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Access to Post-Award Tasks (PAT) Tasks Features

1. Roles and Access:

o Access to PAT features is only available to users registered for a PAT role.
o Most employees should register for the PAT User role, which provides access to:
e My Tasks
e Search Tasks
2. Importance of AMT Listings:

Roles
o Even with the PAT User role, functional specialists must ensure they are included in AMT Listings to receive PAT tasks.
o Tasks appear in a user's My Tasks only if the user is listed on one or more AMT Listings in a role eligible for PAT tasks.
3. Requirements for Task Assignment:
o Users must have AMT access (Viewer or Mapping Manager) and the appropriate Functional Roles active on their PIEE
profile.
e This allows a cognizant AMT Mapping Manager to add the user to the AMT Mappings, which are leveraged for AMT
Listings ultimately enabling PAT task assignment.
Award Receipt Review (ARR)
Purpose:
ARR is the initial review of award or modification documents from the Electronic Document Access (EDA) system assuring correct award
Task Types: assignment and data accuracy while identifying key requirements for surveillance and compliance. If deficiencies are identified, functional
Purpose and specialists initiate corrective actions to remedy issues that could affect future payment or administration.
Routing
Conditions Routing Conditions:

ARR tasks are routed to all functional groups independently from one another based on predefined parameters. Refer to Task Assignment
Logic
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Data Integrity Screening (DIS)

Purpose:
DIS is a specialized audit process aimed at ensuring that the payment and administration system (MOCAS) accurately mirrors the
requirements, terms, and conditions of the award documents. DIS personnel check for data discrepancies in key areas such as

administrative data, obligated funds, line-item structure, delivery schedules, and payment terms.

Routing Conditions:
DIS tasks are routed to the Contracts and Manufacturing functional groups independently from one another. The PT functional role is
included in both groups and could receive two separate tasks. DIS tasks are not generated when DCMA is responsible for MOCAS input.

Refer to Task Assignment Logic

MOCAS Direct Input (MDI)

Purpose:

MDI ensures that critical award and modification documents are successfully input into the MOCAS system when they fail to process and
transfer electronically via the Electronic Data Interchange (EDI). Direct Input Personnel (DIP) perform manual data entry, validating
contractual documents prior to processing and verifying the accuracy of all critical data elements such as the Procurement Id entifier,

Administration Office, Payment Office, CAGE, accounting and line-item information, and delivery schedules.

Routing Conditions:
MDI tasks are routed exclusively to Direct Input Personnel for Other Disbursement Office (ODO) awards and modifications, ACO-issued

modifications, and ACO-issued call/task/delivery orders per Agency guidance.

Post Award Orientation Determination (POAD)

Purpose:
PAQOD is the process where the Administrative Contracting Officer (ACO) determines if a formal post-award conference is necessary based
on:

Complexity of the contract

Urgency of the delivery schedule

Contractor's experience and performance history
Extent of subcontracting
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e This helps identify potential problems early, ensuring a mutual understanding of requirements, and setting up the awardee for
success (especially for small businesses).

Routing Conditions:
PAOD tasks are routed exclusively to ACOs when one or more functional specialists recommend a post-award orientation during the ARR

process.

Select the Search Tasks link from the PAT navigation panel. The Search Task page displays, enter in the applicable search criteria.

Search Tasks - Search Criteria:

Task(s) (task types: Award Receipt Review / Data Integrity Screening / MOCAS Direct Input / Post Award Orientation Determination)

Status(es) (status types: Awaiting Acceptance / In Progress / Completed / Unassigned)

CAGE Code (parameters: Starts With / Equal To /Is Null / Not Null)

Award Number (parameters: Starts With / Equal To /s Null / Not Null) (special characters are removed from the field upon search) (when searching for
an FPIID Award Number, use the ‘Equal To’ parameter option)

Order Number (parameters: Starts With / Equal To /Is Null / Not Null) (special characters are removed from the field upon search) (when searching for
an FPIID Order Number, use the ‘Equal To’ parameter option)

Modification Number (parameters: Starts With / Equal To /Is Null / Not Null)

DCMA DoDAAC(s) (drop-down defaults to the user’s home organization DoDAAC) (the Org Code displays next to the displayed DCMA DoDAACs)
User Name (drop-down displays the user name(s) that have tasks tied to them)

Received Date From

Received Date To

Final Delivery Date From

Final Delivery Date to

I/A

Days Overdue

PAO Recommended (options: Yes /No)

Search Tasks

Bufttons:

e Search (select Search to proceed to the Search Results page)
o Reset (select Reset to clear all search fields)

NOTE: Clicking the Reset button defaults the DCMA DoDAAC field to the user’s Home Org DoDAAC.

Select the Search button and the results display on the lower half of the page.
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Tasks - Seaech Craersa

Taskix)

Award Mumber

Starta Wias

DCMA DoDAAC 1)

S0512A - DOMA SOUTHERN CALIFORNIA (NH

Recevved Date From

MM/DO

VA

Statusies)

Order Numoer

Starts With

User Name

Sewect

Recowywd Date To

Days Overdue

o

Greatel Tan of gl 10

Famat Defiwery Date From

YY/NM/D0

PAQ Recommended

Selwlr

CAGE Code

tarts With

Moaficanan Number

e With

Final Dabewery Date To

ML DO

Tasks - Search Results:

o Award Number (default sort order is ascending) (field is a hyperlink when the tasks are under the users Location Code or Group) (click the Award

Number hyperlink to display an Award Receipt Review page for the given award)

Task

PAY DoDAAC
CAGE
Company Name

Status

Order Number (default sort order is ascending)
Mod Number (default sort order is descending)

Received Date (default sort order is descending)
Due Date (Due Date is calculated as 30 calendar days from Received Date for ARR, DIS, and PAOD tasks) (Due Date is calculated as 10 business days

from Received Date for MOCAS Direct Input tasks)

Completed Date
Completed By
Days Overdue
PAO ?

Award Amount
I/A

FDD

DCMA DoDAAC (field hover over provides office name and Org Code)

User Name (the group information for a user displays as a hyperlink on tasks in the Awaiting Acceptance status)

NOTE: The Award Number is linked to the ARR task if the task is under the user’s location code or group and properly mapped.

NOTE: Columns are sortable and filterable.
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Bufttons:

o Clear (select Clear to remove all sorting and filters)
e Export (select Export to export the Post Award Task search results to an Excel sheet)

1‘“‘ ocea .m m

Amard Number Order Numbes Mad Mumbe Tank DCMA DaDAAL PAY DaDAAC CAGE Comgany Name Uses Rame Status Recoinn
ARR - Contracty RAYTHEDON COMPANY Qg Awatng Acceptance 028
ARR - Manytactunng RAVTHEON COMPANY onnter wen e Awanng Accagrance 2026-04
ARR . AvTrsh Operatans RAYTHEON COMPANY e Awamag Acveptance 20200
ARR - Sohware RAYTHEON COMPANY ) Awarng Acceptance 20780
ARR - Enguneering RAYTHEON COMPANY 31330 AnaTng Azceprance 2038-04

User Name — Group Information
Selecting the Group hyperlink within the User Name column populates an Assigned To modal that displays information on the group

members.

Assigned To Columns:

Functional Area
Name

Job Series
Office Symbol
Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the results to an Excel sheet)
e Close
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My Tasks

Assigned To

Femcticnal Area 1| Namell ¥ Jonseries!l T omce Symbal Il 7 emanll 7 Phone Number 11 7
Cirect Ingut Parsconal 2008
Dirsct Inget Parscanal W
Tirect Inpt Parsconal won

Recceaz 1903 ] L1 IV 3 Recorda Returned

=]~

Select the My Tasks option from the PAT menu. The My Tasks page displays tabs with information for tasks in Awaiting Acceptance, In

Progress (My Tasks and Group Tasks), and Completed.

My Tasks

My Tasks Buttons:

o  Show Input Columns (toggle displays certain fields)

o  Show Award Columns (toggle displays certain fields)

o Clear (select Clear to remove all sorting and filters)

o Reset (select Reset to clear all filters and sort order on all tabs)

o Export All (select Export to export all Post Award Tasks results to an Excel sheet)

Awaiting Acceptance:

o Award Number (default sort order is ascending) (click the Award Number for an ARR task to display the Award Receipt Review — View Only page)
(click the Award Number for a DIS task to display the Data Integrity Screening — View only page) (click the Award Number for an PAOD task to display the
Post Award Orientation Determination — View Only page) (click the Award Number for an MOCAS Direct Input task to display the MOCAS Direct Input —
View Only page) (a lock icon is available next to the Award Number on ARR tasks that have another ARR task(s) with the same Functional Area and Award
/ Order that is "In Progress". The other task must be completed prior to the system allowing the user to act on the locked task)

Order Number (default sort order is ascending)
Mod Number (default sort order is descending)

e Task (column populates with ARR and DIS tasks, PAOD tasks for ACO users, and MOCAS Direct Input tasks for Direct Input Personnel) (DIS tasks for
Contracts (ACO, CA, PT) display as DIS - Contracts) (DIS tasks for Manufacturing (IS, PT) display as DIS - Manufacturing)

o DCMA DoDAAC (displays when the Show Input Column toggle is on)

e PAY DoDAAC (displays when the Show Input Column toggle is on)

e ACO Code (displays when the Show Input Column toggle is on) (hover over displays the name value from MOCAS table 44)

o ACO Team Code (displays when the Show Input Column toggle is on) (when the ACO Code is PAY, the ACO Team Code is DFAS)

e CAGE

e Company Name

e Received Date (default sort order is descending)
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e Due Date (Due Date is calculated as 30 calendar days from Received Date for ARR, DIS, and PAOD tasks) (Due Date is calculated as 10 business days
from Received Date for MOCAS Direct Input tasks)

Days Overdue (icon displays when task is one day overdue)

Assigned to (field is a hyperlink to the Assigned To modal)

Award Amount (displays when the Show Award Column toggle is on)

I/A (displays when the Show Award Column toggle is on)

FDD (displays when the Show Award Column toggle is on)

NOTE: Columns are sortable and filterable.

NOTE: Tasks remain in the Awaiting Acceptance status until an assignee accepts the task.

NOTE: Starting a task moves it from the Awaiting Acceptance to the My Tasks — In Progress section.

NOTE: When all ARR tasks for a specific contract, order, or modification are completed and at least one ARR task has a “Yes” marked for
Post Award Orientation, and the task has passed the 30-day mark for being due, then a PAOD is generated for the ACO on the AMT Listing
and displays under the Awaiting Acceptance. PAOD tasks are also sent inmediately when all ARR tasks are completed and at least one has

PAO recommended, whether or not 30 days have passed.

NOTE: The ACO has 30 days to complete the PAO Determination task once the PAOD task is generated.

W Ju - P e— o S O— m

Awaiting Acceptance (354) In Progress () Completed ()
Award Number Order Mumber Mod Number Task CAGE Campany Name Received Dare Due Dase Days Overdue
O 7 O Y rQe v " v "y " v e v U v nv
OCAS Direc STANDARD
KA Eac Sty 20260519 60605 0
npat CALIBRATIONS, INC
MOCAS Direct STANDARD
20260516 2026-06-0"
Inpat CALIBRATIONS. INC
MOCAS Direct
SERCO INC 2026-0513 2026-05-28 0

Ingunt
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Assigned To Modal
Selecting the Group or Individual hyperlink within the Assigned To column displays an Assigned To modal with information on the Award

Listing associated with the Award Number for the given group.

NOTE: The AMT Viewer or AMT Mapping Manager must have an AMT Functional Role on at least one mapping and a DCMA Home
Organization to access the Award Listings modal.

Assigned To Columns:

Functional Area
Name

Job Series
Office Symbol
Email

Phone Number

NOTE: Columns are sortable and filterable.

Bufttons:

o Clear (select Clear to remove all sorting and filters) (button is only available in the Group - Assigned To modal)
o Export (select Export to export the Assigned To table to an Excel sheet) (button is only available in the Group - Assigned To modal)
e Close
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Assigned To

Functionsl Area 11 T/ MName!l V Job Series 11 7 Otfice Symbet 11V Ematt 10V Phose Namber 11V

Qualty 00de LRERERREEE]

Quality 1910 000

Quaiity 1910 000

Queitty 1910 000

Quatty 1910 o0

Recods 1205 ! n ~ $ Recards Retumed

In Progress
My Tasks:

o Award Number (default sort order is ascending) (click the Award Number for an ARR task to display an Award Receipt Review screen) (click the Award
Number for a DIS task to display the Data Integrity Screening screen) (click the Award Number for a PAOD task to display an Post Award Orientation
Determination screen) (click the Award Number for an MOCAS Direct Input task to display an MOCAS Direct Input screen)

Order Number (default sort order is ascending)

Mod Number (default sort order is descending)

Task (column populates with ARR and DIS tasks, PAOD tasks for ACO users, and MOCAS Direct Input tasks for Direct Input Personnel) (DIS tasks for
Contracts (ACO, CA, PT) display as DIS - Contracts) (DIS tasks for Manufacturing (IS, PT) display as DIS - Manufacturing)

DCMA DoDAAC (displays when the Show Input Column toggle is on)

PAY DoDAAC (displays when the Show Input Column toggle is on)

ACO Code (displays when the Show Input Column toggle is on) (hover over displays the name value from MOCAS table 44)

ACO Team Code (displays when the Show Input Column toggle is on) (when the ACO Code is PAY, the ACO Team Code is DFAS)

CAGE

Company Name

Received Date (default sort order is descending)

Due Date (Due Date is calculated as 30 calendar days from Received Date for ARR, DIS, and PAOD tasks) (Due Date is calculated as 10 business days
from Received Date for MOCAS Direct Input tasks)

Days Overdue (icon displays when task is one day overdue)

Award Amount (displays when the Show Award Column toggle is on)

I/A (displays when the Show Award Column toggle is on)

FDD (displays when the Show Award Column toggle is on)

NOTE: If a task is overdue by one day or more, an exclamation icon appears in the Days Overdue column and the text within the task row
turns red.
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NOTE: Columns are sortable and filterable.

- R - [~ - —

Awaiting Acceptance (356} In Progress (30) Completed (16)

My Taska (16) QGroup Tasks (14)

Award Number Order Number Mod Number  Task CAGE Company Name fecelved Date  Due Date Days Overdw
w0 v O Vv Fr® Vv ny nvy nv e v nv ny

ARR

BASE SERCO INC 20260509 2026-06-08 0
Manufacturing
HIGH REZ CONSULTING,
ARR - Contracts NG 2026-04-29 20260529 0
ARR - Quality BOEING COMPANY, THE 2026-04-24 202640524 0

Group Tasks:

Award Number (default sort order is ascending) (click the Award Number for an ARR task to display the Award Receipt Review — View Only page)
(click the Award Number for a DIS task to display the Data Integrity Screening — View only page) (click the Award Number for an PAOD task to display the
Post Award Orientation Determination — View Only page) (click the Award Number for an MOCAS Direct Input task to display the MOCAS Direct Input —
View Only page) (a lock icon is available next to the Award Number on ARR tasks that have another ARR task(s) with the same Functional Area and Award
/ Order that is "In Progress"”. The other task must be completed prior to the system allowing the user to act on the locked task)

Order Number (default sort order is ascending)

Mod Number (default sort order is descending)

Task (column populates with ARR and DIS tasks, PAOD tasks for ACO users, and MOCAS Direct Input tasks for Direct Input Personnel) (DIS tasks for
Contracts (ACO, CA, PT) display as DIS - Contracts) (DIS tasks for Manufacturing (IS, PT) display as DIS - Manufacturing)

DCMA DoDAAC (displays when the Show Input Column toggle is on)

PAY DoDAAC (displays when the Show Input Column toggle is on)

ACO Code (displays when the Show Input Column toggle is on) (hover over displays the name value from MOCAS table 44)

ACO Team Code (displays when the Show Input Column toggle is on) (when the ACO Code is PAY, the ACO Team Code is DFAS)

CAGE

Company Name

Received Date (default sort order is descending)

Due Date (Due Date is calculated as 30 calendar days from Received Date for ARR, DIS, and PAOD tasks) (Due Date is calculated as 10 business days
from Received Date for MOCAS Direct Input tasks)

Days Overdue (icon displays when task is one day overdue)

Accepted By

Award Amount (displays when the Show Award Column toggle is on)

I/A (displays when the Show Award Column toggle is on)

FDD (displays when the Show Award Column toggle is on)
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NOTE: Columns are sortable and filterable.

