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Approving/Billing Official Appointment

Approving/Billing Official Appointment Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration
contains audio narrative. Please adjust your volume accordingly.

Approving/Billing Official (A/BO) Role Registration

This presentation provides an overview of registering and submitting/resubmitting an appointment for a Joint Appointment
Module (JAM) Approving/Billing Official (A/BO) user. Upon being nominated for the A/BO, the Nominee will receive an email
with instructions to complete the registration process for the A/BO role.
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An email is sent to the user being nominated for the A/BO role with instruction to log into their account to continue the process.

Step 3

Account  Help

7PIEE &My,

We

Other

D

System Messages
(2013-JAN-17 12:05 EST) System: Al Subject: Build Info Action Required! Message For: All Users A
Version 5122Patch2.03
Build Date: 11/27/2018
pplication Server: ‘WebSphere 9.0.0.5 (dk1.8.0.181)

HTTP Server: 1BMIHS9.005
Database: 512

FTP/EDI Server: Commodore

FTP/EDI Server Path: feaci RA
Operating System: Solarls 11

stan Production

Current Usage: 5122 Testing

As an existing PIEE user, the user being nominated will log in to register for the A/BO role. Once the nominee is logged in, click
the My Account button to register for the A/BO role.
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ccount  Help

Add Additional Roles Change Authentication Type
a ate or login method ty

Add additional roles to your account. yoe for your account

Manage Roles

c exitin
Agency your Supervisor/Sponsor (Govt/Govt. Contract

My Trai

Under the Roles section click the Add Additional Roles button.

Step 5

¥ MyAccount  Help

—PIEE

Add Roles
Verify allthe information within your account. and then add any necessary new roles.

Add Roles

Userprotie

LProfiie®n Middie Name LastName * Suffix

Citizenship* Designation*

OTHER v MILITARY v

= = e

On the User Profile page, review and verify the information. If it is not current, the information can be updated at this time.
When all the information is accurate, click the Next button.
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ccount  Help

jRIEE L My A

Add Roles Additional Profile Information
1 Profile .
Supervisor Information
2. Supervisor / Agency 1
FirstName *
John
Email*

dbulera@gmal com

DSN Telephone

Agency Information

Agency Name *

Agency CACI

city*
Jacksonville

Organization

On the Additional Profile Information page, verify the information and update as necessary.

FirstName ! LastName ! JobTitle !
Email ! Confirm Email !

DSN Telephone Phone! Extension Intl Country Code and Phone !
Reason!

Agency Information

Agency Name * Address®

cAcl
city*

pce Georgia v 32413 United States of America (the) v
Organization Office Symbol

[ > JRSS oo
Once the information is complete, click the Next button.
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T8 Select One or More Roles from the list below
[EESTN Select the appropriate Application from the st below  (CtrisClick)

(RN Click Add Roles'

On the roles page, select the PC (Purchase Card) application.

On the roles page, select the PC (Purchase Card) application.

Add Roles
L Profile
2.Supervisor / Agency

3.Rolesr

LastSuccassul Logon Date: 2022/03/11 1507.05 UTC.

Lt Unsuccesstl Logon Attempt: 2022/03/11 150657 UTC.

Roles o

[EZT8 Select One or More Roles from thelst below
i cati (CerkeClick)

PC-Purchase Card v | UserRolesforPC ©|
.< Agency/Organization Program Coordinator (A/OPC)
A £ 1

. Approving/Billing Official
role in step 2, you will be granted access to the applicable Cardholder (CH)
illbe d fying Off

DataMining Reviewer

[EZE Click ‘Add Roles'

below.

Fill out

23 Fyou need access o any other applications, Repeat Steps 1to 4 again

Vstof all PIEE Role List Matrix.

e Jrmen ] o]
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[EZEN Click ‘Add Roles'

Stop1- i icati z
I © | o Program Coordinator (A/OPC) ]
T en rogram Coordinator
bilit ial (AVBO)

role n step 2, you will be granted access to the applicable

below.

