| JAM AOPC Appointment Page 1 of 36 |

Agency/Organization Program Coordinator

(A/OPC)

Agency/Organization Program Coordinator

(A/OPC)

Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly. This presentation provides an overview of registering and setting an appointment for an A/OPC user.

Step 1

Agency/Organization Program Coordinator Role (A/OPC)

Prerequisites by User Type

o Registered User: Must have an active role in PIEE

o Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role

o CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

Delegating/
Appointing

The Appointee requests the (Joint Appointment Module) JAM A/OPC role in PIEE.
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Step 2

£ My Account | Help.

Procurement Integrated
Enterprise Environment | PIEE

Once logged in, begin by navigating to the
My Account link.

Welcome to the Procurement Integrated Enterprise Environment

Post Award Admin Operational Support

In order to register for an A/JOPC role the user
mustbe a registered PIEE user.

(2013JAN17 12:05 EDT) System: All Subject: Build Info Action Required: Message For: All Users
i 512.280i01.06

08/1412018

WebSphere 9.00.5 (jdk1.80.144)

[T T — _

75

R EDISE e e o Log in as the Appointee candidate to initiate the
[Operating System: & A/OPC role appointment.

totus:
urrent Usage:

Security and Privacy Accessibility Government Customer Support Vendor Customer Support FAQ User Feedback

In order to register for an A/OPC role the user must be a registered PIEE user. Log in as the Appointee candidate to initiate the
A/OPC role appointment. Once logged in, begin by navigating to the My Account link.

ount  Hels
Procurement Integrated #MyAccount  Help

Enterprise Environment | PIEE
£ My Account

User Add Additional Roles Change Authentication Type

View/Edt on. ‘Add additionalrolesto your account. ‘Change Certifcate o login method type for your account.

Superviss Manage Roles Change Password

ViewEdit

Agency our Supervso,
View/Editth

Sponsor (Govt./Gowt. Contractor users onl Change Security Questions
ques

Update the security questions for your account.

Click the Add Additional Roles link. As areminder
the user adding the A/OPC role willneed to be a
registered PIEE user.

Click the Add Additional Roles link. As a reminder the user adding the A/OPC role will need to be a registered PIEE user.
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Step 4

Procurement Integrated
“Enterprise Environment | PIEE

AddRoles

##MyAccount  Help

Verlfy il the Informatlon within your account, and then add any necessary new roes.

UserProfle
FirstName * Middle Name

Home Organization DODAAC/FEDAAC" @ BGPC  Organization” JobTitle™
DoDAAC Lookup

DCMA Correctional Institution Admi

Cyber Awarer

2018/08/16

‘Commercial I Telephone !

9045961000

Citizenship*

The existing user's information is displayed. This information should be kept up to date. Verify all the information is correct and

click Next button.

Step 5

Procurement Integrated
“Enterprise Environment | PIEE

AddRoles
Lprofil

2 Supervisor/ Agencyr

##MyAccount  Help

. Lt R I
Tester Sup
Email*
lancery/8@gmai.com

DSN Telephone Phone ! Extension Intl Country Code and Phone !

Agency Information

Agency Name * Address®
Demo Bullder 501N Admin treet

city* state* zp* Country*
Jacksonuille 3 22222 United States

Organization Office symbol

==

The Additional Profile Information page is displayed. This information pertains to Supervisor's information and Agency
information. This Supervisor will be approving the A/OPC role. This information should be kept up to date. Please verify all
information is correct and click Next button.
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Step 6

My Account  Help.

Procurement Integrated
Enterprise Environment | PIEE

Select the appropriate Application from the st below

To gain access to JAM, the user must

register for PC Purchase Card. Select The Roles page is displayed. This is where the user
PC Purchase Card from the Step 1 adding roles can select the new roles they wish to
dropdown to register fora JAM role. add.

The Roles page is displayed. This is where the user adding roles can select the new roles they wish to add. To gain access to
JAM, the user must register for PC Purchase Card. Select PC Purchase Card from the Step 1 dropdown to register for a JAM

role.

Step 7

ount  Hels
Procurement Integrated #MyAccount  Help

Enterprise Environment | PIEE

inStep 4below. ight AJOPC (O-A/OPC)
rPC

‘Admin Roles fo

1fyouneed access to any other applications, Repeat Steps 1.to 4 again

ST e

Forthis demonstration we are adding the A/OPC role. Select the
Agency/Organization Program Coordinator (A/OPC) role from the
Step 2 dropdown.

Click the Add Roles
button.

For this demonstration we are adding the A/OPC role. Select the Agency/Organization Program Coordinator (A/OPC) role from
the Step 2 dropdown. Click the Add Roles button.
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ount  Hels
Procurement Integrated #MyAccount  Help
Enterprise Environment | PIEE

[EZEN Cllck Add Roles'

Roles Summary

Application

pc| i dinator (AVOPC)

Showing 1to 1of L entries

A Location Code is mandatory, please enterone here. This location

code is important because it's tied to the DAA and Oversight A/OPC who

will activate the user's A/OPC appointment. W hen the initiator creates the

AIOPC appointment, the Oversight A/OPC and DAA within the group will LSO O ORI
be populated for the user to select. CORERUO

A Location Code is mandatory, please enter one here. This location code is important because it's tied to the DAA and Oversight
A/OPC who will activate the user’s A/OPC appointment. When the initiator creates the A/OPC appointment, the Oversight A/OPC
and DAA within the group will be populated for the user to select. Click the Next button to continue.

£# My Account  Help & Status:Active % Logout

Last Successful Logon Date: 2023/08/31 15:36:22 UTC.

