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Agency/Organization Program Coordinator
(A/OPC)

Agency/Organization Program Coordinator

(A/OPC)

Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly. This presentation provides an overview of registering and setting an appointment for an A/OPC user.

Agency/! ization Program C

di Role (A/OPC)

Prerequisites by User Type
 Registered User: Must have an active role in PIEE

« Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

® CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

The Appointee requests the (Joint Appointment Module) JAM A/OPC role in PIEE.
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'ment Integrated
e Environment | PIEE

SystemMessages

£ My Account  Help

Once logged in, begin by navigating to the My Account link.

Welcome to the Procurement Integrated Enterprise Environment

Award Post Award Admin

)

In order to register for an AJOPC role the user must be a registered PIEE

user.

Operational Support

(2013-JAN-17 12:05 EDT) System: All Subject: Buld Info Action Requiredt, Message For: All Users

5122 Buid01.06

0811472018

‘WebSphere 9.005 (dk1.8.0.144)
59005

Security and Privacy Accessibility Government Customer Support Vendor Cust

rSupport FAQ User Feedback

In order to register for an A/OPC role the user must be a registered PIEE user. Log in as the Appointee candidate to initiate the
A/OPC role appointment. Once logged in, begin by navigating to the My Account link.

Procurement Integrated

Enterprise Environment | PIEE

£ My Account

Agency

View/Edit the user's agency information.

£ My Account  Help

Add Additional Roles
your account

Click the Add Additional Roles link.

Click the Add Additional Roles link. As a reminder the user adding the
AAJIOPC role will need to be a registered PIEE user.

Change Authentication Type
Change ethod type for your account t

Change d
Modityt for your account.

Change Security Questions
Update the security questions for your account.

As a reminder the user adding the A/OPC role will need to be a registered PIEE user.
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Step 4
Procurement Integrated s T
Enterprise Environment | PIEE

AddRoles

Verlfy allthe Information within your account,and then add any nece:
Add Roles

1 Profiledr

Middie Name

Tester
DODAAC/FEDAAC™ @ BGPC  Organization

Job Series *
DCMA

0006 v

‘Cyber Awareness Training Date
‘CommercialTelephane !

2018/08/16
Extension Inti Country Code and Phone !
9045961000

Mobile Telephone
Citizenship®

DSN Telephone

MILITARY

The existing user's information is displayed. This information should be kept up to date. Verify all the information is correct and
click Next button.

Step 5
Procurement Integrated T FED
“Enterprise Environment | PIEE

Add Roles

L Profile

2. Supervisor / Agency Ot

[ uscri0-1avavoc.21 §
= — _—
B
—
[ES——
f— Prone Eension o CountryCodeadPrane
o100
it
e 3
G saer 2 e
o 5 = Eer
Orgmtion Oftcesymbol

= e e

The Additional Profile Information page is displayed. This information pertains to Supervisor's information and Agency

information. This Supervisor will be approving the A/OPC role. This information should be kept up to date. Please verify all
information is correct and click Next button.
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£ My Account  Help

Procurement Integrated
Enterprise Environment | PIEE

Roles

g

To gai forPC

Purchase Card. Select PC Purchase Card from the Step

1 dropdown to register for a JAM role. The Roles page is displayed. This is where the user adding roles can select
the new roles they wish to add.

The Roles page is displayed. This is where the user adding roles can select the new roles they wish to add. To gain access to
JAM, the user must register for PC Purchase Card. Select PC Purchase Card from the Step 1 dropdown to register for a JAM
role.

Procurement Integrated
Enterprise Environment | PIEE

in Step 4 below. It A/OBC (O-A/OPC)
c

i
‘Admin Roles for P

2 1 you need access to any other applications, Repeat Steps 1to4 again

> e | Greons |

For this demonstration we are adding the A/OPC role. Select the Agency/Organization Program
Coordinator (A/OPC) role from the Step 2 dropdown.

Click the Add Roles button.

For this demonstration we are adding the A/OPC role. Select the Agency/Organization Program Coordinator (A/OPC) role from
the Step 2 dropdown. Click the Add Roles button.
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£ My Account  Help

Procurement Integrated
Enterprise Environment | PIEE

[EEZE Select the appropriate Application from the it below

PC-Purchase Card

bl

in Step 4 below.

Roles Summary

Application 1z Role Location Code Type.
PC|JAM| PEIS | BANKS ‘Agency/Organization Program Coordinator (A/OPC) DoDAAC

Showing 1 to 1f T entries
A Location Code is mandatory, please enter one here. This Ioum code is important because it's tied to
the DAA and Oversight A/OPC who wiill activate the user's A/OPC appointment. When the initiator creates the
AJIOPC appointment, the Oversight A/OPC and DM\MN"NMMII be populated for the user to select.

Click the Next button to continue.

A Location Code is mandatory, please enter one here. This location code is important because it's tied to the DAA and Oversight
A/OPC who will activate the user’s A/OPC appointment. When the initiator creates the A/OPC appointment, the Oversight A/OPC
and DAA within the group will be populated for the user to select. Click the Next button to continue.

