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COR Nomination Initiated by CS

COR Nomination Initiated by CS
Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust

your volume accordingly.

Step 1

Welc

Operational Support

This presentation provides an overview of the Contracting Officer Representative (COR)
nomination initiated by a Contracting Specilist (CS).

There will also be a demonstration for multiple Delivery Orders and multiple COR selection.
After reading the Privacy Statement click the Accept button to continue. Click the JAM Icon.

Support EDM Electronic File Room FAQ User Faedback

This presentation provides an overview of the Contracting Officer Representative (COR) nomination initiated by a Contracting
Specialist (CS).

There will also be a demonstration for multiple Delivery Orders and multiple COR selection. After reading the Privacy Statement
click the Accept button to continue. Click the JAM Icon.
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sontaponment oo |[ERUSUSIHE sevc sscimers- gt CORLenkp ot St a4

‘SPAIAM Documents

From the JAM home page, click the Create Appointment
dropdown. Select the COR Appointment as CS option from
the dropdown.

From the JAM home page, click the Create Appointment dropdown. Select the COR Appointment as CS option from the
dropdown.

Click the Create COR Appointment - EDA
button.

Click the Create COR Appointment - EDA button.
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Step 4

joint Appointment Module  Administration=  Create Appoiniment~  Search Appoinimenis~ My Appoinimenls~  COR Lookup  Conlract Survellance ~

Creale COR Appointment - EDA

EDA Contract Search

Contract Number Delivery / Task Order Number
Note: ts recommended that the -
XD o |z ¥ Delivery  Task Ordor Number fsld bo Select an Issuing Office DODAAC from the

used to help narrow down search dropdown. This is a mandatory field.
results

EDA Contract Search Resuls

Select

Wem  Issuing Offce DADAAC Gomtack wamber Delivery Task Order Number
[ This table contains contract number and delivery order information |

+ Add Contract(s)

‘Selected EDA Contracts

Issuing Office DoDAAC Contract Number Delivery / Task Order Number Select

Select an Issuing Office DoDAAC from the dropdown. This is @ mandatory field.

Joint Appointment Module ~ Adminitration  Create Appointment~  Search Appoiniments~ My Appoiniments = COR Lookup  Conlract Survellance +

Create COR Appontment - EDA

EDA Contract Search

Issuing Office DODAAC *

select “

Contract Number Dellvery [ Tosk Order Number Contract Numbers and Delivery/Task Order Numbers can be entered to

further filter the search results, otherwise click the Search button.

stats with - starts witn

EDA Contract Search Resuls

tem Issuing Office DODAAC Contract Number Delivery ! Task Order Number Select

Selected EDA Contracts

Issuing Office DODAAC Contract Number Delivery / Task Order Number select

Contract Numbers and Delivery/Task Order Numbers can be entered to further filter the search results, otherwise click the

Search button.
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ep 6

EDA Contract Search Resuts

Page size Page Number
25ems perpage v Page 10114 v

Wem  issuing Office DoDAAC Contract Number Detiery 1 Task Order Number setect

1 So5128 03466 o

2 sos128 2 o003 =

All EDA contracts will be displayed on the EDA Contract Search

° soetan 2 Results screen for the selected Issuing Office DODAAC. Select one or

A . . more Contracts and/or Delivery Orders from the list.

s sos12a Atz34550

s So5a A0 -

7 S05128 cTRI2%0 o

s sos12a Eoatier wirtoos o

9 05124 EDATESTDEMO o

1 sos12a EraasresTy wirias o

" sos12a Fosoa0tsEzi0 eon o

12 sost2a Fos00otawIrTs o

s sos12a Fosocorseozn TesTEDA o

" sos128 FosocorsEcezs eonee7 o

s sos128 Fos0001aM0909 erzna0 o

m a0y o

All EDA contracts will be displayed on the EDA Contract Search Results screen for the selected Issuing Office DoDAAC. Select
one or more Contracts and/or Delivery Orders from the list.

17 S0512A F0300020D0112 0001 [m}
Once the Contract(s) have been selected, click the Add

Once the Contract(s) have been selected, click the Add Contract(s) button.
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Step 8

Item Issuing Office DoDAAC Contract Number Delivery / Task Order Number Select
1 W91CRB W91CRB05D0033 0010 O
2 W91CRB W91CRB05D0033 0012 O
3 W91CRB
During the search, if the user enters a Contract Number and it has multiple Delivery o
4 W91CRB Orders, then the options to Select or Deselect All are available in the EDA Contract 0
Search Results table. If the user only searches via the Issuing Office DoODAAC or there is
5 W91CRB only one Delivery Order, then the option to Select or Deselect all is only available in the O
Selected EDA Contracts section.
6 W91CRB 0
7 W91CRB O
8 W91CRB 0
9 W91CRB 0O
& Select All @ Deselect All <+ Add Contract(s)

During the search, if the user enters a Contract Number and it has multiple Delivery Orders, then the options to Select or
Deselect All are available in the EDA Contract Search Results table. If the user only searches via the Issuing Office DoDAAC or
there is only one Delivery Order, then the option to Select or Deselect all is only available in the Selected EDA Contracts section.