The user willbe prompted to enter any
reauired trainina courses that have not

AddRoles Training

= 1
« Warning: or DoD 1 (CLG 0010) is a required training course. X

1.Profile

2.Supervisor / Agency
CourseType ~ Component ~ CourseName ~ CompletionDate  Certificate  Frequency ~DueDate  Hours Provider

Source  Action
3.Roles

4.Training <1

1 Symbol indicates situatior st one is required.

tes required entry.

The user will be prompted to enter any required training courses that have not been previously added to their profile.To add
training courses, select the Add Training dropdown menu.
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Step 10

My Account  Help L Sta

tive % Logout

Last Successtul Logon Date: 2023/08/31 15:36:22 UTC

AddRoles Training

= 1
+ Warning: or DoD 1 (CLG 0010 is a required training course. X

1.Profile

2.Supervisor / Agency

CourseType  Component  CourseName  Completion Date Certificate  Frequency ~DueDate  Hours Provider Source  Action

3.Roles

4. Training <1

Selectthe Add GPC

 Symbol indicates situational entry, at least one s required.

* Asterisk indicates required entry.

Select the Add GPC Training button.

Step 11

Tho Add Traininn madalic dicnlavad
Add Training

Course Type *
Component Specified
Component *
-Select
Course*
-Select -

Certificate *

Completon Date * Frequency * Provider

Select - v

Are you sure you want to add this training record?

- W hen finished adding training course
e | o S e

The Add Training modal is displayed. Complete all required fields. When finished adding training course information, select the
Add button.
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Step 12

£#MyAccount  Help L sta ve X Logout

Last Successtul Logon Date: 2023/08/31 15:36:22 UTC

The training course information willbe

AddRoles Training O

1. Profile Course  Completion
CourseType ~ Component Name  Date Certificate Frequency DueDate  Hours Provider Source Action
Component  DEFENSE CONTRACT DoD1  2023/08/01 1ldocx — 2Years  2025/07/31 Manual

Rl Specified MANAGEMENT AGENCY (cLG
(DCMA) 0010)

Sl > bl m
Qalant tha Navt hittan

2.Supervisor / Agency

4. Training <1

1 Symbol indicates situational entry, at least one s required.

* Asterisk indicates required entry.

The training course information will be displayed on the Training page. The user may Edit or Delete the information using the
Action buttons. Select the Next button to continue.

ount  Hels
Procurement Integrated #MyAccount  Help

Enterprise Environment | PIEE §

Y.DoNOT enter classified

[ v
information n thissystem.

Justifications are mandatory for
registering new roles. Attachments are
optional. Enter Justifications and click
the Next button.

Justifications are mandatory for registering new roles. Attachments are optional. Enter Justifications and click the Next button.
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Procurement Integrated
Enterprise Environment | PIEE

AddRoles
Lrofie

2 Supervisor/ Agency
3.Roles

4 ustication

5. Summary<n

#MyAccount  Help & User : Demo Tester
Registraton Summary - Please Verlfy All the nformation [0 naroc |
Usernformaton User Profle G
First Name* MiddieName. LastName® Suffc
UserTyoe  Government LD =
Home Organizaton DGDAAC/FEDAAC * Organiation” JobSeries JobTite"
Losn  UseriD\
e e sos12a ocwa o006 v Comectonsinstruton Adris
GradelRank
o
i+ CyberAuarenes Taining Dot
Inemning@cacicom 201308/2
CommeriaTeephone ! Exension  Inti County Code and Phone Mobil Telephane DsN Teephone.
5015961000
Citzenship®
us
Supervisornformatin e
FirtName LastName JobTite AgencyName Aderess®
Tester Supervisor Supervisor Demo uider 501N Adnin irest
emai® G state® Zp Country®
lanceny78@smticom Jacksomile L s UritedStates
DN Telephone Phone! Extansion It CountryCodaand Organizaton Officasymbol
5045961000 L
UserRoes G
Role LocationCodeType_LocatinCode__ Extesion__ Group
‘Agency/Organizton Program Cooreinstor (VOPC) DopRAC sos12n DCMALOS ANGELES

The Registration Summary page is displayed. Review all the information.

2. Supervisor /Agency
3.Roles.
4. Justifcation

5.Summary <

Fusttamer Viddaname Lotame suix
Deno Teser
I —
. - Home Osicaon DAACHEDAAC Po— Jnsores® T
LT =01} = R —
Gk
[ S—
J— 2ot0016
[—— bmion It Contey CodendPonet MosiaTophons [n—
sosss1000
- J—
D o
— [T — e
pus— -
Demotuir Ry
aue S o "
nasonie [ e [
niComuyCodeond Ongncton Offcsymol
fiveon
s e
LotoncoteTyoe _ Loioncote_ixtemion_Grovp
P ———— DeoarC o oA oS ARGELES

+Symbol indicates situational

After reviewing the information and verifying it is current and up to date, click the Next button.
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Step 16

On the Agreement page there is a Statement of Accountability Agreement. When self -registering in PIEE the system will
populate the 'Government Organization' field on the Statement of Accountability page with the Home Organization Location
DoDAAC from the User Profile.

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 18

5% Procurement Integrated
*i* “Enterprise Environment | PIEE

« PBIS- Procurement Business Inteligence Service
PC-P

A Success page will be displayed indicating what roles have been added. Based on the information on the Additional Profile
Information page, an email will be sent to the Supervisor where the Supervisor will approve the role request.

Step 19

Add Role has been submitted.

