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Approving/Billing Official Appointment

Approving/Billing Official Appointment Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration
contains audio narrative. Please adjust your volume accordingly.

Step 1

Approving/Billing Official (A/BO) Role Registration

This presentation provides an overview of registering and setting an
appointment for a Joint Appointment Module (JAM)
Approving/Billing Official (ABO) user.

Approving/Billing
Official

A/OPC or 0-A/OPC

This presentation provides an overview of registering and setting an appointment for a Joint Appointment Module (JAM)
Approving/Billing Official (ABO) user.

This presentation provides an overview of registering and setting an appointment for a Joint Appointment Module (JAM)
Approving/Billing Official (A/BO) user. Upon being nominated for the A.B.O., the Nominee will receive an email with instructions
to complete the registration process for the ABO role.

Upon being nominated for the A/BO, the Nominee will receive an email with instructions to complete the registration process for
the A/BO role.
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Step 2

An email is sent to the user being nominated for the ABO role with
instruction to log into their account to continue the process.

An email is sent to the user being nominated for the A/BO role with instruction to log into their account to continue the

process.An email is sent to the user being nominated for the ABO role with instruction to log into their account to continue the
process.

Step 3

Once the nominee is logged in, click the My Account button to register for the

System Messages

(2013-JAN-17 12:05 EST) System: Al Subject: Build nfo Action Required! Message For: All A

Version: 5122Patch2.03

Build Date: 11272018

Application Server: WebSphere 9.0.0.5 (dk18.0.181)
HTTP Server: 1BMIHS 9005

Database: Ts122W

FTP/EDI Server: Commodore

Current Usage: 5122 Testing

As an existing PIEE user, the user being nominated will log in to register for the A/BO role.As an existing PIEE user, the user
being nominated will log in to register for the ABO role.

Once the nominee is logged in, click the My Account button to register for the ABO role.

Once the nominee is logged in, click the My Account button to register for the A/BO role.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Approving Billing Official Appointment

Page 3 of 32 |

User Add Add
View/Editthe user profile information.

al Roles

Supervisor
View/Edit the user's supervisor information.

Agency
View/Eit the user's agency nformation.

My Training
View!

Change Authentication Type
Change Certifcate or login method type for your account.

training information.

Under the Roles section click the Add Additional Roles
button.

Under the Roles section click the Add Additional Roles button.

f¥MyAccount  Help

PIEE

Add Roles
Verify al the information within your account, and then add any necessary new roles.

Add Roles

LProfilets LastName*

corz

Noa49el

Commercil

On the User Profile page, review and verify the information. If it is not current, the information 81
can be updated at this time. When all the information is accurate, click the Next button.

Grade/Rank*

9045961512

Citizenship® Designation*

OTHER v

MILITARY v

On the User Profile page, review and verify the information. If it is not current, the information can be updated at this time.

When all the information is accurate, click the Next button.
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Step 6

My Account  Help

—PIEE

Additional Profile Information

Add Roles

L Profile

‘Superyisor Information
2.Supervisor / Agency
First Name * LastName * Job Title*
John Doe supervisor
Email” Confirm Email*

douildera@gmail com

DSN Telephone

Agency Information

Agency Name * Address*
Agency CACI 50 North Laura Street P
city* State® Zip* Country*
Jacksonville L 32202 United States of America the) v
Organization Office Symbol

On the Additional Profile Information page, verify the information and update as necessary.

Step 7

JobTitle !

Confirm Email !

Extension Intl Country Code and Phone !

Once the information is complete, click the Next button.
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ep 8

[ET3 Select Ore o More Roes from the st below
[EZTN Select the appropriate Application from the st below  (Ctri+Click) [T Click ‘Add Roles

v|  User Roles for PG

On the roles page, select the PC (Purchase Card) application.

On the roles page, select the PC (Purchase Card) application.

[rev—— 1150705 uTC

Last Unsuccessfl Logon Attempt: 2022/03/11 1506:57 UTC.

Add Roles

1.Profile [ Select One or More Roles from the lst below
(8 Select the appropriate Application from the list below  (Ctri+Click)
2. Supervisor / Agency

[EZZEN Click Add Roles'

PC-Purchase Card v | UserRoles for PC

Agency/Organization Program Coordinator (AOPC)
apability, and. Approving/Billing Official (A/BO)

role n step 2, you will be granted access to the applicable Cardholder (CH)

il be di i Certifying Officer

Data Mining Reviewer

+Add
3.Roles<r

below.

Fillout
Ifyou need access to any other applications, Repeat Steps 1to 4 again

o) istof all PIEE Role List Matrix.

= k=

ftuational entry, at least one is required.

