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EDA Roles with the capability to conduct a Non-Automated GBLs Search:

EDA Roles
o Non-Automated GBL
The user will navigate to the Non-Automated GBL page and enter criteria to retrieve desired data.
Non-Automated GBL Search
¢ Non-Automated GBL Number (Starts With/Equal to/Is Null/Not Null)
e Voucher Number (Starts With/Equal to/ls Null/Not Null)
e Payment Date (Greater than or equal to/Greater than/Equal to/Less than or equal to/Less than/ls
Null/Not Null) to (Less than or equal to/Less than/Equal to)
e Load Date (Greater than or equal to/Greater than/Equal to/Less than or equal to/Less than/Is
Null/Not Null) to (Less than or equal to/Less than/Equal to)
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Once the search criteria are entered, the search will return a list of GBLs with the requested criteria.

Non-Automated GBL Results
e GBL Non-Automated Number
e GBL Voucher

e Payment Date

e Load Date
Non-Automated GBL Results
Sample
Search
GBL Non Automated Number ] GBL Voucher 7| Payment Date ] Load Date 1)
Results HK051721 178855 2021-0817 2021-05-17
JY2565002 7ZR2170 2017-05-14 2020-04-27
JY296878 TZR2173 2019-05-08 2020-04-27
JY266987 7ZR2169 2020-05-08 2020-07-08
JY299169 178870 2018-12-04 2019-11-19
JY2691581 178871 2018-12-04 2019-11-19
JY299192 178872 2018-12-04 2019-11-19
J¥290193 178873 2018-12-04 2019-11-19
JY259195 178874 2018-12-04 2019-11-19
JY299200 178875 2018-12-04 2019-11-19
Once the search results are returned, the Export Results button will allow the user to export search results
to a spreadsheet.
| &, Export Results Save Search J S, Refine Search ‘
Sample Export:
Exporting A . B | C . D .
|GBL Non Automated Number GBL Voucher Payment Date Load Date
Search . |HK051721 178855 5/17/2021 5/17/2021
.+ 1J¥295002 7ZR2170 5/14/2017 4/27/2020
Results . 14/ 127/
- |J¥296878 7ZR2173 5/8/2019 4/27/2020
1Y296987 7ZR2169 5/8/2020 7/8/2020
¢ |J¥Y299169 178870 12/4/2018 11/19/2019
- |Jy299181 178871 12/4/2018 11/19/2019
JY299192 178872 12/4/2018 11/19/2019
I ]J¥Y299193 178873 12/4/2018 11/19/2019
D 1¥299195 178874 12/4/2018 11/19/2019
11Y299200 178875 12/4/2018 11/19/2019
2 1Y299213 178876 12/4/2018 11/19/2019
3 1Y299225 178878 12/4/2018 11/19/2019




	EDA Roles
	Search Criteria
	Sample Search Results
	Exporting Search Results

