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Certifying Officer (CO)

Certifying Officer (CO) Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio
narrative. Please adjust your volume accordingly.

Step 1

Certifying Officer (CO) Nomination and Role Registration
Prerequisites by User Type

System Validations

AA, A/OPC, or

AA, A/OPC, or O-A/
0-A/OPC ore

AA, A/OPC, or O-A/OPC

[Email Notification sent

=

Upon being nominated for the Certifying Officer role, the Nominee will receive an email with instructions to complete the
registration process for the CO role.This presentation provides an overview of registering and setting an appointment for a Joint
Appointment Module (JAM) Certifying Officer user.
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An email is sent to the user being nominated for the Certifying Officer role informing them to log into their account to continue
the process.

Consent Required

Privacy Statement

interception, and

by et clray,

Warning: Use of Back Button

Please DONOT BUT

epplcations are Unclassified FOUD and below,do not rocess, sto

After reading the Privacy Statement click the Accept button to continue.
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Step 4

B An officil website of he United States government.

® =PIEE

Welcome Back

Log i to your account with a Common Access Card (CAC), Personal dentity Verification (PIV) certficate or User ID.

Log in with Certificate Log in with User ID

As an existing PIEE user, the user being nominated for the Certifying Officer role will log into PIEE to complete the registration
process for the Certifying Officer role.

Step 5

-_— P I E E %My Account  Help L User:DemoCert42  ¥Logout

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Operational Support Purchase Card

N )
coofec

System Messages

(2013JAN-17 12:05 EST) System: All Subject: Build Info Actior

512 for the CO role.
1

WebSphere 9.0.0.5 (dk18.0_181)
1BMIHS 9005
51200

5122 Testing

Once the nominee is logged in, click the My Account button to register for the CO role.
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Step 6

£ MyAccount  Help
L3

2 User:DemoCert42  ¥Logout

Add Additional Roles Change Authentication Type
‘Add additionalroles to your account. i
Manage Roles

 login method type for your account.

Under the Roles section click the Add Additional Roles button.

Step 7

7PIEE %My Account  Help

& User: Demo Cert42

Add Roles

Verify al the nformation within your account, and then add any necessary new roles.
Add Roles.

LProfilet

Middle Name

e Organization DoDAAC/FEDAAC" @ B Organization®
GPCDODAAC Lookup
Nosasa

Email -

Cyber Awareness Training Date *

—

\ Mobile aephone osnTapae
soasae 1522
Desnaion*

MILITARY

On the User Profile page review and verify the information. If it is not current the information can be updated at this time. Then
click the Next button.
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Step 8

LProfile

2. Supervisor / Agency D1

%My Account  Help

Additional Profile Information

dbuilderd@gmailcom

DSN Telephone

Agency Information

Confirm Email*

dbuildera@gmail.com

Extension

[ update as necessary. Then click the Next button.
pu—

city State™

Jacksonville L

Organization Office Symbol

& User: Demo Cert42

Intl Country Code and Phone !

001128451623

~

Country*

United States of America (the)

On the Additional Profile Information page verify the information and update as necessary. Then click the Next button.

Step 9

—PIEE

On the Roles page the CO role will be auto populated. Click the Next button.

[T select the appropriate Applicationfrom th ls below

£ MyAccount  Help

Roles

WAWF - Wide Area Workfiow

Roles Summary

[EE0 elect One or More Rolesfrom the st below (Ctr+Click)

& User: Demo Cert42

[ ek Add Roles'

g

‘Application

PC|JAM | BANKS

Showing 1to Tof Lentries
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Step 10

¥ My Account  Help & Status: Active X Logout

Last Successful Logon Date: 2023/08/31 15:36:22 UTC.

Any existing training in the user's profile will be populated on the Training page. If necessary, the user will
be prompted to enter any required training courses that have not been previously added to their profile.

‘Add Roles Training
1. Profile * Warning:or DoD 1 (CLG 0010) s a required training course. %
2.Supervisor / Agency

CourseType ~ Component ~ CourseName  CompletionDate  Certificate  Frequency

DueDate  Hours Provider ~Source  Action
3.Roles

4.Training 1

To add training courses, select the Add Training dropdown menu. PRSI SRR AT e g

* Asteriskindicates required entry.

Any existing training in the user's profile will be populated on the Training page. If necessary, the user will be prompted to

enter any required training courses that have not been previously added to their profile. To add training courses, select the Add
Training dropdown menu.

Step 11

jIEE £#MyAccount  Help & Status:Active % Logout.

Last Successful Logon Date: 2023/08/31 13:36:22 UTC

AddRoles Training

* Warning: or DoD 1 (CLG 0010) isarequired training course. x

1.Profile

2.Supervisor / Agency

CourseType  Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~DueDate  Hours Provider Source  Action
3.Roles

4.Training 1

Select the Add GPC Training button.

1 Symbol indicates situatit at lea: s required.

icates required entry.

Select the Add GPC Training button.
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Step 12

Add Training The Add Training modal is displayed. Complete

Course Type *

Component Specified
Component *
Select -
Course*
-Select -
Certificate *

Completion Date * Frequency|
_ciecc. When finished adding training
information, select the Add button.

Are you sure you want to add this tr|

o 5SS

The Add Training modal is displayed. Complete all required fields. When finished adding training information, select the Add
button.

My Account  Help

—PIEE

6.17. s
The training course information will be displayed on the Training page.
The user may edit or delete the information using the Action buttons.

Add Roles Training

1.Profile Course  Completion
CourseType ~ Component Name  Date Certificate Frequency Due Date

2 SUpSiVIsor T ABRIGY, Component  DEFENSE CONTRACT DoD1  2023/08/01 1ldocx  2Years  2025/07/31
W Specified  MANAGEMENTAGENCY  (CLG
o (DCMA) 0010)

4.Training 1

Select the Next button to continue.