NOTE: If a task is overdue by one day or more, an exclamation icon appears in the Days Overdue column and the text within the task row
turns red.

e et

Awaiting Acceptance (356) In Progress (30 Compieted (16)

My Tasks (16) Group Tasks (14)

£ Asaign To Me

Award Number Order Number  Mod Numbeor  Task CAGE Company Name Received Date  Due Date Days ' o
nO v @ V re v uy nv nvy re v nv n %
ARR - Contrscts EFW INC 2026-04-29 20260529 G
ARR - Conracts WYLE LABORATORIES, INC  202601-20 20260219 A0
ARR
WYLE LABORATORSES INC  202¢-01-20 20260219 A%

Manufsctuning

Group Task Buttons:
o Assign To Me (button is only available on the Group Tasks table) (button allows a user of the same Functional Area from the listing to take over and
accept the task) (clicking the button displays a Reassignment Comments modal)
Assign To Me — Reassignment Modal

Select the checkbox next to the desired Award Number and click the Assign To Me button to take over the task. Clicking the button displays
the Reassignment modal.

NOTE: The Assign To Me functionality is available for ARR, DIS, MOCAS Direct Input, and PAOD tasks.

Reassignment Comments Fields:

o Comments * (comments made here are available on the General Comments tab)
(fields are auto-populated and are not editable)
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Award Number
Order Number
Mod Number
Task

Assigned User

Buttons:

Clear (select Clear to remove all sorting and filters)

Export (select Export to export the results to an Excel sheet)
Submit (select Submit to proceed with the reassignment)
Close

NOTE: Columns are sortable and filterable.

NOTE: Users may select one or more tasks to assign to themselves.

Enter the applicable information and select Submit to proceed with the reassignment. A warning message displays stating, ‘Are you sure
you wish to reassign the task(s)?’ Select No to retum to the Reassignment modal and Yes to proceed. Submitting the Reassignment
comments populates a success, partial success, or failure message at the top of the screen.

Reassignment

* Astensk indicates required entry

Comments *
i
Award Number 71 V7 Order Number 1} 7 Mod Number T} 7 Taskl V¥ Assigned User 11 77
MOCAS Direct Input Officer, Contract
ARR - Manufacturing Officer, Contract
Records: 1t0 2 1 10 v 2 Records Retumned

Clicking the 'Submit’ button will assign the task(s) to you as In Progress' status.
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Completed Tasks:

o Award Number (default sort order is ascending) (default sort order is ascending) (click the Award Number for an ARR task to display the Award
Receipt Review — View Only page) (click the Award Number for a DIS task to display the Data Integrity Screening — View only page) (click the Award
Number for an PAOD task to display the Post Award Orientation Determination — View Only page) (cIick the Award Number for an MOCAS Direct Input
task to display the MOCAS Direct Input — View Only page)

e Order Number (default sort order is ascending)

Mod Number (default sort order is descending)

Task (column populates with ARR and DIS tasks, PAOD tasks for ACO users, and MOCAS Direct Input tasks for Direct Input Personnel) (DIS tasks for

Contracts (ACO, CA, PT) display as DIS - Contracts) (DIS tasks for Manufacturing (IS, PT) display as DIS - Manufacturing)

DCMA DoDAAC (displays when the Show Input Column toggle is on)

PAY DoDAAC (displays when the Show Input Column toggle is on)

ACO Code (displays when the Show Input Column toggle is on) (hover over displays the name value from MOCAS table 44)

ACO Team Code (displays when the Show Input Column toggle is on)

CAGE

Company Name

Received Date (default sort order is descending)

Due Date (Due Date is calculated as 30 calendar days from Received Date for ARR, DIS, and PAOD tasks) (Due Date is calculated as 10 business days

from Received Date for MOCAS Direct Input tasks)

Completed Date

Days Overdue (icon displays when task is one day overdue)

Award Amount (displays when the Show Award Column toggle is on)

I/A (displays when the Show Award Column toggle is on)

FDD (displays when the Show Award Column toggle is on)

NOTE: The Completed tasks table only displays tasks completed within the last 90 days. Tasks beyond the 90-day mark are removed from
the table.

NOTE: Columns are sortable and filterable.

NOTE: The Completed section only shows tasks completed by the user accessing the table.
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Awaiting Acceptance (86) In Progress (14) Completed (2)

Award Number Order Number Mod Number Task ¥ Name Received Date Due Date Completed Date Days Overdue PAD ?
O V O v YrQo v uy e v ny v ny nv
5 - Contracts £ SERVICES, LLC 2026-01-20 20260219 20260518 a8
ARR - Contracts ESERVICES, LLC 2026-07-20 20260219 20260518 L1} No

4

Recoeds 102

»
"

2 Records Returned

Award Receipt Review (ARR)

An ARR task is View Only when the task is in Awaiting Acceptance, In Progress (assigned to another user), or Completed status.

Example of how to access a task in View Only: My Tasks - Awaiting Acceptance - Award Number (hyperlink)

Accepting an ARR Task

Users can accept an ARR task via two different routes.

My Tasks — Awaiting Acceptance
My Tasks = Awaiting Acceptance - Award Number - Award Receipt Review (View Only) = Start Review

To access the Award Receipt Review (View Only) screen, select the Award Number for the desired ARR task in the My Tasks - Awaiting
Acceptance section.
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Accepting or e T e T ... | =

Assigning an

Lwaming Apceptante (103 s Progress (31) Completed (V7)
ARR TaSk A are Nurmber Jroer Member Mod Womter Tank CAGE Comgany Name Recerved Dare Due Date Days Overdue Asugned To
ARR - Manufacsarng UPPORT SYSTEMS ASSDCATES INC 20260526 2026615 Ly
ABR - Comrecrs SUPPORT SYSTEMS ASSOCTES INC 20260320 20200823
DS - Marstacturing SUPPONT SYSTEMS ASSOCITES INC 20200320 20269623

DiS « Contracny SUPPORT SYNTEMS ASSOCATEL N 063508

The Award Receipt Review (View Only) screen displays.

Award Receipt Review (View Only) — Awaiting Acceptance Buttons:

Collapse All

Expand All

Back

Start Review (selecting this button starts the ARR task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the
user’s My Task table)

Select the Start Review button at the bottom of the screen.

NOTE: If an ARR task in the Awaiting Acceptance table has another ARR task with the same Functional Area and Award/Order that is In
Progress, a warning message displays upon opening the ARR task. The warning message states, “Associated Task [Task type and
Award/Order/Mod number] is “In Progress”. Either complete or cancel the associated task to proceed.” The Award/Order/Mod number is a
hyperlink to the other task, select it to leave the current task and open the associated.

NOTE: The Award Receipt Review (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or In
Progress, but assigned to another user or group.
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Award Recegt Review (View Duty
m by

Awara Detuls

Tosk Lraus Acceptes Dy ew Aynigness Lmancez Auwrg Ve
ARR . Qae'my Aaating Locegtance

Awart Ny mdes Order Wumsyer Mot Muniter CAGE Code Compary Name Toctery CAGE Coge
SEX AEROSPACE LLC

Koy Raguirements (W01

Contract Deficisncy Reports (COR)
Foat Anard Onentasion (FAD)
Faview (2anger

Genecal Cammenns

oS- @

The review is now started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The

page updates to Award Receipt Review, the Accepted By field displays the user's name, and the sections expand.

Search Tasks
Search Tasks = Search Award Receipt Review (Awaiting Acceptance Status) 2 Award Number > Award Receipt Review (View Only) = Start Review

Search for the applicable ARR task. Select the Award Receipt Review option from the Task(s) drop-down and the Awaiting Acceptance

option from the Status(es) drop-down. Click the Search button.

Page | 16



Tasks - Search Criteria

Taskis) CAGE Code
Select multiple... W | Select multiple... W | Starts With W |
Award Number Order Number Modification Number
| Starts With - | | | Starts With - | | | Starts With o |
DCMA DoDAAC]s) User Name
Select muktiple... W | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| ¥ MM/DD ‘ B ‘ | Y MMDD | B ‘ | ¥ MM/ DD ‘ B ‘ | Y MM/DD ‘ B ‘
1A WP Days Overdue PAD Recommended
Selact multiple... W | | Select W | | Graater than ar equal to W | 0 - | Select L

From the results returned, select the Award Number for the desired ARR task to open the task.

Tasts - Sewch Resuits

Award Wumbes

[ -]

Orger Montes Moct Mismites Tash DCMA DeOAAL  PAY DeDAAC CAGE

re v ny uny nvy
APR . Contrecrs
APR - Manufacurng

AR Arcratt Qoematony

Company Mame Uset Kame
nv "nv
RAYTHEON COMPANY T
RAYTHEON COMPANY

RAYTMEON CONPANY R

==
Stares Recerwe
O re
Awaming Aoceptance 2000
Arvamng Accepuance 200034

Awaaig Actestance 2000

The Award Receipt Review (View Only) screen displays.

Award Receipt Review (View Only) — Awaiting Acceptance Buttons:

Collapse All
Expand All
Back

user’s My Task table)

Select the Start Review button at the bottom of the screen.
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Start Review (selecting this button starts the ARR task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the




NOTE: When an ARR task in Awaiting Acceptance is opened and there is another ARR task with the same Functional Area and Award /
Order Number currently In Progress, the Start Review button is disabled for the task in Awaiting Acceptance. A warning message displays
at the top of the screen that states, “Associated Task [task name (#)] is ‘In Progress’. Either complete or cancel the associated task to
proceed.”

NOTE: The Award Receipt Review (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or In

Progress, but assigned to another user or group.

Award Racegt Review (View Daty
m TN

Awara Detuls

Tosk Seaus Acceptes Dy

PR . Qsany Awating Leceptance

Awart My e Order Wumyer Mot Nunter CAGE Code Compary Name Foaciety CAGE Coce
SEX AEROSPACE LLC

Loy Raguirements (W

Contract Deficiency Reports (COR)
Foat Amard Onentasion (FAD)
Beview D2anger

Genecal Cammenn

P »
( @t
.

The review is started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The

page updates to Award Receipt Review, the Accepted By field displays the user's name, and the sections expand.

Assign an ARR Task

Users can assign themselves ARR tasks via three different routes.

Assign Tasks Via In Progress — Group Tasks Screen
My Tasks = In Progress = Group Tasks = Assign To Me
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To assign one or more ARR tasks from the Group Tasks table, select the checkbox next to the Award number for the desired tasks. Select
the Assign To Me button.

Awaiting Acceptance (511) In Progress (27) Completed (3)

My Tasks (11) Group Tasks (16)

Assign To Me
Award Number Order Number Mod Number Task CAGE Company Name Received Date Due Date Days Overdue Accepted By
L@ Y L Y Fo v ny Hy ny re v ny Hny ny
MOCAS Direct Input BOEING COMPANY, THE 2026-04-24 2026-05-24 0 Officer, Contract
ARR - Manufacturing WYLE LABORATORIES, INC 2026-01-20 2026-02-19 &4 Cfficer, Contract
DIS - Manufacturing WYLE LABORATORIES, INC 2026-01-20 2026-02-19 A 64 Cfficer, Contract

A Reassignment modal displays with previously assigned user’s information.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. A warning message displays stating, ‘Are
you sure you wish to reassign the task(s)?’ Select No to return to the Reassignment modal and Yes to proceed. Submitting the
Reassignment comments populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Fields/Columns:

e Comments *

(the following columns are auto-populated and are not editable)
e Award Number

Order Number

Mod Number

Task

Assigned User
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Buttons:

Clear

Export

Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
Close

NOTE: Columns are sortable and filterable.

Reassignment

* Astensk indicates required entry.

Comments *
Award Number 11 Order Number '} 7/ Mod Number T} 77/ Taskil YV Assigned User 11 77
MOCAS Direct Input Officer, Contract
ARR - Manufacturing Officer, Contract
Records: 1t0 2 1 10 v 2 Records Retumed

Clicking the 'Submit’ button will assign the task(s) to you as In Progress' status.

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks Via In Progress — Group Tasks — Award Receipt Review (View Only) Screen
My Tasks =2 In Progress = Group Tasks - Award Number - Assign To Me

To assign an ARR task from the Award Receipt Review (View Only) screen via the Group Tasks table, select the Award Number for the

desired ARR task in the My Tasks — In Progress — Group Tasks section.
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Awamag Acceptance (384) I Pragress (32) Completes (17)

My Tosks (17) Qroug Teska (15)

) Assign To Me

Awart Mu=tes Oroer Namoes Mnd Number Tash CAGE Camgary Name Recerved Date Due Date Days Overdue Acceptad By

* < » | o " oo " o TR " . " v " o
. ¥ . ' . y ‘¥ L " ‘Y : ' ‘N LI i

: ARR. Comtracts EFW INC 20260429 2026052¢ 0

ALLIANT TECHSYSTEMS
WOCAS Direct Input TN Lz* 20162420 2026-05-04

P>

The Award Receipt Review (View Only) screen displays.

Award Receipt Review (View Only) — In Progress Buttons:

Collapse All
Expand All
Back

Assign To Me (selecting this button reassigns the ARR task to the user, and the task is displayed in the In Progress — My Tasks section of the user’s My
Task table)

Select the Assign To Me button at the bottom of the screen.
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Amard Detads

Tass Starus Accepted By t 1G0ee Emanisd

ARF - Contisens n Progrens

Award Number Order Wamber Mad himber CAGE Code Campany Nama Faulity CAGE Code

EFW INC
Key Raguirements (KR)

Comracy Deficiency Roports (CDR)

Neview Cranges

Genersl Camments

T

A Reassignment modal displays.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Field:

¢ Comments *

Buttons:

e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.
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Reassignment

©ASWON INGCAS BGuUIred ey

Comments *

Chching the Subewit’ button will 25sign the task 10 you 28 1o Progress status

T

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks via Search Tasks:
Search Tasks 2 Search Award Receipt Review - Award Number > Assign To Me

Search for the applicable ARR task. Select the Award Receipt Review option from the Task(s) drop-down and the In Progress option from

the Status(es) drop-down. Click the Search button.