Step 9

20 05124 F096030200073 o1
2 sos12a F096030200073 Lio2

2 05127 F336000202000 004

] 10|0|0)|I(

2 05122 FA226317C0013
2 sos12a FA303022A1234

25 05124 FA303022A1234 S0512A16F1983
Displaying 1 to 25 of 338 items.

Use the Select All button to select the Contracts from the
populated list. To clear the selected contracts, click the
Deselect All button. To continue, click the

Issuing Office DODAAC Contract Number Selsct
05128 0128456 0
sos124 F336000202000 0045 o
05124 FA226317C0013 0o

© select Al I @ Deselect Al I @ Remove Contact(s)

e
Use the Select All button to select the Contracts from the populated list. To clear the selected contracts, click the Deselect All
button. To continue, click the Next button
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Step 10

Enter the COR's Email address to search for the COR nominee and
click the Search button.

Enter the COR's Email address to search for the COR nominee and click the Search button.

Step 11

If the user is found, the COR's information will auto populate. select the

appropriate information from the Type of COR and COR Training Type
dropdowns.

If the user is found, the COR's information will auto populate. select the appropriate information from the Type of COR and
COR Training Type dropdowns.
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Step 12

The CO has the option to add multiple CORs to be
nominated by clicking the Add COR button.

The CO has the option to add multiple CORs to be nominated by clicking the Add COR button.

Step 13

If the Contract Number and Delivery Order
information is correct click the Yes button.

If the Contract Number and Delivery Order information is correct click the Yes button.
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Step 14

Joint Appointment Module ~ Adminitration  Create Appointment~  Search Apponiments~ My Appoiniments~  CORLookup  Conlract Suvellance~  Warrans~  Ext

COR Appontment + panitl | = Colaert
Issuing Ofice Lovei 2- issuing Agency
S0512A DEFENSE CONTRACT MANAGEMENT AGENCY (DCMA)
Pre Award Type Pre Award Number Review the auto populated Contracting
-seect- & Information and fil in the remaining
mandatory fields.
ype of COR OR Training Type
Prmary < [s >
Contracting offcer (Lsst Firsy Contractng Oftcar Phone Contracung-omear i
Sekec o
Contract Spaciast (Last, First) Contract Spaciaist Phone Contracting Speciast Emai
GSC_css.14,Gisele v | sosssstoon

= Contract DelveryTask Order Information

Contract Delivery/Task Contract  Number of cost ‘COR required to view Cost Contingency Quality Assurance  Administrative Contracting Adaitional Action
Number Order Type CcoRs Relmbursement?  Vouchers? Environment roc Officer signatory
0123456 BASE CONTRACT Projected: Name: Name: Name: 7 ean
Actual: 0 Phone: Phone: Email:
Email: Emai:
F3%6000202000 0048 Projectad: Name: Name: Name: 7 e
Actual: 0 Phone: Phone: Email:
Email: Email:

Name: 7 e

FAZ26317C0013 BASE CONTRACT Projected: Name:

Review the auto populated Contracting Information and fill in the remaining mandam;cory fields.

[Epe——

CAGE Code el EFT nsicator

ouum

Contractor Name. Contractor Address Cantractor Country

'RAYTHEON DATA SYSTEMS 2062 UCOAWAVE usa

Contract Awsra Date Contract Compietion Oate psc cote

1s9707im

PSC Description

Task Orger?*

~ Contact Pace of Peromance

DeveryTask Order Country oy swe  zpcose A Event Forvara Operating Base it swonn u.5.Contactors Local Nationals Other ationais Action

Add the Period of Performance for Monitoring.

+ A0 Convact Piace o Perioamance.

DeiveryTask Order e Document Descrpton Service Type Reporting Interval Remarks Plan Date Action

Add the Period of Performance for Monitoring.
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Step 16

Tk Order?

Period of Performancs for Monitoring StartOste Period of Performance for Monitoring End Date *

znzzo7on 207113

DeiiveryTask Order Country oty see  Zpcose A Event Forvard Operating Base: it swoni U.5.Contractors Local Nationals Other Nationais Action

Mo Piacesof Peramanc found

DeiiveryTask Order e Document Descrips Service Type Reporting nterval. Remarks Plan Date et
Click the Add Contract Place of Performance button.

