PIEE Homepage JAM Module Contract Search Add Addendum

JAM Roles Addendums must be created in JAM. Any CS or CO with access to COR appointments in JAM can manually add an addendum to a
CO, CS COR Appointment. CO/CS must submit the appointment to the CO on the COR appointment for Addendum signature. The form will
display in the Designation Letter section of the COR appointment.
Navigation PIEE Portal > Login as CO/CS > JAM > Search Contract > Add Addendum
Once the CO/CS is logged info PIEE, click on the JAM application icon button. For this guide, we are showing the process of a CO
adding an Addendum fo the COR appointment. The CO and CS processes for adding an Addendum are the same.
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In JAM, CO/CS will select Search Appointments.
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6.1.1 Testing

Please start by selecting an option from the menu above.

The CO/CS will enter their search criteria to find the COR appointment requiring an Addendum.
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Find Appointment and select by clicking on the Contract Number.
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Next

In the COR Appointment, scroll down to the Designation Letter section and click on the + Addendum button.

+ QA Surveillance Plan / Waiver

+ COR Information

+ Supervisor / Commander Information

+ Supenisor / Commander Cerlificafions

+ Coniracting Officer Cerfifications

= Designation Lefter

COR Name Designation Letter Designation Date Action
Munson, Donald 3.doex. 201411120 ® View
+ Addendum

+ Workfiow History




The CO/CS fills out the mandatory information.

t Appointment Module  Create Appointment~  Search Appointments~ My Appoiniments~  COR Lookup  Confract Surveillance~  Wamanis~  Exit User : Henry Daniels

Add Addendum fo Designation Letter

Agency Mame * Agency Address *

MEMORANDUM FOR: Donald Munson
SUBJECT: ADDENDUM TO DESIGNATION OF CONTRACTING OFFICER'S REPRESENTATIVE
ADDENDUM NUMBER: 0001
1. The purpose of this addendum is to make the following changes to the COR Appointment Letter for: Donald Munson, Primary

2 Contract/Order:

Contract Number: 1234567890123

Order Mumber:

Contractor Name:

Contractor Address:

3. The effective date of this addendum is hereby *

4. The reason for the addendum:

a Change is Perod of Performance Monitoring Dates:
Previous Dates: ,
Cumrent Dates:

@ b. Other:

5. Except as provided herein, all other duties remain in full effect.
6. Digital Signature/Contract information:
7. Distribution:

|:| cc: Contractor

D cc: Cognizant Confract Administration Office
W cc: SPM Module (COR Surveillance File)
|:| cc: COR or ACOR

8. Additional Distribution Required:

Name Email

3




After the information is entered, the CO/CS will click the Add button.

5. Except as provided herein, all other duties remain in full effect.
6. Digital Signature/Contract information:
7. Distribution:

D cc: Contractor

l:‘ cc: Gognizant Contract Administration Office

& cc: SPM Module (COR Surveillance File)
l:‘ oo COR or ACOR

3. Additional Distribution Required:

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under info for all Users.
Please note, if the useris a CS the Addendum will be sent to the CO for final signature..

© The PIEE signature requirement has changed to allow support for all the major browsers. Click here for more information

Are you sure you want to sign this appointment?

Once the signature process is complete, the Addendum is added to the COR Designation Letter section. An email notification is sent
to the COR and Supervisor.
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*+ Supenvizor / Commander Cerlifications 9 Help
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= Dezignation Letter

Info : Email nofification has been sent to the COR and Supervisor.
Info : Addendum To Designation Letter Added
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