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Welcome to Wide Area Workflow e-Business Suite. This demonstration contains audio narrative.
Please adjust your volume accordingly.

Welcome to the Procurement Integrated Enterprise Environment

Requirements Payment

!

System Messages

This presentation will demonstrate the creation of a basic Military Interdepartmental Purchase Request (MIPR).

For the purpose of this demonstration, only mandatory fields will be included.
Users may enter more detailed information on this document.
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Welcome to the Procurement Integrated Enterprise Environment

Requirements Payment

o BN - =
corr il e -

System Messages

The MIPR Initiator or Submitter can create a document.
To begin, login and click the Military Interdepartmental Purchase Request link.

eMIPR E_' Exit

System Messages

(2013AN-1) System: All Subject: Bulld Info Action Required! Message For: All Users
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Please start by selecting an option from the menu above.

Select the Roles link at the top of the page.
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Step 4

eMIPR  Roes~  Ext

Acceptor
SystemM  Acceptor Reviewer
Fir

@13 F

ianager Reviewer  31nfo Action Required! Message For: All Users
[

fersion .50 Budo1_t1
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Ippiicat bSphere 5.5.5.7 (0k1.7.0_85)
HTTRSe View O 1BMIHS 8557

Database. PRIMG0

TP/EDI Server
FTP/EDI Server Path

ommodore
jcaci_ObieWAWF_RA_sec/Test/VersionsS0/FTPEDIDectory
jaris 10
roduction
9.0 Testing

tatus.

For this demonstration, the MIPR Submitter is creating the document. Select Submitter from the dropdown.

NOTE: Initiators may create the document but cannot submit the document for processing. Initiator created documents must
go to the Submitter for Submission.

Submitters may create and submit the document.

Step 5

W History Folder By DODAAC

o — _
ved Documents Foider

The MIPR Submitter folders are displayed.
Click the Create Purchase Request link.
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eMIPR  Roes~  Ext

Create Purchase Request

Asterisk (%) = Required Field

The Document Info page is displayed.

When creating the document, there are four location codes which may be entered that equate to the various MIPR roles.

The Requesting Agency is the location code for the Initiator and/or Submitter. Initiators are assumed to be within the same
location code designation as the Submitter.

For example, if a MIPR Initiator for location code FU4417 creates a MIPR, the document would then go to the inbox of MIPR
Submitter for location code FU4417.

The Submitter can then submit the document for processing. Or the document may be created and submitted by the MIPR
Submitter alone. The user selects a location for Initiator/Submitter as the Requesting Agency.
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Step 8

eMIPR  Roles~ Exit
Create Purchase Request
Document nfo

Requesting Agency DoDAAC *

s this MIPR to establish an ordsring instrument?

No =
s this MIPR for Supplies or Services? *
- Select - ~

Asterisk (%) = Required Field

i Cancel
Select a Requesting Agency DoDAAC from the dropdown.

Step 9

eMIPR  Roes~  Ext

Create Purchase Request
Document nfo

Requesting Agency DODAAC *
sukiza =

Funding Agency DODAAG *
- _

Requesting Approver DODAAC
Servicing Agency DoDAAC*
MIPR Number -

Amendment No.

s this MIPR to establish an ordsring instrument?

No =
s this MIPR for Supplies or Services? *
- Select - ™~

Asterisk (%) = Required Field

Enter the Funding Agency DoDAAC.
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Step 10

The next location code to be entered is the Funding Agency DoDAAC. This is the location code of the MIPR Financial Manager

who will enter the accounting data.

If accounting data is entered by the Initiator/Submitter in Section G of the document, the funding status may be set to Certified

when the document is submitted.

If the document funding status is Certified, the document will bypass the role of Financial Manager after submission.

If accounting data is not entered when submitting the MIPR, the funding status should be set to Awaiting Certification and the

document is routed to the inbox of the Financial Manager for entry of accounting information.

Even if the document is to be entered with accounting data and Certified funding status, therefore bypassing the role, the

Step 11

eMIPR  Roes~  Ext

Create Purchase Request
Documentinto

Requesting Agency DoDAAC *

Asterisk (%) = Required Field

The Requesting Approver DoDAAC is optional.
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Step 12

Next is the optional location code for the Requesting Approver. This is the Submission Approver role for MIPR.