+ assasse

DeiieryTask Ordor e Document Descipton Waiver Date Drattindicator Acton

4 A3 QASP Waiver (Smart Form)

Tk Order?
Period of Performancs for Monitoring StartDste Period of Performance for Monitoring End Date *

naz0701 207113

Select a Delivery/Task Order from the dropdown and Select a Country

[

DelveryTask Order e Dacument

Deserpton Service Type Reporting ntervl Remarks Plan Date Acton

+ assasse

DelveryTask Ordor Trpe Document Deserpton Waiver Date Drattindistor

4 403 QASP Waier (Smart Form)

Select a Delivery/Task Order from the dropdown and Select a Country from the dropdown.
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Step 18

fort o

chchch Additional Location information may be entered, but the Country Field is
mandatory. Click the Add button to add the Contract Place of Performance
information.

.....

........

DelveryTask Order e Dacument Duscrpion  sen weTye  Repormgimenal  Remanms Pendse  Acton

Additional Location information may be entered, but the Country Field is mandatory. Click the Add button to add the Contract
Place of Performance information.

+ 269 Contract Place of Perormance: added.

The QA Surveillance Plan (QASP) Waiver section is —
ccessnrier  Mandatory. Click Add QASP or Add QASP Waiver
o (Smart Form) button.

ccccccccc

The Contract Place of Performance has been added. The QA Surveillance Plan (QASP) Waiver section is mandatory. Click Add
QASP or Add QASP Waiver (Smart Form) button.
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Step 20

.....................

Enter the mandatory fields. Click the Add
button.

...........

Enter the mandatory fields. Click the Add button.

Tpe  Document Description SevicsTyps  Reportngnierval Remas  PanD: ate Action

Trpe. Document Deserpton Wawerdae  Oswdesr  Acten

The QA Surveillance Plan has been added.

To view attachment, click the View button in the Action column.

Depencingonbrowser sting, e stachment maydspiayon
new browser tab/window or may download to the local drive to be Work Emat Adress

viewed.

The QA Surveillance Plan has been added.

To view attachment, click the View button in the Action column. Depending on browser settings, the attachment may display on
a new browser tab/window or may download to the local drive to be viewed.
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|

RAYTHEON DATA SYSTEMS 262 MCCAWAVE usa

Contrsct Awara Dste Contract Compiation Date pc coue
1som07m

Psc o

Click the Desi
it.

+ Worktom History

Click the Designation Letter tab to expand it.

Step 23

Joint Appoiniment Module  Greate Appciniment= Search Appoiniments~ My Appoinments -

COR Lookap.

ey A recie oo
[ soaos

WEMORANDUM FOR: Arman Cor

SUBLECT. Designatin of Contracting Offcers Representave

Reference: (a) FAR 1.602-2, (b) DFARS Part 201.602-2, (c) DoDI 5000.72 , (¢) Other

Enter the mandatory Agency information fields.

a
A

4.You ARE AUTHORZED o take

®.
respect o th following:
our stat, ot contctrs,

and cusomers rted f e prject

i avmicatie,
inwring
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Step 24

c—)

[Fave ] been designsted 2 & depariments! sscountable offiiel.

4. Adcitions! Duie: List i other dutis not previously coverect

After filling out the Designation Letter, click the Add
utton.

After filling out the Designation Letter, click the Add button.

Step 25

DA CLIA 003 Ethis Traing o Ageney Equir 202208114 aec Tostcortpat- No o manuAL o
DAUGLE 106 CORwin 20220814 A Test et o aNUAL @ v

202208014 sec Tostcortpat No o manuAL o
DaUCOR205, 20220814 oo Testertpot o aNUAL @ v
DAuCoR22 AmccL 202208014 anc Tostcortpat No o manuaL o

Work Email Adaress Supervsor Type Efectve Date

Primsry 202002

Designaton Leter Designation Dste Orattindiestor acton

Desgnaton Leter (Smart Fom) 20073 N ® o] (/2 (8 oame

The Designation Letter has been signed and added. Click the
Submit Buton. ]

The Designation Letter has been signed and added. Click the Submit Button.
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Step 26

Click the Yes button to continue.

Click the Yes button to continue.

