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to (PIEE). This
contains audio narrative. Please adjust your volume accordingly.

This demonstration provides an overview of the Enterprise Award File report. The demo will
explain the process of how users, primarily EAF Administrators, add, download, export, edit,
review, and delete documents in EAF.

Welcome to Procurement Integrated Enterprise Environment (PIEE). This demonstration contains audio narrative. Please adjust
your volume accordingly.This demonstration provides an overview of the Enterprise Award File report. The demo will explain
the process of how users, primarily EAF Administrators, add, download, export, edit, review, and delete documents in EAF.

Step 1

¥ My Account  Help RLogout

PIEE

rement Integrated

[¢) prise Environment
The user navigates to the EDA module.

Welcome to the Procurement Integrated Enterprise Environment

Award Post Award Admin

N\ 5:1
S$aM L

Solicitation System for Award Electronic Data Access
Management

The user navigates to the EDA module.
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Step 2

Enterprise Award File System Topic Overview

[ ]

Add Documents
Export Selected
Edit Document
Review

Delete
Download
Export All

To begin in EAF, users must first search for the desired document. All users have the ability to search within EAF

Step 3

— . -

FAVORITES
@ Dashboard Bookmarks Saved Searches

Select Bookmark on the first screen of an; Select Save Search on the results screen of any
ENTERPRISE AWARD FILE given menu option to have a shortcut display given search result to have a shortcut to those

here. results display here.
Q search

cio
E cID Database

TASKS

O Task Download

Click the Search button under Enterprise Award File.
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FAVORITES

@ Dashboard

ENTERPRISE AWARD FILE

Q search

— .

Enterprise Award File Search

Award Details

Award Number * Order Number

cip

E cID Database

TASKS

O Task Download

https://bd.piee caci

3 Sea | R o

To Search for an Enterprise Award

further filter the search results, otherwise click the Search Button.

File, enter an Award Number in the mandatory field. The Order Number can be entered to

FAVORITES

@ Dashboard

ENTERPRISE AWARD FILE

Q search

cip

E cID Database

TASKS

O Task Download

Flectronic Data Access < — {é} Q)

Enterprise Award File Search

Award Details

L s
Enterprise Award File Search Results

Base Award with all &, Export Results Save Search
Orders

»
Award Number 1| Y/ Order Number 11 V' CAGE Code 1. Issue Office DODAAC 1] 1/ Admin Office DODAAC 1] 1/
DABLO103A1006 0004 65113 Fu4a17 Fuaa17 .
DABL0103A1006 2704 3CA29 W15QKN W15QKN

The Enterprise Award File Search Results page is displayed. This page contains a list of documents that ;natch the entered

criteria.
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Step 6

Electronic Data Acce:

Award Number 1] Y Order Number 1| V'

DABL0103A1006 0004

DABL0103A1006 2704
DABL0103A1006 2710
DABL0103A1006 2T15
DABLO103A1006 2117
DABL0103A1006 2723
DABLO103A1006 BAO1
DABL0103A1006 BA02
DABL0103A1006 BAO3
DABL0103A1006 EEO1

Records: 110 10

CAGECode 1| Y Issue Office DoDAAC 1| YV

65113

3CA29

3CA29

3CA29

1SPN2

3CA29

88864

« < 1

Fu4417

W15QKN

W15QKN

W52P1J

W52P1J

W52P1J

NO00164

> »

10 v

Admin Office DoODAAC

Fu4417

W15QKN

W15QKN

$2404A

W15QKN

W15QKN

W52P1J

S0507A

W52P1J

NO00164

ny

17 Records Returned

Select an Award Number from the list to open the Award.

Step 7

Electronic Data Access

Enterprise Award Information

Award Number : DABLO103A1006
CAGE Code : 65113

Closed Date : N/A

1. Pre-Award - 0 result(s)

II. Award Documentation - 1 result(s)

Order Number : 0004

1Il. Post-Award - 15 result(s)

IV. Closeout - 2 result(s)

Within the Award File Results, click the desired section to expand the documentation results.
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s @ I o
G Download All | G> Download Selected — Collapse All | + Expand All &, Export All

Enterprise Award Information v

1. Pre-Award - 0 result(s)

II. Award Documentation - 1 result(s) ~
D. Award Documents - 1 result(s) ~

Contractual Documentation Results -
& Export | X Clear

O PcoMed 1 ¥ ACOMod 1] ¥ Issue Office DODAAC 1| ¥ Admin Office DoDAAC 1| ¥V Payment Office DoDAAC 1| V' Obligated

D ASDASD ASD Fua417 Fuas17 Fu4417 $0.00

‘ »

Locate the desired document. After locating the document, users have the ability to Add, Export, Edit, Réview, and Delete
Documents. Any action taken within the EAF system is automatically saved.