Fill out
Ifyou need access to any other applications, Repeat Steps 1to 4 again
fist of all PIEE ot }

LT Te ]

Select the A/BO role that is available because of the Nomination. Click the Add Roles button to continue the registration.

Step 10

Roles Summary

Application Role
PC|JAM | BANKS Approving/Billing Official (A/BO)

Showing 1to1of 1 entries

50 you need access to any other applications, Repeat Steps 110 4 again

mm

The role has been added to the Role Summary section. Click the Next button to continue the registration.
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Step 11

##MyAccount  Help 2 Status: Active % Logout

Last Successful Logon Date: 2023/08/31 15:3622 UTC

Any existing training in the user's profile will be populated on the Training page. If necessary, the user will
be prompted to enter any required training courses that have not been previously added to their profile.

AddRoles Training [vero: |

1. Profile « Warning: or DoD 1 (CLG 0010) s a required training course. x

2.Supervisor / Agency
CourseType  Component ~ CourseName ~ CompletionDate Certificate  Frequency ~DueDate Hours Provider Source  Action

3.Roles

4. Training v 2
e m

Any existing training in the user's profile will be populated on the Training page. If necessary, the user will be prompted to
enter any required training courses that have not been previously added to their profile. To add training courses, select the
Add Training dropdown menu.

Step 12

£#MyAccount  Help

Add Roles Training

1.Profile = Warning: or DoD 1 (CLG 0010) is a required training course. X

2.Supervisor / Agency
CourseType ~ Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~ DueDate Hours Provider Source  Action

3.Roles

4. Training <1
& Add Training ~ > Next
Add GPC Traini

Select the Add GPC Training button.
! Symbol indicates situ:

Select the Add GPC Training button.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Approving Billing Official Appointment Page 8 of 32 |

Step 13

AddTraining The Add Training modal is displayed. Complete all required fields.

Course Type *
Component Specified
Component *
-Select -
Course*
-Select
Certificate*

CompletionDate*  Frequency* Hours. Provider

‘When finished adding training information, select the Add button.
Are you sure|

The Add Training modal is displayed. Complete all required fields. When finished adding training information, select the Add
button.

Step 14

£ My Account  Help & Status: Active % Logout

Last Successful Logon Date: 2023/08/31 153622 UTC

The training. will b on the Training page. The user
may edit or delete the information using the Action buttons.

AddRoles Training

1.Profile Course  Completion

CourseType  Component Name  Date Certificate Frequency Due Date  Hours Provider Source
2 Supervieor/ Agancy, Component  DEFENSE CONTRACT DoD1  2023/08/01 1docx  2Years  2025/07/31 Manual
Specified MANAGEMENTAGENCY  (CLG

3 Roles (ocMA) 0010)

4. Training <1

Select the Next button to continue. 1 Symbol indicates situ

The training course information will be displayed on the Training page. The user may edit or delete the information using the
Action buttons. Select the Next button to continue.
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Step 15

DMy Account  Help

AddRoles Justification / Attachments.

1.Profile o

2.Supervisor / Agency. Justification*

3.Roles I need this for testing.

4.Training

Attachments

information in thissystem.

- e

5. Justification <t

The Justification and Attachments page is displayed. Justifications are mandatory when registering for new roles. Attachments
are optional. Enter the Justification here and any Attachments and then click the Next button.

Step 16

ccount  Help

=PIEE ™

Registration Summary - Please Verify All the information

User Information

UserlD  EDIPIS301002970

User  Government
Troe

Logih  Software
Method  Certiicate

Int Country Code and
Phone!

001128451623

The Registration Summary page is displayed. Review the information. If any updates are needed, return to the section to make
the update there.
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Step 17

Home Organization DoDAAC/FEDAAC

Ne4ase
Grade/Rank
8t

Email*

Int Country Code and
Phone!

001128451623

User Roles

Role

‘Avproving/Biling Offclal (VBO)

m

After verifying the information is accurate, click the Next button to continue.