MyAppoiimenis-  CORLockup  ContactSuvellance-  Waranis = Ext

Fote200600002

DeiiveryTask Ordor Numbers
=

=2

CantractType
DD Contac FAR)

Pre Awara Type
-seiet-

Projected Number o GORS o Contract

<

The COR nomination has ‘Be

Issuing Offce
Fa00

Pre Award Number

P

Contract spaciais Phone
T

Qualty Assurance POC Phone

Adminisrative Contrscin 1 Officor Phore

The COR nomination has been submitted by the CS and an
email notification will be sent to the COR(s).

Quaity Assurance POC Emai

Administrative Contrscin 1 Office Email

en submitted be the CS and an email notification will be sent to the COR(s).
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Step 28

Inbox
Starred
snoozed
sent

Drafts

<DVvVoex®xO N

More

n
X
@
:

Q  searchmai =

¢« @ 0@ ® 0 & ® DO

COR Appointment 'Pending PCO Signature' in Joint Appointment Module | inzex x

BurndownCollective@ecaci.com
to

™ OAPIEEDS Vorsion: 5 Hyou 5. PRODUCTION usr
Dear Aman €O,

ot ignaton Lt beo oo

“ e
L [P0 Find email with subject tile "COR Appointment ‘Pending PCO
3 Reviow " s e " Signature' in Join Appointment Module”.
oo
NOTE:This el snice s cthound ony. Wo sre
@ Reply 6 Repyal o> Forward

o® =@

tetal < > v B

8

ossaM(Imiesss) Y @ §

Find email with subject title "COR Appointment 'Pending PCO Signature' in Join Appointment Module".

Step 29

n
X
@
:

Inbox
Starred
snoozed
sent

Drafts

<DVvVoex®xO | N

More

Q  searchmai =
¢« @ 0§ ©® 0 @ [=3]
COR Appointment 'Pending PCO Signature' in Joint Appointment Module fiazex x

BurndownCollective@ecaci.com
toa

This DAPIEEDS, Version: 6. ", 2PRODUCTION user,
Dear Aman CO,
et eter befor roview:
n In A,
1. Clck the i acion
2 open
3. Review i o ifyou h 4y, and click on Submit review
o review
NOTE i seni ound only. We are

An email notification is sent to the COR nominee(s) informing
them that they need to review the COR appointment.

€ Reply | @ Replyall > Forward

o® =@
totan ¢ > m~ B
& B

ossaM(Imiesss) & @ §

>

An email notification is sent to the COR nominee(s) informing them that they need to review the COR appointment.
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Step 30

& =PIEE

Welcome Back

Login to your account with a Common Access Card (CAC), PersonalIdentity Verification (PIV) Card or User ID.

Login with Certificate Loginwith User ID

To continue the nomination process the COR(s) nominee will now need
to log into PIEE. Log into PIEE as the CO to continue the COR
ination process.

© L B o

sssssssssss Contactusorovens Machine setuo

To continue the nomination process the COR(s) nominee will now need to log into PIEE. Log into PIEE as the CO to continue
the COR nomination process.

Click the JAM icon to access the COR nomination.
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L T — s..nw_m.muum. [E—

‘SPMIAM Documents

Click the My Appointments dropdown. Select the "Search for
COR appointments where | am the CO" option from the My’
Appointments dropdown.

Click the My Appointments dropdown. Select the "Search for COR appointments where I am the CO" option from the My
Appointments dropdown.

Jolnt Appoiniment Module  Creste Appciniment-  Search Appainiments~ My Appoiniments - COR Lookup.

CoRHame. tomi - ontrsct Deiivery [ Task Ordor
DoDAAC Namber

= wre T e2e o Fas00

Fas0n A =

Fast A =

Fas0 i an s Aman - 2020708

Fasn i Jgnat . an an —_— 20220708

Fastn ima hetve Fat6t40200001 an an —_ 20220708

Fast sima Fatsts0200002 an an ave. M 222708

CoolgecORA  FUAHTT imary we. Fotez0sa0002 aman an oclage. ate 20220708
ate

Shoving 110100125 toms

oo
Locate the nomination that needs approval and click the Contract
Number link.

Locate the nomination that needs approval and click the Contract Number link.
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Step 34

— Click the Signature Required Button to Review all the n
e, ]
o

oo o]
Click the Signature Required Button to Review all the information for the Designation Letter.

...........

After reviewing the Designation Letter click the
Sign button.
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Step 36

When prompted, enter the PIN and the One Time
Password sent to the email account. Then click the Sign
Button.

When prompted, enter the PIN and the One Time Password sent to the email account. Then click the Sign Button.

The Designation Letter has been signed by the COR nominee and ‘

updated. After reviewing the information click the Submit button to

i — e

The Designation Letter has been signed by the COR nominee and updated. After reviewing the information click the Submit
button to submit the nomination.
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Step 38

Click the Yes button to submit the COR nomination.