If entered, the document will be routed to the Requesting Approver inbox after the document is Certified by the Financial
Manager.

Or if document is Certified when submitted, it will skip the Financial Manager and go straight to the Requesting Approver.

This is an optional role and if no location is entered for the role, the document goes to the Servicing Agency inbox and will
bypass this role.

Step 13

eMIPR  Roes~  Ext

Create Purchase Request
Documentinto

Requesting Agency DoDAAC *

Asterisk (%) = Required Field

Enter the Servicing Agency DoDAAC.
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Step 14

Finally, we have the Servicing Agency. This is the location code for the Acceptor of the document.

This is @ mandatory role and the final processing role for the MIPR document. The document processing is completed once the
document is approved by the Servicing Agency Approver.

Step 15

Enter the MIPR Number. The first six characters of the MIPR Number must be the Requesting Agency DoDAAC.

eMIPR  Roes~  Ext

Create Purchase Request
Documentinto

Requesting Agency DODAAC *

ssssss

Requesting Approver DODAAC

Servicing Agency DoDAAC *

s this MIPR to establish an ordsring instrument?

s this MIPR for Supplies or Services?

7]

v

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| eMIPR Create Page 9 of 36 |

Step 16

eMIPR  Roes~  Ext

Create Purchase Request
Document into

Requesting Agency DoDAAC *
sukiza =

Funding Agency DODAAC *
Fuan?

Requesting Approver DoDAAC

Servicing Agency DoDAAC *
suk12a

MIPR Number *
SUK12AD000000WET

— _

s this MIPR 10 establish an ordsring instrument?

e |

ippie:

- Select - ™

Asterisk (7) = Required Field

The MIPR Submitter will designate if the MIPR is an Ordering Instrument by using the dropdown.

Step 17

eMIPR  Roes~  Ext

Create Purchase Request
Document into

Requesting Agency DoDAAC *
sukiza =

Funding Agency DODAAC *
Fuan?

Requesting Approver DoDAAC

Servicing Agency DoDAAC *

suki2a
MIPR Number *
SUK12AD000000WET

Amendment No.

s this MIPR 10 establish an ordsring instrument?

Yes vl

I this MIPR for Supplies or Services?*
Supplies
senvices
=R

Last, the MIPR will be designated as Services or Supplies.
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Step 18

eMIPR  Roes~  Ext

Create Purchase Request
Document into

Requesting Agency DoDAAC *
sukiza W~

Funding Agency DODAAC *

Fuan?

Requesting Approver DoDAAC

Servicing Agency DoDAAC *
suk12a

MIPR Number *
SUK12AD000000WET

Amendment No.

s this MIPR 10 establish an ordsring instrument?

Supples ~

Asterisk (7) = Required Fiela

Click the Next button to continue.

Step 19

eMIPR  Roes~  Ext

Create Purchase Request

Document info
MIPR Number Amendment No. Requesting Agency Servicing Agency Funding Agency Ordering instrument Supplies / Services
‘SUK12AD000000WET 0 SUK12A SUK12A Fuaa17 Yes Supples

From this page, the Submitter can manage various sections of the document.

To continue entering mandatory information, the Submitter will click the Manage Section A link.
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Step 20

eMIPR  Roes~  Ext

Section A - Edit Header Information

Purchase Request Name Purchase Request Description

Contingency Contract? *
N

2]
Gategory Mission Impact
Unclassified - Select- ~ - Seect -
Not Full Open Compstition
Setect
heck the box if applicable.
Performance Based Acquisition [ Security Indicator (] Subjectto Funds Availabilty (]

Procurement Instrument Identifier (Optional)

MIPR Information

‘Statutory Authority *

- Select -

Statutory Authority Statement *

Direct Cite

~

In Section A - users may edit Header Information. The Submitter will enter if the MIPR is a Contingency Contract by selecting

"Y" or "N" from the dropdown.

Step 21

eMIPR  Roes~  Ext

Section A - Edit Header Information

Purchase Request Name Purchase Request Description

Contingency Contract? *

Contingency Operation Phase

Contingency Campaign Ptan
v ~ - Seect- ~
Security Level Category Wission Impact
Unciassites ~ sekect El sekect ~
NNot Full Open Competition
~Select - ™
Check the box if appiicabie.
Performance Based Acquisition [ Security Indicator (] Subject to Funds Availailty (]
o _
MIPR Information
statutory Authority Other Statutory Authorty
- Select - ~
Statutory Authority Statement

Funding Method

Diect Cite

If the user selects "Y" for YES then a dropdown for Contingency Operation Phase and a field for Contingency Campaign Plan will
be displayed.
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Step 22

eMIPR  Roes~  Ext

Section A - Edit Header Information

Purchase Request Name

Contingency Contract? *
Y

Security Level

Unclassiied

Not Full Open Competition

~Select -

Gheck the box f applicable.

