
  
 
 
 

JAM Roles 
DPC Admin 

 
When Period of Performance Monitoring (POPM) dates are changed on a COR appointment, an Addendum will be generated and 
added to the Designation section of the appointment.  The Addendum will be populated with the new POPM dates.  If POPM dates 
are updated again prior to CS/CO signature the same Addendum will be updated.  Once the Addendum is signed a new 
Addendum can be created. 
 

Navigation PIEE Portal > Login as DPC Admin, CO or CS  > JAM >  Search Contract > Change POPM Dates 

DPC Admin 
Changes the 
POPM Dates  

For this guide, a user with the DPC Admin role will be changing the POPM Dates.  Once the DPC Admin has logged in to PIEE, click on 
the JAM application icon button.  

 

 
 
 

Changing POPM Dates on COR Appointment 

PIEE Homepage JAM Module Contract Search Change Period of Performance 
Dates



 
In JAM, the DPC Admin User will select View All Agency Nominations/Appointments under the Administration tab. 
 

 
 
Enter Search Criteria and click the Search button. 

 
 
 



 
When the search results come up, click on the Contract Number in which the POPM dates need to be changed. 
 

 
 
When the COR Appointment opens, scroll down to the Period of Performance Monitoring section and enter the new POPM dates.  
Then click on the Save Period of Performance Monitoring button. 
 

 
 



 
When the updated POPM dates are saved, an Addendum form will open to add to the Designation Letter.  Enter the required 
information and click the Add button. 
 

 

Note:  If ‘Other’ (4b) is checked on the POPM generated Addendum, the CO must sign the Appointment.  Info message will display: 
Email notification has been sent to CS/CO. 

 



 

When the Add button is selected, an email notification is sent to the CO/CS to indicate an Addendum is awaiting signature.   

 

The process is complete once the CO/CS signs the Addendum. 

 


