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The Contract Phonebook Report provides the ability to search for key individuals on a contract pulling data from key sources. 

This includes Role on Contract, Location Code, First/Last Name, Email and Phone Number. 

EDA Roles 

EDA roles with the capability to access Contract Phonebook by Contracts report 

• Acquisition Sensitive Reporting 

• Advanced Reporting 

• EDA Executive Reporting User 

Search 
Criteria 

The user will navigate to the Contract Phonebook by Contracts page and enter criteria to retrieve desired 

data. 

• Contract Number 

• Order Number 

 

Sample 
Search 
Results 

Once the search criteria are entered, the system will return a list of Reports with the requested criteria. 

 

EDA Homepage Analytics Reports Award Reports Contract Phonebook 
by Contracts

Contract Phonebook by Contracts 
Reference Guide 



Exporting 
Search 
Results 

Once the search results are returned, the Export Results button will allow the user to export search results 

to an Excel file. 

 
Sample Export: 
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