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This training document demonstrates how to create a Plant Clearance Inventory Schedule as a Contractor Property Manager. Contractor Property Managers submit Inventory 
Schedules to Plant Clearance Officers (PLCO). Plant Clearance and Support Plant Clearance Officers review and accept the schedules. The Plant Clearance module allows 
acquiring agencies to view excess property, create requisitions, and see the status of current requisitions. 

Roles The role required to Create the Inventory Schedule Document in the GFP Module. 

• Contractor Property Manager 

Create a Inventory 
Schedule Document 

Log into PIEE as a Contractor Property Manager and access the GFP module. In the GFP module go to Plant Clearance > Contractor 
Property Manager > Create > Inventory Schedule. 
 

Two Create Options 

There are two ways to begin creating an Inventory Schedule Document: 
• Manual Data Entry 
• Plant Clearance Inventory Schedule Excel Upload (refer to section Inventory Schedule Document – Excel Upload at the end of this document for further 

instructions)   
 

 

Contact Information 

Manual Data Entry 

This training document shows the “Manual Data Entry” process. Enter the contract Information for the Inventory Schedule. Click the Next 
button. 
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Inventory Schedule – 
Header Tab 

Enter all necessary information for the Inventory Schedule. 
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Routing Information: 

• Plant Clearance Officer DoDAAC * 
• Plant Clearance Officer * (drop-down) 
• Plant Clearance Officer Phone Number (auto-populates as read-only with the 'Commercial Phone' or 'Intl Country Code and Phone' (if entered) from 

the assigned Plant Clearance Officer's PIEE Profile) 
• Plant Clearance Officer Email (auto-populates as read-only with the 'Email' from the assigned Plant Clearance Officer's PIEE Profile) 
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Inventory Schedule – 
Line Item Tab 

Enter information for the Line Item(s) by clicking the Line Item tab at the top of the page. Click the Add Line Item button. 
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Line Item Information: 

• Line Number 
• Item Name 
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• Item Description 
• National Stock Number 
• Manufacturer CAGE 
• Part Number 
• Model Number 
• FSC 
• LSN 
• Unit of Measure (Unit of Measure List is available for review in the GFP module) 
• Quantity 
• Unit of Acquisition Cost 
• Total Acquisition Cost 
• Estimate 
• Manufacture Name 
• Manufacture Model Name 
• Manufacture Date 
• Contractor ID 
• Contractor Offer 
• Condition Code 
• Property Class 
• Demil Code 
• Demil Integrity Code 
• Hazardous Material Code 
• Precious Metal Code 
• CIIC 
• Comments 
• Serial Managed 
• UII 

 

Populating FLIS Data 
Check for existing FLIS data by selecting the Populate FLIS button during creation of the Inventory Schedule Line Item. This process may only 

be done prior to submission of the Inventory Schedule. If no FLIS data is found, no data populates, and an info message displays this 

information. The logic sequence for checking FLIS data is as follows: 

• 1st (search NSN if provided against the NSN in the FPDW table) 
• 2nd (if no NSN, search Part Number (without Manufacturer cage code match) against the Part Number in the FPDW table) 
• 3rd (if no NSN or Part Number, search model number against the Part Number in the FPDW table) 

 

If FLIS data is available, the following data elements auto-populate: 

• Demil Code 
• Demil Integrity Code 
• Hazardous Material Code 
• Precious Metal Code 
• CIIC 
• FSC (should overwrite the FSC if the FSC was input incorrectly) 
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When multiple FLIS data records exist for an NSN, Manufacturer CAGE/Part Number, or Model Number, the system displays a modal for 

selecting the desired data. To close the modal without selecting any FLIS data, click the No Selection button. 

 

NOTE: If FLIS data is found and used to populate a field, the corresponding value is annotated with a '#' symbol to indicate it was sourced 

from FLIS. 
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The system checks for existing FLIS data when you create an Inventory Schedule from an Excel upload. If the system finds FLIS data, it 

displays a 'FLIS Data Populated' column in the Line Item table. 

 

Filtering LSN Data 
Upon selecting an FSC, a Local Stock Number may be selected. To filter only LSNs that correspond to the selected FSC in the LSN dropdown 

menu, select the Filter LSN button. 
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Line Item information options: 

• Save/Clone (save the current entry and clone fields for the next entry) 
• Save/Clear (save the current entry and clear fields for the next entry) 
• Save/Close (save the current entry and return to the view screen) 
• Cancel (cancel adding the current entry) 

 

The Line Items now display on the Line Items Details view screen. 

Inventory Schedule –
Documentation 

Tab 

The Documentation Tab provides the document’s Contract Information.  

 

 



 Page | 11 

Inventory Schedule – 
Submit 

After entering all the information, click the Submit button. 

 

 
 

 
 

A Confirmation window displays. Click the OK button to submit the Inventory Schedule document to the PLCO. 
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A Success Screen displays the Inventory Schedule Document information and info messages for the emails being sent. To complete the 

Inventory Schedule process, the following steps occur: 

• The system generates the "Schedule Reference Number" from the Submitting CPM's "Prime CAGE-Input Schedule Reference 
Number" after document submission. 

o If the Inventory Schedule is accepted the process is complete and a PLCO can begin creating a Case Document from the 
accepted Inventory Schedule Document. 

o If the Inventory Schedule is Rejected, it is available in the Plant Clearance > Contractor Property Manager > Schedule 
Workload tab in GFP for the CPM to review and either resubmit or void. 

