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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

Welcome Back

Login toyour ard (CAC), Personal Identity i i UserID.

Loginwith User ID

This presentation will demonstrate how to create a Government Furnished Property (GFP) Property Transfer Document as a GFP
Government Property Shipper. It will include training on how to create a Property Transfer document from a template using
Manual Data Entry. The Property Transfer document provides accountability and reporting of Government property in
possession of contractors. Log into PIEE as a GFP Contractor Property Shipper to begin.
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Welcome t

Award Post Award Admin Payment Property Management
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Operational Support Purchase Card

P Y
JAN Oncelogged into PIEE click the GFP icon to open the module.
b edintoP open the modul @T

System Messages

Once logged into PIEE click the GFP icon to open the module.

Welcome to Govemment Fumished Property!

To begin creating a Property Transfer document, roperty Shipper the Property Transfer Menu option
to display the Create Document sub menu option.

To begin creating a Property Transfer document, the Government Property Shipper can mouse over the Property Transfer Menu
option to display the Create Document sub menu option.
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Welcome to Government Funished Propertyl

Select the Create Document option.

om
When creating a Property Transfer Document users may choose between Manual Data Entry or Excel Upload. For this training

we will be going over the Manual Data Entry. Click the Next button to continue.
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o T Pow]
GFP Property Transfer document accounts for transfer of property in two scenarios:

1) From Government (DoD) to Contractor
2) From one Government service or agency to another Government service or agency (also known as DoD to DoD or D2D)
The Government Shipper may use the Form DD 1149, the Form DD 1348 - 1, or some other approved form to provide the data

to key into the GFP document forms.

[o- Tor-Tois]
Click the Next button to continue.
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Workfow Selecton  GontractIfo

“Gaining Contract Information

Tyve Delivery Order

Property Recelver Code " Property Reciver Code Extension

Property Ship To Code Extension Property Ship From Code Property Ship From Extension

Depending on the selected workflow, the Gaining Contract Number may either be required or optional.

1) For DoD to Contractor scenario, the Gaining Contract Number is required.

2) For DoD to DoD scenario, the Gaining Contract Number field is optional.

Note: For the DoD to DoD scenario, the Losing and Gaining Contract Numbers are optional. In this case, a 'Transfer Document
Number' on the Header Page is required instead of the Shipment Number.

eceipt Document (DoD to Contractor)

Workfow Selecton  ContractIfo

Gaining Contract Information

Type Delivery Order

Cooporative Agreomont v FALBESTTPO002

Property Shipper Code * Extension Property Recelver Code " Property Reciver Code Extension

sost2a

Property Ship To Code Property Ship To Code Extension Property Ship From Code Property Ship From Extension

Depending on the selected workflow, the Losing Contract Number may either be optional, or not applicable.
1) For DoD to Contractor scenario, the Losing Contract Number is not applicable.
2) For DoD to DoD scenario, the Losing Contract Number field is optional.
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Step 10

o Too T Tou

Note: During Manual Data Entry the Template option allows you to populate the data from a previously submitted Property
Transfer document. When you choose this method, GFP will automatically fill in fields for routing information and Line Item data

taken from the template document. This pre-population reduces repetitive keystrokes and data errors.

When creating a document from the template, enter the required Contract Numbers and Delivery Order Numbers, if applicable,
select required Location Codes, and check the Template checkbox. Narrow the search by entering a specific Shipment Number.

Step 11

nnnnnnnnnnnnn

wwwwwwwww

ssssssssssss

o Joroo T o Joie]
Click the Template checkbox. Click the Next button to continue.
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Step 12

Workfow Selecton  Contract  From Terpate

Gaining Contract Information

Contract Number Delvery Order
FAL2517P0002

Shipper Code / Ext Receiver Code Ext
sus12a

Property TransferReceipt Document from Template
Shipment Number Status.
Osweres  Swmie
Oshearst Submited

SHPOAOS paal

>>>>>>>>

2200812

20200008

A list of previously created documents for the given Gaining Contract Number and the Gaining Delivery Order number is
displayed. The results are displayed with the Shipment Number, Status of the Document and the Date that the document was

created.

Step 13

Workfow Selecton  Contract  From Tempate

Gaining Contract Information

Contract Number Delvery Order
FALE2517P0002

Shipper Code /Ext Receiver Code Ext.
sust2a

Property TransferReceipt Document from Template

—
O sHp2151 ‘Submitted 20200512
e

Select the Document that you want to use as a template for the current document. Click the Next button to continue.
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Step 14

Workfow Selecton  GontractIfo

Gaining Contract Information

Tyve

Property Shipper Code * Extension
sost2a

Property Ship To Code
o648

* Asteis ndictes reqired ey,

Delivery Order
FALBESTTPO002

Property Recelver Code "

Property Reciver Code Extension
06451

Property Ship To Code Extension Property Ship From Code Property Ship From Extension
st

[o-J o J o Jo]

The Contract Information page is displayed with the input text boxes pre-populated with the data pulled from the selected
template. Please note, the pre-populated data may be changed by the user.

Click the next button to continue.