Step 18

ccount  Help

=PIEE ™

Agreement

Statement of Accountability Agreement

OMSEC)

Signature Date. Government Organization *

2018/11/28 N64498

Click the Signature button to sign the Statement of Accountability Agreement, indicating you have read and agree.
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Step 19

igning, the System User Agreement and Rules of Behavior /
Acceptable Use Policy.

O The PIEE for al the major
browsers. Click /¢ for more information.

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

—PIEE

A Success page will be displayed indicating the roles that have been added. Based on the information on the Additional Profile
Information page, an email will be sent to the Supervisor to approve the role request.
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Step 21

Approving/Billing Official (A/BO) Role Registration

Prerequisites by User Type
* A/BO role registration CANNOT be self-initiated
* A/OPC and O-A/OPC must have an active appointment to begin the role nomination.

System Validations

A/OPC or 0-A/OPC A/OPC or 0-A/OPC

Q Q9

Approving/Billing
Official

g A/OPC or 0-A/OPC

Email Notification is sent
To A/OPC or O-A/OPC
toinitiate appointment.

—)

The Nominee Supervisor will receive an email notification to approve the A/BO role.

PC- Approving/Bing Official (4/BO) or Locaion Code: N6438

Your approvala the supervisor/sponsor Is required.

hitpsgatoc

The email sent to the Appointee Supervisor will have a link for approving the role request. As the Supervisor, click the link to

approve the role.
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Step 23

Approval/Denial for Application Request

& Applicant Requesting Access - Demo Certd2 ‘Q View Account Justification
Email hcacio110@gmal
Organization NAVY
Job Title General Arts And Inf
Commercial Telephone
‘Grade/Rank 8
Citizenship
2 Clck the "View” lnk under "Additional Information to view
Independent Role Approvals
Application Role Group Name Action
PC| JAM | BANKS Approving/Billing Official (A/BO) Navy, Department of the IN64498/NA Quview v

Additional Justification if Needed

The Approval or Denial for Application Request page is displayed with information regarding the registering user and their

information. The Supervisor will review the information.

Step 24

2 Applicant Requesting Access - Demo Cert42

Email Ihcaci0110@gmall.com X
Organization NAVY

Job Title General Arts And Information
Commercial Telephone 904-596-1
Grade/Rank. 81

Citizenship OTHER

R Avprove:
23 Cick the “Vie v role.

Independent Role Approvals.

Application Role GroupName.

‘QView Account Justification

PC|JAM| BANKS Approving/Billng Official (A/BO) Navy, Department of the-

Additional Justification if Needed

o
B Cick “Submit” to submit the request approval and digitally sgn ths
m

N6449B/NA

Quiew

After reviewing the information, the Supervisor will select Approve or Reject from the action dropdown. Enter Additional
Justifications as needed. Check the box indicating that you have read the user's Justifications, then click the Submit button.
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—PIEE

A Success page will be displayed after the Supervisor has completed the Nominee's application process.

Step 26

An email notification is sent to the Nominee for informational purposes only and no action is needed. The Nominator will also
receive the email informing them they can now initiate the A/BO Appointment process.
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Step 27

Approving/Billing Official (A/BO) Role Registration

Prerequisites by User Type
 A/BO role registration CANNOT be self-initiated
 A/OPCand 0-A/OPC must have an active appointment to begin the role nomination.

System Validations

Approving/Billing
Official

Email Notification is sent
Email Notification sent To AJOPC or O-A/OPC
o nitiate appointment

The Nominator (A/OPC or O-A/OPC) and any A/OPC and O-A/OPC in the span of control of the Nominee will receive an email
notification with instructions to initiate the A/BO role appointment for the Nominee.

