| AdministrationChanges Page 1 of 27 |

Welcome to Wide Area Workflow e-Business Suite.
This demonstration contains audio narrative. Please adjust your volume accordingly.

&2 WideAreaWorkFlow

i e-Business Suite 5.11.1

ovzazots
WebSphere 85511 (a1 7.0_121)
1BMIHS 8559

00O OLO00606C60

Getting Started Help iRAF

w

This is an overview of Administration changes.
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Certificate Login

Certificate Login

CAC Help?

User ID Login

User ID
Password

Forgot your User ID? | Forgot your Password? | Who's my
Organization's GAMICAM?

© NewFederal Customer  # Register /M Help/Training

System Messages

(2013JAN-17 12:05 EDT) System: All Subject: Build Info Action Required! Message For: All Users

Version: 5.11.1 Palch02_01
Build Date: 0412012018
\Application Server
HTTP Server 1BM IHS 85513
Database: TSEIIW
FTP/EDI Server Commodore
FTP/EDI Server Path Icaci_

WebSphere 8.55.13 (dk17.0_161)

Operating System Solaris 1.3
Status: Production
Current Usage: 5.11.1 Testing

000G 60060C06

Logon to WAWF e-Business Suite.

Step 3

WideAreaWorkFlow

€-Business Suite 5111

N\
G/FP

Government Fumished
Property

)

Contract
Closeout

Contract Closeout

System Messages

£ My Account  AdmigiZZion - Help

dministration
Welcome to Wide Area Work Flow e-Business Suite

& (oo

Electronic Document CcOR ol

Contracting Web Based Training
Communication Module

(2013-JAN-17 12:05 EDT) System: All Subject: Build Info Action Required! Message For: All Users

2 User: Coraleung  XLogout

Last Successtul Logon Date: 2018104123 07:45:44 EDT
Last Unsuccessful Logon Attempt: 201810406 15:28:31 EDT

IUID Regis

Version: 5111 Patch02_01

Build Date: 047202018

Open the WAWF e-Business Suite Administration Console from the Administration menu drop-down.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| AdministrationChanges Page 3 of 27 |

Administration Console L User: Coraleung  Exit

d adding / moving locations in the group structure.
sion data

Click the User / Role Management link from the menu option.

Click the User / Role Management link from the menu option.

If the administrator needs to manage a particular user, the “Search by User” option may be utilized. This option allows the administrator to

search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, and/or X509 Subject Name. Partial searches are permitted.

Note: For Government Administrators, only users in the Government Administrators span of control will be returned.

If the administrator needs to manage a particular user, the “Search by User” option may be utilized. This option allows the
administrator to search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, and/or X509 Subject Name. Partial
searches are permitted.

Note: For Government Administrators, only users in the Government Administrators span of control will be returned.
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1dpapadmin 133030

2650 NCCS AUD01S

265C NoCS GAMZ01S

265C NCCS HAMZOTS

265C NCCS © VA2015 -

2650 NOGS SAM2015 Noos

TEEEEE.
§

2NOR NCCS PMO2015

205cRata PIEE
TZWIAF deptagm 121228

“Showing 116 10 0f 415 entnes.

The Search Results page will display a list of users that were returned from the search.
This page will also allow an administrator to quickly see which application the user has roles for.

To manage a specific user, click the User Id link for that user.

The User Details page will be displayed with information specific to the user. The following menu options will be available:
o Overview

. Profile

. Justification / Attachments

o Supervisor or Sponsor

. Agency or Company

o Reset Certificate or Password

o GAM/CAM Letter (for GAM/CAM users only)
. User Roles

. Role History

o Profile History

PIEE Super Administrators will have an additional option to Delete users that have never gained access to the suite.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| AdministrationChanges

Page 5 of 27 |

Pending Supervisor'Sponsor Approval

@
—— No foles wera ound or Prc g SuparvisosSponser Appro
Agency
P
Reset Password
Show 10 v ent
User Roles
Application 12 Role
(et CoRT Contracting Offcer
Profie History
GoRT Gontract Specialist
P
GoRT [ Administrator (oPAP)
IRAP" Acceptor
RAPT Local Processing Offce

Group Name

HURLBURT

HURLBURT

PROGRAM OVERSIGHT

HURLBURT

HURLBURT

Location Code Extension
Fusar NA
Fussir Na
usarr NA
Fusar NA

Request Type - nital

The Overview page will display the user's active, pending admin approval, and pending supervisor/sponsor approval roles. The
user can view the roles’ comments and attachments and any other additional role information, as well.

Justiicaton/Attachments

User Profe
First Name * Middle Name. Last Name * suttix
NCCs_PMO Rice

Home Organization Location * Organization Job Title* GradeRank

NCCS_PHO NCCS Only GradeRank

Conf Cyber Awareness Training Date *

= 20140428

Commercial Telephone ! Extension  Intl Country Code and Phone ! Mobile Telephone DSN Telephone

888.888.8888

Citizenship *
us v

Completed NCCS User Traiing Date

EDI Attachment Location Path

Addtional Profie Information

a8 445500550.80

Annuai Revalidation Date

v 20150130

Registration Status

When the Profile link is clicked, the User Profile data will be displayed. The Administrator will have the option to edit the profile,
unless the profile was populated from DMDC. The PIEE Administrator and PIEE Super Administrator may also Block or Unblock
the user at the profile level.
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Step 10

Office Symbol

Last Name *
‘Sponsortast

Intt Country Code and Phone !

