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Access to Post-Award Tasks (PAT) Tasks Feature — Manage References

Roles
Roles and Access: Access to Manage References is only available to users registered for a PAT Administrator role.

To access the Manage References section, select the Manage References option within the PAT navigation panel.

POST-AWARD TASKS

Q Unassigned Awards Log

£ Manage References

The Manage References screen displays, select the desired PAT Reference from the available menu.

Manage Manage References Options:

Key Requirements
Clauses

Keywords
Post Award Orientation Requirements

References

Selecting a specific PAT Reference populates a “Manage” table that allows for adding, editing, activating, and deactivating.

Manage References
[l Key Requirements
[ Clauses

[] Keywords

[l Post Award Orientation Recommendations

Key Requirements (KRs)
Selecting the Key Requirements option displays the Manage Key Requirements page.
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Manage Key Requirements Columns:

KR

Description

Awareness Requirement(s)

R9 Code(s)

Special Provision

Active Indicator

Created By

Created Date

Last Updated By

Last Updated Date

Action(s)
o Edit Key Requirement (select to display the Edit KR modal)
o Activate Key Requirement (select to display the Activate Key Requirement confirmation message)
o Deactivate Key Requirement (select to display the Deactivate Key Requirement confirmation message)

Bufttons:

Add KRs (select to display the Add KR modal)
Clear (select Clear to remove all sorting and filters)
EXpOFt (select Export to export the Key Requirements results to an Excel sheet)

Back

NOTE: Columns are sortable and filterable.
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Add KRs

Select the Add KRs button to display the Add KR modal. Enter the applicable information and select Submit to add a new KR

message displays. Alternatively, select Cancel to retumn to the previous screen.

Add KR Fields:

Functional Area *
Description *

Buttons:

Awareness Requirement(s)
R9 Code(s) (R9 codes are multi-select)
Special Provision Code (only one Special Provision code is permitted)

o  Submit (select Submit to submit the new KR)

e Cancel
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Add KR
* Astensh indicates requred erry

= =

Edit Key Requirement
To edit a KR, select the Edit Key Requirement button within the Action(s) column. The Edit KR modal displays. Enter the applicable
information into the fields and select the Submit button to proceed. A success message displays. Alternatively, select Cancel to return to the

previous screen.

Edit KR Fields:

(ﬁelds are pre-populated)
e Functional Area * (field is auto-populated)

o Description *

o Awareness Requirement(s)

e R9 Code(s) (R9 codes are multi-select)

e Special Provision Code (only one Special Provision code is permitted)
Buttons:

o  Submit (select Submit to submit the KR edits)
e Cancel
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NOTE: Asterisk indicates required entry on every page.

Edit KR
* Assensk indicaes recuined enmry

Functional Area * AD - Arcratt Operations
Description *

Mahap Reportng & investigation involving Alrcraft Missdes & Space Launch Vehwcles

Awareness Reguarement(s)

QA - Quaiity

R9 Code{s)

Selact one o Mote -

Special Provision Code

G - FLIGHT OPERATIONS INVOLVED (ARCRAFT ACCEFTANCE) v

Activate Key Requirement
To activate a KR, select the Activate Key Requirement button under the Action(s) column. A confirmation message displays stating, "Are
you sure you want to activate KR: [Requirement]?" Select No to return to the previous screen or Yes to proceed. Selecting Yes displays a

success message.

Activate KR b

Are you sure you want to activate KR: KR-A0-0001 - Ground and Flight Risk/Aircraft Flight Risk.?

u
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Deactivate Key Requirement

To deactivate a KR, select the Deactivate Key Requirement button under the Action(s) column. A confirmation message displays stating,

"Are you sure you want to Deactivate KR: [Requirement]?" Select No to retum to the previous screen or Yes to proceed.

Selecting Yes displays a success message.

Deactivate KR

Are you sure you want 10 deactivate KR: KR-AD-0002 - Mishap Reporting & Investigation involving Alrcraft Missiles & Space Launch Vehicles?

Clauses

Selecting the Clauses option displays the Manage Clauses page.

Manage Clauses Columns:

KR(s)

Source

Clause

Title

Active Indicator

Created By

Created Date

Last Updated By

Last Updated Date

Action(s)
o Edit Clause (select to display the Edit Clause modal)
o Activate Clause (select to display the Activate Clause confirmation message)
o Deactivate Clause (select to display the Dectivate Clause confirmation message)

Bufttons:

Add Clause (select Add Clause to display the Add Clause modal)
Clear (select Clear to remove all sorting and filters)

Export (select Export to export the Clauses results to an Excel sheet)
Back
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NOTE: Columns are sortable and filterable.
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Add Clause
Select the Add Clause button to display the Add Clause modal. Enter in the applicable information and select Submit to add a new clause.