£+ My Account  Help 2 User: & Status:Active X Logout

The user will be prompted to enter any required training
courses that have not been previously added to their profile.

AddRoles Training O

1. Profile « Warning: or DoD 1 (CLG 0010) is a required training course. x

2. Supervisor / Agency

Last Successful Logon Date: 2023/08/31 15:36:22UTC

CourseType ~ Component ~ CourseName  Completion Date Certificate ~ Frequency ~ DueDate  Hours Provider Source  Action
3.Roles

4. Training <1 e
& Add Training ~ ¥ Next. ¢ Previous

To add training courses, select the Add Training dropdown menu.

1 Symbol indicates situation

The user will be prompted to enter any required training courses that have not been previously added to their profile. To add
training courses, select the Add Training dropdown menu.
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Step 10

My Account  Help

Last Successtul Logon Date: 2023/08/31 15:36:22 UTC.

AddRoles Training

1.Profile » Warning: or DoD 1 (CLG 0010) is a required training course. !

2.Supervisor / Agency
CourseType ~ Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~DueDate  Hours Provider Source  Action

3.Roles

4.Training <1 S
Add GPC Training
Select the Add GPC Training button.

1 Symbol indicates situational entry, at least one s required.

ates required entry.

Select the Add GPC Training button.

Step 11

The Add Training modal is displayed. Complete all required fields.

Add Training
Course Type
Component Specified

Component *

-Select -

Course*
- Select -

Certificate

CompletionDate*  Frequency* Provider

- Select v

v t to add thi: ing record?

When finished adding training course information, select the Add button.

,

The Add Training modal is displayed. Complete all required fields. When finished adding training course information, select the
Add button.
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Step 12

My Account  Help E & Status:Active X Logout

The training course information will be displayed on the Training page.
The user may Edit or Delete the information using the Action buttons.

AddRoles Training [Userio:
1.Profile Course  Completion

CourseType  Component Name  Date Certificate Frequency DueDate  Hours Provider Source Action
2.Supervisor / Agency

Component  DEFENSE CONTRACT DoD1  2023/08/01 1docx — 2Years  2025/07/31 Manual

3 Rokes Specified MANAGEMENT AGENCY  (CLG

(DcMA) 0010)

Select the Next button to continue.

4.Training <1

1 Symbol indicates situational entry, at least one s required.

The training course information will be displayed on the Training page. The user may Edit or Delete the information using the
Action buttons. Select the Next button to continue.

Step 13

ent Integrated
ironment | PIEE !

NLY. Do NOT enter lassfie

Justifications are mandatory for registering new roles. Attachments are optional. Enter Justifications and click the Next button.
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Step 14

Procurement Integrated
Enterprise Environment | PIEE

AddRoles
L.profile

2 Supervisor / Agency
3 Roles

4. Justication

5.Summary

#¥MyAccount  Help

DemoTester &

Registration Summary - Please Verfy All the information [Ucr 100 avoc21 |
User Infornation UserProfie e
FirstName* Middle Name LastName Sutf
UserType  Government e =
Home Organizaton DoDAAC/FEDAAC Organizaton” Jobaries” JobTite*
Login Userto\
e o512 ooMa o005 ~ Comectionsinstitution Admh
GraderRank”
Top
Emaile Cyber Awareness Trining Date*
hemming@cacicom 201000716
CommerialTlephane ! Extension Inti Country Code and Phone ! Moblle Telephone. DSNTelephone
9045561000
Gitzenship®
s
Superviso nformaton Gean
FistName* LastName - Job e AgencyName* Address®
Tester Supervisor Supersisor DemoBuider 501N Admintrest
Emil” iy stte” 2o Country”
lancery782gmallcom Jacsomile o 222 UritedStates
DSNTlephone on Extansion It Countey Codoand Organizaton OffcaSymbel
9015961000 LT
User Roles: @
Role Location CodeType _LocationCode_ Extension _ Group
‘Agency/Organization Program Coordinator (VOPC) DoDARC sosi2a DCMALOS ANGELES.

The Registration Summary page is displayed. Review all the information.

2.Supervisor /Agency
3 Roles.
4. Justification

5.Summary <

UserlD  JAMAPOC21

UserType  Government
osin UserID\
Method  Password

‘Superviso nformaton

User Rokes

Role

FirstName
Demo

Home Organiztion DoDAAC/FEDARC ™
soston

GroderRonk”

Top

Email

hemninseac.com
CommercaiTelephone

5045961000

Giizonshio*

s

Location Code Type

Middle Name

Organizaton”
ooMa

Cyber Avarenss Trining Dste*

201808716

Extension

Designaton”

v MILTARY

IntlCountry Codeand

Location Code

LastName
Teser
Jobsaries” JobTite”
o00s v
GEdit AgencyIformation
AgencyName* Address®
Demouider 501N Adrintrest
cy stte” o
Jacsonile e a2
Organtzaton OffceSymbol
@rar

Extension_Group

‘Agency/Organizaion rogram Coordinatar (VOPC)

DoDARC

sosi2a

DCMALOS ANGELES.

ymbol indicates situati

Sutfx

ComectionsInsitution A

DSNTelephone

Gea

Country”
UnitedStaes

quired.