An email notification with instructions will be sent to the Nominator and additional emails will be sent to anyone in the span of
control of the Nominee, informing them to create a JAM A/BO Appointment for the Nominee.
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#MyAccount  GPC Nominations-  Help

—PIEE

The Nominator will need to create the A/BO appointment for the appointee at this time. Log into
PIEE as th to pro

Welcome to the Procurement Integrated wironment

Post Award Admin Payment Property Management

T EE g8 E
GEM @IS &S @WF LB EFP

Operational Support Purchase Card

N\ .
JAM [Ehank After logging in, click the JAM icon to create the
L/ A/BO appointment.

System Messages

The Nominator will need to create the A/BO appointment for the appointee at this time. Log into PIEE as the Nominator to
continue the appointment process. After logging in, click the JAM icon to create the A/BO appointment.

Step 30
Joint Appointment Module _ Search Apponments~ My Apontments- My Trang Bt

AgencylOrganization Program Coordinator Appoiniment.

‘Certiying Offcer Appomtment.
BN SR  Oversignt Agency/Organization Program Coordinator Appointment Click the Create Appointment dropdown to expand it.

WF_RA_sed/TesiNersionsT22/F TPEDIDIeclory

[6.122 Testing

Select Billing Official from the Create
dropdown.

Please start by selecting an option from the menu above.

Click the Create Appointment dropdown to expand it. Select the Approving Billing Official Appointment from the Create
Appointment dropdown.
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Joint Appointment Module  Greate Appoiniment~  Search Appoinimenis~ My Appoitments~ My Trainng  Ext

Create Approving/Biling Offcal Appointment - Draft
Initator
Select which role will act as Iniator for the appointment. This i a required acton
Dispay 10 v items

Hem PIEE Role 15 DoD Component DoD Group Name. DoD Organization DoD Organization Name
AgencyOrgar Department of the Army AVEN 01 DET 1 CO D REAR WB10Y1 wetovt DET 1, COMPANY D 1ST BATTALION 1067
2 Oversight Agency! ar ? Department of the Navy Navy, Department of the

Showing 1102012 ftems

In this demonstration the Initiator will be an O-A/OPC. Select Item 2 to continue.

In this demonstration the Initiator will be an O-A/OPC. Select Item 2 to continue.

Joint Appointment Module ~ Greate Appoiniment~  Search Appoinimenis~ My Appoitments~ My Trainng  Ext

Create Approving/Biling Offcal Appointment - Draft

Initator

FistName Alist of will b select the approp!
Buonsamai the Action column. Click the Select button to create the

— |

Oversight Agency/Organization Program Coordnator

Work PIEE Role
NSWC PHILADELPHIA DIV 904.506.1612 Ihcaci01 10@gmail com ApprovingBiling Offcial

Departmentof the Navy ~ N64496. NSWG PHILADELPHIA DIV 9045961512

Test 5122, mojgan_AO_test1  Department of the Navy  NODOS1 MARINA MILITARE AMERICANA 7773332222 L AO_L

Showing 110 3013 ftems

A list of Appointees will be displayed, select the appropriate Appointee from the Action column. Click the Select button to create
the appointment.
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Step 33

Joint Appointment Module

Fist Noma Last Name. Work Phona Number Work Email Addross

Stem Acine 555565556555555565555. agM016+AOPCRgmai com
06D Group Name 00D Organization DoD Organization Name
ae1C AN

FAN 17 CONS CC

PR
il

0

The A/BO Appointment page will be displayed as a draft. Verify the information.

FirstName.

Last Name Work Phone Number Work Email Address.
Demo Tester 9045961000 Ihenning@caci com

PIEE Role DD Group Name DoD Organization DD Organization Name
‘Agency/Organization Program Coordinator DCMA LOS ANGELES

S0124 DCMALOS ANGELES

FirstName. Work Phone Number Work Email Address.
9045961512 buonsamdi18@gmai com

DoD Organization Name. PIEE Role

DD Component
Department of the Navy 511100000071

‘Oversight Agency/Organization Program Coordinator
‘Additiona Details

FirstName.

