| GAM User Role Management

Page 1 of 14 |

W elcome to Procurement Integrated Enterprise

Environment (PIEE).
This demonstration contains audio narrative. Please
adjust your volume accordingly.

/ p?

Welcome to Procurement Integrated Enterprise Environment (PIEE).
This demonstration contains audio narrative. Please adjust your volume accordingly.

Step 1

j I E E My Account ~ Administration-  Help

Welcome to the Procurement Integrated Enterprise Environment

Award

it (DO (SA.

This presentation demonstrates the functionality of Group
Managementas PIEE GAM (Government Adm inistrator).

Log into Procurement Integrated Enterprise Environment (PIEE) as
a GAM, click on the Administration dropdown on the Portal page.
From the options, select PIEE Adm inistration.

on Module Reports

Payment
Closeout WAWF mylnyoice,

This presentation demonstrates the functionality of Group Management as PIEE GAM (Government Administrator).

Log into Procurement Integrated Enterprise Environment (PIEE) as a GAM, click on the Administration dropdown on the Portal

page. From the options, select PIEE Administration.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| GAM User Role Management

Page 2 of 14 |

Step 2

Administration Console Menu

Main Menu

Menu Option Description

Group Management Administer groups and subgroups by adding, renaming, moving / deleting groups in

Administer locations by

. and adding / movi

editing extensions and viewing location and

Send email notifications to specific groups.
Manage Subject Matter Experts (SME) by Application and/or Location Code.
Manage users and roles.

Report of government users who have leveraged the Alternate Supervisor entry.

In the Administration Console, click the ‘User / Role Management’ link.

fdministration Console Menu 2 User:

User/ Role Management

I Searchby User  SearchbyRole  Search by DoD ID I

User ID First Name Last Name
EqualTo
The User/ Role Management screen allows searching by user inform ation, roles, or DoD ID. The
el ‘Search by User'tab should be used if searching for a specific user(s) using the inform ation like the
o user's name, ID, or email. The ‘Search by Role’ tab should be used if searching for a user or set of users
Gl with a certain role, contract, and/or status. The DoD ID Search allows forthe GAM to search up to 200
individual DoD IDs and to mass archive the users under them .
Account Type W, dIcaton

Select- v “Select- v

NOTE: When searching users as a Government Adm inistrator, only users with roles accessible by the
Government Adm inistrator willbe shown in the results

The User / Role Management screen allows searching by user information, roles, or DoD ID. The ‘Search by User’ tab should be
used if searching for a specific user(s) using the information like the user’s name, ID, or email. The ‘Search by Role’ tab should
be used if searching for a user or set of users with a certain role, contract, and/or status. The DoD ID Search allows for the
GAM to search up to 200 individual DoD IDs and to mass archive the users under them.NOTE: When searching users as a
Government Administrator, only users with roles accessible by the Government Administrator will be shown in the results
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Step 4

Administration Console Menu & User: ]

User/ Role Management

SearchbyUser  SearchbyRole  Search by DoD ID

User ID First Name

Last Name
fqallo v EqualTo v EqualTo v
E-Mail

EqualTo v

Account Type

Select- v

* Asterisk indicates required

+ Only one field is req

Enter in the applicable information within the Search by User fields and click the Search button. If Search is clicked and no
criteria has been entered in, the result screen will show all users.

Step 5

E-Mail X509 Subject Name
wawf-test@caci.com
wawf-test@caci.com

‘wawf-test@caci.com

waw-test@caci.com

‘wawf-test@caci.com
‘wawf-test@caci.com

‘wawf-test@caci.com

Showing 1to 10 of 23 entries

The Search Results are returned. Click on the User ID link for the desired user.
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6
|

PIEE Access Approval fo

Profile
Supervisor

Agency
Justification/Attachments
Reset Password

User Roles

Role History

Profile History

Buprint

Overview Overview

Pending Supervisor/Sponsor Approval

[ -]
Noroles were found for Pending Supervisor/Sponsor Approval.

Pending Admin Approval

Noroles were found for Pending Admin Approval.