Tasks - Search Criteria -
Task(s) Status{es) CAGE Code

Select multiple... e | Select multiple... e | Starts With e | |
Award Humber Order Number Modification Number
| Starts With w | | | Starts With W | | | Starts With w | |
DCMA DoDAACTs) User Name

Select multiple... w | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| Y /MM/DD ‘ B | | WYY /MM/DD | B | | YYYY/MM/DD ‘ B | | Y MM/DD ‘ =] |
1A we Days Overdue FAD ded

Select multiple... v | | Select w | | Greater than or equal to v | 0 - | Select v
m

From the results returned, select the Award Number for the desired ARR task to open the task.
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Tasks - Sesech Reswite ¥ Cam =, Espoat
Award Mumber Ovter Nambet Moc Mumber Tesh DCMA DeDAAC PAY DeDAAC CAGE Cottpary Name et Name Statse Fee *
[+ ] Qv [+] ¥ v 1
: ARR . WMarafactunng fLm”::i:MS " Progress b
ARR - Cortacmy EFN INC n Progress 02
a6 :-(E,o-niz-:ﬂ»s\mm: K Pogies 222
The Award Receipt Review (View Only) screen displays.
Award Receipt Review (View Only) — In Progress Buttons:
e Collapse All
e ExpandAll
e Back
L] Assign To Me (selecting this button reassigns the ARR task to the user, and the task is displayed in the In Progress — My Tasks section of the user’s My
Task table)

Select the Assign To Me button at the bottom of the screen.
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Amard Detads

Tass Starus Accepted By t 1G0ee Emanisd

ARF - Contisens n Progrens

Award Number Order Wamber Mad himber CAGE Code Campany Nama Faulity CAGE Code

EFW INC
Key Raguirements (KR)

Comracy Deficiency Roports (CDR)

Neview Cranges

Genersl Camments

T

A Reassignment modal displays.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Field:

¢ Comments *

Buttons:

e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.
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Reassignment
ASTCM INGCAWE SQUITRD emTy

Comments *

Chching the Subewit’ button will 2ssign the task 10 you 38 10 Progress status

E= e

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

After the ARR task is either accepted by or assigned to a user, the Award Receipt Review screen displays.
ARR tasks assigned to the user are accessible via the Search Tasks functionality or via the My Tasks — In Progress table.

NOTE: The Award Receipt Review screen initially populates with all sections collapsed, aside from the Award Details section. To expand the
sections, either select the Expand All button, or individually expand an individual section via the expansion icon at the top of the section. If
opening an In Progress ARR task, the sections are expanded by default.

Award Receipt Award Receipt Review Screen:

Review (ARR) Buttons:

(NOTE: “By clicking the ‘Complete’ button | am certifying that | have completed my Award Receipt Review task for this Award/Order/Mod Number, as
applicable.”)

e Collapse All

e ExpandAll

e Back (clicking Back returns the user to the previous tab and saves any completed work, so long as the ARR task is not in view only mode)

e Cancel Review (button is available for In Progress tasks) (clicking Cancel Review returns the task to the Awaiting Acceptance dashboard or the Group
Tasks tab if multiple functional roles are assigned to the task) (see below for additional information)

Save All (clicking Save All saves the progress made on the ARR task)

Comglete (clicking Complete certifies the ARR task, updates the status to Complete, updates the document to view only, and returns the user to the
dashboard or search, depending on where they initiated the ARR task from)
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Award Raceipt Review
-] —-

#ward Detalls t
Key Roguirements (KF) t
Contract Deficlency Rzports (COR) +
Review Chamgis t

General Comments t

By clleking e "Completa” button | am cartifying that L) task for this Humber llzabi

Cancel Review

The Cancel Review button displays for In Progress tasks, unless the user is the only member within the group, then the button is not
available. Selecting the button sends the ARR task back to the Awaiting Acceptance dashboard or the Group Tasks tab if there are multiple
functional roles assigned to the task.

Click the Cancel Review button to cancel the task. A Cancel Review Comments modal displays.

Cancel Review Modal Fields:

¢ Comments *

Cancel Review Modal Buttons:
e  Submit (selecting the Submit button proceeds with the review cancellation)

e Close

Enter a comment and select Submit to proceed.
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Cancel Review

* Aftensh mEhCaTed NQUTeS entry

Commants *

Clicking the Submut' button will return the task to gr A vg Accep statun

Submitting the comment saves it to the Comments section of the ARR task. A confirmation message confirming the ARR task cancellation
displays at the top of the page.

The Award Details section displays at the top of the Award Receipt Review screen.

Award Details Fields:

Task

Status

Accepted By (displays the name of the user that Accepted the task, if the task is in Awaiting Acceptance, the field is blank)

View Assignees (clicking this link displays a list of users assigned to the tasks for the selected contract)

Enhanced Award View (clicking this link displays detailed information on the base contract or order and associated mods)

AMT Listing (clicking this link displays an AMT Listing modal with information on the users associated with the AMT Listing)

Award Number (click this field to display the PDF version of the base contract or order in a separate tab) (if the PDF is unavailable, a hover over

displays and states, “Award PDF is not available ”)

o  Order Number (click this field to display the PDF version of the FPIID contract or four-digit Order Number in a separate tab) (if the PDF is unavailable, a
hover over displays and states, “Order PDF is not available ”)

o  Mod Number (click this field to display the PDF version of the modification in a separate tab) (if the PDF is unavailable, a hover over displays and
states, “Award Mod PDF is not available ”)
CAGE Code

e Company Name

e Facility CAGE Code

ARR - Award

Details

NOTE: The Award Details section is available throughout the Award Receipt Review process.

NOTE: An FPIID is a 13-character alphanumeric code with “F” in the 9th position that is entered in the Award or Order Number field.
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Awar? Nomner Orter Mumbes Mot Nurser CAGE Code Ceompasy Narw Fachity CAGE Code
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View Assignees Modal
Select the View Assignees link located on the Award Receipt Review screen. The View Assignee screen displays information on the

functional areas and specialists assigned to the Award Receipt Review tasks for the selected contract.

View Assignees Columns:

Task

Task Assignment

Status

Name (ﬁeld is a hyperlink that displays a modal with the user’s supervisor’s information)
Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o  Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the View Assignees table to an Excel sheet)
e Close
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Supervisor Information Modal
Select the Name field hyperlink located on the View Assignees modal. The Supervisor Information screen displays the supervisor and

altemative supervisor (if applicable) information for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
e Alternate Supervisor Phone Number

Bufttons:

e Close
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Supervisor Information for .

Primary Supervisor
Supervor Name Supervisor Emad Supervisot Phonse Number

Smith. Jane yaanaaa

.......

Alternate Supervisor

Alernate Supervisor Name Alternate Supervisor Emad Alternate Supervisar Phone Number
Smith, John 33333233333

AMT Listing Modal

Select the AMT Listing link located on the Award Receipt Review screen. The AMT Listing modal displays information on the users
associated with the AMT Listing.

AMT Listing Fields:

Name (field is a hyperlink that displays a modal with the user’s supervisor’s information)
Acting Role(s)

Job Series

Office Symbol

Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
e Export (select Export to export the AMT Listing table to an Excel sheet)
e Close
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Supervisor Information Modal
Select the Name field hyperlink located on the AMT Listing modal. The Supervisor Information screen displays the supervisor and altemative
supervisor (if applicable) information for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e  Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
e Alternate Supervisor Phone Number

Buttons:

e Close

Page | 32



ARR - Key
Requirements (KR)

Supervisor Information for .

Primary Supervisor
Supermior Name Supervisor Emad Supervisor Phons Number
Smmn Jane 222222
Alternate Supervisor
Alernate Supervisor Name Alternate Supervisor Emad Alternate Supervisor Phone Number

Smith, John 3333333333

Key Requirements is the first step in the ARR task process. Review and make edits where necessary.

Key Requirements

My Requirements Columns:

KR

Key Requirements

Award (select the field for the desired KR in the Award column to display the Matches in PDF screen) (an information icon is available next to each
Award match, select it to display the matches as a Iist)

PDS (column is hidden when the Hide Matches in PDS toggle is selected) (select the field for the desired KR in the PDS column to display the Matches
in PDS screen)

Attachment(s) (select the field for the desired KR in the Attachment(s) column to display the Matches in Attachments screen)

MOCAS Code (field displays both R9 codes and special provisions) (R9 codes are identified as Found, Not Found, or Undetermined) (Special
Provisions are identified as Found, Not Found, Undetermined, or blank)

Active KR (field is a checkbox) (a required Comments modal displays when a selected requirement is checked. Enter a comment and select the Submit
button to proceed with the action)

Validation Method (column displays information regarding who or what validated the given Award, Order/FPIID, or Mod)

Comments (select this button to view or make (if the specific ARR task is assigned to the user) a comment on the specific Key Requirement)
(comments are up to 2500 alphanumeric characters, including special characters) (button displays the total number of comments) (button allows for
view only if the ARR task is not assigned to the user)

NOTE: Columns are sortable and filterable.

NOTE: When the selected requirement is checked and the Validation Method column contains a value, it represents details of when the box
was last checked. When the selected requirement is unchecked and the Validation Method column contains a value, it represents details of
when the box was last unchecked.
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NOTE: A comment is available when a KR is initially found on the Award base or Mod.

R m
My By . A ®
Anactmentis) '/ MOCAS Code '/
¥ Ky Hogueements 1| 7 Award 1, ¥ v Asoveh il ¥ Validation Meshod 'V Commests
Delense Fromties L Alucesons System Program -
KRAFQ-0001 - 1
o DPAS) - Rated Orger - OX or 00 -
KR-MES-0002 Purtase Order Revews 17 Missing -
MR AMFG-0003 Progucson Planning and Ceeorpl (PPAL) -
KR AEG-0004 Surweilance Criticasty Desgrator - A BAC

Awareness Requirements Columns:

KR
Key Requirements
Award (select the field for the desired KR in the Award column to display the Matches in PDF screen) (an information icon is available next to each
Award match, select it to display the matches as a Iist)

e  PDS (column is hidden when the Hide Matches in PDS toggle is selected) (select the field for the desired KR in the PDS column to display the Matches
in PDS screen)
Attachment(s) (select the field for the desired KR in the Attachment(s) column to display the Matches in Attachments screen)
MOCAS Code (field displays both R9 codes and special provisions) (R9 codes are identified as Found, Not Found, or Undetermined) (Special
Provisions are identified as Found, Not Found, Undetermined, or blank)

e Comments (select this button to view or make (if the specific ARR task is assigned to the user) a comment on the specific Key Requirement)
(comments are up to 2500 alphanumeric characters, including special characters) (button displays the total number of comments) (button allows for
view only if the ARR task is not assigned to the user)

NOTE: Columns are sortable and filterable.

Key Requirements (KR) Tabs:

e My Requirements
o Awareness Requirements
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Key Requirements (KR) Buttons:

Hide Matches in PDS (toggle displays when the PDS column is available) (select the toggle to hide the PDS column)
View References (clicking View References displays the View References screen)

Clear (clicking Clear removes all sorting and filters)

Export (clicking Export exports the selected requirements to an Excel ﬁle)

Save (clicking Save saves the progress made on the Award Receipt Review)

NOTE: The Requirements and Awareness Requirements toggle between just the user's roles requirements and all the roles’ requirements.

Key Requirements (KR)

My Requirements Awareness Requereenernts

et Rl (]

KRl ¥V Key Requirements 11 Award'L ¥ Antachmentis) 1|V MOCAS Code 11 Comments

The lener & 1-Matches @ m

Matches in PDF
Select the Matches link in the Award column for the desired KR. The Matches in PDF screen displays.

Matches in PDF Fields:

(fields are pre-populated and are not editable)

e KR

o Key Requirement

o Text Type (column is sortable and filterable)

e Frequency (column is sortable and filterable)

e Text (column is sortable and filterable) (selecting the text displays the attachment in a separate tab)
Buttons:

e Clear

e Close
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NOTE: Keyword and Clause highlighting is not supported for .txt, .doc, and .xml file types. Please use CTRL + F to search for keywords and

clauses.

Matches In PDF

L Key Roquaement

KR-AD-0005 Contractors Flight and Ground Operations

ward a o - ) m

Toxt Type s ° Y Frequency '. ° Y Yo 1y o Y
KEYWORD 12
Records 1351 W0 1 Recor2s Returnec

Matches in PDS
Select the Matches link in the Award column for the desired KR. The Matches in PDS screen displays.

Matches in PDS Fields:

(fields are pre-populated and are not editable)

*« KR

o Key Requirement

o Text Type (column is sortable and filterable)

e Frequency (column is sortable and filterable)

o  Text (column is sortable and filterable) (selecting the text displays the attachment in a separate tab)
Buttons:

e Clear

e Close

NOTE: Keyword and Clause highlighting is not supported for .txt, .doc, and .xml file types. Please use CTRL + F to search for keywords and

clauses.
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Matches in Attachments
Select the Matches link in the Award column for the desired KR. The Matches in PDF screen displays.

Matches in Attachments Fields:

(fields are pre-populated and are not editable)

o KR

o Key Requirement

o Text Type (column is sortable and filterable)

e Frequency (column is sortable and filterable)

o Text (column is sortable and filterable) (selecting the text displays the attachment in a separate tab)
Buttons:

o Clear

e Close

NOTE: Keyword and Clause highlighting is not supported for .txt, .doc, and .xml file types. Please use CTRL + F to search for keywords and

clauses.
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Matches In Attachment
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Adding, Editing, and Viewing a Comment

The adding and editing capabilities are only available to users assigned to the ARR task. The comments are view only if the ARR task is not
assigned to the user or just assigned to the user’s group. To leave a comment on the Key Requirement, select the Add/Edit/View
Comments button from the My Requirements or Awareness Requirements table. Selecting the Add/Edit/View Comments button displays a

Comments modal. Comments that were previously made are available, including comments from previous Mods for specific KRs.

To add a comment, enter in the comment in the Comments field and select Submit to add the comment to the Key Requirement. A success
message displays.

KR-AQ-0001 Comments

Asteras ndicates regured entry

Comments *
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To edit a comment, select the Edit Comment button in the Action(s) column on the Comments Modal. The field becomes editable. Enter in
the desired changes and select the Submit Comment button that displays in the Action(s) column to proceed. A success message displays.

To return the field to its previous state and cancel any changes made to the field, select the Cancel Edit button.

Name s o Y Created From ' Created On V' o Updated On 11 ¥ Comments ' V Action(s)

e u

Ofcer. Contrace A0000 2020/06/02 40403 PM 2026/006/02 4:04 30 PM

Comments Fields/Columns:

e Comments * (up to 2500 alphanumeric characters, including special characters)

e Name

e Created From

e Created On

e Updated On

e Comments

e Action(s)

o Edit Comment (button is only available on user’s own comments) (selecting this button makes the previously entered comment editable)
(fields display when the Edit Comment button is selected)
= Submit Comment (a success message displays upon selecting this button)
= Cancel Edit
Buttons:

e  Submit

o Clear (select Clear to remove all sorting and filters)

e Export

e Close

NOTE: Columns are sortable and filterable.