After reviewing the information and verifying it is current and up to date, click the Next button.
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Step 16

On the Agreement page there is a Statement of Accountability Agreement. When self -registering in PIEE the system will

populate the 'Government Organization' field on the Statement of Accountability page with the Home Organization Location
DoDAAC from the User Profile.

Step 17

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 18

#25% Procurement Integrated
“W® “Enterprise Environment | PIEE

+ PBIS - Procurement Business Inellgence Service
+ PC-Purchase Card
« BANKS- USS.Bank

« JAM- Joint Appointment Module

A Success page will be displayed indicating what roles have been added. Based on the information on the Additional Profile
Information page, an email will be sent to the Supervisor where the Supervisor will approve the role request.

Step 19

Add Role has been submitted.

An email notification will be sent to the registering user with information being sent to the Supervisor for approval.
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Step 20

gency/ Program C Role (A/OPC)

Prerequisites by User Type

Registered User: Must have an active role in PIEE

Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

.

Supervisor

Token Email is sent
to the Appointee.

Token Email is sent
to the Supervisor

AORC Role

Government
usBank

—>
Email Notfcation s

sent to take action
on appointment.

- The DAS (GPC DAA or O-A/ ‘
) approves or e

Email Notification J: ctive
is sent to activate appointment
the role. s sent to

The Appointee Supervisor approves the A/OPC role request in PIEE.

Step 21

Approve Access Request for Russell Jam COR

EXIERNAL EMAIL - | his emal originated from outside of CACL. Do not click any links or attachments unless you recognize and trust the sender.

—— Fonwarded Message -

From: wawf-tesi(@caci com <wav-test@caci com>

To: ‘jamemails@yzhoo com’ <j i

Sent: Wednesday, February 23, 2022, 01:57.02 PM CST
Subject: Approve Access Request for Russell Jam COR

This email was generated in TalentPool (DB name: DSPIEE01, Version6.11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it
Govemment user Russell Jam COR has requested access to the following applications:

PC - Agency/Organization Program Coordinator (A/OPC) for Location Code: FU4417

Your approval as the supervisorisponsor is required
You have 72 hours, at that point the link below will expire. If we get no response a follow up email will be sent to you with a new link.
I you do not respond to either this email or the follow up email, Russell Jam COR's request for access will be rejected after 03/25/2022

An Alternate Supervisor has been designated, and as such they have the power to take action in the event that the Supervisor is unavailable.
The following Alterate Supervisor has also received their own notification to take action

Name:

Email

Please uss the link below and follow the steps provided to approve or deny the request
hitps Italentpool piee caci i 131

THIS IS ASYSTEM GE o

v

The email sent to the Appointee Supervisor will have a link for approving the role request. As the Supervisor, click the link to

approve the appointment.
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Step 22

% Procurement Integrated
“Wi* “Enterprise Environment | PIEE

Approval/Denial for Application Request

mmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmmm

& Applicant Requesting Access - Demo Tester

Email g
Organization DeMA

JobTitle Cortectional Insitution Adminitration
Commercial Telephone 9045961000
Grade/Rank Top

Citizenship us

— o

Designation

me

Independent Role Approvals

Applcation Role

pc|

Additional Justificationif Needed

GroupName Location Code/Extension

DCMALOS ANGELES SOS12ANA

he user's request

MILITARY

Additional Information Action.

Quiew

The Approval/Denial for Application Request page is displayed with information regarding the registering user and their
information. The Supervisor will review the information.

Step 23

2 Applicant Requesting Access - Demo Tester

Email -

Organization DeMA

JobTitle Correctional Istitution Admiistration
Commercial Telephone 9045961000
Grade/Rank Top

Citizenship us,

Mobile Telephone

Designation

ma

Independent Role Approvals

Application Role

Group Name

MILITARY

QView Account Justification

[l

Aditional Justificationif Needed

DCMALOS ANGELES S0512ANA

)
<
B

B
N

After reviewing the information, the Supervisor will Approve or Reject from the action dropdown.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

Page 13 of 34 |

| JAM AOPC Appointment

Step 24

,,,, fiction,is scurate. Then lck th Subit utton

2 Applicant Requesting Access - Demo Tester

Email
or
x
Commercial | Telephone

DeMA
Correction Istitution Admiistration
9045961000

Mobile Telephone

Grade/Rank Top
Citzenship us Designation
mc
Independent Role Approvals

Application Role arenot Check the. —

PC|JAM | PBIS | BANKS ‘Agency/Organtzation Program Coordinatd. indicating that you have read the user's Justifications for access.
Addltional Justiication fNeedied

Click the Submit button.

Additional Justifications are not mandatory. Check the check box indicating that you have read the user's Justifications for

access. Click the Submit button.