Pertormance Based Acquisition [

Procurement Instrument Identifier (Optional)

+ Add Procurement Identfer

MIPR Information

Statutory Authority ©

- Select -

Statutory Authority Statement *

Purchase Request Description

Contingency operation Pnase Contingency Campaign Pian
Mobization
Ongoing Operations. Mission Impact
=] Setect ] select v
2]
securty Indicator (] Subjectto Funds Availabilty (]
Other Statutory Authority
]
Funding Method
Direct Cite

Step 23

Procurement Instrument Identifier (Optional)

T ——

MIPR Information

Statutory Authority *

Select

Statutory Authority Statement *

Interservice Screening Accomplished *

- Select -

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *

select

Amounts (Required)

Other Statutory Authority.
=
Funding Method
Drectcte ]
Interservice Supply Support ™ /Agreement Number
9| | -seka- =
] Award Fee || Performance Incentive ||

The Submitter scrolls down and enters data in required fields marked with an * found in the MIPR Information section.
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Procurement Instrument Identifier (Optional)

+ Acd Procurement igentfier

MIPR Information

Statutory Authority *

on cconom aet
{orcer

e 3 USC 1503 Economy Act)

Tile 31 USC 501

Secton 113 1 he Deptof tenor Aprops. Act, 1997 (L 104208, Dvison A e |, Section 101(0)

T 40 USC 321

The 40 USC 501

Title 40 USC 11101(8)

Tie 40 USC 11914

Tile 40 US6 119026

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *

- Select

Amounts (Required)

Award Fes [

‘Other Statutory Authority

Funding Method

Direct Cite

Agreement Number

Performancs Incentive (]

Procurement Instrument Identifier (Optional)

+ Add Procurement identiier

MIPR Information

Statutory Authority *

Statutory Authority Statement *

Interservice Screening Accomplished * Interservice Supply Support *

- Select - = - Select-

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *

- select

Amounts (Required)

Award Fes ()

‘Other Statutory Authority

Funding Method

Direct Cite

Agreement Number

Performance Incentive []
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Procurement Instrument Identifier (Optional)

<+ Acd Procurement Igentfier

MIPR Information

Statutory Autnority *

Project Order

Statutory Authority Statement *

Interservice Screening Accomplished *

B

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *

- select

Amounts (Required)

Interservice Supply Support *

- Select-

‘Other Statutory Authority
=
Funding Method
Drect Cite
Agreement Number
Award Fes () Performance Incentive []

=

Procurement Instrument Identifier (Optional)

+ Acd Procurement igentifier

MIPR Information

Statutory Authority *
Project Order

statutory Authority Statement *

Interservice Screening Accomplished *

v 5]

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *

- select

Amounts (Required)

Interservice Supply Support*
v

‘Other Statutory Authority

Funding Method

Drect Cite

Agreement Number

Award Fes () Performancs Incentive []

=
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Step 28

Procurement Instrument Identifier (Optional)

T ———

MIPR Information

Statutory Authority *

Project Orger ~
Sattory Authorty Saament

wer
Interservice Screening Accomplished * Interservice Supply Support *

5 @ (v El

Procurement Instrument Periods (Optional)

4 Add Procurement Period

Recommended Pricing Arrangement

Pricing Arrangement Base *

Award Fee ||
- Select v

Amounts (Required)

‘Other Statutory Authority

Funding Method

Drect Cite

Agreement Number

Performancs Incentive []

Step 29

= Add Procurement Period

Recommended Pricing Arrangement

Pricing Amangement Base *
Award Fee [
Select v

‘Amounts (Required) O
sl

Ordering Information (Optional)

Response Days To Reject Order

Quantiy Value Unit of Measure.

Ordering Capability

United States Government DoD Agency Wide Specific Entities

- Select - v - Select - v - Select -

The user then clicks the Add Amount button under the Amounts section.