A success message displays. Alternatively, select Cancel to return to the previous screen.

Add Clause Fields:

e Clause Source *
e Clause *
e Title *
e KRs*
Buttons:

e Submit (select Submit to submit the new Clause)
e Cancel

NOTE: When editing or adding a Clause, the entry must be unique.
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Add Clause

* Astenisk Indicates required entry

Qhuu Sowrce * Clause *
Tite *
KRs
[ oo | @ 0mu |
Edit Clause

To edit a Clause, select the Edit Clause button within the Action(s) column. The Edit Clause modal displays. Enter the applicable
information into the fields and select the Submit button to proceed. A success message displays. Alteratively, select Cancel to return to the

previous screen.

Edit Clause Fields:

(fields are pre-populated)
Clause Source *

e Clause *

e Title*

e KRs*
Buttons:

e Submit (select Submit to submit the Clause edits)
e Cancel
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Edit Clause

* Astensk mdicates required entry

Clause Source * Clause *
DFARS v 252.215-7002
Title *

252 215-7002: Cost Estimating System Requirements

| KRs*

KR-AQ-0017 - 252 2157002 Cost Estimating System Requirements v

e B

Activate Clause

To activate a clause, select the Activate Clause button under the Action(s) column. A confirmation message displays stating, "Are you sure
you want to activate Clause: [Requirement]?" Select No to return to the previous screen or Yes to proceed. Selecting Yes displays a
success message.

Activate Clause X

Are you sure you want to activate Clause: 252.211-7007 - 252 211-7007: Reporting of Government-Furnished Property?

n
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Deactivate Clause

To deactivate a clause, select the Deactivate Clause button under the Action(s) column. A confirmation message displays stating, "Are you
sure you want to Deactivate Clause: [Requirement]?" Select No to return to the previous screen or Yes to proceed. Selecting Yes displays a
success message.

Deactivate Clause X

Are you sure you want 1o deactivate Clause 252 204-7012 - 252.204-7012 Safeguarding Covered Defense Information and Cyber incident Reporting?

Keywords

Selecting the Keywords option displays the Manage Keywords page.

Manage Keywords Columns:

KR(s)

Keyword

Active Indicator

Created By

Created Date

Last Updated By

Last Updated Date

Action(s)
o Edit Keyword (select to display the Edit Keyword modal)
o Activate Keyword (select to display the Activate Keyword confirmation message)
o Deactivate Keyword (select to display the Deactivate Keyword confirmation message)

Bufttons:

Add Keyword (select Add Keyword to display the Add Keyword modal)
Clear (select Clear to remove all sorting and filters)

Export (select Export to export the Keywords results to an Excel sheet)
Back

NOTE: Columns are sortable and filterable.
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+ Add Keywoed m

Active indicator Created By 1| Created Dave | Last Updated By 7| Last Updated Date 11
KRis)!l V Keyword 1} e i & - Action(s)

KR-AQ-0025 10 USC 23N Yes 20250219 20260519

KR-CS0007 10 USC 2371 Yes 2025-029 20250415 a
10 USC 2371 and 10

KR-AQ0025 Yes 20250219 ®
usc 237

Add Keyword

Select the Add Keyword button to display the Add Keyword modal. Enter in the applicable information and select Submit to add a new
keyword. A success message displays. Alternatively, select Cancel to return to the previous screen.

Add Keyword Fields:

o Keyword *
e KRs*

Buttons:

e Submit (select Submit to submit the new Keyword)
e Cancel

NOTE: When editing or adding a Keyword, it must be unique.
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Add Keyword

* Asterisk indicates required entry

Keyword *
5?; . -
Edit Keyword

To edit a Keyword, select the Edit Keyword button within the Action(s) column. The Edit Keyword modal displays. Enter the applicable
information into the fields and select the Submit button to proceed. A success message displays. Alternatively, select Cancel to return to the
previous screen.

Edit Keyword Fields:
(fields are pre-populated)
o Keyword *
e KRs*

Buttons:

e Submit (select Submit to submit the Keyword edits)
e Cancel
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Edit Keyword
Astenisk indicatas reguired antry

Keyword *

10 USC 2371

KRs *

KR-CS-0007 - Grant, Agreement or Other Transaction v ’

Activate Keyword

To activate a Keyword, select the Activate Keyword button under the Action(s) column. A confirmation message displays stating, "Are you
sure you want to activate Keyword: [Contract Requirement]?" Select No to return to the previous screen or Yes to proceed.

