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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

E= /n offoalwebsit of the United Staes government.

VIEW SYSTEM MESSAGES

Welcome Back

Loginto Access Card (CAC), Us

Loginwith Certificate Loginwith User ID

Nead help with you

This presentation will demonstrate how to create a Government Furnished Property (GFP) Property Transfer Document as a GFP
Government Receiver. It will include training on how to create a Property Transfer Document from an Excel Upload. The

Property Transfer document provides accountability and reporting of Government property in the possession of contractors. Log
into PIEE as a GFP Government Receiver to begin.
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Operational Support

Once logged into PIEE click the GFP icon to open
the module.

System Messages

Once logged into PIEE click the GFP icon to open the module.

Welcome to Govemment Fumished Property!

Systom Messages

Navigate to the Documentation menu, this is where the GFP Property Transfer

Navigate to the Documentation menu, this is where the GFP Property Transfer Document Excel Tenﬁplate may be downloaded.
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Welcome to Govemment Fumished Property!

Expand the Documentation dropdown and click the Property Shipment/Receipt Document Template. (Sption.

ccccccc

open || swe -| con

The system will prompt the user to download or save the file locally for changes. Click the save button and open the excel file
to continue.
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The PTD Excel template iII open to the Contract Information tab. The excel file provids help information to assist users in
filling out the Property Transfer Document. Enter all information that is required then click the Header tab in the Excel file.

nnnnnn

eeeeee

RO ocnem | UD | e SerislNumbers | Routng | Unitof Measure List

The Header tab will displa the same fields as the Manual Data Entry PTD create meth on the web. Enter all required
information then click the Line Item tab on the excel to continue.
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e Numbers
R

The Line Item tab is displyed. The Excel upload supports up to 999 Line Items per PTxceI Upload. Enter all Line Item
Information and click the UID tab to continue.

em w\lmv\ Receive / eject | Special Tooling Date

e

The UID tab will be displaed. Enter all required UID information and click the Item Sei numbers tab to continue.
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Step 10

[eceive / eject |

o @ @ W

The Item Serial number tb is displayed. Enter all required information and click the Rotin

P —

g tab to continue.

Step 11

Routing [T

The Routing tab is displaed. Enter all required information and click the unit of Measu Li

eassas Fasaas Josssn
‘ ‘ | ‘ | Contractor ot
“Contractor Contr
ndsss s Josssy osis1
‘ | ‘Contractor Contrac
I R

st tab to continue.
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Step 12

Uit of Messure List
R

The Unit of Measure List tb is displayed. This list provides the Units of Measurements hat may be used on the Property
Transfer Documents Line Items. After entering all required information save the excel sheet. Once this excel file is complete, it
is ready to be uploaded to create a Property Transfer Document.

Step 13

Welcome to Government Furnished Property!

‘Goverment Propery Shipper»
‘Systern Messages

&%,

To begin creating a Property Transfer document, the Governemnt Receiver can mouse over the Property Transfer Menu option
to display the Create Document sub menu option.
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Step 14

Welcome to Government Furnist

[ T———— P — oo -

Select the Create Document option.

Step 15

=
When creating a Property Transfer Document users may choose between Manual Data Entry or Excel Upload. For this training

we will be going over the Property Transfer Excel Upload. Click the Next button to continue.
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Step 16

The Property Transfer Document Excel Upload page is now displayed. Click the Browse button to navigate to your file created
from the Property Shipment/Receipt Document Template. Then click the Upload button to upload the attachment file.

Step 17

ST |
Click the Upload button to upload the populated Property Shipment/Receipt Document Template excel file.
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Step 18

Create Property Transfer Document - Property Transfer Excel Upload

[ von

= Roquied Filds

Note: A Property

If there are errors in the excel file, the validations will display an error on the web with a button to download the errors as a
text file to view them.

Step 19

Clicking the Download Errors button will prompt the user to save or download the file.
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Step 20

Click the Open button to view the errors.

Step 21

Fle ft Fomst Vew Hep
CONTRACT TNFO:ROUTIIG:HEADER: - This Shipment llunber has already been used for this Contract Nusber and Delivery Order cosbination. Please enter a different Shipment Number. LINE ITEM:UID:ITEN
|

The error file will be separated based on the tab with errors. The user can correct any errors on the excel sheet and save them.
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Step 22

Upload

Upload the new correct excel sheet by browsing for the file and clicking the Upload button to continué.