Request Type: Modification

Active Roles.
Location Additional
Application  Role Group Name Code Extension  Status. Information
ADMIN ) WAWF - WAWF PMO (WAWF PMO Personnel only) PROGRAM OVERSIGHT Attachedin
Pie aoR
ADMIN [EE253 MDO - ARZ Mod Reviewer (DCMA HQ FIRM Center 'DEFENSE LEGAL SERVICES AGENCY (DLSA) Attachedin
PersonnelOnly) Piee (=15 ]q]
‘CLOSEOUT  CCO Contract Officer Fu4 Fu4417 NA Attached in
PIEE aos
CLOSEOUT  CCO Contract Officer 772655 185A) FAB903 NA Attachedin

The PIEE Access Approval page displays and shows a summary of the user’s roles. The roles requiring activation and approval
are shown, as well as roles that are currently active for the user

Step 7

Menu

Administration Console

PIEE Access Approval for KO Test

oorien
O
By
Agency

Baprint

User Profile
= & g
First Name * Middle Name Last Name * Suffix
Test

Home Organization DoDAAC/FEDAAC* @ Organization * JobSeries * JobTitle*

0512 S0512A 0006 v Correctional Institution Adn o9
Email Confirm Email * Cyber Awareness Training Date *
Commer Telephone

11111
Citizenshi ual Revalidation Date

us 4/02/19
Warrant Information?

EDI Attachment Location Path

Grade/Rank *

Request Type : Modification

The Profile page shows the user’s information. If the user’s information is changed, the user’s Supervisor will need to approve

the change before it takes effect.
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Step 8

Administration Console Menu

Profile First Name * Last Name * Job Title *

Agency. Email * Confirm Email *

Reset Password DSN Telephone Phone! Extension Intl Country Code and Phone !
= Print

The Supervisor page shows the supervisor’s information. Changing the user’s supervisor information does not require
Supervisor approval for the change.

[dministration Console Menu L User Exit}
PIEE Access Approval for Request Type : Modification
Overview Agency Information
(RS Agency Name Address
Supervisor DCMA SOUTHERN CALIFORNIA 18901 SOUTHWILMINGTON AVENUE
BUILDING DH2
city state zp Country
Justification/Attachments
CARSON Calforna 907462856 United States of America the)
Reset Password
Organization Office Symbol
User Roles
cact
Role History.

Profile History

W print

The Agency page displays the user’s Agency Information.
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Step 10

dministration Console Menu

PIEE Access Approval for

Overview User Justifications

D Show 10+ entries Search

Supervisor

Justification *

< Back

User Attachments

Attachments

Request Type:

ensitive Unclassified

The Justification/Attachments page shows past justifications for the user and the user’s attachments. To add a justification,
type into the Justification box and then click ‘Save Justification’. To add an attachment to the user’s profile, click ‘Browse' to

select a file and then ‘Upload’ to upload the selected attachment.

Step 11

Administration Console Menu

Mobile Telephone

DSN Telephone

PIEE Access Approval or
Overview Reset User Password
profle FirstName Middle Name Last Name
Supervisor
Agency Home Organization DODAAC/FEDAAC Organization Job Series
05128 S0512A 0006
Email ‘Cyber Awareness Training Date
[2024/02/15
Commercial Telephone Extension Intl Country Code and Phone.
1111111111 1111111111
E1print Citizenship Designation Document
us
-
s your high schoollocated?
Question2 Answer2
Whats your pet's name?
Question3 Answer3

2024/02/19

The Reset Password page is used to reset the user’s password
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2
I —— (|

AAAAAAAAAA TITILIIANE

w .
#4Print Citizenship Designation

MILITARY

us
Whatisyc

Question3 Answer 3

What s your favorite color?

h =

Justification *

2024/02/19

To reset the user’s password, at the bottom of the page enter in the justification for resetting the password and then click on
‘Submit’.

Administration Console Menu

= INFO: The password has been reset. The new one time - 8$Wp3km48wH36Fha, This password should be transferred via phone and!/or secure fax ONLY. The one time password should NOT be emailed and should ONLY be given AFTER the user has been
authenticated.,

been sent to Ashiey_govt o m of the password change. The user will be able to login with Userld/Password until 09/04/2024.