Enterprise Award File System Topic Overview

* Search
-
*  Export Selected
Edit Document
Review
Delete
Download
Export All

The following slides demonstrate the process of adding a document to EAF. Only EAF Administrators have the ability to Add
Documents.
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Step 10
Electronic Data Access °

[}

O

[}

Enterprise Award Information

1. General Documentatio|

General Documentation Results

DocumentID 1| V' Document Type 1 V
6160000720 Award Review
6160000622 Award Review
6160000626 Award Review
6160000801 Award/Modification
6160000802 Award Review

Upload Date 1| /'

2023-02-20

2023-02-10

2023-02-10

2023-03-01

2023-03-01

.
—TR
Notes 11 ¥ Actions Reviewed 1, 1
‘
-
——

<]

]

To add additional documents to a specific section, select the Add Docum

Upload the document and enter the Document Type. This field is mandatory to upload a document to ar; EAF. Entering a note

Add Document

Award Number: DABLO103A1006 CAGE Code: 65113

Document Details

Section: II.E.1 - General

Document

1 Column Template

Document Type *

Other Documentation (Award Admin)

ent(s) button.

 Order Number *
0004

Closed Date: N/A

Notes *
Test

:

becomes mandatory after a Document Type is selected. The Order Number field is set by the person adding the document and

cannot be edited. Select the Save or Save and Add Another button.
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Step 12

Electronic Data Access

Enterprise Award Information
/ The Document has been successfully

added.
E. Award Administration - 16 result(s) Zgzefzucumenl has been successfully
1. General Documentation - 11 result(s) ~

General Documentation Results B —
+ Add Document(s) | & Export | Y Clear
[J  Dpocumentiv 1, ¥ Document Type Upload Date Notes. Actions Reviewed 1) ¥

6160000720 Award Review 2023-02-20 TEST A
[J 6160000622 Award Review 2023-02-10 Testtxt
[0 6160000626 Award Review 2023-02-10 Testtxt
[0 6160000801 Al /Ncdifoation 2023-03-01 Test datetime. J

<]

<]

<]

A Success Message appears.

Step 13

Enterprise Award File System Topic Overview

Search

Add Documents
Edit Document
Review

Delete
Download
Export All

The following slides demonstrate the process of Exporting selected documents from EAF.
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Step 14
Electronic Data Access °

Enterprise Award Information

1. General Documentatior

General Documentation Results
+ Add Document(s) || &

DocumentID 1| ¥ Document Type 7| V' Upload Date 1| /' Notes 1| YV Actions Reviewed 1| V

@ 6160000720 Award Review 2023-02-20 TEST
D 6160000622 Award Review 2023-02-10 Test.txt

<]

[J 6160000626 Award Review 2023-02-10 Test.txt
Award/Modification

[J 6160000801 A 2023-03-01 Test datetime.

O 6160000802 Award Review 2023-03-01 TEST AGAIN Time

To Export specific EAF Document information, select the desired rows. Once the rows are selected, cIickvthe Export button. The
data from the selected rows is downloaded as an Excel.

Downloads a2 4
Elecroni Data Access () & O
- test (2).doox
& Open file
Enterprise Award Information v
E. Award Administration - 16 result(s) ~

1. General Documentation - 11 result(s)

General Documentation Results
Add Document(s)

Reviewed 1| ¥

DocumentID 1| V' Document Typ Actions

6160000720 Award Review 2023-02-20 TEST
[J 6160000622 Award Review 2023-02-10 Test.txt
[ 6160000626 Award Review 2023-02-10 Testtxt

[0 6160000801 e L=ty 2023-03-01 Test datetime. J
The Exported file will then be downloaded on the user's local machine following the browser settings.

<]
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Step 16

Enterprise Award File System Topic Overview

Search

Add Documents

Export Selected

:

Review
Delete
Download
Export All

The following slides demonstrate the process of Editing a document in EAF. Only EAF Administrators have the ability to Edit

Documents.