&%,

Step 23

Standard Carrir Alpha Cor

portation Tracking Number (required when Secondary Transportation
entered)

Validation Warnings from the pre-population and any
viewed at any time. The user can view and correct th

sec
Tracking Number is entered)

do Bill o Lading Number

ondary Transportation Tracking Typs (required when Secondary Transportation
red)

further warnings will be displayed at the top of all tabs and may be
ese warnings if necessary, this will not stop the document from being

submitted. There is another chance to correct these later in the process as well.
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Step 24

Property
Property

Losing Contract Information

FA48E517PO002

Shipment Information

N Secondary Transportation Tracking Typs (required when Secondary Transportation
Tracking Number is entered)

The Header tab is now displayed for the PTD. The Shipment Number and Shipment Date are mandatéry on the Header tab. The
Shipment Number and Shipment Date will have populated from the excel sheet. Click the Addresses tab to continue.

Step 25

Contractor Property Shipper

CAGE: 06451 DUNS: 039134215 DUNS +4: Extension:
* Activity Name 1:

NORTHROP GRUMMAN SYSTEMS CORPORATION

Activity Name 2:

Activity Name 3:

Addres ;51540 BURBANK BLVD

&%,

GFP will pre-populate the address information for each of the location codes onto the document based on the routing location
codes entered. CAGE Code and DoDAAC information is automatically populated from data pulled from DoD systems. If the
addresses pulled are incorrect, you must notify your Service/Agency or EB POC to get the address information corrected in the
DoD systems.
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Step 26

Government Recelver - Property TransferiReceipt Document (Recelpt by DoD)

Worklow Selection  Conlract  Rouling | Data Caplure

ssssssssssss mnm Atachments  Preview Document

Contractor Property Shipper

cAGE: 06451 DUNS: 039134215 DUNS +4:
* Activity Name 1:

NORTHROP GRUMMAN SYSTEMS CORPORATION

Activity Name 2:

Activity Name 3:

Address ;| 51540 BURBANK BLVD

>

CY: | WOODLAND HILLS

&%,

If the user wants to specify a room or building number, the user may make that change on this screen.
Please remember that any change you make on the form only applies to the current form and does not apply to future forms

you may create. If permanent changes are needed, you will need to get the address information corrected permanently.
Click the Comments tab to go to the Comments page.

Step 27

oo

The Comments page allows you to enter Property Transfer Document comments.
Click the Line Item Tab to go to the Line Item page.

R -
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Step 28

femNo.  Item Name ttem Description NSN Manufacturer CAGE PartNumber  ModelNumber  Unitof Measure Qty.Received D  HemerialNo.  Actions

Mac Book Compuer 2756275627562 06182 2151 narst EAcH 1 N

(o1 | ©
The Line Item tab is displayed with data pre-populated from the uploaded excel file.
Notes:

1) The pre-populated data may be changed by the user.

2) New Line Items may be added by the user.

The user may populate Line Items from Receipts or from GFP Attachments.

Step 29

femNo.  Item Name ttem Description NSN Manufacturer CAGE PartNumber  ModelNumber  Unitof Measure Qty.Received D  HemseriaiNo.  Actions

Mac Book Computer 2756275627562 06162 2151 narst EAcH 1 N

2 Keyboara Typing 2756275627578 08415 o147 T30 EAcH £l N N

If previous Receipts or GFP Attachments existed, the Populate Line Items section would contain a ‘Populate From Receipts’ or
‘Populate From GFP Attachments’ button to pre-populate the Line Item Details section. Line Items may be edited, deleted, or
added in this section.
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Step 30

Documentation + 2 User: Dacmon Bukder  XExt

aaaaaaaa

ccccccc

1 Tabbing.

O save Linetem || © save orar Document 23

The Line Item page is displayed when clicking the Add or Edit button.

Notes:

1) At least one Line Item must be entered to submit a Property Transfer document to GFP.
2) Unit Price - Only the 'DoD to DoD' scenario will have a Unit Price field. The user may enter the unit price if the contract

requires. If the user enters Unique Identification data in the UID tab form, then the GFP system will not allow an entry of Unit
Price.

Step 31

ocumentation ~ 2 User: Dacmon Bukder  XExt

eipt Document (Recelpt by DoD)

Item Serial Number (only for non-Ullitems)

fomSerialNumber  suplCondition Cade

© Save Draft Document.

For the Line Items that were pre-populated on the UID/Serial Number tab or the MILSTRIP tab, the uéer can edit directly on
this tab. All information is editable by the user.
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Step 32

Clicking the Add UID button will display a popup for UID information.
: 2D Compliant - Two Dimensional Compliant (2D) is the equivalent of the bar code, such as RFID. If your item is 2D
compliant, select Y for "Yes."

Property Category Code - E represents equipment; M represents Material.

The Unique Identifier (UID) is a number that uniquely identifies tangible items. It provides asset accountability within
the DoD Supply Chain.
Click Save UID and select the MILSTRIP tab button to display the MILSTRIP information for the Line Item.