Last Name Work Phone Number Work Email Address.
John

dbuiderd@gmai com

If the information is correct click the Submit button for the appointment.
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Step 35

The PTQ modal is displayed. The appointment initiator must make a selection from the provided list of alternate Role Location
Groups (if available) or DoDAACs. If individuals required to take action in PTQ can see their appointments/tasks in Access
Online, select 'Appointee (no change)' below.

If individuals required to take action in PTQ cannot see their PTQ appointments/tasks in Access Online, select the row that
displays the Name/Organization Code of the individual(s) who must take action in PTQ. This will only change the Role Location
Code for the appointment data going to US Bank; data going to other systems and identified within PIEE/JAM will not change.

Step 36

Select the Confirm button to proceed with appointment submission.
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Step 37

Department of Defense
Goverment Purchase Card Program

MEMORANDUM FOR: Demo Cert42
N64498: NSWC PHILADELPHIA DIV
General Arts And Information

Purchase, Travel, and Fuel Card

ed to you
all Cardholder

System, and will not
‘accounts under the Managing Account. Your authorty to act as an ATBO shall be in accordance with the above references

/BO roles and b defined in Reference (a).

accountabilty.

Click on the I concur with the Appointment Certifications button.

Statement

Inthis role you are responsibie for approving the spending of public funds. As such, you will be held 1o a high standard of responsibilty and
tb ugl your

Step 38

Enter Comments and click the Submit button.
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Step 39

@ The PIEE signature requirement has changed to allow support for all the major browsers. Click figré for more information

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users. In the
event the PIEE user profile is updated, the appointment will automatically be updated with the new administrative information
and a new XML will be generated and signed.

Step 40

Approving/Billing Official (A/BO) Role Appointment
(Initiated by Delegating Authority)

An email notification is sent to the A/BO Nominee to review and sign the appointment.
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Step 41

Cemtmst v Done - :
S repy 8 Dere 4 Creerven [ &

@ JAM N64438 - Appointee Approval Required for Approving/Biling Official Appointment

‘This email was generated in a Jax TEST 512.2 environment If you are a PRODUCTION user, then please ignore it
Demo Certd2,

‘You have been designated as the Appointee for the following appointment in the Joint Appointment Module (JAM)
Appointment. Approving/Billng Official Appointment

‘Component Department of the N

vy
Location DoDAAC: N64498 - NSWC PHILADELPHIA DIV
Status: Pending Appointoe Approval

Your s s 1EE) by following thess steps.
Step 1 Open the hitps:/igatorcack-0p.
‘Step 2 Review the appointment inormaion for accuracy then Approve o Reject the appoiniment

NOTE and

An email notification sent to the A/BO Nominee will include a link and instructions to review and sign the appointment.

© Hap
FirstName. LastName. ‘Work Phone Number Work Email Address
Bwonsamd Zandalar 904.5906-1512 bwonsamdi18@gmail com
PIEE Role DoD Group Name
Navy,

Appontee © tap
FirstName. LastName. ‘Work Phone Number Work Email Address

Demo Cents2 904.506-1512 Ihcaci0110@gmail com
DoD Component DoD Organization DoD Organization Name PIEE Role

Department of the Navy [ Approving/Biling Offcial

Course Name DueDate  Hous Provider Source  View
(CLG0DS - Continuous Leaming Module: Manual Vew
GLGOO' - DoD Govermment Commercial Purchase Card Overview DoD Government Commercial Purchase Gard docx 2011108 2Years 2020011107 Manual Vew
cLG00G Legslation Training Training docx 201811108 1Year 2191108 Manual View

FirstName. LastName. Work Phone Number Work Email Address

The Appointee reviews the information.
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Bworsamd. Zandalar TS,
DoD Component DoD Organization DoD Organization Name PIEE Role:
Department of the Navy 51100000071 ‘Oversight AgencylOrganzation Program Coordinator

Additional Details

testing
Work Email Address

FirstName. LastName. Work Phone Number
Jobn Doe buiderd@gmail com

£ Role

Date Action Status.
201811728 16:39.03 Submit Pending Supervisor Approval rsight Agency/Organization Program Coordinator
201811728 16:44:12 Approve. Pending Appointee Approval John Doe: Doe Jorn Appointee Supervisor

© Resend Emai Notficaion

The Appointee clicks the Approve or Reject button.

