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Roles
o GFP Initiator
e GFP Approver
To download the current version of the GFP Attachment Template (currently 3.0), log in to GFP.
Select Documentation, then click GFP Template Version 3.0 Download.
GFP Documentation ~
® GFP Template Version 3.0 Download
A pop-up appears (left). Wait for a second pop-up (right) to appear asking you where you want to save the file. Otherwise, the template will not
Downloading download, and you will need to repeat step 2. After choosing the file location, click Save in the second popup and then Close in the first.
the Template r e
Iil Downloading « > ~ A L > Downloads > Search Downloads
Please wait until the download process completes before closing this g et e oo modificy =
popup. /}Home )
E]Gaﬂery Last month
Closing this popup before the download process completes will Pro———
terminate the download.
File name: i
Save as type: Microsoft Excel Worksheet
A Hide Folders Cancel
Search Log in to GFP as an Initiator, Approver, or Reviewer. Select Attachment, then click Search GFP Attachment.
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The role(s) required to create GFP Attachments and to download the GFP Attachments template:




Attachment ~

GFP Initiator 4

GFP Reviewer !

GFP Approver  » = Create GFP Attachment
Q Search GFP Attachment

Enter the appropriate search criteria. Depending on your role in GFP, some options are different.

For Approver

Search Folder (options: View Only, Saved Folder, History Folder, Approval Folder, Returned Folder)
Contract Number
Contract Order Number
Modification Number
Solicitation Number
Amendment Number
Pre-stage ID
Attachment Number
Attachment Date Start
Attachment Date End
Location Code

For Initiator

Search Folder (options: View Only, Saved Folder, History Folder, Returned Folder)
Contract Number

Contract Order Number

Modification Number

Solicitation Number

Amendment Number

Pre-stage ID

Attachment Number

Attachment Date Start

Attachment Date End

Status (options: Void, Initiated, Reviewed, Approved, Approved - Not In EDA, Returned, Draft)
Location Code
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For Reviewer

e Search Folder (options: View Only, Saved Folder, History Folder, Review Folder)
e Contract Number

e Contract Order Number
e Modification Number

e Solicitation Number

e Amendment Number

e Pre-stage ID

e Attachment Number

e Attachment Date Start
e Attachment Date End

e Location Code

GFP Initiator - Search

Search Folder

History Folder ~
Saved Folder Contract Order Number Modification Number
History Folder

Returned Folder

Solicitation Number Amendment Number
Pre-stage ID
Attachment Number Attachment Date Start Attachment Date End
2025-02-19 2025-03-21
Status
— Please Select — v

Location Code

After entering all the search criteria, click Search.
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Search
Results

View — Detail

GFP Excel
Template

All matching GFP Attachments are shown. To go back and change the search options, click Previous. To view and download a specific

Attachment, click that item’s View button.

GFP Reviewer - Review Folder - Search Results

Contract
Attachment Contract/ A Order Modification / Attachment
Type Solicitation No. No. Amendment No. No.

Pre-
Attachment | stage
Date ID

GFP
Reviewer
DoDAAC

Il J|EER ||

| |

Il

1

2025-05-02

Action

@ View

© Previous O Help

To download the GFP Attachment, click Download PDF or Download Excel.

GFP Reviewer - GFP Attachment

Header Provisioned Items Requisitioned Items Routing Document History

© Previous @® Download PDF I ® Download Excel

Contract Information (fields)

Field Name

Mandatory? Restrictions

Attachment Number Y Up to 5 digits
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Fields and
Tabs

Attachment Date

‘CCYY-MM-DD’ format

Name Optional - Not used by GFP Module

Email Optional - Not used by GFP Module

Phone Optional - Not used by GFP Module

Attachment Type Values limited to those in menu

Mod Number 1 to 6 alphanumeric character limit; for use only with Attachment Type Contract

Modification

Amendment No.

1 to 5 numeric characters, no leading zero(s); for use only with Attachment Type
Solicitation Amendment

Contract Number Type

Values limited to those in menu

Contract Number (DoD Contract (FAR)
Contract number Type) — Issuing Office
DoDAAC

Issuing Office must be 6 uppercase alphanumeric characters. "I" and "O" are
not allowed. Issuing Year, Contract Type & Sequence Number must also be
provided.

