Named Approvers and Multiple
Reviewers

GFP Homepage GFP Initiator : Create Attachment

GFP Initiator: Initiate and Resubmit GFP Attachments (Government Employee and Government Support
Contractor — Requested Roles)

GFP Rol Roles o GFP Reviewer: Correct and Return GFP Attachments (Government Employee and Government Support
oles required Contractor — Requested Roles)
e GFP Approver: Correct, Approve, and Return GFP Attachments (Government Employee assigned to 1102
Series and requested Role)
Step 1: A GFP Initiator will need to navigate from the GFP Home Page to the Create GFP attachment page:
GFP Home Page => Government Drop Down => Initiator = Create GFP Attachment
There are 3 different ways to create an attachment: GFP Attachment Excel Upload, Existing GFP Attachment and
Manual Data Entry. For this example — Manual Data Entry is used.
Creating
attachment
GFP Attachment and GFP  Govemment ~  Lookup ~  Documentation - 2 User: GFP User  MExit
Create - Named designating
Approver
pprov a GFp GFP Initiator - Create GFP Attachment
Approver.

GFP Attachment Excel Upload
GFP Attachment
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* = Required Fields.
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Step 2: The GFP Inifiator will be required to enter a GFP Approver Location Code

GFP Government = Lookup = Documentation = 2 user: GFP User e

GFP Initiator - Create GFP Attachment - Manual Data Entry

Routing Information

GFP Initiator Location Code * GFP Approver Location Code *

SO512A | Q Lookup
+ Add GFP Reviewer(s)

* = Riequired Fields.

Note: If there are no Active Users assigned to GFP Approver Location Codes upon clicking the Look up button, an
error message will display, “ERROR: There are no active users for GFP Approver Location Code.”

The GFP Initiator may assign a named GFP Approver by clicking the Lookup button and selecting one of the active
Approvers for the Location Code entered from the GFP Approver Name dropdown. Selecting a named approver is
optional.
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GFP Initiater - Create GFP Attachment - Manual Data Entry

Routing Information

GFP Imitiater Location Cods * GFP Approver Locatisn Code * GFP Apprever Name
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Note: Any active GFP Approver within the Location Code may take action on the GFP Atftachment even if a name
approver is assigned to the GFP Atftachment.



Adding GFP Add
Reviewer Reviewer
and
optionally
add
Multiple
Reviewers

Selecting
Reviewer
Function

Step 3: The GFP Initiator may add one or more reviewers to the GFP attachment by clicking the ‘Add GFP Reviewer(s)
button.

Agd GFP Reviewer
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GFP infaator Locshon Code ®

Each time the ‘Add GFP Reviewer(s)’ button is
clicked, the ‘Add GFP Reviewer(s)' modal will
display. The GFP Initiator may choose to enter
only a specific reviewer Location Code, or
click the Lookup button to select a Reviewer
Name for the Location Code. This is existing
functionality.
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Step 4: The GFP Initiator may also select a Reviewer Function for the Location Code. A Reviewer Function is part of
the organization that needs to review the GFP attachment. There are not specific users assigned to functions in PIEE,
therefore emails for these Reviewers will be sent to the org email address of the Reviewer Location Code.
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Note: If the GFP Initiator elects to add Reviewers, the Location Code is required, however, a named Reviewer and/or
function is optional.



NOTE: The Reviewer workflow will occur in the order in which Reviewers are saved on the GFP
Attachment.

Reviewer combinations allowed on the GFP Attachment are as follows:
* Location Code Only (must be unique per GFP Attachment)

If the next Reviewer is just the Location Code, any active Reviewer within that
Location Code may take action on the GFP.

If the next Reviewer is a named Reviewer, ONLY that named user may take action on
the GFP Attachment. All other active Reviewers assigned to the GFP Attachment will
have view only access.Location Code/Reviewer Function (combination of
code/function may be duplicated per attachment).

If the next Reviewer has a designatated Location Code/Function combination, any
active Reviewer within that Location Code may fake action on the GFP. (See
sample data entry on next slide)
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GFP Initiator - Create GFP Attachment - Manual Data Entry

Routing Information

GFF Initiator Location Code * \GFF Approver Location Code * GFP Approver Name
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Sample
Routing
Logic

GFP Reviewer - Review Folder - Search Results

Show 10 v |enies

Amachment Desc

Contract | Solicitation Mo. |1 Contract Order No.

| Locamon cone
EC1013
Fd4L7
FUa4L7
Lt
HE1028

ODE  |(ROLE |FREVIEW ORDER [{ NEXT LOCATION GODE | JREVIEWER USER | REVEWERFUNCTION

GFP Initixtor 4417
GFF Reviewer 104417 goviusrdd
GFP Reviewer 2 Whia2E blake347!

