
  
 
 
 

Archiving deactivated DoDAACs is applicable to Pay Office DoDAACs within WAWF.  Level 2 GAMs and the PMO can deactivate a pay location code 
and have the option to automatically move the pay location code to the Archived DoDAACs group upon deactivation.  This only allows the Pay Official 
View Only role to be assigned/activated/maintained for deactivated Pay DoDAACs.  In addition, when a Pay DoDAAC is deactivated, all no-View Only 
roles associated with that Pay DoDAAC are also archived. 

PIEE Roles 
Roles required to 
Archive Document 
Searches 

Level 2 GAMs and PMOs within PIEE 

Navigation  PIEE Portal > Login > PIEE Administration Console > Location Management  

Location 
Management 

Level 2 GAM or 
PMO will navigate 
to the Location 
Management 
from PIEE 
Administration 

Once logged into the PIEE Portal, user will navigate to the Administration console by clicking on the drop down at the 
top of the screen 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Click on the Location Information 

Archiving Deactivated DoDAACs 
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Location Information 
- Search 

Enter required 
information on the 
search page, then 
hit the search 
button 

 

 
 

 
 
Search Results  
 
 

Inactive Pay 
Location codes 
will not have a 
checkbox. 
 
A Level 2 GAM 
may select the 
pay location 
codes to 
deactivate by 
checking the box 
under the Change 
Status Column 

After selecting the Pay Location, click the Continue button. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Deactivate Pay 
Location 

The results page 
displays the list of 
pay location 
codes selected for 
deactivation on 
the prior page 

The pay location codes may be automaticlly moved to the Archived DoDAACs group by clicking the checkbox(s). 
 

 
 
Click ‘Save Changes’ button to continue. 

Confirmation Success Message 

 
 
Upon succesful deactivation of a Pay Location code, all non-view only roles tied to the deactivated pay location code will be 
automatically archived.  Those users will receive email notification. 

 