PIEE Access Approval for

Overview

Profile

Pending Supervisor/Sponsor Approval

Supervisor
[ -]
Agency Noroles were found or Pending Supervisor/Sponsor Approval.
Justification/Attachments
Reset Password
Pending Admin Approval

User Rol

- [ e ]
Role History Noroles were found for Pending Adiin Approval
Profile History
Z4print

Active

Request Type : Deactivation

After clicking ‘Submit’, the top of the page displasy the user’s temporary password. When the user logs in with the given

password, they are prompted to enter a new password for their account.
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Administration Console ~ Menu 2 User
PIEE Access Approvalfor Request Type s Modifcation
Overview UserRoles
Profie - :
ci h O Al O Active O Inactive O Archived O PendingApproval O Refected O Blocked
Slbeey Show 10 v entries Search:
Agency
Location Access
DA et User First Last Code/ Approval Create Account  Warrant Additional
Action D Name Name Role Application ‘Group Name Extension Status. Status. Date Type Indicator Information
(e ~ Test. CCOContract ~ CLOSEOUT Fu4 Fu4417 Active Attached in 2024/04/05  MILITARY N View
Test  CCOContract CLOSEOUT  NAVALAIR N00o19 Acve  Attachedin  2024/04/05 MILTARY N View
Role History
Profe History
Eiprine 29 MILTARY N View
Test  SDWuser  SDW DeMA 505124 Acve  Attachedin  2024/08/08 MILTARY N View
SOUTHERN PIEE
CALIFORNIA
Mansge Roles Test  Adened  EDA bomA 05124 Acive  Attachedin  2024/02/19 MILTARY N View
Reporting SOUTHERN PIEE
[ A ] CALIFORNIA
Tt CeAR £DA bovA 05124 Acive  Attachedin  2024/05/20 MILTARY N View
Contracting SOUTHERN PIEE

The User Roles page allows the user’s roles to be Activated, Deactivated, Archive, Rejected, or Blocked. Only the roles that a
Government Administrator has access to are displayed on this page.

Administration Console Menu

PIEE Access Approval for Request Type: Modification

Overview Role History
BT Show 10+ entries Search:
Supervisor
Audit Location Action
o Type Application | Role GroupName Code Extension || Status || ActionBy Action Date Justification
SYSTEM ADMIN MDO-ARZModReviewer  DEFENSE LEGAL SERVICES Active Attachedin  2024-08-19 | Wi
A L Tl (DCMA HQFIRM Center AGENCY (DLSA) PIEE 19:13:38
Personnel Only)
Reset Password
AddRole MDO- ARZ Mod Reviewer __ DEFENSE LEGAL SERVICES Approval  2024-08-19
User Roles equired  19:13:08
Profile History Status 17:18:53
Change
L Admin- nknown  2024-0809  WView
status CALIFORNIA 17:1807
Change
SYSTEM oW SDW User DCMA SOUTHERN 505124 Active Attachedin 20240808 WView
CALIFORNIA PIEE 17:55:49
AddRole  SDW SDW User DCMA SOUTHERN 05128 NA Approval  2024-08-08
CALIFORNIA Required  17:55:35
SYSTEM CLOSEOUT  CCO Contract Officer DCMA NORTHEAST 522068 Active Attachedin  2024-0808  WView
PIEE 17:32:02
AddRole  CLOSEOUT  CCOContract Officer DDCMA NORTHEAST 52206A NA Approval  2024-08-08

The Role History page displays the changes made on all of the user’s roles. To view the Justification, click on the View link
under the Justification Column.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| GAM User Role Management

Page 9 of 14 |

Step 16

Administration Console

PIEE Access Approval for

Profile History

Show 10 v entries

2024/03/12

2023/03/10

2022/12/14

2022/12/14

2022/08/22

2022/08/22

accept2ds

accept245

acoept245

accept245

accept2ds

accept2ds

NA

NA

NA

NA

NA

NA

2024/04/12
19:30:03

2023/04/24
14:30:04

2023/04/24
14:3004

2023/04/24
14:30:04

2022/09/23
143002

2022/09/23

Req:

Date: n

2024 reques
d due

ement Integrated Enterprise
your supervisor(s)/sponsor to
approve your Access Approval request within 30 days.