R -

Step 33

To add a MILSTRIP, enter the data in the MILSTRIP Number and Quantity fields, then click the Add Bijtton. Click the Line Item
tab to finish adding/editing the Line Item.
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Step 34

Linellem  UID/SertalNo.

MLSTRIP

(Recelpt by DoD)

e b
=
o s '
mmmmmmmmm ' ParMumbert
s
AND
ooats s
Uniot e
[ aorison Report
o
Supply Conation Gode

Description *

Cicking

ang Tavbino.

R0 -

Click Save Line Item button to return to the Line Item Summary page.

Step 35

Populate Line Items.

Line Item Details

| .

ttem Desc"l’— SeralNo.  Actions
1 N

&%,

Multiple Line Items may be added to a single Property Transfer Document. Click the Add button if moi'e Line Items need to be
added to the document. Click the Attachments tab to continue.
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Step 36

WARNING: GFP Application is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.
There| imi of 611, atachments over tissize will e reected.

oo

The Attachment page is now displayed. Click the Browse button to navigate to your file that you wishvto upload. Then click the

Upload button to upload the attachment file.

Step 37

WARNING: GFP Application is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

Actions

aFP_shiptxt Detete

oo

&%,

The attachment is now saved on the document. The attachment may be viewed or deleted by clicking the document or the
Delete link. To add another attachment, click the Browse button and repeat the process. Click the Preview Document tab to

View the entire document.
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Step 38

Losing Contract Number Losing Delivery Order

‘Govemment Property Administrator | Ext Property PCO/ Ext
Fasses Fasses

Contractor Program Manager

Losing Contract Number Type.
Gooperative Agreement

Property ACO  Ext

FAdsss

DUNS +4

Losing Effective Date

‘Government Program Manager  Ext

CAGE code
Contractor Property Manager

&%,

The Preview Document page provides a full representation of the document. The user may scroll the contents of the tab to
review the document. If after reviewing the Property Transfer information the user may return to any tab to make updates or
corrections. The user can expand all document sections by clicking the Expand All button and can collapse the contents of the

tab by clicking the Collapse All button.

Step 39

Line item Information

J e ] oo

&%

The user can expand and collapse individual headers by clicking on the section headers. Click the Heavder tab to review the final

information before submitting.
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Step 40

Header  Adcresses  Commens  Lnellem  Atachmems  PreviewDocument

Losing Contract Information

Losing Contract Number Type

FA483517P0002 Goaperative Agreement

Shipment Information

Shipment Number = Shipment Date *
sHP2r9s x 202008011
Ton Gross weight

Transportation Leg Standard Carrir Alpha Code

Secondary Transportation Tracking Number (required when Secondary Transportation  Secondary
Tracking Type is enterec) Tracking Number is entered)

Transportation MethodType.

Estimatea

Bill o Lading Number

Government Recelver - Property TransferiReceipt Document (Recelpt by DoD)

Worklow Selection ~ Conlract  Rouling | Data Caplure

Estimated Delivery Date

WMo

Serial Shipping Container Code

Transportation Tracking Type (required when Secondary Transportation

R -

Step 41

Shipment Information

Shipment Number - Shipment Date *
BHP2793 x 202005111
TN Gross Weight

Transportation Leg Standara Carrer Alpha Code.

Tracking Type is enterec) Tracking Number is entered)

Transportation Method/Type

Action By: S0512A *

Estimated

Bill o Lading Number

Estimated Delivery Date

vvvmmoD

Serial Shipping Container Code

Secondary Transportation Tracking Number (required when Secondary Transportation  Secondary Transportation Tracking Type (required when Secondary Transportation

signature Date
’ .
YYYAOD
Signalure of Authorized Property Recipent
eat eat ang Tabbing,

R -

If the Header information is current and correct enter a Signature Date and click the Signature button to finish creating the

Property Transfer Document.
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Step 42

GFP Validation Waring Messages.

Line Hem 1 was not found on the losing contractor's Accountable Line ems.
Line tem 1 was ot found on the GFP Atiachment for the losing contract.
ifLine flm 1 is Do Seraly Managed, please report flem UIlor Seral Number

If there are still Validation Warnings on the document a popup will be displayed with the information. Click the OK button to
continue with Submitting the document or Cancel to return to the document to make changes.

‘The Property Transfer/Receipt Document (Receipt by DoD) was successfuly receive d

Document Information

Losing Contract Number ‘Gaining Delivery Order Shipment Number

FA4sES17P0002

Mon May 18 14:13:28 EDT 2020

o= o

After the Property Transfer Document has been submitted, the GFP system informs you that the submission was successful.
E-mails, FTP, and EDI notifications are sent as applicable. If you would like to add more addresses, click the Send Additional
Email Notifications link.
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This concludes our demonstration.
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