Organization

Emait” Confirm Emal

getrice@omail com getnce@gmai com

Fax DSN Telephone SN Fax

‘When the Supervisor or Sponsor link is clicked, the Supervisor/Sponsor Information for the user will be
displayed. The Administrator will have the option to edit this data.

When the Supervisor or Sponsor link is clicked, the Supervisor/Sponsor Information for the user will be displayed. The

Administrator will have the option to edit this data.

Step 11

When the Agency or Company link is clicked, the Agency/Company Information for the user will be displayed.

When the Agency or

wpany link s clicked, the

ion for the user will be displayed.
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Step 12

Request Type - Inital

When the Justification/Attachments link is clicked, the Justification/Attachments for the user profile will be displayed. The
Administrator will have the capability to attach or add additional comments to the user’s profile.

Step 13

Protie Fist Namne
NCCS_PMO
Organization
NCCS_PMO
Email
wawtest@caci om
‘Commercia Telephone

888,888 8388

Citzenship

Completed NCCS User Traing Date

Question 1
Where is your igh schoo located?
Question2

Where is your vacation spof?
Question3

What s your favorte place 0 wsit?

Middle Name.

Job Title Grade/Rank

NCCS Only GradeRank

Cyber Awareness Training Date

20140428

Extension  Int Country Code and Phone
88 445500550.880

Designation

cvuAN

Answer 1
ocated
Answer2

spot

Mobile Telephone DSN Telephone

Annual Revalidation Date

20150130

When the Reset Password or Reset Certificate link is clicked, the information for the user’s profile will be displayed. The
Administrator will be required to enter comments for any non-vendor users to reset their password/certificate and the security

questions will be displayed for password users.
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Step 14

Change AN Ststis: <] Fite Roles By Status : O Al O Active O Inactive Arctived O Pending Approvel O Refectsd. O Blocked

R —
oS ey o

) A= e Aeplcaton 11 Gropbame 11 Exinion — =

Showng 11018
m RS

When the User Roles link is clicked, all roles for this user will be displayed.

A series of radio allow the. to filter the rows based on status.
An indicator will show if a role is part of a job series.

When the User Roles link is clicked, all roles for this user will be displayed.
A series of radio buttons will allow the administrator to filter the rows based on status.

An indicator will show if a role is part of a job series. Clicking Edit Contract will present a screen to edit contract instrument
details.

Step 15

Administration Console Menu & User : Tester Test ~ Exit

Role Activation - Contract Instrument

User ID: 2NOR_NCCS_PMO2015
Group Name: PROGRAM OVERSIGHT

Role: PMO Z\
ion

Type Delivery Order Number Contract Expiration Date Status New Contract Expiration Date

Other Agreement 7011AM20PBY0001 555555 2017101731 Expired
20191017

Enter new contract expiration date and click the Save button.

Enter new contract expiration date and click the Save button.
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Step 16

Administration Console Menu & User : Tester Test ~ Exit

« INFO: The Contract Instrument has been approved successfully. x
« INFO: The Contract Expiration Date has been updated successfully.

Role Activation - Contract Instrument

User ID: 2NOR_NCCS_PI02015
Group Name: PROGRAM OVERSIGHT
Role: PMO

Contract Number Type Contract Number Delivery Order Number Contract Expiration Date Status. New Contract Expiration Date Action
Other Agreement 7011AM20PBY0001 555555 2019110117 Active

Enter a New Contract Expiration Date or click the ‘Add" button below to add a ney

Note: When the Contract Expiration Date is updated, any Contract Instrument with a Status of 'Expired" or 'Soon to Expire’ will be updated to 'Active'.

A Success message is displayed letting the User know the Contract information has been updated successfully.

Step 17

Administration Console

O Al O Adive O lnactive O Archived O Pending Approval O Rejected O Blocked

Last Access Approval Additional
Name || Role | Application || GroupName Status |1 Status CreateDate  Information

NCCSPMO  Rice [ IS PROGRAM Archived  ReviewRequired  2015/01/29 Edit Contract|
PMO OVERSIGHT View

1. The Administrator may change a role status by selecting a value from the Actions dropdown for that role. Values in the
dropdown are as follows:
o Activate

. Deactivate

. Archive

. Reject

. Block

. Unblock

Business logic will determine the action that can be taken on each role.
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jser :NCCS_PMO Rice
VVVVVVV ew User %
Profie

Change Al Status: vu{nmumwmus. Al O Active O Inactive

Archived O Pending Approval O Rejected O Blocked

10 v enties

S e
% Access
First Lost Location Code / Approval Creste Additional
UseriD 12 Name Name || Role | Application || GroupName 11 Extension Statws |1 Staws, Date Iformation
2NOR_NCCS_PMOZ015 NOCS_PMO  Rice Noes PROGRAM Archived  Review Requred 20150129 |
3 OVERSIGHT View
owin ?\m eeeee -

2 Roles that are nart of a inh series must all ba set to the same activation

[ 4. Click the Update button to submit the activation changes.