* Asteriskindicates required entry.
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Step 9

Logont /03/1115:07:05 UTC

costol Logon Attempt 2022/03/11 1506:57 UTC

Add Roles Roles

1.Profile [ Select One or More Roles from the lst below
[0 Select the appropriate Application from the list below  (CtrkClick) [EZZEN Click Add Roles'
2. Supervisor / Agency

PC-Purchase Card v | UserRolesfor PC
3.Rolesr Agency/Organization Program Coordinator (A/OPC)
5 (A/BO)

sl /\ooroving/Billing Official
i Cardholder (CH)
Certifying Officer
below. Data Mining Reviewer

Fillout
Ifyou need access to any other applications, Repeat Steps 1to 4 again

istof all PIEE Role List Matrix.

Lo Lo Te ]

Select the ABO role that is available because of the Nomination. Click the
‘Add Roles button to continue the registration.

Select the A/BO role that is available because of the Nomination. Click the Add Roles button to continue the registration.Select
the ABO role that is available because of the Nomination. Click the Add Roles button to continue the registration.

Step 9

Logont /03/1115:07:05 UTC

costol Logon Attempt: 2022/03/11 1506:57 UTC.

Add Roles Roles

1.Profile [E Select One or More Roles from the lst below
[0 Select the appropriate Application from the list below  (Ctri+Click) [EZEN Click Add Roles'
2. Supervisor / Agency

PC-Purchase Card v | UserRoles for PC
3.Roles<r e I

tional Capability, and e

Certifying Officer
below. DataMining Reviewer
GO Nolagating/Annninting Authorite (GRC NAAL

EZZaFillout

Ifyou need access to any other applications, Repeat Steps 1to 4 again

istof all PIEE Role List Matrix.

Lo Lot

Select the ABO role that is available because of the Nomination. Click the
‘Add Roles button to continue the registration.
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Step 10

¥MyAccount  Help

—PIEE

The role has been added to the Role Summary section. Click the Next button to
| continue the registration.

Roles Summary

Application Role
PC|JAM [BANKS ‘Approving/Billing Official (A/BO)

Showing 1to 1of 1 entries

The role has been added to the Role Summary section. Click the Next button to continue the registration.

Step 11

£ MyAccount  Help Status: Active % Logout.

Last Successful Logon Date: 2023/08/31 13:36:22 UTC

Any existing training in the user's profile will be populated on the Training page. I necessary, the user will
be prompted to enter any required training courses that have not been previously added to their profile.

AddRoles Training

1.Profile « Warning: or DoD 1 (CLG 0010)is a required training course. X

2. Supervisor / Agency
CourseType ~ Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~ DueDate  Hours Provider Source  Action

3.Roles

4. Training <01 5
& Add Training ~ ¥ Next m

Any existing training in the user's profile will be populated on the Training page. If necessary, the user will be prompted to
enter any required training courses that have not been previously added to their profile. To add training courses, select the
Add Training dropdown menu.
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Step 12

AddRoles

1. Profile
2.Supervisor / Agency
3.Roles

4. Training <1

Select the Add GPC Training button.

¥ My Account  Help

L Status: Active % Logout.

Last Successtul Logon Date: 2023/08/31 15:36:22UTC

o
« Warning:or DoD 1 (CLG 0010} s a required training course. x

CourseType ~ Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~DueDate  Hours Provider ~Source  Action

Select the Add GPC Training button.

1 Symbol indicates situational entry, at least one is required.

* Asterisk indicates required entry.

Step 13

AddTraining The Add Training modal is displayed. Complete all required fields.

Course Type *
Component Specified
Component *
-Select -
Course*
Select
Certificate*

CompletibhDate*  Frequency* Hours. Provider

When finished adding training information, select the Add button.

Are you sure

©Help

The Add Training modal is displayed. Complete all required fields. When finished adding training information, select the Add

button.
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Step 14

My Account  Help & Status: Active % Logout

Last Succestul Logon Date: 2023/08/31 153622 UTC

will b on the Training page. The user
may edit or delete the information using the Action buttons.

AddRoles Training

1.Profile Course  Completion
CourseType ~ Component Name  Date Certificate Frequency DueDate  Hours Provider Source
Component  DEFENSE CONTRACT DoD1  2023/08/01 1docx — 2Years  2025/07/31 Manual
Specified MANAGEMENTAGENCY  (CLG

(DcMA)

2.Supervisor / Agency
3.Roles

4. Training <1

Select the Next button to continue.

The training course information will be displayed on the Training page. The user may edit or delete the information using the
Action buttons. Select the Next button to continue.

Step 15

My Account  Help

~—PIEE

Y.DONOT enter dlassified

The Justification and Attachments page is displayed. Justifications are mandatory when
i for new roles. are optional. Enter the Justification here and any
Attachments and then click the Next button.

