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Cardholder (CH) Existing User
Registration

Cardholder (CH) Existing User Registration
Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

Consent Required

Privacy Statement

The User will need to read the Privacy Statement and Warning messages and then click the Accept button. Upon clicking
Accept, the User will be taken to the PIEE Home Page.
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B= An official webste of the United States government

VIEW SYSTEM MESSAGES

® PIEE

Welcome Back

Login to your account with a Common Access Card (CAG), Personal Identity Verification (PIV) certificate or User ID.

Log in with Certificate Log in with User ID

ne.

the ldentity Cartifcate nd not any of three.
g certficates on the CAC / PIV.

Cehebwin CAC PV Loan

Newto PIEE? Start the registration process.

This p ion will df an existing Cardholder registering
'WAWF Acceptor' as an additional role.

This presentation will demonstrate an existing Cardholder registering "WAWF Acceptor' as an additional role.

Step 3

¥ MyAccount  Help 2 User: mkchanged mkpbandjamch1  XLogout

P I E E O ——
i

6.0.0 Last Unsuccesstu Logon Attrpt 2019/04/18 085530 EDT

Welcome to the Procurement Integrated Enterprise Environment

Award Operational Support Purchase Card

el Gl =
. ercld o

Solicitation US.Bank

Web Based Training.

The User clicks the My Accounﬁtu Ii'nk’.
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£+ My Account

¥ My Account

User
View/Edit the user profile information.

Supervisor
View/Edit the user’s supervisor information. some

Alternate Supervisor
View/Edit the user’s alternate supervisor
information.

Agency
View/Edit the user's gency information

My Training
View/Add/Edit/Delete training information.

Add Additional Roles
Add additional roles to your account.

Manage Roles

View existing roles, resubmit
rejected/inactive/archived roles, add
comments/attachments to the existing roles and send
reminder e-mails to your Supervisor(s)/Sponsor
(Govt./Govt. Contractor users only).

& User : mkchanged mkpbandjamch1 ~ XLogout

Last Successful Logon Date: 2019/06/06 13:51:06 EDT

Last Unsuccessful Logon Aftempt: 2019/04/18 085530 EDT

Change Authentication Type
Change Certificate or login method type for your
account

Change Password
Modify the password for your account.

Change Security Questions
Update the security questions for your account.

Click the Add Additional Roles button.

Add Roles

Verify all the information within your account, and then add any necessary new roles.

Add Roles User Profile

1. Profile<t First Name *

Home Organization

DoDAAC/FEDAAC* @ BGPC

DoDAAC Lookup

FA3030

Middle Name Last Name *
mkpbandjamch1

Organization * Job Series *

Air Force 0006

Job Title * Grade/Rank *

Correctional Instit. 00

— _Mam‘ess e
/04/03

Commercial Telephone ! Extension  Intl Country Code and Phone ! Mobile Telephone DSN Telephone

5555555555 5555555555
Citizenship * Designation *

us MILITARY

Review User Profile Information and click the Next button.

Built with Tanida Demo Builder

www.demo-builder.com



http://www.demo-builder.com/

| Cardholder Registering WAWF Acceptor Role

Page 4 of 12 |

Add Roles
1.Profile

2.Supervisor / Agency 1

£ My Account  Help

Additional Profile Information

Supervisor Information

First Name * Last Name *

Super Visor

Email *

b

& User : mkchanged mkpbandjamch1 & Status: Active 3 Logout

Last Successful Logon Date: 2019/06/06 13:51:06 EDT

Last Unsuccesstul Logon Attempt: 2019/04/18 08:55:30 EDT

Job Title *
Supervisor

Confirm Email *

DSN Telephone Review Additional Profile Information and click the Next button,  Int| Country Code and Phone !

1231231234

Alternate Supervisor Information (Optional) @

First Name ! Last Name !

Bat Man

Review Additional Profile Information and click the Next button.

