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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

= i offial website of the United States government

& —PIEE

Welcome Back

Login toyour account with a Cor ard (CAC), Personal Identity ifi User ID.

Loginwith User ID

This presentation will demonstrate how to create a Government Furnished Property (GFP) Property Transfer Document as a GFP
Government Receiver. It will include training on how to create a Property Transfer document from a template using Manual
Data Entry. The Property Transfer document provides accountability and reporting of Government property in possession of
contractors. Log into PIEE as a GFP Contractor Property Shipper to begin.
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Step 2

Welc

Post Award Admin Payment Property Management

e e
& & (WawH

Operational Support Purchase Card —‘
N\
JAM Once logged into PIEE click the GFP icon to open
[\ the module.
—

Jan

System Messages

Once logged into PIEE click the GFP icon to open the module.

Step 3

Weicome to Government Furnished Propertyl

System Messages.

To begin creating a Property Transfer document, perty Transfer Menu option to display
the Create Document sub menu option.

To begin creating a Property Transfer document, the Government Receiver can mouse over the Property Transfer Menu option
to display the Create Document sub menu option.
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Select the Create Document option.

When creating a Property Transfer Document users may choose between Manual Data Entry or Excel Upload. For this training
we will be going over the Manual Data Entry. Click the Next button to continue.
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onee | © Qi

For the Contractor Receiver, GFP's Property Transfer document accounts for transfer of property in two scenarios:

1) Receipt by DoD, without Shipment Document in GFP, from Contractor

2) Receipt by DoD, without Shipment Document in GFP, from DoD

Contractors may use the Form DD 1149, the Form DD 1348-1, or some other approved form to provide the data to key into the

GFP forms.

=

Select the appropriate Proprty ransfer Document workflow. Click the Next button to continue.
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O et

Depending on the selected workflow, the Gaining Contract Number may either be optional or not applicable.

1) Receipt by DoD, without Shipment Document in GFP, from Contractor

2) Receipt by DoD, without Shipment Document in GFP, from DoD

Note: For the 'Receipt by DoD, without Shipment Document in GFP, from DoD' scenario, the Gaining Contract Number is
optional. In this case, a 'Transfer Document Number' on the Header Page is required instead of the Shipment Number.

The Shipper location code is an optional entry.
The Ship To location code is an optional entry. However, if left blank, it will be defaulted to the Receiver location code.

The Ship From location code is an optional entry. However, if left blank, it will be defaulted to the Shipper location code.
Note: You do need to enter the Ship From Code (source of shipment) and the Ship To Code (destination of shipment) if these
locations are different from the Shipper code and/or the Receiver Code.
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Step 10

Worklow Selaction  CantactInfo

Losing Contract nformation

Contract Numbor * Dalivary Ordor

v FAdEES17PO002

Template Shipmont No.

* Asteisk indicaos requred ontry.

Onext || ©revius

Note: During Manual Data Entry the Template option allows you to populate the data from a previously submitted Property
Transfer document. When you choose this method, GFP will automatically fill in fields for routing information and Line Item data
taken from the template document. This pre-population reduces repetitive keystrokes and data errors. When creating a
document from the template, enter the required Contract Numbers and Delivery Order Numbers, if applicable, select required
Location Codes, and check the Template checkbox. Narrow the search by entering a specific Shipment Number.

Step 11

feriReceipt Document  (Receipt by DoD)

Contract Numbor * Dalivary Ordor
v FAAEES17PO002

Template Shipmont No.

* Asteisk indicaos requred ontry.

Onent

Click the Template checkbox. ick he Next button to continue.
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Step 12

Worklow Selaction  Contact  From Template

Losing Contract nformation

Contsct Numbor

FAIGESTTPO002

Dalivery Order

Shippor Codo Ext. Roceiver Code  E
sos12a

Property TransferiRecelpt Document from Template

Shipment Number Status Date Created
Rocalved 202005712

Os Recelved 20200812

Oswarss  Rece S
Recalved 20200512

one | ©

A list of previously created docmets for the given Losing Contract Number and the Losing Delivery Order number is displayed.
The results are displayed with the Shipment Number, Status of the Document and the Date that the document was created.