NOTE: The comments modal displays with the specific KR in the header.
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KR-MFG-0001 Comments

" Astetiok Indicates regured entry

Comenents '

Harme . @ V Cowated From 11V Creataton’ @ ¥ Updased On'l ¥ Comments 1V Ashon(s)
Oftcer, Comract SASE 2026/05718 11 4130 AM 2026/05/18 24134 PM Text
Recorts 1101 ' "0 v 1 Recorte Returned
© Chase
View References

View References Tabs:

Keywords
Clauses

R9 Codes

Special Provisions

Keywords Tab Columns:

o KR(s)
e Keyword

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o EXxport (select Export to export the Keywords fields to an Excel sheet)
e Close
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View References

fopmarie Clavres WS Cotes Special Provisisns

Rt ¥ Copwenttl ¥
KR-A-202% 10 08C 2N

CRLS000T 1008 2

CRASI02Y 10 USC 2379 aad 15 USC 23710
KR&G023 10 UsSC 2IMe

CRLE0T 1BUSC 23

CRAG20DY ouscam

MR ATI02 ousC a2

CR A2 10 usC &3

R A0 163¢3

Clauses Tab Columns:

KR(s)
Source
Clause
Title

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the Clauses fields to an Excel sheet)
e Close
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View References

Kayworde Clawnes 19 Coden Specal Provisens

KRip ¥ Seecall V Chausell ¥V Teetl V

KR-A3-0001 AFART S1SZAGLE 2023 Teat test AGILE-2043Y

KR-AQ-D07e OFARS 2522087012 292 1047012 Safeguaramg Covered Defenae information and Cyder incident Bepartng
KA-A5 0062 LFARS 3522047020 252 2047020 WIST 5P BO0-171 DOD Assesament Regurenents

KR-CAG01C OFams ML 3117002 flen Unque identification (U0) Testeg the ecit funcoonwinty

KR-PA-D00S VFARS 252 3113007 252 2117007 Repertag of GovermnmentFurmated Froperty

KR-AG-00'T DFARS ST N5T007 52 157002 Com Extmating System Requesmases

KR-AS-Z00% DFARS 522157000 Ecaneme Pres Adpstnent

KR-AQ-0008 DFARS 2522167001 Ecenomiz Proe Adpantnent

KR-AQ-0002 DFARS 292 216.700% Econcmic Price Adpamment

R9 Codes Tab Columns:

KR(s)
R9 Code
Description

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the R9 Codes fields to an Excel sheet)
e Close

Page | 42




View References
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Special Provisions Tab Columns:

KR(s)
Special Provision
Description

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the Special Provisions fields to an Excel sheet)
o Close
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To access the Contract Deficiency Reports associated with the current Award number, Order number, or Modification number, expand the

Contract Deficiency Report section.

Contract Deficiency Reports Fields:

Control Number (ﬁeld is a link that opens the Contract Deficiency Report within the CDR module in a separate tab)
Status
Days Aged
Initiation Date
Approval Date
Actions
o History (field is a link that opens the Contract Deficiency Report history table within the CDR module in a separate tab)

ARR - Contract NOTE: Not all ARR tasks have CDRs associated with them.

Deficiency Reports
(CDR)

NOTE: Columns are sortable and filterable.

NOTE: For training on the Contract Deficiency module, follow this link.
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https://pieetraining.eb.mil/wbt/xhtml/wbt/cdr/index.xhtml

NOTE: Users without an active CDR role have view only access. The Control Number link is not active, and the Actions column does not
display.

Bufttons:

e Create CDR (selecting the Create CDR button takes the user to the Create screen within the Contract Deficiency Report module in a separate tab) (user
must have an active CDR initiator role to access the Create CDR button)

o Refresh (button allows the user to view the record without having to exit and reopen the task)
Clear (select Clear to remove all sorting and filters)
EXpOI’t (select Export to export the Contract Deficiency Reports to an Excel sheet)

NOTE: A message displays stating, “You must have at least one active CDR role to take action on a Contract Deficiency Report.”

Contrel Wember 1 Saten Oays Agea '/ ntsation Date ' Agproval Date ' Actior

Mo records found

The Post Award table is next. Enter in the applicable information.

NOTE: When an AMT Mapping Manager or Viewer is assigned to an AMT listing for a group task and the ARR task has not yet been
accepted by the user, the user has View Only access to the ARR task and cannot add or edit any comments. The “Would you like to

recommend a post award orientation?” is locked to No and the toggle is unavailable.

NOTE: The Post Award Orientation Recommendations section is not available for modification ARR tasks.

Post Award Orientation Recommendations

e Would you like to recommend a post award orientation? (toggle: Yes/No)
(ﬁelds display when “Yes” is selected in the “Would you like to recommend a post award orientation” field)
o Recommendations Available (field is a search and populates with the available recommendations)
o Recommendations Selected * (field displays the selected available recommendations that are moved over)
= Other Comments * (field displays when “Other” is a selected recommendation)

Bufttons:

e Save (clicking Save saves the progress made on the Post Award Orientation Recommendation section)
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ARR - Post
Award
Orientation
(PAO)

NOTE: When all ARR tasks for a specific contract or order are complete and “Yes” is selected in the “Would you like to recommend a Post
Award Orientation” field, a Post Award Orientation Determination Task (PAOD) is generated for the ACO on the AMT Listing and is
displayed under Awaiting Acceptance.

Post Award Omentation (PAD)

Wookd you ke 3 recommend & post award orentange? 103 NO

Selecting Yes for the “Would you like to recommend a post award orientation” field displays two fields, Recommendations Available and
Recommendations Selected. From the Recommendations Available field, select the applicable recommendations from either the drop-down
list, or use the search bar to look for a specific recommendation. Click the single arrow to move the selected recommendations over to the
Recommendations Selected list or click the double arrow to move all the listed Recommendations Available over to the Recommendations
Selected list. To move a selected recommendation back to the Recommendations Available list, select the single back arrow for specific
recommendations or click the double back arrow to move all the recommendations back.

If Other is a selected recommendation, the Other Comments field populates and is mandatory.
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Select the Save button to proceed submitting the selected Post Award Orientation Recommendations. A success message displays.

NOTE: At least one PAO recommendation is required to save.

The Review Changes section follows. Information regarding KR and Post Award Orientation Recommendation changes is available within

the tables.

Review Charges

Kn

DS

PAD Recommeedanons

Post Anaed Drientation Reconmendssos Chasges No

Review Changes

KR Columns:
ARR - Review (table is auto populated with information on KR changes made to a given task)
¢ KR
Changes .
e Description
e Name
o  Comments (column displays whether a requirement has a checked or unchecked Active KR and the associated comments)

DIS Columns:

(table is auto populated with information on KR changes made to a given task)

e Task
e Status
e Assigned To
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e Findings (field is the number of DIS data elements updated)

PAO Recommendations:

e Post Award Orientation Recommendation Changes
(ﬁeld is auto populated and determined by the actions taken in the PAO section)
o Yes
o No

PAQ Recommendations

Post Award Oris i dation Changes: No

NOTE: The PAO Review Changes section is not available for modification ARR tasks.

The actions taken in the Post Award Orientation (PAO) section are noted in the Review Changes section of the ARR task. If no Post Award
Orientation Recommendation changes are made, the Post Award Orientation Recommended Changes section displays No. If a change did
occur in the Post Award Orientation section, the Post Award Orientation Recommended Changes section displays Yes.

YAL Chaige s Revn

Phat hand 3 asa b Py ovelation: Chugas '

The General Comments section is next. Enter the applicable comments and make edits if necessary.

ARR - General

To add a comment, enter in the comment in the Comments field and select Submit to add the comment to the ARR. A success message

Comments .
displays.
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Conments *

To edit a comment, select the Edit Comment button in the Action(s) column on the General Comments table. The field becomes editable.
Enter in the desired changes and select the Submit Comment button that displays in the Action(s) column to proceed. A success message

displays. To retum the field to its previous state and cancel any changes made to the field, select the Cancel Edit button.

Name . © Crestet On " @ Upzared On Commenn Action(s)

et u
02606 0T 41231 PM

Recsegs Y10 23 Recoras Retuned

NOTE: When an AMT Mapping Manager or Viewer is assigned to an AMT listing for a group task and the ARR task is in progress and is not

yet accepted by the user, the user has View Only access to the ARR task and cannot add or edit any comments.

General Comments Fields

e Comments (up to 2500 alphanumeric characters, including special characters)

Bufttons:

e  Submit (selecting this button submits the comments entered)

General Comments Columns:

¢ Name
e Created On
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e Updated On

e Comments

e Action(s)

o Edit Comment (button is only available on user’s own comments) (selecting this button makes the previously entered comment editable)
(fields display when the Edit Comment button is selected)
= Submit Comment (a success message displays upon selecting this button)
= Cancel Edit
Buttons:

o Clear (select Clear to remove all sorting and filters)
L] EXpOI’t (select Export to export the Contract Deficiency Reports to an Excel sheet)

T m u

L3 SACEIRE MGUIRT T

Cammenty *

e, © CoandOnl @ V Updated On Commants Actionis)
No records founs

Records 1o { b v ) Becoran Retarnes

NOTE: Columns are sortable and editable.

Review the ARR task screen and confirm the information entered. To complete the ARR task, scroll to the bottom of the screen and select

. the Complete button. A success message displays.
Completing an P ge dispiay

ARR Task Selecting the Complete button certifies the ARR task, updates the status to Complete, and sets the task to read only. The screen retums to

either My Tasks or the Search Tasks page, depending on where the ARR task initiation occurred.

Data Integrity Screening (DIS)
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A DIS Task is View Only when the task is in Awaiting Acceptance, In Progress (assigned to another user), or Completed status.

Example of how to access a task in View Only: My Tasks > Awaiting Acceptance - Award Number (hyperlink)

Accepting a DIS Task

Users can accept a DIS task via two different routes.

My Tasks — Awaiting Acceptance

My Tasks = Awaiting Acceptance - Award Number > Data Integrity Screening (View Only) - Start Review

To access the Data Integrity Screening (View Only) screen, select the Award Number for the desired DIS task in the My Tasks - Awaiting

Acceptance section.

. My Tasha
Accepting or -
Assigned a Data Awaiting Accagtance (328 In Progress (29) Complated (4)
Integrity Screening Avward Mmsber Ovder Mumber Mo Mumber  Tash CAGE  Compamy Name
(DIS) Task . . Ay '
: DIS - Manafacturing TECHNICA CORPORATION

DS - Comtracta TECHNICA CORPORATION

The Data Integrity Screening (View Only) screen displays.

Data Integrity Screening (View Only) — Awaiting Acceptance Buttons:

Collapse Al
Expand All
Back

My Task table)

Select the Start DIS button at the bottom of the screen.
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Meceoved Date  Due Date Days Overdoe  AssignedTo  *

Start DIS (selecting this button starts the DIS task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the user’s



NOTE: The Data Integrity Screening (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or
In Progress, but assigned to another user or group.

Outa tragrity Scrwening (View Osly) m
+ Espand A

Amard Detain

Task Stara Acceptnt By

S - Marmutarrenmg Awatng Accegtance

Awmard Mumber Oter Mumber Mod Number CAGE Code Campary Nare Faciiey CADE Cooe
SUPPORT EVSTEMS ASSOCIATES INC

0I5 Creckiint
Conmact Dehiesency Regorts (COR)

Oenwial Commenty

=

The task is now started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The

page updates to Data Integrity Screening, the Accepted By field displays the user's name, and the sections expand.

Search Tasks
Search Tasks = Search Data Integrity Screening (Awaiting Acceptance Status) = Award Number - Data Integrity Screening (View Only) - Start DIS

Search for the applicable DIS task. Select the Data Integrity Screening option from the Task(s) drop-down and the Awaiting Acceptance
option from the Status(es) drop-down. Click the Search button.
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Tasks - Search Criteria -—

Taskis) CAGE Code

Select multiple... W | Select multiple... W | Starts With W | |
Award Number Order Number Modification Number
| Starts With - | | | Starts With - | | | Starts With o | |
DCMA DoDAAC]s) User Name

Select muktiple... W | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| ¥ MM/DD ‘ B ‘ | Y MMDD | B ‘ | ¥ MM/ DD ‘ B ‘ | Y MM/DD ‘ B ‘
1A WP Days Overdue PAD Recommended

Selact multiple... W | | Select W | | Graater than ar equal to W | 0 - | Select L

“

From the results returned, select the Award Number for the desired DIS task to open the task.

Tasks - Search Results ¥ Cuae m -
Award Nusber Order Nusber Mod Nusmsber Tah OCMA DoDAAC  PAY DeDAAC CADE Company Marre Unat Marne Seatun Nwconm
QO v O v ro Vv uy nvy ny uvy nvy uy uy ‘0

: 09 - Mamrtartanng RATTHEON COMPANY Qi Awaneg Arcegtance 2200

08 - Cargracts BAYTHEON CONPaNY Crgug Awpting Arceptance pure 2]
09 - Caraem RATTMEON COMPANY Qoug Awamrg Arcegtance M
04 - Menvtactenng BAYTHEON CONPaNY jr ] Aupting Arcegtance 020

The Data Integrity Screening (View Only) screen displays.

Data Integrity Screening (View Only) — Awaiting Acceptance Buttons:

Collapse All

Expand All

Back

Start DIS (selecting this button starts the DIS task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the user’s
My Task table)

Select the Start DIS button at the bottom of the screen.
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NOTE: The Data Integrity Screening (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or

In Progress, but assigned to another user or group.

T B BT

Amard Detain

Task Stara Acceptnt By

S - Marutestsnmg Awatng Accegtance

Amard Murter Cmter Humber Mad Nuniber CAGE Code Camparty Karve Faciliey CADE Code
SUPPORT SYSTEMS ASSOCIATES, INC

0I5 Creckiint
Contact Dohicsency Reports (COR)

Oenwial Commenty

The task is started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The page

updates to Data Integrity Screening, the Accepted By field displays the user's name, and the sections expand.

Assign a DIS Task

Users can assign themselves DIS tasks via three different routes.

Assign Tasks Via In Progress — Group Tasks Screen
My Tasks =2 In Progress = Group Tasks =2 Assign To Me

To assign one or more DIS tasks from the Group Tasks table, select the checkbox next to the Award number for the desired tasks. Select

the Assign To Me button.
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Amanting Acceptance (510} i Pragrews (29 Completed (&)

My Tasha (17) Group Tasha (13

Amart Mumber Croier Murmser Mad Nember Task CARE Compary Neme Nocwremt Date Lrow Date Devs Overtue Azcapied By

0" L r o . ' . L B
ARR -Sames VYaus WYLE LABORATORES N pe Py B B 2208.02:7% N ) C™get

A Reassignment modal displays with previously assigned user’s information.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. A warning message displays stating, ‘Are
you sure you wish to reassign the task(s)?’ Select No to return to the Reassignment modal and Yes to proceed. Submitting the
Reassignment comments populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In

Progress table.

Reassignment Fields/Columns:

e Comments *

(the following columns are auto-populated and are not editable)
e Award Number

Order Number

Mod Number

Task

Assigned User

Buttons:

Clear

Export

Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
Close

Page | 55



NOTE: Columns are sortable and filterable.

Reassignment

* Astensk indicates required entry

Comments *
Award Number 11 Y/ Order Number 1} 7/ Mod Number T} 7/ Task! V¥ Assigned User 11 77
MOCAS Direct Input Officer, Contract
ARR - Manufacturing Officer, Contract
Records: 1102 1 10 v 2 Records Retumed

Clicking the 'Submit’ button will assign the task(s) to you as In Progress' status.
The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks Via In Progress — Group Tasks — Data Integrity Screening (View Only) Screen
My Tasks =2 In Progress = Group Tasks = Award Number = Assign To Me

To assign a DIS task from the Data Integrity Screening (View Only) screen via the Group Tasks table, select the Award Number for the
desired DIS task in the My Tasks — In Progress — Group Tasks section.
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Amwitng Accwptancs (528) e Frogress (2%) Coenpisted 14,

My Tasks (17) Gesep Tasks (17)

Awart Mumser O10er Wumber Moc Numser Taee CAGE Company Name fiecened Caty Due Date Cays Overdue Accepted By -
@ ¥ @ V re ¥ e Hi o r® V - e
: [N Se— WYLE LABORATORES, INC. 20269130 NI AW Offcet Conteaat
DS - Cantracys WYLE LABORATORES mC 8920 2038.02-0 AW Ofcee Comase
ARE . Eame v WYLE LABORATUREE INC 20249820 22000279 AW Offcer Commce

The Data Integrity Screening (View Only) screen displays.