The Justification and Attachments page is displayed. Justifications are mandatory when registering for new roles. Attachments
are optional. Enter the Justification here and any Attachments and then click the Next button.
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Step 16

My Account  Help 2 User : Demo Cert42

— PIEE

Add Roles Registration Summary - Please Verify Al the information

L Profile User Information s Pt

2.upervisor / Agency. UserlD  EDIPIS301002970 FirstName * Middle Name

Demo.

User  Government

Troe Home Organization DoDAAC/FEDAAC Organization®

Logh  Software No4498 Navy

Method  Certiicate SR
a1

Emait® Cyber Awaraness Taining Date*
Ihcacio110ggmllcom 201809726

Extanior

SupervisorIformation

FirstName

It Country Code and
Phone!

001-12.845-1623

The Registration Summary page is displayed. Review the information. If any updates are needed, return to the section to make
the update there.

T Covernment
Troe Home Organization DoDAAC/FEDAAC Organization* Job Series* Job Title®
R — 6448 Navy 1001 v General Arts And Informatic

Method  Certificate

Grade/Rank”
o1
Email® Cyber Awareness Training Date "
Ihcaci01108gmsilcom 201809726
Commercial Telephone ! Extension DSN Telephone
9045961512
Citizanship* Designation*
oTHER v MILTARY v
SupervisorIformation GEdit AgencyInformation Gean
FirstName LastName* JobTitle® Agency Name* Address
John Doe supervisor Agency CACI 50North Laura treet
Emai* iyt State z0°
douldera@gmaileom Jacksomille " 32202
DSN Telephone Phone! Extonsion Int Country Code and Organization Offce Symbol
Phone!
001-12:845-1623
User Roles Gean
Role Location Code Type LoationCode _ Extonsion _ Growp
Approvine/Biling Offcial (VBO) DoDAAC N64458 Navy, Department of the

After verifying the information is accurate, click the Next button to continue.
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Step 18

—PIEE

Add Roles

L Profile

2.upervisor / Agency.

My Account  Help

Agreement

Statement of Accountability Agreement

L User:DemoCertd2 st

onsent Provision For

OMSEC)

itori
Atanytime. the Us.
e e

purpose.

contentof

Signature Date.

2018/11/28

Government Organization*

N64498

Click the Signature button to sign the Statement of Accountability Agreement, indicating you have read and agree.

Sign Agreement

By signing, | accept the System User Agreement and Rules of Behavior /
Acceptable Use Policy.

o ar changed to
browsars. Click /1 for more information.

support for all the major

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM Approving Billing Official Appointment Page 12 of 32 |

Step 20

« BANKS-US. Bank
« JAM - Joint Appointment Module
« PC- Purchase Card

for your new roles, i il recel the roles that

A Success page will be displayed indicating the roles that have been added. Based on the information on the Additional Profile
Information page, an email will be sent to the Supervisor to approve the role request.

Approving/Billing Official (A/BO) Role Registration

Prerequisites by User Type
o A/BO role registration CANNOT be self-initiated
* A/OPCand O-A/OPC must have an active appointment to begin the role nomination.

A/OPC o o—Aloch [ A/OPC or 0-A/OPC

- The Nominee Supervisor will receive an email notifi
approve the ABO role.

System Validations

Approving/Billing
Official

The Nominee Supervisor will receive an email notification to approve the ABO role.
The Nominee Supervisor will receive an email notification to approve the A/BO role.
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Step 22

P~ Approving/Bilng Officil (4/80) for Locaion Code: N64438

Your 3pproval as the superviso/sponsor is requied,

The email sent to the Appointee Supervisor will have a link for approving the role request. As the Supervisor, click the link to

approve the role.

—PIEE

e s.12.2 g

Approval/Denlal for Application Request

2 Applicant Requesting Access - Demo Certd2

Email Ihcacio110@gmail

Organization NAVY
Job Title General Arts And Inf
Commerciai Telephone
Grade/Rank 81
Citzenship

[ B

20 Ciick the "View link under *Additional Information" to viewe:

Independent Role Approvals

Application Role

Quiew Account Justifcation

PC|JAM| BANKS Approving/Billing Official (A/BO) Navy, Department of the N64498/NA Quiew

Additional Justification if Needed

The Approval or Denial for Application Request page is displayed with information regarding the registering user and their

information. The Supervisor will review the information.
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Step 24

Q View Account Justification

2 Applicant Requesting Access - Demo Certd2
Email Ihcaci0110@gmall.com X
Organization

JobTitle

Commercial Telephone
Grade/Rank
Citizenship

[ TOR
mo
Independent Role Approvals

Group Name

Application Role
PC|JAM| BANKS Approving/Billng Official (A/BO) Navy, Department of the N6449B/NA
Reject

Additional Justification if Needed

[5-o] nd the ustfication suppled s ccurate,
——— '_
.

After reviewing the information, the Supervisor will select Approve or Reject from the action dropdown. Enter Additional
Justifications as needed. Check the box indicating that you have read the user's Justifications, then click the Submit button.

