
 Page | 1 

 

  

 

Submitted Folder 

 
To view submitted Contractor DoDAAC Requests, navigate to the Contractor DoDAAC Request dropdown menu and select 
Submitted Folder. 

 
 
Submitted Contractor DoDAAC Requests will be displayed, including reviewer and approver information. By default, folder 
contents will be sorted by Request Tracking Number. 

 
1. All folder contents, including a list of all approvers, can be exported to a spreadsheet by selecting the Export button. 
2. To view further details of a Contractor DoDAAC Request record, select the View button in the Actions column. 
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Requests with multiple approvers will include links within the Approver Name and Approver Email columns. To view additional 
approver information, select the +[number] more link. A modal will display with a list of all approvers who have taken action on 
the request. 

 

History Folder 

 
To view the history of submitted Contractor DoDAAC Requests, navigate to the Contractor DoDAAC Request dropdown menu 
and select the History Folder. 

 
 
The History Folder contents will be displayed, including reviewer and approver information. By default, folder contents will be 
sorted by Request Tracking Number. The Action Date column indicates the last action taken on the request, whether reviewal, 
approval, or rejection. 
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1. All folder contents, including a list of all approvers, can be exported to a spreadsheet by selecting the Export button. 
2. The Status column will indicate Reviewed, Approved, Rejected, or Rejected to Approver statuses. 
3. To view further details of a Contractor DoDAAC Request record including a history of prior actions taken on the 

request, select the View button in the Actions column. 
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