Inventory Schedule – 
Excel Upload 

Plant Clearance Inventory Schedule Template 

A Plant Clearance Inventory Schedule Excel Template is available in the GFP module for download. This is an alternate method of creating an 

Inventory Schedule. The template is downloaded and populated by the Contractor Property Manager and uploaded back into Plant Clearance. 

 

   
 



 Page | 13 

 
 

The template downloads and is populated completely by the CPM on the Plant Clearance Inventory Schedule template.The excel template 

contains five tabs. This template contains the same fields as the Manual Data Entry option of creating an Inventory Schedule. 

• Contract Information 
• Header Information 
• Line Items 
• Unit Of Measure List 
• LSN 

 

 
 

Contract Information: 

• Contract Number Type 
• Contract Type 
• Contract Number 
• Contract Order Number 
• Prime CAGE Code 
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Header Information: 

• Schedule Reference Number 
• Alternative Schedule Reference Number 
• Program Title 
• Scrap List 
• Termination 
• Termination Docket Number 
• Final Schedule 
• Property Type (CAP/GFP) 
• Is the property allocable to a FMS contract/FMS portion of a contract? 
• Prime CAGE Code 
• Authorizing Official 
• Authorizing Official Title 
• Prime Contractor POC Name 
• Prime Contractor POC Phone 
• Prime Contractor POC Email 
• Property Location CAGE 
• Property Location Name 
• Property Location Address 
• Property Location City 
• Property Location State 
• Property Location Zip Code 
• Property Location Country 
• Property Location POC Name 
• Property Location POC Phone 
• Property Location POC Email 
• 1st Tier Subcontractor Contract Number 
• 1st Tier Subcontractor CAGE Code 
• 1st Tier Subcontractor POC Name 
• 1st Tier Subcontractor POC Phone 
• 1st Tier Subcontractor POC Email 
• 2nd Tier Subcontractor Contract Number 
• 2nd Tier Subcontractor CAGE Code 
• 2nd Tier Subcontractor POC Name 
• 2nd Tier Subcontractor POC Phone 



 Page | 15 

• 2nd Tier Subcontractor POC Email 
 

 
 

Line Items: 

• Line Number 
• Item Name 
• Item Description 
• National Stock Number 
• Manufacturer CAGE 
• Part Number 
• Model Number 
• FSC 
• LSN 
• Unit of Measure 
• Quantity 
• Unit Acquisition Cost 
• Estimate (E OR leave blank) 
• Manufacturer Name 
• Manufacturer Model Name 
• Manufacture Date 
• Contractor ID 
• Contractor Offer 
• Condition Code  
• Property Class 
• Demil Code 
• Demil Integrity Code 
• Hazard Material Code 
• Precious Metal Code 
• CIIC 
• Serial Number 
• UII 
• Comments 
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The Unit Of Measure List provides all useable Unit of Measurements for the line items as a reference. 

 

 
 

The LSN list provides all useable Local Stock Numbers for the line items as a reference. 

 

 
 

After populating the information on the Excel template, upload the information into the GFP module. Select the Plant Clearance Inventory 
Schedule Excel Upload option for Create, then click the Continue button. 
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After locating the correct file, click the Upload button. No spaces or special characters are allowed in the file names. 

 

NOTE: If the Excel file contains errors, the system stops the upload until all errors are corrected. Download the list of errors as a tool to identify 

the corrective actions needed. See the steps to download the error file (plantClearanceErrors.txt) at the end of this document. 
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Any information that was input on the excel template is automatically input into the GFP Inventory Schedule Document on the web. For 

additional information on the Inventory Schedule creation for each document Tab refer to the Manual Document Creation section of this 

document. 
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Enter the Plant Clearance Officer DoDAAC * and select a Plant Clearance Officer from the generated list of values based on the entered 

DoDAAC. 

 

The Line Item Tab displays the data from the uploaded Excel template. Manually update the line item data on this tab. 

 

 
 

The Documentation Tab provides the document’s Contract Information. 
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After the CPM verifies the Inventory Schedule data, click the Submit button to complete the process. 

 

 
 

A confirmation window displays, click the OK button. 
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A Success Screen displays the Inventory Schedule Document information and info messages for the emails being sent. To complete the 

Inventory Schedule process, the following steps occur: 

• The system generates the "Schedule Reference Number" from the Submitting CPM's "Prime CAGE-Input Schedule Reference 
Number" after document submission. 

o If the Inventory Schedule is accepted the process is complete and a PLCO can begin creating a Case Document from the 
accepted Inventory Schedule Document. 

o If the Inventory Schedule is Rejected, it is available in the Plant Clearance > Contractor Property Manager > Schedule 
Workload tab in GFP for the CPM to review and either resubmit or void. 

Inventory Schedule – 
Excel Upload Errors 

If there is an error with an excel upload, a download of the errors is avaliable. The errors are separated based on each excel tab. 
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Click the Download Errors button to view the errors. 

 

 
 

The Error file can be saved to the local drive or opened. 
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The errors may can be corrected on the excel and reuploaded. 
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