2. Roles that are part of a job series must all be set to the same activation status. 3. A “Change All” dropdown will allow the

administrator to set all of the dropdowns to the same value if all the roles are in the same status. 4. Click the Update button to
submit the activation changes.

Step 19

Administration Console ~ Menu

Role Status Change Confirmation
ser Pt Locstion Code ! CumentRole  Cument Access NewRole  MewAccess  Govemment
1 Name | Lastame Role Application || GroupName || Extension Sotus Approval Satus stats Approval Status Employes
aamootca Gowt SContracor_140018 System RAPT PROGRAM Inactw Review Required nac Admin Rejecied
Ao OVERSIGHT
Justfcation® ‘
I usttcatio ]

displayed. Only the roles being chang
statu Fwﬂ-folwhumlu.ﬁ-n-‘:" role is
the user is a Government Employee: Acceptor, Cost Voucher Approver, Grant Approver, and LPO.

After the administrator clicks the Update button, a Confirmation page will be displayed. Only the roles being changed will be
displayed.
Justifications will be required when changing a role status. For the following roles, when it is the first time the role is being

activated, a Government Administrator is required to confirm the user is a Government Employee: Acceptor, Cost Voucher
Approver, Grant Approver, and LPO.
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Step 20

Administration Console 2 User: Test Test  Exit

User: sy hardy Request Type - nital
Overview Role History
Frote Show 10 v entries Search
Sponsor
Audit Type Application Role Group Name Location Code Extension Staws (| ActionBy Action || Action Date )
G SYSTEM GoRT Administrator (PAP)  PROGRAM OVERSIGHT NA Archived  WAWFSA  Unknown  2016.0820 06:0147
Justiication/Attachments SYSTEM coRT Administiator (OPAP)  PROGRAM OVERSIGHT NA Achived  WAWFSA  Unknown  2016.0620 06.01:47
Reset P‘;? SYsTEM GoRT Administator (OPAP)  PROGRAM OVERSIGHT NA Archived  WAWFSA  Unknown  2016.0620 06:01:47
" SYSTEM coRT Administalor (OPAF)  PROGRAM OVERSIGHT N Achived  WAWFSA  Unknown  2016.0820 06.01.47
_ SYSTEM GoRT Administrtor (OPAP)  PROGRAM OVERSIGHT Na Archived  WAWFSA  Unknown  2016.0820 06:0147
| TR, | system coRrT Administrator OPAP)  PROGRAM OVERSIGHT NA Achived  WAWF_SA  Unknown 20160920 060147
M) SYSTEM coRT Aominitator (OPAP)  PROGRAM OVERSIGHT NA Archived  WAWFLSA  Unknown  2016.08:20 06:0147
Co e Lt Showing 1107 of 7 entries
&t

Audit Type Defnitons.

* Asterisk indicates recured enty

When the Role History link is clicked, the role history for all the user’s roles will be displayed.

Step 21

Administration Console 2 User: Test Test  Exit

User : Admin Adrins. Request Type : Deactwation

Overview Profe History
Frote Show 10 v enines Searcn
Supervisor
Request Requested Action Supervisor
o bae  1: By Action |1 Action By Date Justfication Justiication
5001 arhadnin rove
JustcatonAtachments 2015002 o Approred 20150902
20160113 arhadmin Approved 60201 L

Reset Password
20160113 arhadmin Approved 20160201

User Rok testwawtuserssup01@gmail com.
20160802 arhadmin Approved 20160802

Delete User from the system.

&t

* Astersk indica

When the Profile History link is clicked, the profile history for the user will be displayed.
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Step 22

Administration Console Menu & User : Cora iRAPTSAM  Exif

User : Cora CAM Request Type : Initial

Overview ontractor Admin Letter

2 1.You are hereby appointed as a Group Administrator (GAM) for the Wide Area Workflow (WAWF) electronic ()-Business Suite. Your span of control

includes the following group names. [RICE_3D135,JCCS VENDORS, RICE_3D135,JCCS VENDORS,JCCS VENDORS, JCCS VENDORS]
2. As a GAM, you are a critical part of maintaining system security because you have the ability to grant/deny access to users.
3. You accept the GAM role as a trusted agent for your agency. You will comply with all agency policies regarding security functions performed in support
of your agency and the WAWF e-Business Program Office.
4. You are responsible for the following activites:
a. Establish and maintain organizational e-mail for each CAGE under your span of control
b. Activate/lnactivate users in your group.
c. Establish the position of trust for non-CAC users.
d. Any GAM activating another GAM must maintain an appointment letter for the new GAM.
. Any GAM activating a Vendor as a GAM must validate Vendor's identity by verifying information the Vendor has entered during the registration
process (ie. security questions and answers)

Role Histog
% v
5. When determining privileges and profiles, you will comply with the principle of least privilege (Granting minimal access for that which the user needs)
P istory

Supervisor
Company
Justification/Attachments
Reset Password

User Roles

GAM Roles History

& Print Date
1-2523:25:34

Admin - Status Change ~ Contractor Administrator JCCSVENDORS ~ cora SAM  Unknown  2018-01-2523:25:34
Registration Security Contractor Administrator (NCCS) RICE_3D135 cora_CAM  Unknown  2018-01-2523:21:35
Registration Contractor Administrator JCCSVENDORS ~ cora_CAM  Unknown  2018-01-2523:21:35

When the GAM/CAM Letter link is clicked, the appointment letter for the GAM/CAM is displayed and the role history for the
user's GAM/CAM roles are displayed.