Performancs Incentive ]

DoD Multi Agency
¥ Clawrorce

 Army

Clpetense Agencies
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Step 30

eMIPR  Roes~  Ext

Section A - Add Amount

Description *

Ceiling Price:

m

Amount
™| s 200

The Add Amount page is displayed, and a Description is selected from the dropdown and an Amount entered. Click the Save

button when finished.

Step 31

Statutory Authority Statement -
waT

Interservice Screening Accomplished *
v

Procurement Instrument Periods (Optional)

Funding Method
Direct Cite v

Interservice Supply Support* Agreement Number

~ v v

Pricing Arrangement Base *
Select

Award Fes )

Amounts (Required)

Description

Celing Price

Ordering Information (Optional)

Response Days To Reject Order

Amount

5200000

Performancs Incantive []

Action

Gear @ petete

Select a Pricing Arrangement Base from the dropdown under the Recommended Pricing Arrangement section.
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Statutory Authoriy Statement -
wer

Interservice Screening Accomplished * Interservice Supply Support *
M & [

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement
Pricing Arrangement Base *

Award Fes ()
‘Cost No Fee.

s Fixed Fee
Cost Plus Incentive Fee (Cost Based)
Cost Sharing

Fim Fixed Price.

Fixed Price Incentve (SUccessVe Targes)
Fixed Price Incentve (Cost Based)

Fixed Price Level of ENfort

Fixed Price Re-determinaion Prospecive
Fixed Price Re-determinaiion Retrosy

Fixed Price with Economic Price Adjustment - Actual Costs
Fixed Price with Economic Price Adjustment - Cost Indexes
Fixed Price with Economic Price Adjustment - Estabished Prices
Labor Hour

Time and Materials

Ordering Information (Optional)

Response Days To Reject Order

Funding Method

Direct Cie

Agreement Number

Performancs Incantive []

Action

Gear @ petete

Statutory Authoriy Statement -
wer

Interservice Screening Accomplished * Interservice Supply Support *
v & [

Procurement Instrument Periods (Optional)

Recommended Pricing Arrangement

Pricing Arrangement Base *
Award Fes [
Fim Fixed Price

Amounts (Required)

Description Amount

c

ing Price: 5200000

+ Aga Amount

Ordering Information (Optional)

Response Days To Reject Order

Funding Method

Direct Cite

Agreement Number

Performancs Incantive [

Action

Gean @ petete
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Step 34

‘Orger Varition
‘Variation Type

Quantity Under Quantity Over Unit of Measure.

Addresses

Under the Addresses section, click the Edit link for Requiring Activity.

Location Code

SUKT2A

SUK12A

Fuaat?

=
[IDefense Agencies
Clnavy

Step 35

Agency Code
0010

An Agency Code must be entered under the Organization ID section.
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Step 36

ssN SN Confirmation En EN Confirmation
Organization Unique 1D Zone Business Partner Network No.
Contact Info
Name. Ttk or Funstion Grade offics Gode
Telephone DSN Number Email Fax
Organization Address
Organization Name Address Type

DCMA NORTHERN EUROPE UNITED KINGDOM Free Form ~
Address Line 1 Address Line 2

BUILDING 664, BAZELGETT PAVILION ROYAL AIR FORCE WYTON
Address Line 3 Address Line 4

HUNTINGDON CAMBRIDGE

Click the Save button when finished.

Step 37

-
] Defense Agencies.
Clnavy
—
Variation Type
Quantity =
e o
Addresses
e -

Select the Save button to continue.
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Step 38

eMIPR  Roes~  Ext

Create Purchase Request

Document info

MIPR Number

‘SUK12AD000000WBT

# Manage Secton B

Section D - Packaging and Marking

Amendment No.

# Manage Misc Text

Section A - Solicitation / Contract Form

Section B - Supplies or Services and Prices / Costs *

Requesting Agency Servicing Agency Funding Agency Ordering instrument Supplies / Services

SUK124 SUK12A Fuaa17 Yes Supples

Section G - Description ! Specifications | Statement of Work

The Create Purchase Request page is displayed again.
The Submitter may click the Section A - Solicitation / Contract Form link to display data entered in this section.

Step 39

eMIPR  Roes~  Ext

Create Purchase Request

Document info

MIPR Number Amendment No.

