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Welcome to Wide Area Workflow e-Business Suite.
This demonstration contains audio narrative. Please adjust
your volume accordingly.

Welcome to Wide Area Workflow e-Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.
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is presentation will demonstrate the functionality of Group Management as PIEE CAM (Contractor Administrator).

Forgot your UserID? | Forgot your Password? | Wha's my Organization's
GAMICAM?
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This presentation will demonstrate the functionality of Gro Management as PIEE CAM (Contractor Administrator).
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Administration Console

In WAWF e-Business Administration Console, click the ‘User / Role Management’ link.

In WAWF e-Business Administration Console, click the ‘User / Role Management’ link.

The User / Role Management screen allows searching by user information and/or by roles. The ‘Search by
User’ tab should be used if searching for a specific user(s) using the information like the user’s name, ID, or
email. The ‘Search by Role’ tab should be used if searching for a user or set of users with a certain role,
contract, and/or status.

NOTE: When searching users as a Contractor Administrator, only users with roles accessible by the
Contractor Administrator will be shown in the results.

The User / Role Management screen allows searching by user information and/or by roles. The ‘Search by User’ tab should be
used if searching for a specific user(s) using the information like the user’s name, ID, or email. The ‘Search by Role’ tab
should be used if searching for a user or set of users with a certain role, contract, and/or status.

NOTE: When searching users as a Contractor Administrator, only users with roles accessible by the Contractor Administrator
will be shown in the results.
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Administration Console ~ Menu

If ‘Search’ is clicked and no criteria has been entered in, the result screen will show all users.

If ‘Search’ is clicked and no criteria has been entered in, the result screen will show all users.

To narrow the search results, enter in criteria to help find the user(s) wanted. Click ‘Search’.

To narrow the search results, enter in criteria to help find the user(s) wanted. Click ‘Search’.
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Administration Console 2 User:CarlaTest  Exit

1 FirstName

X509 Subject Name Application(s)

Demo IRAPT [ MRS

s
Click on the user’s User Id.

Click on the user’s User Id.

Administration Console ~ Menu 2 User:CarlaTest  Exit

B Reques Type: Modicaton
Pending Admin Approval
o lswer ound o Pending Adrin Agpovs

Actve Roles
Show 10 |enves Search
Appic Additonsl intormation
™ The Overview page shows a summary of the user’s roles. The roles requiring approval are

GAMICAM Letter shown, as well as roles that are currently active for the user. [= 8]

e o Cantacto Propery Shper RICE_3D135 30135 A von " YRy
o Contracor Recever myivoice 1aus " o Ry
o RicE 30135 ao13s " Unkonoun oog
T Veador myinvoice 1aurs " o OIEY
et Veador RicE 30135 ao13s ™" o OEY
o Contactor myivoice 1aurs " o OEY
o Contacto RicE 30135 o135 ™ vwon  OIE
Piee Gonvacir Admiistator Rice 30136 Unknoun —

The Overview page shows a summary of the user’s roles. The roles requiring approval are shown, as well as roles that are
currently active for the user.
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User : pmvend_01 Martin

Overview

Supervisor

GAMICAM Letter

Pt

Administration Console

Administration Console

User Profie
. Lac Nam, Emad, Org

First Name * Middie Name Last Name Suffix
pmvend_01 Vendor Marin

Organization Job Tite GradeRank
cact Joblser

Email” Confirm Email~
Wawfuser5000@gmail com wawluser5000@gmail com

Commercial Telephone !

1234567890

Citizenship*

us

Extension  Intl Country Code and Phone | Mobile Telephone DSN Telephone

EDI Attachment Location Path

Additional Profile Information

User Type

The Profile page shows the user’s information and allows for modifications.

User Agreement Signed Date

Do oo £ Moo oo aonuiar oevaiidation Date
The Profile page shows the user’s information and allows for modifications.

L User: Carla Test  Exi

Request Type : Modiication

L User:CarlaTest  Exit

User : pmvend_01 Martin

Overview

Profie

GAMICAM Letter

BPont

LastName Job Title

Confirm Email

Phone Extension Inti Country Code and Phone

The Supervisor page shows the supervisor’s information. A supervisor is not required
for a Vendor, so this page may contain no information.