Step 23

UserD First Name. Last Name.
EqalTo v EquiTo v EqalTo v
EMail oD X508 Subject Name
EqalTo v EquiTo v EqaTo v
Job Serles. Location Code Group Name
EqalTo v EquiTo v EaiTo v

Contract Number Delivery Order Number Contract Explration Start Date Contract Expiration End Date
EqaiTe v EqaTo v

The Search by Role functionality will allow an administrator to take non-user specific actions against roles. This option allows
the administrator to search for a user based on User ID, First Name, Last Name, E-mail, DoD ID, Job Series, Location Code,

Role, Group Name, Application, Contract Expiration Date, Status, Access Approval Status, and DD577 Status. Partial searches
are permitted.

Note: For Government Administrators, only users in the Government Administrators span of control will be returned.
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Ste

Administration Console

Show 10

Action
)
7}
—
¥
|

o)
]
—™
¥
g

Showng 1o

Change All Status:

Role Search Resuls

UseriD
boe qov all
boequuty
boeqowts
begovial

bdemip01

BiMprtser

BHMprUser
BHMprUser

BHMpser

BHMprser

100f 442 entries

Menu

m

| Filter Roles By Status :

FirstName

ar

Actve O nactve

LastName.

Archved

Financial
Manager

Submission

Approver
Intiator
View Orly
Financial
Man

Submiter

Pending Approval

Application
MPR
PR
MPR
MPR
MPR

MPR

MPR
MPR

MPR

MPR

Rejected O Blocked

Group Name
usoa
usoa
HURLBURT
usoa
usoa

HURLBURT

HURLBURT
HURLBURT

HURLBURT

HURLBURT

Location Code |
Extension

FA%30
FA%0
a7
FA30
FA%030

Fusn?

Fusn7
Fuan?

Fuss7

Fusn?

Access Approval
Status

Review Requred
Review Required
Review Requred
Revew Requred

Review Required
Expired

Expired
Expired

Expred

Expired

2 User: TestTest  Ext

Search
Create
oate
20140506
20140522
20100423
20140829

20140727

20140503 View

20140503

20140503 View

20140503

20140503

Additonal
Information

View

View

View

View

The Search by Role Results will contain the roles returned from the search.

Administration Console

Menu

Showng 1o

fer Roles By Status :

bde govt al

bdegowtd
begou3
bdegovial

bdemip01

BlMprtser

BHMprUser
BHMprser

BHMpser

BHMprser

100f 442 entries

5

FirstName

A

Actve O Inactve

LastName.

Archved

Financial
Manager

Submission

Approver
Intiator
View Orly
Financial
Man

Submiter

Pending Approval

Application
MPR
PR
MPR
MPR
MPR

MPR

MPR
MPR

MPR

MPR

Rejected O Blocked

Group Name
usoa
usoa
HURLBURT
usoa
usoa

HURLBURT

HURLBURT
HURLBURT

HURLBURT

HURLBURT

Location Code |
Extension

FA%30
FA0
a7
=
FA%30

Fus?

Fuan7
Fuan?

Fuss7

Fusn?

saws
Archived

Archived

Access Approval
Status

Review Requred
Review Required
Revew Requred
Revew Requred

Review Required

Expired

Expired
Expired

Expired

Expired

Search
Create
oate
20140506
20140522
20100423
20140829

2010727

20140503

20140503

20140503 View

20140503

20140503

Additional
Information

View
View
View
View

View

View

View

View

A “Change All” dropdown will allow the administrator to set all of the dropdowns to the same value depending upon the role

status.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| AdministrationChanges

Page 14 of 27 |

Step 26

Administration Console

Role Search Resuls
Change All stas: | ] Fier Roles By Status £ () Al ) Acve ) Inactive ) Archwed

Show 10 v entes

Acton . -— - noe
¥ | e gov an Accepior
bdegovtd
bdegovtd

|
{—]
V] bdegoat

V] bdemipot

V] BHMpUser

V] pHMprUser
| — T
V] BHMpUser

V] pHMpuser

Showng 110 10.0f 42 entries

m

Pending Approval

Application
MPR
MPR
PR
MPR
MPR

MPR

MPR
MPR

MPR

MPR

Rejected O Blocked

Group Name
usoa
usoA
HURLBURT
usoa
usoa

HURLBURT

HURLBURT
HURLBURT

HURLBURT

HURLBURT

Location Code !
Extension
FA%30
=
a7
FA30
FA%%0

Fusn?

Fuan7
Fuan?