Step 13

Worklow Selaction  Contact  From Template

Losing Contract nformation

Contsct Numbor

FAIGESTTPO002

Dalivery Order

Shippor Codo Ext. Roceiver Code B
sost2a

Property TransferIRecelpt Document from Template

Shipment Number Status Date Created
Rocalved 202005712

®s Recelved 20200812

Oswarss  Rece S
Recalved 202005712

© Reset

Select the Document that you want to use as a template for the current document. Click the Next button to continue.
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Step 14

Dalivery Order

FA4EES17PO002

Proporty Rocoiver Codo * Extension Proparty Shippor Codo Proporty Shippor Codo Extonsion

Proporty Ship To Codo. Proporty Ship To Codo Extension Proporty Ship From Code Proporty Ship From Extonsion
o451 05461

* Asteisk indicaos requred ontry.

oR

The Contract Information page is diplayed with the input text boxes pre-populated with the data pulled from the selected
template. Please note, the pre-populated data may be changed by the user.
Click the next button to continue.

Step 15

Worklow Selaction  Contactnfo  Roung

Losing Information - Location Code / Extension

Property PCO Proporty PCO Extonsion

Faass

Property ACO Extension

ORe:

The Routing page is displayed with he input text boxes pre-populated with data pulled from the selected template.
The pre-populated data may be changed by the user at this time.
Click the Next button to continue.
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Step 16

FAsESTTPO00

Shipment Information

Shipmont Number

TN

Standard Carrer Alpha Codo.

Transportation Leg

Secondary Transportation Tra
Number s ontered)

Secondary Transportation Tracking Number (required when Secondary Transportarion
Tracking Type is entered)

[E—

cking Type (required when Secondary Transportation Tracking

Billof Lading Number

Validation Warnings from th pre-pulation and any further warnings will be displayed at the top of all tabs and may be
viewed at any time. The user can view and correct these warnings if necessary, this will not stop the document from being

submitted. There is another chance to correct these later in

the process as well.

Step 17

ipt Document  (Receipt by DoD)

FAsBESTTPO00

Shipment Information

Shipmont Number

Estimated

Transportation Leg Standard Carrer Alpha Codo.

Secondary Transportarion T
Number s ontered)

Secondary Transportation Tracking Number (required when Secondary Transportarion
Tracking Type is entered)

® Doun

Billof Lading Number

facking Type (required when Secondary Transportation Tracking

The Header tab is now dispyd fothe PT. The Shipment Number and Shipment Date are mandatory on the Header tab.
Enter the Shipment Number and Shipment Date before continuing.
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Step 18

FAsBESTTPO00

Shipment Information

Estimated

TN Gross Woight
Transportation Leg Standard Carrer Alpha Code. Billof Lading Number

Secondary Transporation Tracking Number
Tracking Type is entered)

@ticlp | ® Dounioad Docu:

The Contractor Property Shipper may save an incomplete document by clicking the Save Draft Document button. The Save and
Continue functionality allows the user to save the document in its current state. The user can either continue working on the
document or come back to it later.

Click the Addresses tab to continue to the Addresses Tab.

Step 19

ipt Document  (Receipt by DoD)

‘‘‘‘‘‘‘‘‘‘‘

GFP will pre-populate the adress informaion for each of the location codes onto the document based on the routing location
codes entered. CAGE Code and DoDAAC information is automatically populated from data pulled from DoD systems. If the
addresses pulled are incorrect, you must notify your Service/Agency or EB POC to get the address information corrected in the
DoD systems.
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Step 20

If the user wants to specify a room or builing number, the user may make that change on this screen.
Please remember that any change you make on the form only applies to the current form and does not apply to future forms
you may create. If permanent changes are needed, you will need to get the address information corrected permanently.

Click the Comments tab to go to the Comments page.

Step 21

ipt Document  (Receipt by DoD)

Oicp | ©0o

The Comments page allows o to enter Property Transfer Document comments.
Click the Line Item Tab to go to the Line Item page.
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Step 22

vvvvvvvvv 5 06482

arse2rseTSTE 06415

arse2r5627579 06476

EncH

[

The Line Item tab is displayd ith dat e-populated from the selected template.

Notes:

1) The pre-populated data may be changed by the user.

2) UID information is not imported from the Template and must be added using the Edit link under Actions.
3) New Line Items may be added by the user.

The user may populate Line Items from Receipts or GFP Attachments. Click the Populate From GFP Attachment button.