Step 15

Workfow Selecton  ContractIfo  Routing

Losing Information - Location Code | Extension

Gaining Information - Location Code / Extension

Property PCO. Property PCO Extension

Fadens

toperty Manager

Contractor Conract Adminstrator

Contractor Contract Adminisrator Extension

Etective Date

ST o T o o]

The Routing page is displayed with the input text boxes pre-populated with data pulled from the selected template.

The pre-populated data may be changed by the user at this time.

Click the Next button to continue.
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Step 16

FA4EE517P0002

Shipment Information

nnnnnnnnnnnnnnnn

Gaining Contract Number Type
Cooperative Agreement

e T 9
Validation Warnings from the pre-population and any further warnings will be displayed at the top of all tabs and may be
viewed at any time. The user can view and correct these warnings if necessary, this will not stop the document from being
submitted. There is another chance to correct these later in the process as well.

Step 17

FA4EE517P0002

Shipment Information

Gaining Contract Number Typo

Cooperative Agreement

nnnnnnnnnnnnnnnn

mmmmmmmmmmmmmm

@o

o pacsmens | @ rrevovs [ @i |
The Header tab is now displayed for the PTD

Enter the Shipment Number and Shipment Date before continuing.

. The Shipment Number and Shipment Date are mandatory on the Header tab.
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Step 18

Shipment Information

Shipmont Number

sHP2776 x

Shipment Date *
2200812

Estimated Dolivery Dato.

Serial Shipping Container Code

.......... (raquired —
T
Transportaton MethodType

s

0 5umt_| 0 swveoratpocumen |[ @ prevos [ @M | ©ormions ocument 9
The Contractor Property Shipper may save an incomplete document by clicking the Save Draft Document button. The Save and
Continue functionality allows the user to save the document in its current state. The user can either continue working on the
document or come back to it later.
Click the Addresses tab to continue to the Addresses Tab.

Step 19

Document (Do to Contractor)

16111 PLUMMER STREET

Ciy: NORTHHILLS
Swecp
ZpCode: 91343003
County: g

Millary Locatio

GFP will pre-populate the address information for each of the location codes onto the document based on the routing location

codes entered. CAGE Code and DoDAAC information is automatically populated from data pulled from DoD systems. If the
addresses pulled are incorrect, you must notify your Service/Agency or EB POC to get the address information corrected in the
DoD systems.

® Downioad Docume
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Step 20

16111 PLUMMER STREET

Cie: NORTHHILLS
Swo: oo
ZpCode: 91343003
County: g

Milltay Location Descripton:

If the user wants to specify a room or building number, the user may make that change on this screen.

Please remember that any change you make on the form only applies to the current form and does not apply to future forms
you may create. If permanent changes are needed, you will need to get the address information corrected permanently.

Click the Comments tab to go to the Comments page.

Step 21

Document (Do to Contractor)

The Comments page allows you t

Click the Line Item Tab to go to the Line Item page.

ave Draft Docun

0 enter roperty Transfer Document comments.
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Step 22

The Line Item tab is displayed wit

Notes:

1) The pre-populated data may be changed by the user.
2) UID information is not imported from the Template and must be added using the Edit link under Actions.

3) New Line Items may be added by the user.

h data re-populated from the selected template.

The user may populate Line Items from GFP Attachments. Click the Populate From Receipts button.

Step 23

Part Numbor

e Description

1234567890123

& Populte Selected tems. o

Line Items from previous GFP Attachments for the selected contract will be displayed. At the top of the page is a filter section
that may be used if there are hundreds of displayed Line Items. Clicking the checkbox next to a Line Item will select it to be

pre-populated to the Property Transfer Document.
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Step 24

& Populte Selected hems. O prey

If the Line Item is serially managed the user will be required to expand the Item Serial Numbers below the selected Line Item.
An Item Serial Number will need to be populated by selecting the checkbox in the row of the required Serial Number, the
amount selected must match the Quantity to Ship field. Please see sample below. Click the Populate Selected Items button to

continue.

Step 25

O Save Drat Documen. ® Dovioad Document
Line Items from the Populate From Receipts or Populate From GFP Attachments will be pre-populated in the Line Item Details

section. Line Items may be Edited, Deleted, or Added to this section.
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Step 26

aaaaaaaaa

Model Numbor {

s21%6

The Line Item page is displayed when clicking the Add or Edit button.
Notes:

1) At least one Line Item must be entered to submit a Property Transfer document to GFP.

2) Unit Price - Only the 'DoD to DoD' scenario will have a Unit Price field. The user may enter the unit price if the contract
requires. If the user enters Unique Identification data in the UID tab form, then the GFP system will not allow an entry of Unit

Price.

Step 27

Modl Numbor {
s21%6

aaaaaaaaa

=

The fields are editable for pre-poulted ine Items. Click the UID/Serial Number tab to view the UID/

Line Item.

Serial Number tab for the
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Step 28

© Save Draf ent m
For the Line Items that were pre-populated on the UID/Serial Number tab or the MILSTRIP tab, the user can edit directly on
this tab.

