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Intro

to Wide Area Business Suite. This
ntair dio narrative. Please adjust your
volume accordingly.

Welcome to Wide Area Workflow e-Business Suite. This demonstration contains audio narrative. Please adjust your volume
accordingly.

sser action that utilizes a CAC or Digital

This presentation provides an overview of mylnvoice Data Sharing. The purpose of this demonstration is.
to create a mylnvoice file out on a secured server where customers would be able to pull the file
whenever the information is needed. Expand the Administration dropdown and click the PIEE
Administration button.

This presentation provides an overview of myInvoice Data Sharing. The purpose of this demonstration is to create a myInvoice
file out on a secured server where customers would be able to pull the file whenever the information is needed. Expand the
Administration dropdown and click the PIEE Administration button.
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2 User: mojgan_sam Test 600 Bxit

Administration Console Menu

Main Menu

Description
Administer groups and sul | structure, and addi

Click the Group Management link to continue.

Administer locations by ed ocation and extension data

History Management Review historical data for Uatabase tavies
Table Management Administer database tables by viewing table data

Subject Matter E Location Code.

User/Role Management Manage users and roles.

Web Service Administration Administer
Alternate Supervisor Report Report of government
Additional Administration Includes the following options -

History: View changes to database tables for WAWF.

Reports: View reports on Activation History

tandard:

UID:

Misc.: Add X509

exploder

Portal: Administer ERP Systems

Troubleshooting Troubleshoot

Click the Group Management link to continue.

Ste

Administration Console Menu

Group Management

dminister groups and subgroups in the PFL hierarchy by adding/ renaming / moving/

ocurement / Finance / Logistics Group Information
A

curity Group Information (NCCS)

iminister groups and subgroups o rarchv by adding /renaming /moving /delets s aswell as addine /movingloca tuce.

Q Group Lookup Click the Procurement / Finance / Logistics Group Information link to continue.

Lookup a Group by Location Code or Group Nal

© Awaiting Location Codes
Administer Awaiting Location Codes from DAASC by assigning the ncy within the PFL and/

Q Group History

Look up the history of actions on groups.

Click the Procurement / Finance / Logistics Group Information link to continue.

* Asterisk indicates

required entry

+Only one field i required|

& User: mojgan_sam Test 600 Exit

sterisk indicates required entry}

1Onlyone:

ld is required|
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Administration Console Menu

Current Group Name
op
Current Group Path

Subroups for TOP - Rec:

Subgroup Filter
EulTo v
Item
1
2
3
4
s
3
7
8

ojgan_sam Test 600 Exit

2

Subgroup.
6 Corpsof Engineers, Civil
Agriculture. Department of

Architect of the Capitol

Commerce, Department of

Department of Energy.

DEPTOF DEFENSE
nvironmental Protection Agency (Headquarters)

Federal

The current Group for the user will be displayed. All Subgroups will be displayed below and selectable to make changes to

them.

Administration Console Menu

Procurement/Finance/Logistics - Group Information

Current Group Name
op

Current Group Path
0P

Subroups for TOP - Record Count: 26

Subgroup Filter

Contains v ogden

Item

1
2
3
4
s
3
7
8

‘Subgroup

6 Corpsof Engineers. Civil

Agriculture, Department of

Architect of the Capitol
ommerce, Department of

Department of Energy

DEPT OF DEFENSE

otection Agency (Headquarters]

The Subgroups can hp locate the Groups that need updated. Enter information in the Sueroup Filter field then

click the Filter button.
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& User : mojgan_sam Test 600 Bxit

Administration Console Menu

Procurement/Finance/Logistics - Group Information

Current Group Name
op

Current Group Path
0P

Subroups for TOP - Record Count: 1

Subgroup Filter

Contains v OGDEN

Item Subgroup.

1 OGDEN VENDORS

Click the Subgroup name that needs updated.

Administration Console Menu & User : mojgan_sam Test 600 Bxit

Procurement/Finance/Logistics - Group Information

Current Group Name
OGDEN VENDORS
Current Group Path

0P ' OGDENVENDORS

R S

item Subgroup.
1 wexe
2 1vM69
3 anvey
4 spale
s 60447
6

00014

0001y

Actions may be taken at tflis time for the selected Subgroup. Subgroups of the current Group selected wiIvI displayed and may
be filtered and selected to update the Group. Select a Subgroup to update the myInvoice Directory.
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Administration Console Menu

Procurement t/Finance/Logistics - Group Information

Current Group Name
UGX4

Current Group Path
TOP / OGDENVENDORS / 1UGX4

“Actions

Subgroups for 1UGX4 - Record Count: 14

Subgroup Filter Search results
Bl v Wrecordsperpage v

Item Subgroup.