Click the Yes button to submit the COR nomination.

Joint Appointment Module  Greste.

Fote20s600002

DelveryTask Order Numbers

The CO has approved the CS

The CO has approved the CS Initiated nomination and an email

nnnnnnnnnnnnnnnnnnn

notification will be sent to the COR.

IInitiated nomina_t.i?)n and an email notification will be sent to the COR.
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Step 40

& =PILE

Welcome Back

Login to your account with a Common Access Card (CAC), PersonalIdentity Verification (PIV) Card or User ID.

Login with Certificate Loginwith User ID

To continue the nomination process, sign in to PIEE as
aCOR.

© L B o

.......... Contact s or oven ticket Viewtrainina materisls Machine setuo

To continue the nomination process, sign in to PIEE as a COR.

Click the JAM icon to access the COR nomination.

Support Vendor Customer Support EDM Electronic File Room FAQ User Feedback

Click the JAM icon to access the COR nomination.
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Step 42

Joint Appointment Module  Creske Appoiime~  Search Appoitments -

SPMIAM Documents

On the JAM homepage, click on the My Appointments dropdown. Then select the "Search

for COR appointments where | am the COR" option.

On the JAM homepage, click on the My Appointments dropdown. Then select the "Search for COR appointments where I am

the COR" option.

corType

LastActon Date 1 Issuing Offcs DGDAAC.

2020713

Fas0

£on

Eatsrassnoost
Pending PO Signatre Fat6143900001
setve COR, Ets140200001
2 cOR. rats1eozn00

Shouing 11010 or 2 tems

(o cocor [ o

Locate the nomination that needs approval and click the Contract
Number link.

Locate the nomination that needs approval and click the Contract Number link.

22w

20220708

a0
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Step 44

Inthe COR Certification Section, click the Certify All
button.

In the COR Certification Section, click the Certify All button.

Cortcations

eeeeeeeeeee

1may be old personaly i for unautherzed acs

mmmmmm

eeeeeeee

1ane)

All Certifications have been certified and the Date Certified is
auto-populated.

All Certifications have been certified and the Date Certified is auto-populated.
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Step 46

Conticatons

Click the Signature Required button in the Action column of the

nnnnnnnnnnnnn
Letter section.

mmmmmmm

nnnnnnnnnn

Click the Signature Required button in the Action column of the Designation Letter section.

Step 47

aaaaaaaaa

After reviewing the Designation Letter,
click the Sign button.

After reviewing the Designation Letter, click the Sign button.
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Step 48

When prompted, enter your PIN and the One
Time Password sent to the email account.
Then click the Sign Button.

When prompted, enter your PIN and the One Time Password sent to the email account. Then click the Sign Button.

uuuuuuu

The Designation Letter has been signed by the COR nominee
nnnnnnnnnn and updated. Click the Approve button

[ e Jomm [ Joom o]

The Designation Letter has been signed by the COR nominee and updated. Click the Approve button
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Step 50

Click the Yes button to approve the COR
nomination.

Click the Yes button to approve the COR nomination.

The COR has approved the COR nomination and an

uuuuuuuuuuuuu

The COR has approved the COR nomination and an email notification will be sent to the COR's Supervisor.
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Step 52

= M Gmail Q  searchmai = @ @ =@
s < « @ 0 @m 82 0 «¢ ® D i Torae < > mmv
ompose
O 51 ACTION REQUIRED: COR Appointment ‘Pending Supervisor Review' in Joint Appointment Module /nsex x & 2
% Stared BumdownCollective@caci.com nIBAMEmntesag0) K @
© snoozed 4
- e DAPIEEDS, Version: 6. 1fyou are 2 PRODUCTION user,
O o Dear Mark Rover,
v Mo you re required o intment porton of
You il ead sin the and ik on th “Approve” buton
@ Reply | @ Repyal |

The COR's Supervisor will receive an email notification with a tokenized link to Approve the
CORs nomination. Copy the link and open in a new window or browser.

o

B

>

The COR's Supervisor will receive an email notification with a tokenized link to Approve the CORs nomination. Copy the link and
open in a new window or browser.

The supervisor reviews the nomination information for
reCER R e e oo
button.

The supervisor reviews the nomination information for the COR Appointment. Click the Signature Required button.
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Step 54

After reviewing the Designation Letter click the
Sign button.

After reviewing the Designation Letter click the Sign button.

Click the Sign button.

Click the Sign button.
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Step 56

nnnnnnnnnn

In the Certifications section, click the Certify All

mmmmmmm

In the Certifications section, click the Certify All Button.