Request Type : Modiication

The Supervisor page shows the supervisor’s information. A supervisor is not required for a Vendor, so this page may contain

no information.
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Step 10

Administration Console

Address

50 Laura St Ste 2100

zip”
2202

Country *
United States

SAMCAM Letler
L L
The Company page displays the user’s Company information.
ack

Request Type : Modiication

The Company page displays the user’s Company information.

Search

20180814 15:5200

test 20180507 140546

Action Date ¥

AP

User

T Wi
ONLY. Do NOT ertercassfed nformatian i his sysem

A
The Justification/Attachments page shows past justifications for the user and the user’s attachments.
To add a justification, type into the Justification box and then click ‘Save Justification’. To add an

The Justification/Attachments page shows past justifications for the user and the user’s attachments. To add a justification,
type into the Justification box and then click ‘Save Justification’. To add an attachment to the user’s profile, click ‘Browse' to

select a file and then ‘Upload’ to upload the selected attachment.
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Step 12

Administration Console

User : Renee Scott

Overview

Profile

Supervisor

Agency

Justification/Attachments.

User Roles

Role History
Profile History

& Print

Menu

Reset User Password

First Name

Renee

Home Organization
DODAACIFEDAAC

Email

wawf-test@caci.com

Commercial Telephone Extension  Intl Country Code and Phone Mobile Telephone DSN Telephone
703-282-2188

Citizenship Designation Annual Revalidation Date
us v CONTRACTOR v 2015/01/09

Question 1 Answer 1

Where is your high school located? m

Question 2 Answer 2

& User : MoreAwesome Tester ~ EXi

Request Type : Initial

Middle Name Last Name Suffix
Scott
Organization Job Series Job Title Grade/Rank

coc ocument Specialist a

The Reset Password page is used to reset the us:

Cyber Awareness Training Date

2015/01/09

The Reset Password page is used to reset the user’s password.

Step 13

us v CONTRACTOR v 2015/01/09
Question 1 Answer 1

Where is your high school located? m

Question 2 Answer 2

What is your pet's name? P

Question 3 Answer 3

What is your favorite color?

2.

Justification *

Justification

To reset the user’s password, at the bottom of the page enter in the justification for
resetting the password and then click on ‘Submit’.

To reset the user’s password, at the bottom of the page enter in the justification for resetting the password and then click on

‘Submit’.
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Step 14

Administration Console

Menu

& User : MoreAwesome Tester ~ Exi

= INFO: The password has been reset. The new one time password is: @FcBr8NY7KSEA7iT. This password should be transferred via phone and/or secure fax ONLY. The one time password should NOT be emailed
and should ONLY be given AFTER the user has been authenticated. An email has been sent to crshamuser1 to inform them of the password change. The user will be able to login with Userld/Password until

0711472018,

User : Renee Scott

Profile

Supervisor

Agency
Justification/Attachments
Rosot Password

User Roles

Role History

Profile History

& Print

Request Type : Inial

Overview

Pending Supervisor/Sponsor Approval

After clicking ‘Submit’, the top of the page will display the user’s temporary password.

When the user logs in with the given password, they will be prompted to enter a new
password for their account.

Pending Admin Approval

Show 10 v entries Search:
Application |i Role Group Name Location Code || Extension |' Status Additional Information
IRAPT [ZI0) System Administrator - PROGRAM OVERSIGHT Review Required oo
D {252 UID Help Administrator - PROGRAM OVERSIGHT

Review Required oog

Showing 1102 of 2 entries Previou . -

After clicking ‘Submit’, the top of the page will display the user’s temporary password. When the user logs in with the given
password, they will be prompted to enter a new password for their account.