Procurement Integrated
Enterprise Environment | PIEE

Success

A Success page will be displayed after the Supervisor has completed the
applicant's application process for the role or roles in which the user requested

A Success page will be displayed after the Supervisor has completed the applicant's application process for the role or roles in

which the user requested access.
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Enterprise Status Update

e Gump Bubba <cbartestrw@gmail.com>
2022 315

XTERNAL EMAIL - This email originated from outside of CACI. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward

- Forwarded message -~
From: <wawf-test@cacicom>
Date: Wed, Feb 23, 2022 at 207 PM

Subject: Procurement Integrated Enterprise Environment Registration Status Update
To: <cbartestw=cor@gmail.com>

This email was generated in TalentPool (DB name: DSPIEEQ1, Version:6.11 - CACI Development} environment. If you are a PRODUCTION user, then please ignore it
The following roles/profile data were approved/rejected by your Supenvisor/Sponsor:

PC - Agency/Organization Program Coordinator (A/OPC) for Location Code: FU4417 - Approved

Once your approved roles have been activated by an administrator, you will receive another email notifying you of all the role(s) activated by the administrator.

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL

Enterprise Status Update

Wea
To:

EERET

6Prcmvemenl Integrated Enterprise Environment Registration Status Update

XTERNAL EMAIL - This email originated from outside of CACI. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward
—-eneeee- Forwarded message --
From: <wawf-test@cacicom>
Date: Wed, Feb 23, 2022 at 207 PM
Subject: Procurement Integrated Enterprise Environment Registration Status Update
To: <cbartestw=cor@gmail.com>

This email was generated in TalentPool (DB name: DSPIEET, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it

The following roles/profile data were approved/rejected by your Supervisor/Sponsor

PC - Agency/Organization Program Coordinator (A/OPC) for Location Code: FU4417 - Approved

Once your approved roles have been activated by an administrator, you will receive another email notifying you of all the role(s) activated by the administrator.

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL

An email notification will be sent to the registering user regarding the Supervisor's decision regarding the Appointee's

application request.
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Step 27

Program C i Role (A/OPC)

gency/

Prerequisites B
Registered User: Must have an active role i
Non-Registered User: Must register for PIEE
for the A/OPC role.
CAC/Certificate User: Active role s not req

Supervisor

Token Email is sent

Token Email is sent
0 the Supervisor AJOPC Supervisor to the Appointee.
Aopoleiss bp 2 the P aporoves of tfcts the o
d regi
and regi

Y

ol request for the role.
VOPC Role —

Government

Delegating/
Appointing

usBank

o

Email Notification
is sent to activate
the role.

e

signatory (DAS)
Email Notification is
sent to take action

on appointment.

l The DAS (GPC DA or O-A/

When the GAM activates e

the A/OPC role

The Appointee will receive an email with a token link to create the appointment in JAM. Once the role is approved, the
Appointee submits the appointment.

JAM W560MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION
REQUIRED

@GumpEubha<(bar\es!r\v@gma\\(cm> N

chments unless you recognize and trust the sender.

EXTERNAL EMAIL - Tnis email originated from outside of CACI. Do not click any links or att

Reply | Forward

- Forwarded message --
From: <wawf-test@caci.com>
Date: Thu, Feb 24, 2022 at 10:55 AM

Subject JAM WS60MY - Appointment Required for Agency/Organization Program C
To: <chartestrws stacyaddams@gmail.com>

rdinator Role - IMMEDIATE ACTION REQUIRED

This email was generated in TalentPool (DB name: DSPIEEDT, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please
ignore it

Stacy Addams,
You have registered for the Agency/Crganization Program Coordinator role WS60MY - ACC ROCK ISLAND REACHBACK C3 (WS60MY), This role requires an
active Agency/Organization Program Coordinator Appointment in the Joint Appointment Module (JAM) before the role can be activated by a Group

Administrator (GAM).

You can initiate your Agency/Organization Program Coordinator Appointment workflow process within the Procurement Integrated Enterprise Environment
(PIEE) by following these steps:

1: Open the Agency/Organization Program Coordinator Appointment in JAM by clicking this link: https:/talentpool piee caci.com//jam/token?
ema 3 1

2: Enter the appointment information,
3: Ensure for accuracy then submit the appointment to the designated GPC Delegating/Appointing Authority for approval

NOTE: This email service s outbound only. We are unable to receive and process replies to this mailbox.
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Step 28

JAM W560MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION
REQUIRED

™ 2
Subj WS60MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION REQUIRED
To: <chartestrwstacyaddams @gmail.com>

This email was generated in TalentPool (DB name: DSPIEEQT, Version:5.11 - CACI Development) environment. If you are a PRODUCTION user, then please
ignore it

Stacy Addams,
You have registered for the Agency/Crganization Program Coordinator role WS60MY - ACC ROCK ISLAND REACHBACK C3 (WS60MY), This role requires an
active Agency/Organization Program Coordinator Appaintment in the Joint Appointment Module (JAM) before the role can be activated by  Group

Administrator (GAM).

You can initate your Agency/Organization Program Coordinator Appointment workflow process within the Procurement Integrated Enterprise Environment
(PIEE) by following these steps:

1: Open the Agency/Organization Program Coordinator Appointment in JAM by clicking this link: https:/talentpool piee caci.com/jam/token?
§ ! -

2: Enter the appointment information.
3: Ensure for accuracy then submit the appointment to the designated GPC Delegating/Appointing Authority for approval.