1 oHL1S

2 ovweo

3 26184

4 5969

5 8GLAO

6 axms

SWEN1

Current Group Path will bé displayed.
Vendor GAMs will be able to see the myInvoice Directory for all of their groups and any subgroups.
Super Admins and PFL CAMs will be permitted to update the myInvoice Directory for their groups or any subgroups

Administration Console Menu A User : mojgan_sam Test600  Exil

ProcurementFinance/Logistics - Group Information

Current Group Name

1UGXs
Current Group Path
TOP  OGDENVENDORS = _1UGX4
tions
irectory Action ~ User Action ~

Subgroup Flter Search resuts

o v Fr—
Item Subgroup

1 oHL16

2 QYWEQ

3 26184

4 59E69

5 66140

6 BUXMS

4 SWEN1

The Super Admin and PFL CAM will have the option to view or update the myInvoice Directory for all Vendor groups. Expand
the Group Action dropdown.
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Step 10

Administration Console

Menu & User: mojgan_sam Test600  EXi

ProcurementFinance/Logistics - Group Information
Current Group Name
1UGXs
Current Group Path

TOP ~ OGDENVENDORS =~ _1UGX4

Actions

Subgroups for 1UGHIER

Subgroup Filter
EqualTo v

Item Subgroup
1 oHL16

2 QYWEQ

3 26184

4 59E69

5 66140

6 sUxMS

7 SWEN1

Click the Add Subgroup link under the Group Action dropdown.

Step 11

Administration Console ~ Menu 2 User: mojgan_sam Test600  EXit

Group Information - Add Subgroup for 1UGX4

[New Group Name *

mylnvoice

Manually Enter Location

Location Code *

E

Message

WARNING: The location code is current tly in the CACI INC FEDERAL group. Please verify the location code should be moved.

Enter new Group Information: New Group Name and Location Code. Then click the Add button. The new Groups information
will be displayed.
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Step 12

Administration Console Menu

Group Information - Add Subgroup for 1UGX4
New Group Name *

mylnvoice

Manually Enter Location

Location Code *

i

Message

WARNING: The location code is currently in the CACI INC FEDERAL group. Please verify the location code should be moved.

Click the Verify check box. Then click the Save button.

& User: mojgan_sam Test 600  Exit

Step 13

Administration Console Menu

+ INFO: The new group mylnvoice was successfully added.
Procurement/FinancelLogistics - Group Information

Current Group Name
10GX4
Current Group Path

TOP  OGDENVENDORS =~ _1UGX4

Actions

Srecon Acten-

Subgroups for 1UGX4 - Record Count: 15

‘Subgroup Filter Search results
EquiTo v

Subgroup
okt
ovweo
26184

59E69

AR

66LAD

6UXMS

A success message will bé displayed

e perpase

when a new group is successfully added.

2 User: mojgan_sam Test 600  Exif

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| myInvoice Data Sharing

Page 8 of 12 |

Step 14

Administration Console

Menu

Procurement/Finance/Logistics - Group Information

Current Group Name
10GX4
Current Group Path

Subgroup Filter
EulTo v
Item
1
2
3
4
s
3
7

Click the Directory Action dropdown and click the Update myInvoice Directory option.

Search results

Wrecordsperpage v

mojgan_sam Test 600 Exit

Step 15

Enter a New mylnvoice Directory path in the field.

Update mylnvoice Directory

/caci_db/efp/MAWE_RA_s

/home/<SFTP User 10>/myTnvoice
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Step 16

Update mylnvoice Directory

Current mylnvoice DI

irectory
NA

New mylnvoice Directory

/caci_db/efp/WAWF_RA sec/FTPEDIDIrectory/ftp_working/<SFTP User ID>/mylnvoice

After entering the New myInvoice Directory path click the Save button.

Step 17
Administration Console

Menu

« The mylnvoice Directory was successfully updated.

Procurement/Finance/Logstics - Group Information

Current Group Name
1UGK4

Current mylnvoice Directory
Jeaci

- RA_sec/FTPEDIDirectory/ftp. 1D /mylnvoice
Current Group Path

TOP / OGDENVENDORS / 1UGX4

Acions
— LocationAcon~
P ——

Subgroup Filter

EqualTo v

Item

A success message will be displayed.

The new path will be displayed under the Current Group Path.

L User : mojgan_sam Test 600 Exit

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| myInvoice Data Sharing Page 10 of 12 |

Step 18

£#MyAccount  Administration-  Help & User: mojgan_sam Test 600 XLogout

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin

N

N\ y
HWF [l rovoice

Torun Reports click the my on the PIEE
home page.

Operational Support
) )
JAM

To run mylInvoice Reports click the mylInvoice button on the PIEE home page.

Step 19

mylnvoice | Reports | Info  Preferences  Ext User : mojgan_sam Test 600

IE system Messages

‘ Click the Reports button.

Please start by selecting an option from the menu above.

Click the Reports butto J
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Step 20

mylnvoice  Repors Info  Preferences  Exit User: mojgan_sam Test 600

i Reports

B Status ang Date Report

& Contract/nvoice/Shipment Report

& Contract (No CAGE/DUNS) Report

& Status by Last Acion Date Report

B Debt Notices Report

There may be cases where a report is not ready when the daily Status and Date Report program runs. CIika the Status and Date
Report.

Step 21

mylnvoice  Repors  Info  Preferences  Ext User : mojgan_sam Test 600

& Status and Date Report

Active Database | CAGE Code v 20 records per page: v

If reports are needed before the program runs again the next day, users can logon to the web applicatioh and download a txt
file containing the Status and Date Report for their CAGE codes.
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This concludes our demonstration.
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