Fuss7

Fus7

Access Approval
status

Achived  Review Reauied
Archved  Review Required
Achived  Review Requied
Archved  Review Requred

uchived  Review Reauired
Archived  Expired

Archived  Expired
Archived  Expired

Arched  Expred

Archived _Expired

Search

Create  Additional
Date Information

20140506 View

20140522 View
20140423 View
20140028 View
20140727 View
20140503 View
20140503 View
20140503 View
20140503 View

20140503 View

The User ID link will take the administrator to the User Details page. From there the administrator can view, add comments,

add attachments, and review forms for the user.

Step 27

Administration Console

Role Search Resuls

Action UserD FirstName LastName.
V] ambenr Gov USER 180125
v admooten Got ‘SContractor_140918
[— namiesic hami2 smith
v donkeylraptSAM sam Miter

v ‘scastortiAM Gorey smitn
[ —} cora WD HAM Cora wo
[ —] donkeyhiAMI Reggie smitn

—] st Feliity Thom:

If the role is for a Support Contractor and the administrat

Role

0 U0 Help
Admisrator

[ U0 Help

Admiisrator

T U0 Help
Admisirator

mmmmmmm
0 1UD Help
Admistrator

3 U0 Help
Admisirator

Change All Status: V11 Filtar Roles By Status - O All O Actve O Inaciive. ) Archived O Pending Approval ) Relected O Blocked

Application  Group Name

wo PROGRAM OVERSIGHT
wo PROGRAM OVERSIGHT
wo PROGRAM OVERSIGHT
wio PROGRAM OVERSIGHT

wo PROGRAM OVERSIGHT
wo PROGRAM OVERSIGHT
wo PROGRAM OVERSIGHT

wo PROGRAM OVERSIGHT

Location Code
Extension

Access Approval
Status
Actve  Attached in WAWF

Inactive  Review Required
Archived  Review Required

Archived Attached in WAWF

o 2 EdiContract |
View

v Edt Contract |
View

Archived  Atiached in WAWF

Archived  Atiached in WAWF

Archived  Exgired

Archived  Review Required

Create
Date
20180125 Vi

201400118 |Egi Cors

20150108

20160927 View

20160817 Edit Contract|
View

20160126 View

20180027 View

20150727 View

expiration date, the Edit Contract link will appear. Clicking Edit Contract will present a screen to edit contract instrument details.
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Step 28

& User: Tester Test ~ Exit

Administration Console

Role Activation - Contract Instrument

User ID: 2NOR_NCCS_PMO2015

Group Name: PROGRAM OVERSIGHT
Role: PMO Z

New Contract Expiration Date Action

Other Agreement 7011AM20PBY0001 555555 2017101731
201910117

Delivery Order Number Contract Expiration Date smusl

Enter a New Contract Expiration Date or click the 'Add" button below to add a new Contract Instrument.

% Contract Expiration Date is updated, any Contract Instrument with a Status of ‘Expired’ or ‘Soon to Expire’ will be updated to ‘Active'.

isk indicates required entry.

Enter new contract expiration date and click the Save button.

Enter new contract expiration date and click the Save button.

Administration Console & User: Tester Test  Exit

« INFO: The Contract Instrument has been approved successfully.
« INFO: The Contract Expiration Date has been updated successful

Role Activation - Contract Instrument

User ID: 2NOR_NCCS_PI02015
Group Name: PROGRAM OVERSIGHT
Role: PMO

Contract Number Type Contract Number Delivery Order Number Contract Expiration Date Status New Contract Expiration Date

Other Agreement 7011AM20PBY0001 555555 2019110117 Active

Enter a New Contract Expiration Date or click the ‘Add" button below to add a new Contract Instrument.

Note: When the Contract Expiration Date is updated, any Contract Instrument with a Status of 'Expired" or 'Soon to Expire’ will be updated to 'Active'.

© Add Contract Number

‘A Success message is displayed letting the User know the Contract

isk indicates required entry.

A Success message is displayed letting the User know the Contract information has been updated successfully.
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Administration Console

Menu

TestTest Exit

Role Search Resuls

R B In_

show 5 enies
oo userio

9

9

g

gl

9

wod

‘Showing 1110 20 of 442 entries

It FirstName

P e
The Administrator may change a role status by selecting a value from the Actions dropdown for that role. Values in the
dropdown are as follows: Activate, Deactivate, Archive, Reject, Block, Unblock.

LastName

Role.
Financial
Manager
Revever
Acceptor

Acceptor
Reviewer

Iniator
Submiter
Iniator
Acceptor

Acceptor
Reviewer

Functonal
Audtor

Appllcation

PR

MPR

PR

MR

MR

PR

PR

PR

MR

MPR

Group Name

HURLBURT

HURLBURT

HURLBURT

HURLBURT
0753 GOV LEVEL 2
HURLBURT.
HURLBURT

NAVFAG SOUTHWEST

HURLBURT

PROGRAM OVERSIGHT

Location Code |
Extension

FusnT

FusnT

Fusn?

Fur
sos128
FusT
T

Ne2u473

Fusn?

