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JAM Roles

Navigation

Appointment

Creation

Roles required for the A/BO / CO Appointment Process:

e Agency/Organization Program Coordinator (A/OPC)
e Oversight Agency/Organization Program Coordinator (O-A/OPC)

The Nominator (A/OPC or O-A/OPC) and anyone in the span of control of both the Nominator and the Nominee can start the Appointment.

PIEE Portal > Login as Nominator > JAM > ‘Create Appointment’ > ‘Both A/BO and Certifying Officer Appointments’

The Nominator will need to create the A/BO / CO Combo Appointment for the Appointee at this time.
Log into PIEE as the Nominator to continue the Appointment process.

Operalional Support

JAM

Joant Bppainiimant Moo

JAM is now displayed. Click the Create Appointment drop-down to expand it.
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Once the drop-down is expanded, select Both A/BO & Certifying Officer Appointments.

lmainmt Anmnindonand Ldndonla

* CORT Tool User Guide [0 s /B0) & Cerlifying Officer Appointments

Component Program Manager Appointment
Owversight Agency/Organization Program Coordinator Appointment

A list of Appointees will be displayed. Click the Select button in the Action column of the appropriate Appointee to create the Appointment.

Joint Appointment Module  Create Appoisiment = Search Appainimenta - My Appaniments - Wy Training  Wamanh - BEdt
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The A/BO & CO Appointment page will be displayed as a draft. Verify the information. If the wrong Appointee was accidentally selected, the
Appointee Reset nominator can select the Reset Appointee button.

Joint Appointment Module  Create Appointment~  Search Appointments~ My Appointments~ My Training ~ Warrants=  Exit

Create Approving/Billing Official & Certifying Officer Appointments - Draft

Initiator

First Name Work Email Address

PIEE Role DoD Group Name
Oversight Agency/Organization Program Coordinator Defense Contract Management Agency

Appointee

First Name Work Email Address

DoD Organization Name PIEE Roles

DoD Component DoD Organization
DCMA LOS ANGELES Approving/Billing Official & Certifying Officer

Defense Contract Management Agency S0512A

Procurement DoDAAC * @
S0504A

Course Name Centificate Completion Date Due Date

CLGD06 - Certifying Officer Legislation Training for Purchase Card Payments. Trainning 1 pdf 2020/07/01 2021/07/01

CLGDO1 - DoD Government Commercial Purchase Card Overview Trainning 1 pdf 2020/06/05 2022/06/05

& Add Training | & Show All Training

Direct Agency/Organization Program Coordinator for Approving/Biling Official Appointment

Scroll down the page to the DD 577 Appointing Authority for Certifying Officer Appointment. The Nominator can select Primary and Alternate
Select DAS Delegating/ Appointment Signatory (DAS) using the Select button from the list provided or select the Select External Appointing Authority

button to add an external DAS.
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The Nominator has the option to delete the DAS or switch the DAS from Alternate to Primary.
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Enter External Appointment Authority information and select the Continue button.
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After verifying the information on the page, click the Submit button.

Submit
Appointment CO appointments: Upon approval of the appointment, the name, title, DoD Component/Organization, date, and signature of an external DAS
will be automatically captured in ‘Section Il - Appointment Authority’ of DD form 577.
Upon selection of the Submit button, the PTQ modal is displayed. The appointment initiator must make a selection from the provided list of
DoDAAC for use P Pray PP P
alternate Role Location Groups (if available) or DODAACs.
in the PTQ

Page | 5



DoDAAC for use in the PTQ

If individuals required to take action in PTQ can see their PTQ appointment/tasks in Access Online, Select "Appointee (no change)" below.

If individuals required to take action in PTQ cannot see their PTQ appointmenis/tasks in Access Online, select the row that displays the Name/Organization Code of the individual(s) who

must take action in PTQ. (This will only change the Role Location Gode for the appointment data going to US Bank; data going to other systems and identified within PIEE/JAM will not
change.)

Type Role Name Organization Code
Nominator DD577 Appointing Authority JAM DDST7AA DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Initiator DDS577 Appointing Authority JAM DDS7TAA DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)

Appointee (no change) Certifying Officer JAM KMCO FA3030

If individuals required to take action in PTQ can see their appointments/tasks in Access Online, select 'Appointee (no change)' below.

If individuals required to take action in PTQ cannot see their PTQ appointments/tasks in Access Online, select the row that displays the
Name/Organization Code of the individual(s) who must take action in PTQ. This will only change the Role Location Code for the appointment
data going to US Bank; data going to other systems and identified within PIEE/JAM will not change.

Select the | concur with the Appointment Certification button.
Appointment

Certification

& 1 concur withthe Appainment Gerticatons:

Depariment of Defense.
Govemment Purchase Gard Program

MEMORANDUM FOR: Dan Bryd
NS0054: MID ATLANTIC REG MAINT CTR
Correctional Insttution Admin

SUBJECT: Governmentuide Commercial Purchase Card (GPC) Approving/Billing Official (A/BO) Appointment

References:
a. Department of Defense (DoD) Govemment Charge Card Guidebaok for Establishing and Managing Purchase, Travel, and Fuel Card Programs.
b. Office of Management and Budget (OMB) Circular A-123, Appendix B
©. Federal Acquisition Regulation (FAR) and Supplements
d. Component and Local t i Card (GPC) Policy
©. DoD 7000.14-R - Department of Defense Financial Management Regulafion (DoD FMR) Volume: 10, Chapter 23: Purchase Card Payments'
f. United States Code Title 28 and 31

“You are hereby appointed as an A/BO for NSO0S4 - MID ATLANTIC REG MAINT CTR. Your authority, responsioifty and accountability to act as an A/BO shall be in accordance with the above references.

‘As an A/BO, you are an accountable cfficial and are subject to personal financial liability (including reimbursing the Govemment for unauthorized or eroneous 1ses through salary offsets) priate.
Lot gemarh aci™hugng cabhe, e uninavc ool isaiic GEE usa P oo™y ismnin mane S A g W‘GW o
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Comments can be entered for the A/BO portion of the Appointment. After comments are entered, click the Submit button.

Comments
Comments can then be entered for the CO portion of the Appointment. After comments are entered, click the Submit button.
Confirm Submit - Certifying Officer Appointment
Are you sure you want to submit this appointment?
Sign

Approving/Billing = Sign the Appointment by selecting the Sign button.
Official
Appointment
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© The PIEE signature requirement has changed to allow support for all the major browsers. Click here for more information.

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with the appropriate Authentication method. For additional help with Smart Card Authentication,
visit the FAQ Certificate Modernization section of the WBT on the homepage under ‘Info for all Users’.

Upon successful signing, a success page and message will be displayed. The CO Appointment email notification will be sent to the

Success Delegating/Appointing Signatory for approval and the A/BO Appointment email notification will go to the Supervisor for approval.
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When the A/BO and CO roles are initiated as a combo, they may only be activated by the GAM once both Appointments are approved and
must be activated or deactivated simultaneously.
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