Ste

Add Roles
1. Profile
2. Supervisor / Agency

3. Roles<r

The Roles page is displayed.

Select th

£ My Accous

The Roles page is displayed.

Job Title !

tester

& User : mkchanged mkpbandjamch1 & Status: Acti ® Logot

Last SuccessfulLogon Date: 2019/06/06 13:51:06 EDT

Last Unsuccessful Logon Attempt: 2019/04/18 08:55:30 ED

The User selects WAWF from the application list.

trom the list belo

WAWF - Wide Area Workflow

CEDMS - Corporate Electronic Document Management System

CLOSEOUT - Contract Closeout

CLS-Clause Logic Service

CON-IT - Contracting Information Technology

EDA - Electronic Data Access

eMIPR - Military Interdepartmental Purchase Request
GFP - Government Furnished Property

1UID Registry

JAM - Joint Appointment Module

MRS - Management Reporting System

NCCS - ISP Contracts Classification System

PALT - PALT & Protest Tracker

PC - Purchase Card

PCM - Purpose Code Management

PIEE - Procurement Integrated Enterprise Environment
PPML - Procurement Process Model Library

SOL- Solicitation

SPRS - Supplier Performance Risk System

SPM - Surveillance and Performance Monitoring Module
'WAWE - Wide Area Workflow

The User selects WAWF from the application list.

2] Select One or More Roles from the list below (Ctrl+Click) [} Click ‘Add Roles'

ser Roles for WAWF + Add Roles
cceptor

A
Acceptor View Only

Admin By View Only

Cost Voucher Administrator
Cost Voucher Approver

1 Symbol indicates situational entry, at least one is required.

* Asteriskindicates required entry.
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& User : mkchanged mkpbandjamch1 & Status: Active % Logou

Last SuccessfulLogon Date: 2019/06/06 13:51:06 EDT
Last Unsuccessful Logon Attempt: 2019/04/18 08:55:30 ED

Select Acceptor from the roles list.

Add Roles Roles

1. Profile Select the appropriate Application from the list below Seleu ‘One or More Roles from the list below (Ctrl+Click) Click ‘Add Roles'

2. Supervisor / Agency WAWF - Wide Area Workflow User Roles for WAWF 4+ Add Roles
| Acceptor ]

ceptor

3. Rolesr Acceptor View Only
Admin By View Only

Cost Voucher Administrator
Cost Voucher Approver

EEZNFillout

If you need access to any other applications, Repeat Steps 1 to 4 again

m
1 Sy indicates situational entry, at least one s required.

* Asteriskindicates required entry.

Select Acceptor from the roles list.

Add Roles

1.Profile

Select One or More Roles from the list below
Select the appropriate Application from the list below  (Ctrl+Click) [EZEY Click ‘Add Roles'

2. Supervisor / Agency

WAWF - Wide Area Workflow v|  UserRoles for WAWF
Acceptor

Acceptor View Only
Admin By View Only
Cost Voucher Administrator
Cost Voucher Approver

3.Roles<

Click the Add Roles button.
Fill out the required inforn;

The WAWF Acceptor role will be for the same location code as the Cardholder role.
Roles Summary 0y

Application Role Location Code Type Location Code * Extension Group Action

WAWF Acceptor DODAAC v| Faz030 Delete

Showing 1to 10f 1 entries

3 f you need to any other applicati teps 1to 4 again

o] o
Click the Add Roles button.

The WAWF Acceptor role will be for the same location code as the Cardholder role.
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Ste

Click the Next button.