Last Name was updated from

First Name was updated from

First Name was updated from i

Supervisor's emall address was updated from

Supervisor's emall address was updated from

i Your.

approve your Access Approval request within 30 days.

Your.

approve your Access Approval request within 30 days.

Your.

approve your Access Approval request within 30 days.

Your

approve your Access Approval request within 30 days.

Your.

approve your Access Approval request within 30 days.

e —

The Profile History page displays updates and changes made to the user’s account profile.

|Administration Console

Menu

't Management System

First Name

EquilTo

The Search by Role functionality allows an administrator to take non-user specific actions against roles. This option allows the
administrator to search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, Job Series, Location Code, Role,
Group Name, Application, Contract Expiration Date, Status, Access Approval Status, and DD577 Status. Partial searches are

permitted.

Note: For Government Administrators, only users in the Government Administrators span of control will be returned.
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—
c ~i
Action User ID First Name
v]
v 2GSC NCCS AUD2015

O Al O Active O Inactive. O Archived

Last Name.

© Pending Approval

chto display the additional data. If you need to see ll the Active user rol

Role

Grant

Acceptor

Inspector

Field
Inspector

Flelg

The Role Search Results page displays.

dministration Console

Menu

Application
WAWF

WAWF

WAWF

WAWF

O Rejected O Blocked

Group
Name

ARCHIVE

BOSTON
REGIONAL
OFFICE
HQNAVSUP
GLOBAL
LOGISTICS
SUPPORT

GOODFELLOW

GOODFELLOW

dlickon the Download Active

Location
Code/
Extension
SUK12A

79

N40295/
ORA

FA3030

FA3030/
FA3030

Status

Archived

Archived

Archived

Archived

Archived

Access
Approval
Status

Archived

Archived

Achived

Review
Required

Review
Required

Review

tton. Downloading the data may take  longer

Create
Date

2012/12/04

2012/12/18

2013/03/28

2015/01/29

2015/01/30

Account
Type

CIVILIAN

CIVILIAN

CIVILIAN

CIVILIAN

CIVILIAN

Search:

Warrant
Indicator

N

N

Additional
Information
View
View
View

Edit Contract |

ew

Edit Contract

View

Role Search Results

Create ‘Account Warrant Additional
Action User ID FirstName Last Name Role Application Name Extension Status Date Type Indicator Information
— Approver DODAAC
Jactiaie Certifcate cot  wawF OFFICEOF  N62879  Archived Archived  2012/1218 CVILAN N View
Reject
L Voucher NAVAL
v 2013/03/28  CIVILIAN N View
o
o
v 2GSC NCCS AUD2015 NCCS_AUD Rice Inspector  WAWF GOODFELLOW  FA3030 Archived  Review 2015/01/29  CIVILIAN N Edit Contract|
R
2GSC NCCS GAM2015 NCCS_GAM Rice Field 'WAWF ‘GOODFELLOW  FA3030/ Archived  Review 2015/01/30  CIVILIAN N Edit Contract |

“The applcation did not retrieve all the records. You can flter the search to display the additional d:

Roles By Status: O

ol

8 the data may tal

longer duration.

The “Change All” dropdown allows the administrator to set all of the dropdowns to the same value depending upon the role
status.The Action dropdown next to each user allows the administrator to complete an action on that individual user.
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Step 20

Role Search Results

“The application did not retrieve all the records. You can filter the search to display the additional data. If you need to see al the Active user roles, dlick on the ‘Download Active Users' button. Downloading the data may take a longer duration. @ pc

Change All Status: iFitter O Al O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
Show 10 entries Search:
Location Access

Group Code/ Approval  Create  Account  Warrant  Additional

Action UserID FirstName Last Name Role Application |7 Name Extension || Status || Status Date Type Indicator (1 Information
v Gront____ WaWF ARCHIVE SUKI2A _ Archived _Archived __2012/12/04 CIVILAN N View

[ — /8 CVILAN N View
[— Acceptor  WAWF HQNAVSUP  N40295/  Archived Archived 20130328 CIVILAN N View