Step 44

Appoiniment Certiications

By clicking the “Approve” button, |

=3 2

Department of Defense
‘Government Purchase Card Program

MEMORANDUM FOR: Demo Cert42
N64498 NSWC PHILADELPHIA DIV
General Arts And Information

SUBJECT: Govemmentwide C¢

References:
a Department of Defense (Do

Programs.

Office of Management and

Federal Acquisiion Regulation (FAR)

b
c
q
e

FMR) Volume 10, Chapter 23 Purchase Card

DoD 7000.14R
Payments'

. United States Code Title 28 and 31
‘You are heraby appointod as an A/BO for N64498 - NSWC PHILADELPHIA DIV. Tho Cycle Limit on tho Managing Account(s) assigned to you
will be assigned in the Card Issting Bank Electronic Access System, and will not exceed two times the sum of the cycle lmits for al Cardholder
accounts under the Managing Account. Your as an A/BO shallbe in

nderstanding (SOU)

ABO roles defined in Reference (a)

Inthis As such,
‘accountabilty. you nd

The Appointee clicks the Approve button in the Appointment Certifications window.
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Step 45

The Appointee enters Comments and clicks the Approve button.

Step 46

@ The PIEE signature requirement has changed to allow support for all the major browsers. Click figré for more information

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication, visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 47

Joint Appointment Module  Exit

ApprovingBiling Offcial Appointment - Actve

INFO.
FirstName. LastName Work Phone Number Work Email Address
Bwonsamd Zandalar 904.596-1512 bwonsamdi18@gmail com
PIEE Role DoD Group Name
Navy,

Appointee © Hap
FirstName. LastName. ‘Work Phone Number Work Email Address

Demo Centa2 904.56-1512

Iheaci0110@gmail com

DoD Component PIEE Role
Department of the Navy Approving/Biling Offcial
Course Name DucDate  Hous Provider Source  View

CLGO0S - Continuous Learing Module: CERT it

20181128 wnial Manval View
GLGOO1 - DoD Govermment Commercial Purchase Card Overview DoD Government Commercial Purchase Gard docx 201811108 2Years 20201107 Manual Vew
egitation Training Training docx 201811108 1 Year 201911108 Manval Ve
Comments
1need for esting

The A/BO Appointment is now active, and the Government Administrator (GAM) is now able to activate.

Cleamtmal ¥ Done g
S repy a0dete F Crenevew 7]

@ JAM N64438 - Activation Notice for Approving/Billing Official Appointment

‘This email was generated in a Jax TEST 5.12.2 environment If you are a PRODUCTION user, then please ignore it
Demo Certd2,

‘You have been designated as the Appointee for the following appointment in the Joint Appointment Module (JAM)
Appointment. Approving/Billng Official Appointment

Component Department of the Navy
Location DoDAAC: N64498 - NSWC PHILADELPHIA DIV

“This appointment has been approved and is now active. In order to complete your 1, t Adminisirator (GAM) must activate your i is roquired on your part for this
‘appointment.
NOTE and

An email notification is sent to the A/BO Nominee stating the approval of the appointment.
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Step 49

Approving/Billing Official (A/BO) Role Appointment

(Initiated by Delegating Authority)

A Government Administrator (GAM) will receive an email notification. The GAM can now activate the role to finish the
appointment process for the A/BO role.

Step 50

—PIEE

Property Management

|
GFP

A GAM must login to activate the requested role. The GAM is associated to the DoDAAC designated during the appointment

process. As a GAM expand the Administration dropdown to access the Administration console to locate the user to activate their
role. Select PIEE Administration from the dropdown.
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Step 51

Administration Console Menu

Description
Administer
Administer i

Send emal notifications to specific groups.
Mater Experts
Manage users and roles.