‘SUK12AD000000WBT

# Manage

Section A - Solicitation / Contract Form
MIPR information

Statutory Autnortty

Funding Method

Interservice Supply Support

Statutory Authority Statement

Basic Header Information
Purchase Request Name
Contingency Contract
category
Not Full Open Compettion

Security Indicator

Misc Text

Project Orger
Direct Cite
Y

wat

Requesting Agency Servicing Agency Funding Agency Ordering instrument Supplies / Services

SUK124 SUK12A Fuaa17 Yes Supplies

‘Other statutory Authority
Interservice Screening Accomplished Y

Agreement Number

Purchase Request Descrption

Securty Level Unclassited
Mission mpact

Pertormance Based Acquisition

Subject to Funds Availability
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| eMIPR Create

Step 40

eMIPR  Roes~  Ext

Create Purchase Request
Document nfo

MIPR Number

‘SUK12AD000000WBT

Requesting Agency Servicing Agency Funding Agency Ordering instrument
Yes

0 SUK12A SUK12A Fuaa17

p cionA
Section 8- Suppies o Services and Prces | Costs -
< _

Section D - Packaging and Marking

jon G - Description / Specifications ! Statement of Work

To enter Line Item information, click the Manage Section B link.

Supplies / Services

Supples

Step 41

Click the Add Line Item link.

eMIPR  Roes~  Ext

s or Services and Prices/Costs
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Step 42

Product Service Deseription *

(]

N S
— rrooveor seves
=
cusntty —
—— U prie st
™ ¥ Estimated

O

o

[ No Charge

[ Not to Exceed

[ Not Separately Priced

[ To Be Negotiated
'Recommended Pricing Arrangement
prp——
Ordering Information (Optional)
[ES——

ety vae

Unit of Measure

The Item Number, Product Service Description and Unit Price are required fields when adding Line Items.

Step 43

eMIPR  Roes~  Ext

Section B - Add Line Item

Exhibit Line ltem =

N S

— rrooveor seves
—

cusery unkoreasure

Product Service Deseription *

o [

2 each

=

N @Estmated

O
=]
[CINo Charge
[INot to Exceed
[CINot Separately Priced
[0 Be Negotiated
'Recommended Pricing Arrangement
Pricing Arrangement Base
- Select -
Ordering Information (Optional)
Estimated Quantity
Quantity Value

) AweraFeel) Performancs Incentive [
Unit of Measure

If Quantity is entered, Unit of Measure will be required.

Unit Price
s 1000
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Step 44

N & Sestmates
o pery
(=]
[INo Charge
LNot to Exceed
[INot Separately Priced
170 Be Negotated
Pricing Amangement Base
‘Award Fee [ Performance Incentive |
sekct e
Ordering Information (Optional)
Estimated Guantiy
Quantity Value Unit of Measure
& Loop
Order Variation
Variation Type
Quantty =
® P

Click the Save button when finished.

Step 45

eMIPR  Roes~  Ext

Section B - Edit Supplies or Services and Prices/Costs

Line ttems;
Pricing
Mem  Mem  ProductService  ProductOr item UID Unitof Unit  UnitPrice  Parent  Amangement  Award  Performance
Type  No.  Description Service  Requred  Quantty Measure  Price Basis  ItemNo. Base Fee Incentive Action
cUN 1 wot Services N 2 Eah  $100000 Estmated @ Edit @ Delete:

Click the Add Line Item link to add additional Line Items.
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Step 46

eMIPR  Roes~  Ext

Section B - Add Line Item
Exnibit Line ftem *

=]
Ttem No. -

Quantity

tem UID Required

Product Or Service Product Service Deseription -

select ~

Unit of Measure

Unit Price Basis

~  Esimates
[u]
=] pe 2g:
[INo Charge
CNot to Exceed
CINot separately Priced
170 Be Negotiatea

‘Recommended Pricing Arrangement

Pricing Arrangement Base

~Select- o) =
Ordering nfermatien (Optionai)
Estmatea Quanty
Quantiy Value Unit of Measure

Performancs Incentive [

Users may create an Exhibit Line Item by selecting the Y in the Exhibit Line Item field.