The training course information will be displayed on the Training page. The user may edit or delete the information using the
Action buttons. Select the Next button to continue.
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Step 14

& User:DemoCertd2 & X Logout

Upload

ton ONLY. Do NOT

The Justification / Attachments page is displayed. Justifications are mandatory when registering for new roles, but Attachments
are not. Enter Justification here and any Attachments and then click the Next button.

Step 15

2 % Logout

-— P I E E %My Account  Help & User: Demo Cert42

Emsit®
abuldera@pmall.com

DSNTelephone

00112845 1623

The Registration Summary page is displayed, please validate the information. If any updates are needed please return to the
section to make the update there.
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Phone !

Email®

Cyber Awareness Training Date*
201609726

Designation*
v MILTARY

Geaic

uuuuuuuu

001128451623

Statement of Accountability Ag

Extonsion ntI Country Code and Phona !

After verifying the information, click the Next button to continue.

Mobile Telephone

GeneralArts And Informatic

DS Telephone

X Logout

tandard

Theus.
itori

14 Jan 2010,

Atonytine,th US. Government maynspect and sz dtastoed g

purpose.

i)

< SSOAC-1518 - When self

¥

(Ll Page
" Profile.

Signature Date

2018/11/08

Government Organization *

N64498 [

Cli

3 b &
indicating you have read and agree.

l

Step 16

nnnnnnnnnn

The Agreement page is displayed please review the Statement of Accountability Agreement. The Home Organization DoDAAC
will be automatically populated in the Government Organization field: PIEESSO-SSOAC-1518 - When self-registering in PIEE the
system will populate the 'Government Organization' field on the Statement of Accountability page with the Home Organization
Location DoDAAC from the User Profile. Click the Signature button to sign the document indicating you have read and agree.
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Step 18

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

A Success page will be displayed indicating the roles that have been added. Based on the information on the Additional Profile
Information page, an email will be sent to your Supervisor and they will approve the role request.
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Step 20

AA, A/OPC, or

Certifying Officer (CO) and Role Regi:

Prerequisites by User Type
CO role registration CANNOT be self-initiated
DD577 Appointing Authority (AA), Agency/Organization Program Coordinator (A/OPC) and
Oversight Agency/Organization Program Coordinator (O-A/OPC) must have an active
appointment to begin role nomination.

System Validations

AA, A/OPC, or O-A/
opc

PC, or O-A/OPC

Email Notification sent to
[y or0-

toiinitiate appointment

The Nominee Supervisor will receive an email notification to approve the CO role.

PC- Cerfying Offce for Locaion Code: 64498

Vour approvalasthe supervsor/sponsor s required.
have 72 hou

The email sent to the Appointee Supervisor will
approve the appointment.

have a link for approving the role request. As the Supervisor click the link to
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Step 22

Approval/Denial for Application Request

& Applicant Requesting Access - Demo Cert42 Q View Account Justification

Email Ihcaci0110@gmal.com X

Organization NAVY

Job Tit General Arts And Information

Commercial Telephone 904-596-1512 Mobile Telephone

Grade/Rank 81

Citizenship us Designation MILITARY
a

Independent Role Approvals.

Application Role Additional Information

Quiew

PC|JAM | BANIS

Certitying Officer Navy. Department of the. N64498/NA

The Approval/Denial for Application Request page is displayed with information regarding the registering user and their

information. The Supervisor/Sponsor will review the information.

Step 23

2 Applicant Requesting Access -Demo Cert42

QUiew Account Justification
Email Ihcaci0110@gmall.com

Organization Navy.

Job Tit General Arts And Information

Commercia | Telephone 904-596-1512 Mobile Telephone

Grade/Rank 81

Citizenship us Designation MILITARY
R Avprove:
@A

Independent Role Approvals.

Application Role Group Name Location Cc i i Action
PC|JAM| BANKS Certitying Officer Navy, Department of the N64498/NA Quiew

Aowroty v

After reviewing the information, the Supervisor/Sponsor will select Approve or Deny from the action dropdown. Enter Additional
Justifications as needed and check the check box indicating that you have read the user's Justifications. Click the Submit button.
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Step 24

A Success page will be displayed after the Supervisor has completed the applicant's application process for the role(s) the user
requested access to.

nvironment (PIEE) application then access tho Certifying Officer Appe

AA) for approval

1f you are the nominee, this email ational purposes only and you have no action at this time.

NOTE: This tbound only. lies to this mailbox

‘ for purpose

An email notification is sent to the Nominee for informational purpose only and no action is needed. The Nominator will also
receive the email informing them they can now initiate the CO Appointment process.
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Step 26

oemo certa2,

Step 1 Log nto PIEE at i

Step : Clck P

An email notification with instructions will be sent to the Nominator and additional emails will be sent to anyone in the span of
control of the Nominee informing them to create a JAM CO Appointment for the Nominee.

Step 27

Certifying Officer (CO) ination and Role Regi
Prerequisites by User Type
* CO role registration CANNOT be self-initiated
» DD577 Appointing Authority (AA), Agency/Organization Program Coordinator (A/OPC) and
Oversight Agency/Organization Program Coordinator (O-A/OPC) must have an active
appointment to begin role nomination.

System Validations

AA, A/OPC, or

AA, A/OPC, or 0-A/
©0-A/OPC Clad

Certifying Officer
N

AR, A/OPC, or O-A/OPC

Q

The Nominator (AA, A/OPC, or O-A/OPC) and anyone A/OPC and O-A/OPC in the span of control of the Nominee will receive an
email notification with instructions to initiate the CO role appointment for the Nominee.
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Step 28

Certifying Officer (CO) Role Appointment
(Initiator is A/OPC or O A/OPC and Not an AA)

o Ifinitiator is A/OPC or O A/O
Signatory. DAS is all AX's to i
« The DAS can add or update inform:

tem must provide selection for eligible Delegating/Appointing
roup in which CO DoDAAC and parent resides.
red by the initiator

Certifying Officer
Nominee

A/OPC, or 0-A/OPC DAS

Sent to
the U.S. Bank System

The Nominator (AA, A/OPC, or O-A/OPC) and anyone in the span of control of the Nominee will receive an email notification
with instructions to create and review the CO role appointment for the Nominee then submits the appointment.

