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Submitted Folder

To view submitted Contractor DODAAC Requests, navigate to the Contractor DODAAC Request dropdown menu and select

Submitted Folder.
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Submitted Contractor DODAAC Requests will be displayed, including reviewer and approver information. By default, folder

contents will be sorted by Request Tracking Number.
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1. All folder contents, including a list of all approvers, can be exported to a spreadsheet by selecting the Export button.
2. To view further details of a Contractor DODAAC Request record, select the View button in the Actions column.

Page | 1




Requests with multiple approvers will include links within the Approver Name and Approver Email columns. To view additional
approver information, select the +[number] more link. A modal will display with a list of all approvers who have taken action on
the request.

Kelli @caci.coml+ 1 more

Contractor
DoDAAC
Mgr W1sP7T
Fuller + 1

History Folder

To view the history of submitted Contractor DODAAC Requests, navigate to the Contractor DODAAC Request dropdown menu
and select the History Folder.

e Management Contractor DoDAAC Request - DoDAAC Purpose |
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B History Folder

Q Contractor DoDAAC Lookup

The History Folder contents will be displayed, including reviewer and approver information. By default, folder contents will be
sorted by Request Tracking Number. The Action Date column indicates the last action taken on the request, whether reviewal,
approval, or rejection.

Contractor DoDAAC Request History Folder
Show| 50 v | entries 1] 2| Nei [®
Request
Tracking CAGE Contract Delivery Issue Submit Action Authority Reviewer
Number Code Number Order By Requestor Email Date Date Code Action By Name Re’
5122042 06451 FA303022A1234 S0512A18F1983 S0512A @caci.com 2018-11-07 2019-04-03 01 @gmail.com
5122063 1HKQE N5095117C3025 W56JJG @gmail.com 2019-03-08 2019-03-08 00 @caci.com
5122064 3BUN M0014606P9005 MB7001 @gmail.com 2019-03-08 2019-03-08 00 @caci.com
5122067 55145 HQO00603C0002 HQOO006 @gmail.com 2019-04-03 2019-04-03 00 @gmail.com
5122077 06481 FA303022A1234 S0512A18F1983 S0512A @gmail.com 2019-05-08 2019-05-08 01 @gmail.com
5122078 13207 GS28F8029H NE264914F0143  NB62649 @gmail.com 20190508 2019-05-08 01 @gmail.com
5122086 47238 FO863798M7181 S0512A  tester@test com 2019-10-01  2020-04-13 00 @cacl com
® Bxport
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Contractor DoDAAC Request History Folder
e 00 i

Submit Action Autherity Reviewer Approver
Date Date Code Action By Name Reviewer Email Name Approver Email Status Action
2018-11-07  2019-04-03 01 @gmail.com @gmail.com Approved
2019-03-08 2019-03-08 00 @caci.com @cacicom Approved
2019-03-08 2019-03-08 00 @caci.com @caci.com Approved
2019-04-03 2019-04-03 00 @gmail.com @gmail.com Approved
2019-05-08 2019-05-08 01 @gmail. com @gmail.com Approved
2019-05-08 2019-05-08 01 @gmail.com @gmail.com Approved

00 Imcaci com @caci.com Annroved

1. All folder contents, including a list of all approvers, can be exported to a spreadsheet by selecting the Export button.

2. The Status column will indicate Reviewed, Approved, Rejected, or Rejected to Approver statuses.

3. To view further details of a Contractor DODAAC Request record including a history of prior actions taken on the
request, select the View button in the Actions column.
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