An email notification will be sent to the registering user with information being sent to the Supervisor for approval.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM AOPC Appointment Page 11 of 36 |

20

Agency/Organization Program Coordinator Role (A/OPC)

es by User Type
Registered User: Must have an active role in PIEE
Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

Supervisor

Token Email is sent
to the Supervisor

ppointeo submits the
appointment

Government
UsBank

o

Email Notification
is sent to activate
the role.

Email Notification is appointment
sent to take action

on appointment.

The Appointee Supervisor approves the A/OPC role request in PIEE.

Approve Access Request for Russell Jam COR b1
£XIERNAL EMAIL - 1his email originated trom outside of CACL. Do not click any links or attachments unless you recognize and trust the sender.
AAAAA Forwarded Message ——
From: wawf-tesi@caci com <wawi-lest@caci com>
To: “jamemails@yahoo com” <jamemails@yahoo com>
Sent: Wednesday, February 23, 2022, 01:57-02 PM CST
Subject: Approve Access Request for Russell Jam COR
This email was generated in TalentPool DB name: DSPIEEO1, Version:6 11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it
Government user Russell Jam COR has requested access to the following applications:
PC - Agency/Organization Program Coordinator (AIOPC) for Location Code: FUA1T
Your approval as the supervisor/sponsor is required
You have 72 hours, at that point the link below will expire. If we get no response a follow up email will be sent to you with a new link.
If you do not respond to either this email or the follow up email, Russell Jam COR's request for access will be rejected after 03/25/2022
An Altemate Supervisor has been designated, and as such they have the power to take acton i the even that the Supervisor is unavalable
The following Alemate Supervisor has also received their own notficaton 1 take acton
Name:
Email
Please use the link below and folow the steps provided to approve or deny the request
hty iee caci il k=i il 14526621

The email sent to the Appointee Supervisor will have a link for approving the role request. As the Supervisor, click the link to
approve the appointment.
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Step 22

s Procurement Integrated

"l “Enterprise Environment | PIEE

Approval/Denialfor Application Request

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

Top

Citizenship us
ma

Independent Role Approvals

Appllcation Role GroupName.

pC| izati dinator (AJOPC) DCMALOS ANGELES

Additional Justification if Needed

& Applicant Requesting Access - Demo Tester Q View Account Justification
ail *
i DCMA
Correctional Institution Administration
elephone 9045961000

The Approval/Denial for Application Request page is displayeél with information regarding the registering user and their
information. The Supervisor will review the information.

2 Applicant Requesting Access - Demo Tester

Email -
Organization DCMA

JobTitle Correctional Institution Administration
Commercial Telephone 9045961000
Grade/Rank Top

Citizenship us

Independient Role Approvals

Application Role GroupName.

QView Account ustiication

pc| DCMALOS ANGELES

Additional Justification if Needed

Approve.
Reject

After reviewing the information, the Supervisor will Approve or Reject from the action dropdown.
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Step 24

2 Applicant Requesting Access - Demo Tester QView Account Justfication

Email

Dema
Correctional Institution Administration
9045961000 Mobile Telephone

Top
Citizenship s Designation MILITARY

[+ [

Independent Role Approvals
Application Role | Additional nformation Action
Additional Justifications are not mandatory.
" Quiew Approve v
Check the check box indicating that you have
read the user's Justifications for access.

Click the Subm it button.

pc|

Additional Justifications are not mandatory. Check the check box indicating that you have read the user's Justifications for
access. Click the Submit button.

Step 25

Procurement Integrated
Enterprise Environment | PIEE

Success

A Success page willbe displayed after the Supervisor
has completed the applicant's application process for the

role or roles in which the user requested access.

A Success page will be displayed after the Supervisor has completed the applicant's application process for the role or roles in
which the user requested access.
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Procurement Enterprise Envil i ion Status Update

Gump Bubba <chartestrw@gmail.com>

ea

To

EXTERNAL EMAIL - This email originated from outside of CACI. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward

- Forwarded message -
<wawf-test@cacicom>
Date: Wed, Feb 23, 2022 at 207 PM

Subject: Procurement Integrated Enterprise Environment Registration Status Update
To: <cbartestrw=cor@gmail.com>

This email was generated in TalentPool (DB name: DSPIEEOT, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it
The following roles/profile data were approved/rejected by your Supervisor/Sponsor

PC - Agency/Organization Program Coordinator (A/OPC) for Location Code: FU4417 - Approved

Once your approved roles have been activated by an administrator, you will receive another email notifying you of all the role(s) activated by the administrator.

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL

Procurement Enterprise Envil i ion Status Update

Procurement Integrated Enterprise Environment Registration Status Update
Wed 2
Tor

EXTERNAL EMAIL - This email originated from outside of CACI. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward

- orwarded message -
From: <wawf-test@cacicom>
Date: Wed, Feb 23, 2022 at 207 PM

Subject: Procurement Integrated Enterprise Environment Registration Status Update

To: <cbartestrw+cor@gmailcom>

This email was generated in TalentPool (DB name: DSPIEEOT, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it
The following roles/profile data were approved/rejected by your Supervisor/Sponsor

PC - Agency/Organization Program Coordinator (A/OPC) for Location Code: FU4417 - Approved

Once your approved roles have been activated by an administrator, you will receive another email notifying you of all the role(s) activated by the administrator.

THIS IS A SYSTEM GENERATED EMAIL MESSAGE, PLEASE DO NOT RESPOND TO THIS EMAIL

An email notification will be sent to the registering user regarding the Supervisor's decision regarding the Appointee's
application request.
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Agency/Organization Program Coordinator Role (A/OPC)

Prerequisites b
Registered User: Must have an active role i
Non-Registered User: Must register for PIEE
for the A/OPC role.
CAC/Certificate User: Active role is not req

Supervisor

Token Email i sent
to the Appointee.

