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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust

your volume accordingly.

® PIEE

Logintoyour

B Anoffcalwebsiteof the United States government.

Welcome Back

d (CAC), Personal |

Loginwith Certificate Loginwith User ID

VIEW SYSTEM MESSAGES

This presentation will demonstrate how to create a Government Furnished Property (GFP) Receipt a Property Transfer
Document as a Contractor Receiver. The Property Transfer document provides accountability and reporting of Government

property in possession of contractors. Log into PIEE as a GFP Contractor Receiver to begin.
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LMy Account  Help

Welcome

Post Award Admin Payment Property Management

N N A~ Z) B
- G e S QG

Operational Support

Once logged into PIEE click the GFP icon to open the module.
= [ =¥

System Messages

Once logged into PIEE click the GFP icon to open the module.

Weicome to Govemment Fumished Propertyl

System Messages

dispaythe ReceptFoder sub menu opton.

To begin Property Transfer Document Receipt process, the Contractor Receiver can mouse over the Property Transfer Menu
option to display the Receipt Folder sub menu option.
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Weicome to Govemment Fumished Propertyl

Select the Receipt Folder option.

nnnnnnnnnn

Ship To Extonsion

Estimatod Dolivery Dato End

... Tou

A Search Criteria - Property Receipt Folder page will be displayed allowing the user to narrow down the search results for

documents to receipt. Enter the required information and click the Search button to continue.
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Property Receipt Folder for ‘08481 (96 items found)

Show| T Jones

Showing 11210 of 9 enties

Gaining
Losing Contract Losing Delivery  Contract
widator 12 {DUNS DUNS-4 Ex Number Ordor Numbor Delivory Ordor | Shipment Numbor |+ SubmitDate | ReceiptDato || Status Puige Hold
I J [ J [ J [ J [ J [ J [ J [ J

o6t 030134218 Faseas1TPON02 suparmy 20512 Submined 1
o6t R NeDos117Ca025 prenyey ey Submined 1
oea1 [EEn Neoos117Ca025 e 20508 Submined 1
osa1 [EREn NeDgs117Ca025 ey 20508 Submined 1
osat onen Neoos117Ca025 ey 20508 Submited 1
osamt [EREn Negs117Ca025 ey 20508 Submitad u
os1 sor3e2 NoDgs17C3025 ABEDIONG 2200508 Submitad H
ost sor3e21 NaDgs17C3025 ABEDIONO? 2200508 Submitad 1
os1 sorse21 NaDgs17Ca025 ABEDIONS 200507 Submitd 1
Heas o732 185155155 WD 202 Submitad H

o T ]

The Property Receipt Folder search results screen will be displayed. Note: The Contractor Receiver takes action on two "types"
of Transfer / Receipt documents These are indicated by the initiator's code:

1) DoD to Contractor
2) Contractor to Contractor

Property Receipt Folder for ‘08481 (96 items found)

Show| T Jones

Showing 110 10 of 9 enties

Gaining
Losing Contract Losing Delivery  Contract
idator 12 DUNS DUNS -4 Ex Number Ordor Numbor Delivory Ordor | Shipment Numbeor | SubmitDate 1 ReceiptDato | Status Puige Hold
J [ J [ J [ J [ J [ J [ J [ J [ J

o6t wonses FasBas1TPON02 suparmy 20512 Submined 1
o6t o Neoos117Ca025 prenyey oy Submined 1
oea1 o NeDos117Ca025 e 20508 Submined 1
osa1 o NeDgs117Ca025 anEnon0: 20508 Submined 1
osat oo NeDgs117Ca025 anEnon0s 20508 Submited 1
osast oo Negs117Ca025 ey 20508 Submitad u
os1 osonse NeDgs117C3025 ABEDIONG 200508 Submitad H
ost osonse2 NaDgs17C3025 ABEDIONO? 2200508 Submitad 1
os1 osonse2s NaDgs17Ca025 ABEDIONS 200507 Submitad 1
Heas oz 185155155 WD a0z Submitad H

o T ]

Click on the 'Shipment Number' link of the Property Transfer Document that you want to Receive.
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tor 5 Property PCO 1 Ext Property ACO /Ext
Faases  rames

Contractor Program Manager

CAGE code ouNs

iiiiiiii

‘Gaining Information

Extonsion

Extension

nnnnnnn

~

The Header page of the Property Transfer Document is displayed. Click the Line Item tab to go to the

©sunit | % savo Draft Docu

Line Item tab.