NOTE: This email service s outbound only. We are unable to receive and process replies to this mailbox.

An email with a token to create an appointment will be sent to the appointee user registering for new roles. As the Appointee
click the link to create the appointment.

Step 29

Lasthame Work Phone Number

Hoag ssssssss

Vou must ooty atfeast o0e DA,

Dispay| o [tems Fer

As the Appointee, review the ébpaintment information and Eompuléftﬂé all requiféd fields appropriéfély. Mandatory fields are
indicated with an asterisk. To add any record of training courses, select the Add Training button.
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Step 30

Add Training
Course Type *
Component Specified
Component *
Select -
Course *
- Select -

Certificate *

Choose File

Completion Date * Frequency * Hours. Provider

- Select v

Are you sure you want to add this training record

2
ﬁ

The Add Training modal is displayed. Complete all required fields. When finished adding training course information, select the
Add button.

Step 31

ers
Nome 14 00D Component 000 Group Name ‘Work Phone Number Work Emai Address PIEE Role

Nodata avalaie i tae

2 E

Training courses will be diépTay;d in the Course Name section. Click the View button to view the Certificate for the Training
Course.
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Step 32

Appointee Atemate Supervisor

Delegating/Appointing Signatory

ve h 1 deegation of authorty dent The fistperson primary DAS  fthe desired
primary D fisted below, cick the i : ing hisher email address sonal i temate DASs. Click
the “Complete Delegating/Appoining Signatory Selectionis}’ when fnished

Display 10 v tems. Fiter
ttem Name 1t DoD Component PIEE Role Action
1 Givens, Raylan  DEPT OF THE ARMY DEPT OF THE ARMY Solect
Showing 110 1.0 1 tems

& Seect Extemal Dlegaing/éppontng Sonatory

Designated Delegating Appointng Signatry

Designation Name DoD Component PIEE Role: Action

The Appointee can select a DAS from the list provided, or to add an external DAS, click the Select External
Delegating/Appointing Signatory button.

The External Delegating/Appointing Signatory section opens so that information can be entered for a DAS that is not in your
Group. After entering in the information click the Continue button.
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Step 34

An error message will be displayed if the entered Work Email Address has not been granted authority to approve the
appointment. Either enter a different email address or click the Cancel button.

Step 35

The external DAS will now be displayed on the page. If the user has made a mistake or wants to change the current selected
DAS, they can click Reset Delegating/Appointing Signatory button to remove the selected DAS. Click the Reset
Delegating/Appointing Signatory button to continue.
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Step 36

........ certincate ‘Completion Date Frequency Due Date Hours  Provider  Source Eat  Delete  view
CLG001 - DoD Govemment Commercial Purchase Card Overview Tester_POC docx 20181026 2vears 202011025 Manual Dolels pon

© A Tiaining

First Name LastName ork Phone Number Work Email Address

Incaci0t10@gmeilcom

dentiythe approprate Delegaling/Appoining Signatory

Display 10 v tems

tom Name. I5 DoDComponent || DoDGroupName || WorkPhoneNumber || WorkEmaiAdaress || PEERol
cenez, Gora DeparimentofheNaw  Naw,Deparimentofhe  904.596-1512

2 Test 5122, mojgan_OAOPCT DeparimentoftheNawy  Naw, Deparimentottne 7773332220
mmmmmmmmmmm Departmentofthe Nawy  Nawy. Deparimentofthe 9045622356

‘Showing 110301 3 tems

© souterena Dologagiagpointng Sgatos

The DAS section has reset, and the user can now select or enter a new DAS. Click the Select button next to the DAS that will
activate the appointment.

Step 37

Certcate Completion Date Frequency Due Date Hours  Provider  Source Eat  Delete  view

Tester_POC docx 20181026 2vers 202011025 Manual Ea Dol vion

First Name LastName Work Phone Number Work Email Address
Demo. Super 3045961000 Incaci0110@gmailcom

The DAS that was selected from the list is now displayed. After entering the required information, click the Submit button to
finish creating the appointment for the new role.
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Step 38

[ —

Department of Defense
Government Purchase Card Program

MEMORANDUM FOR: Stacy Addams.
WBE60MY: WEQK ACC-RI

ral Acquisiton Reguiation Supplement (DFARS)
Defense

FIMR) Volume 10, Chapter 23 Purchase Carg Paymens’
Code Tt 28 and 31

Yot AVOPC for WSG0MY - WGQK ACC-RI. Your authoriy to act as an AXOPC shall be in accordance with the above.

references. AIOPC roles and responsibiltes are defined in Reference (2)

‘Addtionally, under authorty vested in Subpart 1.6 0f the FAR, Contracting Offcer

forthe . FAR and to the folowing.

You are delegated authorty to sign the following GPC Delegation of Procurement Autharity and Appointment Letters for individuals
under the WS50MY - W6QK ACC-RI GPC program

Review the Appointment Certifications and click the I concur with the Appointment Certifications button.