Step 15

Administration Console Menu

User : pmvend_01 Martin

—
-
v
=]
omwchns

APt

The User Roles page allows the user’s roles to be Activated, Deactivated, Archive, Rejected,

L User:CarlaTest  Exit

Request Type : Modifcation

User Roles

Change Al Status: ]| Fiter Roles By Status : O Al O Actve O Inactive O Archived ) Pending Approval O Rejected O Blocked

Show 10 v entries Search
First Last Group Location Code / Access Approval  Create  Additional
Action UseriD 12 Name Name. Role Application || Name Extension staws s Date Information
] pmvend 01 pmvend 01 Martin Gontractor wo myivokce  1QU78 Acive  Unknown 20180507 View
] pmvend 01 pmvend 01 Martin [y Contractor PIEE. RICE_30135 Acive  Unknown 20180327 View
Admimsrator
] pmvend 01 pmvend 01 Martin Contractor Receiver  GFP RICE_D135 30135 Acwe  Unknown 20180327 View
] pvend 01 pmvend 01  Martin Contractor Receiver  GFP mylvoce  1QU78 Active  Unknown 20180327 View
] prvend 01 pmvend 01  Martin Gontractor wo RICE_3D135 30135 Acive  Unknown 20180507 View
] puvend 01 pmvend 01  Martin Contracto Property  GFP myivoice  1QU78 Acve  Urknown 20180327 View
‘Shipper
] pvend 01 pmvend 01 Martin Vendor IRAPT RICE_3D135 30135 Acve  Urknown 20180327 View

User Roles page allows the user’s roles to be Activated, Deactivated, Archive, Rejected, or Blocked. Only the

t a Contractor Administrator has access to are displayed on this page.

[E— N |
FA

Contractor Administrator has access to are displayed on this page.

Built with Tanida Demo Builder

www.demo-builder.com

or Blocked. Only the roles that a


http://www.demo-builder.com/

| CAMUserRoleManagment

Page 9 of 14 |

Step 16

Administration Console ~ Menu

User : pmvend_01 Martin

—
E=E ]

APt

Role History

Show 10 v entries

Audit Type Application || Role Group Name |+ Location Code || Extension || Status || Action By
Admin - Status Change  1UID Gonteactor RICE3D135 0135 Adve govadm$10
Admin-AddRole U Gontractor RICE30135 30135 A provend_01
Admin - Status Change  1UID Gontractor myimvoice 1aure Acve  govadms1o
AddRole o Gontractor myinvoice 1aurs Na prvend_01
Admin - Status Change  IRAPT Vendor RICE D135 0135 Acive pmgow 01
Admin - Status Change  IRAPT Verdor mylmvoice 1aurs Acive prgow 01
Admin - Status Change  GFP Gontracor Receiver myinvoice 1aus Acive  prgow 01
Admin - Status Change  GFP Contractr Receiver RICED15 D135 Acwve  pmgow 01

Admin-Staus Change_ GFP. Gonracor Propery Shpper _ myivoice 1aurs Acve  pmgon_ 01
Admin - St . . ’ Lot

| The Role History page displays the changes made on all of the users roles.
Showing 11010

Audt Type Definions

Unknown' for

Action

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Unknown

Exit

& User : Carla Test

Request Type : Modiication

Search

ActionDate |7 Justification

2016.0507 140904 WView
2018.0507 140846

2018.05.07 140453

20180507 140423
20180328 104624 MView
2018026104624 WView
20180328 104624 Mview
20180328 104626 W View
20180528 104626 WView

2080328104624 WView

The Role History page displays the changes made on all of the user’s roles.

Step 17

Administration Console  Menu

User : pmvend_01 Martin

Overview

Profie

Supervisor

Company

JusthcatonAtiachments

Resel Password

User Roles

Role History

GAMICAM Letter

APt

Profie History

m
No profle isory changes werefoundfor the user

splays updates and changes made to the user’s account profil

Exit

& User : Carla Test

Request Type : Modifcation

The Profile History page displays updates and changes made to the user’s account profile.
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Step 18

Menu

Administration Console

User : pmvend_01 Martin

Overview
Protie

Supervisor

Gompany
JusticatonAtachments
Reset Password

User Roles

ummz
profet

=

4 User : Carla Test

Request Type : Modiication

‘Goverment/Contractor Admin Appoiniment Lefter

1 (GAM) (MMG22], [SEKO), (SLAZ9]
[3D135], [1HKQS), [SD8B], [SLAG2], [SHNGS, [SNG11], [SMNOS], [SMVB0], [SJAS4], [SNKB2), [SMQSS, [00062], [48208), [SNHBS), [SNG37), (04161], [36708), [SRTY], [SMFBI), [SLA44],[12345], [SLA1),
[SLB16], [SNE'2] [SNF18], [541Y2], [06141],[SGK3S], [SQJI1] [B8HKZ]