Selecting Yes displays a success message.

Activate Keyword X

Are you sure you want to activate Keyword 10 USC 2371?

B &

Deactivate Keyword
To deactivate a Keyword, select the Deactivate Keyword button under the Action(s) column. A confirmation message displays stating, "Are
you sure you want to Keyword: [Contract Requirement]?" Select No to return to the previous screen or Yes to proceed.

Selecting Yes displays a success message.
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Deactivate Keyword X

Are you sure you want to deactivate Keyword 10 USC 23717

n

Post Award Orientation Recommendations

Selecting the Post Award Orientation Recommendations option displays the Manage Post Award Orientation Recommendations page.

Manage Post Award Orientation Recommendations Columns:

Description
Active Indicator
Created By
Created Date
Last Updated By
Last Updated Date
Action(s) (if Other is the selected Description, the Actions column is blank)
o Edit Post Award Orientation Recommendation (select to display the Edit Post Award Orientation Recommendations modal)
o Activate Post Award Orientation Recommendation (select to display the Activate Post Award Orientation Recommendation confirmation
message)
o Deactivate Post Award Orientation Recommendation (select to display the Deactivate Post Award Orientation Recommendation
confirmation message)

NOTE: There is only one Other Post Award Orientation Recommendation allowed at a time. If Other is the selected description type for the

Post Award Orientation Recommendation, edits or deactivation is not allowed.

NOTE: If an Other Post Award Recommendation already exists, an error displays when trying to create another.

Bufttons:

o Add Post Award Orientation Recommendation (select Add Post Award Orientation Recommendation to display the Add Post Award Orientation
Recommendation modal)

o  Clear (select Clear to remove all sorting and filters)
Export (select Export to export the Post Award Orientation Recommendation results to an Excel sheet)

Back
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NOTE: Columns are sortable and filterable.

Manage Post Award Ori R

+ Add Post Award Orientation Recommendation

Description !, ¥

ZZZTem1 S

JITC test 20083

Alr Launch ang Recovery Equipment
CSI (QA Only)

Active Indicator |

No

Yea

Created By '/

Created Date 11

20250515

202412-11

Last Updated By Tl

m L'w

Last Updated Date 7/
Action(s)

202508-29
(Z)s]

202508-26

Add Post Award Orientation Recommendation

Select the Add Post Award Orientation Recommendation button to display the Add Post Award Orientation Recommendation modal.

Enter the applicable information and select Submit to add a new Post Award Orientation Recommendation. A success message displays.

Alternatively, select Cancel to retum to the previous screen.

Add Post Award Orientation Recommendation Fields:

e Description *

Buttons:

e Submit (select Submit to submit the new Post Award Recommendation)

e Cancel
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Add Post Award Orientation Recommendation

* Astengk indicates raquired entry

Description *

E= =

Edit Post Award Orientation Recommendation
To edit the Post Award Orientation Recommendation, select the Edit Post Award Orientation Recommendation button. The Edit Post
Award Orientation Recommendation modal displays. Enter in the desired changes and select the Submit button to proceed. A success

message displays. Alternatively, select Cancel to retum to the previous screen.

Edit Post Award Orientation Recommendation Fields:
(field is pre-populated)
e Description *
Buttons:
e Submit (select Submit to submit the Post Award Recommendation edits)
e Cancel
NOTE: The Edit Post Award Orientation Recommendations fields are pre-populated with information entered when the Post Award

Orientation Recommendation was originally added or when it was last updated.
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Edit Post Award Orientation Recommendation
* Asterish indicates required entry

Description *

Arms, Ammunition & Explosives (QA Only)|

B

Activate Post Award Orientation Recommendation
To activate a Post Award Orientation Recommendation, select the Activate Post Award Orientation button under the Action(s) column. A
confirmation message displays stating, "Are you sure you want to activate Post Award Orientation Recommendation: [Contract

Requirement]?" Select No to return to the previous screen or Yes to proceed. Selecting Yes displays a success message.

Activate Post Award Orientation Recommendation

Are you sure you want 1o activate Post Award Crientation Recommendation. Certifications (Personnel or Material)?

Deactivate Post Award Orientation Recommendation
To deactivate a Post Award Orientation Recommendation, select the Deactivate Post Award Orientation button under the Action(s)
column. A confirmation message displays stating, "Are you sure you want to deactivate Post Award Orientation Recommendation: [Contract

Requirement]?" Select No to return to the previous screen or Yes to proceed. Selecting Yes displays a success message.
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Deactivate Post Award Orientation Recommendation x

Are you sure you want to deactivate Post Award Orientation Recommendation: Certifications (Personnel or Material)?

n
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