Step 23

+ tem Serial Numbers

National Stock Numbor

1234867590123

Part Numbor

Model Number

Unitof Wessure

uNT

Selocted  om Name tem Description

M Mouse Cleing

National Stock Numbor

2756275627579

Manufacturer CAGE

06475

Part Numbor

%

Model Number

296

Unitof Weasure

EAcH

500

Line Items from previous Reipt f the selected contract will be displayed. At the top of the page is a filter section that may
be used if there are hundreds of displayed Line Items. Clicking the checkbox next to a Line Item will select it to be pre-
populated to the Property Transfer Document.
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Step 24

Seloctod  Hom Name

+ tem Serial Numbers

Selocted o Name tem Description

M Mouse. Cleing

+ ltem Serial Numbers

National Stock Numbor

1234867590123

National Stock Numbor

2756275627579

Manufacturer CAGE

06475

PartNumbor  Model Numbe
PartNumbor  Model Number
% 296

Step 25

Selected ttem Name

O Missiie

Selected e Name

O Missiie

Selected  Item Name

¥ paper paper

+ ltom Serial Numbers

[ suectan Poputse?

Selected  Item Nam

Selected Item Name

1234567690123

tom Serial Number

53151523523

FartNumber  Model Number

seRvices

PartNumber  Model Number

services

PartNumber  Model Number

sHP27T0

PartNumber  Model Number

Lot

Lot

Shipped Date

20200428

202005112

Received Date

20200427

202005112

3 Hem Deseri Quantity to Ship
O Mouse Gling
+ ltem Serial Numbers

Hem Popuiated?

An Item Serial Number will need to be populated by selecting the checkbox in the row of the required

Serial Number, the

amount selected must match the Quantity to Ship field. Click the Populate Selected Items button to continue.
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Step 26

MemNo.  lem Name. Manufacturer CAGE  PartNumber  Model Number

uuuuuu

ssssssssssssssssssss

uuuuu

1D e SerialNo.

EncH 50 N N

®

Line Items from the Populat rom Receits or Populate From GFP Attachments will be pre-populated in the Line Item Details

section. Line Items may be Edited, Deleted, or Added to this section.

Step 27

Ceaowson repare

The Line Item page is dispI when clicking the Add or Edit button.
Notes:

1) At least one Line Item must be entered to submit a Property Transfer document to GFP.
2) Unit Price - Only the 'DoD to DoD' scenario will have a Unit Price field. The user may enter the unit price if the contract
requires. If the user enters Unique Identification data in the UID tab form, then the GFP system will not allow an entry of Unit

Price.
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Step 28

No. | msTRI

-Property TransferfReceipt Document (Receipt by DoD)

" tem Nome *
s Wouse
Natonsl Stack Number t
- nufacturer CAGE t Number t
ann
06475 7%
aty. Received* Unit of Measure *
00
Advie upply C
Descripi

O P

The fields are editable for populated n

Line Item.

Ceaowson repare

e Items. Click the UID/Serial Number tab to view the UID/Serial Number tab for the

Step 29

feriReceipt Document  (Receipt by DoD)

tem Serial Number (only for non-Ullitems)

o Serial Number

‘Supply Condiion Code

Action(s)

For the Line Items that wer pe-populated on the UID/Serial Number tab or the MILSTRIP tab, the user can edit directly on

this tab.
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Step 30

tem Serial Number (only for non-Ullitems)

mmmmmmmmmm per

Clicking the Add UID button will display a popup for UID information.
: 2D Compliant - Two Dimensional Compliant (2D) is the equivalent of the bar code, such as RFID. If your item is 2D
compliant, select Y for "Yes."

Property Category Code - E represents equipment; M represents Material.

The Unique Identifier (UID) is a number that uniquely identifies tangible items. It provides asset accountability within
the DoD Supply Chain.

Step 31

mmmmmmmmmm per Supply Condion Code Action(s)

Click the MILSTRIP tab to continue.
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Step 32

MILSTRIP

MILSTRIP No.

MILSTRIP Qy.

To add a MILSTRIP, enter t ata in the MILSTRIP Number and Quantity fields, then click the Add Button. Click the Line Item

tab to finish adding/editing the Line Item.

Step 33

View Vaaton Warings
e No. o Nome *
s Mous
Nationa Stk Number- T odelNumber t
ars2rseTsT i ' i umber t 2196
ann
06475 2%
ary. Received* Unitof Measure
& Craowson Ropon
s00
Advics Supply Conditon Code
Descipt
Cliking alot
on Subrit aTatti

© Save Draft Document O P

Click Save Line Item buttono return to te

Line Item Summary page.
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Step 34

275675627579

»»»»»

Unitof Messure

Modsi No.