Token Email is sent

to the Supervisor Once the roleis

e logs into PIEE
vd registers for the a
AJOPC Role appointment.

Government
Administrator
(GAM)

Delegating/
ointing
Signatory (DAS)

UsBank

B

Email Notification

BT
Email Notifcation i
sentto take action

on appaintment

The Appointee will receive an email with a token link to create the appointment in JAM. Once the role is approved, the
Appointee submits the appointment.

JAM W560MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION
REQUIRED

@ Gump Bubba <cbartestrw@gmail.com> & 6 G >
Th 2242022 1200 M

o

ERNAL EM/ ide of CACI. Do not click any links or attachments unless you rec

This email originated from out:

Reply | Forward

- Forwarded message -~
From: <wawf-test@caci.com>
Date: Thy, Feb 24, 2022 at 10:55 AM

Subject: JAM WS60MY - Appointment Required for Agen
To: <chartestrw=stacyaddams@gmail.com>

‘Organization Program Coordinator Role - IMMEDIATE ACTION REQUIRED

This email was generated in TalentPool (DB name: DSPIEED!, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please
ignore it

Stacy Addams,
You have registered for the Agency/Organization Program Coordinator role WS60MY - ACC ROCK ISLAND REACHBACK C3 (WS60MY). This role requires an
active Agency/Organization Program Coordinator Appointment in the Joint Appointment Module (JAM) before the role can be activated by a Group

Administrator (GAM).

You can initiate your Agency/Organization Program Coordinator Appointment workflow process within the Procurement Integrated Enterprise Environment
(PIEE) by following these steps:

1: Open the Agency/Organization Program Coordinator Appointment in JAM by licking this link: https:/talentpool piee caci.com/jam/token?

2: Enter the appointment information.

3: Ensure for accuracy then submit the appointment to the esignated GPC Delegating/Appointing Authority for approval

his email service is outbound only. We are unable to receive and process replies to this mailbox.
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JAM W560MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION
REQUIRED

—eeeeeee- Forwarded message -
From: <wawf-test@caci.com>
Date: Thu, Feb 24, 2022 at 1055 AM

Subject: JAM WS60MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION REQUIRED

To: <chartestrw=stacyaddams@gmail.com>

This email was generated in TalentPool (DB name: DSPIEEDT, Version:6.11 - CACI Development) environment. f you are a PRODUCTION user, then please

ignore it
Stacy Addams,

You have registered for the Agency/Organization Program Coordinator role WS60MY - ACC ROCK ISLAND REACHBACK C3 (WS60MY). This role requires an
active Agency/Organization Program Coordinator Appointment in the Joint Appointment Module (JAM) before the role can be activated by 3 Group

Administrator (GAM)

You can initiate your Agency/Organization Program Coordinator Appointment workflow process within the Procurement Integrated Enterprise Environment
(PIEE) by following these steps:

1: Open the Agency/Organization Program Coordinator Appointment in JAM by licking this link: https:/talentpool piee caci.com/jam/token?

2: Enter the appointment information.

3: Ensure for accuracy then submit the appointment to the designated GPC Delegating/Appointing Authority for approval.

NOT

An email with a token to create an appointment will be sent to the appointee user registering for new roles. As the Appointee
click the link to create the appointment.

s email service is outbound only. We are unable to receive and process replies to this mailbox

JAM W560MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION
REQUIRED

—eeeveees Forwarded message -~
From; <wawf-test@caci.com>
Date: Thy, Feb 24, 2022 at 10:55 AM

Subject: JAM WS60MY - Appointment Required for Agency/Organization Program Coordinator Role - IMMEDIATE ACTION REQUIRED
To: <chartestrw=stacyaddams@gmail.com>

This email was generated in TalentPool (DB name: DSPIEEDT, Version:6.11 - CAC Development) environment.If you are  PRODUCTION user, then please
ignore it

Stacy Addams,

You have registered for the Agency/Organization Program Coordinator role WS60MY - ACC ROCK ISLAND REACHBACK C3 (WS60MY). This role requires an
active Agency/Organization Program Coordinator Appointment in the Joint Appointment Module (JAM) before the role can be activated by a Group

Administrator (GAM)

You can initiate your Agency/Organization Program Coordinator Appointment workflow process within the Procurement Integrated Enterprise Environment
(PIEE) by following these steps:

1: Open the Agency/Organization Program Coordinator Appointment in JAM by licking this link: https:/talentpool piee caci.com/jam/token?

2: Enter the appointment information.

3: Ensure for accuracy then submit the appointment to the designated GPC Delegating/Appointing Authority for approval.

s email service is outbound only. We are unable to receive and process replies to this mailbox
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Step 29

. Mandatory fields are

indicated with an asterisk. To add any record of training courses, select the Add Training button.

Course Type *

Component Specified

Component *

- Select -

Course*

- Select -
Certificate *
Gnoose Fik.
Completion Date * Frequency * Provider
- Select -

Are you sure you want to add this training record?

The Add Training modal is displayed. Complete all required fields. When finished adding training course information, select the
Add button.
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Step 31

Training courses will be displayed in the Course Name section. Click the View button to view the Certificate for the Training
Course.

Email Address.

restrv+ALTSUP @gmi com

DAS. f the desied

email address. Click

primary i
the ‘Complete Delegating/Appointing Signatory Selecion(s)" when fiished

Dispay 10 v itoms Fiter

fem  Neme 1 DoD Component Work

PIEE Role: Action
1 Givens, Raylan  DEPT OF THE ARMY DEPT OF THE ARMY

ot

Showing 110 1of 1 tems

& Select Exteml Delgatingisgpointng Sgntory.