Step 25

A Success page will be displayed after the Supervisor has completed the Nominee's application process.
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Step 26

o
@ JAM Appointment Required for Approving/Biling Offcial (A/BO) Role.
Ly—

An email notification is sent to the Nominee for informational purposes only and no action is needed. The
Nominator will also receive the email informing them they can now initiate the ABO Appointment process.

An email notification is sent to the Nominee for informational purposes only and no action is needed. The Nominator will also
receive the email informing them they can now initiate the A/BO Appointment process.An email notification is sent to the
Nominee for informational purposes only and no action is needed. The Nominator will also receive the email informing them
they can now initiate the ABO Appointment process.

Approving/Billing Official (A/BO) Role Registration

Prerequisites by User Type
o A/BO role registration CANNOT be self-initiated
* A/OPCand O-A/OPC must have an active appointment to begin the role nomination.

System Validations

The Nominator (AOPC or 0.A.0.P.C.) and any AOPC and 0.A.0.P.C. in the span of control of
the Nominee will receive an email notification with instructions to initiate the ABO role
appointment for the Nominee.

Approving/Billing
Official

A/OPC or 0-A/OPC

A

The Nominator (A/OPC or O-A/OPC) and any A/OPC and O-A/OPC in the span of control of the Nominee will receive an email
notification with instructions to initiate the A/BO role appointment for the Nominee. The Nominator (AOPC or O.A.O.P.C.) and
any AOPC and O.A.O.P.C. in the span of control of the Nominee will receive an email notification with instructions to initiate the
ABO role appointment for the Nominee.
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Step 28

e TV T
)| Mo - | e e

fre

@ JAM N64498 - Overdue Appointment Required for Certifying Officer Role
LT ——

Oemo centa2,

An er|
b se An emailnotifcation with instructions willbe sent to the Nominator and additonal emails will b sent

to anyone in the span of control of the Nominee, informing them to create a JAM ABO Appointment
APPC| for the Nominee.

An email notification with instructions will be sent to the Nominator and additional emails will be sent to anyone in the span of
control of the Nominee, informing them to create a JAM A/BO Appointment for the Nominee. An email notification with
instructions will be sent to the Nominator and additional emails will be sent to anyone in the span of control of the Nomineeg,
informing them to create a JAM ABO Appointment for the Nominee.

£ MyAccount  GPC Nominations

—PIEE

‘The | the Nominator will need to create the ABO appointment for the appointee at this time. Log into PIEE as the
PIEE| Nominator to continue the appointment process.

Property Management

Z—X
FP
=

Operational Support Purchase Card Other

JAM [Ehank After logging in, click the JAM icon to create the ABO
k appointment.

System Messages

The Nominator will need to create the A/BO appointment for the appointee at this time. Log into PIEE as the Nominator to
continue the appointment process.The Nominator will need to create the ABO appointment for the appointee at this time. Log
into PIEE as the Nominator to continue the appointment process.

After logging in, click the JAM icon to create the A/BO appointment.After logging in, click the JAM icon to create the ABO
appointment.
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Click the Create Appointment dropdown to expand it.

WF_RA_seciTesiNersion5122/F TPEDIDIeciory

Select the Approving Billing Official
dropdown.

Please start by selecting an option from the menu above.

Click the Create Appointment dropdown to expand it.Select the Approving Billing Official Appointment from the Create
Appointment dropdown.

Joint Appointment Module  Create Apponiment-  Search Agpoiniments~ My Apponiments~ My Trnng  Ext

Create Approving/Biling Offcial Appointment - Draft

DoD Group Name DD Organization Name

AVEN 01 DET 1 CO D REAR WB10Y1 wetov1 DET 1, COMPANY D 1T BATTALION 1067

Navy, Depariment of the

‘Showing 110202 tems

In this demonstration the Initiator will be an 0.A.O.P.C. Select Item 2 to continue.

In this d|

In this demonstration the Initiator will be an O-A/OPC. Select Item 2 to continue.
In this demonstration the Initiator will be an 0.A.O.P.C. Select Item 2 to continue.
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Step 32

Joint Appointment Module  Create Appointment~  Search Appoiniments~ My Apponiments~ My Training  Exit User: Bwonsamdi Zandalar

oving/Biling Offcial Appointment - Draft

FirstName. Work Email Address
Bwonsamdi

bwonsamai18@gmai com
PIEE Role
‘Oversight Agency/Organization Program Coordinator

' Reset iatr

Appointee o

Select an Appointee. This s a required action.
Display 10 v ftems

Hem Name ®

1 Cert42, Demo Department of e Navy ~ N64498
2

NSWG PHILADELPHIA DIV 904.606.1512

Department of e Navy ~ N64498 NSWG PHILADELPHIA DIV 9045961512

3 Test 5122, mojgan_AO_test1  Departmentof the Navy  N00OS1 MARINA MILITARE AMERICANA 7773332222

‘Showing 1103 of 3 tems

© Hep

A list of Appointees will be displayed, select the appropriate Appointee from the Action column. Click the Select button to create
the appointment.