NOTE: Either 1) the four constituent elements of the DoD Contract (FAR) or 2)
the “Solicitation or Contract Number (All other Contract Number Types)” is
required.

Contract Number (DoD Contract (FAR)
Contract number Type) — Issuing Year

2 numeric digits. Issuing Office DODAAC, Contract Type & Sequence Number
must also be provided.

Contract Number (DoD Contract (FAR)
Contract number Type) — Contract Type

Values limited to those in menu. Issuing Office DODAAC, Issuing Year &
Sequence Number must also be provided.

Contract Number (DoD Contract (FAR)
Contract number Type) — Sequence Number

4 alphanumeric characters. The letters "I" and "O" are not allowed. Letters must
be uppercase. Issuing Office, Issuing Year & Contract Type must be entered.

Order Number (DoD Contract (FAR) Contract
Number Type) — Issuing Office DoODAAC

Issuing Office must be 6 uppercase alphanumeric characters. "I" and "O" are
not allowed. Issuing Year, Contract Type & Sequence Number must also be
provided.

Order Number (DoD Contract (FAR) Contract
Number Type) — Issuing Year

2 numeric digits. Issuing Office DoDAAC, Contract Type & Sequence Number
must also be provided.

Order Number (DoD Contract (FAR) Contract
Number Type) — Contract Type

Values limited to those in menu. Issuing Office DODAAC, Issuing Year &
Sequence Number must also be provided.
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Order Number (DoD Contract (FAR) Contract N 4 uppercase alphanumeric characters. The letters "I" and "O" are not allowed.

Number Type) — Sequence Number Issuing Office, Issuing Year & Contract Type must be entered.

Order Number (DoD Contract (FAR) Contract N 4 upper case alphanumeric characters and cannot contain the letter "I" or "O".

Number Type) — Old Order Format An Old Order Format and Order Number cannot be entered at the same time.
1 to 19 alphanumeric characters. No special characters.

golict:itatio;ll or t():on_lt_ract Number (All other N NOTE: Either 1) the four constituent elements of the DoD Contract (FAR) or 2)

ontract Number Types) the “Solicitation or Contract Number (All other Contract Number Types)” is

required.

%g:;)l\lumber (Al other Contract Number N 1 to 19 alphanumeric characters, no special characters

Provisioned Item (fields)

Field Name ‘ Mandatory? Restrictions

Line Numb v Up to 6 numeric digits. Must be unique per tab. (i.e., Only a single instance of Line
ine Mumber Number ‘1’ is permitted on the Provisioned ltems tab)
Item Name Y Up to 48 alphanumeric characters
Item Description Y Up to 250 alphanumeric characters
13 numeric digits not starting with zero. One of NSN, MFR CAGE and Part Number, or
NSN N ) .
Model Number is required.
MER CAGE N 5 uppercase alphanumeric characters. If provided, Part Number must be provided.
One of NSN, MFR CAGE and Part Number, or Model Number is required.
Part Numb N Up to 48 alphanumeric characters. If provided, MFR CAGE must be provided. One of
art fumber NSN, MFR CAGE and Part Number, or Model Number is required.
Model Numb N Up to 48 alphanumeric characters. One of NSN, MFR CAGE and Part Number, or
odet Rumber Model Number is required. Model Number is not applicable to Requisition Items.
Indicates if this item is DoD serially managed, requiring the Contractor to report a
Serially Managed? Y serial number or Ull upon GFP Receipt and throughout the GFP lifecycle. Select Yes
or No from the menu.
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Property Classification

Used to describe the type of property within this contract. See Property Definitions for
details about each type. Select from the menu.

Property Usage

Used to describe how the property is expected to be used on the contract. See
Property Definitions for details about each type. Select from the drop down.

Property System ID

Identifies the managing DoD Property System. Adding this allows notifications to be
sent to the managing DoD Property System. Select from the drop down.

Qty

Quantity of Product ID authorized over the life of the contract. Numeric. Must be
greater than or equal to 0.00001

Unit of Measure

Please select from the Unit of Measure reference data tab.

Unit Acq Cost

Unit Acquisition Cost. Numeric. Must be a greater than or equal to zero with no more
than 2 decimal places. Numbers with more than two decimals will be rounded.