Step 29

B An officil website of he United States government.

o=

VIEW SYSTEM MESSAGES

Welcome Back

Log i to your account with a Common Access Card (CAC), Personal dentity Verification (PIV) certficate or User ID.

Log in with Certificate Log in with User ID

D0 users must use the [gentity Certficate 2nd not any of three

ot
remaining certfcates onthe CAC / PIV. User D

The Nominator will need to create the CO appointment for the appointee at this time. Log into PIEE as the nominator to
continue the appointment process.
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#¥MyAccount  GPC Nominations-  Help

Welcome to the Procurement Integrated Enterprise Environment

Award Post Award Admin Payment

=E EE

Purchase Card

| Click the JAM icon to create the €O appointment.

System Messages

Click the JAM icon to create the CO appointment.

=

2 User:Demo OAOPC1  XLogou

Operational Support

@

Joint Appointment Modle

Step 31

Joint Appointment Module  Greate Appoiniment= ~ Search Appointmenis= My Appoiniments~ My Training  Exit

System Messages.

(2013JAN-17 12:05) System: Al Subject: Build Info Action Required! Message For: All Users.

PE—

B 722 Paicn_01

ioazote

Fwehsphele 5005 (91 80_181)
BM S 5005

T5122W

ommodore

Jeaci_dbiefpWAWF_RA_sec/Testersions 122/ TPEDIDiectory

[Producion

5122 Testing

JAM s now displayed. Click the Creat

Please start by selecting an option from the menu above.

© hep

JAM is now displayed. Click the Create Appointment dropdown to expand it.
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Step 32

(2013JAN-17 12:05) System: All Subject: Build Info. Action Required! Message For: All Users.

727 Pacn_01

ioazote

FVehSphele 5005 (91 80_181)
BM S 5005

T5122W

ommodore

feaci_dbiefpWAWF_RA_sec/Testersions 122/ TPEDIDiectory

© hep

Please start by selecting an option from the menu o

ucion
122 Testing

bove.

Click the Certifying Officer Appointment from the Create Appointment dropdown.

Joint Appointment Module  Create Appointment~

Creat Ceriing Offcer Apponiment - Dt

Initator

PIEE Role

‘Oversight Agency/Organization Program Coordinator

‘Search Appointmenis~ My Appoiniments~ My Training  Exit User: Demo OAOFC,

DoD Group Name

AVBNO01DET 1CO D REAR W910Y1

Apporntee

Select an Appointee. This is a required action

Showing 1102 of 2items

Display 10 v fems Fier
tem Name E Work Phone Number Work Email Address. PIEE Role Action
1 Blgjan, Cora Department of the Army wetov1 DET 1, COMPANY D 1ST BATTALION 106T 204.596-1512 coleung@caci.com Gerttying Officer Soeat
2 Cert42, Demo  Department of the Navy 64498 NSWG PHILADELPHIA DIV 904.506-1512 Ihcaciot 10@gmail com Certfying Officer et

A list of Appointees will be displayed, select the appropriate Appointee.

Click the Select button to create the appointment.
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Step 34

Joint Appointment Module  Create Appointment-  Search Appoinimenis~ My Appoiniments

T ——

P

o 5 R SR T T (R v

e e e e—— e

== = e T

00D Component P— e ema

Department of the Navy NE4498. NSWC PHILADELPHIA DIV Certifying Officer

p— p— P
T R e orerios p— Y
s roee e Fr e e =g v | @ | = | B
© s

s

) el s

A Certifying Officer Appointment page will be displayed as a draft, verify the information.

Do Component DoD Organization DoD Organization Name PIEE Role
Department ofthe Navy Ne44s8 NSWG PHILADELPHIA DIV Certying Offcer
Course Name Centiicate. CompletionDate  Frequency ~DueDats  Hours Provider Source  Edit Delste  View
oL egislation Training 2018111108 1 Year 2019111108 Manual  [Edt  Dolse| |View
cLG0ot 201111108 2Yeas 20001107 Manual (£t Delts] |View

Display 10 v items

Item Name 1Y

PIEE Role

Blajan, Cora Department of the Navy Navy, Department of the 904596-1512 coleung@caci com D577 Appointing Authorty

Test 6122, mojgan_DDS77_AAT Department of the Navy Navy, Department of the a0

D877

Department of the Navy Navy, Depariment of the 2230444 useraccount@eaci com D577 Appointing Authorly

1
2
3 Tester, MSJAMAAT
4

Zandalar, Buonsamdi Department of the Navy Navy, Department of the 904.596-1512 bonsamdit8@gmal com D577 Appointing Authorty

Shoving 110 4 of 4tems

=3 =
[ st Exmar bieaingponiin s |

The Nominator can select a Delegating/Appointing Signatory (DAS) from the list provided or click Select External
Delegating/Appointing Signatory button to add an external DAS.
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Step 36

The External Delegating/Appointing Signatory section opens so the user can enter information for an external DAS. After
entering in the information click the Continue button.

A message will be displayed if the entered Work Email Address doesn't correlate to an active PIEE Account. You can click
Continue if you would like to continue with the user without a PIEE Account. Click the Continue button.
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PIEE Role DoD Group Name
‘Oversight AgencylOrganization Program Coordinator AVBN 01 DET 1COD REAR WO10Y1
Appointee © Hol
First Name Last Name Work Phone Number Work Email Address
Demo. Certaz 045961512 Ihcaci0110@gmail.com
DoD Component DoD Organization DoD Organization Name PIEE Role
Department of the Navy Noa4se NSWC PHILADELPHIA DIV Certitying Officer
s
Course Name Certificate. CompletionDate  Frequency ~DusDate  Hours Provider Source  Edit  Delste  View
(GLGO0S - Certiying Offcer L e Manval  [Edt| Deete| [View
CLGOO1 - DoD Government Ce Manval  [Edi  Dolte| |View
© Add Training
First Name Last Name Work Phone Number Work Email Address
John Smith JSmih@PIEE com
DoD Group Nam: PIEE Role
External DAS

The external DAS will now be displayed on the page. If the user has made a mistake or wants to ¢

hange the currently selected
DAS, they can click Reset Delegating/Appointing Signatory button to remove the selected DAS. Click the Reset

Delegating/Appointing Signatory button to continue.