Joint Appoiniment Module  Creste Apponment - Seach Appintments~ My Appoinments < My Trainng  Wamarks~

Work Phone Number Work Email Address
stem Acime 555565556555665555655. g 0184A0PC @S com
PIEE Rolo 100D Group Name DoD Organization 00D Organization Name.
‘Agency/Organization Program Cooxinator ETc FAN% FAN 17 CONS CC
0
First Name LostName Work Phone Number

Work EmailAddross

Ede  Doote  View
4 osme v
s osme e

© panTinnng

The A/BO Appointment page will be displayed as a draft. Verify the information.The ABO Appointment page will be displayed as
a draft. Verify the information.
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Step 34

First Name LastName Work Phone Number
Demo Tester 9045961000

PIEE Role DoD Group Name DoD Organization
‘Agency/Organization Program Coordinator 'DCMALOS ANGELES S0612

Work Email Address.

Ihenning@caci com

DoD Organization Name

DCMALOS ANGELES

Delegating/Appointing Signatory

FirstName LastName. Work Phone Number
Buonsamd: Zandalar 9045961512

Do Component DoD Organization DoD Organization Name
Department of the Navy 511100000071

Additionl Details

Work Email Address.

bwonsami18@gmail com

PIEE Role

‘Oversight Agency/Organization Program Coordinator

LastName Work Phone Number

Work Email Address.

douiderd@gmai com

If the information is correct click the Submit button for the appointment.

Department of Defense
Govemment Purchase Card Prograr

e
m

Ccerta2
N64498 NSWC PHILADELPHIA DIV

Offcial (A/BO) Appointment

Travel, and Ful Card

ned o you
all Cardholder

il be assigned i the Card Issuing Bank
accounts under Your

o times the sum of

as an ABO shall bo

AVBO roles

Inthis
accountabity. your

defined in Reference (a) tured in the Statement of Understanding (SOU)

As such, toa hig

Click on the I concur with the Appointment Certifications button.
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Step 36

Enter Comments and click the Submit button.

@ The PIEE signature requirement has changed to allow support for all the major browsers. Click hieré for more information.

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 38

of the nominee. Therefor
« DA=0-A/OPC or A/OPC
. d by A/OPY

o Ifinitiated by O-A/OPC, ¢

2

Appointment Initiator

i

Token Email sent
to A/BO

-

Approving/Billing Official (A/BO) Role Appointment
(Initiated by Delegating Authority)
« A/BO workflow isintiated by an A/OPC or 0-A/OPC that has delegating authority (DA) and i in the span of control
ovalis ot required.
ity lag on their appointment is Yes and Delegation s for A/BO.
AOPC
ired to identify direct A/OPC

Approving/Billing
Official

sign the appointment.

Sent to the
U.S. Bank Syst

‘An email notification is sent to the ABO Nominee to review and

An email notification is sent to the A/BO Nominee to review and sign the appointment.An email notification is sent to the ABO

Nominee to review and sign the appointment.

@ JAM N64438 - Appointee Approval Required for Approving/Biling Offical Appointment

“This emil was generated in a Jax TEST 5.12.2 environment I you are a PRODUCTION user, then please ignore it
Demo Certd2.

You have been designated as the Appointee for the following appointment in the Joint Appointment Module (JAM)
Appointment. Approving/Billng Official Appointment

Component Department of the Navy
Location DoDAAC: N64498 - NSWC PHILADELPHIA DIV
oty

Your immeds red on thi ment. You can process thi

Step 1- Open the hitps /igator,caci-op c

IEE)

ng these steps.

Step 2 Review The appoiniment nformation fo sccuracy hen Approve o Rejec he appommont

10%40gmail

'NOTE: This email service is outbound only. We are unable to receive and process replies to this mailbox

review and sign the appointment.

An email notification sent to the ABO Nominee will include a link and instructions to

An email notification sent to the ABO Nominee will include a link and instructions to review and sign the appointment.
An email notification sent to the A/BO Nominee will include a link and instructions to review and sign the appointment.
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Joint Appointment Module  Ext

ApprovingBiling Oficial Appontment - Pending Appointee Approval
‘Work Phone Number Work Email Address.

FirstName LastName.
Buonsamd: Zandalar 904.596-1512 bwonsamdi18@gmail com
PIEE Role DoD Group Name
Navy,

‘Work Phone Number Work Email Address.