2 AsaGAM,

3

ger agency
4 You are esponsibe for the folowing activies:

span of control
b, Aciatefinactvae users i your group.
 Establsh the positon of rust or non-CAC users
Any. new GAM
e Any

6.hs n addiior

‘GAM Roles History

Audit Type Role Group Name Action By Action Action Date
RICE_30135 pmgow_01 Unkooun 20180328 104624

pmgow 01 Unkooun 20180328 104624

Regisiration Gontractor Adminsirator RICE_30135 provend 01 Unkooun 20160327 111930

| When the GAM/CAM Letter link is clicked, the app
the role history for the user's GAM/CAM roles are displ:

ent letter for the GAM/CAM is displayed and

sk ndi !

When the GAM/CAM Letter link is clicked, the appointment letter for the GAM/CAM is displayed and the role history for the

user's GAM/CAM roles are displayed.

Step 19

Menu

Administration Console

User : pmvend_01 Martin

Overview
Protie

Supervisor

Gompany
JusticatonAtachments
Reset Password

User Roles

Role History

Profie History

& User:CarlaTest Exi

Request Type : Modifcation

‘Goverment/Contractor Admin Appointment Letter

1 (GAM) (MMG22], [SEKO), (SLAZ9]
[3D135], [1HKQS), [SD8VB], [SLAG2], [SHNGS), [SNG11], [SMNOS], [SMVB0], [SJASA], [SNKB2), [SMQSS, [00062], [48208), [SNHS), [SNG7), (04161], [36708), [SRTY], [SMFBI), [SLA4A],[12345], [SLA1),
[SLB16], [SNE'2] [SNF18], [541Y2], [06141],[SGK3S], [SQU11] [88HK2]

2 AsaGAM,

3

ger agency
4 You are responsible for the folowing activies:

span of control
b, Aciatefinactvate users i your group
 Establsh the positon of rust or non-CAC users
Any. new GAM

e

s ¥ needs). v
6.hs n i

‘GAM Roles History

Audit Type
PO Clicking rint’ will save the “System Authorization Access Request (SAAR)” form as a pdf. NS

pmgov_01 Unknown 2018.03.28 10:46:24
Registiation Gontractor Adminsirator RICE_30135 pmvend_01 Unknown 20180327 111930
Regisration pmvend_01 Unknown 20180327 111930

Clicking on *Print’ will save the “System Authorization Access Request (SAAR)"” form as a pdf.
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Step 20

UseriD First Name Last Name.
EqniTo v EqalTo v EquiTo v

Email DeD D X509 Subject Name
EquiTo v EqaiTo v EquiTo v

Job Series, Location Code Group Name
EquiTo v EqaiTo v EquiTo v

The Search by Role functionality will allow an administrator to take non-user specific actions against roles. This option allows the
administrator to search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, Job Series, Location Code, Role, Group Name,
W Application, Contract Expiration Date, Status, Access Approval Status, and DD577 Status. Partial searches are permitted.

Note: For Contractor Administrators, only users in the Contractor Administrators span of control will be returned.

Review Required
S Stored in Another Location
Attached in WAWF

Contract Number Delivery Order Number Contract Expiration Start Date Contract Expiration End Date

EquiTo v EquaTo v

The Search by Role functionality will allow an administrator to take non-user specific actions against roles. This option allows
the administrator to search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, Job Series, Location Code,
Role, Group Name, Application, Contract Expiration Date, Status, Access Approval Status, and DD577 Status. Partial searches
are permitted.

Note: For Contractor Administrators, only users in the Contractor Administrators span of control will be returned.