_ GFP Reviewer 3 HCA028 Program Mansgement Office
GFP Reviewer FUL4LT

FU4817 paulédigl

GFP Reviewer & F4417 Program Management Oifice

F44LT
FU4417
FU4417
HO0025

|i Locanon cope

B0025

locathost-9080 says

Fou have siready reiiwed his GFP ALachement If you mast 10 review gam.

ok TR

Aftachment Date

2019-02-14

GFF Reviewsr DoDAAC

Upon clicking the ‘Open’ button from the Review Folder, if the same user has previously
reviewed the GFP Attachment, a message will be displayed that states: “You have
already reviewed this GFP Atftachment. If you want to review again, click ‘OK'". “OK"
presents the user with the Attachment, “Cancel” keeps them in the Review Folder.

GFP Reviewer T EU4417 Program Management Office
GFP Reviewer 8 No002%S
GFF Approver
E  |iroE |$REVIEW ORDER _[{} NEXT LOCATION CODE | REVIEWER USER | {} REVEWER FUNCTION
GFP Initixtor FUR417
GFF Reviewer 1 FU4417 goviuerdd
GFF Reviewer 2 WC102E blake347!
GFP Reviewsr 3 HC1028 Program Management Office
GFF Reviewer 4 FOa417
FTa417 palddaZ

Ewer B FUa4lT Program Managsment Office
GFP Reviewer T EU4417 Program Management Office
GFF Reviewer 8 Hogo28
GFF Approver

1. Initiator HC 1013 created. Next
workflow is named Reviewer
‘goviusr?9’ in FU4417. This is the
ONLY Reviewer that may take
action. All other FU4417
Reviewers have view only access
from their Review Folder. N00025
active Approvers may view and
change routing.

2. Named Reviewer ‘goviusr9?’
in FU4417 reviewed. Next in the
workflow is named Reviewer
‘blake347!" in FU4417. This is the
ONLY Reviewer that may take
action. All other FU4417
Reviewers have a view only
access from their Review Folder.
NO0025 active Approvers may
view and change routing.



Routing
Logic
(cont.)

lfRoee

GFP [nitiator

GFF Reviewer
FiRE4LT GFP Reviewer
HC10238 GFP Reviewer
HC 1028 GFF Reviewer
EU44L7 GFP Reviewer

FU44LT GFF Reviewer FUa4aL7
4417 eer T EU4417

FUF44L7 GFF Reviewer

RO002S GFF Approver
| Locamion cODE |{{ROLE
BCO10LZ GFP Initiator
FU4417 GFF Reviewer
FE4LT GFF Reviswer
HC1028 GFP Reviewsr
HC 025 GFP Reviewer
FUE417 GFF Reviewer
FU4417 GFF Reviewer

ALY GFP Reviewer ALY
FU44LT Reviewer B HOO02%

HO002S GFF Approver

i Locanoncope  |dROLE

3 GFP Initiator

FU44LT GFF Reviewer
F44L7 GFP Reviewer
HCA02S GFP Reviewer

|{REVIEW ORDER |{} NEXT LOGATION GODE |{REVIEWER USER | | REVEWER FUNCTION

Fo44L7
1 FUa417 govtusrd
2 BCI028 bilaka347!
3 BC10Z8 Program Management Office
4 FOQ417
5 FU4417 pauldsg?

Program Managsment Office
Program Management Office
8 Hoo2s

|{} NEXT LOCATION CODE |{|REVEWER USER | § REVIEWER FUNCTION
FU4417

1 FU4417 peviasrdd

2 HC1E2h blake347!

3 HC1028 Program Management Office
4 FO44LT

5 FU4417 paulisgd

& FU4417 Program Management Office

Program Management Office

__|EREVIEW ORDER |} NEXT LOCATION CODE | {REVIEWER USER | | RENEWER FUNCTION

Toa417
1 FUa4l7 goviusrdd
2 w1028 blake347!
3 BC1028 Program Management Office

HERN2E GFF Reviewer LT
e —— -

FOE4LT GFP Reviewer
FU4417 GFP Reviewer
EU44L7 GFP Reviewer

HOOD25 CFF Approver

|} Locamon cone  |{ROLE

13 GFP Initiwtor

FU44L7 GFP Reviewer
Fa417 GFP Reviewer
HC10ZS GFP Reviewer
HC 1028 GFP Reviewer
FU44LT Ewer
EU4417 GFP Reviewer
EUH4LT GFP Reviewer
H0025 GFF Approver