Designated Delegating/Appointing Signatory.

Designation Name Do Component

PIEE Role Action

The Appointee can select a DAS from the list provided, or to add an external DAS, click the Select External
Delegating/Appointing Signatory button.
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Step 32

Delegating/Appointing Signatory

fhorized thori dmary DAS Ifthe desired

primary cick the i email address. temate DASs. Clck
the “Complete Delegating/Appainting Signatory Selecton(s) when fished
Display 10 v tems Fiter

tem Name 1 DoD Component Work PIEE Role. Action

1 Givens, Raylan  DEPT OF THE ARMY DEPT OF THE ARMY Selct
Showing 110 1of 1 tams.

© Soec i Dlegatg/égpontng Sgnatory

Designated Delegating Appointig Signatory

PIEE Role Actior

Designation Name Do Component

Primary

Step 33

The External Delegating/Appointing Signatory section opens so that information can be entered for a DAS that is not in your

Group. After entering in the information click the Continue button.
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Step 34

An error message will be displayed if the entered Work Email Address has not been granted authority to approve the
appointment. Either enter a different email address or click the Cancel button.

The external DAS will now be displayed on the page. If the user has made a mistake or wants to change the current selected
DAS, they can click Reset Delegating/Appointing Signatory button to remove the selected DAS. Click the Reset
Delegating/Appointing Signatory button to continue.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| JAM AOPC Appointment Page 21 of 36 |

Step 36

nnnnnnnn certrcate ‘Compietion Date Frequency DueDate Hours  Provder  Source Eat Delete  View
GLGOD! - DoD Government Commercial Purchase Card Overview Tester_POC docx 21026 2vears 20201025 Manual et

© AssTianing

LastName Work Phone Number Work Emal Address

hcaci0t10@gmailcom

DeegatingAppoining Sigratory © Hp

dentily the appropriate Deegaling/Appoiing Signatory.

Dispay 10 v dems Fier
tom Name. Ii DoDComponent || DoDGroupName || WorkPhoneNumber || WorkEmaldaress | PIEERol
cerz, o Depariment ol heNawy  Naw, Deparimentof e 904.596-1512 coleung@eacicom GPC Delegaiing/Appoining Aunorty
2 Test 5122, mojgan_0AOPC1 DeparimentofheNavy  Now,Departmertotne 7773262222
rrrrrrr DeparmentotneNay  Naw,epatmertolne 8045622455 useraccouni@eacicom GPC Delegatng Appoining Aumnorty

The DAS section has reset, and the user can now select or enter a new DAS. Click the Select button next to the DAS that will
activate the appointment.

Step 37

certmcate ‘Compietion Date Frequency DueDate Hours  Provder  Source Eat Delete  View

Government Commercial Purchase Card Overview Tester_POC docx 20181026 2vears 20201025 Manual et

FirstName LastName Work Phone Number Work Emal Address

Demo Super 5045961000 Incaci0t10@gmail com

The DAS that was selected from the list is now displayed. After entering the required information, click the Submit button to
finish creating the appointment for the new role.
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Step 38

A —y S —

rtment of Defense
Goverment Purchase Card Program

MEMORANDUM FOR: Stacy Addams
WS60MY: WEQK ACC-RI
Cortectional Instution Adrmin

SUBJECT. Gover rocurement
Authorty and Ay

References:
 Department ) Cara

& DoD 7000 14-% - Department of Defense Financial Management Reguiation (DoD FIR) Volume 10, Chapter 23 Furchase Card Payments'
 United States Code Tile 28 and 31

You are hereby appointed as an AOPC for WSE0MY - WEQK ACC-RI. Your authorty to act as an AOPC shall be in accordance with the above
references. AIOPC roles and responsiiities are defined in Reference (a).

Additionally, under part 1.6 of the FAR, you
or the United [ the FAR

‘You are delegated authoriy to sign the following GPC Delegation of Procurement Authority and Appointment Letters for individuals
under the WSGOMY - WEQK ACC-RI GPC program

Review the Appointment Certifications and click the I concur with the Appointment Certifications button.

Comments can be entered for the appointment but are not required. Click the Submit button to finish the appointment
creation.
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40

‘AgencylOrganization Program Coordiator Appointment - Pending Delegating/Appointing Signatory Approval

INFO: Appointment has been submited. Email notfication has been sent to the Delegating/Appointing Signatory.

Appointee.
First Name LastName Work Phone Number Work Email Address

stacy Addams T chartestrwsstacyaddams@gmall.com
DoD Component Do Organization DoD Organization Name PIEE Role

DEPT OF THE ARMY W60MY WBQKACC-RI Agency/Organization Program Coordinator

Procurement DoDAAC @

W560MY.
Delegation Authority Approving/Billing Official Appointment Letters ‘Cardnolder Delegation of Authority Letters

YES YES ves
GPC Micro-Purchase Cardnolder DoD GPC Micro-Purchase Convenience Check Writer

Check Writer
YES YES
ves

DoD GPC Micro-Purchase Higher Education Cardholder DoD GPC Warranted Overseas Emergency- oD

ves

DoD GPC Overseas Simplified Acquisition Cardhold (sF182 0 Pay!
No

DoD GPC Interiintra-Governmental Payment Official Card
vES
Course Name Certificate Completion Date Frequency Due Date Hours  Provider  Source View
CLG00S - Continuous Learnina Module Nospacefie docx 202210224 avears Manual View

An email notification will be sent to the Delegating/Appointing Signatory with instructions on how to activate the appointment.

