
  

 

 

Roles The role required to resend a Supervisor reminder email for a COR appointment in the JAM application. 
• SPM - Contracting Officer Representative 

Access JAM in 
PIEE 

 
Log into PIEE as a SPM - Contracting Officer Representative and access the JAM application. In the JAM application go to JAM > My Appointments > 
Search for COR appointments where I am the COR. 
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Search Results 
– Where I am 

COR 

 
On the Search Results screen for Where I am the COR, locate the appointment that is in the status Pending Supervisor Review.  
Click the hyperlink in the column(s) Pre-Award Number or Contract Number. 

 

COR 
Nomination - 

Pending 
Supervisor 

Review 

The COR Nomination page will be displayed, click the Send Email Reminder button. Confirm that the User’s Primary Supervisor and an Alternate 
Supervisor if available, information is up to date in the User’s profile. 

 



Email Success 
Messages 

After clicking the Send Email Reminder, success message(s) will be displayed at the top of the page indicating that an email has been sent to the 
Primary Supervisor and if applicable an Alternate Supervisor for the user. 

 

Email Example 

The example email below displays the message that the Primary and Alternate Supervisor will receive. The email provides instructions for approving the 
COR Appointment. 
 

 
 