Unitof Weasure

EAcH

Model No.
sar96

prompted to:

Replace the Information on Record with the Current Line Item -OR-
Replace the Current Line Item with the information on Record

ited exists in the GFP system and doesn't match what is already in the system, the user will be

Step 35

275675627579

Modsi No.

Unitof Messure

EAcH

Model No.
sar96

Select the appropriate option or click Previous to cancel. After selecting click the Continue button.
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Step 36

4 Mouse Clcking

=

©isp | ©oou

e 06452 2157 25 Eac

25627562755 06415 7 2130 EAcH 50

arsearse2rsst 06496 2 s2t69

2156275627579 06475 6 2196 EAcH 500

Multiple Line Items may be ded toa sinIe Property Transfer Document. Click the Add button if more Line Items need to be
added to the document. Click the Attachments tab to continue to the Attachments tab for the Property transfer Document.

Step 37

ipt Document  (Receipt by DoD)

INFO: Line lm '

WARNING: GFP Application

ONLY. Do NOT enter in this system.

=

©iicp | ®0ouric

The Attachment page is no dsplayed. Iik the Browse button to navigate to your file that you wish to upload. Then click the

Upload button to upload the attachment file.
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Step 38

INFO: Line lem '

WARNING: GFP Application

ONLY. Do NOT enter

File Name

GFP_Shipaxt

+ o ]| oo

The attachment is now save n the d

ocuent. The attachment may be viewed or deleted by clicking the document or the

Delete link. To add another attachment, click the Browse button and repeat the process. Click the Preview Document tab to

View the entire document.

Step 39

Losing Information

Losing Contract Number
FAIBEST7PO0R2

Government Property Administator  Ext
Fazes

Contractor Program Manager

CAGE code

Contractor Proporty Manager

CAGE code
ostat

DUNS.

—

The Preview Document pag is

—

now

©icip | ®owrioad

ispIaye

Losing Delivery Order

Property PCO/ Ext

039134218

Losing Contract Numbor Type
Cooperaive Agresment

Losing Effective Date

Property ACO /Ext ‘Government Program Manager  Ext

DUNS + 4

d. he Preview Document page provides a full representation of the document. The

user may scroll the contents of the tab to review the document. If after reviewing the Property Transfer information and you
notice an inaccuracy, you may return to the appropriate tab to correct the information. The user can expand all document
sections by clicking the Expand All button and can collapse the contents of the tab by clicking the Collapse All button.
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Step 40

O Save &

The user can expand and coIase individual heders by clicking on the section headers. Click the Header tab to review final
information before submitting.

©iicp | ©oowr

Step 41

iver - Property TransferfReceipt Document (Receipt by DoD)

FAIBES17PO002

Shipment nformation

Shipment Number -~ Shipment Date Estimated Estimated Delivery Date:
sHP2rTs x 202008711 v oo

Gross Weight SerialShipping Container Code

Transportation MothodTTypo Curtoney Codo

=

On the Header tab finish revieg e fieI hre.

[ r—
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Step 42

FAIBESTTPO002

‘Shipment Information

Shipment Number SwpmentDate*  Estmmed  Estmated Delve 1y Date
sHP27T8 x 202008711 v oo

—— _

Action By: S0512A
Signature Date
YvvmmoD

=Rea Subrit.  Tabbing.

° cur ° @iiep | ©0

If all information is current ad corct enter a Signature Date and click the Signature button to sign the document.

GFP Validation Warning Mossagos

If there are still Validation Warnings on the document a popup will be displayed with the information. Click the OK button to
continue with Submitting the document or Cancel to return to the document to make changes.
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Step 44

GFP 1 xi

G Property Transer «  Lookup «  Documantation User: Dasmon Buider  XExit

The Property Transfer/Receipt Document (Receipt by DoD) was successf fully receive a |

Losing Contract Numbor Losing Delivery Ordor Galning Contract Numbor Gaining Dallvery Ordor Shipmont Numbor
FAtBBS17P0002 sHe2r78

W o Boin |
After the Property Transfer Document has been submitted, the GFP system informs you that the submission was successful.

E-mails, FTP, and EDI notifications are sent as applicable. If you would like to add more addresses, click the Send Additional
Email Notifications link.

This concludes our demonstration.
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