
  

 

   

Roles 

Roles that will have access to 
review the Property Loss case 
to Concur or reject holding 
Liable. 

• Contracting Officer 

Reviewing a 
Property Loss 

Case 

Log into PIEE as Contracting 
Officer and access the GFP 
module. In the GFP module go 
to Property Loss > Contracting 
Officer > My Workload 

 

My Workload – 
Search Results 

Cases in the Pending – 
Contracting Officer 
Determination status will be 
displayed 

 
 
To act on a Property Loss Case, click the “Open” or “Change Routing” action link. 
The Open action will open the Property Loss Case for the Contracting Officer to make their determination.  
The Change Routing action will allow the Contracting Officer to send the Property Loss Case to another user. 
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Property Loss Case Review - CO 
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Property Loss 
Case – Header 

The Contracting Officer may 
update all Header information 

 
 

 
 
Header Information: 

• Date of Incident * 
• Case Type * 
• Property Type * 
• Combat Loss * 
• Contractual Coverage * 
• Contractor Reference Number 
• Status Of System * 
• Date of Demand Letter 
• Date of Reimbursement/Replacement 
• Does the location where the property loss occurred have a CAGE code?* 
• Property Loss Location CAGE code * 



Property Loss 
Case – Line 

Item 

Line Item Details may be 
updated by the Contracting 
Officer 

 
 
The Contracting Officer may Add, Edit, Delete, and View Line Items. 
 

 
 
Line Items can be exported to view in an excel sheet. 
 
Export Excel Sample Columns: 

• Contract Number 
• Order Number 
• Prime CAGE Code 
• Case Number 
• Case Status 
• Date Estabilished 

 
 



 
 

 
 
Line Item Information: 

• Line Number 
• Item Name * 
• Item Description * 
• National Stock Number 
• Manfacture CAGE and Party Number 
• Model Number 
• Unit of Measure * (Unit of Measure List is availble for review in the GFP module.) 
• Quantity * 
• Unit of Acquisition Cost * 
• Total Acquisition Cost 
• Repair or Replacement Cost 
• Serial Number 
• UII (Unique Item Identifier) 

 
After entering the Line Item information there are four options: 

• Save/Clone – Save the current entry and clone fields for the next entry. 
• Save/Clear – Save the current entry and clear fields for the next entry. 
• Save/Close – Save the current entry and return to the view screen. 
• Cancel – Cancel adding the current entry. 

 



Property Loss 
Case – 

Documentation 

The Contracting Officer may 
upload a Demand Letter, or 
any other files required for the 
Property Loss Case 

 

Property Loss 
Case – 

Demand Letter 
Sent Action 

The Contracting Officer may 
select Demand Letter Sent 
after uploading a demand 
letter. This action is available 
only when the case is in 
Pending – CO Determination 
status and updates the case 
to Pending – Contractor 
Reimbursement/Replacement. 
 

 
 
Figure: “Demand Letter Sent” button available to Contracting Officers.  
 



Property Loss 
Case – History 

The History tab tracks all 
changes made to the 
Property Loss Case 

 

Property Loss 
Case – 

Determination 

The Contracting Officer must 
make a determination if they 
concur with the Property 
Administrator regarding if the 
Contractor is Liable or Not 
Liable 

 
 
The Contracting Officer can “Concur with Holding Liable” or “Return to PA”. Returning to PA may be used if they 
disagree or require more information from the PA. 
 



 
 
Click the “OK” button to confirm determination. 

 
 
A Success screen will be displayed with Property Loss Case information and info messages for the emails being 
sent. 

 