Step 21

Administration Console

Role Search Resuls
The application d no etieve alhe records. You can ier the search fo dispay he addibonal ata. I you need o see allhe Acie user 0s, ik on the Download Active Users'buon. Downloading he data may (ake a nger QUraion.  ® o At User
Change Al Status: |1 Fiter Roles By Status - O Al O Active O nacive O Archived O Pending Approval O Rejected O Blocked
Grow  Locaton Code Access Creste Addional
Action UseriD First Name LastName Role Applicaion Name Extension Sutus  Approval Staws Date  Information
v Karen Hoesch Vendor RAPT  RICE3D1% 30135 Avchived Unknown 20080429 View
9 Karen Heesch Gontractor Receiver P RICE_30135 30135 Avchived Unknown 20080429 View
v Vendor Ben Gontractor Recetver P mynoce  10U78 Archived Unknown 20160111 View
9 Lesiee Clark 23 mymoice  10UT8 Avchived Unknown 200808115 View
7 Lesiee Clark P myice  10UT8 Archived Unknown 20080815 View
v Lesiee Giark oFp swac  os4en Avchived Unknown 20080815 View
v Cara NcGarv P myimoce  10U78 Archived Unknown 20080731 View
S Vendor Ben Contactor Contract oFp myimvoe 10078 Avchived Unknown 20160111 View
Admiisraor View Oy
v Kelh Fuller Vendor RAPT  SWAG  OG4B1/DHG e  Unknown 20080402 View
2 con b Unirown 20080402 View
9 Atshin Nawy Vendor RAPT  myimoce  1QU78 Avchived Review Requred 200800129 View
Y Userd to0a08153216 UserD Vender Vendeor RAPT mynoce  1QU78 Avchived Unknown 20100406 View
Y RemuRew Madburi Mogula Vendor RPT oSG osst Avchived Unknown 20080731 View
9 venamt At Pael Vendor RAPT SWAG  oedst Avchived Unknown 20081020 View
Y] Otvendorto lesiey nays Vendor RAPT SwaG  osder Archived Unknown 20080604 View

The Search by Role Results will contain the roles returned from the search.
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Step 22

Administration Console Menu 2 User: Carla Test  Exif

Role Search Resuts

The applicatic, 2\ not retrieve all the records. You can filler the search 1o display the addiional data. If you need 1o see all the Active user roles, click on the Download Active Users' button Downloading the data may take a longer duraion.  ® (.

Change Al Status: Fiter Roles By Status : O Al O Active O Inactive O Archived O Pending Approval O Rejected O Blocked

o 10 v e Search
Access
Group Location Code Approval Create Additonal
Action User D 1i FirstName LastName Role Applcation |+ Name Extension Stws || stas Date  Information
Y] SvendoReas i i Vendor RAPT RICE 30135 30135 Archived  Unknoun 20101006 View
Y oendorto teskey hays Vendor IRAPT swac os481 Archived  Unknown 20080604 View
Y onendorto teskey nays Gontacto Property  GFP. swaG o481 Archived  Unknown 20080624 View
S To View Only
Y Otvendorio leskey nays Gontracor Property  GFP WG o481 Archved  Unknown 20080524 View
Stipper
Y otvendorio teskey nays Gontacto Property  GFP. swas osan1 Archved  Unknown 20080524 View
ShipperView Only
— teskey nays Contracor Property  GFP SwAG o548t Archived  Unknown 20080624 View

Manager View Only

20080624 View

201210620 View

[ v  amsoes Vendor User_140623 Contractor Receiver  GFP RICE_3D135 30135 Archived  Unknown 201410823 View
v 1qu78 0623 Vendor User_140623 Contractor Property  GFP. mylnvoice: 10u78 Archived  Unknown 201400623 View
Shipper

‘Showing 110 10 of 500 enires

A “Change All” dropdown will allow the administrator to set all of the dropdowns to the same value depending upon the role
status.

Menu

Administration Console

Rol Search Resuls
The appication dii not retrieve ail the records. You can fierth search fo dislay the addtional data. I you need 1o see il ihe Actve user roles, cick on the Dowrioad Active Users'buon. Downloading the data may take a onger uration. @ Do &
Change Al Status: | Filter Roles By Status : O All O Aciive O Inactive O Archived O Pending Approval O Rejected O Blocked
Stow 10 v enires Search
Location Access
Coda Approval Creste Additonal
15 FirstName Lasthame || Role Application || Group Name Extension Stotus (St Ot Information
Louis Cukela Pay Offcial RaPT ACCOUNTS PAYABLE AR FORCE 03000 Archved  ReviewReuired 200908114 View
APSG FO2000
Y oo con Leung Pay Oficial RAPT ACCOUNTS PAYABLE ARMY Haous Archived  ReviewRequred 200000111 View
W ORPF HQ0348
[— T noma ie_gow_CAG  Pay Offcal RaPT ACCOUNTS PAYABLE AR FORCE  F67100 Archived  Review Requred 20081000 View
1APSH FB7100
[V rowikcnwess Ao cortta EDM Help Desk oA Migraion Archved  RevewRequired 20131024 View
[— T T R corkda EDAPOC oA BUMEDHQ Nooos Archved  ReviewRequied 20131024 View
T2WIAK corto2atssT Review Required 20131024 View
— a0 The User ID link will take the administrator to the User Details page. From there the administrator can view, [ LT IEELIC R0
mments, a achments, and review forms for the user