Step 39

PIEE Role

DoD Group Name.

‘Oversight Agency/Organization Program Coordinator AVBNO01DET 1CO D REAR W10Y1

e e e o

== = e T

oD Component - T e

Department of the Navy NE4498. NSWC PHILADELPHIA DIV Certifying Officer

p— CrrEre Gmrm B G GE Ghm 6 R W
T TR el s p— Y e
T S e == S W o= iy — | 2| = | B
© s

orivg Aty

Display 10 v fems

o
Ttem. Name. 1= PIEE Role Action
T e e BT — e
The DAS section has reset, and the user can now select or enter a new DAS.
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DoD Organization
Ned4sa

Centificate.

oL egislation Traning

cLG0ot

egislation Traiing docx

DoD Organization Name

NSWG PHILADELPHIA DIV
Completion Date  Frequency
2018111108 1 Year
201111108 2Years

© padTraning

Due Date

201911108

2020111107

PIEE Role

Certying Offcer

Hours Provider Source Edit Delete  View

Manual  [Edt  Dolse| |View

Manual (£t Delts] |View

Appointing Authority

© Hop

o

Display 10 v items

ftem  Name
' Blajan, Cora

2 Test 5122, mojgan_DDST7_ANY
3 Tester, MSJAMAAT

4 Zandaler, Buonsamdi

‘Showing 110 4 of 4tems

& Select Exemal Delegaing/Appoining Signatory

delegation of authority

Department of the Navy
Department ofthe Navy
Department of the Navy

Department of the Navy

Filter
PIEE Role Action

Navy, Department of the 904596-1512 coleung@caci com D577 Appointing Authorty et

Navy, Department of the 444 00877 Seect

Navy, Depariment of the 2230444 useraccount@eaci com D577 Appointing Authorly

Navy, Department of e 904.506-1512 bonsamdit8@gmal com D577 Appointing Authorty

[~ - |

Click the Select button next to the DAS that will be given the privileges to activate the appointment.

PIEE Role

‘Oversight Agency/Organization Program Coordinator

DoD Group Name.

AVBNO01DET 1CO D REAR W910Y1

FirstName

Demo

DoD Component

Deparment of the Navy

Course Name

Last Name
Centaz

DoD Organization
N64498

Certificate

a Legisiation Training

© addTraining

Appointing Authority

FirstName
Buonsamdi
Do Component

Department of the Navy

GLG001 - DoD Government Commercial Purchase Card Overview

Last Name

Zandalar

DoD Group Name

egislation Training docx

DoD Government Commercial Purchase Card.docx

Navy, Department of the

Work Phone Number

904.596-1512

DoD Organization Name

NSWG PHILADELPHIA DIV
Completion Date  Frequency
201811108 1 Year
201811108 2Years

Work Phone Number
04.506-1512

PIEE Role
D577 Appointing Authorty

Due Date
2011108

200011107

Appointee © Hap

Work Email Address.
Incaci0110@gmail.com
PIEE Role
Certfying Offcer

Hours Provider Source  Edit Delete  View

Manal  [Fdt  Deste] |View

Manual  [Ed  Dolse| |View

Work Email Address.

buonsamdit8@gmal com

The DAS that was selected from the list is now displayed.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Certifying Officer Appointment

Page 22 of 43 |

Step 42

PIEE Role DoD Group Name.

‘Oversight Agency/Organization Program Codrdinator AVBN01DET 1CO D REAR W10Y1

Appointee ©
FirstName Last Name Work Phon Number Work Email Address.

Demo Cenaz 904.596-1512 Incaci010@gmail com
DoD Component DoD Organization DoD Organization Name PIEE Role

Deparment of the Navy o448 NSWG PHILADELPHIA DIV Certfying Offcer

Course Name Cortificate CompletionDate  Frequency DueDate  Hours Provider Source  Edit Delste  View
a Legisiation Training egislation Training docx 201811108 1 Year 201911108 Manal  [Fat  Deste] |View
GLG001 - DoD Government Commercial | Purchase Card Overview DoD Government Commercial Purchase Card.docx 201811108 2Yeas 200011107 Manual  [Ed  Dolse| |View

FirstName Last Name Work Phone Number Work Email Address.
Buonsamdi Zandalar 04.506-1512
Do Component

buonsamdite@gmai.com
3
DoD Group Name PIEE Role
Department of the Navy Navy, Department of the

D577 Appointing Authorty

After verifying the information click the Submit button to continue, please update as necessary.

Comments can be entered with the appointment.
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Step 44

want to submit this appointment?

Click the Submit button to complete the appointment creation.

Step 45

Joint Appointment Module  Greate Appoiniment= ~ Search Appoiniments~ My Apporniments~ My Traning  Ext

Crtying Officer Appoiniment - Pending Delegating/Appoinfing Signatory Approval

‘Oversight Agency/Organization Program Coordinator

PIEE Role DoD Group Name

AVEN01DET 1COD REAR We10Y1

FirstName Last Name
Buonsamdi Zandalar
DoD Component DoD Group Name

Work Phon Number

904.596-1512

PIEE Role

Work Email Address.

buonsamdit8@gmai com

Appointee °
FirstName Last Name Work Phone Number Work Email Address.
Demo Centa2 904.596-1512 Incaci010@gmail com
DoD Component DoD Organizai izati PIEE Role
Department of the Navy N8 Certfying Offcer
Course Name Frequency ~ DueDate  Hours Provider Souce  View
oL Legisiation Training egislation Traiing docx 2018111108 1 vear 2019111108 Manual View
6LG001 - DoD Government Commercial | Purchase Card Overview DoD Govermmen it Commescia } Purchase Card docx 2018111108 2Years 202011107 Manual View
Appointing Authority © Hoy

A Success page and message will be displayed. An email notification will be sent to the Delegating/Appointing Signatory to

approve the appointment.
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Step 46

Certifying Officer (CO) Role Appointment
(Initiator is A/OPC or O A/OPC and Not an AA)

« Ifinitiator is A/OPC or O A/OPC, then the system must provide selection for eligible Delegating/Appointing

Signatory. DAS is all AA's to include those in group in which CO DoDAAC and parent resides
« The DAS can add or update information entered by the initiator.

