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Jam Module My Appointments

Jam Roles The Conftracting Officer Representative (COR) initiates the termination of an Appointment.
COR

Navigation

Sign in as a COR and then select the JAM (Joint Appointment Module).
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Search for COR Appointments
Where | can Request Termination

PIEE Portal > Login as COR > JAM > My Appointments Where | can Request Termination > Find Contract > Request
Termination > Confirmation
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When the JAM home page displays, click on the My Appointments tab at the top of the page and select ‘Search for
COR Appointments where | can request termination’.

Appointment Module  Create Appointment-  Search Appoiniments- JEUTERGILES COR Lookup  Coniract Surveillance-  Wamanis~  Exit
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Search for COR appointments where | can request termination
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Please start by selecting an option from the menu above.

Select a Contract Number from the list displayed.

Joint Appointment Module  Greate Appoiniment -

Search Appoiniments -

My Appoiniments-  CORInformaion My Training ~ Wamanis~  Exit

My Appointments - Where | can request termination

Display 10 v items Filler:
COR Name CORHome DoDAAC | COR Type Nomination [ Appointment Status Pre Award Number Contract Number Delivery / Task Order Number Contract Officer Name Contract Specialist Name Supervisor / Commander Name Last Action Date Issuing Office DoDAAC
Lockhart, June S0512A4 Primary Active COR GSO7FO473M WSEOMY12F7098 Daniels, Henry Purvis, Sam Richards, Carol 2020/02/11 WSBOMY
Lockharl, June  S0512A Primary Active COR N0024412D0016 3c02 O'Reilly, Bemardo Purvis, Sam Richards, Carol 2020102/11 N50054
Lockharl, June  S0512A NIA Active COR WA01234567890123  031245657999846142 Daniels, Henry Purvis, Sam Richards, Carol 2020/03/04 SO5124
Lockharl, June  S0512A Primary Active COR 123458 D003 Daniels, Henry Purvis, Sam Richards, Carol 2020002/27 S05128
Lockharl, June  S0512A Primary Active GOR N0024412D0016 3604 O'Reilly, Bemardo Purvis, Sam Richards, Carol 2020102/07 N50054
Lockharl, June  S0512A Primary Active COR AD0D0505D0099 O'Reilly, Bemardo Daniels, Henry Richards, Carol 202000214 FU4417
Lockharl, June  S0512A Primary Active COR 0123456 Daniels, Henry Daniels, Henry Richards, Carol 2020102/05 S0512
Lockharl, June  S0512A Primary Active COR W52P1J10D0108 o007 Daniels, Henry Purvis, Sam Richards, Carol 2020002113 WSGOMY
Lockharl, June  S0512A Primary Active COR 2 O'Reilly, Bemardo Purvis, Sam Richards, Carol 2020/02/27 SO512A
Lockharl, June  S0512A Primary Active COR 0004 Daniels, Henry Purvis, Sam Richards, Carol 2020102113 WSEOMY

Showing 1 fo 10 of 12 items
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When the Appointment page opens, scroll down o the Termination Request section.

Joint Appointment Module  Create Appointment~  Search Appoiniments~ My Appoiniments~  CORInformation My Training ~ Wamants~  Bxit
COR Appointment - Active COR + Expand Al = Colapse Al

= Coniracting Informafion

= Termination Request

Termination Reason
- Select -

Termination Comments

+ Termination Letier 8 Hep
+ Workflow History o Hep

Termination
Reason and
Comments
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Select areason from the Termination Reason Drop down.

= Temination Request

Termination Reason

- Select -

End of Contract Peformance
Retirement

Administrative ermor/comection
Change in Job

Promaotion

Redeployment

Injury/lliness

Cther

+ Temination Letier 8 Help




If ‘*Other’ is selected for termination reason, comments are required.

= Termmination Request

Termination Reason

h

Termination Comments

‘ If Reason for Termination is "Other, comments are required ‘

Click the ‘Request Termination’ button.

+ Contractor Information B Help
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Confirmation

A pop up box will appear asking to verify COR user wants to request termination of the Appointment. To continue, select
the ‘Yes' button.

Request Termination of COR Appoimtment

Are you sure you want to request the termination of this appointment?

Info messages will indicate that email Noftifications went to the COR's Primary Supervisor, COR’s Alternate Supervisor and
that the termination was requested by Contracting Officer Representative (COR).

Joint Appointment Module  Create Appointment~  Search Appointments~ My Appointments-  CORInformation My Training  Wamants~  Exit User : June Lockhar

COR Appointment - Active COR

Info : Email notification sent fo the COR's Primary Supervisor.
Info : Email notification sent to the COR's Alternate Supervisor.
Info : Termination Requested by Confracting Officer Representative.

e If the Primary (or Alternate) Supervisor approves the request to Terminate appointment, request will then go to the
CO to sign and terminate and a notification will go to the COR.

e If the CO rejects the request, the COR will be nofified.

e |f the Supervisor rejects the COR request for Termination, the COR will be sent a noftification email and the
appointment will be routed back to the COR. The Supervisor is required to add comments regarding reason for
rejection.