— add comments, add attachments, and revier u e
— on CERTSAM gz RaPT Archwed  Unknown 20090628 View
acceptonusendoot Ao Accepor ) =3 Archived  ReviewRequred 20131122 View
Showing 11010 of 500 entries m

The User ID link will take the administrator to the User Details page. From there the administrator can view, add comments,
add attachments, and review forms for the user.
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Administration Console

Menu

& User : Test Test Em|l

Role Search Resuls

“The appication 6id no retrieve al the records. You can fiterthe search to display the adiionaldata. I you need 10 see al the Active uses rles, cic on the Dowrioad bution. Dowrsoading the data may take a onger dUE0N. ~© (ouniosd

Change Al Status: || Fiter Roles By Status : ) Al O Acive O Inactive () Archived () Pending Approval () Rejected O Blocked.
Location Code ! Access Approval  Creste  Additional
Acton Usero FirstName LastName Role Applcation Group Name Extension sows  Sows e Information
Y amenrt Gor USER 180125 Zwoker WO PROGRAM OVERSIGHT Acve  AtachednWAWF 20180125 View
Admisiator
v amoorsn Gon SConracr 140918 [ZZZJ WO Hep 1D PROGRAM OVERSIGHT Inacive  RevewRequred 20140918 | Ect Cont
= Admisiator
v hamesi2 hamoz smin Zuoke WD PROGRAM OVERSIGHT Avchived RevewRequred 20150108 | 6 Contract|
= Aammsiaor Vew
v donkeyraptsan Sam wiker Eyuoke W PROGRAM OVERSIGHT Archwed AtachedinWAWE 20160927 View
Gl I the role s for a Support Contractor and the administrator has authorization to edit contract instrument details such as the expiration date, [FSRte)
the Edit Contract link will appear. Clicking Edit Contract will present a screen to edit contract instrument details. View
v s DCzac Kyie DataCorecton_ GSC. (2] UO Hep 1D PROGRAM OVERSIGHT Archwed Attached m WAWE 20160629 Ec C
o] Admimstrtor ™
v ascaatortAM Gorey Smih WoHep WD PROGRAM OVERSIGHT Archved AtachedinWAWF 20160817 E64 Contract|
o] Admisiraor View
v cora 1D A cona wo EZyuokep WO PROGRAM OVERSIGHT Achived AtchednWAWF 20160126 View
Admmstrtor
v Py Rege Smin EZ3woke WD PROGRAM OVERSIGHT Achwed Expired 20160027 View
Admisirator
v qatoasa0s Felciy Thomas ok WD PROGRAM OVERSIGHT Archved Review Requred 20150727 View

If the role is for a Support Contractor and the administrator has authorization to edit contract instrument details such as the
expiration date, the Edit Contract link will appear. Clicking Edit Contract will present a screen to edit contract instrument

details.

Enter new contract expiration

Administration Console Menu

Role Activation - Contract Instrument

User ID: 2NOR_NCCS_PMO2015
Group Name: PROGRAM OVERSIGHT
Role: PMO

Contract Number
7011AM20PBY0001

Contract Number Type
Other Agreement

Delivery Order Number
555555

Contract Expiration Date
2017101731

New Contract Expiration Date

statu
ed
Ered| ooanon

Enter a New Contract Expiration Date or click the 'Add’ button below to add a new Contract Instrument.
s updated, any a Status of ‘Expired or ‘Soon to Expire’ will be updated to ‘Active’.

Enter new contract expiration date and click the Save button.

date and click the Save button.
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This concludes our demonstration.

This concludes our demonstration.
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