A/OPC, or 0-A/OPC

Email Notification

Certifying Officer

Email Appointment Information

Sentto
the U.S. Bank System

Certifying Officer

The DAS will receive an email notification with instructions to sign the appointment for the CO role.

‘This email was generated in a Jax TEST 5.12.2 environment.If you are a PRODUCTION user, then please ignore it

Buonsamdi Zandalar,

Signatory for the fol tment in the Joint Appointment Module (JAM)

Appointment: Certiying Officer Appointment

Component: Department of the Navy

Location DODAAC: N64438 - NSWC PHILADELPHIA DIV
intee Name: Demo Certd2

Status: Pending Delegating/Appointing Signatory Approval

r0d on ti i o Environmen 1 (PIEE)

Step 1 Open the Certiying Officer Appoiniment by clicking

I
Step 2 Complete the ' section of tHk

NOTE: This email service is outbound only. We are unable to receive and process replies to this mailoox.

; i

The email sent to the Appointee's Delegating/Appointing Signatory will have a link for approving the appointment. As the DAS

click the link to approve the appointment.
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Joint Appointment Module ~ Exit

Geritying Offcer Appainiment - Pending Delegating/Appointing Signatory Approval

Delegating/Appointing Signatory.
FirstName

Bwonsamd
DD Component

Depatment of the Navy
Comments

Needs an appoiniment

LastName
Zandalar

DD Group Name

Navy, Department of the

Work Phone Number
204.596-1512

PIEE Role
D577 Appointing Authorty

Work Email Address

bwonsamdit8@gmail com

Work Email Address

© iy

FirstName _

Demo certaz 04.596-1512 Ihcaco110@gmail com
DoD Component DoD Organization DoD Organization Name PIEE Role.

Department of the Navy 64498 NSWG PHILADELPHIA DIV Cerifying Offcer
Work Address Line 1 Work Address Line 2 Work Address Line 3 Work Address Line 4

1601 LANGLEY AVE BUILDING 542 PHILADELPHIA  PA19112
Country city state zip

PHILADELPHIA 10112
Course Name Certificate. CompletionDate  Frequency  DueDate  Hours Provider  Source  View
cislaion eislation Traiing do 0181110 1vear 191108 Manal

As the Delegating/Appointing Signatory

Appointee

FirstName

Demo

DD Component
Department of the Navy

Work Address Line 1

LastName

Gertaz

DoD Organization
N64498

Work Address Line 2

Work Phone Number

04.596-1512

DoD Organization Name

NSWG PHILADELPHIA DIV

Work Address Line 3

Work Email Address
Thcaci0110@gmailcom
PIEE Role.
Certfying Offcer

Work Address Line 4

© Hap

2018/11108 13.06.58 Submit

Pending Delegating/Appoiniing Signalory Approval

Dermo OAOPC Signature Not Required

Oversight Agency/Organization Program Coordinalor

1601 LANGLEY AVE BUILDING 542 PHLADELPHA  PA19112
Country city [y sute 2p
PHILADELPHIA 10112
Course Name Certicate CompletionDate  Frequency  DueDate  Hous Provider  Source  View
cqiaton Traing Legisation Training docx 20101108 +vear P Mamual | ew
CLGO01 - DoD Government Commercil Purchase Card Overvew 00D Government Commercil Purchase Card docx 20181108 2ews 20001107 Manal  vew
Jr— © 1o
Dte Action Status PIEE Role

If the information is correct click the Approve button for the appointment.

review the information for the appointment created by the nominator.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Certifying Officer Appointment

Page 26 of 43 |

Step 50

6. POSITION TO WHICH APPOINTED
Certtying Officerfor Purchase Card Invoic

7.YOU ARE APPOINTED TO SERVE IN
Your

. YOUR RESP

y gal,improper,
8. REVIEW AND ADHERE TO THE FOLLOWING PUBL
DFARS, PGI, Charge Card Guidebook, DaD 7000, 14R Vol 5 Chapter 33

SUBJECT. Appointing a Certitying Officer
ubject By clicking "

Appointment’,

As the Delegating/Appointing Signatory review the Appointment Certifications and click the Sign Certifying Officer Appointment
button.

You can enter Comments and then click the Approve button.
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Step 52

© The PIEE signature requirement has changed to allow support for all the major browsers. Click figré for more information

Are you sure you want to sign this appointment?

=

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

FirstName Last Name
i Zandalar
DoD Component DoD Group Name

Department of the Navy

Navy, Department of the

Comments

Needs an appoiniment

FirstName LastName

Demo Certaz
DoD Component DoD Organization
Department of the Navy N64498

Work Address Line 1 Work Address Line 2

1601 LANGLEY AVE BUILDING 542

PHILADELPHIA  PA19112

Work Phone Number

904.596-1512

PIEE Role

D577 Appointing Authory

204.596-1512

DoD Organization Name
NSWG PHILADELPHIA DIV

Work Address Line 3

Work Email Address

bwonsamdit8@gmal com

Work Email Address
Thcaci0110@gmailcom
PIEE Role.
Certfyng Offcer

Work Address Line 4

Country. city sute zp
UNITED STATES, PHILADELPHIA PENNSYLVANIA 10112
Course Name ificate Frequency  DueDate  Hours Provider  Source  View

A Success page and message will be displayed. An email notification will be sent to the Appointee.
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Step 54

