
  
 
 
 

 

Jam Roles 
COR 

The Contracting Officer Representative (COR) initiates the termination of an Appointment. 
 

Navigation PIEE Portal > Login as COR > JAM >  My Appointments Where I can Request Termination > Find Contract > Request 
Termination > Confirmation 

COR Initiates 
Termination 

 
Sign in as a COR and then select the JAM (Joint Appointment Module).   
 

 
 
 

COR Initiating Appointment Termination 

PIEE Homepage Jam Module My Appointments Search for COR Appointments 
Where I can Request Termination



 
When the JAM home page displays, click on the My Appointments tab at the top of the page and select ‘Search for 
COR Appointments where I can request termination’. 
 

 
 
Select a Contract Number from the list displayed. 

 



Termination 
Reason and 
Comments 

 
When the Appointment page opens, scroll down to the Termination Request section. 
 

 
 
 
 
Select a reason from the Termination Reason Drop down.   
 

 
 
 
 



 
 
 
If ‘Other’ is selected for termination reason, comments are required. 
 

 
 
 
 

 
 

Click the ‘Request Termination’ button. 
 

 
 
 
 
 
 



Confirmation 

A pop up box will appear asking to verify COR user wants to request termination of the Appointment.  To continue, select 
the ‘Yes’ button. 
 

 
 
Info messages will indicate that email Notifications went to the COR’s Primary Supervisor, COR’s Alternate Supervisor and 
that the termination was requested by Contracting Officer Representative (COR). 
 

 
 

• If the Primary (or Alternate) Supervisor approves the request to Terminate appointment, request will then go to the 
CO to sign and terminate and a notification will go to the COR.   

• If the CO rejects the request, the COR will be notified. 

• If the Supervisor rejects the COR request for Termination, the COR will be sent a notification email and the 
appointment will be routed back to the COR.  The Supervisor is required to add comments regarding reason for 
rejection. 

 
 



 
 

 