FirstName LastName.
Demo Certs2 904.506-1512 Ihcaci0110@gmail com

DoD Component DoD Organization DoD Organization Name PIEE Role
Department of the Navy No44g8 Approving/Biling Offcial
Course Name DusDate  Hours Provider Source  View
(CLG0OS - Continuous Learing Module: Manual Vow,
GLG0O' - Do Govermment Commercil Purchase Card Overview DoD Government Commercial Purchase Gard. docx 20181108 2Years 20011007 Manual Vow
oL egilation Training egilation Training docx 201811108 1Year 201911108 Manual View

Direct Agency/Organizaton Program Coordinaor

FirstName LastName. ‘Work Phone Number Work Email Address.

The Appointee reviews the information.

- - _—
. o S
= — =
o

—

—-

— per—— per—

=

Doe.

Jobn

Appointment Workiow
Date Action Status. IEE Role.
crsight Agency/Organization Program Coordinalor

201811728 16:39.03 Submit Pending Supervisor Approval
Appantee Supervisor

John Doe: Doe.John

Approve Pending Appointee Approval

201811728 16:44:12

© Hep

@ Resend Email Notication

The Appointee clicks the Approve or Reject button.
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Step 42

By clicking the ¥

Department of Defense
Government Purchase Card Program

MEMORANDUM FOR: Demo Cert42

N64498: NSWC PHILADELPHIADN .
General Arts And Information

SUBJECT: Govemmentwide Co

References:

. Department of Defense (
Programs.

b_ Office of Management and

. Federal Acquisiion Reguiation (FAR)

d. Defense Federal Acquisiton Rogulation Supplement (DFARS)

& DoD 700,14 - Department of Defense Financial Management Reguation (DD FMR) Volume 10, Chapter 23 Purchase Card
Payments’

1. United States Code Title 28 and 31

‘You are heraby appointed as an ABO for N64498 - NSWC PHILADELPHIA DIV. Tho Cycle Limit on tho Managing Account(s) assigned to you

the Card Issuing for al Cardhoider
‘accounts under the M . Your authority

ABO roles (s0U),

n th for approving public funds. AS such, y
‘accountabilty. You ind

The Appointee clicks the Approve button in the Appointment Certifications window.

The Appointee enters Comments and clicks the Approve button.
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Step 44

© The PIEE signature requirement has changed to allow support for all the major browsers. Click here for more information.

Are you sure you want to sign this appointment?

0 Cancel c, \rgn

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication, visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users

Joint Appointment Module  Ext

ApprovingBiling Offcial Apponiment - Actve

The ABO Appointment is now active and the Government
Administrator (GAM) is now able to activate.

"Work Phone Number .

Work Email Address.

904.596-1512 bwonsamdi18@gmail com

= == e
S
—

Approving/Biling Offcial

Course Name DueDate  Hous Provider Souce  View
CLG005 - Continuous Leaming Module: Manual [V
GLG001 - DoD Goverment Commercial Puchase Gord 20001107 Manal v
a egsiaion egislaion Traning docx 201@1108 201901108 Manal [ Vew

Comments
I need or esting

The A/BO Appointment is now active and the Government Administrator (GAM) is now able to activate. The ABO Appointment is
now active and the Government Administrator (GAM) is now able to activate.
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Step 46

[Sramtmat ¥ b
sy v F Conetion [

~
@ JAM N64438 - Activation Notice for Approving/Billing Official Appointment
. grot

This emil was generated in a Jax TEST 5.12.2 environment . 1f you are a PRODUCTION user, then please ignore t
Demo Certd2.

You have been designated as the Appointee for the following appointment in the Joint Appointment Module (JAM)
Appointment. Approving/Billng Official Appointment

Component Department of the Navy
Locat C: N64498 - NSWC PHILADELPHIA DIV

L has been approved and is now active. In order o complete your system access request, a Govemment Adminisirator (GAM) must activato your This action i required on your part for this

NOTE: This email service is outbound only. We are unable to feceive and process replies to this mailbox

An email notification is sent to the ABO Nominee
stating the approval of the appointment.

An email notification is sent to the A/BO Nominee stating the approval of the appointment.An email notification is sent to the
ABO Nominee stating the approval of the appointment.

Approving/Billing Official (A/BO) Role Appointment
(Initiated by Delegating Authority)

d by an A/OPC or O-A/OPC that has delegating authority (DA) and is in the span of control

tment is Yes and Delegation is for A/BO.
O-A/OPC
rect A/OPC

A Government Administrator (GAM) will recieve an email notification. The GAM can now
activate the role to finish the appointment process for the ABO role.

U.S. Bank System

A Government Administrator (GAM) will recieve an email notification. The GAM can now activate the role to finish the
appointment process for the A/BO role.A Government Administrator (GAM) will recieve an email notification. The GAM can now
activate the role to finish the appointment process for the ABO role.
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Step 48

——PIEE €My Account

As aGAM, expand the Administration dropdown to access the Administration connsole in
M As a | order to locate the user to activate their role. Select PIEE Administration from the
| dropdown.