Certifying Officer (CO) Role Appointment
(Initiator is A/OPC or O A/OPC and Not an AA)

o Ifinitiator is A/OPC or O A/O
Signatory. DAS is all AX's to i
« The DAS can add or update inform:

tem must provide selection for eligible Delegating/Appointing
roup in which CO DoDAAC and parent resides.
red by the initiator

Certifying Officer
Nominee

A/OPC, or 0-A/OPC

Email Appointment Information
Se

ntto
the U.S. Bank System

The Nominee Certifying Officer will receive an email notification with instructions to sign the appointment for the CO role.

ina Jax TEST 5.12.2 environment. If you are a PRODUCTION user, then please ignore it

for n Module (JAM)

Appointment: Certiying Officer Appointment

Component: Department of the N

Location DoDAAC: N54438 - NSWC PHILADELPHIA DIV
Status: Pending Appointee Approval

Your od on th

Step 1
Step 2 Review the appointment i

An email notification will be received by the Appointee regarding the Approval of the appointment from the
Delegating/Appointing Signatory. To complete the request a Government Administrator must activate your requested role. The

user can click the link to access the appointment for approval or log into PIEE to access JAM and approve the appointment. For
demonstrations both methods will be shown.

NOTE: Thi
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Step 56

= An officil website of he United States government.

VIEW SYSTEM MESSAGES

Welcome Back

Log i to your account with a Common Access Card (CAC), Personal Identity Verification (PIV) certficate or User ID.

Log in with Certificate Log in with User ID

the Identity Certiicate and not any of three
aining certfcates anthe CAC / PIV. User D

1

‘ As the Appointee log into PIEE at this time. ‘

FIND MY ACCOUNT ADMINISTRATOR

The next step in the process will require the Appointee to login. As the Appointee log into PIEE at this time.

%My Account  Help L User:DemoCert42  XLogou

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Operational Support Purchase Card

N\
JAM

System Messages |

(2013-JAN-17 12:05 EST) System: All Subject: Bulld Info Action Required! Message For: Al Users. A
S122Patch1 01
11/08/2018
‘WebSphere 9.0.0.5 (jdk1.8.0_181)
1BMIH5 9005

FTB/EDI S Commodore

FTP/EDI Server Path: Jeacl - RA

Operating ystem: Solaris 11

Status: Production

Current Usage: 5122 Testing |

Click the JAM icon to access Joint Appointment Module.
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Step 58

Joint Appointment Module  Search Appointments

(2013JAN-1712:08) System: All Subject: Build Info Action Required! Message For: All Users.

My Appointments - Exit

5:12.2 Paichi_01
18018
WebSphere 9.0.05 ki 80_181)
[BM HS 90,05
51220

(elpWAWF_RA_sedlTestVersionb 122/F TPEDIDireclory

Producton
/6.12:2 Tesing

Please start by selecting an option from the menu

above.

Click the

Click the My Appointments dropdown to expand the options.

Step 59

Joint Appointment Module ~ Search Appoiniments~ ¥

[5:12.2 Paichi_01
18018

jebSphere 00,05 dk1 80_181)
[BMHS 90,05

B

Production
/6.12:2 Tesing

Click the Search for

Click the Search for appointments that require my action from the My Appointments dropdown to locate appointment to

activate.
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| JAM Certifying Officer Appointment

Joint Appointment Module  Search Appointments~ My Appointments~  Exit

My Appoiniments - Where my acon is required
Fiter:

Display [~ [rems
tem DoDOrg 12 DoD Org/Group Name Appointment sttus status Date Appointee Supervisor Delegating/Appointing Signatory
1 Nea25 Nevy, Departmen o he Gertiying Oficer Appointment Pending Appcintee Approval 2010111108 DemoCers2  JohnDoe Buonsamd Zandalar

Showing 110 1 of 1 tems

S o

Alistof al
click the

A list of all appointments will be displayed. Locate the appointment and click the Select button.

Step 61

Bt

My Appointments -

‘Search Appoiniments -

Joint Appointment Module

Gertfying Offcer Appoiniment - Pending Appoinice Approval

DD Group Name.

PIEE Role
Oversight AgencylOrganization Program Coordinator AVEN01DET 1CODREAR We10Y1

DoD Component DoD Group Name.

Navy, Department of the.

Department of the Navy

Appointee © ey
Work Phone Number Work Email Address

DDS77 Appointing Authority

FirsName LastName
Deo Censz 5015061512 Iheac0110@gmat com
Dob Component DD Orgarizaton DD Orgarizaion Name PiEE Role
Deparimentf e Navy Nosson NSWG PHILADELPHA DIV Geriing Ofcer
Gourse Name Gerttcate CompletonDate  Frequency  DueDwe  Hows Provder  Souce  View
L6005 - Certiying Offcer Logisiaton Trainng o Puschase Card Paymeris Cerying ffce Legilation Traning.dock o118 Ter ot Varual | iow
L6001 DD Government Commerca Puschase Gard Overvew 50D Government Commercial Purchase Card docx pras Pvers  2ocorttior Varial view
‘The CO appointment is displayed for approval, verify the information.
Aopeining Aurory © o
FirstName LastName Work Phone Number Work Email Address
Eired e 0t 061512 buonsaité@gmai.com
PiEE Role

The CO appointment is displayed for approval, verify the information.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Certifying Officer Appointment Page 32 of 43 |

Step 62

Course Name Certificate. CompletionDate  Frequency ~ DueDate  Hours Provider  Source  View
CLGO0S - Certifying Officer Legislation Training for Purchase Card Payments Certiying Offcer Legistation Training docx 201811108 1 Year 201911108 Manual View
GLGOD1 - DoD Government Gommercial Purchase Gard Overview DaD Govemment Commercial Purchase Card.docx 201811108 2Years 20201107 Manual View

L
‘Appointing Authority © hep
First Name. LastName Work Phone Number Work Email Address
Buonsamdi Zandalar 9045061512 bwonsamdite@gmail com
DoD Component DoD Group Name PIEE Role
Department of the Navy Navy, Department ofthe. DD577 Appointing Authority
Comments

Needs an appoiniment.

