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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

Step 1

£ MyAccount  Administration-  Help . RLogout

PIEE Administration Last Successful Logon Date: 2022/04/11 22:12:34 UTC

Warning: The P Integrated Enter (PIEE) C . able to sign, submit, or process documents until it is
running again. This does not impact any user action that utilizes a CAC or Digital Certificate to sign documents.

This presentation will demonstrate the functionality of Subject Matter Expert (SME) Management for the PIEE GAM
(Government Administrator). In the Administration dropdown menu, select PIEE Administration.
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Step 2

Administration Console Menu

Main Menu

Menu Option Description

Group Management Administer groups and subgroups by adding, renaming, moving / deleting groups in the group structure, and adding / moving locations in the group
structure.

ocation Management Administer locations by editing locations, adding extensions, editing extensions and viewing location and extension data
Notification Management Send email notifications to specific groups.

Manage Subject Matter Experts (SME) by Application and/or Location Code.

User /Role roles.

Alternate Supervisor Report Report of government users who have leveraged the Alternate Supervisor entry.

bterisk indicates required entry

1Only one field is require

On the Main Menu page, select Subject Matter Expert (SME) Management.

Step 3

Administration Console Menu

Subject Maf

Current Gré
TOP\DEPT OF DEFENSE\DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Service / Agency Service / Agency Management Visibility

| DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA) v|

Location Code
DReset
EqualTo v
Show 10 v entries ch:
First Last Location
Name Name PhoneNo. || Email Application || Group Name Code UserID |1 Action
Allapp Sme 904-596- wawftest@caci.com ccM DCMALOS ANGELES S0512A GEdt| T
7000 Delete
Allapp Sme 904-596- wawftest@caci.com CDR DCMALOS ANGELES S0512A GEdit| T
7000

Delete

Level 2 PFL GAMs have the ability to update Service/Management settings. Level 3-7 GAMs will only have the ability to add and
manage entries for Location Codes within their span of control unless a level 2 GAM has chosen to allow all GAMs in their

service/agency to manage the SME list. The Service/Agency dropdown will contain each Service/Agency the GAM has access to.
Once a selection is made from the menu, the Visibility setting and SME table information will be loaded for that Service/Agency.
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Step 4

Administration Console Menu

Subject Matter Expert (SME) Manageme

Current Group Path
TOP\DEPT OF DEFENSE\DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Service / Agency

Service / Agency Management Visibility

DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA) v

Location Code Application

Equal To = -Select -

Show 10 v entries

Search:
First Last Location
Name Name Phone No. Code User ID Action
All app Sme 904-596- wawftest@caci.com DCMALOS ANGELES S0512A GEdit| T
7000 Delete
Allapp Sme 904-596- wawftest@caci.com CDR DCMALOS ANGELES S0512A GEdit| T
7000 Delete

Visibility settings may be updated by level 2 GAMs. When visivility is private, the user performing a search will only see results if
the user is active for the location code within that Service/Agency.

Step 5

Administration Console Menu

Subject Matter Ex

Current Group Patl
TOP\DEPT OF DEF

Service / Agency

DEFENSE CON

Location Code Application

EquilTo v ~Select -

Show 10 v entries

Search:
First Last Location
Name Name Phone No. Email Application Group Name Code User ID Action
Allapp Sme 904-596- wawftest@caci.com ccm DCMALOS ANGELES S0512A GEdit| T
7000 Delete
All app Sme 904-596- wawftest@caci.com CDR DCMA LOS ANGELES S0512A GEdit| T
7000 Delete :

Location Code and Application are mandatory when searching SMEs. If an SME is not found for the exact Location Code
entered, another search will be performed to find an SME within the group path of the Location Code. SMEs entered without a

Location Code are automatically associated with their level 2 Service/Agency group. The application selected will determine
which Group Structure to search when an exact match is not found.
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Step 6

Administration Console Menu

Subject Matter Expert (SME) Manageme

Current Group Path
TOP\DEPT OF DEFENSE\DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Service / Agency

Service / Agency Management Visibility

DEFENSE CONTRACT MANAGEMENT AGENCY (DCHA .

Location Code

Equal To v

Show 10 v entries Search:
First Last

Location
Name Name PhoneNo. || Email Application

Group Name Code User ID Action

Alapp  Sme 904-596- wawftest@caci.com ceMm DCMALOS ANGELES S0512A Edit [
7000 Delete

Allapp Sme 904-596- wawftest@caci.com CDR DCMALOS ANGELES S0512A GEdit| @
7000 Delete

To edit an SME, select Edit from the Action column. Editing SME information is unavailable for SMEs marked as registered users
as the user information is being populated from their profile.

