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Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.

B anoffical webate of the Unted States goverment

& —=PIEE

Welcome Back

Logintoyour account with a Cor ard (CAC), Personal Identity Veri ificate or User ID.

Loginwith Certificate Loginwith User ID

This presentation will demonstrate the process of creating a Government Furnished Property (GFP) Receipt using an excel file
upload as a Contractor Receiver. The Property Transfer document provides accountability and reporting of Government property
in possession of contractors. Log into PIEE as a GFP Contractor Receiver to begin.
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Step 2

My Account  Help

Welc

Award Post Award Admin Payment Property Management
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Operational Support Other
— —
Once logged into PIEE click the GFP icon to open the module.
| —__J L =~ ¥
System Messages

Once logged into PIEE click the GFP icon to open the module.

Step 3

Welcome to Govemnment Furnished Property!

To begin Property Transfer the C¢ Receiver perty Transfer Menu option to
display the Receipt Folder sub menu option.

To begin Property Transfer Document Receipt process, the Contractor Receiver can mouse over thé Property Transfer Menu
option to display the Receipt Folder sub menu option.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Contractor Receiver Excel Receipt Upload

Page 3 of 13 |

Welcome to Govemment Furnished Property!

Select the Receipt Folder option.

Status Creats | Update Dato Croato  Update Dato End

nnnnnnnnn v 2000418 20200819

Losing Contract Numbor Losing Delivery Order

Estimatod Delivery Dato End

A Search Criteria - Property Receipt Folder page will be displayed. The user can populate the search criteria to narrow down

the search results for documents the user would like to create receipts for.

Enter the required information and click the Search button to continue.
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Property Recelpt Folder for ‘06481" (102 items found)

Show| 10 v enties
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1hKas otz test55155 VVEDIONTS 2002 [

Showing 110 10 0f 102 enries

wo

The user will click on the 'Shipment Number' link of the Property Transfer Document they would like tb Receive.

Header  Unefom  UDiSerslNo.  Addresses  Misc Ino  Preview Document

Losing Delivery Order Losi

P S
=

Gaining Information

s

The Header tab will be displayed for the PTD Receipt. The Receipt may be downloaded to be worked in an excel file. Click the
Download Document button to save the file locally.
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Click the save button and open the excel file to continue.

EE W

The PTD Excel template wiII open to the Contract Information tab. The excel file provides heI information to assist users in
filling out the Property Transfer Document. Enter all information that is required then click the Header tab in the Excel file. The
Receipt document will need to be updated for Line Items being received/rejected and the quantities.
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Step 10

nnnnnn

o |ERN Line tom | UD | fem Serial Numbers | Routing | Uit of Measure it

The Header tab will displathe same fields as the Manual Data Entry PTD create meth
information then click the Line Item tab on the excel to continue.

Hm M.

n he web. Enter all required

Step 11

ader [NUSTERE UO

Hm M.

The Line Item tab is displed. The Excel upload supports up to 999 Line Items per PTceI Uploa. Enter all Line Item
Information and click the UID tab to continue.
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Step 12

em No*[unr] receive / Reject SpecialTooling i Hective Date
T

ngs B E H -4+ 0

The UID tab will be displad. Enter all required UID information and click the Item Sei ubrs tab to continue.

Step 13

R I

The Item Serial number tb is displayed. Enter all required information and click the Ruing a to continue.
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Step 14

Routing

The Routing tab is display. nter all required information and click the unit of Measuist

e

ta to continue.

Step 15

IOV i of Mescurs List

R I

The Unit of Measure List t is displayed. This list provides the Units of Measurements may be used on the Property
Transfer Documents Line Items. After entering all required information save the excel sheet. Once this excel file is complete, it
is ready to be uploaded to create a Property Transfer Document.
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Step 16

Header  Unefom  UDiSerslNo.  Addresses  Misc I Preview Document

inistator | Ext Property PCO Ext Property ACO | Ext

Fames  raames

CAGE codo DuNs DUNS+ 4 Extonsion
Contractor Proporty Manage

CAGE code DUNS DUNS+ 4 Extonsion
osast 038134218

Contractor Contract Administrator
CAGE code DUNS Extonsion
o481 39134218

Gaining Information

£ Save DratDocument | O 4 Print Document | © Download b

s -

Upload the updated Receipt excel by clicking the Upload Receipt button.

Propery roperty ot Excel Upload

Seecta Propery Trastr Recept document o uplot: ‘
<~ equred et

Note: & Propersy recei

[ vimioe | DoNOT

=

ao

The Property Transfer Document Excel Upload page is now displayed. Click the Browse button to naviQate to the updated
Receipt excel file.
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Step 18

e
Click the Upload button to upload the excel file.

s -

Step 19

Feader e o~ UIDTSeral NG~ Adarosses WS To
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View Vaidstion Warmings

Typo was ghven, was providod

MODIFICATION.

= Roquiad Fioids

Losing Information
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FAdBES17PO02

Goverment Property Administrator | Ext Proporty PCO  Ext
Fadaes FAdzss

Contractor Property Manager

nnnnnnn

o481 39134218

Contractor Contract Administrator

nnnnnnnnnnnnnnnnnnnnnnnnn

o461 39134218

T— m
The Header tab will be displayed and the excel changes will be updated on the web.

s -
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Step 20

mmmmmmmmmmmmmmmmmmmmmmmm

st Document | © previous [ & Print Document | ® Downtoad Document JI* ® Upload Receipt

Received Action: Use this option if all the UIIs are marked as Received. The total Quantity Shipped is accounted for by
adding Quantity Received for all Line Items.

Partially Received Action: Use this option if one or more UII is left blank; that is, not marked as either Received or
Rejected. The total Quantity Shipped is not accounted for by adding Quantity Received and Quantity Rejected for all Line Items.
: Reject to Initiator Action: Use this option if all the UIls are marked as Rejected or if you need to reject the document

back to the Shipper to recall, make changes, and resubmit. In the case of Shipper recall, you need not have taken action on the
UID page

ao

To finalize the Receipt, enter a Signature Date and Sign the Document. Click the Signature button and sign the document.
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Step 22

If there are Validation Warnings on the document a popup will be displayed with the information. Click the OK button to
continue with Submitting the document or Cancel to return to the document to make changes.

FARESITPONT2

FARSITPOON2

[o o]

After the Property Transfer Document has been submitted, the GFP system informs you that the submission was successful. E-
mails, FTP and EDI notifications were sent as applicable. If you would like to add more addresses, click the Send Additional

Email Notifications link
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This concludes our demonstration.
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