Appoiniment Workfow

Date Action status PIEE Role
2018111108 13.06:58 Submit Pending Delegaiing’ a ] Oversight Agency/Organization Program Coordinator

2018111108 13:1407 Approve  Pending Appointee Approval Buonsamd Zandal oos77

To approve the appointment, click the Approve button to continue.

6. POSITION TO WHICH APPOINTED
(Certtying Oficer for Purchase Card Invoices

7.YOU ARE APPOINTED TO SERVE IN THE POSITION IDENTIFIED IN ITEM 6. YOUR RESPONSIBILITIES INCLUDE:
Your

gal, improper,

8. REVIEW AND ADHERE TO THE FOLLOWING PUBLICATION(S) NEEDED TO ADEQUATELY PERFORM YOUR ASSIGNED DUTIES:
DFARS, PGI, Charge Card Guidebook, DoD 7000, 14R Vol 5 Chapter 33

1t you are acknowledging and accepting the posiion and responsibiles def

The Appointment Certifications page is displayed. Review the information and click the Sign Certifying Officer Appointment
button to approve the appointment.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Certifying Officer Appointment Page 33 of 43 |

Step 64

Comments can be entered here with approval.

Click the Approve button to continue.
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Step 66

© The PIEE signature requirement has changed to allow support for all the major browsers. Click higré for more information.

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

Joint Appointment Module  Search Appoinments~ My Appoinmens~

Cerifying Offcer Appoiniment - Active:

Inifator

PIEE Role DoD Group Name.

‘Oversight Agency/Organization Program Coordinator AVEN 01 DET 1 CO D REAR We10Y1

FirstName. Work Email Address
Demo

Ihcaci01 10@gmail com
DoD Component

DoD Organization DoD Organization Name PIEE Role

Department of the Navy Na44%8 NSWG PHILADELPHIA DIV Certying Offcer
Course Name Certificate. CompletionDate  Frequency ~ DueDate  Hours Provider  Source  View
GLGO0S - ertiying Offcer Legislation Training for Purchase Card Payments Certfying Offcer Legislation Training docx 2018/1108 1 Year 2019011108 Manual View
CLGOD' - Do Government Commercial Purchase Gard Overview DoD Government Commercial Purchase Card docx 2018111108 2 Years 202011107 Manual View

comments ﬁ
[ —

‘Appointing Authority

A Success page and message will be displayed. An email notification will be sent to the Delegating/Appointing Signatory

indicating the appointment is activate the appointment after the Appointee approves the appointment for the DAS to review the
appointment.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Certifying Officer Appointment

Page 35 of 43 |

Step 68

o Ifinitiator is A/OPC or O A/O

Certifying Officer (CO) Role Appointment
(Initiator is A/OPC or O A/OPC and Not an AA)

tem must provide selection for eligible Delegating/Appointing
natory. DAS is all AN's to roup in which CO DoDAAC and parent resides.

e DAS can add or update inform:

Certifying Officer
Nominee

A/OPC, or 0-A/OPC

Email Appointment Information
Se

ntto
the U.S. Bank System

The Government Administrator will receive an email notification to activate the role after the appointment process is completed.

Step 69

o=

B An officil website of he United States government.

VIEW SYSTEM MESSAGES

Welcome Back

Log i to your account with a Common Access Card (CAC), Personal dentity Verification (PIV) certficate or User ID.

Log in with Certificate Log in with User ID

D0D users must use the [gentity Certficate 2nd not any of three

ot
remaining certfcates onthe CAC / PIV. User D

A Government Administrator must login to activate the requested role. The GAM is associated to the DoDAAC that the
appointee registered the Oversight A/OPC role for. The GAM must be within the group of the DoDAAC.
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Step 70

¥ MyAccount ~ Administration-  Help ra_government ~ XLogou

—PIEE

Welcome to the Procurement Integrated Enterprise Environment

Award Post Award Admin Payment

Solicitation Contract
( CDR : Closeout §

Property Management

)

AAs a GAM expand the Administration dropdown to access the
to role(s).

System Messages

As a GAM expand the Administration dropdown to access the Administration console to locate the user to activate their role(s).

Step 71

£ My Account A el & User: cora_government  XLogoul

—PIEE

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Payment

) N\ N\ ~ —~
(mirect | (PCM @WF

Property Management

GFP
¢!

Select PIEE Administration from the dropdown.
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Step 72

Administration Console Menu 2 User:Coraleung  Exit

Description

Send emallnotifications to specifc groups.

Click the User / Role Management link from the Main Menu list to locate the user.

Step 73

Administration Console Menu 2 User:Coraleung  Exit

User/Role Management

SearchbyUser  Search by Role:
UserID.

EqualTo v

X509 Subject Name

o v

The GAM can search .
of the appointee with the role that needs activated.

The GAM can search on any criteria. Here we will be entering the E-mail of the appointee with the role that needs activated.
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Step 74

Administration Console Menu 2 User:Coraleung  Exit

User/Role Management

SearchbyUser  Search by Role:
ser 1D

EqalTo v

E-Mail of X509 Subject Name

GaaTo ¥ acoggraicon 3 Euaito v

Then click the Search button.

Administration Console Menu 2 User:Coraleung  Exit

LastName E-Mail DeDID X509 Subject Name

Certa2 Iheaci0110@gmail.com 9301002970 C ISAQU=PKI,0U=DoD

Showing 110 Tof Lentries

= ==
13

Click the User Id from the list to review their role(s).

Click the User Id from the list to review their role(s).
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Menu

ion Console

PIEE Access Approval for Demo Cert42

Profile

Supervigar
Agency
Justfication/Attachments

R

cate

Profile History

Brprint.