Data Integrity Screening (View Only) — In Progress Buttons:

e Back
(] Assign To Me (selecting this button reassigns the DIS task to the user, and the task is displayed in the In Progress — My Tasks section of the user’s My
Task table)

Select the Assign To Me button at the bottom of the screen.
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Data imegety Screseing (View Oniy)
=0 =

Award Detads

Task Status Accepind By

OtS - Contracty n Progrees

Amard Numbet Order Number Med Numbec CAGE Code Company Name Facsliny CAGE Code
WYLELAEORATORES INC

O1S Checibim

Conmact Deficsency Reports (COR)

Gereral Camvmants

=

A Reassignment modal displays.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Field:

¢ Comments *

Buttons:
e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)

e Close

NOTE: Columns are sortable and filterable.
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Reassignment

©ASWON INGCAS BGuUIred ey

Comments *

Chching the Subewit’ button will 25sign the task 10 you 28 1o Progress status

T

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks via Search Tasks:
Search Tasks 2 Search Award Receipt Review - Award Number > Assign To Me

Search for the applicable DIS task. Select the Data Integrity Screening option from the Task(s) drop-down and the In Progress option
from the Status(es) drop-down. Click the Search button.

Tasks - Search Criteria -
Task(s) Status{es) CAGE Code

Select multiple... e | Select multiple... e | Starts With e | |
Award Humber Order Number Modification Number
| Starts With w | | | Starts With W | | | Starts With w | |
DCMA DoDAACTs) User Name

Select multiple... w | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| Y /MM/DD ‘ B | | WYY /MM/DD | B | | YYYY/MM/DD ‘ B | | Y MM/DD ‘ =] |
1A we Days Overdue FAD ded

Select multiple... v | | Select w | | Greater than or equal to v | 0 - | Select v
m

From the results returned, select the Award Number for the desired DIS task to open the task.
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Award Number Ovder Numtar Mo Number Task DCMA D2DAAC PAY ODaDAAC CAGE Company Mame User Name Status Necen
LO V L9V re v uv uv nY uv uvy u v nv B ' )

: DIS - Manatactanng TLE WORLOWIDE. LLC s Pogrens 20200

05 . Comtracnn TLG WORLDWIDE LLC I» Progress peths 28
OfS - Contracty WYLE LABORATORES MC I= Progress 03¢0

The Data Integrity Screening (View Only) screen displays.

Data Integrity Screening (View Only) — In Progress Buttons:

e Back
(] Assign To Me (selecting this button reassigns the DIS task to the user, and the task is displayed in the My Tasks — In Progress section of the user’s My
Task table)

Select the Assign To Me button at the bottom of the screen.

TR TSR E=E=
= Coltapse AN + Expand AN
Awart Dutads =
Task Starus Accepind By Yww Apggnees Erognced Avard Yaw AMT Lgtng
05 - Conracty In Progrees
Amard Numbet Order Number Mot Nurmiber CAGE Code Company Name Faclity CAGE Code
WYLELAEORATORES INC
OIS Checitin i
Conmact Deficsmncy Reports (COR) +
Geseral Camvmants 4
e

A Reassignment modal displays.
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Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In

Progress table.

Reassignment Field:

e Comments *

Buttons:

e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.

Reassignment
A58 INGCAWS SUINST ey

Comments *

Chcking the Subewit’ button will assign the task 10 you 24 1o Progress’ status

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.
After the DIS task is either accepted or assigned to a user, the Data Integrity Screening screen displays.

Data Integrity _ _ _ o ,
DIS tasks assigned to the user are accessible via the Search Tasks functionality or via the My Tasks — In Progress table.

Screening (DIS)

Task NOTE: The Data Integrity Screening screen initially populates with all sections collapsed, aside from the Award Details section. To expand
the sections, either select the Expand All button, or individually expand an individual section via the expansion icon at the top of the section.
If opening an In Progress DIS task, the sections are expanded by default.
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Data Integrity Screening Screen

Buttons:

(NOTE: “By clicking the ‘Complete’ button | am certifying that | have completed my Data Integrity Screening task for this Award/Order/Mod Number, as
applicable.”)

e Collapse All

o Expand All

e Back (clicking Back returns the user to the previous tab and saves any completed work, so long as the DIS task is not in view only mode)

L] Comglete (clicking Complete certifies the DIS task, updates the status to Complete, updates the document to view only, and returns the user to the

dashboard or search, depending on where they initiated the DIS task from)

Diata ok ng
- -] —

Award Detalls t
D8 Chocidist t
Contract Deficlenzy Reports [COR) +

Bersral Comments t

By cficking e ‘Compicts’ button | am sertifying that | have. oy Data Integrity Sercening sk for s

[ | oo ]

The Award Details section is displayed at the top of the Data Integrity Screening page.

Award Details Fields:

Task

Status

Accepted By (displays the name of the user that Accepted the task, if the task is in Awaiting Acceptance, the field is blank)

View Assignees (clicking this link displays a list of users assigned to the tasks for the selected contract)

Enhanced Award View (clicking this link displays detailed information on the base contract or order and associated mods )

AMT Listing (clicking this link displays an AMT Listing modal with information on the users associated with the AMT Listing)

Award Number (click this field to display the PDF version of the base contract or order in a separate tab) (if the PDF is unavailable, a hover over

displays and states, “Award PDF is not available ”)

o Order Number (click this field to display the PDF version of the FPIID contract or four-digit Order Number in a separate tab) (if the PDF is unavailable, a
hover over displays and states, “Order PDF is not available”)

o  Mod Number (click this field to display the PDF version of the modification in a separate tab) (if the PDF is unavailable, a hover over displays and

states, “Award Mod PDF is not available ”)

CAGE Code

Company Name

Facility CAGE Code

DIS — Award

Details

Page | 62



T TS | |

Amard Detasis
Task Status Accepred By
S - Commacn In Frogrees Offcer, Comtrace

Amard Nurmber Order Mumbec Mod Murmde: CAGE Code Company Nams Facility CAGT Code
F i WYLE LABORATORES, INC

NOTE: The Award Details section is available throughout the DIS task process.

View Assignees Modal
Select the View Assignees link located on the Data Integrity Screening page. The View Assignee screen displays information on the
functional areas and specialists assigned to the DIS tasks for the selected contract.

View Assignees Columns:

Task

Task Assignment

Status

Name (field is a hyperlink that displays a modal with the user’s supervisor’s information)
Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the View Assignees table to an Excel sheet)

e Close
View Assignoes
=
Taak Task Asugnmens Stana 1. Mamw 1| Trmatt Mcrm Wutoer

ARR - Cermacns ~3'vdan Compated M ce Somtieg L

RS Mertamng ~ares  Fragrens

fetarts T2l 2 Pecorms Retames
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Supervisor Information Modal
Select the Name field hyperlink located on the View Assignees modal. The Supervisor Information screen displays the supervisor and
alternative supervisor (if applicable) information for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
e Alternate Supervisor Phone Number

Bufttons:

e Close

Supervisor Information for .

Primary Supervisor

Supervor Name Supervisor Emad Supernsot Phone Number
Smin, Jane

Alternate Supervisor

Alwrnate Supervisor Name Alernate Supervisor Emad Alternate Supervisar Phone Number

Smith. Johe 3333333333

AMT Listing Modal
Select the AMT Listing link located on the Award Receipt Review screen. The AMT Listing modal displays information on the users
associated with the AMT Listing.

AMT Listing Fields:
e Name (ﬁeld is a hyperlink that displays a modal with the user’s supervisor’s information)
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Acting Role(s)
Job Series
Office Symbol
Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o  Export (select Export to export the AMT Listing table to an Excel sheet)

o Close
AMT Listing
==
e s © Aetvg i) s © ot Yo e Symadal Ervad Fhare Masiber

AQ CA CACO CMA DATO D@ DEFM END EVE @ FA M Me0
PLED PSR PT QAR SRS 5P 55 5L TCO TRL Tl 0

Supervisor Information Modal

Select the Name field hyperlink located on the AMT Listing modal. The Supervisor Information modal displays the supervisor and alternative
supervisor (if applicable) information for the selected user.

Supervisor Information
Primary Supervisor Columns:

e Supervisor Name
e Supervisor Email
e Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
o Alternate Supervisor Phone Number
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Buttons:

o Close
Supervisor Information for .
Primary Supervisor
Supermior Name Supervisor Emad Supervisor Phons Number
Smim Jans 22222
Alternate Supervisor
Alernate Supervisor Name Alternate Supervisor Emad Alternate Supervisor Phone Number
Smith, John 3333333333
@ Close

The DIS Checklist section is available beneath the Award Details.

DIS Checklist Buttons:

e Show EDA Value and Match? (toggle displays the Show EDA Value and Match? columns)
o View References (select View References to display the View References modal)

o Export (exports all sections of the DIS Checklist, each section is exported to an individual sheet within the Excel workbook)

Award Data Blements

DIS Checklist

ACAN Data Elemests

CLIN Data Elements

View References

Keywords Tab Columns:

o KR(s)
o Keyword
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NOTE: Columns are sortable and filterable.

Bufttons:

o Clear (select Clear to remove all sorting and filters)
L] EXpOl‘t (select Export to export the Keyword fields to an Excel sheet where each section populates a separate tab within the workbook)
e Close

View Referonces

Koywords Clauses A% Caden Special Provinces

ot V Kayword 10V

KR-AGL0203 1oUss M

KR.LS-0007 ouscIn

KR-AG-0023 1D USC 2371 ana 19 USC 25710
KR-AGOG2S U 3

KRLS0007 N USC 237tk

KR-AQD02 10 UST 4021

WE-AQOG2S 10 U s022

KF-AQO02Y 10 UST 4313

MR-ALIC04 16305

Clauses Tab Columns:

KR(s)
Source
Clause
Title

NOTE: Columns are sortable and filterable.

Bufttons:

o Clear (select Clear to remove all sorting and filters)
o EXxport (select Export to export the Clauses fields to an Excel sheet)
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e Close

View References

KRt V
KR-A0-0001
KR-AQ-007S
YR-AQ-0082
¥R-0A-0010
ER-FA-0005
KR-A0.0017
R-AG-0008

*R-A0-000%

Clawses B9 Codes Speciat Provmans

AFARS

DFARS

CFARS

OF2RS

CFars

=20

DFARS

SYS2AGILE20431

252087012

IR 2087620

2522177003

82 007

mnsTo02

222 2167000

252 nea001

IV 167003

u

Tiwe'l V

Tent tent AGILE2040T

257 2047012 Safeguasang Covetas Defense normanae ana Cyder mcident Reportng

1522047020 NaST SP B00-1T1 D00 Assesament Reguremens

o= Unigee Identification (WD) Testeg the ed fincticeelny

352 2117007 Beporang of Government-Farnahed Propety

3522157002 Cont Lstmating Syste= Requoe=ents

Econome Prce Adurtment

Eccoamic Proe Aguatment

Ecenamic Pros Adpustmen

R9 Codes Tab Columns:

KR(s)
R9 Code
Description

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)

o Export (select Export to export the Clauses fields to an Excel sheet)
e Close
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View References

Keywords Clavses ®9 Coden Specisl Promumns

=

LLO L RYCode®i W Description 7/ |
o NON-DOD REIMBURSEMINT CONTRACTS
KIAG-00Z7 KM AG-O0I KR-AG-0085 02 PATENT MIGMTE REPORT
(3] SPECIAL TOOUNS REPORT DUE
04 SPARES PROVISIONING
04 QUANTITY OPTIONS EXPIRE
KR-2Q-0021 08 UNPRICED OROER
KR-AQ-0048 07 ACO DUTY FREE ENTRY NOTIFCATION CAPL
00 DEMIL CLAUSE REQ FOR FINAL PAYMENT
i) TERMINATES FORD ORC

Special Provisions Tab Columns:

o KR(s)
e Special Provision
e Description

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
e Export (select Export to export the Clauses fields to an Excel sheet)
e Close
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View References

Keymotde Clauses W% Cotes Gpetisl Pranmeany

KRkt W Special Proviwion 1|V Descrgesn ||
CRAGO0ZY - UOUIDATED DAMAGES
KR.AQ0011 £ ADVANCED PAYMENTS AUTHORETED
RACCCIINRAQACT2 € PROGRESS PAYMENT AUTHORTED (alac CF/PEP)
] REWTTANCE ADORESS DIFFTRENT FROM BID/OFFEROR ACORESS
NR-PALO00T KRPADOOZ E ADMINISTRATION OF GOVERNMENT PROPERTY ANTICSPATED
¥ FIRST ARTICLL PREPRCOUCTION SAMPLE/ LADORATORY TEST APPROVAL SEQUIRED
H-ACS001 ¥B-AC0002 KRLSD001 XR-LS-0003 8 FLIGHT OPERATIONS INVOLVED (ARRCRAFT ACCEPTANCE)
RAQO0%2 - DANGESOUS HAZASDOUS MATERAL INVOLVED (SAFETY CLAUSES)

J ANTICIPATORY GOVERMMENT FURNIHED FACILITIES COST APPROVAL REQURED

Award Data Elements

The Award Data Elements section is available within the DIS Checklist.

Award Data Elements Columns:

Data Element Description
MOCAS Value
EDA Value (column displays when the Show EDA Value and Match? toggle is on)
Match? (column displays when the Show EDA Value and Match? toggle is on) (column displays as blank when Undetermined)
Update MOCAS To (field does not allow negative values)
Corrective Action
Comment
Action
o Edit Data Element (action is available for Data Elements IS/CMA-CD, DMS-RTG, and CRIT-DES-CD for DIS — Manufacturing tasks) (all other
data elements are editable for DIS — Contracts tasks)

NOTE: Columns are sortable and filterable.

Award Data Elements Buttons:

o Clear (select Clear to remove all sorting and filters)
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Award Data Bements m
Data Elemant Descripton MOCAS Value EDA Value Mateh? Update MOCAS To Cotrective Action Commant =
\
CAGE COQE (FSCMm 8030 ORYM2 @ No n
FACILITY CODE (CONTRR-FACL) IWTWE NA
ADMINISTERED 8Y (ADMIN-BY S34044 508024 ® Ne
Edit Award Data Element

Select the Edit Data Element button under the Action column within the Award Data Elements table. Make the necessary field edits and

select the Submit Data Element button. A success message displays. To cancel the edit and return to the previous screen, select the
Cancel Edit Data Element button.

Edit Data Element Fields:

Update MOCAS To (field does not allow negative values)

Corrective Action (field is a drop-down) (options: Routine Correction / Request to DCMA TA / Request to DFAS / Request to FIRM / Initiate CDR / Other
(See Comment))

o Comment (field is mandatory if “Other” is selected in the Corrective Action drop-down)

Buttons:

e  Submit Data Element
e Cancel Edit Data Element

Award Data Bements

Data Element Corrective
?
o MOCAS Value EDA Valos Match Update MOCAS To Commaent

CAQE CODE (FSTM "o ORYML ®No Sele

C

i |
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ACRN Data Elements

The ACRN Data Elements section is available within the DIS Checklist.