Step 47

eMIPR  Roes~  Ext

Section B - Add Line Item
Exnoi Line ttem -

—
o No.*

Quantity

tem UID Required

Product Or Service Product Service Deseription -

select ~

) Estmated
[u]
=] pe 2g:
[CINo Charge
CNot to Exceed
[INot separately Priced
170 Be Negotiatea

‘Recommended Pricing Arrangement

Pricing Arrangement Base

~Select- o) =
Ordering nfermatien (Optionai)
Estmatea Quanty
Quantiy Value Unit of Measure

Performancs Incentive []
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Step 48

eMIPR  Roles~ Exit
Section B - Add Line Item
e [
Y ~ nn ~
e —
~select - ]
o B -
:
™ ¥ Estimated
O
o perty (GFP) - Usage
[ No Charge
[ Not to Exceed
[ Not Separately Priced
7] To Be Negotiated
'Recommended Pricing Arrangement
e
‘Award Fee [ Performance Incentive | |
- Select - ™
Ordering Information (Optional)
i
S -
© Lookwp

When entering an Exhibit Line Item, users must also select a Parent Item Number.

Step 49

eMIPR  Roes~  Ext

Section B - Add Line Item

T
v ~
P

112

Quantity
1

tem UID Required

Estimated Quantity

Quantity Value

s _
e ~

Productor servce Product Service Description
~sekat- S [
Unitot Measure Unitprice

Unit Price Basis

N @Estmatea
O
o perty (GFP) - Usags
[CINo Charge
[INot to Exceed
[Nt Separately Priced
770 Be Negotiated
'Recommended Pricing Arrangement
Pricing Arrangement Base
et N Awerareel) Performancs Incentive [
Ordering Information (Optional)

Unit of Measure

The Item Number, Product Service Description and Unit Price are required fields when adding Line Items. Additional fields may

be entered.

If Quantity is entered, Unit of Measure will be required.
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Step 50

N ~  @Estmatea
O pery
=]
[ No Charge
LI Not to Exceed
[INot Separately Priced
[ 7o Be Negotiated
e
‘Award Fee [ Performance Incentive ||
select ]
Ordering Information (Optional)
i
Quantity Value Unit of Measure
Order Variation
—
-
& Lookup
© Aca Product Service Data © Aad Line tem Date

Click Save when finished.

Step 51

eMIPR  Roes~  Ext

Section B - Edit Supplies or Services and Prices/Costs
Line ttems;
Pricing
Mem  iem  ProductService  ProductOr  Item UID Unitof Unt  UnitPrice  Parent  Amangement  Award  Performance|
Type  No. Description Service  Required  Quantty Measure  Price Basis  ItemNo. Base Fee Incentive Action
CUN 1111 wot Services N 2 Each  $100000  Estmated  Edit © Dekete:
ELN A wot N 1 Each  $50000  Estmaied 1111 @ £t ® Deete

Line Items will be displayed. Users may use the Edit or Delete links to modify the information. Select the Previous button to
continue.
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| eMIPR Create

Step 52

eMIPR  Roles +  Ext

Create Purchase Request

Document info

MIPR Number Amendment No. Requesting Agency servicing Agency Funding Agency ‘Ordering Instrument ‘Supplies / Services.

SUK12A FA3030 Fuas1? s Supplies

SUK12A0000000001 0

Section B - Supplies or Services and Prices / Costs *

Section C - Description / Specifications / Statement of Work

# Manage Section C

Section D - Packaging and Marking

Next, the user clicks the Manage References button.

Step 53

eMIPR  Roes +  Ext

Document info - Edit References

Click the Add Reference button.
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Step 54

eMIPR  Roles +  Ext

P
secton-
s v

Reference Description

Description Text

Altenate Description
Product Serviee Code

Reference Value *

Version Date
2000

Asterisk () = Required Field

_

The Section, Reference Description and Reference Value fields are required.
Click the Save button when finished.

Step 55

eMIPR  Roles +  Ext

Document info - Edit References

Reference Description Alternate Description
B

Reference Value Version Date Action
Product Service Code

2000

G et © Delete

The Reference may be Edited or Deleted.

Click the Previous button to continue.
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Step 56

eMIPR  Roles »  Ext

Create Purchase Request

Document info
MIPR Number Amendment No. Requesting Agency servicing Agency Funding Agency ‘Ordering Instrument ‘Supplies / Services.
SUK12A0000000001 0 SUK12A FA3030 Fuaa1? Yes Supplies

e

Section A - Sollcitation | Contract Form

# Manage Section A

Section B - Supplies or Services and Prices / Costs *

# Manage Section 8

Section C - Description / Specifications / Statement of Work

# Manage Section C

Section D - Packaging and Marking

# Manage Section D

The user then scrolls down to Section G.

