click ‘View Location Codes for Current Group’ from the ‘Location Action’ 

menu drop-down  

 



• Manage Org. Emails and Extensions within their group and any subgroups. 
o Open the PIEE Administration Console -> go to Group Management -> click on the 

‘Procurement/Finance/Logistics Group Information’ tab -> select a group from the 

Group Root menu drop-down -> click the specific group link from the Subgroup table -> 

click ‘View Location Codes for Current Group’ from the ‘Location Action’ button -> in the 

Location Codes table, click the ‘Org Email’ button then click the specific application 

 

Location Management  

• Level 2 Only – Deactivate Location Codes within their Agency. (Only applicable to PFL 

Structure) 
o To deactivate location codes, open the PIEE Administration Console -> go to Location 

Management -> click the ‘Location Information’ tab -> for Pay DoDAAC, select ‘Yes’ from 

the deactivating Pay Location Codes menu drop-down; for non-Pay DoDAAC, select ‘Yes’ 

from the deactivating Non-Pay Location Codes menu drop-down -> enter all other fields 

on the search criteria page and click the ‘Search ‘button -> on the search results page, 

select the checkbox for the specific DoDAAC and click ‘Save Changes’ 

 

• Manage Org. Emails and Extensions within their group and any subgroups. 
o To manage Org. Emails, open the PIEE Administration Console -> go to Location 

Management -> click the ‘Location Information’ tab -> on the search criteria page, 



select ‘No’ for both deactivating Pay and Non-Pay Location Codes from the menu drop-

down, then enter Location Code or Group Name, select the specific Application from the 

menu drop-down and click ‘Search’ -> the Search Result page will be displayed -> click 

‘Edit’ to update and click ‘Delete’ to remove the record 

 

Notification Management 

• Send email notifications to specific groups of users within their span of control. 
o Open the PIEE Administration Console -> go to Notification Management -> click ‘Send 

Notifications’ -> on the Send Notifications – Entry screen, select the  specific Application 

from the menu drop-down, enter mandatory fields and click ‘Next’ -> on the Send 

Notifications – Search screen, select the Search Type from the menu drop-down, enter 

the Search Type search criteria and click ‘Add Notification Filter’ button -> click the 

‘Send’ button 

 

 

 



Subject Matter Expert (SME) Management 

• The menu option is displayed at Level 2 to manage Subject Matter Experts for their 

service /agency. GAMs at Level 3-7 will see the menu option if a Level 2 GAM has chosen 

to allow all GAMs in their Service / Agency to manage the SME list. 
o Open the PIEE Administration Console -> go to Subject Matter Expert (SME) 

Management 

  

User / Role Management 

• Manage users within their group and any subgroups including reset password / 

certificate.  
o Open the PIEE Administration Console -> go to User / Role Management -> on the 

Search by User tab, enter search criteria fields and click ‘Search’ -> the search results 

screen will display a list of users that were returned from the search -> to manage a 

specific user, click the “User Id” link for that user -> the User Details screen will be 

displayed with information specific to the user -> select the menu options on the left to 

update the User’s Profile 

 



• Manage user’s roles within their group and any subgroups. 
o Open the PIEE Administration Console -> go to User / Role Management -> click on the 

‘Search by Role’ tab -> enter search criteria fields and click the ‘Search’ button -> the 

search results screen will display a list of roles returned from the search 

▪ Note. The search by Role functionality allows GAM to take non-user specific 

actions against roles. 

 

 