= Required Fields

Q. Shipped Unitof Measure
5 EAcH
Manufacturer CAGE Code Part Number Model Number
06475 % ra96
uuuuuuuuuuuuuuuuu

The Contractor Receiver ca

v || @Dowmioadpocument || © upioad Rocoi

his ab to review the Line Item Information.
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Step 10

ouse

Nationsl Stack Numbar

2186275621579

Typo Designation ethod

5

Manufacturer CAGE Code Part Number
o476 a6

| . et

Cleing

tem No. 2
Hem Nome

paper

National Stack Numbar
1234567890123

Type Designation Method

Q. Shipped

Manufacturer CAGE Code Part Number

EAcH N

Model Number
sars6

Type Designation Value.

Unit of Mensure

Model Number

Type Designation Value

o —
0

Dscription

paper

B Savo Draf Dacument | © Dowr mont fl © upioad Rocoit

The Quantity Received field is mandaory and may be entered here.

mmmmmm

Nationsl Stack Number

‘Type Designation Method

vvvvv

Type Designation Value.

uuuuuuuu

Type Designation Value.

% Savo Draf Do

After entering a Quantity Re eied

click the UID/Serial No. tab to go to the UID/Serial No. tab.
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Step 12

Contractor Receiver - Property Transfer/Receipt Document (Contractor to Contractor)

)

tem No. 1

: i

tom No. 2

Q. Shipped

Q. Shippad Q. Recsived

]

tem Serial Number (only for non-Uil items)

Mom SeralNumber  Suppl Jy Condition C ode

Rojoct Al on the Document

0ogf

Receive  Reject

ont [ #proruiorsy [|' @ powntoad Document

o
The UID/Serial No. tab is displayed. The Contractor Receiver can use this tab to Mark the UIIs as 'Received' or 'Rejected'.

Step 13

View Valdaton Warmings

Contract Information

tem No. 1

Q. Shipped
5

Ttem No. 2

Q. Shipped Q. Rocoived

0

tem Serial Number (only for non-Ull items)

Shipment Number
sHe2r71

Rocaive Allon the Document Rejoct Al on the Document

Save Draf Documont

Check the 'Receive All' chex

at the Document level to Mark all UIIs for all Line Items as 'Received'.

Note: The 'Qty Received' and 'Qty Rejected' amounts are updated automatically based on how the UlIs are marked

Check the 'Reject All' checkbox at the Document level to mark all UIIs for all Line Items as 'Rejected'.
Note: The 'Qty Received' and 'Qty Rejected' amounts are updated automatically based on how the UIIs are marked.
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Step 14

View Validaton Warmings

Contract Information

Contract Numt ber Delivery Ordor Shipment Number
FAIBES1TPO02 sHe2r71

tem No. 1

M
Q. Shipped

5

Item No.2 v
Q. Shipped Q. Rocoived Q. Rojocted Rocaive All Rojoct Al

0 [} O

tem Serial Number (only for non-Ull items)

« © poumessDosmen [0+ |
Check the 'Receive All' checkbox at the Line Item level to mark all UIIs for that Line Items as 'Received'.

Note: The 'Qty Received' and 'Qty Rejected' amounts are updated automatically based on how the UlIs are marked.

Check the 'Reject All' checkbox at the Line Item level to mark all UIIs for that Line Items as 'Rejected'.
Note: The 'Qty Received' and 'Qty Rejected' amounts are updated automatically based on how the UlIs are marked.

Step 15

View Validaton Warmings

N

Contract Information

Contract Number Delivery Order Shipment Number
FatBgs1TPOO2 szt
Expund Al
Rocaive Allon the Documont RefectAllon the Document

ttem No.1 v
ay. Shippea
s
ttem No. 2 v
Q. Shipped Q. Rocaived Q. Rojocted Rocive All Reject Al

! ¢ i [m]

Ttem Serial Number (only for non-Ulltems)
Supply Conditon Code Roceive Rejct Actionts)
<<<<<<<<<<< (1SSUABLE WITHOUT QUALIFIGATION) ®i0 s

s

B Save Draf Document ® Download Document
UIIs may also be marked individually by selecting the 'Receive' or 'Reject' radio button.
Note: The 'Qty Received' and 'Qty Rejected' amounts are updated automatically based on how the UIIs are marked. Click the
Addresses Tab to go to the Address tab.
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Step 16

Contractor Property Shipper
cace Extension
osast
Activity Name 1 Name 2 Activiy Nams 3

ety Activity oviyName3  Witary Location Descri ption
Noi
Ad Addross 2 Address 3 Addross 4
21240 BURBANK BLYD.
ciy State Country
WOODLAND HILLS o 91367 usa
Contractor Receiver
cace DUNS. DUNS <4 Extension
os4st 8134218
Activity Name 2 ActviyName3 Hitary Location Descri ption
Address 2 Address 3 Addross 4

page.