8 FOa4lT Program Management Office
T ET4417 Program Management Office
8 HO002S

|GREVIEW ORDER |{} NEXT LOCATION CODE |§REVEWER USER | REVEWER FUNCTION

4417
1 Foa417 goviusrdd
2 BEAEEA blake347!
3 BC0z8 Program Management Office
4 Fa4Lt

FU4417 paulig?
B FO4417 Program Management Office
T ET4417 Program Management Offies
8 HO0028

3. Named Reviewer 'blake347!
in FU4417 reviewed. Nextin the
workflow is Reviewer function
‘Program Management Office’ in
HC1028. Any active Reviewer in
HC1028 may take action. NO0025
active Approvers may view and
change routing.

4. Reviewer function (any active
Reviewer) in HC1028 reviewed.
Next in the workflow is Reviewer
Location Code HC1028. Any
active Reviewer in HC1028 may
take action. NO0025 active
Approvers may view and change
routing.

5. Reviewer (any active
Reviewer) in HC1028 reviewed.
Next in the workflow is named
Reviewer ‘paul4#g2’ in FU4417.
This is the ONLY Reviewer that
may fake action. All other FU4417
Reviewers have view only access
from their Review Folder. All
active HC1028 Reviewers have
view only access. N00025 active
Approvers may view and change
routing.

6. Named Reviewer ‘paul4#g2’
in FU4417 reviewed. Next in the
workflow is Reviewer function
‘Program Management Office’ in
FU4417. Any active Reviewer in
FU4417 may take action. All
active HC1028 Reviewers have
view only access. N0O0025 active
Approvers may view and change
routing.



{LocaTion CODE | {ROLE JREVEW ORDER
BCL1OL3 GFP Initiator 74417
GFF Reviewer 1 04417
GFP Reviewer 2 He102s
GFP Beviewer 3 B8
GFF Reviewer 4 Fa417
GFP Revigwer SF4417
GFF Reviewer FU4417
Reviewer T FT4417
GFP Reviewer 8 HO0O2S
GFFP Approver
| LocATION CODE IROLE
BC1O0LE GFP Inittator Fo441T
FUR4LT GFF Reviewer 1 FU44l
FU44LT GFP Reviewsr 2 WC1E2E
HC 1038 GFP Reviewsr 3 BCO28
HC 1028 GFF Reviewer 4 FOq417
FU44LY GFF Reviewer
FT44LT GFF Reviewer 1
FU44L7 CFP Reviewsr FU44L7
FUS4LT Reviewsr B Ho002s
HMOD2E CFF Approver

. . . | LocaTion CODE
9. Reviewer (any active reviewer) oz

in FU4417 reviewed. Next in the FU4417
workflow is Approver Location i”m:;
Code N00025. Any active e
Approver in N00025 may take FU4417
action. All active Reviewers in ;‘”ji:

FU4417 and HC1028 have view Sl
only access. ELELLE

|} NEXT LOCATION GOOE |JREVIEWER USER | REVEWER FUNCTION

goviusrdd
blake347!
Program Mansgement Office

paultfg?
Program Management Office
Program Management Office

'REVIEW ORDER |} NEXT LOCATION CODE |{REVEWER USER |{} REVIEWER FUNCTION

povhisrdd
blake347!
Frogram Mansgement Offlce
pauldsg?
Program Management Office
Program Management Office
|irOLE |$REVIEW ORDER _ |{} NEXT LOCATION CODE
GFP [nitiator FU4417
GFP Reviewer 1 FU4417
GFP Reviewer 2 HC1028
GFP Reviewer 3 HC1028
GFP Reviewer 4 FU4417
GFP Reviewer SEU44L7
GFP Reviewer 6 FU4417
GFP Reviewer 7 FU4417
GEP Reviewer 2 NOo025
GEP Approver

7. Reviewer function (any active
Reviewer) in FU4417 reviewed.
Next in the workflow is Reviewer
function ‘Program Management
Office’ in FU4417. Any active
Reviewer in FU4417 may take
action. All active HC1028
Reviewers have view only access.
NO0025 active Approvers may
view and change routing.

8. Reviewer function (any active
Reviewer) in FU4417 reviewed.
Next in the workflow is Reviewer
Location Code FU4417. Any
active Reviewer in FU4417 may
take action. All active HC1028
Reviewers have view only access.
NO0025 active Approvers may
view and change routing.

| }REVIEWER USER |{ REVIEWER FUNCTION

govtusrd?
blake347!
Program Management Office

paul4#g2
Program Management Office
Program Management Office