Step 57
[ (]

Section E - Inspection and Acceptance

# Manage Section &

Section F - Deliveries and Performance

# Manage Section

Section G - Contract Administration Data

Funding status
~Select- ™

# Manage Section G

Section H - Special Contract Requirements

Section J - List of Attachments.

# Manage Section J

Section G, Funding Status is required when creating a MIPR.
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Step 58

A

Section E - Inspection and Acceptance

Section F - Deliveries and Performance

Section G - Contract Administration Data

Funding Status *

[t Certicaion v

# Manage Section G

Section H - Special Contract Requirements

Section J - List of Attachments.

If Awaiting Certification is selected, the Financial Manager will add the accounting information.

v

“

If Certified is selected, the user must select the Manage Section G link to enter additional accounting information.

The user clicks the Manage Section G button.
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Step 60

The Edit Contract Administration Data page is displayed.
The user then clicks the Add Committed Amount button.

Header Committed Amount and LOA are the mandatory fields on the Add Committed Amount page.
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Step 62

Header

Section G - Add Committed Amount

s| 1000

Loa*

et

The user clicks the Save button when finished.

Step 63

Section G - Add ltem Committed Amount

- select-

=

The Add Item Committed Amount page is displayed.

Commitment ID Number * ‘Transportation Account Code

Committed Amount *
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Step 64

eMIPR  Roes~  Ext

Section G - Add ltem Committed Amount

1

]

The user selects an Item No. from the dropdown and enters a Commitment ID Number and Committed Amount.

Click the Save button when finished.

Step 65

eMIPR  Roes~  Ext

Section G - Edit Contract Administration Data
Buying Curency
US Dolar =] [z

Header

Exchange Rate

$1000.00

LoA
wot

tem No.
1

m

Click the Previous button to continue.

Commitment ID Number
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Step 67

Funding Status *

Certiiea

Buying Currency
US Dolar

Section G - Contract Administration Data

Exchange Rate

Header Amount
$1000.00
Loa
wot
tem No.

1m

Section H - Special Contract Requirements.

Section J - List of Attachments

> Coninue | € Previous | & Save ane

Commitment ID Number
1

‘Transportation Account Code

a Continue

The Submitter may open Section ] to add attachments and enter Security Details.

Select the Continue button to preview the document.

Committed Amount
$1000

Step 68

eMIPR  Roes~  Ext

MIPR Number
SUK12A0000000WBT

MIPR Information

statutory Autnority
Funding Method
Interservice Supply Support

Statutory Authority Statement

Document info

Basic Header Information
Purchase Request Name.
Contingency Contract
Category
Not Full Open Competition

Security Indicator

Recommended Pricing Arrangement t

Pricing Arrangement Base

Milftary Interdepartmental Purchase Request

Amendment No. Supplies / Services.
0 Supptes
Project Orger Other statutory Autnority
Direct Cite Interservice Screening Accomplished Y

v Agreement Number

wet

Purchase Request Description

N ‘Security Level Unclassited
Mission Impact
Performance Based Acquisition

Subject to Funds Availability

Fiom Fixea Price

Document Total
$100000

The Submitter will be able to review the MIPR prior to submission. If corrections need to be made, the Previous button may be

selected at the bottom of the page.
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Step 69

Accounting
Funding Status
Certiea
Buying Currency Exchange Rate
US Dolar 2
Header
$100000
Loa
wht
tem No. Commitment ID Number ‘Transportation Account Code Committed Amount
11 1 $1000
Referencs
Sectio Description Text Reference Value Version Date Line tem
[ Product Service Code ot 1

Action By: SUK12A*

Comments

— _

Comments may be entered prior to submission.

Select the Sign and Submit button to submit the MIPR.

Step 70

"

eMIPR  Roles~  Ext
MIPR Number Amendment No. status.
‘SUK12A0000000WBT o

Submited

Email Sent to the Submitier - rshafer@ecacLcom.

Email Sent to the Acceptor - nrice@CACI com.

The Success page will be displayed, verifying the MIPR was successfully submitted.

The Previous button may be selected to return to the Submitter's folders.
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This concludes our demonstration.
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