Access Approval
Sws || Sotus

Arctived  Expired

Arctived  Expired

Archived  Expired

Arctived  Expired

Archived  Inacive

Archived  Attached in WAWF

Archived  Attached in WAWF

Archived  Inacive

Archived  Inaciive

Archived  Attached in WAWF

20140503

20140503

20140803

20150228
20180227
20151000
2060323

201117

20181117

20161118

View

Step 31

Administration Console

Role Search Resuls

UseriD.
Y cadapmol

WAWE 1

a3

BB/ ¢

<

hamusendoo

cankham

LE<
|
£

Ll
H
i

B |8

Roles that are part of a job series can be activated individ

Menu

Change Al Status: | Filta Roles By Status : ) All C

First Name

Actve O Inach

Last Name.

Role

I WAWF PO

[z System

Adminstator

System
Adminstator

T System
Adminsirator
T System
Adminstrator
T System
Adminstator
[ System
Adminstrator
[z System
Adminstrator
[ System

Adminsirator

Application  Group Name.

IRAPT

ually.

PROGRAM OVERSIGHT
PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

PROGRAM OVERSIGHT

Code!
&

Aechived

Archived

Archwed

Archved

Auchived

Archived

Aechived

Acchived

“The applicaton did ot etreve al he records. You can fierthe search fo display the addiSonal data. I you need 0 see all the Active user ole, cick o the Downioad butfon. Dowrloading the data may fake a longer dUTaSoN. ~ ® Durioxs

Aceess Approval
saws

Atached in WAWF

Unknown

Revew Required

Review Required

Unknown

Atached in WAWF

Unknown

Review Required

Unknown

Create
Date

20180119

201210607

2015002108

20140409

200809010

200804116

200800227

2008106730

200803727

Test Test

Additional
Information

View

View
Eit Contract |
View

View

View

]
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Show 10 v enires

Action UseriD.
o) accept2as
< a0m0016a

= a0m0o18D

9 aciuidCAMO!
Y aeiuidhAM01
o aciuidan01
S aesiioot
v aciuiaL 501
9 A1 Gow User
Y ambener

Showng 1 ?ﬂ 500 eniries

First Name

Nshantx

Gowt

Active O Inacive

Archived ) Pending Approval

Rejected O Blocked

Status

Archived

Inactve:

Inactive:

Aechived

Archived

Archived

Archved

Archived

Archived

Location Code
LastName Role Application | Group Name Extension
Pateix Inquiry D 0753 GOV LEVEL 2 05124
SContractor_140818 WD Hep 1D PROGRAM OVERSIGHT

Admistrator
SConractor_140918 UDHep WD PROGRAM OVERSIGHT

Adminstator
admin Legacy Submtter __1UID 0753 GOV LEVEL 2 sos124

05120

admin 100 Help 10D

Admimsrator
Bundy Inquiy o 0753 GOV LEVEL 2 s05124
May Legacy Submiter 1D 0753 GOV LEVEL 2 sos120
AlGowsers Legacy Submiter  1UID 0753 GOV LEVEL 2 05124
USER 180125 UDHep WD PROGRAM OVERSIGHT

Admimstrator

Click the Update button to submit the activation changes.

Step 33

Aceess Approval

Review Requeed

Review Required

Review Requeed
Review Required

Review Requred

Review Requeed

Review Required

Review Requred

Atached in WAWF

Search

Crests
Date
201407108

20140818

20100018

“The appicaton did not etieve alhe fecords. You can ferthe search fo display the addibonal data. I you eed 10 see al the Actve usef oles, cick on the Downioad bution. Dowrloading the data may take a onger duraton. @ 0

Change All Stats: | V| Filter Roles By Status

Additionsl
Information

View

£dt Gontract|
View

Edt Contract|

20140422 View

2010422

5 I5 |5
B E R

2010422

20140422

20100421
20140408

20180125

]

v

g

v

2

<
2

WideAreaWorkFlow

e-Business Suite 5.11-1

Contract
Closeout

Contract Closeout

System Messages

& My Account

Welcome to Wide Area Work Flow e-Business Suite

corY
(oo

COR Tracking Tool

2 User : Cora Leung

XLogout

Last Successful Logon Dato: 2018/0423 07:45:44 EDT
Last Unsuccessful Logon Atiempt: 2018104106 15:28:31 EDT

A

o

Contracting

Communication Module

Web Based Training

(2013-JAN-17 12:05 EDT) System: All Subject: Build Info Action Required! Message For: All Users

A

10D
&

1UID Registry

fersion
[Build Date:

5111 Patch02_01
042012018

Open the WAWF e-Business Suite Administration Console from the Administration menu drop-down.
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Administration Console Menu

& User: cora_government  Exit

Main Menu

Description

Group Management Administer groups and subgroups by adding, renaming, moving / deleting groups in the group structure, and adding / moving locations in the group structure.
I‘LEW gement Administer locations by editing locations, adding extensions, editing extensions and viewing location and extension data

Notification Management ‘Send email notifications to specific groups.

Expert (SME) Manage Experts (SME) by Application and/or Location Code.
Management

User / Role Management Manage users and roles.

* Asterisk indicates required entry

Click the Group Management link from the menu option.

Click the Group Management link from the menu option.