Step 29

0 5ave b Docment || Ooh |

Clicking the Add UID button will display a popup for UID information.

2D Compliant - Two Dimensional Compliant (2D) is the equivalent of the bar code, such as RFID. If your item is 2D
compliant, select Y for "Yes."

Property Category Code - E represents equipment; M represents Material.

The Unique Identifier (UID) is a number that uniquely identifies tangible items. It provides asset accountability within
the DoD Supply Chain.
Then clicking the MILSTRIP tab button will display the MILSTRIP tab for the Line Item.
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Step 30

MILSTRIP

MILSTRIP No.

MILSTRIP Qry.

[Yr—
To add a MILSTRIP, enter the data in the MILSTRIP Number and Quantity fields, then click the Add Button. Click the Line Item

tab to finish adding/editing the Line Item.

Step 31

UIDISeraiNe.  MILSTRIP

sssss

Description”

Cicking a ot

and Tabbing

I

e oem o
Click Save Line Item button to return to the Line Item Summary page.
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Step 32

Unit of Messuro
EAcH

NSN

PartNo. Model No.
s 219

Unit of Measure

PartNo. Modsi No.

°

If the Line Item being Added/Edited exists in the GFP system and doesn't match what is already in the system, the user will be
prompted to:

Replace the Information on Record with the Current Line Item -OR-
Replace the Current Line Item with the information on Record

Step 33

Unit of Massuro
EAcH

NSN

PartNo. Model No.
s 219

e Name tem Description Unit of Measure

NSN Manufacturer CAGE PartNo. Modsi No.

Select the appropriate option or click Previous to cancel. After selecting click the Continue button.
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Step 34

UD tem SerialNo.

T I ————
(-]
3 - .

Actions

© Sove Dra Documert [ @i | © Dovriosd Document “
Multiple Line Items may be added to a single Property Transfer Document. Click the Add button if more Line Items need to be
added to the document. Click the Pack tab to continue to the Pack tab for the Property transfer Document.

Step 35

000 | © 00w vocmen
The Pack tab is displayed for orl

RFID information.
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Step 36

Workfow Selecton  Contact  Roulng | Data Gapt

Click the Attachments tab to go to the Attachments page.

Step 37

(G: GFP Application is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

05
The Attachment page is now displ
Upload button to upload the attachment file.

ayed. Iick the Browse button to navigate to your file that you wish to upload. Then click the
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Step 38

WARNING: GFP Application is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

File Nomo.

Actions
GFP_Shiport

Delete

Uplosd

Page 20 of 23 |

N

The attachment is now saved o

n the docent. The attachment may be viewed or deleted by clicking the document or the

Delete link. To add another attachment, click the Browse button and repeat the process. Click the Preview Document tab to
View the entire document.

Step 39

Losing Contract Number Type

((((((

4 Documer

nnnnnnn

The Preview Document page is now dsplayed. The

Preview Document page provides a full representation of the document. The

user may scroll the contents of the tab to review the document. If after reviewing the Property Transfer information and you
notice an inaccuracy, you may return to the appropriate tab to correct the information. The user can expand all document
sections by clicking the Expand All button and can collapse the contents of the tab by clicking the Collapse All button.
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Step 40

O save!
The user can expand and collapse
information before submitting.

D o

indvidual haders by clicking on the section headers. Click the Header tab to review final

Step 41

Workfow Selecton  Contract  Routng  Dat

Gaining Contract Information

Gaining Contract Number Typo

FAdBgS 17RO Coaporatie Agresment
Shipment Information
Eatimated
o Gross Weight
Transporttion Lag Standard Carer Alphs Cod Bilof Laing Number

Secon tacking
Numby

Transportation MethodType

Currency Code
v usD

© Previus

On the Header tab finish reweng the eIds r.
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Step 42

Gaining Contract Information

FAL2517PO002

Shipment Information

Shipmont Numbor ™ Shipment Dato * Estimated Estimatod Dolivory Dato
bre2r1s x i v p—

Ton Gross Woight Sorial Shipping Containor Codo

Transportation Log Standard Cartior Alpha Code Bilof Lading Numbor

Secondary Transportation Tracking Numbor (required when Secondary Transportation Secondary Transportation Tracking Typs (required whon Secondary Transportation Tracking
Tracking Type s entered)

rrrrr portation Method Type. Currency Code
v usp v

and Tabbing

If all information is current and correct click the Submit button to finish creating the Property Transfer Document.

GFP Validation Warming Messages.

Line e 1 was notfound on he GFP Atiachmentorthe gainng contrac

If there are still Validation Warnings on the document a popup will be displayed with the information. Click the OK button to
continue with Submitting the document or Cancel to return to the document to make changes.
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Step 44

Document (DoD to Contractor, submitted

Gaining Delvery Order Shipment Number
FA4E517PO0N2 sHP2776

Tue May 12 15:20:11 EDT 2020

After the Property Transfer Document has been submitted, the GFP system informs you that the submission was successful.
E-mails, FTP, and EDI notifications are sent as applicable. If you would like to add more addresses, click the Send Additional
Email Notifications link.

This concludes our demonstration.
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