Enterprise Environment

Add Roles

1.Profile

2.Supervisor / Agency

3.Roles<

Add Roles

1. Profile

2.Supervisor / Agency

3.Roles

4. Justification <1

Select One or More Roles from the list below
Select the appropriate Application from the list below  (Ctrl+Click)

WAWF - Wide Area Workflow v|  UserRoles for WAWF
Acceptor
Acceptor View Only
Admin By View Only
Cost Voucher Administrator

Cost Vc T Al

ETR Fillout e 5 {icable applications

Roles Summary

Application Role Location Code Type Location Code * Extension

Click Add Roles’

WAWF Acceptor DoDAAC v FA3030

Showing 1to 1of 1 entries

If you need access to any other applications, Repeat Steps 1 to 4 again

I K=

Justification / Attachments

[EZ3Provide justification for access and upload any necessary

Justification *
Test
N
Attachments
=
J Enter a Justification. Attachments are optional. L
Proc: ® information

ONLY. Do NOT enter classified information in this system.

Enter a Justification. Attachments are optional.

1 Symbol indicates situational entry, at least one is required.

Last Successful Logon Date: 2019/06/06 13:51:06 EDT
Last Unsuccessful Logon Attempt: 2019/04/18 08:55:30 ED1

* Asterisk indicates required entry.
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Step 12

& User : mkchanged mkpbandjamch1 & Status: Active % Logou

Last SuccessfulLogon Date: 2019/06/06 13:51:06 EDT
Last Unsuccessful Logon Attempt: 2019/04/18 08:55:30 ED

Add Roles Justification / Attachments

1.Profile [P rovide justification for

2. Supervisor / Agency Justification *

3.Roles [ie=t

asietons Click the Next button to continue.

Attachments

Sowe

Procurement Integrated Enterprise Environment is designated for Sensitive Unclassified information
ONLY. Do NOT enter classified information in this system.

mm

1 Symbol indicates situational entry, at least one is required.

* Asterisk indicates required entry.

Click the Next button to continue.

£#MyAccount  Help & User : mkchanged mkpbandjamch1 & Status: Active 3 Logout

P I E E Lt SucomssulLogon Dat: 2015/08/06 135105 EDT

6.0.0 7',‘}11,"‘, “""["‘” a Last Unsuccessful Logon Attempt: 2019/04/18 08:55:30 EDT

Add Roles istrati y - Please Verify All

1.Profile User Information

2.Supervisor / Agency 1D mkpbandjamcht JEEELIS MiddleName LastName *

mkchanged mkpbandjamch1
AP Government
- Home Organization Organization* Job Series* Job Title*

4. Justification UserID\ DoDAACFEDARCT [iwir Force 0006 Correctional Institut
FA3030
Password Grade/Rank*
5. Summary <1

B ‘ The Registration Summary page is displayed.
2019/04/03 o
Commercial Telephone ! Extension Intl Country Code and Phone ! Mobile Telephone DSN Telephone
5555555555 5555555555
Citizenship* Designation*
us MILITARY

Supervisor Information GEdit Agency Information GEdit

FirstName * LastName * Job Title * Agency Name * Address*

The Registration Summary page is displayed.
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Step 14

Aaa Koles

1.Profile

2. Supervisor / Agency

3.Roles
4. Justification

5.Summary <1

ummary - Fiease veriry All

User Information
UserD  mkpbandjamch1 LIS
mkchanged
User  Government
Type Home Organization
DoDAAC/FEDAAC*
Login  UserID\
Method ~ Password FASO50)
Email*

5555555555
Citizenship*™
us
Supervisor Information
FirstName * Last Name * Job Title*
Super Visor Supervisor
Email*
DSN Telephone Phone ! Extension
1231231234

Review information and click the Next button.

Middle Name

Organization*
Air Force
Grade/Rank
00

Cyber Awareness Training Date *

C°'“"‘°"“n" b=

I%esisnzﬁnn *

v MILITARY v
GEdit Agency Information
Agency Name *
Avengers
City*
NewYork
Intl Country Code Organization

and Phone !

Last Name *
mkpbandjamchl
Job Series*
0006 v

JobTitle*

Mobile Telephone

5555555555
Address”
ABC
State * Zip*
NewYork v 32323

Office Symbol

JUSSES sphadenchl}

GEdit

Suffix

Correctional Institut

DSN Telephone

GEdit

Country*

United States

NewYork

Review information and click the Next button.