Comments can be entered for the appointment but are not required. Click the Submit button to finish the appointment
creation.
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Step 40

AgencyOrganization Program Coordinator Appointment - Pending Delegaling/Appointing Signatory Approval

INFO: Appointment h been sent to the D Signatory.
First Name Last Name Work Phone Number Work Emal Address.
Stacy. Addams. T coartestrwistacyaddams@gmal.com
DoD Component DoD Organization DoD Organization Name PIEE Role
DEPT OF THE ARIY. WSE0MY WEQKACC-RI Agency/Organization Program Coordinator
Procurement DoDAAC @
W560MY
Delegation Authority Approving/Billing Official Appointment Letters. Cardnolder Delegation of Authority Letters
ves YES YES
GPC Micro-Purchase Cardholder DoD GPC Micro-Purchase Convenience Check Writer DoD GPC
Check Writer
ves YES
ves
DoD GPC Micro-Purchase Higher Education Cardholder DoD GP¢ DoD GPC
ves NO YES
DoD GPC Overseas Simplified Acquisition Cardholde| ‘ents Official Cardholder (SF-182 Training Payments)
No
DoD GPC Interiintra-Governmental Payment Official
ves
Course Name Centificate. Completion Date. Frequency Due Date. Hours  Provider  Source View
CLGO0S - Continuous Learning Module: Nospacefie docx 202210224 4vears Manual View

An email notification will be sent to the Delegating/Appointing Signatory with instructions on how to activate the appointment.
In the event the PIEE user profile is updated, the appointment will automatically be updated with the new administrative
information and a new XML will be generated and signed.

Step 41

gency/ ization Program C i Role (A/OPC)

Prerequisites by User Type

* Registered User: Must have an active role in PIEE

« Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

* CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

Delegating/ Government

Appointing Administrator UsBank
signatory (0AS) . (cAM) -
S = =3
= P4 : x4
Email Notification §
S is sent to activate e
on appointment G i

-

The Appointee assigned DAS (GPC, DAA or O-A/OPC) activates the appointment in JAM.
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Step 42

Sl create Appoiniment=  Searcn Appoiniments ~ MyTanng  Waranis-  Ext User: Raylan Givens.

Step 42

Joint Appointment Module  Create Appoiniment~  Search Appoiniments - raining s B User - Raylan Givens.

The Delegating/Appointing Signatory, who was selected by the Appointee when the appointment was created, will need to log
in to the JAM (Joint Appointment Module) application.
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Step 42

Joint Appointment Module  reale Appoiniment~  Search Appolntments -

‘SPMIUAM Documents

Please start by selecting an option from the menu above.

The JAM application will be displayed. To locate the appointments that require DAS attention, select Search for GPC
appointments where I am designated as the Delegating/Appointing Signatory from the My Appointments dropdown.

Step 43

Joint Appointment Module ~ Create Appointment~  Search Appointments~ My Appointments~ My Training ~ Warrants~  Exit

My Appointments - Where | am designated as the Delegating/Appointing Signatory

ospay| 10 nems

DoD DoD Org/Group status.
org i Name Appointment status. Date Appointee

DCMALOSANGELES  Oversight Agency/Organization  Active 2022002122 Starla
Program Coordinator Appointment Hollingsworth

FA%030  GOODFELLOW Cardhoider Appointment Active 202210217 Lany Zito

FUs7  Fusa? Agency/Organization Program  Active: 202210228 Russell sam
Coordinator Appointment COoR

R08842  HQNAVAL SPEC Cardholder Appointment Pending Appointee Approval  2022/02/17  MadhuJAM
WARFARE GRP 3 DET _CH1
LCRK

Supervisor

Max Trolle

Super Visor

Super Visor

MadhuJAM_CH1
Super

WS60MY  ACC ROCK ISLAND ‘Agency/Organization Program Pending 202210224 StacyAddams  Emma Hook

REACHBACK C3
(WS60MY)

W912NR  USPFO LAARNG
Procurement W912NR

Showing 110 6 of 6 ftems.

& evontcon

Emma Hook

User : Raylan Givens

Filter

Delegating/Appointing
signatory
Raylan Givens

Raylan Givens

Raylan Givens

Raylan Givens

Raylan Givens

Raylan Givens Select

A results page is displayed with users that require DAS attention. Find the user from the results list and click the Select button.
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Step 44

Joint Appointment Module  Search Apponimenis~ My Appomments~  Ext

n Program Coordinalor Appointment - Pending Delegating/Appointing Sgnatory Approva

..... Last Nam
e Tester

oD Component Do organization
Defense Contract Managemen Agency o126

Detegation Authortty
Yes

GPC Micro-Purchase Cardholdsr

Yes

oD GPC Micro-Purchase Higher Education Cardolder

Yes
DoD GPC Overseas Simpifiea Acquisition Caranolder
Yes
Yes
Course Name

(CLG00 - DoD Govermment Commercal Purchase Card Overvien

Comments
Need fortestng

Work Phone Number

045961000

oD Organization Name:

Work Email Addross
Ienning@cacicom

PIEE Role

DCMALOS ANGELES ‘Agency/Organization Program Coordinator
erers
ves Yes
DD GPC Micro-Purchase Convenience Check Wrter
ves ves

DoD GPC Warranted Contingency Contracting Cardholder
ves

DD GPC Contract Payment Offcia Cardholder

PC Certitcate docx 200316

DoD GPC Contract Ordering Offcial Cardholder
ves

20200815 e Manual vew

oo v

As the Delegating/Appointing Signatory, review the information for the appointment created by the appointee.