ACRN Data Elements Columns:

¢ ACRN (A CRNs present with no dash (the ACRN is in both MOCAS and EDA), a dash with MOCAS Only (the ACRN is in MOCAS, but not EDA), or a dash
with EDA Only (the ACRN is in EDA, but not in MOCAS))
Data Element Description
MOCAS Value
EDA Value (column displays when the Show EDA Value and Match? toggle is on)
Match? (column displays when the Show EDA Value and Match? toggle is on) (column displays as blank when Undetermined)
Update MOCAS To (field does not allow negative values)
Corrective Action
Comment
Action
o Edit Data Element (action is only available for DIS - Contracts)

NOTE: Columns are sortable and filterable.

ACRN Data Elements Buttons:

o Clear (select Clear to remove all sorting and filters)

ACRN Data Elements m

ACRM Dats Blement Description MOCAS Value EDA Vahue Matzh? Update MOCAS To Corrective Action Commaent
Action

AA - MOCAS Oniy ACRY Dblgevon (0BLD 197892 - & Ne

Aecords 1921 3 1 Records Raturned

Edit ACRN Data Element

Select the Edit Data Element button under the Action column within the ACRN Data Elements table. Make the necessary field edits and
select the Submit Data Element button. A success message displays. To cancel the edit and return to the previous screen, select the
Cancel Edit Data Element button.

Edit Data Element Fields:

o Update MOCAS To (field does not allow negative values)
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e Corrective Action (field is a drop-down) (options: Routine Correction / Request to DCMA TA / Request to DFAS / Request to FIRM / Initiate CDR / Other
(See Comment))
e Comment (field is mandatory if “Other” is selected in the Corrective Action drop-down)

Buttons:

e  Submit Data Element
e Cancel Edit Data Element

ACRN Data Elements m

ACRN Data Blement e AS Valse EDA Valus Match? Updsta MOCASTo  CoTeete Comment

Descrgtion Act
N o M o ’ o M o e " - Action

ACEN
AA - MOCAS Only Obhigation s HE - ® Ne Salact v n n
C8LB

CLIN Data Elements
The CLIN Data Elements section is available within the DIS Checklist.

CLIN Data Elements Columns:

e CLIN (populated CLINs include drop-downs that provide additional information when selected)
(ﬁelds display when the drop-down next to the desired CLIN is selected)
o CLIN (cLINs present with no dash (the CLIN is in both MOCAS and EDA), a dash with MOCAS Only (the CLIN is in MOCAS, but not EDA), or a
dash with EDA Only (the CLIN is in EDA, but not in MOCAS))
Data Element Description (Order Quantity (ORD-QTY) and Delivery Schedule Quantity (DLVY-SCH-QTY) fields do not permit negative
values)
MOCAS Value
EDA Value (column displays when the Show EDA Value and Match? toggle is on)
Match? (column displays when the Show EDA Value and Match? toggle is on) (column displays as blank when Undetermined)
Change To
Corrective Action
Comment
Action
= Edit Data Element (action is only available for DIS - Manufacturing)
o All CLIN Data Elements Match? (if the Service Completion Date is N/A, then it is not considered when determining the All CLIN Data Elements
Match? column) (column displays when the Show EDA Value and Match? toggle is on)

O

O O O O O O O

NOTE: CLIN and ALL CLIN Data Elements Match? columns are sortable and filterable.
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CLIN Data Elements Buttons:

e Collapse All
e Expand All

o Clear (select Clear to remove all sorting and filters)

CLUIN All CLIN Data Elemaents Match?
DOGIAA - MOCAS Oniy » No
N Data Bement Description MOCAS Valus EDA Value Match? Updats MOCAS To Cocractive Action Cemment At
Q003AA - MOCAS CONTRACT LINE ITEM <
000344 - ® %o
Cnty NUMEER (CLN)
ODOIAA - MOCAS ORCER QUANTITY (ORD @
Onty ary) = .
ODUJAA - MOCAS
= CAS UNIT PRICE (UNITPRC) £0 00 = ® No
Uiy

Edit CLIN Data Element

Select the Edit Data Element button under the Action column within the CLIN Data Elements table. Make the necessary field edits and

select the Submit Data Element button. A success message displays. To cancel the edit and return to the previous screen, select the
Cancel Edit Data Element button.

Edit Data Element fields:

Update MOCAS To (field does not allow negative values)

Corrective Action (field is a drop-down) (options: Routine Correction / Request to DCMA TA / Request to DFAS / Request to FIRM / Initiate CDR / Other
(See Comment))

o Comment (field is mandatory if “Other” is selected in the Corrective Action drop-down)
Buttons:

e  Submit Data Element
e Cancel Edit Data Element
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The Contract Deficiency Report section is available beneath the DIS section.

To access the Contract Deficiency Reports associated with the current Award number, Order number, or Modification number, expand the

Contract Deficiency Report section.

Contract Deficiency Reports (CDR) Columns:

Control Number (ﬁeld is a link that opens the Contract Deficiency Report within the CDR module in a separate tab)
Status

Days Aged

Initiation Date

Approval Date

Actions
o History (field is a link that opens the Contract Deficiency Report history table within the CDR module in a separate tab)

DIS — Contract
Deficiency Reports
(CDR)

NOTE: Columns are sortable and filterable.

NOTE: At least one active CDR role is required to act on a CDR. Users without an active CDR role have view only access.

Bufttons:

o Create CDR (selecting the Create CDR button takes the user to the Create screen within the Contract Deficiency Report module in a separate tab) (user
must have an active CDR initiator role to access the Create CDR button)
Refresh (button allows the user to view the record without having to exit and reopen the task)
Clear (select Clear to remove all sorting and filters)

L] EXpOFt (select Export to export the Contract Deficiency Reports to an Excel sheet)

ot el - T

Cowtssd Number 1 Sume 11 Duys Aget 7 Iestsamon Date || Approvat Date 1 Astices

s rwcorTe frund
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The General Comments section is located after the CDR section. Enter the applicable comments and make edits if necessary.
displays.

To add a comment, enter in the comment in the Comments field and select Submit to add the comment to the DIS. A success message

Oecwral Commerts

Agtecar NOCNeY BguIed ere

Comments *

To edit a comment, select the Edit Comment button in the Action(s) column on the General Comments table. The field becomes editable.
DIS — General Enter in the desired changes and select the Submit Comment button that displays in the Action(s) column to proceed. A success message
Comments displays. To retum the field to its previous state and cancel any changes made to the field, select the Cancel Edit button.

Name . © Crastnt On " @ Upzared On Commert

Action(s)

Recsras 110 23 ®

NOTE: When an AMT Mapping Manager or Viewer is assigned to an AMT listing for a group task and the DIS task is in progress and is not
yet accepted by the user, the user has View Only access to the DIS task and cannot add or edit any comments.

General Comments Fields

¢ Comments (up to 2500 alphanumeric characters, including special characters)
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Bufttons:

e  Submit (selecting this button submits the comments entered)

General Comments Columns:

e Name
e Created On
e Updated On
e Comments
e Action(s)
o Edit Comment (button is only available on user’s own comments) (selecting this button makes the previously entered comment editable)
(buttons display when the Edit Comment button is selected)
= Submit Comment (a success message displays upon selecting this button)
= Cancel Edit
Buttons:

o Clear (select Clear to remove all sorting and filters)
. EXpOl‘t (select Export to export the Contract Deficiency Reports to an Excel sheet)

General Camments m & Expant

A3t ACEINE MGAIeS ety

Commenty *

e, © © Cvand Onl” @ V Updated On ) Commens '} | Action(s)
No records founs

Records 1120 - SRV 0 Becoran Returnes

NOTE: Columns are sortable and editable.

. Review the Data Integrity Screening screen and confirm the information entered. To complete the DIS task, scroll to the bottom of the screen
Completing a DIS

Task

and select the Complete button. A success message displays.
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Accepting or
Assigning a Post
Award Orientation

Determination

(PAOD) Task

Selecting the Complete button certifies the DIS task, updates the status to Complete, and sets the task to read only. The screen returns to

either My Tasks or the Search Tasks page, depending on where the DIS task initiation occurred.

Post Award Orientation Determination

A PAOD task displays when there is an ACO on the AMT listing, the ARR tasks are complete, and at least one ARR task has 'Yes' for Post

Award Orientation.
NOTE: PAOD tasks are never created for modifications, as the ARR task reviews do not contain a PAO Recommendation option.
A PAOD Task is View Only when the task is in Awaiting Acceptance, In Progress (assigned to another user), or Completed status.

Example of how to access a task in View Only: My Tasks - Awaiting Acceptance > Award Number (hyperlink)

Accepting a PAOD Task

Users can accept a PAOD task via two different routes.

My Tasks — Awaiting Acceptance
My Tasks = Awaiting Acceptance - Award Number - Post Award Orientation Determination (View Only) = Start Review

To access the Post Award Orientation Determination (View Only) screen, select the Award Number for the desired PAOD task in the My

Tasks - Awaiting Acceptance section.

Wy " ' S R T m m

Awarting Acceptaroe [ i Progress 29) Completed (4)
Amare Numties rive Mumber M) Nmitses Tash CAGE Company Name Necaived Dare Due Date Doys Overdie  Aswigeed To
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The Post Award Orientation Determination (View Only) screen displays.

Post Award Orientation Determination (View Only) — Awaiting Acceptance Buttons:

Collapse All
Expand All
Back

Start PAOD (selecting this button starts the PAOD task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the
user’s My Task table)

Select the Start PAOD button at the bottom of the screen.

NOTE: The Post Award Orientation Determination (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned,

Completed, or In Progress, but assigned to another user or group.

Post Amard Orestation Determisation (View Only)
m X

Awart Detady

Tk Status Accepied By Vigw A fnnanpeg Awary Yiew AMT Lt

PAOD Ananng Acceptance

Aware Number Ovder Mumbes Mod Numder CAGE Code Company Name Facsty CADE Code
BOEING COMPANY TwE

Recommendations

Determemation

The task is now started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The
page updates to Data Integrity Screening, the Accepted By field displays the user's name, and the sections expand.

Search Tasks

Search Tasks = Search Post Award Orientation Determination (Awaiting Acceptance Status) 2 Award Number - Post Award Orientation Determination (View
Only) = Start PAOD
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Search for the applicable PAOD task. Select the Post Award Orientation Determination option from the Task(s) drop-down and the

Awaiting Acceptance option from the Status(es) drop-down. Click the Search button.

Tasks - Search Criteria

Task(s)

CAGE Code

Select mukiple...

” |

Select multiple...

| Starts With

v |

Award Humber Order Number

Modification Number

| Starts With

v |

| | Starts With

| Starts With

v |

DCMA DoDAACTS) User Name

Select mukiple... Select

- |

7 |

Received Date From Received Date To

Final Delivery Date From

Final Delivery Date To

| ¥V /MM/DD | YYYY/MMDD | B | | ¥YYY /MM/DD ‘ B | | FYYYSMMDD

1A WE

Days Overdue

Select mukiple...

m

w | | Greater than or equal to v | 0

From the results returned, select the Award Number for the desired PAOD task to open the task.

Tasts - Search Resutty & Capant
Meward Mimber Orzee Nusior Moz P rmner Tank DCMA DoDAAC  PAY DaDAAC CTAGH Comgany Mame User Name Statim Nacatved D
: P40 BOEING COMPANY. THE et} Awuiting Azzegtance 0T084.20
‘ »
Recomdy 1 =) 1 10 ! Rezaeds Raturnad

The Post Award Orientation Determination (View Only) screen displays.

Post Award Orientation Determination (View Only) — Awaiting Acceptance Buttons:

Collapse All

Expand All

Back

Start PAOD (selecting this button starts the PAOD task, assigns it to the user, and the task is displayed in the In Progress — My Tasks section of the
user’s My Task table)
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Select the Start PAOD button at the bottom of the screen.

NOTE: The Post Award Orientation Determination (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned,

Completed, or In Progress, but assigned to another user or group.

Post Amard Orestation Determisation (View Ooly)

= Cullapse M + Dxpant AV

Awart Detads

Tonk Statn Accepind By

PAOD Ananmg Acceptance

Aware Number Owder Mumbes Mod Nurder CAGE Code Compary Name Facity CADE Code
BOEING COMPANY THE

Recammendatons

Determemation

The task is started, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The page

updates to Post Award Orientation Determination, the Accepted By field displays the user's name, and the sections expand.

Assign a PAOD Task

Users can assign themselves PAOD tasks via three different routes.

Assign Tasks Via In Progress — Group Tasks Screen
My Tasks =2 In Progress = Group Tasks =2 Assign To Me

To assign one or more PAOD tasks from the Group Tasks table, select the checkbox next to the Award number for the desired tasks. Select

the Assign To Me button.
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et — | - |

Awanting Acceptasce (326) » Progress (2% Completed (4)
My Tasks (17) ooy Tashs (12
B Asuigs To Me
Amar Numter Orser Numbe Mod Number Tash CAGE Compary Name Hecevwd Date Due Dane Days Overdue Accepred By >

NYLE LABORATORES N M2681-3 WISLTN AW R

A Reassignment modal displays previously assigned user’s information.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. A warning message displays stating, ‘Are
you sure you wish to reassign the task(s)?’ Select No to return to the Reassignment modal and Yes to proceed. Submitting the
Reassignment comments populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Fields/Columns:

e Comments *

(the following columns are auto-populated and are not editable)
e Award Number

Order Number

Mod Number

Task

Assigned User

Buttons:

Clear

Export

Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
Close
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NOTE: Columns are sortable and filterable.

Reassignment

* Astensk indicates required entry

Comments *
Award Number 11 Y/ Order Number 1} 7/ Mod Number T} 7/ Task! V¥ Assigned User 11 77
MOCAS Direct Input Officer, Contract
ARR - Manufacturing Officer, Contract
Records: 1102 1 10 v 2 Records Retumed

Clicking the 'Submit’ button will assign the task(s) to you as In Progress' status.

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks Via In Progress — Group Tasks — Data Integrity Screening (View Only) Screen
My Tasks =2 In Progress = Group Tasks = Award Number = Assign To Me

To assign a PAOD task from the Post Award Orientation Determination (View Only) screen via the Group Tasks table, select

the Award Number for the desired PAOD task in the My Tasks — In Progress — Group Tasks section.
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Amsting Azceptance (320 In Pragress (29) Completed (4)

My Tashs (17) Gooup Tanka (12)
Amard Mumber Ordme Numder Mod Mumber Task CAGE Camgary Name Recerved Dute Dom Date Days Overton Accepred By .
“eo Vv “Q Vv ro v uvy uv unvy e v uy ny
: FAOD WYLE LASCRATORES INC 202¢.01-20 20200214 AW Officer. Comrace

D45 - Comtracts WYLE LABCRATORES INC W10 0200219 aw Officer Commact

The Post Award Orientation Determination (View Only) screen displays.