Property Management l

-
GFP
A GAM must lo|

ds[o‘m dur| A GAM must login to activate the requested role. The GAM is associated to
the doedack designated during the appointment process.

N\
(WBT

System Messages

A GAM must login to activate the requested role. The GAM is associated to the DoDAAC designated during the appointment
process.A GAM must login to activate the requested role. The GAM is associated to the doedack designated during the
appointment process.

As a GAM expand the Administration dropdown to access the Administration console to locate the user to activate their role.
Select PIEE Administration from the dropdown.

As a GAM, expand the Administration dropdown to access the Administration connsole in order to locate the user to activate
their role. Select PIEE Administration from the dropdown.

Step 49

Administration Console Menu

tions to specific groups.

Click the User Role Management link from the Main Menu list to locate the user.

Click the User Role Management link from the Main Menu list to locate the user.
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Step 50

Administration Console Menu

User / Role Management

SearchbyUser  Search by Role.

X509 Subject Name

Ao v

The GAM can search on any criteria. For this presentation, email will be used for the search.
Enter the email address of the appointee with the role that needs to be activated.

Then click the Search button.

The GAM can search on any criteria. For this presentation, email will be used for the search. Enter the email address of the
appointee with the role that needs to be activated. Then click the Search button.

Search:

LastName || E-Mail DoDID X509 Subject Name Applications)

Certa2 Ihcaci0110@gmailcom 9301002970 G =Us PC

Click the User Id from the list to review the role.

Click the User Id from the list to review the role.
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Administration Console u ) Exit

PIEE Access Approval for Demo Cert42

Profile
Pending Supervisor/Sponsor Approval
Supervisor
o
Agency Noroles were found for Pending Supervisor/Sponsor Approval

Justfication/Attachments.

Reset Certficate.

Pending Admin Approval

Show 10 v entries

Role History

Application 1° Role Group Name Location Code Extension || Status
Profile History

pc (O-A/0PC) PHIL Review Required
Bprint

Review Required

pc Navy,
ﬁ N

Show 10 v entries

Aolication. Rl Groun Name. Location Code Extension ' Status

Request Type : Modification

search:

Additional Information

- B

Search:

Click the User Roles tab on the left side to view all roles that need to be activated.

PIEE Access Approval for Demo Cert42

Overview User Roles
Profile
Change Alltatus: V]I Filter Roles By Status: () All O Active O Inactive () Archived () Pending Approval () Rejected ) Blocked
Supervisor
Agency

Show 10 v entries

Request Type : Modification

v eoipig

| eoips. —
Delegating/Appointing. Department of PIEE
Authority (GPCDAA) the

Showing 1to 5 of 5 entries

Search:
Justfcation/Attachments
Location Access
Reset Certfcate Fist Lt Code/ Approval  Create  Additonal
Action User 1D Neme |1 Name 1 Role Application || GroupName |1 Extension || Status |1 Status Date Information
B ooon o oo mmowmsoc v v oS i
N (©-A0PC) Department of
Role History = =
Profile History [ V| EDIPI9301002970 Demo  Cert42  Approving/BillngOfficial  PC Navy, N64498. Inactive  Review 2018/11/28  View
Bo) Department of Required
Rprint the
V] EDIPI901002970 Demo  Certdz  EEEJOversgMAIOPC  PC NAVSUP Tnactive  Review 20111714 View
(©-A/0PC) WEAPON Required
SvsTEMS
SUPPORT PHIL

2018/11/08  View

2018/09/26  View

‘

Locate the role that needs to be activated by the GAM.
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Step 54

Administration Console

PIEE Access Approval for Demo Cert42

Request Type : Modification

Overview User Roles
Profiie
Change Alltatus: /] |Flter Roles By Status: ) All O Active O Inactive: () Archived ) Pending Approval O Refected O Blocked
Supervisor
bty Show 10 v entries Search:
Justification/Attachments
Location Access
o, Fist Lt Code/ Approval  Create  Additional
Action User 1D Neme |1 Name 1 Role Application || GroupName | Extension Status |1 Status Date Information
EN comsom Cmo ez EEJowsNAOK - Mo s 2011005 i
(O-AORC) Departmentof
Role History po
Profie istory EDIPI9301002970 Demo  Certd2  Approving/BilingOffidal  PC Navy, Notasn Inactive  Review 20181128 View
[Activate eo) Department of Required
Berint the
Refect
Block EDIPIS301002970 Demo  Certd2  [EEEJOversightAOPC  PC NAVSUP Inactive  Review 201811114 View
(O-AORC) WEAPON Required
SvsTEMS

V] EDIPI930NC ve  Attachedin  2018/11/08 View

PIEE
] EDIPI9301002970 [ I . Adive  Attachedin  2018/09/26 View
Delegating/Appointing. PIEE

Authority (GPC DAR)

Showig 1105 ot entres Ea B
Select Activate from the Action dropdown.

