
  
 
 
 

 

SPM Roles 

The roles required to Update COR information in SPM: 
• Administrator (DPAP)  
• Administrator (Department) 
• Contracting Officer (CO) 
• Contract Specialist (CS)  

Navigation PIEE Portal > Login > SPM > SPM Menu > COR Surveillance and Oversight > Search as [User’s Role] > Select COR > 
Contracting Information 

Access SPM in 

PIEE 

Log in to PIEE as an appropriate SPM role to update a COR’s information. Access SPM (Surveillance and Performance 
Monitoring Module) by clicking the SPM icon on the login page of PIEE. 
 
NOTE:  This guide shows the process for a CO. 

 

Updating COR Information in SPM 

PIEE Homepage SPM Module SPM Menu COR Surveilance and Oversight



SPM Menu – COR 

Surveillance and 

Oversight 

When the SPM home page displays, click on the Menu at the top of the page. 

 
On the Menu page select the ‘COR Surveillance and Oversight’ option. 

 



COR Surveillance 

and Oversight – 

Search Criteria 

The COR Surveillance and Oversight – Search Criteria page will be displayed.  
1. Select the role to search as from the Seach As drop-down.  
2. Select Active or Inactive from the Nomination / Appointment Status drop-down. 
3. Click the Search button. 

 

COR Surveillance 

and Oversight – 

Search Results 

Click the Contract Number or Pre Award Number hyperlink to open the COR Nomination/Appointment to update 
information. 

 



Contract 

Management – 

Active/Inactive 

COR 

Select the Contracting Information section or select ‘Expand All’. 

 
The Contracting Information will open or expand. Click the Edit button. 

 



A drop-down menu is available for CO, CS, Quality Assurance POC, and Administrative Contracting Officer. 

 
The current CO is auto populated. Use the Contracting Officer drop-down menu to select the new CO. 

 



After the new CO has been selected, click the Save button. 

 
The new Contracting Officer is populated, and the Edit button will be available to edit other roles if needed. 

 



Workflow History 

– Confirmation of 

CO update  

The CO update is complete. The Workflow History section displays an entry for the action taken by the user. 
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