Click the User Role Management link from the Main Menu list to locate the user.

Click the User Role Management link from the Main Menu list to locate the user.

Administration Console Menu

X509 Subject Name

EaalTo v

The GAM can search on any criteria. For this presentation, email will be used for the search.
Enter the email address of the appointee with the role that needs to be activated.

Then click the Search button.

The GAM can search on any criteria. For this presentation, email will be used for the search. Enter the email address of the
appointee with the role that needs to be activated. Then click the Search button.
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Step 53

Administration Console Menu

Last Name EMail DoDID X509 Subject Name Applications)

Certa2 hcaci0110@gmailcom 9301002970 € X X =Us PC

Showing 10 10f 1 entries.

=

Click the User Id from the list to review the role.

Click the User Id from the list to review the role.

Step 54

Administration Console Menu ’ Exit

PIEE Access Approval for Demo Cert42 Request Type : Modification

Pending Supervisor/Sponsor Approval

Noroles were found for Pending Supervisor/Sponsor Approval.

Pending Admin Approval

Show 10 v entres Search:
" Application Role Group Name Location Code Extension Status. Additional Information
ec (©-n/0pC) pHIL Review Required
Bprint [=]5[a}

pc onoPS) N Revewrequres 3y
1 ] Revewhesirs [y rypy

Click the User Roles tab on the left side to view all roles that need to be activated.
1 3 o

ActivERo

Show 10 v entries Search:

Avalicati Rol " Location Code e Stat

Click the User Roles tab on the left side to view all roles that nee& thT be activatehd.m
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Step 55

Administration Console

PIEE Access Approvalfor Demo Cert42

.

Berint.

User Roles

Change Al tatus: V]I Fitter Roles By Status: O All O Active: O Inactive: O Archived () Pending Approvel () Rejected O Blocked
Show 10 v entres
Location Access
Fist Lt Code/ Approval
Action UserID Neme |1 Name |1 Role Application || GroupName | Extension Status |1 Status
V] EDIPI90I002970 Demo  Certd2  EEEJOversightAOPC  PC Novy. Archived  Archived
(©-AOPC) Departmentof
the
V] EDIPI9301002970 Demo  Certd2  Approving/BllngOfical  PC Navy, o498 Inactive  Review
) Department of Required
V] EDIPI901002970 Demo  Certdz  EEEJOversghtAOPC  PC NAVSUP Inactive  Review
(©-AOPO WEAPON Required
SYSTEMS
SUPPORT PHIL
[ <] Eoipy edin
] Epipts o edin
Delegating/Appointing Department of PIEE
Authority (GPC DAR) the
Showing 1to 5 of S entries

Request Type : Modification

search:

Create
Date

2018/11/05

2018/11/28

2018/1/14

2018/11/08

2018/09/26

‘

Additional
Information

View

View

View

View

Locate the role that needs to be activated by the GAM.

Administration Console

PIEE Access Approvalfor Demo Cert42

.

Berint.

User Roles

(Change All Status: || Filter Roles By Status: () All () Active () Inactive
Show 10 v entres
Fst Lt
UserID Neme |1 Name |1 Role
EDIPI901002970 Demo  Certsz [ Oversight AOPC
(O-A/RC)
EDIPI901002970 Demo  Certd2  Approving/Biling Offcal
(A/BO)
EDIPI901002970 Demo  Cert4z [ Oversight AOPC
(©AOPC)
[ ] EDIPI930I
] EDIPI901002970 Demo  Certd2 pC

Delegating/Appoi
Authority (GPC DAA)

Showing 105 of S entries.