New York v 32323
DSN Telephone Phone ! Extension Intl Country Code Organization Office Symbol
1231231234 aodpucne
Alternate Supervsor Information Gt
First Name ! Last Name! JobTitle!
Bat Man tester
Email !
DSN Telephone Phone ! Extension  Intl Country Code
49111234 il
123&31234
Reason !
test
User Roles G Edit
Role Location Code Type Location Code Extension Group
Acceptor DoDAAC FA3030 AETC
>nNext |1 € Previous

United States v
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Step 16

AddRoles

The Agreement page is displayed please review the Statement of Accountability Agreement. The Home Organization DoDAAC
will be automatically populated in the Government Organization field: PIEESSO-SSOAC-1518 - When self-registering in PIEE the
system will populate the 'Government Organization' field on the Statement of Accountability page with the Home Organization
Location DoDAAC from the User Profile. Click the Signature button to sign the document indicating you have read and agree.

Step 17

By signing, | accept the System User Agreement and Rules of Behavior /
Acceptable Use Policy.

Continue with the Signature process and sign with Authentication method displayed. For additional help with Smart Card
Authentication visit the FAQ Certificate Modernization section of the WBT on the Homepage under Info for all Users.
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Step 18

Success

You have added roles for the
* WAWF - Wide Area Workflow
« mylnvoice
Your approval request, for your new roles, will now g to your Supervisor(s)/Sponsor for approval. Once you have bes d by your Superv you will receive an email notification of the
roles that have been approved, and then the approval request will go to an administrator for approval. Qnice your roles have been activated by an administrator, you will receive another email indicating the
activated rolels) for your account. If you y questions or concerns, t Customer Suppeit.

A Successful Registration message is displayed letting the User know they have successfully registered.

Approval request, for new roles, will go to the Supervisor/Sponsor for approval.

Step 19
e e o o ';*ELT":" =
Ao i

Your approva as the supervisor/sponsor I required.

MESSAGE, PLEASE 0

The email sent to the Appointee Supervisor will have a link for approving the role request. As the Supervisor, click the link to
approve the appointment.
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@ —PIEE

- 5122

Approval/Denial for Application Request

L Applicant Requesting Access - Demo Certd2

Email .
Organization NavY

Job Title General Arts And Information

Commercial Telephone 9045961512 N
Grade/Rank 8

Glizenstio us MuTARY
T ove
ma

Independent Role Approvals

Mabile Telephone

Application Role Group Name

QView Account Justification

PC|JAM | BANKS Certifying Officer Navy, Department of the N64498/NA Quiew

approval

Additional Justification If Needed

The Approval/Denial for Application Request page is displayed with information regarding the registering user and their

information. The Supervisor/Sponsor will review the information.

Step 21

2 Applcant Requesting Access -Demo Certd2

Email -
Organization NAVY

JobTitle General Arts And Information

Commercial Telephone 904-596-1512 Mobile Telephone

Grade/Rank 81

Citizenship us MILITARY.

mc

Independent Role Approvals

Application Role Group Name

Q View Account Justification

PC|JAM | BANKS Certifying Officer Navy, Department of the N64498/NA Quiew

EERREER] e akitonsl justification for the approvel ofth roles above.

‘Additional Justification If Needed ]
‘ _ _

Approvy v

After reviewing the information, the Supervisor/Sponsor will select Approve or Deny from the action dropdown. Enter Additional
Justifications as needed and check the check box indicating that you have read the user's Justifications. Click the Submit button.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Cardholder Registering WAWF Acceptor Role Page 12 of 12 |

Step 22

A Jill be di d after th

S L e A R

A Success page will be displayed after the Supervisor has completed the application process for the role(s) the user requested
access to.

This concludes our demonstration.

This concludes our demonstration.
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