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Roles 
The role(s) with the ability to Initiate a COR Nomination: 

• Contracting Officer Representative (COR) 

Initiating a 
COR 

Nomination 

This guide provides an overview of how JAM/SPM users Initiate a COR Nomination. 
 
Log in to PIEE and access JAM. Select “COR Nomination” from the “My Appointment” dropdown in the 

JAM header. 

 
From the populated page, select “Create COR Nomination – EDA”. 

 
An EDA Contract Search page populates. Enter the search criteria to return the desired Contracts. Select 

the Search button to continue. 
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A list of applicable Contracts is returned. Select the desired contract(s) and click the Add Contract(s) 
button to move forward.  

 

NOTE: During the search, if the user enters a Contract Number and it has multiple Delivery Orders, then the 

options to Select or Deselect All are available in the EDA Contract Search Results table. If the user only 

searches via the Issuing Office DoDAAC or there is only one Delivery Order, then the option to Select or 

Deselect all is only available in the Selected EDA Contracts section. 

 

 

 
The selected contracts populate in the “Selected EDA Contract” section. Select all the contracts via the 

Select All button or clear the selected contracts by clicking the Deselect All button. Once the desired 

contracts are selected, click the Next button at the bottom of the page to continue. 



 
A confirmation pop-up appears. Select No to return to the Contract Search Result page or Yes to continue 

on to the next page.  

 
Contracting Information for the selected contract(s) is then entered. Select the Contracting Officer and 

Contracting Specialist from the dropdown list. Selecting the CO and CS populates their information in the 

remaining fields.  

 
The “Contract/Delivery/Task Order Information” section is pre-populated with information relevant to the 

selected contracts. To edit the populated information, select the Edit button on the far-right side of the table.  

 



Clicking the Edit button populates a new section, which allows the user to edit Contract Information for the 

selected contracts. Once all edits are complete, click the Save button to return to the original table.  

 
A success message appears at the top of the section.  

 
A Contractor Information section provides pre-populated information on the Contractor’s associated with the 

selected contracts.  

 
The Contract Place of Performance table is empty until a Contract Place of Performance is added. To add 

a Place of Performance, select the Add Contract Place of Performance button on the bottom of the 

section.  

 
Selecting the button populates a new section. Fill out the fields with the applicable information and select the 

Add button to continue.  



 
After adding the new Contract Place of Performance, a success message appears, and the entered 

information is populated within the table. To edit or delete this information, select the Edit and Delete 

buttons on the right side of the table.  

 
The QA Surveillance Plan / Waiver table is empty until a QASP is added. To add a QASP, select the Add 
QASP button.  

 
 Selecting the Add QASP button populates the QASP - Add section. Fill out the required fields and select 

Add to apply the changes. Multiple QASPs are permitted. 

 



A success message appears and the QASP information is available within the QA Surveillance Plan / 
Waiver table. Users may add, edit, or delete uploaded QASPs by selecting one of the Action item buttons 

on the right-hand side of the table.  

 
COR information is pre-populated and is pulled from the initiating COR’s PIEE profile. To view the COR 

Training Course Certifications, select the View button on the right-hand side of the table. 

 
Supervisor information is pre-populated and is pulled from the initiating COR’s PIEE profile.  

 
Review the COR Certifications and click the Certify All button to move forward. Selecting the Certify All 
button automatically enters the current date into the “Date Certified” field.  



 
The Workflow History table is auto populated with the actions of the COR Nomination. It is blank during the 

creation process.  

 
To submit the nomination, select the Submit button. A confirmation pop-up appears.   

 
Select the Yes button to complete the nomination. A tokenized email is then sent to the supervisor(s) 

prompting them to review and certify the nomination. The Nomination Status is set to ‘Pending Supervisor 

Review’. 
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