Step 55

Tow 0V et e
Justfcation/Attachments
Location Access
e Fist Lt Code/ Approval  Create  Additional
Action User D Name || Name || Role Application || GroupName |1 Extension || Status || Status Date Information
EEEE 0 ooooon o o E@omesox o Nowen wves o310 e
(©AOPC) Department of
Role History =
Profie istory Adivaiev]  EDIPI9I01002970 Demo  Certd2  Approving/BilingOffical  PC Navy. Nodasn Inactive  Review 201811728 View
(A/BO) Department of Required
Bprint the
V| EDIPI9301002970 Demo  Cert42  [EEEJOversightA/OPC  PC NAVSUP Inactive  Review 2018/11/14  View
(©-AOPC) WEAPON Required
SYsTEMS
SUPPORT PHIL
<] EDIPI01002970 Demo  Certdz  Certfying Officer pc Navy, Not4s0 Adie  Attachedin 201871108 View
Department of PIEE
the
] EDIPIYI01002970 Demo  Certiz  EEEYGPC pc Navy, Adive  Attachedin  2018/09/26 View
Delegating/Appointing. Department of
Authority (GPC DAR) the
Showing 1105 of S entries 1 m

* Asteriskindicates required ent)

Click the Update button to continue.
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Step 56

Administration Console

Role Status Change Confirmation

First Last
UserID Name Name Role

Location Code/ CurrentRole  Current Access New Role New Access. Government
Application || Group Name Extension Approval Status Status Approval Status Employee?
EDIPI9301002970 Demo Certa2 pc Navy, Department  N64498 Inactive Review Required Active Attached in PIEE
(wBo) of the

Justification*

As the GAM, enter Justifications for the role's activation.

Click the Confirm button to continue.

As the GAM, enter Justifications for the role's activation. Click the Confirm button to continue.

Step 57

Administration Console

Roles Updated

Roles Successfully Updated

First Location Code/
UserID Name ol Application |1 Group Name Extension
EDIPI9301002970 Demo

pC Navy, Departmentof  N64498
the

A Success page will be displayed indicating the role's previous status and the new status. Click
the Continue button to finish the review of the user's roles.

A Success page will be displayed indicating the role's previous status and the new status. Click the Continue button to finish the
review of the user's roles.
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Administration Console

PIEE Access Approval for Demo Cert42

—
-
E=—""7

Profile History

Request Type : Modification

User Roles

Change Al Status:

erint

Show 10 v entres Search:
Location Access
Fist Lt Code/ Approval  Create  Additional
Action User i Name || Name || Role Application || GroupName || Extension Status || Status Date Information
V| EDIP901002970 Demo  Certdz  EEEJOVrsghtAOPC  PC Novy. Arctived  Archived 20181105 View
[ ] (O-AORC) Departmentof
the
V] EDIPI901002970 Demo  Certiz  EEEJOversghtAIOPC  PC NAVSUP Inactive  Review 2018711714 View
(OAOPG) WEAPON Required
SYSTEMS
SUPPORT PHIL
] EDIPI901002970 Demo  Certd2  Approving/BilingOffical  PC Navy, Attachedin 201811728 View
) Department of PIEE
V] EDIPI9301002970 Demo  Certd2  Certfying Oficer pc Navy, N64a98 Adive  Attachedin 20181108 View
Departmentof PIEE
the
] EDIPI9301002970 Demo  Certiz  EEENGPC pc Nevy. Adive  Attachedin  2018/09/26 View
Delegating/Appointing, Department of PIEE
Authority (GPC DAR) the

Showing 1105 ot s ntries

The new status will be indicated now. Click the Exit button when finished.

Approving/Billing Official (A/BO) Role Appointment
(Initiated by Delegating Authority)

 A/BO workflow is initiated by an A/OPC or O-A/OPC that has delegating authority (DA) and is in the span of control
of the nominee. Therefore, the additional DA approval is not required.

DA = 0-A/OPC or A/OPC where Delegation Authority flag on their appointment is Yes and Delegation i for A/BO.
If initiated by A/OPC, required to identify the direct 0-A/OPC
finitiated by O-A/OPC, then required to identify direct A/OPC

Approving/Billing
Official

Appointment Initiator

Email Notification sent | Token Email sent
to Appointment Initiatos

The ABO role is now active and the appointment
process is completed.

Government Approving/Billing
Administrator (GAM) Official

Email Notification
sent to the GAM

Email Appointment
Information
Sent to the

U.S. Bank System

The A/BO role is now active and the appointment process is completed.The ABO role is now active and the appointment process

is completed.
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This concludes our demonstration.
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