Step 45

Work Phone Number

9045961000

Work Email Address

-

First Name

DoD Component
Detense Contract Managel

Additional Detals

Work Phone Number
9045967000

PIEE Role

‘GPC Delegating Appointing Aty

Work Email Address

wautuser+180805@gmail com

PIEE Role.

Date Action status Name signature
20180815 150230 Suomit Pending Supervisor Approval Demo Tester
200815 15:07:10 Approve Pending Delegating/Appoiniing Signatory Approval per

o v

If the information is correct, click the Approve button for the appointment.
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Step 46

Department. of Defense.
Govemment Purchase Card Program

MEMORANDUM FOR: Demo Tester
‘S0512A DOMA LOS ANGELES
Corectional Instiution Admin

SUBJECT:
Authori

Travel, and

FMR) Volume 10, Chapter 23: ‘Purchase Card Payments'

PG shall

16 of the FAR,

As the Delegating/Appointing Signatory, review the Appointment Certifications and click the I concurvwith the Appointment
Certifications button.

Step 47

oo v

Comments may be entered bwut are not mandatory. To continue, click the Approve button.
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Step 48

© The PIEE signature requirement has changed to allow support for all the major browsers. Click figré for more information

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.

Step 49

oD Organization Name.

DOMALOS ANGELES

ves ves

GPC Wicro-Purchase Cardholder DD GPC Micro-Purchase Convenience Check Writer
Yes s ves

Need orfesting

S v

A Success page and message will be displayed. An email notification will be sent to the Appointee.
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JAM FU4417 - Activation Notice for Agency/Organization Program Coordi ppoi

@GumpEubba<cbanes(rw@gma|\4:om> v 6 © >

o

EXTERNAL EMAIL - This email originated from outside of CACI. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward

- Forwarded message --------

From: <waf-test@cac com>

Date: Mon, Feb 28, 2022 at 11:47 AM

Subject: JAM FU4417 - Activation Notice for Agencyl

To: <cbartestnw+cor@gmailcom>

This email was generated in TalentPool (DB name: DSPIEEDT, Version:6.11 - CACI Development) environment. f you are a PRODUCTION user, then please ignore it
Russell Jam COR,

You have been designated as the Appointee for the following appointment in the Joint Appointment Module (JAM):

Appointment: Agency/Organization Program Coordinator Appointment

Component DEPT OF THE AIR FORCE

Location DoDAAC: FU4417 - FU4417 15OCS SOCS

This appointment has been approved and is now active. In order to complete your system access request, a Government Administrator (GAM) must activate your
requested role. This is a notification email only and no action is required on your part for this appointment

NOTE: This email service is outbound only. We are unable to receive and process replies to this mailbox.

An email notification will be received by the Appointee regarding the Approval of the appointment from the
Delegating/Appointing Signatory. To complete the request, a Government Administrator must activate requested role.

Step 51

gency/ ization Program C i Role (A/OPC)

Prerequisites by User Type

* Registered User: Must have an active role in PIEE

« Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

* CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

Supervisor

Token Email is sent
to the Appointee.

-—)

Token Email is sent
to the Supervisor

Delegating/ Government

Appointing Administrator T
signatory (DAS) (GAM) -
d ;} =
Email Notifcation &@ Active
Email Noifction s

sent o take acton issent to activate appointment

ssent to

on appointment. therole. ssen

A Government Administrator (GAM) will activate the Appointee A/OPC role in PIEE.
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Procurement Integrated R

Enterprise Environment | PIEE Select PIEE Administration from the
— dropdown.

Welcome to the Procurement Integrated

Award —| " Post Award Admin Payment

After logging in as a GAM, expand the Administration | PCM
dropdown to access the Administration console to ‘\
locate the user and activate their role.

SystemMessages

) A (GAM) to activate the requested role. The GAM is associated
2013.JAN-17 1205 EDT) System: Al sujec:Builé 0o to the DoDAAC that the appolintee registered the AIOPC role for. The GAM must be within the span of
ers control of the DODAAC.

upport FAQ User Feedback

A Government Administratof (GAM) must login to activate the requested role. The GAM is associated to the DoDAAC that the
appointee registered the A/OPC role for. The GAM must be within the span of control of the DoDAAC. After logging in as a

GAM, expand the Administration dropdown to access the Administration console to locate the user and activate their role.
Select PIEE Administration from the dropdown.

Administration Console

Click the User/Role Management link from the Main Menu list to locate
the user.

Click the User/Role Management link from the Main Menu list to locate the user.
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Step 54

Administration Console Menu

User/ Role Management

SearchbyUser  Search by Role

X509 Subject Name

EwaiTo v

The GAM can search on any criteria. The User ID of the Appointee with
the role that needs to be activated is entered here. Then, click the
Search button.