Step 17

Electronic Data Access

[}

O

[}

Enterprise Award Information

1. General Documentation - 11 result(s|

General Documentation Results

DocumentD 1| YV

6160000720

6160000622

6160000626

6160000801

6160000802

Document Iype Upload Date N Actio Reviewed T YV

Award Review 2023-02:20

Award Review 2023-02-10
Award Review 2023-02-10
Award/Modification

Award Review 2023-03-01

To Edit a Document by uploading new documents, updating the Document Type, or adding new Notes, éelect the View/Edit

button in the Actions Column.
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Step 18

Edit Document

Award Number: DABLO103A1006 CAGE Code: 65113

Closed Date: N/A
Document Details

Section: IIL.E.1 - General Doc

Document
+ Add

test.docx

Document Type * Order Number *

0004
Award Review v
Notes
TEST

To Edit the Document: upload a new document, update the Document Type, or write a Note. The Docurhent Order Number is
not editable. When the updates are complete, click Save.

® Cancel

Step 19

Flectronic Data Access ° — {é} Q)

Enterprise Award Information
./ The Document has been successfully 5
updated.

The Document has been successfully
updated.

E. Award Administration - 16 result(s)

1. General Documentation - 11 result(s) ~

General Documentation Results -
ment(s) | & Export | Y Clear
[0  pocumentiv 1, V Doct ons

Reviewed 1| ¥

[0  e160000622 Award Review 2023-02-10

[0 6160000626 Award Review 2023-02-10 -
Award/Modification

[J 6160000801 ieereni 2023-03-01 -

D 6160000802 Award Review 2023-03-01 T a— -

A Success Message appears once the document edits are saved.

a
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Step 20

The following slides demonstrate the process of reviewing a document in EAF

Review Documents.

Enterprise Award File System Topic Overview

Search
Add Documents
Export Selected

Edit Document

Delete
Download
Export All

. Only EAF Administrators have the ability to

Step 21

O

O

[}

1. General Documentation - 10 resultf

General Documentation Results

DocumentD 1| YV

6160000720

6160000622

6160000626

6160000801

6160000802

Document Type 7| V'

Award Review

Award Review

Award Review

Award/Modification
Attachment

Award Review

Upload Date 1| V'

2023-02-20

2023-02-10

2023-02-10

2023-03-01

2023-03-01

Notes 1| V'

TEST

Test.txt

Test.txt

Test datetime.

TEST AGAIN Time

Actions

Q" e 6

Ecoroconareces () I
I

Enterprise Award Information

Reviewed 1| YV

BEa &

<]

<]

Select the View/Edit button in the Actions Column to Review a Document. Alternatively, select the "Reviéwed" checkbox in the

Reviewed column.
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Step 22

Edit Document

1 Column Template Test Guide.docx

Document Type * Order Number *
: : 0004
Other Documentation (Award Admin)

Notes *

Test

Reviewed?

Select the "Reviewed?" checkbox to mark the document as reviewed. After marking the document as re\}iewed, click the Save
button.

Step 23

Flectronic Data Access ° — {é} Q)

Enterprise Award Information

./ The Document has been successfully
updated.
[J  Dpocumentip 1| ¥ Document Type 1 V Upload Date 11 V' Notes 1| V

The Document has been successfully

updated.
O 6160000622 Award Review 2023-02-10 Testtxt B © ] 7 | © B
[0  e160000626 Award Review 2023-02-10 Test.txt
[J 6160000801 A
[J 6160000802 A 03 | |
[J 6160000800 Award Review 2023-03-01 TEST1 [m}
[0 6160000803 Award Review 2023-03-01 Test datetime O

A Success Message appears once the Review is saved.
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Step 24

Enterprise Award File System Topic Overview

Search

Add Documents
Export Selected
Edit Document

Review

+ [osme_]

Download
Export All

The following slides demonstrate the process of deleting a document from EAF. Only EAF Administrators have the ability to

Delete Documents.

Step 25

Electronic Data Access

[}

O

[}

Enterprise Award Information

1. General Documentation - 11 resultf

General Documentation Results

DocumentD 1| ¥

6160000622

6160000626

6160000801

6160000802

6160000800

Document Type 1| Y

Award Review

Award Review

Award/Modification
Attachment

Award Review

Award Review

Upload Date 1| Y

2023-02-10

2023-02-10

2023-03-01

2023-03-01

2023-03-01

Notes 1| V'

Test.txt

Test.txt

Test datetime.

TEST AGAIN Time

TEST1

Reviewed 1] YV

<]

<]

<]

<]

O

If a document in a users span of control is no longer necessary, they have the ability to delete it from the EAF. To delete, select
the Delete button in the Actions column.
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Step 26

Select the Delete button to begin the deletion process.
If the user is not a Level 2 or 3, then a Delete Request
is sent to a Level 2 or 3 User within the document's
Span of Control.

Delete Document X

Are you sure you wish to delete this document? There will be no way to recover the document once deleted.