) Archived C

Application

Pending Approval

Group Name

Navy,
Departmentof
the

) Rejected

Code/
Extension

O Blocked

Archived

Inactive

Inactive

Acces:
Approval
Status

Archived

Review
Required

Review
Required

Attachedin
PIEE

Attachedin
PIEE

Request Type : Modification

search:

Create
Date

2018/11/05

2018/11/28

2018/1/14

2018/11/08

2018/09/26

‘

Additional
Information

View

View

View

View

Select Activate from the Action dropdown.
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Click the Update button to continue.

oW oV et v
Justfcation/Attachments
Location Access
. st Lt Code/ Approval  Create  Additional
Action UseriD Name || Name || Role Application || GroupName | Extension Status | Status Date Information
5 comvocom omo  covt  EBowrxaoRC b - Nowen v oA vt
(©-AOPC) actment of
Role History [ A | by
Profil History [Acivate ]  EDIPI9301002970 Demo  Certd2  ApprovingBilingOffical  PC Nawy. Noaags Inactive  Review 201811728 View
(A/BO) Departmentof Required
Eprint
V| EDIPI9301002970 Demo  Cert42  [EIEJOversightA/OPC  PC NAVSUP. Inactive  Review 2018/11/14  View
(©AOPC) WEAPON Required
SYSTEMS
SUPPORT PHIL
[ V] eDIPi9301002970 Demo  Certa2  CertiyingOffcer pc Novy. No1498 Adve  Attachedin  2018/1108 View
Department of PIEE
the
] EDIPI0I002970 Demo  Certdz  EREYGPC pc Novy, Adive  Attachedin 20180926 View
Delegating/Appointing Department of PIEE
Authorlty (GPC DAR) the
Showing 1105 of Sentries 1 m

Step 58

Justification*

ofthe

tration Console Menu ’ Exit
Role Status Change Confirmation
First Last Location Code/ CurrentRole  Current Access New Role. New Access Government
UserID Name Name Role Application || Group Name Extension Approval Status Status Approval Status Employee?
EDIPIS301002970 Demo Cert42  Approving/Billing Official  PC Navy, Department  N64498 Inactive Review Required Active Attached in PIEE

As the GAM, enter Justifications for the role's activation. Click the Confirm button to continue.
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Step 59

Administration Console

Roles Updated

Roles Successfully Updated

First Last Location Code/ Previous Role Previous Access Approval  New Role New Access Approval
User D Name Neme Role Group Name Extension Status Status Status Status

EDIPIS301002970 Demo Certa2 Approving/BIlingOffical  PC Navy, Departmentof  N64498 Inactive Review Required Active Attached in PIEE
(wBO) the

A Success page will be displayed indicating the role's previous status and the new status. Click the Continue button to finish the
review of the user's roles.

Step 60

Menu

Administration Console

PIEE Access Approvalfor Demo Cert42 Request Type : Modification
Overview User Roles
profile
Change All Status: ked
Supervisor
ey Show 10 v entries Search:

Location Access

Fist Lt Code/ Approval  Create  Additional
UseriD Name || Name |1 Role Applcation || GroupName |1 Extension || Status || Status Date Information
EDIPI901002970 Demo  Certs2  [EEJOversightAOPC  PC Novy. Archived  Archived 20181105 View

(©-A/RC) Departmentof
the
EDIPI901002970 Demo  Cets2  EEEEJOversightAOPC  PC NAVSUP Inactive  Review 2011114 View
(©-AOPC) WEAPON Required
SYSTEMS
SUPPORTPHIL
[ V| EDIPI9301002970 Demo  Certd2  ApprovingBilingOffidal  PC Navy, N64s98 Adve  Attachedin 20181128 View
weo) Departmentof PIEE
the
[ V| EDIPI9301002970 Demo  Certd2  CertityingOffcer pc Novy, No4498 Adve  Attachedin 20181108 View
Department of PIEE
the
] EDIPI901002970 Demo  Certdz  EEENGPC pc Novy. Adive  Attachedin  201809/26 View
Delegating/Appointing Department of PIEE

Authority (GPC DAA) the

The new status will be indicated now. Click the Exit button when finished.
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Step 61

Approving/Billing Official (A/BO) Role Appointment
(Initiated by Delegating Authority)

The A/BO role is now active, and the appointment process is completed.

This concludes our demonstration.
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