Step 7

Edit Subject Matter Expert (SME) Info

DCMALOS ANGELES

Location Code

S0512A

First Name *

Allapp

Last Name *

X Save Changes

Edit all desired information in the First Name, Last Name, Email, and/or Phone Number fields. Select Save Changes to update
the SME contact information.
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Allapp Sme 904-596- wawftest@caci.com EDA DCMALOS ANGELES 50512A GEdit| T 1
7000 Delete
Allapp Sme 904-596- wawftest@caci.com GFP DCMALOS ANGELES 50512A GEdit|
7000 Delete
Allapp Sme 904-596- wawftest@caci.com pC DCMA LOS ANGELES 50512A GEdit|
7000 Delete
Allapp Sme 904-596- wawftest@caci.com WAWF DCMALOS ANGELES 50512A GEdit| @
7000 Delete
All app Sme 904-596- wawftest@caci.com [V]1o] DCMA LOS ANGELES S0512A GEdit| o

Allapp Sme

Showing 1 to 10 of 59 entries Previous

of the SME List y opentoall ithin the Servi Please select 'Level 2 GAMs' to restrict management of the SME List to Level 2.

[E5IE Visibility for the current Service/Agency is set to Private’ making it viewable by authenticated users with active roles within the Service/Agency only. If you would like it to be
viewable by all icated users isiblity to Publict

[EEI ‘edit' is unavailable for SMES that have been marked as registered users because the user information is being pulled from their profile.

< Return

* Asterisk indicates required entry.

1Only one field is required |

To add an SME record, select the Add SME button.

Administration Console Menu

Add Subject Matter Expert (SMH

Group Path
TOP\DEPT OF DEFENSE\DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Location Code Application *

CCM - Contracting Communication Module
CDR- Contract Deficiency Reporting
CLOSEOUT - Contract Closeout

CLS - Clause Logic Service

EDA - Electronic Data Access

GFP - Government Furnished Property

Is the SME a registered user? *

No v

First Name * Last Name * Email * Phone Number *

When adding an SME, Location Code and Application are required.
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Step 10

Administration Console Menu

Add Subject Matter Expert (SME) Info

Group Path
TOP\DEPT OF DEFENSE\DEFENSE CONTR

Location Code Application*

CCM - Contracting Communication Module
CDR- Contract Deficiency Reporting
CLOSEOUT - Contract Closeout

CLS - Clause Logic Service

EDA - Electronic Data Access

GFP - Government Furnished Property

Isthe SME a

No v

First Name * Last Name * Email * Phone Number *

& save Changes

Entry requirements will depend on whether the SME is a registered user. If no is selected from the dropdown, First Name, Last
Name, Email, and Phone Number are required.

Administration Console Menu

/Add Subject Matter Expert (SME) Info

Group Path
TOP\DEPT OF DEFENSE\DEFENSE CON

Location Code Application*

CCM - Contracting Communication Module
CDR- Contract Deficiency Reporting
CLOSEOUT - Contract Closeout

CLS - Clause Logic Service

EDA - Electronic Data Access

GFP - Government Furnished Property

Is the SME a registered user? * User ID
Q Lookup
Yes

First Name Email Phone Number

(B0 Select the "Lookup' button to find the registered user.

X Save Changes il Cancel -

If the SME is a registered user, select the Lookup button to identify the user ID and populate user data.
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Step 12

User Lookup

User Search

NOTE: Maximum 200 results will be displayed.

The User Lookup modal is displayed. Enter a last name or email address and select the Search button to retrieve user data.
Make a selection from the search results to populate user data onto the Add Subject Matter Expert Info page.

—
Add Subject Matter Expert (SME) Info

Group Path
TOP\DEPT OF DEFENSE\DEFENSE CONTRAC
Location Code

CCM - Contracting Communication Module
CDR - Contract Deficiency Reporting
CLOSEOUT - Contract Closeout

CLS- Clause Logic Service

EDA- Electronic Data Access

GFP - Government Furnished Property

NE Purchacs Ca

Is the SME a registered user?* User ID
Q Lookup
Yes v
First Name LastName Email Phone Number

[EI) Select the ‘Lookup' button to find the registered user.

* Asterisk indic: ry.
10 ed i

Once all required data has been entered, select the Save Changes button to add the user to the SME table.
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This concludes our demonstration.
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