| JAM GPC Nomination Workflow Page 1 of 7 |

JAM GPC Nomination Workflow

JAM GPC Nomination Workflow Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration
contains audio narrative. Please adjust your volume accordingly.

nterception, and search, and may be disclosed or used for any USG-2uthorized purpose. Ths IS includes
LEorCl

byattor o clrgy,

Warning: Use of Back Button

Please DONOT- BACK BUTT:

This presentation provides an overview of nominating a Joint Appointment Module (JAM) Approving/Billing Official, Certifying
Officer, or Cardholder. After reading the Privacy Statement, select the Accept button to continue.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM GPC Nomination Workflow

Page 2 of 7 |

= An official website of the United States goverment

& —PIEE

‘ nomination for the applicable JAM role.

‘ The Nomination process begins with an A/OPC, 0-A/OPC, or AA user logging in to the PIEE portal to initiate the

VIEW SYSTEM MESSAGES

Log in o your account with a Common Access Card (CAC), Personal Identity Verification (PIV) certificate or User ID.

Log in with Certificate Log in with User ID

The Nomination process begins with an A/OPC, O-A/OPC, or AA user logging in to the PIEE portal to initiate the nomination for

the applicable JAM role.

%My Account  GPC N

—PIEE

/elcome to the Procurement Integrated Enterpri

Post Award Admin

Select GPC Nominations to expand the dropdown
PJ menu.

Purchase Card Other

-
i

System Messages

Select GPC Nominations to expand the dropdown menu.
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£ My Account

—PIEE

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Payment Operational Support

~
@M

System Messages

Select Create Nomination from the GPC Nominations dropdown.

GPC Role Nomination

Nominator Roie *

Nominee Email*

l ‘ On the GPC Role Nomination page, select the Nominator Role from the Nominator
Role dropdown menu.

Enter the nominee's email address in the Nominee Email
field.
Select the Next button to continue.

On the GPC Role Nomination page, select the Nominator Role from the Nominator Role dropdown menu. Enter the nominee's
email address in the Nominee Email field. Select the Next button to continue.
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$MyAccount  GPC Nominations-  Help

—PIE

cegrated

GPC Role Nomination

Nominee Email* Nominee First Name

Ihcaci0110@gmailcom Demo

Home Organization DODAAC * ole* Role Location Code Type * Role Location Code *

N64498 v DoDAAC

When nominating a user with an email registered in PIEE, the user's
information will be populated on the GPC Role Nomination page.

When nominating a user with an email registered in PIEE, the user's information will be populated on the GPC Role Nomination
page.

My Account  GPC Nominations

—PIEE

5.12.2 5

GPC Role Nomir

Nominee Email* Nominee First Name *

Ihcaci0110@gmail.com Demo

Home Organization DODAAC * oie™ Role Location Code Type * Role Location Code *

Certitying Officer
Approving/Billng Official (A/BO)

Noasso ‘ DodAC

Select the applicable role from the Role dropdown menu. Enter the Role Location Code.
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provcer
Detense Acquiston Unversty

If the nominee's email address does not match an existing PIEE account, an info message will be displayed. The nominator will
be required to manually enter the nominee's information.

GPC Role Nomination

Nominator Role *

DAU training records for the user will be displayed in the Training section. Select the Submit button to submit the nomination.
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Step 10

GPC Role Nomination Confirmation

for arole whose Location Codeis N64498.

DemoC
role.

has had the above role approved by their supervisor.

A GPC Role Nomination Confirmation message will be displayed with information regarding the user being nominated.

Step 11

Demo OAORCI
Emait: corablajan2

An email notification is sent to the nominee, instructing them to log into their account to continue the process.
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This concludes our demonstration.
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