. Click the Misc. Info Tab to go to the Misc. Info

Step 17

Contractor Receiver - Property Transfer/Receipt Document (Contractor to Contractor)

Tio Dato of Action
202008115 1533 EDT
s

Actionls)

s

a

Draft Document || ® Download Document

The Misc. Info page is disp

The Contractor Receiver can also use this tab to add comments and attachments.

vi

ed. The Contractor Receiver can use this tab to review the workflow Information and attachments.
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Step 18

Initiator
Wame e
a
Phone
9045967000
Contractor Receiver
Wame e
Daemon Buider o
Email Phono ¥
Kemaliood@cac com 9045967000
nnnnnnn
Add Atiachmonts.

Date of Action /1RD
202008112 1502 EDT 12020008712
oSN

nnnnnnnn

Action(s)
[Submited, Web, From Template]

N

Notes:

1) Comments are mandatory if the document is being rejected back to the Initiator.
2) Comments are mandatory if the document is being 'partially’ received.

3) Comments are mandatory if any UII is rejected.
4) Comments are optional for all other scenarios.

rrrr

a
Phone ¥

o
Phono
9045967000

Date of Action /1RD
202008112 1502 EDT 12020008712
s

[Submited, Web From Template]

Click the Add Attachments link to add attachments

Vi

. Click the Preview Document tab to view the entire document.
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Step 20

Contractor Receiver - Property Transfer/Receipt Document (Contractor to Contractor)

Losing Dolivery Ordor

Contractor Property Manager

CAGE code DuNs.
o548t 039134218

Contractor Contract Adminisrator

CAGE code DUNS.

‘Government Property Administrator  Ext Governmont Program Manager / Ext
Fdaes

Contractor Program Manager

CAGE code Extension

Losing Effoctivo Dato

DUNS <4 Extonsion

DUNS + 4 Extension

The Preview Document page is now displayed. The Preview Document page provides a full representation of the document. The
Contractor Receiver can scroll the contents of the tab to review the document. If after reviewing the Property Transfer
information you notice an inaccuracy, you may return to the appropriate tab to correct the information.

Step 21

Workflow Information

o3
The Contractor Receiver can expand all document sections by clicking the Expand All link. The Contractor Receiver can collapse
the contents of the tab by clicking the Collapse All link. Click the Header tab to submit the document.
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Step 22

nnnnnnnnnnnnnnnnnnnn

Total Number o Lins ems

nnnnnnnnnnnnnnn

ooooooooooooooooooooooooooooooooo

20200815

= savo Dra Document || © provious [ & it pocument. [l @ bownioad bocument [ @ upioad recort [N @ e |
The Receiver needs to do the following on the Header tab before it can be submitted into GFP:
1) Mark the document as 'Received, 'Partial' or 'Reject to Initiator'.
2) Date and Sign the Document.

nnnnnnnnnnnnnnnnnnnn

‘Summary of Detail Level Information

Total Number o Lins ems

50Dt Docment | © roeus | s vocmens )| © borindbocmns | © s e | @0 | “

Received Action: Use this option if all the UIIs are marked as Received. The total Quantity Shipped is accounted for by
adding Quantity Received for all Line Items.

Partially Received Action: Use this option if one or more UII is left blank; that is, not marked as either Received or
Rejected. The total Quantity Shipped is not accounted for by adding Quantity Received and Quantity Rejected for all Line Items.
: Reject to Initiator Action: Use this option if all the UIls are marked as Rejected or if you need to reject the document

back to the Shipper to recall, make changes, and resubmit. In the case of Shipper recall, you need not have taken action on the
UID page
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Step 24

GFP Validation Warning Mossages

If there are Validation Warnings on the document a popup will be displayed with the information. Click the OK button to
continue with Submitting the document or Cancel to return to the document to make changes.

The Property (Contractor to C received.

Gaining Dalivery Ordor Shipmant Numbor

Losing Contract Numbor

FA4B517PO002 FALB517PO002 sHe2171

s

Emai
Emai
Em:

e —

FiiMay 15 15:35:26 EDT 2020

&3 o

After the Property Transfer Document has been submitted, the GFP system informs you that the submission was successful. E-
mails, FTP and EDI notifications were sent as applicable. If you would like to add more addresses, click the Send Additional

Email Notifications link
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This concludes our demonstration.
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