CerTeRo

‘‘‘‘‘‘‘‘‘‘

<ing RAPT

7+ The Certification Date will auto-populate.

The Certification Date will auto-populate.
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Step 58

Click the Approve button.

Click the Approve button.

Step 59

To approve the nomination, click the Yes
button.

To approve the nomination, click the Yes button.
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Step 60

Joint Appointment Module  Ext

The COR's Supervisor has approved the COR nomination and an
‘email notification will be sent to the assigned CO and CS.

VIEW SYSTEM MESSAGES

Welcome Back

Logintoyou it rd (CAC), ificati ard or User ID.

Login with Certificate Loginwith User ID

To Continue the CS nomination, sign into PIEE as a CO.
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Wel

Post Award Ad ——— Operational Support

N N ) N\ Y N
O E 8 = gl Foo

On the PIEE homepage, click the JAM module link.

System Messages

On the PIEE homepage, click the JAM module link.

Joint Appointment Module  reate Appaniment= Search Appiniments - [T

From the My Appointmnet dropdown, select the "Search for COR
appointments where | am the CO" option from the dropdown.

From the My Appointmnet dropdown, select the "Search for COR appointments where I am the CO" option from the dropdown.
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Joint Appointment Module  Grete Apponiment-

My Appoiments - Wnere |

Display 1o v dems

CoR Name.

CoRHome
DoDAAC

Search Appoinments~ My Appoiniments -

cor
v

Nomination/ Appaintment
Sttus

CORLookip  Contract Surveilance - Warans-

ere Avard Conset
Number

Deliery 1 Task Order
Number

Bt

Conwactoficer
Name.

Contract speciatst
Name

Supervisor  Commander
Neme

Lastacton
Date

Fiter

suing oftce
1 bovasc

[y—

eastn

pamary

Pendng PCO Review

220

o aman

cs,aman

Rover Mark

20220713

)

Cor amn
ey
Conaman
ey
Coraman
oraman
or aman

CookigeCoRA,
ate

)

easen

Exan

Faam

Fxaen

Faam

Faa

Fas0n0

Showing 110100125 tems

Bamany
pmary
Pamary
Prmary
prmary
prmary
prmary
pumary

pmary

Pendng PCO Revew
Actve COR.
hctve COR.
satve COR.
satve COR.
Pendng PCO Sgratue
scive COR
st COR

pendng PCO Sanature

Fots200700001
Fos209600002
Fu6209600002
Fats148800001
F4t6145800001
Fetesenzonnr
Eatsrsn0000;

Locate the nomination that needs approval and click the

Contract Number link.

e

<o aman

o Aman

o Aman

o aman

0. aman

o aman

0 aman

s, amn

s, amn

cs.amn

cs.amn

cs.aman

G, aman

cs.aman

Locate the nomination that needs approval and click the Contract Number link.

‘GOR Apponment - Pending PCO Review

e ——

MyAppoiiments-  CORLookp  GontractSuvellance~  Waranis -

et

Rover ark

Rover Mark

Rover Mark

Rover Mark

Rover Mark

Rover Mark

Rover Mark

Cootage,tste

202207m

202207m

202207mt

202208

20200

e

278

Faaon0

Fxa00

Fra00

Fxa00

Faa030

Faa030

Fa3030

Joint Appointment Module  reate Apponiment-

+ Contacting fomaton

+ Contactor formation

+ Porad of Prormance fo Marioring

Ry e—

+ COR Womation

+ Supervisor/ Commandornfomaton

+ COR Carttcatons

+ Supervsor/ Commander Corticatons.

+ Designaton Lot

+ Worktow Hitory

Click the Contracting Officer Certification button to expand the section.

Click the Contracting Officer Certification button to expand the section.
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Step 66

\\\\\\\\

Inthe C ing Officer Certificatit tion, click the Certify All

button.

+ Designaton Lot

I 2 [ ) K KX

In the Contracting Officer Certification section, click the Certify All button.

zzzzzzzzz

e sn0rts)

All Certifications have been certified and the Date Certified is
auto populated.

R ——

I 2 [ ) K KX

All Certifications have been certified and the Date Certified is auto populated.
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Step 68

& =PIE

Welcome Back

Logintoyol ard (CAC), P ifcati ard or User ID.

Login with Certificate Loginwith User ID

To add Delivery/Task Order, log into PIEE as the initiating CS.

.......... tactusorooen aticket Viewtrainina materisls Machine setuo

To add Delivery/Task Order, log into PIEE as the i;itiatiﬁmg“ cs.

On the PIEE homepage, click the JAM module link.