Post Award Orientation Determination (View Only) — In Progress Buttons:

Collapse All

Expand All

Back

Assign To Me (selecting this button reassigns the PAOD task to the user, and the task is displayed in the In Progress — My Tasks section of the user’s
My Task table)

Select the Assign To Me button at the bottom of the screen.
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Post Award Onentation Determiration (Vew Only) m
+ Espant A2

Award Details

Task Suaue Accepred By

PACD - Progrems

Award Numder Oroer Number Mod Nuribes CAGE Code Company Name Facikey CAGE Code
BOENG COMPANY THE

Racommendatony

Determmatios

e

A Reassignment modal displays.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In

Progress table.

Reassignment Field:

e Comments *

Buttons:

e Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.
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Reassignment

© ASWON INGCAWS GUIed sy

Comments *

Chching the Subewit’ button will 2ssign the task 10 you 38 10 Progress’ status

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks via Search Tasks:

Search Tasks 2 Search Post Award Orientation Determination - Award Number - Assign To Me

Search for the applicable PAOD task. Select the Post Award Orientation Determination option from the Task(s) drop-down and the In

Progress option from the Status(es) drop-down. Click the Search button.

Tasks - Search Criteria

Task(s) Status{es) CAGE Code
Select multiple... e | Select multiple... e | Starts With e |
Award Humber Order Number Modification Number
| Starts With w | | | Starts With W | | | Starts With w |
DCMA DoDAACTs) User Name
Select multiple... w | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| Y /MM/DD ‘ =] | | WYY /MM/DD | B | | YV /MM/DD ‘ =] | | Y MM/DD ‘ =] |
1A we Days Overdue FAD ded
Select mukiple... v | | Select w | | Greater than or equal to v | 0 | | Select

=

From the results returned, select the Award Number for the desired PAOD task to open the task.
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o =
Awanre Nember Order Namper Mo Numser Tank DCMA DoDAAC PAY DaDAAC CAGE Company Name User Name Sann Recermd 0
I SOENCE APPLCATIONS
PACD INTERNATIONAYL =t Progen 0240508
CORPORATION
908 PO BOEING COMPANY, THE Ofizec Comract n Progress 20260423

The Post Award Orientation Determination (View Only) screen displays.

Post Award Orientation Determination (View Only) — In Progress Buttons:

Collapse All

Expand All

Back

Assign To Me (selecting this button reassigns the PAOD task to the user, and the task is displayed in the In Progress — My Tasks section of the user’s
My Task table)

Select the Assign To Me button at the bottom of the screen.

Post Amard Onentation Determiraton (Vw Only)
=
Award Detarls o
Task Statue Acsepred By Yiew Asarinees Ennesced Awid Vien AT Lang
PACD w Progrems
Award Numder Oroer Numbes Mod Nurmibes CAGE Code Company Name Faciley CAGE Code
BOENG COMPANY THE
Racemmendanonsy
Determmation
& Back | & Assign e Me

A Reassignment modal displays.
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Post Award
Orientation

Determination
(PAOD)

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In

Progress table.

Reassignment Field:

e Comments *

Buttons:

e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.

Reassignment
A58 INGCAWS SUINST ey

Comments *

Chcking the Subewit’ button will assign the task 10 you 24 1o Progress’ status

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

After the PAOD task is either accepted or assigned to a user, the Post Award Orientation Determination screen displays.
PAOD tasks assigned to the user are accessible via the Search Tasks functionality or via the My Tasks — In Progress table.

NOTE: The PAOD screen initially populates with all sections collapsed, aside from the Award Details section. To expand the sections, either
select the Expand All button, or individually expand an individual section via the expansion icon at the top of the section. If opening an In
Progress PAOD task, the sections are expanded by defaullt.
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PAOD Screen

Bufttons:

(NOTE: “By clicking the ‘Complete’ button | am certifying that | have completed my Post Award Orientation Determination task for this Award/Order/Mod
Number, as applicable.”)

e Collapse All

o Expand All

e Back (clicking Back returns the user to the previous tab and saves any completed work, so long as the PAOD task is not in view only mode)

L] Comglete (clicking Complete certifies the PAOD task, updates the status to Complete and moves it to Completed Tasks, updates the document to view

only, and returns the user to the dashboard or search, depending on where they initiated the PAOD task from)

NOTE: The ACOs have 30 days to complete the PAO Determination Task once the PAOD task is generated.

Past Award Orientation Determination
m —

Awzrd Detalls t
Rezommendaticns t

Datermination t

Ey cllciing the “Gamplse’ betion | an certifying tht | have compicted nTy Post Award Orizntation Dabermination task for this AwandOnder

The Award Details section displays at the top of the Post Award Orientation Determination screen.
Award Details Fields:

Task

Status

Accepted By (displays the name of the user that Accepted the task, if the task is in Awaiting Acceptance, the field is blank)

View Assignee (clicking this link displays a list of users assigned to the tasks for the selected contract)

Enhanced Award View (clicking this link displays detailed information on the base contract or order and associated mods )

AMT Listing (clicking this link displays an AMT Listing modal with information on the users associated with the AMT Listing)

Award Number (click this field to display the PDF version of the base contract or order in a separate tab) (if the PDF is unavailable, a hover over

displays and states, “Award PDF is not available ”)

o Order Number (click this field to display the PDF version of the FPIID contract or four-digit Order Number in a separate tab) (if the PDF is unavailable, a
hover over displays and states, “Order PDF is not available”)

o Mod Number (click this field to display the PDF version of the modification in a separate tab) (if the PDF is unavailable, a hover over displays and
states, “Award Mod PDF is not available ”)
CAGE Code

e Company Name

e Facility CAGE Code

PAOD - Award

Details
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Post Award Oneetation Determanatico

Award Detarle

Task Status Accepted By . ) el Enances

PACO = P:ogress Officer Contract

Award Number Deder Number Moo Number CAGE Code Compamy Name Faoility CAGE Code

X9 BOENG COMPANY, THE

View Assignees Modal
Select the View Assignees link located on the Post Award Orientation Determination screen. The View Assignee modal displays with
information on the functional areas and specialists assigned to the PAOD tasks for the selected contract.

View Assignees Columns:

Task

Task Assignment

Status

Name (field is a hyperlink that displays a modal with the user’s supervisor’s information)
Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the View Assignees table to an Excel sheet)
e Close
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Supervisor Information Modal
Select the Name field hyperlink located on the View Assignees modal. The Supervisor Information modal displays information on the

supervisor and alternative supervisor (if applicable) for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e Supervisor Email
e Supervisor Phone Number

Alternate Supervisor (if applicable) Columns:

e Alternate Supervisor Name
o Alternate Supervisor Email
e Alternate Supervisor Phone Number

Bufttons:

e Close
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Supervisor Information for |

Primary Supervisor
Superor Name Supervisor Emad Supervisor Phons Number
Smmn Jane 2222
Alternate Supervisor
Altwrnate Supervisor Name Alternate Supervisor Emad Alternate Supervisor Phone Number
Smith, John 3333333333
AMT Listing Modal

Select the AMT Listing link located on the Award Receipt Review screen. The AMT Listing modal displays information on the users
associated with the AMT Listing.

AMT Listing Fields:

Name (ﬁeld is a hyperlink that displays a modal with the user’s supervisor’s information)
Acting Role(s)

Job Series

Office Symbol

Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
. EXpOl‘t (select Export to export the AMT Listing table to an Excel sheet)
e Close
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AMT Listing

“are ' © - St Yo e Lymaal Ermand Fhare Musiber

ACG AQ CA CACT CMA DATH D DEFM END EVE @ P4 M FED

Supervisor Information Modal
Select the Name field hyperlink located on the AMT Listing modal. The Supervisor Information modal displays the supervisor and alternative
supervisor (if applicable) information for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e  Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
e Alternate Supervisor Phone Number

Buttons:

e Close
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Supervisor Information for

Primary Supervisor

Supervor Name Supervisor Emad

S, Jane

Supervisor Phone Number
Alternate Supervisor

Alwrnate Supervisor Name

Smith. John

Alternate Supervisor Emad

Recommendations section is available beneath the Award Details. This section provides further information on the associated ARR task.

Recommendations Fields:

Task

Name

Recommendation

PAO Recommendation Date (completion date for the ARR task)

PAOD -

Recommendations NOTE: Columns are sortable.

WD Aerrmrewweyom T

The PAOD — Determinations section is available beneath the Recommendations section.

Determinations Fields:
PAOD -

Determination

o Determination Type * (options: No Post Award Orientation / Limited Post Award Orientation / Full Post Award Orientation)

¢ Comments *

NOTE: Only one comment is accepted, and it is not editable.
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Serpvmaa T

The General Comments section is read-only and only displays if there are comments.

General Comments Columns:
e Name

PAOD - General e Created On

e Comments
Comments

Review the Post Award Orientation Determination screen and confirm the information entered. To complete the PAOD task, scroll to the

. bottom of the screen and select the Complete button. A success message displays.
Completing a

PAOD Task Selecting the Complete button certifies the PAOD task, updates the status to Complete, and sets the task to read only. The screen returns
to either My Tasks or the Search Tasks page, depending on where the PAOD task initiation occurred.

MOCAS Direct Input

A MOCAS Direct Input task is View Only when the task is in Awaiting Acceptance, In Progress (assigned to another user), or Completed status.

Accepting or Example of how to access a task in View Only: My Tasks > Awaiting Acceptance > Award Number (hyperlink)

Assigning a Accepting a MOCAS Direct Input Task
MOCAS Direct

Input Task

Users can accept MOCAS Direct Input tasks via two different routes.

My Tasks — Awaiting Acceptance
My Tasks 2 Awaiting Acceptance - Award Number - MOCAS Direct Input (View Only) > Accept

Page | 95



To access the MOCAS Direct Input (View Only) screen, select the Award Number for the desired MOCAS Direct Input task in the My Tasks
- Awaiting Acceptance section.

My Tasks Show mput Columns Show Award Columns &, Export Al
Awaiting Accoptance (356) In Progress () Completed ()
Award Number Order Number Mod Numbey Task CAGE Company Name Recerved Date Due Date Days Overdue
O 7 O V re v ny 1 ¥ Y re v ny nv
MOCAS Direct STANDARD
2026051 202 -
nput CALIBRATIONS, INC i PERGERR: 08
= = AR
MOCAS Direct STANDARD 20260516 20260601 0
nput CALIBRATIONS, INC
MOCAS Direct
e ' SERCO INC 20260513 20260528 O

The MOCAS Direct Input (View Only) screen displays.

MOCAS Direct Input (View Only) — Awaiting Acceptance Buttons:

Collapse All
Expand All
Back

of the user’s My Task table)

Select the Accept button at the bottom of the screen.

NOTE: The MOCAS Direct Input (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or In

Progress, but assigned to another user or group.
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MOCAS Direct Input (View Only)
— Collapse All =+ Expand All

Award Details -

Task Status Accepted By View Assigness Enhanced Award View AMT Listing
MOCAS Direct Input Awaiting Acceptance
Award Mumber Order Mumber Mod Number CAGE Code Company Name MOCAS Inventory Status
NORTHROP GRUMMAN DEFENSE Nat in Inventory
MISSION SYSTEMS, INC.
Direct Input Status +
Contract Deficiency Reports {CDR) +
4 Back ~ Accept

The task is now accepted, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The
page updates to MOCAS Direct Input, the Accepted By field displays the user’s name, and the Direct Input Status and CDR History sections
expand.

Search Tasks
Search Tasks = Search MOCAS Direct Input (Awaiting Acceptance Status) 2 Award Number > MOCAS Direct Input (View Only) = Accept

Search for the applicable MOCAS Direct Input task. Select the MOCAS Direct Input option from the Task(s) drop-down and the Awaiting

Acceptance option from the Status(es) drop-down. Click the Search button.
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Tasks - Search Criteria

Taskis) CAGE Code

Select multiple... Select multiple...

| Starts With

- |

M |

Award Number Order Number Modification Number
| Starts With - | | | Starts With - | | | Starts With o |
DCMA DoDAAC]s) User Name
Select muktiple... W | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| ¥ MM/DD ‘ B ‘ | Y MMDD | B ‘ | ¥ MM/ DD ‘ B ‘ | Y MM/DD ‘ B ‘
1A WP Days Overdue PAD Recommended
Selact multiple... W | | Select W | | Graater than ar equal to W | 0 - | Select L
“

From the results returned, select the Award Number for the desired MOCAS Direct Input task to open the task.

At Wasrmber Cozee Mumber Mo Nerrter Tash OCMA CabAAC PAY DalIAAC CAE Camgany Mane Uner Name
LO YV LO® ¥V re v unvw '] uy ¥ unvy '
ALUANT TECHSYSTEMS
A 3 ’ [T
: - MOt OPERATIONS LLE nm
‘
Roconty 121 1 10

Bacwived O

re v

Awating Acceptance plorl S )
»

1 Rocards Returvad

The MOCAS Direct Input (View Only) screen displays.

MOCAS Direct Input (View Only) — Awaiting Acceptance Buttons:

Collapse All
Expand All
Back

of the user’s My Task table)

Select the Accept button at the bottom of the screen.
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NOTE: The MOCAS Direct Input (View Only) screen displays when the task status is Awaiting Acceptance, Unassigned, Completed, or In

Progress, but assigned to another user or group.

MOCAS Direct Input (View Only) -
= Collapse All =+ Expand All

Award Details -_—

Task Status Accepted By View Assignees Enhanced Award View AMT Listing
MOCAS Dirct Input Awaiting Acceptance

Award Number Order Number Mod Humber CAGE Code Company Name MOCAS Inwentory Status
NORTHROP GRUMMAN DEFENSE Mot in Inventary
MISSION SYSTEMS, INC.
Direct Input Status +
Caontract Deficiency Reports {CDR) +

+ Back + Accept

The task is now accepted, assigned to the user, and displays in the In Progress — My Tasks — My Tasks section of the My Tasks screen. The
page updates to MOCAS Direct Input, the Accepted By field displays the user's name, and the Direct Input Status and CDR History sections

expand.

Assign a MOCAS Direct Input Task

Users can assign themselves MOCAS Direct Input tasks via three different routes.

Assign Tasks Via In Progress — Group Tasks Screen
My Tasks = In Progress = Group Tasks = Assign To Me

To assign one or more MOCAS Direct Input tasks from the Group Tasks table, select the checkbox next to the Award number for the desired

tasks. Select the Assign To Me button.
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Awaiting Acceptance (511) In Progress (27) Completed (3)

My Tasks (11) Group Tasks (16)

[ Assign ToMe

Award Number Order Number Mod Number Task CAGE Company Name Received Date Due Date Days Overdue Accepted By
L@ Y O Y O Y ny ny ny re v ny ny ny
MOCAS Direct Input BOEING COMPANY, THE 2026-04-24 2026-05-24 0 Officer, Contract
ARR - Manufacturing WYLE LABORATORIES, INC 2026-01-20 2026-02-19 64 Cfficer, Contract
DIS - Manufacturing WYLE LABORATORIES, INC 2026-01-20 2026-02-19 Ab64 Officer, Contract

A Reassignment modal displays with previously assigned user’s information.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. A warning message displays stating, ‘Are
you sure you wish to reassign the task(s)?’ Select No to return to the Reassignment modal and Yes to proceed. Submitting the
Reassignment comments populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Fields/Columns:

e Comments *

(the following columns are auto-populated and are not editable)
e Award Number

Order Number

Mod Number

Task

Assigned User

Buttons:

Clear

Export

Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
Close
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NOTE: Columns are sortable and filterable.