Administration Console ~ Menu 2 User: TestTest  Exit

‘Group Management

1= Procurement / Finance / Logistics Group Information

‘Administe groups and subgroups n the PFL herarchy by adding / renaming / moving / deleing groups as well s adding / moving locaton codes in he group sinucture.

1B Security Group Inform: (NCCS)
Admister roups and Subgroups in the Securt herarchy by adding  renaming | moveg | deleing groups a5 well s acding | moving locaion codes i the group sructure
Q Group Lookup

cokup a Group by Location Code or Group Name and view active Govemment / Contractor Admnstrator

© Awaiting Location Codes.

waiing Location Codes from DARSC by assigning them to a Service / Agency withn the PFL andlor Securiy group strucures.

Group Structures will no longer be application specific.

There are two separate hierarchies:
- Procurement/Finance/Logistics

- Security

Group Structures will no longer be application specific.

There are two separate hierarchies:
. Procurement/Finance/Logistics
: Security
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Step 36

Administration CoNS O i oster Test i

ProcurementFinance/Logi

Current Group Name
ToP

Current Group Path

ToP

Subgroups SZATOP - Record Count: 24

Subgroup Filter Search results.

EqualTo v  Program Oversight 20 records per page

Subgroup

6 Corps of Engineers, Civil
Agriculture, Department of
Architect of the Capitol

Commerce, Department of

The Procurement/Finance/Logistics Group Information page is displayed with a list of Level 1 groups.
Enter a group name in the Subgroup Filter text box and click the Filter button.

The majority of administrators will not see the Level 1 groups. The administrator will only see the groups within administrator’s
span of control.

Step 37

Administration Console Menu & User : Tester Test  Exit

Procurement/Finance/Logistics - Group Information
Current Group Name
ToP

Current Group Path

TOP

Subgroups for TOP - Record Count: 1

Subgroup Filter Search results

EqualTo v  PROGRAM OVERSIGHT 20 records per page v

Item ubgroup
1 ’ROGRAM OVERSIGHT

1 record is returned from the search.

The Level 1 "PROGRAM OVERSIGHT" group will hold the Help Desk administrators and PMO users.
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Step 38

Actions on the Group Information page are grouped into categories.

Actions on the Group Information page are grouped into categories.

Step 39

Administration Console

Subgroup Filter

EwaTe v

|
‘While viewing Subgroups, the admin may select ‘View Location Codes for Current Group’ to see
all Location Codes assigned to the current group.

While viewing Subgroups, the admin may select ‘View Location Codes for Current Group’ to see all Location Codes assigned to
the current group.
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Administration Console Menu 2 User: Coraleung  Exit

While viewing Location Codes, the admin may select ‘View Subgroups for Current Group’ to
switch back to the Subgroups display.

While viewing Location Codes, the admin may select ‘View Subgroups for Current Group’ to switch back to the Subgroups
display.

Step 41

Search For®

Locaton Code v

I Sesrch for 3 group. Entar 3 location cods or group name then click Search’

mm

Group Lookup - Search will be limited by hierarchy - Procurement / Finance / Logistics
or Security - instead of application.

Group Lookup - Search will be limited by hierarchy - Procurement / Finance / Logistics or Security - instead of application.
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Step 42

Administration Console

Filter Results (AWAITING_PFL)

Awaiting Location Codes will no longer be specific.
Each hierarchy - ‘Procurement / Finance / Logistics’ and ‘Security’ - will have their own awaiting location codes management. ‘
00014 TOP (NOT ASSIGNED)

000187

000161

000162

o
C
C
C
C
o 00016 TOP (NOT ASSIGNED) N
C
C
C
C
C

000246 TOP (NOT ASSIGNED) N
000271 TOP (NOT ASSIGNED) N
TOP (NOT ASSIGNED) N

Awaiting Location Codes functionality will no longer be application specific.

Each hierarchy - ‘Procurement / Finance / Logistics” and ‘Security’ - will have their own awaiting location codes management.

Step 43

Administrators will have the option of searching by Location Code or Group Name. Application is optional.

Administrators will have the option of searching by Location Code or Group Name. Application is optional.
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Step 44

Exit

Administration Console Menu 4 User : Cora Blajian

Location Information - Search

Are you deactivating Pay Location Codes? *
Yes v

Location Code Group Name Application
FqualTo v EqualTo v RAPT

LI Deactivation of Pay Location Codes is only applicable to the following application: iRAPT - Invoicing, Receipt, Acceptance, and Property Transfer.

Level 2 PFL GAMs, will see the following question on the search page - “Are you deactivating Pay Location Codes?” The answer
will default to *No’. When changed to ‘Yes’, Location Code and Group Name will become optional fields and application will
default to iRAPT’. If both Location Code and Group Name are left blank, all Pay Location Codes within the agency will be
included in the search results.

Step 45

Administration Console

155039 NFOO ARCHIVE DODANG
RECEVING OFFICER NSY PORTSMOUTH NGO102 NSY PORTSMOUTH NOO102

NAvSUP SUPPORT MEGH NAVSUS WEAFON SYSTEMS SU

BRANGH HEALTH CLING PORTSMOUTH NH NAVAL AMBULATORY GARE GT

NMCLANT DET YORKTOWN NAC.CED-DET YORKTOWN-YORKTOVIN VA NMC.CED-DET YORKTOWN-YORKTOWN VA

When no application is selected on the search page, admins will be directed to an intermediate search results screen showing
the Activity Name, PFL Group Name (if available), and Security Group Name (if available).