Support Vendor Customer Support EDM Electronic File Room FAQ User Feedback

On the PIEE homepage, click the JAM module link.
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Step 70

From the My Appointments dropdown, select the "Search for COR
appointments where | am the CS" option.

From the My Appointments dropdown, select the "Search for COR appointments where I am the CS" option.

Joint Appointment Module  Crest Appoinment -

My Appoiiments - Where 1 am the CS

‘Search Appoinments« My Appoiniments+  COR Lookap.

Fasn
Fasn
Fastn
Fast

Fasn

= oomio | © oo |

Locate the nomination that the new delivery/task order will be added to. Click on the Contract Number.

seve COR

Penng PCO Signature

Eot6200600002

Eatsrassooont

Eatsrassnoont

Fét6t0200001

Feteranz00002
‘Fotsz0s8n0007

Locate the nomination that the new delivery/task
order will be added to. Click on the Contract
Number.

2278

22270

2270

2270
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Step 72

Joint Appoiniment Module  resle Appeinimont~  Search Appiniments~ My Appoitiments~  COR Lookup  Conlact Suvellance~  Warans~  Ext

‘COR Appoiniment -Actve COR.

Contract Number

Fotc20s600002

DeliveryTask Order Number
ez

vl mmmn
In the Contracting Information section, click the "Add Delivery/Task
Contract spaciais Phone Orders' button.

vl mmmmnn

Gusity

POC Prone

Work Emal Adcress

In the Contracting Informa"‘ciaﬁ‘section,

click the "Add Delivery/Task Orders' button.

Joint Appoiniment Module  Crese Appoiniment=  Search Appainimerts~ My Appcinments~  COR Lookup  Coniact Survilance -

Fotsz0s800002

Fotsz0s800002

Fotsz09000002

Fotsz09000002

Fot6209600002

oms = O £

EDA will display all available Delivery Orders with the same Contract
number. click one or more delivery orders and click the Next Button.

EDA will display all available Delivery Orders with the same Contract number. click one or more delivery orders and click the

Next Button.
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Step 74

Joint Appointment Module  Creste Aspoiniment=  Search Appoitments~ My Asponimenis~  CORLockup  ConiractSuvedlance-  Warants~  Ext

[ ——

Check all appointment fields that require editing (e.g. different from the original I may be updated
before the appoi is submitte

Contract Number Delvery Order " A emaner period of Peformance.

Click any fields that require new information. Then click the
Next button.

Click any fields that require new information. Then click the Next button.

Joint Appointment Module  Cresio Aspoiniment~  Search Appoitments~ My Avpoinimenis~  CORLockup  ConiractSuvedlance-  Warants~  Ext

DeliveryTask Order Number
ez
Issuing Offce Level 2. ssuing Agency
v s DEPT OF THE AR FORCE

Pre Avard Number

Populate allrequired fields if applicable. When the Contracting Officer
is the same as existing appointment, click Submit bution at the bottom.
of the page to continue to Addendum letter.

s the COR required t0view th cost vouchers?

o5 aman vl mmmmnn

uatity Assurance POC Phone Quaiy Assurance POC Email
Adninisrative Contractin 9 Officer Phone Adminisrstive Contractn 9 Offor Email
FrstHame. Lasthame Wark Emsil Adcress
e — R

Populate all required fields if applicable. When the Contracting Officer is the same as existing appointment, click Submit button
at the bottom of the page to continue to Addendum letter.
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Step 76

Joint Appoiniment Module  Crese Appoiniment=  Search Appainimerts~ My Appeinments~  COR Lookup  Coniact Surveilance -

Add Addendum foDesignaton Loter

Agency Name* “Agency Address *

MEMORANDUM FOR: Arman Cor
'SUBJECT ADDENDUM TO DESIGNATION OF CONTRACTING OFFICER'S REPRESENTATIVE
ADDENDUM NUMBER: 0001

1.7he purpose. for:Aman Cor Primary

Contrsc Number F016208500002
e e £222

ContacorName: RAYTHEON DATA SVSTENS
ContacorAdress: 2062 MCGAW AVE

3.Tne ttectie date oftis addencum s ety *

Fillin Agency information for
Addendum Letter.

e eaton or the addendum:

3 Change i Beriod ofPerfarmance Montarng Dstes
b Ghange s COR Traing Tye:
. Change s Type of COR.

e other

e Change i acing aionsl deverytask orders: £222

5. Excopt as provided h

 all othe dutios rmain in fll fect

6. Digtal Signaturel informaton:

7. Distribusion:

Fill in Agency information for Addendum Letter.