Overview

Pending Supervisor/Sponsor Approval

Noroles were found for Pending Supervisor/Sponsor Approval

Pending Admin Approval

Show 10 v entries

Application Role ‘Group Name Location Code Extension Status

pc (0-A/0PC) N o Review Required

3 Certifying Officer Navy, Departmentof the: N64498 NA Review Required
T ﬁ

Active Roles

Show 10 v entries

Application 1" Role Group Name LocationCode | Extension || Status

pc [croe [ DAs) N the Attached in PIEE

Click the User Roles tab on the left side to view all role(s) that need to be activated.

ion Console Menu

PIEE Access Approval for Demo Cert42

Request Type : Modification

Searc
Additonalnformation
Qo
=5 ]q]

M

Search:

Additional Information

L User:Coraleung  Ex

Request Type: Modification

Showing 1 to 3of 3entries

Locate the role(s) that need to be activated by the GAM.

Overview User Roles
Profile
) O Al O Active O Inactive O Archived O Pending Approval O Refected O Blocked
Supervisor
Agency Show 10 v entries Search:
Justfcation/Attachments
Location Access
e Fist Last Group Code/ Approval Create  Additionsl
Action User D Neme || Name || Role Application || _Name Extension Status || Status Date Information
User Rol EDIPI9201002970 Demo  Cert42  Certifying Officer pc Navy, N64498 Inactive  Review 2018/11/08  View
Departmentof Required
Role History
Profil History EDIPIS301002970 Demo  Cert2  [EEEJOVErsightAOPC  PC avy, Inactive  Review 2016/11/05  View
(©0-AOPC) Depertment of Required
Eprin e
EDIPI301002970 Demo  Certs2  EEEEIGPC bc v Adive  Attachedin  2016/09/26  View
Delegating/Appointing Department of PIEE.
Authority (GPC DAA)
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Step 78

Administration Console Menu 2 User:Coraleung  Ex

PIEE Access Approval for Demo Cert42

Request Type : Modification

Overview User Roles
Profile
Change Al Status: /| IFilter Roles By Status: () All O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
Supervisor
Agency Show 10 v entries Search:
Justfcation/Attachments
Location Access
e Fist Last Group Code/ Approval Create  Additionsl
User D Neme |1 Name || Role Application |1 Name Extension Status |1 Status Date Information
I — e N e e e mmwios v
Departmentof Required
Role History i
Profile Hisory. EDIPIY301002970 Demo  Cert42  EETJOversight AOPC  PC Navy, Inactive. Review 2016/11/05  View
(©-AOPC) Depertment of Required
APt the
EDIPISA0I0G2970 Demo  Carti2  [ETIGRC bc Ny, Adive  Attachedin  2016/09/26  View
Delegating/Appinting Department of PIEE
Authorty (GPC DAR)

Select Activate from the Action dropdown.

Step 79

tration Console

L User:Coraleung  Ex

PIEE Access Approval for Demo Cert42

Request Type: Modification

Overview User Roles
Profile
Change Al Status: /| IFilter Roles By Status: () All O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
Supervisor
Agency Show 10 v entries Search:
Justfcation/Attachments
Location Access
e Fist Last Group Code/ Approval Create  Additionsl
Action User D Neme |1 Name || Role Application |1 Name Extension Status |1 Status Date Information
I — e N e e e mmwios v
Departmentof Required
Role History i
Profile History EDIPI9301002570 Demo  Certd  [EEED pc Navy, Inactive. Review 2016/11/05  View
(©-AOPC) Department of Required
Bpnt the
EDIPISA0I0G2970 Demo  Carti2  [EIGRC bc Ny, Adive  Attachedin  2016/09/26  View
Delegating/Appinting Department of PIEE

Authority (GPC DAA)

Click the Update button to continue.
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Step 80

Administration Console 2 User:Coraleung  Exit
Role Status Change Confirmation

First ast Location Code/ urrent Role: rrent Access. New Access Approval
UserID. Name tame. ole Application || GroupName Extension Status

EDIPIS301002970 Demo. ertifying pC Navy, Department  N64498 nactive. Attached in PIEE.
offi ofthe

As the GAM enter Justifications for the role's activation.

Step 81

Administration Console Menu 2 User:Coraleung  Exit

Role Status Change Confirmation

First Last Location Code/ CurrentRole Current Access NewRole New Access Approval  Government t
UserID. Name Name Role Application || GroupName Extension Status Approval status Status Status Employee?
EDIPIS301002970 Demo. Certa2 Certitying PC Navy, Department  N64498 Inactive Review Required Active Attached in PIEE.

Officer ofthe

Click the Confirm button to continue.

Click the Confirm button to continue.
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Step 82

Administration Console

Roles Updated

L User:Coraleung  Exit

Roles Successfully Updated

First
UserID. Name

EDIPIS301002970 Demo.

Last

Name Role GroupName

Extension

Certa Certifying Navy, Departmentof  N64498

Officer

Previous Access Approval

stat

Review Required

t

New Access Approval

Status

Attached in PIEE.

A Success page will be displayed indicating the role's previous status and the new status. Click the Continue button to finish the

review of the user's role(s).

Administration Console Menu

PIEE Access Approval for Demo Cert42

The new status will be indicated now. Click the Exit button once finished.

uest Type:Modification

Overview User Roles
Profile
Change All tatus: |1 Fitter Roles By Status: O All O Active O Inactive O Archived O Pending Approval O Refected O Blocked
Supervisor.
Agency Show 10 v entries Search:
Justiication/Attachments
Location Access
e Fist  Last Group. Code/ Approval Create Additional
Action User 1D Name || Name || Role Application || Name Extension Status |1 Status Date Information
[ ———————— < N e e Awewon | mwmos ver
Departmentof PIEE
Role History
Profile History EDIPI9301002970 Dermo  Certd2  [EEIJOversight AOPC  PC Navy, Inactive  Review 20181105 View
(0-AOPC) Departmentof Required
Bpnt == e
| EDIPIS301002970 Demo  Certiz  [EEEIGPC 3 Navy, Active  Attachedin  2016/09/26 View
Delegating/Appointing. Departmentof PIEE
‘ Cli
Showing 110 3of Sentr
HAuRE
< Back
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This concludes our demonstration.
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