GLOBAL corA

LOGISTICS

SUPPORT
m Required View
[ ~] 205 NCCs GamMa01s Feld  WAWF GOODFELLOW FAJ030/  Archived Review 20150130 CVIUAN N Edit Contract|
Inspector FA3030 Required View
sc NCcs HAav201s ) wawe QODFELLOW FAJ00 _avchived _Reven 20150120 CVIAN. N St Conact

The User ID link takes the administrator to the PIEE Access Approval page for that user. From there the administrator can view,
add comments, add attachments, and review forms for the user.

data. If you need to see all the Active user r

Role Search Results

5. You can fiter the

[ iR

Show 10 v entries

K on the ‘Download Active Users' button. Downloadi ta may take alonger duration.

O All O Active O Inactive O Archived O Pending Approval O Rejected O Blocked

search:
Location Access
Group Code/ Approval Create Account Warrant
Action User D FirstName LastName Role 11 Applcation 1T Name Extension 11 Status |1 Status 11 Date Type Indicator
— Gt wawF ARCHIVE  SUKI2A  Archived Archived 20121204 CVILAN N
—) M
—) Acceptor WAWE HQNAVSUP  N4OZ9S/  Arcived Awchived 20130328 CIVILAN N
GLosAL cora
LOGISTICS
SUPPORT
265C NCCs AUDZ015 Inspector WAWF GOODFELLOW FA  Arcived Review 20150129 CVILAN N
m Required
[ ~]  2escnccs awzois Fed  wawF GOODFELLOW FASD0/  Archived Review 20150130 CVILAN N
Inspector FA3030 Required
SC NCCS HAM2015 Fiel WAWF :00DFELLOW _F/ i

Additional
Information

View

View

H

If the role is for a Support Contractor and the administrator has authorization to edit contract instrument details such as the
expiration date, the Edit Contract link appears. Clicking Edit Contract presents a screen to edit contract instrument details.
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Step 22

Administration Console Menu

Role Activation - Contract Instrument

User ID: 2GSC_NCCS_AUD2015
Group Name: GOODFELLOW

Role: Inspector

Enter new contract expiration date and click the Save button.

Location Code: FA3030

INFO: Use the ‘Current Role’ Contract View to view update Contract Instrument Details for the selected role, and the ‘All Roles’ Contract View to view / update the Contract Instrument Detalls for all user roles (withi

Selected role.

Select Contract View:® Current Role O All Roles

Contract Number Type Contract Number Delivery Order Number Contract Expiration Date New Contract Expiration Date
Other Agreement 00000 2017/01/31

EnteraNew!

Enter new contract expiration date and click the Save button.Select the Add Contract Number button to add a new contract
number to the role.

dministration Console Menu

Role Activation - Contract Instrument

Contract Number Type nt Delivery Order Number Contract Expiration Date *

~Select -

The Role Activation - Contract Instrument screen displays. Enter in
the applicable inform ation to the field and select Save to add a new

Contract Number. Select Cancel to return to the previous page.

The Role Activation - Contract Instrument screen displays. Enter in the applicable information to the field and select Save to add
a new Contract Number. Select Cancel to return to the previous page.
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Step 24

dministration Console Menu L User: Exit}

User /R gement

SearchbyUser  SearchbyRole | SearchbyDoDID

DoD IDs *

The Search by DoD iD functionality allows the administrator to search all users that fall beneath one DoD ID. This option allows
the administrator to mass archive users under up to 200 DoD IDs.

Enter in the desired DoD IDs and select the Search button to proceed.

Note: For Government Administrators, only users in the Government Administrators span of control will be returned.

Userld FirstName LastName EMail DoDID X509 Subject Name Application(s) Type Warrant
WAWF | AMT MILITARY N

previous [NER Next

The users that fall under the searched DoD IDs are returned. Enter a Justification into the field and select Arcive to archive the
returned users.
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Step 26

Click to confirm.

An Archive Users Confirmation displays, select OK to proceed with the action, or Cancel to return to the previous screen. A
success message displays when the users are successfully archived.

This concludes our demonstration.
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