The View Org. Emails’ link may be selected to view all Org. Email(s) for an individual Location Code across applications.
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Step 46

(1.) Admins may update individual org. email addresses by selecting the ‘Edit’ link in the Action column or add a new extension
with org. emails for a location code via the ‘Add Extension’ button. There will also be an option to update org. emails for
multiple records at one time. (2.) When an application is selected in the dropdown on the search page, the intermediate page
with Activity Name and Group Name will be bypassed. This allows an admin to view Org. Emails for a specific location code
across applications OR view Org. Emails for location codes restricted to a single application.

Step 47

Update Location Code Organizational Email(s)

Agpiication

Location Code Extension”

s0arr?

Primary Organizstionsl Email Setting *

‘Secondary Organieationsl Emai Setings

The Email Settings default to ‘All Emails’ and may only be updated by a GAM / CAM. Other options include ‘No Emails” and
‘Negative Emails’.

Use the Cancel button to cancel changes and return to the previous page. Use the Save Changes button to save the new
extension with org. emails.
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Step 48

[Administration Console

Locstion Cade

i Tee

DoDAAC

DoDAAC

Activity Name

ACCTG DISB STANR 503000

ACCTG DISB STANR 687100

AGCTG DISB STANR 387700

PFLGrow

TOPDefense, STONEACCOUNTS PAYABLE AIR FORCE
1APSO FO3000

TOPDefense, PAYABLE AIR FORCE

USATE FTE900

ToPDetense, AGCOUNTS PAYABLE AIR FORCE Acwe
DEAMSH FETTO00

or)

OFAS CVOARD CO

OFAS ROME

OFAS ROME

OFAS ROME

TOPDetense, s ARMY CAPSW  Actwe
ORPE HQD10S

TOPDefense, LEDUACAPSW  Acive
ORPZ HOD13!

ToPDefense, STARS ONE PAY EAST  Actwe
COAST Z REGIGN HG0248.

TOPDefense, s ARMY CAPSWORPS  Actve
Qo250

TOPDefense, ARMY CAPSW ORPP  Actve
Haozs3

Level 2 Service / Agency PFL GAMs will have the option to deactivate Location Codes with Current Status set to ‘Active’.

Use the Back button to return to the search page. Use the Save Changes button to deactivate the selected Pay Location Codes.

Step 49

i PKI Exemption
View / Manage PKI Exermpiion tabe or the WAWF e Business Suite

Contract Closeout

i CCO Clauses
View ccoc for

i CCO Date Calculations
View tablefor

i CCO Exempt Clauses
View / Manage GCO Exempt Clauses table: for the Conlract Closeout appication

Nees
£ DSS Field Offices
View  Manage DSS Field Of

Select the ‘PKI Exemption’ link under Table Management to add/update exemptions.

Note: Management of the PKI Exemptions is restricted to the WAWF PMO.
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Administration Console Menu L User:Coraleung  Exit

PKI Exemption WKLEXEMPT‘W

Exemption Type

Select - v

Expiration Date Range

Equal To v

Enter a search criterion.

Enter a search criterion.

Step 51

Administration Console Menu L User:Coraleung  Exit

PKI Exemption (PKI_EXEMPTION) - Search

Exemption Type

-Select- v

Expiration Date Range Administrator User ID

/ to Equal To v
Justification

Select -

Filter Results -

20recordsperpage v

Expiration Date, and Additional have been added to the PKI Exempﬁon table. Expiration
Date cannot be a date in the nast tification is a drond field Additional is ontional and is limited to

Justification dropdown choices:

vith the WAWF Suite

. Tmmmmup.mcm—-—-

Expiration Date, Justification, and Additional Justification have been added to the PKI Exemption table. Expiration Date cannot
be a date in the past. Justification is a dropdown field. Additional Justification is optional and is limited to 2000 characters.
Justlﬂcatlon dropdown choices:

Dual Persona

Foreign Nationals when the CAC certificates issued are not compatible with the WAWF Suite

Production System Validation accounts assigned to a user with specific application roles assigned to each account

Federal Agency employees not supported by the ECA/Federal bridge policy

Temporary technical specific CAC related account issues not to exceed three work days. Approval by GAM is required.
Approval from PMO is required.
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Step 52

Administration Console Menu & User: CoraLeung

PKI Exempt | EXEMPTIO! d by

ount: 2
Item  UserName Exemption A
1
2

Exemption Type Administrator User ID

Expiration Date Justification
Fu4417 Location Code

amberWPMO 2027/03/31
Kif_pmo 2019/03/03

Date/Time Stamp Action
View 2019/05/23 14:19:58 Edit Delete
2015/01/16 02:52:55 Edit Delete

FU4417 Location Code

[ [ [0

1 Only one field

Clicking Filter returns all users currently with that exemption.

Clicking Filter returns all users currently with that exemption.

This concludes our demonstration.

This concludes our demonstration.
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