Use As-Is

True when the Government makes no warranty with respect to the serviceability and/or
suitability of the property for contract performance. False when items are guaranteed
by DoD. See FAR 52.245-1 (d)(2)(iii).

Upgradable?

Defaulted to Yes. Please change to No if the Product ID of this item is not planned to
be upgraded or changed during performance of the contract.

Delivery Date

'CCYY-MM-DD' format.

If this value is present, do not enter any information in the 'Duration’, 'Time Unit', or
'Delivery Event' fields.

Delivery Date is not applicable to Requisition Items.

Duration

Numeric. Must be a decimal value between 0.01 and 9999.99.
If this value is present, do not enter any information in the ‘Delivery Date’ field.

If provided, Time Unit and Delivery Event must be provided.

Time Unit

Values limited to those in menu
If this value is present, do not enter any information in the ‘Delivery Date’ field.

If provided, Duration and Delivery Event must be provided.

Delivery Event

Values limited to those in menu

If this value is present, do not enter any information in the ‘Delivery Date’ field.
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If provided, Duration and Time Unit must be provided.

Notes N Up to 250 alphanumeric characters.
Requisitioned Item (fields)
Field Name Mandatory? Restrictions
Line Numb v Up to 6 numeric digits. Must be unique per tab. (i.e. Only a single instance of Line
ine Number Number ‘1’ is permitted on the Requisitioned Items tab)
Iltem Name Y Up to 48 alphanumeric characters
Item Description Y Up to 250 alphanumeric characters
13 numeric digits not starting with zero. One of NSN, MFR CAGE and Part Number, or
NSN N ) i
Model Number is required.
MER CAGE N 5 uppercase alphanumeric characters. If provided, Part Number must be provided.
One of NSN, MFR CAGE and Part Number, or Model Number is required.
Part Numb N Up to 48 alphanumeric characters. If provided, MFR CAGE must be provided. One of
art fumber NSN, MFR CAGE and Part Number, or Model Number is required.
Defaulted to No. Indicates if this item is DoD serially managed, requiring the Contractor
Serially Managed? Y to report a serial number or Ull upon GFP Receipt and throughout the GFP lifecycle.
Select Yes or No from the menu.
— Used to describe the type of property within this contract. See Property Definitions for
Property Classification N ;
details about each type. Select from the menu.
P v U N Used to describe how the property is expected to be used on the contract. See
roperty Usage Property Definitions for details about each type. Select from the menu.
P rtv Svstem D N Identifies the managing DoD Property System. Adding this allows natifications to be
roperty system sent to the managing DoD Property System. Select from the menu.
at v Quantity of Product ID authorized over the life of the contract. Numeric. Must be
y greater than or equal to 0.00001
Unit of Measure Y Please select from the Unit of Measure reference data tab.
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Unit Acq Cost

Unit Acquisition Cost. Numeric. Must be a greater than or equal to zero with no more
than 2 decimal places. Numbers with more than two decimals will be rounded.

True when the Government makes no warranty with respect to the serviceability and/or

Use As-Is Y suitability of the property for contract performance. False when items are guaranteed
by DoD. See FAR 52.245-1 (d)(2)(iii).
Defaulted to No. Please change to Yes if the Product ID of this item is planned to be
Upgradable? N

upgraded or changed during performance of the contract.

Unit of Measure (tab)

Please see the Unit of Measure tab on the Attachment Template to see all selections. Please enter the value as it entered on the Unit of Measure

tab into the Unit of Measure cells.
Property Definitions (tab)

Property Classification

Property Classification selections

Definitions

Equipment

A tangible item that is functionally complete for its intended purpose, durable, nonexpendable,
and needed for the performance of a contract. Equipment is not intended for sale and does not
ordinarily lose its identity or become a component part of another article when put into use.

Material

Property that may be consumed or expended during the performance of a
contract, component parts of a higher assembly, or items that lose their individual identity through
incorporation into an end-item.

ST/STE

ST: Jigs, dies, fixtures, molds, patterns, taps, gauges, and all components of these items
including foundations and similar improvements necessary for installing special tooling, and
which are of such a specialized nature that without substantial modification or alteration their use
is limited to the development or production of particular supplies or parts thereof or to the
performance of particular services.

