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EDA Roles

Where to Run the
Report

Search Criteria

ANALYTICS

Roles with access to the Contract Closeout Review Report:

e Acquisition Sensitive Reporting
e Advanced Reporting
o EDA Executive Reporting User

Expand the Reports menu under Analytics in EDA and select the Contract Closeout Reports option.

Electronic Data Access ‘
'y

FAVORITES

@ Dashboard

lit Reports ~

Contract Closeout
Reports

In the Contract Closeout Reports section select the Contract Closeout Review Report.

Contract Closeout Reports

Report Description Documentation
Automated Contract The Automated Contract Closeout Report provides information on contract closeout dates and contract status VIEW REFERENCE GUIDE
Closeout Report to include Closed, Pending, On Hold and Excluded.

Contract Closeout Review The Contract Closeout Review Report provides information on contracts that might be eligible for closeout. VIEW REFERENCE GUIDE

Report

Contract Closeout The Contract Closeout Management Report provides information to support the management of contract VIEW REFERENCE GUIDE
Management Report closeout.

The Contract Closeout Review Report page displays. Enter search criteria to retrieve desired data.

Contract Closeout Review Report Search Criteria:

o Start Effective Date (format: YYYY/MM/DD)

Page | 1




o End Effective Date (format: YYYY/MM/DD)

Contract Issue Office DODAAC
Contract Issue Office DODAAC Search By:

e Organization Code

e Organizational Group
(ﬁeld displays when Organizational Group is selected)

o Contract Issue Office Organizational Group
(pop-up displays when Find Group is clicked)

= Issue Organization Find Organization Group by Group Name
= |Issue Organization PIEE Level 2

e Buttons
o Save
o Cancel

e Contract Issue Office Include Subgroups? (field is a toggle)

Contract Admin Office DoDAAC
Contract Admin Office DODAAC Search By:

e Organization Code
e Organizational Group
(field displays when Organizational Group is selected)

o Contract Admin Office Organizational Group
(pop-up displays when Find Group is clicked)

=  Admin Organization Find Organization Group by Group Name
=  Admin Organization PIEE Level 2

e Buttons
o Save
o Cancel

e Contract Admin Office Include Subgroups? (field is a toggle)

Pay Office DoDAAC
Pay Office DODAAC Search By:

e Organization Code
e Organizational Group
(field displays when Organizational Group is selected)

o Pay Office Organizational Group
(pop-up displays when Find Group is clicked)

= Pay Organization Find Organization Group by Group Name
= Pay Organization PIEE Level 2
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e Buttons

@)
@)

Save
Cancel

e Pay Office Include Subgroups? (field is a toggle)

Buttons:

e Find Group
e Clear Group

Contract Closeout Review Report Search Criteria

Start Effective Date End Effective Date

B8

Contract Issue Office DoDAAC
Contract Issue Office DoDAAC Search By

() organization Code

(®) organizational Group fffes

Contract Issue Office Organizational Group ©
Q. Find Group

Contract Admin Office DoDAAC
Contract Admin Office Search by

(@) organization Code

() organizational Group

Contract Admin Office Location Code(s) @

Contains v

Pay Office DoDAAC
Pay Office DoDAAC Search By
() organization Code

(@) organizational Group +—

Pay Office Organizational Group ©

=

Contract Issue Office Include Subgroups?
»

Pay Office Include Subgroups?
»

(® Cancel

Buttons:
e Search
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e Bookmark
e Cancel

Click the Search button after entering the search criteria. The search results display on the following page.

The Contract Closeout Review Report Results table displays the search results.

Contract Closeout Review Report Results Columns:

Contract Number

Order Number

Issue Office DoDAAC
Admin Office DoDAAC
Pay Office DoDAAC
Contracting Officer Name
Zero Balance

Physically Complete
Past Due Delivery
Parent — No Open Orders
Quick Closeout Eligible
Contract Details

Search Results
Contract Closeout Review Report Search Results

Contract Closeout Reviey

Contract Number 1| Order Number | Issue Office DoDAAC 1| Admin Office DoDAAC 1| Pay Office DoDAAC 1| Contracting Officer Name 1o
Zero Balance  Physically Complete  Past Due Delivery Pa
M0031824P0017 M00318 M00318 HQO871 ADAM G
SPE2DM20D0209 SPEZDM24FYASH SPE2DM SPEZ2DV SL4TON Beatrice @
NOD24418D0006 N3904023F0060 N35040 N39040 N68732 Brian
4 »
Buttons:
o Export
o AsCSV
o As Excel

e Save Search
e Refine Search
e New Search
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NOTE: The columns are sortable.