Step 77

CartaeT b FITE20S800002

e umber. £222
Contactorame: RAYTHEON DATA SYSTENS

3.The ffective cate oftisaddencum s hery
202013
4.The reason forthe ddencums:
2 Change i PeriodofPerormance ontarng Dates
b Change s COR Traing Tpe:
 Change s Type of COR

e omer

& Change i aing scatonsl ceberytask orcars: £222

. Excent s provided herin,llothr s remai i ull et Update any other information s needed and
[ ApI—— thenclick the Add button.

e conactor
[lec: Gognizant Contract dminstaton Offce
Cec cororacor

& Adaitonal Distribution Required:

Update any other information as needed and thenclick the Add button.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| COR Nomination Initiated by CS Page 40 of 46 |

Step 78

To submit the nomination, click the Yes.
button.

To submit the nomination, click the Yes button.

My Apponiments  COR Lookup  Coniract Suvelance

Contract Humber
Fotez0s600002

Contractype

06D Contsc (FAR) v
Pre Awsra Type

~soat- v
Projected Number o CORS on Contract Actus Number of CORs on Contract 2 q

o - A confirmation email has been sent to the CO.

. CE]
Type ofcOR COR Training Type. Contingoncy Environment

v [ v e v

Prmsry

Contracting Offcer Email

A confirmation email has been sent to the CO.
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Step 80

Jolnt Appointment Module  Cresle Appeniment  Search Appoinments - My Appoinments - COR Lookup  ContactSurvellance~  Warans-  Ext

Level 2. ssuing Agency
EPT OF THE AR FORCE.

When the Contracting Officer is different than the existing appointment,
click Submit at the bottom of the page to continue to Designation letter.

Work Emil Adress

.. |
When the Contracting Officer is different than the existing appointment, click Submit at the bottom of the page to continue to

Designation letter.

Jolnt Appointment Module  Cresle Apponiment  Search Appainiments - My Agpoinments - COR Lookup  ConiactSurvellance - Warais-

Add Designation Lotler

Agency Name - gency Address

MEMORANDUM FOR: Amman Cor
SUBJECT. Designation of Coniracting Officer's Representative
Reference: (a) FAR 1.602-2, (b) DFARS Part 201.602:2. (c) DoDI 5000.72 . (d) Other

Fill in all information for Designation letter, and click
Submit button at the bottomof page to add.

e contacor

Fill in all information for Deéignation Iettwéru,mand click Submit button at the bottomof page to add.
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Step 82

# —PILE

sssssssssss

Welcome Back

Login to your account with a Common Access Card (CAC), PersonalIdentity Verification (PIV) Card or User ID.

Login with Certificate Loginwith User ID

To check the status of the new Delivery/Task Order, Sign in to PIEE
asaCo.

L] & &

soropenatidet  Viewtraininamaterisls Machine setuo

To check the status of the new Delivery/Task Ordér, Sigcﬂr";min to PIEE as a CO.

VIEW SYSTEM MESSAGES

Link.

On the PIEE homepage, click the JAM Module Link.

On the PIEE homepage, click the JAM Module
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Step 84

Joint Appointment Module  Creste Appoimment~ Search Apponimens - I

Err—

From the My Appointments dropdown, select the "Search for
COR appointments where | am the CO" option.

From the My Appointments dropdown, select the "Search for COR appointments where I am the CO" option.

Joint Appointment Module  Creste Apolniment- Search Appoiiments- My Apponimanis - COR Lookup

My Appoiimets - Where 1 am the CO.

202213

202213

2z

Fastn
Faatn
Cor Faa F415140200002 sman an 2022708

Shoning 110100127 toms

(e [om]

Verify the new Delivery/Task Order is there, and click the Contract
Number to access it.

Verify the new Delivery/Task Order is there, and click the Contract Number to access it.
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Step 86

Joint Appolntment Module  Greste Appoiiment - Search Appaniments -

Click the Designation Letter button to expand
that section.

= = _

Click the Designation Letter button to expand that section.

Click the Signature Required button for the Addendum to
Designation Letter.

Click the Signature Required button for the Addendum to Designation Letter.
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Step 88

Verify all the information on the Addendum Letter and click the Sign

Verify all the information on the Addendum Letter and click the Sign button.

To sign the appointment, click the Sign button.

To sign the appointment, click the Sign button.
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Step 90

Joint Appointment Module  Create Appoiniment-  Seatch Apporiments - My Appoitiments~  COR Lookup  Contact Suvellance~  Viarmas - Ext

The Designation letter has been updated and an email has

page.

The Designation letter has been updated and an email has been sent to the COR. Click Approve, at the bottomof the page.

This concludes our demonstration.
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