Agency/Organization Program Coordinator Role (A/OPC)

Prerequisites by User Type

« Registered User: Must have an active role in PIEE

« Non-Registered User: Must register for PIEE and obtain an active role before registering
for the A/OPC role.

o CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

Delegating/ Government
Appointing Administrator UsBank

Signatory (DAS) (6Am) -
T
[

the role. s sent to

- -

&= 1
B
Comtottomin’
S

-—)

The Appointee assigned DAS (GPC, DAA or O-A/OPC) activates the appointment in JAM.
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Step 42

[EETE  create Appointment= — Search Appoiniments ~

Joint Appointment Module  Create Appoiniment~  Search Appoiimen's~ I8

The Delegating/Appointing Signatory, who was selected by the Appointee when the appointment was created, will need to log
in to the JAM (Joint Appointment Module) application.
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Step 42

Joint Appointment Module  Create Appoiniment~  Search Appoiniments~ I8

The JAM application will be displayed. To locate the appointments that require DAS attention, select Search for GPC
appointments where I am designated as the Delegating/Appointing Signatory from the My Appointments dropdown.

Step 43

Joint Appointment Module  Create Appointment~  Search Appointments~ My Appointments~ My Training

My Appointments - Where | am designated as the Delegating/Appointing Signatory

Display| 10 v |iems

) DoD Org/Group
org Ii Name Appointment

DCMALOSANGELES  Oversight Agency/Organization
Program Coordinator Appointment

FA3030  GOODFELLOW Cardholder Appointment

FUA4? U7 Agency/Organization Program
Coordinator Appointment
R08842  HQ NAVAL SPEC Cardholder Appointment Pending Appointee Approval
WARFARE GRP 3 DET
LCRK
ACC ROCK ISLAND Agency/Organization Program  Pending
REACHBACK C3
(W560MY)

USPFO LAARNG
Procurement W912NR

Showing 110 6 of 6 items.

Warrants ~

status
Date
2022102122

2022102117

2022102128

2022102117

2022102724

Exit

Appointee Supervisor

stara Max Trolle
Hollingsworth

Lanry Zito Super Visor

Russell Jam  Super Visor
CorR

MadhuJAM MadhuJAM_CH1
Super

Stacy Addams | Emma Hook

Emma Hook

User : Raylan Givens

Fier

Delegating/Appointing
signatory

Raylan Givens

Raylan Givens.

Raylan Givens.

Raylan Givens

Raylan Givens

Raylan Givens. sSelect

previous [IRMl Next

A results page is displayed with users that require DAS attention. Find the user from the results list and click the Select button.
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Joint Appointment Module  Create Appointment~  Search Appointments~ My Appointments~ My Training ~ Warrants~

My Appointments - Where | am designated as the Delegating/Appointing Signatory

Dspay| 10 Jrems

Do DoD Org/Group
e

org Ii Name Appointment

Date

DCMALOSANGELES  Oversight Agency/Organization 2022002122
Program Coordinator Appointment

FA3030  GOODFELLOW

FUAATT  FU4417

Cardholder Appointment 2022102117

Agency/Organization Program 2022102128

Coordinator Appointment

HQ NAVAL SPEC
WARFARE GRP 3 DET
LCRK

ACC ROCK ISLAND.
EA

USPFO LAARNG
Procurement W912NR

Showing 110 6 of 6 items.

[ cmnes o

Joint Appointment Module  Search Appolniments~ 1y Appoiiments~  Ext

Cardholder Appointment

Pending Appointee Approval 2022102117

Agency/Organization Program Pending 2022102724

‘Agency/Organization Program Coordinator Appointment - Pending Delegating/Appoining Sigatory Approval

FirstName LastName
Demo Tester
00D Component oD Organization
Defense Contact Management Agency sost2A.
Detegation Autnorty
ves
‘GPG Micro-Purchase Cardholdr
ves
DD GPC Micro-Purchase Higher Education Cardhoider
ves
DD GPC Overseas Simpllfid Acquisition Caraolder

ves

Gourse Name

‘CLGOD1 - DoD Government Commercal Purchase Card Overview

Comments

Need for testing

Work Phone Number
5045961000

00D Organization Name
DCMALOS ANGELES

Exit

Appointee

Starla

Fier

Delegating/Appointing
Supervisor signatory

Max Trolle Raylan Givens

Hollingsworth

Larry Zito

Russell Jam
CorR

MadhuJAM

Stacy Addams | Emma Hook

Super Visor Raylan Givens.

‘Super Visor Raylan Givens.

MadhuJAM_CH1  Raylan Givens
Super

Raylan Givens

Emma Hook Raylan Givens.

Previous

Work Email Address

PIEE Role
‘Agency/Organization Program Coordinator

ves

oD GPC Micro-Purchase Convenisnce Check Writsr

ves

DoD GPC Warranted Contingency Contracting Cardholder
ves

DoD GPC Contract Payment Official Caraholder

PC Certfcate doc 20180816

s

DD GPC Contract Ordering Offcial Cardholder
Yes

20200815 Manual

As the Delegating/Appointing Signatory, review the information for the appointment created by the appointee.
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Step 45

aaaaaaaa

Lasthame

Supervisor

Work Phone Number Work Email Address

5045961000 -

Work Phone Number Work Emal Address.

‘5045967000 Wanfuser+180606@gmailcom

.......

sssss

Status
Pending Supenvisor Approval

nnnnn ing Delegating/Apponting Signatory Approval

Name signature PIEE Role

If the information is correct, click the Approve button for the appointment.