To view contract details for a record, select the Details button in the Contract Details column.

intract Closeout Review Reason
== Contract Details

15t Due Delivery Parent - No Open Orders Quick Cleseout Eligible

The Contract Details modal will be displayed. To view the Contract Execution History Report details, select the View Contract Execution
History Report button.
Details

Contract Details

Contract Data Summary

Contract Number Order Number
NOD10412GA754 7938
Contract Issue Office DoDAAC Contract Admin Office DoDAAC
S0512A S0512A
Contract Pay Office DoDAAC PCO Name
HQO338
ACO Name Latest Modification Number
BA
Contract Effective Date Contract PoP End Date/Last Delivery Date
2022/02/02

View Contract Execution History Report h

The Contract Execution History Report Results page will be displayed, with available Contract Execution History details.
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Contract Execution History Report Results

Contract# N6817121D1208$00000022 Order# N6817121F120800000000000000001

No results found Mo resuls found

EDA Contract -

cuN 1] Eﬂ:ﬁ‘"q“"‘d CUMType 1| POPStant 1, PoPEng 1) LN Delivery Details CLIN Summary

Na records found

Click the Export button on the search results page to export as CSV or Excel. A job runs to download the file.

=

+, As CSV
- Contract Closeout Reviey

+, As Excel
e Physically Complete  Past Due Delivery Pa

Viewing Available Downloads of Reports:

In the navigation panel, under the Tasks menu, select Task Download.
Exporting Search

Results

FAVORITES

1 Dashboard

TASKS
O Task Download

ANALYTICS

| Reports v

The Job List page appears. Click the Download button in the Actions column.
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i @ Help | & Refresh

Job st D
JobiID 1] Report Type 1| Start Date (UTC) Finish Date (UTC) 1] Format 1| Status ) Total R ds 1| Acti

> 71889 Contract_Closeout_Review_Report 3/12/25,339 PM 3/M12/25,3:39 PM EXCEL FINISHED 8664

> 71888 Contract_Closeout_Review_Report 3/M12/25,3:37 PM 3/12/25,3:38 PM EXCEL FINISHED 8664 B B

The Download Files pop-up appears with job details. Select the Direct Download link in the Direct Download (faster download) column.

Download Files X
JobID  Create Date i Direct Download Download via EDA App
1l (UTC) 1= Package Name 1] e it (faster download) (slower download)

Contract_Closecut_Review_Report_71889_1_2025031

2_153928_70662654-bd6d-4d93-ad64- Direct Download
2ad7e6d4fcfs.zip

0.26778 1/

3/12/25,3:39
F18ag PM 8 MB 1

The system downloads the file to the local machine based on browser settings.

Exported Report Columns:

Contract Number

Order Number

Issue Office DoDAAC
Admin Office DoDAAC
Pay Office DoDAAC
Contracting Officer Name
Zero Balance

Physically Complete
Past Due Delivery

Quick Closeout Eligible
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Sample Export:

@ Avtose (@ on) [E]

A B D G H 1 -

1 |CONTRACT NUMBER ORDER NUMBER ISSUE OFFICE DODAAC  ADMIN OFFICE DODAAC PAY OFFICE DODAAC CONTRACTING OFFICER NAME ZERO BALANCE PHYSICALLY COMPLETE  PAST DUE DELIVE 0
2 |S0512A12G00EM 7010 S05124 505124 HQO338 N N N
3 |N0D02421D6101 Flaa17 S0512A HQO0338 N N N
4 | FU441716D0005 FU441719F2005 FU4417 FU4417 FO3000 N N N
5 | FU441723P99%6 0001 FU4417 505124 HQO339 N N N
6 FA460020C0011 FL4417 FA4BTT FO3000 N N N
7 |FAJBTT23C0003 FALETT S5111A FO3000 N N N
8 EFMHISU]DQ? FALETT Fa4877 FO3000 N N N

i PIEEReport + L4
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