The GAM can search on any criteria. The User ID of the Appointee with the role that needs to be activated is entered here.
Then, click the Search button.

Step 55

Administration Console Menu

Userld 15 FirstName iame. - Mal X509 Subject Name Applications)
JAM APOC 21 Demo ester pc

Showing 1to 1of 1entries

From the search result page, click the User Id
from the list to review their role.

From the search result page, click the User Id from the list to review their role.
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Step 56

Administration Console Menu ..

PIEE Access Approvalfor Demo Tester

Request Type :Modification

Profile
Pending Supervisor/Sponsor Approval
Supervisor
ca
Agency Norales were found for Pending Supervisor/Spansor Approval.

Justfication/Attachments

Reset Password

Pending Admin Approval
User Roles.
Show 10 v entries e
Role History
Profie History Application 1= Role Group Name Location Code Extension Status Additional Information
- e ‘Agency/Organization Program Coordinator [A/OPC) DCMALOSANGELES  S0512A NA

Roiewkenied  YPYEY

Showing o 0r ent

Active Roles

Show 10 v entries Search

Application 1% Role ‘Group Name. Location Code Extension status ‘Additional Information

pC Emerc ity (GPCDAA) oct AschednPIEE Py Py

Showing 1to 10f 1 entries -

Click the User Roles tab on the left side to view any roles that need to be activated.

Administration Console Menu it

PIEE Access Approvalfor DemoTester Request Type :Modification

Change AllStatus: [ /]| Filter Roles By Status: O All O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
—
Agency Show 10 v entries Search:
s
- e G lactoncodr prieil st
Action User ID. 1= Name Name Role Application Name Status Status. CreateDate  Information
) siwocss cem e EERGCOsgmigAwoning P ocwaios [ ————
e
) misoc bmo  Te  Awoicrmumpin o CMAIS S medve Reenkonied 19016 Vi
p— e iord

A Print ‘Showing 1to 2 of 2 entries. ‘ . -:
HAKRE

* Asterik ndicates:

Locate the role that needs to be activated by the GAM.
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Step 58

Administration Console

PIEE Access Approvalfor Demo Tester

User Roles
Change Alstatus: [ V]| it Roles By Satus: © All O Active ) Inactive O Archived ) Pending Approval ) Refectsd ) Blocked
Super
Ageney Show 10 v entries Search:
Access
Rt Last Group Lo Approval Additionl
Action User ID 1= Name Name Role Application Name Ext Status Status Create Date  Information
V| JAMAPOC21 Demo  Tester () GPCDelegating/Appointing PC DCMALOS Active  AttachedInPIEE  2018/08/16 View
Adthorty (GPCDAA) ANGELES

JAMAPOC21 Demo  Tester  Agency/Organization Program pc DCMALOS  SOS12A Inactive  ReviewRequired  2018/08/16 Vil
Coordinator (A/0PC) ANGELES

SRS

Select Activate from the Action dropdown. Then click the Update
button to activate the role.

Select Activate from the Action dropdown. Then click the Update button to activate the role.

Step 59

Administration Console

First Last Location Code / New Role. New Access. Government t
UserlD I3 Name Name Role Application || GroupName | Extension Status Approval Status Employee?
JAMAPOC21 Demo. Tester ton Program pc DCMALOS 505128 Active Attachedin PIEE
ANGELES

Justification*

Needs for testing.

As the GAM, enter Justifications for the role's activation
and then click the Confirm button.

As the GAM, enter Justifications for the role's activation and then click the Confirm button.
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Administration Console

Roles Updated

Roles Successfully Updated

First
UseriD  1i Name lame Role

Application | GroupName
JAMAPOC 21 Demo ‘Agency/Organization Program Coordinator  PC DCMALOS
() ANGELES

A Success page will be displayed indicating the role’s previous status and the new status. Click the
Continue button to finish the review of the user's role.

A Success page will be displayed indicating the role's previous status and the new status. Click the Continue button to finish the
review of the user's role.

Step 61

Administration Console

Request Type :Modification
Click the Exit button when finished.
UserRoles
Change AllStatus: [ V]| Filter Roles By Status: O All O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
Supervisor
(L7 Show 10 v entries Search:
Access
First Last Group Location Code / Approval Additionl
Action UserlD 1z Name 11 Name 1 Role Application |1 Name Extension Status 11 Status CreateDate _Information
Ul JAMAPOC21 Demo  Tester elegating/Appolnting  PC DCMALOS Active  AttachedInPIEE  2018/08/16 View
CDAN) ANGELES
[ V| JAMAPOC21 Demo  Tester rc DCMALOS  S0512A Acive  AttachedinPIEE  2018/08/16 View
ANGELES
Apint Showing 1 to2of 2entries
‘ The new status will be indicated.

The new status will be indicated. Click the Exit button when finished.
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Step 62

An email notification will be sent to the Appointee indicating the roles activation. The appointment will be sent to US Bank.

This concludes our demonstration.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