Department of Defense
Government Purchase Card Program

MEMORANDUM FOR: Demo Tester
50512/ DCMA LOS ANGELES.
Gorrectional Insttution Admin

Authorty and Appoiniment

Procurement

et and Budget (OMB) Circular A-123, Appendix B.
ation

on Reguiation Supplement (DFARS)

Charge Card Gui \g and Managing Purchase, Travel, and Fuel Card Programs.

e DoD
1. United States Gode Title 28 and 31

(DoD FIR) Volume 10, Chapt

‘S0512A - DOMA LOS ANGELES, Your authority 0 act as an AOPC shallbe in accordance with the above:
defined in Reference (3)

Subpart 1.6 of the FAR,

As the Delegating/Appointing Signatory, review the Appointment Certifications and click the I concur with the Appointment

Certifications button.
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Step 47

Comments may be entered but are not mandatory. To continue, click the Approve button.

© The PIEE signature requirement has changed to allow support for all the major browsers. Click fiéré for more information

Are you sure you want to sign this appointment?

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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ep 49

Joint Appointment Module  Search Appolniments~ 1y Appoiiments~  Ext

‘Agency/Organization Program Coordinator Appointment - Actve.

First Name Last Name Work Email Address

Demo Tester Ihenning@cacicom
DoD Component DoD Organization

Defense Conlact Management Agency o512

DoD Organization Name PIEE Role

DOMALOS ANGELES ‘Agency/Oiganization Program Coordinator
Detegation Autnorty

ves ves ves

‘GPC Micro-Purchase Cardholder
Yes

DoD GG Micro-Purchase Convenience Check Writer DD GPC Micro-Purchase Contingency Contracting Cardholder
ves Yes
DD GPC Micro-Purchase Higher Education Cardholder DoD GPC Warranted Contingeney Contracting Cardholder DD GPC Contract Ordering Offcial Cardholder.
ves

ves Yes
DoD GPC Overseas Simplifisd Acquisition Caraholder DoD GPC Contract Payment Offcal Cardholder
ves ves ves
s
Course Name DueDate Hours Provider Source. View
CLGOD! - DoD Government Commercial Purchase Card Overview 20200815 P Manual view

Comments

Need for testing

T -

A Success page and message will be displayed. An email notification will be sent to the Appointee.

ep 50

JAM FU4417 - Activation Notice for Agency/O ization Program Ct

4019M

@ Gump Bubba <cbartestrw@gmail.com>

EXTERNAL EMAIL - This email originated from outside of CACL. Do not click any links or attachments unless you recognize and trust the sender.

Reply | Forward

----- orwarded message ---
From: <wawf-test@cacicom>
Date: Mon, Feb 28, 2022 at 11:47 AM
Subject: JAM FU4417 - Activation Notice for Agency)
To: <cbartestr+cor@gmailcom>

This email was generated in TalentPool (DB name: DSPIEED1, Version:6.11 - CACI Development) environment. If you are a PRODUCTION user, then please ignore it.

Russell Jam COR,

You have been designated s the Appointee for the following appointment in the Joint Appointment Module (JAM):

Appointment: Agency/Organization Program Coordinator Appointment
Component: DEPT OF THE AIR FORCE
Location DoDAAC: FU4417 - FU4417 15S0CS SOCS

This appointment has been approved and is now active. In order to complete your system access request, a Government Administrator (GAM) must activate your
requested role. This is a notification email only and no action is required on your part for this appointment.

NOTE: This email service is outbound only. We are unable to receive and process replies to this mailbox.

An email notification will be received by the Appointee regarding the Approval of the appointment from the
Delegating/Appointing Signatory. To complete the request, a Government Administrator must activate requested role.
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Step 51

Agency/Organization Program Coordinator Role (A/OPC)

Pre isites by User Type
* Registered User: Must have an le in PIEE
« Non-Registered User: Must register for PIEE and obtain an active role before registering|
for the A/OPC role
o CAC/Certificate User: Active role is not required in PIEE, can register for the A/OPC role.

eeeeeeeeee

A Government Administrator (GAM) will activate the Appointee A/OPC role in PIEE.

Procurement Integrated
Enterprise Environment | PIEE

Welcome to the

urement Integr:
Award Post Award Admin Other
_— [ /.\ ¢ P .

System Messages

(2013-JAN-17 12:05 EDT) System: All Subject:Build Info

/AW A sec/Test/Versions 122/FTPEDIDIrectory.

upport FAQ User Feedback

\\\\\\\

A Government Administrator (GAM) must login to activate the requested role. The GAM is associated to the DoDAAC that the
appointee registered the A/OPC role for. The GAM must be within the span of control of the DoDAAC. After logging in as a
GAM, expand the Administration dropdown to access the Administration console to locate the user and activate their role.
Select PIEE Administration from the dropdown.
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Step 53
Administration Console Menu

Description

Send emal notifcations tospecific groups.

Click the User/Role Management link from the

Main Menu list to locate the user.

Click the User/Role Management link from the Main Menu list to locate the user.

Step 54

Administration Console Menu

User / Role Management

chby User

X509 Subject Name

EalTo v

The GAM can search on any criteria. The User

ID ofthe Appointee with the role that needs to
be activated is entered here. Then, click the
Search button.

The GAM can search on any criteria. The User ID of the Appointee with the role that needs to be activated is entered here.
Then, click the Search button.
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Step 55

Administration Console Menu

15 FirstName

Demo

Showing 1t0 10f L entries

From the search result page,
Id from the list to

X509 Subject Name

From the search result page, click the User Id from the list to review their role.

Application(s)
3

Step 56

Click the User Roles tab on the left side to view any roles that need to be activated.

