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Roles 
Users with the ability to upload warrants: 

• Government Users registered with Job Series 1102 

Registration 
Process for 

Existing 
Government 

Users 

Government users must register with the 1102 Job Series to upload warrants.  

To register a role under the 1102 Job Series, log into PIEE and select the My Account button at the top of 

the screen. 

 
 

From the populated page, select the Add Additional Roles link within the Roles section on the page. 

 
 

Selecting the Add Additional Roles link populates the Add Roles page. Fill out the applicable fields on this 

page. In the Job Series field, select 1102.  
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Once the necessary fields are filled out, select the Next button at the bottom of the screen to continue. 

Selecting this button displays a Warrant Information popup.  

 
Select Cancel to return to the previous screen. Select No to move on to the following screen. Enter the 

Warrant ID and select Yes to populate the Upload Active Warrant.  

 

NOTE: Users that do not have an Active Warrant are registered as Contracting Specialist. Only users with 

Active Warrants may register as Contracting Officers. 

Upload 
Active 

Warrant 

The Upload Active Warrant page displays. If the Warrant ID entered is associated with an active warrant in 

JAM, then the fields pre-populate with information associated with the active warrant. If there is no 

associated warrant within JAM, fill out the applicable fields.  

 
 

NOTE: Upload warrants to JAM via a web service to be associated with a user. If a warrant is uploaded for 

a user, they receive an email with a Warrant ID to use during registration of the 1102 Job Series.  

 

Once all the applicable fields are filled out, click Add Active Warrant to upload the active warrant to the 

system. 

 

https://pieetraining.eb.mil/wbt/jam/documents/Warrant_Upload_Guide.pdf
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Selecting the Add Active Warrant button displays an Add Active Warrant popup. Browse for the applicable 

file and select Add to continue. 

 
 

Click Next to proceed with the registration process. 

 

Continue 
Registration 

Process 

The registration process continues after the Upload Warrant section is completed.   
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Fill in the applicable fields on the populated page and select Next to continue the registration process.  

 
 

The Roles page displays, select the role(s) that are being registered for by selecting the role from the list 

and selecting the Add Roles button.  

 
 

Once the desired roles have been selected, click the Next button at the bottom of the page to continue.  
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The Justification/Attachments page displays. Fill in the applicable fields and select Next to continue. 

 
 

The Registration Summary page displays. Verify all the information and select Next to continue. 
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The Agreement page displays. Read over the Statement of Accountability Agreement and click Signature 
to complete the registration process.  

 
 

Upon signing, a success screen displays with the list of roles registered for.  
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