Select the Delete button to begin the deletion process. If the user is not a Level 2 or 3, then a Delete
2 or 3 User within the document's Span of Control.

Request is sent to a Level

Step 27

Electronic Data Access

N -

FAVORITES

@ Dashboard

ENTERPRISE AWARD FI

B cID Database

TASKS

O Task Download

Request Document Delete

‘Award Number: DABLO103A1006
Closed Date:

Q. search Deletion Request Details
|Deleﬂon Notes* |
cip

Order Number: 0004

CAGE Code: 65113

UEL:

X

® Deletion Notes are required.

® Cancel

~

T
’ 3. Government Furnished Property (GFP) Post-Award - 1 result(s)

<

O

Enter Deletion Notes. The comments are sent to the Level 2 or 3 user that is recieving the deletion request. This field is
mandatory to request a Document Deletion. Click the Submit button.

Built with Tanida Demo Builder
www.demo-builder.com



http://www.demo-builder.com/

| Enterprise Award File System Overview

Page 15 of 18 |

Step 28
Electronic Data Access °

FAVORITES

@ Dashboard

Enterprise Award Information

Award Number : DABLO103A1006

Order Number : 0004

Document Notes updated for deletion 5
request.

Document Notes updated for deletion

E cIDDatabase

TASKS

© Task Download

ENTERPRISE AWARD FILE CAGE Code : 65113 UEI: request.
Q search Closed Date : N/A
o Expenditure Rate 2023-02-10 Testixt VACE Rak iR rqauest submitted- 5

Award Fee Decision
Document Marked Document for

Document deletion request submitted.

S
B o

Ashley McDonald Marked
Document for Deletion 2023-
2093.0217 03-20. Ashley McDonald

=

Deletion 2023-03-20. jake's
note test

A Success Message appears once the Document Deletion request is submitted. The Document notes are updated when a user

Level 4 or below ininitiates the deletion.

Step 29

Enterprise Award File System Topic Overview

Search

Add Documents
Export Selected
Edit Document
Review

Delete
Download
Export Al

The following slides demonstrate the process of downloading a document from EAF.
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Step 30
Electronic Data Access ° — i (O}

Enterprise Award File Results

@ Download All | G> Download Selected — Collapse All | + Expand Al & Export All

Enterprise Award Information v

1. Pre-Award - 0 result(s)

Il. Award Documentation - 1 ref

1ll. Post-Award - 16 result(s) ~

E. Award Administration - 16 result(s) ~

1. General Documentation - 11 result(s) ~

Select the Download All or Download Selected button to download EAF documents. After selecting the b[Jtton, a zip file is
created and sent to the Tasks Folder in EDA.

Step 31
Electronic Data Access ° — i (O}

Enterprise Award File Results o/ Yourrequested download has begun.

‘ Your requested download has begun.

/' Your requested download has begun. Your requested download has begun. Please check the Tasks section of the application to § Please check the Tasks section of the
‘ application to see the status of your
download request

@ Download All | G> Download Selected — Collapse All | + Expand Al & Export All

Enterprise Award Information v

1. Pre-Award - 0 result(s) v

II. Award Documentation - 1 result(s) v

11l. Post-Award - 16 result(s) ~
E. Award Administration - 16 result(s) ~

A Success Message appears when the EAF download begins.
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Step 32

Enterprise Award File System Topic Overview

Search

Add Documents
Export Selected
Edit Document
Review

Delete

Download

.
* | Export All

The following slides demonstrate the process of Exporting an entire section from EAF.

Step 33

Flectronic Data Access ° — {€> (!)

Enterprise Award File Results

Enterprise Award Information
1. Pre-Award - 0 result(s)

II. Award Documentation - 1 result(s)

1ll. Post-Award - 16 result(s)

E. Award Administration - 16 result(s)

1. General Documentation - 11 result(s) ~

Select the Export All button to export the data from each row in the returned Enterprise Award Flle Resdlts to an Excel.
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Step 34

Electronic Data Access °

Enterprise Award File Results

@ Download All § G> Download Selected — Collapse All | + Expand All

Enterprise Award Information
1. Pre-Award - O result(s)
II. Award Documentation - 1 result(s)

11l. Post-Award - 16 result(s)
E. Award Administration - 16 result(s)

1. General Documentation - 11 result(s)

Downloads

@ EnterpriseAwardFile_20230320_103813.xsx

B |-

Open e
g test@docx
Open le

b

&, Export All

v

~

(O)

The Exported information will then be downloaded on the user's local machine following the browser seftings.

This concludes our demonstration.
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