Administration Console Menu

PIEE Access Approval for Demo Tester.

Profiie
Supervisor
Agency.

Justification/Attachments

Overview

Pending Supervisor/Sponsor Approval

[ ]
Norales were found for Pending Supenvisr/Spensor Approval

Pending Admin Approval

Show 10 v

Application 1= Role ‘Group Name.

pC Agency/Organization Program Coordinator (A/OPC] DCMALOS ANGELES
Showing 1to 10f 1 mn{

| roles that need to be activated.

Location Code. Extension

S05127 NA

Click the User Roles tab on the left side to view any

Active Roles
Show 10 v entries

Application 1= Role GroupName

[ [ L i inti DAR) ot

Showing 1to 10f 1entries

Location Code

Extension

Attached in PIEE

» Exif

Request Type: Modification

Searc
Addtionaiinformation
anon

Searh:
Addtions nformation
=1 ]a]

t
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Administration Console Menu ’ Exit

PIEE Access Approval for Demo Tester. Request Type: Modification

Overview User Roles
Profiie
Change Al status: ]| Filter Roles By Status: © A1l O Active O Inactive O Archived O Pending Approval O Refected O Blocked
Supervisor
Lo Show 10 v entries Search
Justification/Attachments
Access
Reset Password First Last Group Location Code / Approval Additional
Action UserlD I3 Name |1 Name 1 Role

CreateDate _ Information

v 1 Nt 1 Eann 11 St 11 S
ST T ——
o

Active  AttachedinPIEE  2018/08/16 View
thor

ANGELES
Role History
V| JAMAPOC21 Demo  Tester  Agency/OrganizationProgam  PC DCMALOS 505124 Inactive  ReviewRequired  2018/08/16 View
Profil History D Coordinator (/OPC) ANGELES
it Showing 1to2of 2entries

* Asterisk ndicates required entr

Locate the role that needs to be activated by the GAM.

Administration Console Menu ’ Exit

PIEE Access Approval for Demo Tester. Request Type: Modification

Ovenview User Rles
profe
Change All Status: || Filter Roles By Status: O Al O Active O Inactive O Archived O Pending Approval O Rejected O Blocked
Supervisor
Agency Show 10 v entries Search:
Jstifcation/Atachments
Acess
e Rt Lt Group Locaton Code / Approval Addiiona
Action User ID I Name Name Role Application Name Extension Status Status Create Date  Information
Us 3 | JAMAPOC21 Demo Tester B GPC Delegating/Appointing.  PC. DCMALOS Active  AttachedInPIEE  2018/08/16 View
Adthority (GPCDAN) ANGELES
RoleHistory —
|mmrm|  aviavoczt pemo  Teser  AgencyiOrgmimtionprogam  PC DevaALos o512 nactive  ReviewRequired  2018/08/16  View
ProieHisory Arcrive Coordinator (/OPC) ANGELES
Refe
et ook

botzentries

* Asterisk ndicates required entr

Select Activate from the Action dropdown. Then click the Update button to activate the role.
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Step 59

Administration Console Menu ’ Exit

Role Status Change Confirmation

First Last Location Code / CurrentRole  Current Access. NewRole New Access Government
Userld 1z Name Name Role Application || GroupName | Extension Status Approval Status Status Approval Status Employee?
JAM_APOC21 Demo Tester i [ DCMALOS sos124 Inactive Review Required Active Attached in PIEE
ANGELES

Asthe GAM, enter Justifications for
the role's activation and then click the
Confirm button.

As the GAM, enter Justifications for the role's activation and then click the Confirm button.

Step 60

Administration Console

Roles Updated

Roles Successfully Updated

First Last Location Code/ Previous Role NewRole

UserlD i Name Name Role Application || GroupName Extension status status Status Status

JAMAPOC 21 Demo Tester ‘Agency/Organization Program Coordinator  PC DCMALOS s05128 Inactive: Review Required Active Attached in PIEE
(avope) ANGELES

A Success page willbe displayed indicating the role's previous
status and the new status. Click the Continue button to finish the
review of the user's role.

A Success page will be displayed indicating the role's previous status and the new status. Click the Continue button to finish the

review of the user's role.
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Step 61

Administration Console Menu

PIEE Access Approval for Demo Tester. Request Type: Modification
>
Overview User Roles:

Change Alltatus: ]| Filter Roles By Status: © A1l O Active O Inactive O Archived O Pending Approval O Refected O Blocked

Show 10 v entries Search:
Access.
First Last Group. Location Code / Approval Additonal
Action UserlD 15 Name |1 Name |1 Role Application |1 Name Extension Status |1 Status CreateDate _ Information
[ V] mMAPOC21 Demo  Testr [N GPCDelegating/Apponting PC DemALOS Adive  AttachedinPIEE  2018/08/16 View
Authority (GPC DAA) ANGELES
V| IAMAPOCZ1 Demo  Tester  AgencylOrganiationProgam  PC DCMALOS 505124 Adive  AttachedinPIEE  2018/08/16 View
Coordinator (/OPC) ANGELES

Showing 1to2of 2entries Previous Next

AR

The new status will be indicated. Click the Exit button when finished.

Demo Tester,

“The fllowing rol has been activated:
Role: Agency/Organization Pogram Casrdinator (/0PC)
Gr0Up: DEVIALOS ANGELES

THIS IS A SYSTEM GENERATED EMAL PLEASE DO NOT RESPOND TO THIS EVAIL

An email notification will be sent to the Appointee indicating the roles activation. The appointment will be sent to US Bank.
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This concludes our demonstration.
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