STE: Either single or multipurpose integrated test units engineered, designed, fabricated, or
modified to accomplish special purpose testing in performing a contract. It consists of items or
assemblies of equipment including foundations and similar improvements necessary for installing
special test equipment, and standard or general purpose items or components that are
interconnected and interdependent so as to become a new functional entity for special testing
purposes.
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An item of supply subject to economical repair and for which the repair (at either depot or field
level) is considered in satisfying computed requirements at any inventory level. Includes items
subject to refurbishment, overhaul, or upgrade.

Reparable (with definition that it includes
refurb/overhaul/upgrade)

Iltems of equipment or materials that are provided by a government other than the United States
FMS to meet contractual requirements. ltems are not USG titled but are handled per FAR Part 45 or
additional contractual requirements.

Item provided for the purpose of test or evaluation. When combined with Property Usage of

Test "Consume", indicates destructive test.
Iltem expected to be incorporated into a higher-level assembly or component during contract
Embeddable performance.
Property Usage
Property Usage selections Definitions
Material expected to be consumed during performance of the contract. Typically, non-serially
Consume managed material (for serially managed material select “embed”). For example: pipes, fixtures,

welding rods, chemicals, etc. Could also reflect items furnished for destructive testing when
used in conjunction with property type “test.”

Material or equipment expected to be returned as a unique item. Material sent for repair or
Return overhaul that will be returned to the government vice being incorporated into a higher assembly.
Equipment will almost always be returned.

Property furnished to a contractor to hold in lieu of storing in a government warehouse. This

Storage could be a contractor operated stock point or simply a “hold for issue” order.

GFP Certain fields and combinations of data have additional restrictions when creating GFP Attachments:
Attachment . The combination of Attachment Number and Attachment Date must be unique per Contract/Order or Solicitation.
Validations . Currently, the GFP Module limits users to 120,000 Provisioned Items and 20,000 Requisitioned Items per GFP Attachment. These

d amounts are subject to change in future GFP Module releases.

all . The number of blank rows allowed on the Excel Template between item data is managed by a system parameter. To avoid data issues

Limitations during upload, eliminate as much blank space as possible between item rows.
. For all field-specific validations, refer to Section 3.

Upload the As a GFP Initiator or GFP Approver, select Attachment and click Create GFP Attachment. Click GFP Attachment Excel Upload in the Create
GFP Attachment Using? menu. Then click Continue.

GFP
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Attachment

Create GFP Attachment Using? *
Excel -

GFP Attachment Excel Upload v

Template
* = Required Fields.

GFP Initiator - Create GFP Attachment - GFP Attachment Excel Upload

Select a GFP Attachment Excel document to upload: *

Browse.__.

* = Required Fields
Note: A GFP Attachment Excel template is available under the Documentation menu.

Procurement Integrated Enterprise Environment is designated for Sensilive Unclassified information ONLY. Do NOT enter classified information in this system.

After clicking Browse..., select the Excel Template file on your computer.

NOTE: The file name cannot contain spaces or special characters.

GFP Initiator - Create GFP Attachment - GFP Attachment Excel Upload

ERROR: The uploaded GFP Attachment spreadsheet contains emors. Please fix the errors and upload your spreadsheet again. The errors can be downloaded by clicking the Download Errors button.
Select a GFP Attachment Excel document to upload: *

Browse. ..

* = Required Fields
Note: A GFP Attachment Excel template is available under the Documentation menu.

Procurement Integrated Enterprise Environment is designated for Sensitive Unclassified information ONLY. Do NOT enter classified information in this system.

Click Upload.
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GFP Approver - Create GFP Attachment - GFP Attachment Excel Upload

Select a GFP Attachment Excel document to upload: *

Browse... xlsx

© Upload O Help

If the GFP Module detects any errors within the uploaded workbook, the following screen will be presented. You can review the errors via text file

by clicking Download Errors. You can then update the Excel template accordingly and upload the file again.

GFP Approver - Create GFP Attachment - GFP Attachment Excel Upload

ERROR: The uploaded GFP Attachment spreadsheet contains errors. Please fix the errors and upload your spreadsheet again.
Download Errors button.

Select a GFP Attachment Excel document to upload: *

Browse...

© Upload © Download Errors © Previous © Help

If no errors are encountered, the Routing page loads to complete initiation of the GFP Attachment.
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