Reassignment

* Astensk indicates required entry

Comments *
Award Number 11 Y/ Order Number 1} 7/ Mod Number T} 7/ Task! V¥ Assigned User 11 77
MOCAS Direct Input Officer, Contract
ARR - Manufacturing Officer, Contract
Records: 1102 1 10 v 2 Records Retumed

Clicking the 'Submit’ button will assign the task(s) to you as In Progress' status.

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks Via In Progress — Group Tasks — MOCAS Direct Input (View Only) Screen
My Tasks =2 In Progress = Group Tasks = Award Number = Assign To Me

To assign an MOCAS Direct Input task from the MOCAS Direct Input Task (View Only) screen via the Group Tasks table, select
the Award Number for the desired MOCAS Direct Input task in the My Tasks — In Progress — Group Tasks section.
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- SRS T T

Awaiting Acceptance (86) in Progress (14) Completed (2)

My Tasks (3) Group Tashs (11)

Award Namber Order Number Mod Number Task CAGE Coenpany Name ecetved Date Due Date Days Ow
@ 7 @ V re v nv nvy nvy ' v nvy ny
MOCAS Direct
PODO02 BOEING COMPANY, THE 2026-01-20 20260219 & %0
Imput
PODOY OIS - Contracts WYLE LABORATORIES, INC 2026-01-20 20260219 A %0

The MOCAS Direct Input (View Only) screen displays.

MOCAS Direct Input (View Only) — In Progress Buttons:

Collapse All
Expand All
Back

Assign To Me (selecting this button reassigns the MOCAS Direct Input task to the user, and the task is displayed in the In Progress — My Tasks section
of the user’s My Task table)

Select the Assign To Me button at the bottom of the screen.
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MOCAS Direct Input (View Only)
= Collapse All + Expand All

Award Details -

Task Status Accepted By View Assignees Enhanced Award View AMT Listing
MOCAS Direct Input In Progress Officer, Contract
Award Number Order Number Mod Number CAGE Code Company Name MOCAS Inventory Status
BOEING COMPANY, THE
Direct Input Status +
Contract Deficiency Reports (COR) +

€ Back 2 Assign to Me

A Reassignment modal displays.

Assign To Me - Reassignment Modal

Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In

Progress table.

Reassignment Field:

e Comments *

Buttons:

e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.
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Reassignment

© ASWON INGCAWS GUIed sy

Comments *

Chching the Subewit’ button will 2ssign the task 10 you 38 10 Progress’ status

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.

Assign Tasks via Search Tasks:
Search Tasks 2 Search MOCAS Direct Input > Award Number > Assign To Me

Search for the applicable MOCAS Direct Input task. Select the MOCAS Direct Input option from the Task(s) drop-down and the In

Progress option from the Status(es) drop-down. Click the Search button.

Tasks - Search Criteria -
Task(s) Status{es) CAGE Code

Select multiple... e | Select multiple... e | Starts With e | |
Award Humber Order Number Modification Number
| Starts With w | | | Starts With W | | | Starts With w | |
DCMA DoDAACTs) User Name

Select multiple... w | Select ~ |
Received Date From Received Date To Final Delivery Date From Final Delivery Date To
| Y /MM/DD ‘ =] | | WYY /MM/DD | B | | YV /MM/DD ‘ =] | | Y MM/DD ‘ =] |
1A we Days Overdue FAD ded

Select mukiple... v | | Select w | | Greater than or equal to v | 0 - | | Select v
m

From the results returned, select the Award Number for the desired MOCAS Direct Input task to open the task.
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e =
A arit Wi Qrctme Mowrmiam Mad Murrsen et DCMA DaDAAC  PAY DaDAAL CAGE Company Name User Mame Tratun Rwcorond O
O v OV re v ny uny uvy unv nv uvy uvy re v

ALLIANT TECHEYSTEMS -

: MOCAS Dwrect input OPERATIONS LLC In Progress 202045420

NOHTHROP GRUMMAN
2698 843
MCCAS Quwct rput SYSTEMS CORPORATION O®cer Comract inPrsgren 0064-2¢
NOFTHROP GRUMMAN S
2 1
MOCAS Drect Ingut EME CORPORATION Q*%¢er Canasy In Progress 20200218
1 »
Feconds 1103 2 W v 3 Reconss Returned

The MOCAS Direct Input (View Only) screen displays.

MOCAS Direct Input (View Only) — In Progress Buttons:

Collapse All

Expand All

Back

Assign To Me (selecting this button reassigns the MOCAS Direct Input task to the user, and the task is displayed in the In Progress — My Tasks section
of the user’s My Task table)

Select the Assign To Me button at the bottom of the screen.

MOCAS Direct Input (View Only)
==

Award Details —
Task Status Accepted By View Assignees Enhanced Award View AMT Listing
MOCAS Direct Input In Progress Officer, Contract
Award Number Order Number Mod Number CAGE Code Company Name MOCAS Inventory Status

BOEING COMPANY, THE
Direct Input Status +
Contract Deficiency Reports (COR) +

€ Back A Assign to Me
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A Reassignment modal displays.

Assign To Me - Reassignment Modal
Enter the mandatory reassignment comment and select Submit to proceed with the reassignment. Submitting the Reassignment comments
populates a success, partial success, or failure message at the top of the screen.

NOTE: Submitting the reassignment request automatically assigns the task to the requesting user and moves the task to the My Tasks — In
Progress table.

Reassignment Field:

¢ Comments *

Buttons:
e  Submit (selecting the Submit button assigns the task to the user and moves it to My Tasks — In Progress)
e Close

NOTE: Columns are sortable and filterable.

Reassignment
ASWC INGCAWE SGUITRD emTy

Comments *

Chehing the Subewit’ Button will assign the task 10 you 38 1o Progress’ status

B

The task is now assigned to the user and displays in the My Tasks — In Progress — My Tasks section.
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MOCAS Direct
Input Task

MOCAS Direct
Input — Award

Details

After the MOCAS Direct Input task is either accepted or assigned to a user, the MOCAS Direct Input screen displays.

MOCAS Direct Input tasks assigned to the user are accessible via the Search Tasks functionality or via the My Tasks — In Progress table.

NOTE: The MOCAS Direct Input screen initially populates with all sections collapsed, aside from the Award Details section. To expand the
sections, either select the Expand All button, or individually expand an individual section via the expansion icon at the top of the section. If
opening an In Progress MOCAS Direct Input task, the sections are expanded by default.

MOCAS Direct Input Screen:

MOCAS Direct Input Buttons:
(NOTE: “By clicking the ‘Complete’ button | am certifying that | have completed my MOCAS Direct Input task for this Award/Order/Mod Number, as applicable. ”)

e Collapse All

e ExpandAll

e Back

L] Comglete (the Complete button is disabled until either the MOCAS Input Date or the Processed Date is populated) (select this button to complete the
MOCAS Direct Input task)

Anard Dstalls t

Caontract Deflciency Reports [COR) +

By g e “Cemplebs” Bution | that | bave: MOCAS for thls Humber, as appliable.

The Award Details section displays at the top of the MOCAS Direct Input page.

Award Details Fields:

Task

Status

Accepted By (displays the name of the user that Accepted the task, if the task is in Awaiting Acceptance, the field is blank)
View Assignees (clicking this link displays a list of users assigned to the tasks for the selected contract)

Enhanced Award View (clicking this link displays detailed information on the base contract or order and associated mods)
AMT Listing (clicking this link displays an AMT Listing modal with information on the users associated with the AMT Listing)
Award Number

Order Number

Mod Number

CAGE Code
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e Company Name
o MOCAS Inventory Status (statuses: Not in Inventory/On Backlog/Processed)

Award Details —

Task Status Accepted By View Assignees Enhanced Award View AMT Listing

MOCAS Direct Input In Progress Officer, Contract

Award Number Order Number Mod Number CAGE Code Company Name MOCAS Inventory Status
NORTHROP GRUMMAN DEFENSE Notin Inventory

MISSION SYSTEMS, INC.

View Assignees Modal
Select the View Assignees link located on the MOCAS Direct Input screen. The View Assignee modal displays information on the functional

areas and specialists assigned to the MOCAS Direct Input tasks for the selected contract.

View Assignees Columns:

Task

Task Assignment
Status

Name

Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)

e Export
e Close
View Assignees
B3 R
Tash 11 Task Assigamsent 11 Stan Manee [ el ¥ Phoce Wersber
(U< LT AnEtng ACCeptacce o A 1 ALALLAL LAY

feczrse 1221 e 1 Racares Retarvec
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Supervisor Information Modal
Select the Name field hyperlink located on the AMT Listing modal. The Supervisor Information modal displays the supervisor and alternative

supervisor (if applicable) information for the selected user.

Supervisor Information
Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
e Alternate Supervisor Phone Number

Bufttons:

e Close

Supervisor Information for

Primary Supervisor
Supermor Name Supervisor Emad Supervisor Phonse Number

Smit, Jane 2222222

Alternate Supervisor

Alwrnate Supervisor Name Alternate Supervisor Emad Alternate Supervisor Phone Number

Smith, John 3333333333

AMT Listing Modal
Select the AMT Listing link located on the Award Receipt Review screen. The AMT Listing modal displays information on the users
associated with the AMT Listing.
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AMT Listing Fields:

Name (field is a hyperlink that displays a with the user’s supervisor’s information)

Acting Role(s) (for MOCAS Direct Input tasks, the only acting roles available are DIP, ACO, CA, IS, QAR, CMW, and PT)
Job Series

Office Symbol

Email

Phone Number

NOTE: Columns are sortable and filterable.

Buttons:

o Clear (select Clear to remove all sorting and filters)
o Export (select Export to export the AMT Listing table to an Excel sheet)

e Close
AMT Listing
N O Aetvg i) s @ ot Serwn e Lymdal Ervad Fhare Masther

S0 AQ CA CACO CMA DACO D@ DAFW NG EVE @ Fa M Mol
PLED PSR PT QAR SES 5P 35 SUF TCO TR T %0

Fososts 11 0 | Fecoras Reroiret

Supervisor Information Modal
Select the Name field hyperlink located on the AMT Listing modal. The Supervisor Information screen displays the supervisor and altemative
supervisor (if applicable) information for the selected user.

Supervisor Information

Primary Supervisor Columns:

e Supervisor Name
e  Supervisor Email
e  Supervisor Phone Number

Alternate Supervisor Columns:

e Alternate Supervisor Name
e Alternate Supervisor Email
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e Alternate Supervisor Phone Number

Buttons:

e Close

Supervisor Information for .

Primary Supervisor
Supermior Name Supervisor Emad Supervisor Phons Number

SRl B 39090999 . ez

Alternate Supervisor
Alwrnate Supervisor Name Ahlternate Supervisor Emad Alternate Supervisar Phone Number

Smith, John 3333333333

The Direct Input Status section is available beneath the Award Details section.

Direct Input Status Fields:
(section displays as collapsed)
o MOCAS Input Date (if Processed Date is populated, field is disabled) (cannot add a future date)
o Processed Date
e Comment Type (options: General Comment / Task Delay Reason (options: Communication/Follow Up / Data Discrepancy: CDR Requested / Data
Discrepancy: CDR Submitted / EDA Document Issues / MOCAS Issue / Research Required / Other Task Delay Reason)
e Comments * (Comment Type is required to submit a comment)

MOCAS Direct Buttons:

Input — Direct Input e Submit
SEE Direct Input Status Fields Comment History Table Columns:
e Name
e Created On
e Comment Type
e Comments
e Action
Buttons:

e Clear

o Export (select Clear to remove all sorting and filters)
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Direct Input Status -

* Asterisk indicates required entry.

MOCAS Input Date Processed Date
Y SMM/DD B ¥YYY MM/DD
Comment Type
Select a Comment Type: w
Comments
Li‘ i
Namel @ T CreatedOn 17 @ 7 Comment Type 1 T Comments 1 7 Action(s)

Nao records found

The Contract Deficiency Reports section is located beneath the Direct Input Status section.

Contract Deficiency Reports (CDR):

o Control Number (field is a link to the Contract Deficiency Report within CDR; report opens in a new tab)
e Status
e Days Aged

MOCAS Direct .

[ )

[ )

Input — Contract

Initiation Date
Approval Date
Actions (options: History) (field is a link to the Contract Deficiency Report — History Section within CDR; report opens in a new tab)

Deficiency Reports

Contract Deficiency Report Buttons:
Create CDR (button is a link to the CDR module to allow for creation if the user has the CDR Initiator role)
Refresh (button allows the user to view the record without having to exit and reopen the task)

Clear
Export
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Completing a
MOCAS Direct
Input Task

Data Element

Description

P e S m m m

Conteol Mamrber Status Days Ages InMiation Date Approval Date Actions

Review the MOCAS Direct Input screen and confirm the information entered. To complete the MOCAS Direct Input task, scroll to the bottom

of the screen and select the Complete button. A success message displays.

Selecting the Complete button certifies the MOCAS Direct Input task, updates the status to Complete, and sets the task to read only. The
screen returns to either My Tasks or the Search Tasks page, depending on where the MOCAS Direct Input task initiation occurred.

Additional Information

The following Data Element Descriptions display in the DIS Data Element Column in the three separate Data Element tables.

Award Data Element Descriptions:

CAGE CODE (FSCM)

FACILITY CODE (CONTRR-FACL)

ADMINISTERED BY (ADMIN-BY)

CAR PART (CAR-PARTNO)

KIND CONTRACT CODE (KIND-CON-CD)

TYPE CONTRACT CODE (TY-CONTR-CD)

ACO CODE (ACO-CD)

IS CODE (IS/CMA-CD)

DEFENSE MATERIAL SYSTEM RATING (DMS-RTG)

SECURITY CLASSIFICATION CODE (SCTY-CLS-CD)

EFFECTIVE DATE/ORDER Date (EFF-DT)

FINAL DELIVERY DATE (FNL-DVY-DT)

TOTAL AMOUNT OF CONTRACT (TOTAMT-CONT)

OBLIGATED AMOUNT OF CONTRACT (OBLAMT-CONT)

OBLIGATED AMOUNT — OTHER (OBLAMT-OTH)

SPECIAL CONTRACTS PROVISIONS (SPC-CON-PVN) (field contains hover over for the MOCAS Value when data is present)
CRITICALITY DESIGNATOR CODE (CRIT-DES-CD)

PAYING OFFICE (PAYG-OFC)

SPECIAL PAY INSTRUCTIONS (SPCL-PAY-RQD)

R9 REMARKS (STD-ACO-CDD-RMK) (field contains hover over for the MOCAS Value when data is present)
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ACRN Data Element Descriptions:

ACRN Obligation (OBLIG)

CLIN Data Element Descriptions:

CONTRACT LINE ITEM NUMBER (CLIN)

ORDER QUANTITY (ORD-QTY)

UNIT PRICE (UNIT-PRC)

UNIT OF MEASURE (PRCH-UNIT)

SERVICE COMPLETION DATE (SVC-CMPL-DT)
FREE ON BOARD SITE (FOB-SITE)

INSPECTION SITE (PCMT-QLTY)

ACCEPTANCE SITE (ACPT-SITE)
INSPECTION-ACCEPTANCE CODE (INSP-ACPT-CD)
DELIVERY SCHEDULE DATE (DLVY-SCH-DT)

SHIP TO (SHP-TO)

MARK FOR (MK-FOR)

MLSTRIP (MNO-AND-SFX)

DELIVERY SCHEDULE QUANTITY (DLVY-SCH-QTY)
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